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Hapuansauit Mmatepian nigpyuunka nojaineHo ariano 3 nporpamowo Ha 4 poa-
ainn. B ocHOBY BHKMAAEHHA HABYATLHOTO MaTepiany nokaajaeni ob'exTnmit i
anropuTMivanil niaxoan.

Ha nouaTky KOMKHOM OYHKTY HABeEeH] 3aANHTAHHA ANA AKTYATI3AI] 3HAHL
yuHiB, HA AKi cOMpAETbLCA BHBYEeHHA HOoBoro MaTtepiany. Jlas Kpamoro enprii-
HATTA TA 3ACBOCHHA YYHAMH HABYANLHOIO MaTeplajly niagpy4Huk micTuTh Gara-
TO pHCYHKIB, Tabaunb, cxem, aofpaeHh ekpaHa MOHITOPA TA IHIHMX HAOWHHX
matepianin, Jlna nigsmmenna inTepecy A0 BHBYEHHA NpeaMeTa NiAPYUYHHE,
KpiM OCHOBHOTO MaTepiaay, MicTuTh pySpukn: « J[Ina Tux, xT0 xoue anat 6iab-
mes, «lle wikapo swarie, «llikasi paxti 3 ictopiis, «Jloparrosi axepena
inthopmaniis.

Hanpukinul KomHoro NVHKTY HaBeJeH] 3aNHTAHHA 1A CAMOKOHTDOMI Ta
opakTHuYHi 3apfaHHA, AKI poanogineHi 3a piBHAMH HaBuaAJBHHX AOCATHEHS,
[Miapyuauk mictuts 11 npaktiunnx pobit, BUKOHAHHA AKHX, TR0 3 TPOrpa-
MO0, € 0D0B' A3KOBHM IJA BCiX Y4HIB.
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ITanmoeni yuni!

Bupuawun kype indopMarurki B 9-My kiaaci, BH 03HAHOMHIMCH 3 OCHOB-
HHMH MOHATTAMH I[i€] HAYKH Ta ONAaHYBAMH MOYATKOBI HABHYKH poboTH 3
anapaTHUM i nporpaMHEEM saleaneueHHaM. MH cnogipaeMocd, 110 BH 3pO3y-
Minm, ARy BelHEY poJib ¥V 3HTTL cyuacHol Moauan sigirpaioTs indopmaniiito-
roMyHikaniiui Texnonorii (IKT), Ta nnanyere i Hagam posBHBATH CBOIO iH-
popMATHYHY KOMIIETEeHTHICTE.

Iedt nigpyusHuk opieHTOBAHKI Ha Nojlakllle BHBYeHHA Bamu B 10-My Kaa-
ci cyyacuux IK-Trexmonmorii, posBHHEeHHA HABHYOK BHEOPHCTAHHA X ¥ Balmii
HABYAJNBHIA i JOoCHiTHHILEIH TiaisHOCT, V HOBCAKTeHHOMY MHTTI. Bi” no-
[IOMOME BAM CTATH OCBiYeHOK NHHHOW iHQopmalifinore cyeninkerea. Bu
noraubuTe cBol 3HAHHSA TA BAOCKOHANHTE BMiHHSA 111010 poBOTH 3 TEKCTOBHMH
mokyMmeHTaMu B nporpami Miecrosoft Word 2007, nHapunTecsa cTROpIOBATH
KOMIT'IOTepH]I IpeseHTallii, BHKOpHcTOBYIOUH nporpamy Microsoft Power
Point 2007, pospobaary komn'wrepui nybnirauil, sgificHoBaT MOHTAK Bi-
meopinemiB, Takok BH HABYHTECH KOPHCTYBATHCH £JeKTPOHHHMH IIOIITOBH-
MH CEPHHbLKAMH, BHKOPHCTOBYBATH BeecBiTHIO Mepe:ky IHTepHeT AN CIiaKy-
BaHHA B uartax i dopymax, sacrocopyBarH IKT nijg uyac BUBUeHHSA pisHUX
MEITEHAX TpeIMeTiB.

Iligpy4aur pospaxoBaHHH Ha BHBYeHHS EKypcy iHdopmatirr B 10-x
KJlacax sarajlbHOOCBITHIX HaBYanbHMX 3akJajiis Ha piedi crangapry. 3micr
MApYYHAKA, TOCTI0BHICTE i rTHiNHA BUKJIAJEHHA MaTepiany MoBHICTIO Bif-
MOBiIaI0TE 3MICTY Ta BEUMOraMm AepskaBHol mporpaMi BUBUEHHS IIpeMeTa.

Iligpy4yHHuE cEnagaeThea 3 4 po3MiniB, KOKHHN 3 AKHY NoLiJeHo Ha Kinb-
Ka MYHKTIB. BUBUEHHSA KOMHONO posfiny NouMHAETHCH 3 KOPOTHOIO BCTYNY,
B AKOMY 3a3Ha4eHO, IpPOo 110 BH JisHaeTecd, BHBUHBIIH MaTepiala [[LOr0 po3-
oiay.

¥ei nyarTi nodyaosadi 3a eiHO0 cTpyRTYpoto. s Kpauioro cnpuiiMaiss

BaAMH HOBOI'O MaTepiany Ha MouyaTKy NMYHKTIB HaBeJleHO KiJbka sallUTaHb @,

Bignosigi Ha Akl JoNOMOMYTE BAM [PHIagaTH paHiinle orpumani Bigomocri.
Y DYVHKTAX MIiCTATHCA AETANBLHO MOACHEHHH TeOpeTHUHHIl Marepian i omMc
TeXHOJOor I onpanoBaded gauux 3acobamu [KT, wapegedi anropuT™MH Ta OIpH-
Kaa u 3fiificHeHHA OCHOBHUX onepalliii. OsHaueHdd, Npasuna i Teepj:ReHds,
Ha AKl moTpidHO 3BepHYTH OcoDJIHBY yBary, samam ATaTH iX, posMillleHi Ha

KOJLOPOBOMY TJi Ta NO3HAYEH] . ¥ riHIi KOMHOrO NYHKETY poaMilleHi 3a-

[HTAHHA 18 caMOoNepeBiprH fE OTPUMAHHUX BAMH 3HAHL 1 Habip pisHopiB-
HEBMX NPAKTHYHHMX 3ABRJAHE [JA BiANpallOBAHHA HABHYOK PpoboTH (‘
IpakTHuHi 3aBIAHHSA g migiopadi TakuM yMHOM, o6 nocnigoBHo 1 1ine-

CIPAMOBAHO (POPMYBATH ¥ BaC JOCKOHAJI HABHYKH po0OTH 3 TPOTPaMHHM 3a-
DeanedyeHHAM, VMIHHA caMocTifiHO po3B’43YVBATH HABYANLHI 3agadi 3 BHKO-
pucTanuam TKT, poseuBaTi TBOpUE MUCJIEHHS.




Jlna komHOro sanMTaHHA i 3aBJaHHA BH3HAYeHO piBeHb cKIafgHOCTL, ARUi
Mo3HAYACTHCA TAK:

" — MOYATKOBHEH i cepeqHiil piBHi,

® — MOCTATHIH piBels,

* — BHCOKHH piBeHb.

Ti sapmaHua, 110 ODo3HAYEH] H, NepeadadeHi A4 onpallloBaHHa ¥ Tapax

abo Hepenukux rpynax. IoanauraMmu @ BHIiNeHi saaplaHud, AKi apTOpH pe-

KOMEHAYIOTE JJA pobOoTH BIOMA, & MOZHAUYKAMH & — 3alHTAHHA TA 3aBJaHHA,
1110 CTOCYIOTECH JOJATHOBOIO MaTepiany.

Taxom y nigpyuyHury poaminieno iHcTpykuii go 11 ofor’A3K0oBHX Npak-
THYHHUX pobiT, pesylbTaT BHEOHAHHA HAKHX [NOBHHeH OpOLeMOHCTPYBAa-
TH piBeHL 3acBOSHHA BAMH BiANoBiJHOro HaBuasiLHOIO MaTepiany. ¥ kil
NiIpy4YHHEA HABEIEeHO CIOBHHYOK, AKHM BH MOKeTe CKOPHCTATHCH NI 4Hac
ya3araJlbHeHHSA TeMH, V X0/l MANOTOBKH JOMAIIHIX 3aBIaHb TOILO.

Jlns noaermeHHs cupMiHATTA BAMM HABUANBHOIO MaTepiany asTopu Ha-
MAPAJIMCH VHAOUHUTH IJIDYUHHE cXeMaMM, TablHIaMH, eKpAHHUMH KOIIiA-
MH, 0 MAPYYHHEA BEJKUYEHI ACKpaBl NPpHKIATH A8 AeMOHCTpallii OCHOB-
HUX noJoskeHs indgopMatTiuki. HogaTrosl pyOpHEH DiApyYHHEA:

g eJlaa muzx, xmo xove anamu Giaviies,
E «Ile yikago aHamius,
?ﬁ «llixaei paxmu 3 icmopii»,

E «Todamrosi dxcepena ingopuauyiis —

CIPHATHMYThL KpPALOMY pPO3YMiHHIO Ta IIMOIIOMY 3ACBOCHHIO BAMHM OCHOB
HAYKH., BaBIAKH ILOMY MiIPYYHHK MOM¥HA BHKOPHCTOBYBATH 1 AAf caMo-
cTiliHoro onaHyBaHHA MaTepiany.

ARTOpPH NPONOHYOTE OH-JIAHH MIATPUMEY BUBUSHHA Kypey iHQopMATHEK
10-ro knacy Ha caiiti www.allinf.at.ua, me pupTeni Ta yuHi BMOXYTE 3HAHTH
(paliTH-3aroTOBRH )15 BUKOHAHHSA NPpakTHYHHX 3aBJaHb, JOJATKOBI MaTepia-
JH J0 OKpPeMHX TeM, MOCHiIKYBATHCA 3 ABTOpaMH Ha (popyMi, 3aJTHIINTH cBOI
BiArYKH Ta MpoONo3HILil B rocThoBil KHHMaI.

Orxe, yenixie BaM y BUBueHHI indopmMaTHrn Ta indopmManifiHuX TeXHo-
Jaorii!

3 noaazom, asnopu



Posgin 1
TEKCTOBUIA MPOLIECOP

Y usomy posaini BY AiaHaeTeca nNpo:

s BCTAHOBMEHHHA 3HAaYyeHb MapameTpiB CTOPIHOK, CTBOPEHHS KONOHTUTYNIB
| APYK OOKYMEHTa;

e HanalwTyBaHHA iHTepdency KOpUCTyBaYa TEKCTOBOMO Npouecopa;

* CTBOPEHHA HYMepOBaHWX | MApKOBaHWX CMNWCKIB,

e BCTaBNEHHA B TEKCTOBWIA JOKYMEHT Tabnuub | rpadivHux 3obpaxeHs,

e BCTABNEHHA B OOKYMEHT MarematuyHux opMyn, iXHE pegarysaHHa | op-
MaTyBaHHS;

NpaBuna CTUNLOBOro oG opMNeHHA JOKYMEHTIE | BUKOPWCTaHHA CTUNIB;
nepernag cxemv AoKyMeHTa i aBTOMaTHU4HE CTBOREHHSA 3MICTY AOKYMEHTA;
WabnoHW AOKYMEHTIB | CTBOPEHHA OOKYMEHTIE Ha IXHIW OCHOBI;

CTBOPEHHA B ABTOMATWUYHOMY PEXKMI MakpOCIB Ta IXHE BUKOPWCTAHHA.

1.1. MNigroToBka TEKCTOROro AOKYMEHTa A0 APYKY.
ApyK TEeKCTOBOro AOKyMeHTa

1. 3 gkux eTanie cknafaeThcrd CTEOPE8HHA TEKCTOBMX AOKYMEHTIE 3 BMKORWC-
@ TAHHAM TEKCTOROMO Npouecopa? Y YoMy Nonarae iXHe cyTHICTL?
2. Hki ob'exTH MOoXEe MICTUTH TEKCTOBWA OOKYMEHT? DMUWITE [XHI BNAcTUROCTI.
3. DopmaTyBaHHE AKMX 00 'eKTIB TRKCTOROMD AOKYMEHTA BU BXEe BUKOHYBANN?
Hicumy cnocobamm we MoxHa apobuTn?
4. fKi CUMBONKM HA3IWBAKOTE NPUXOBAHUMKMT [OACHITL IXHE NPU3HaYeHHs. HAki
MNO3HAYSHHA NPUXOBAHKMX CUMBONIB BW 3HacTa?
5. HKkuMm YMHOM 30IRCHINETECA HANAWTYBaHHA OpYKY pUcYHKa B rpadidHomy
pepakTop Paint?

0O0’exkTH CTOPIHKH TA IXHI BJIACTHROCTI

Busyaioun B 9-my knaci pofory 3 TekcTroBuM npoiecopoM Word 2007, su
Bite HABUMJIMCS CTBOPIOBATH TEKCTOBL JOKYMEHTH, pejarysaTH i dopmarysa-
TH TEKCT, BCTABIATH B A0KYMeHT 1 (popMaTyBaTH BeKTopHI rpadiuui 300pa-
seHHA. OqHak KOpHCTYBay Maiixe saB#aIu nepenbadae, 110 CTBOPEHHH HEM
JokyMeHT Oyae Hajgpyrosanui. Tomy Baskiango ohopMHTH JOKYMEHT Tak,
o0 BiH rapHo BUTJISAAB He TiILKH Ha ekpaHi, ale i Ha apryIui namnepy.

ITig wac cTROpeHHs TeKeToBOro gJoryMedTa v Word 2007 Bin aBTOMATHU-
HO po30HBaAETLCH HAa CTOPIHEH BIATOBIAHO 10 THX 3HAaYeHL BJAACTHBOCTEH, AKI
BCTAHOBJIEH] B IIEOMY JOKYMEHTI.

Cropinka ag 00’ €KT TEKCTOBONO JOKYMEHTA Mae TAKI BJACTHBOCTI: poamip
CTOPIHKH, PO3MIpH MOJIiR, OpicHTALIA CTOPIHKH, HAABHICTL KOJOHTHTYIIIR,
BH/ RePTHKRAJIBEHOTO BHPIEHIOBAHHSA TEKCTY HA CTOPiHII, KOJip TIIa cTOPiHKH,
THIT Meski cTopiHER Ta in. (puc. 1.1). Poarnanemo qeawri 3 HHX.

Poamipu cTopiHEHR — L sucoma i wupuna cTopiikn JokyMenTa. Ili aHauen-
HA 34 3aMOBYYBAHHAM 3aJal0Thcd B caHTHMeTpax. PosMipH cTOpiHKH MoMkHa
zagatd i dopmaroM aprymia nanepy (Hampukiaam, A4, AD, Letter), awxmo
BHCOTA | IIMPHHA cTOPiHKH 30iraloThCA 3 OTHHM 13 CTAHAAPTHHUX 3HAUYEHE.
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Puc. 1.1, Cxema poamilieHHA ob'ekTie CTOPIHKK

IMonsa — ne obnacri cTropiHkH B3goB:# i1 Kpais. Ha cTopiHlli € eaepxte, HuNc-
HE, dige | npaee nons. Poamipy nosie 3a 3aMOBUYBAHHAM 38JJa0THCH B CAH-
THMeTpax. JliBe 1 mpaBe MoJA YacTillle 3aJHINAIOTLCH He3alOBHeHHMH, a Ha
BEPXHBEOMY i HHYRHEOMY [OJIAX MOMKYTE POSMIIIYBATHCH KOJLOHMUMY.IL.

HArmo goryMeHT NJaHYEThCH JPYKYBATH 3 000X cTOpiH apkyia, TO jo-
IiLHO BCTAHOBHTH dzepkaabHi TIONA, AKI B TAKOMY BHIAIKY HasHBAKOTLCHA
SHympiuiHim 1 oeniinis MONAME 3aMicTs JiBoro i npagoro (pue. 1.2). Armo
HAJPYKOBAHUI JoKyMeHT Oyje 3IIMBATHCH, TO IAA LT noTpifHo 3anuim-
TH JeAEHH J0JATKOBHI NpoCcTip, AKHH BH3HAYAETLCA [OJIEM KOPIiHUSA Ta HOTO
posmaitysanHaM (3pepxy UM 3aiea).

EKHi#xosa

Puc. 1.2, PiaHoBuau nonie:
& — AepKanbHi nons, 6 — kopiHeUs 3nisa Puc, 1.3, Buaw opieHTauil cTopiHKK

Opienranis cropinkn — ue cnocid posMilleHHS CTOPIHKH Ha IJIOLIMHI.
PoapisufaioTs KHUN KoY (BEPTHRANLHY) 1 aavfomuy (TOPH30OHTANBHY) OpieH-
Tauii (puc. 1.3).

Komonmurymm (pp. colonne — croBment, nat. titulus — 3aronoBor) — 1ie
cny00Bl NoBigoMMeHHHA, AKXl posMIlYIOTLCH Ha IOJAX CTOPIHEH JOKYMeH-
Ta. Indopmatiia konoHTHTYA BilobpaskaeThes HA BCiX CTOPIHKAX JIOKYMEHTA
abo mearii iforo yactuui. ¥ Word 2007 pospisuaoTs eepxniil, HuxcHil 1 Givni
KOJOHTUATYIH. KOMOHTHTYIH MOMKYTh MiCTHTH HOMEDPH CTOPIHOK, HA3BY JAOKY-
MeHTa ab0 NOTOYHOro posjiny, npiseuie apropa, rpadiusi sofpaxkeHHA TOLIO.

KoJgoHTHTYIH [epinoi cTOpiHEH, NAPHHX | HellapHHX CTOPIHOK MOMYTEH
pigpisaaTHcea. Takomk MoOMRYTL O6YTH PiSHHMH EOJOHTHTYJIH PiSHHX YacTHH



HOKYMeHTa, HanpHuKJajd, AK V LbOMY MiAPYUYHHKY: ¥ pisHHX posiinax pisHi
KOJOHTHTYIH.
3a samoBuyBaHHAM nporpama Word 2007 BecraHoBmIOE Taki sHadeHHA
BlracTUBocTel CTOPIHKN:
BepXHe nonae — 1,5 ca;
Jdipe mone — 2.5 c:
HHKHE nmone — 1,5 ca;
npase none — 1,5 ca;
poaMip cTropinkn — A4 (mmmpuHa — 21 ey, BucoTa — 29,7 cx);
OPICHTAIIA CTOPIHKH — KHUN K084}
KOJIOHTHTYJIH — NOPONCHI.

dopMaTyBAHHA CTOPIHKH

Ina BeTaHOBIEHHA HeoOXiTHHX 3HAYEHL BJIACTHBOCTEH CTOPIHKH Caim Big-
EpHTH Ha Crpiuni seaagrky PoamiTea cropinem. Ha uifl sgnagui posmingeno
JBl I'PYNH eJleMeHTIB KepyBaHHA, AKI NpH3HaveHi 8 popMaTyBaHHA CTOPIH-
kH, — [lapamerpn cropinkn ta Tao eropinkn (puc. 1.4).
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Puc, 1.4, Npyny eneMeHTiB KepyBaHHA 408 QopMaTyBaHHA CTORIHKK

Y rpyni Ilapamerpu cTopinkH ansa dopMaTyeaHHfa o6'e€KTIB cTOpiHEH

MOKHA BHKOPHUCTATH Takl e/leMeHTH KepyBaHHH:

* kHonky 3i cnuckom Iloas — gna subopy opHoro si craujapraux Habopis
poaMipir moxig. KO0 3aTpoNOHOBaHI BAPiAHTH He BAAIITOBYIOTE, TO iHII
3HAUEHHS MOKHA BCTAHOBHTH, BHOPABIUH B CIHCKY Ljiel KHONKH KOMaHIY
Hacrpowsani nons;

¢« wkHOMEKY 31 crimcroM OpienTanina — nna uGopy opienTanii cTropinkm;

« KHONKY 3i ciuckoM Poamip — nisa emGopy omHOro 3i cTAHAAPTHHX pO3MIipiB
ApHRYLIA [Ianepy, Ha AKOMY [IJIAHYETLCA APVE JoKyMeHTa. 114 BCTAHOBJIeHHA
IHIIMX 3HAYeHb NoTPiOHO B MeHo BHOpaTH kHonky [Hini poamipu apryuis.
Posmipn momie cTOPiHKH MOMHA TAKOMX BCTAHOBHTH Ha BePTHRANLHiN i

TOPHBOHTANLHIN ainiikax v peskuMi neperngany moxymenTta Poamitka ero-

pinku. Ha ninifirax nonsM BijnoeigaioTs AINAHEH GJaKHUTHOMO KOJLOPY.

Illo6 sminuTH iXHI posMipH, HeobXiTHO TMEPETATHYTH MeXY IOJA B3IOBH

JiHi#kH B noTpiOHe Miciie (pue. 1.5).

. — Mesa miporo noJig Ha
ropH3oHTANLHIN minifimi

— Mes#a BepXHBOTO IIOJIA HA
BEPTHEANBHIH nimiiini

Puc. 1.5, Nona Ha NiHiA kax



SHaueHHA BHleHaBeJleHHX Ta IHIMX N R
BJIACTHBOCTEH CTOPIHKH MOKHA BCTAHOBATH

B gianoroeoMmy BikHi IlapaMeTpH cTopinkH
{puc. 1.6), Axe MomHA BiAKDPHTH BUOODOM
KHOIIKH BIAKPHTTHA JiaJlOTOBOTO BiKHaA ¥
pignoeigHii rpyni CrpiveH. e caMe BikHO
MOMHA BIAKPHTH, AKILO ABiYl KJIALHYTH B
OyIL-AKOMY MicCIli BepTHEAJBHOI MiHIHKH
abo 1o MoJAAX FrOpH30HTAIBHOI.

[ Ha eknagkax eikHa MNapameTpu cTOPIHKK
E':_; AO0AaTKOBO 00 BULLEBKazaHUX NapameTpis

MO¥HAa BCTAHOBMTW 3HEYEHHA TAKWUX BNac-
TUBOCTER:

Y cnucky KineKa cTORPIHOK MOXHA BUOpaTH

Aa3epkansHi NOAS, DEXWUM NDYKY ABOX cTop-

HOK Ha apikyill, Opoiwype,

Pexum Opowypu nepenbadae Apyk cTopi-

HOK AOKYMEeHTa B Takid nocnigosHocTi (ana

NOKYMeHTa, KINbKICTE CTOPIHOK AKOro kpart-

Ha 4).

4 apkyw 1, cropoda 1 — nepuwa i 0cTaHHA
CTORIHKW QOKYMEHTa;

+ apkyw 1, cTopoHda 2 — Apyra i nepenocTaHHs CTORIHKKW | T. .

AKLWO KINBKICTL CTORIHOK He KpaTHa 4, TO B KiHeUs AoKYMeHTa AoAaTeoq oaHa, OB

afo TpW NoPoXHI CTORIHKKW Tak, Wob KinkKICTE CTORIHOK cTana kpaTHa 4.

Micna cknapaHHy HagpYKOBaHWX apkylie | 3rMHaHHA nocepedwWHi Bciel cTonku

Byne oTpumaHa Spollypa. ¥ noganswonmy Bpollypy MOXHA 3LUKMTHA NO NiHIE 3rMHaH-

HA, CKRINWTK cTennepom 41 30pollypyBaTH SKMMOCE IHLLWM cnocobom.

Ha sxnaaui Manip — poamipk apkywa nanepy, cnocid nogadi nanepy 8 NpuHTEp.

Ha exnagul MakeT — cnocid BepTUKANBHOTO BWRPIBHKOBEAHHA TEKCTY Ha CTOPIHLY,

MexXi CTOPIHKKM, HyMepauilo pagkie, napameTpud posTallyBaHHa Ta odOopMNeHHA

KONOHTUTYIIB,

YoTaHOBUBLLKM HeoBXiOHI aHadeHHA BnacTueocTed, noTpibHo B cnvcky 3acTocy-

Puc. 1.6. Bxnanka MNons
BikHa MapameTpH cTOPIHKK

BaTW A0, LD posMilleHnid Ha KoxHIR Bknaguil rikHa, obpaTh BapiadT IXHLOMo 3acTo-
CYBAHHA — 40 BCLOID ACKYMEHTE, B MOTOYHOI CTORIHKY [ 40 KIHLA JOKYMeHTa, 00
BuAineHoro gparMendTa, 4o BMainedoro poadiny. Chib 3gepTtaTw yeary Ha obnacTe
NonepenHiil nepernan, fe sifodpaxaeTecH eckia CTORIHKK 2 o0paHMMK 3HaYeHHA-
MW BENACTUBOGTENA,

Ana ectetyHora odopMneHHA AOKYyMeHTa BUKODWUCTOBYIOTE Takox efeMeHTH

KepyeaHHA rpyny Tne cTopiHKKW BKnagky PoamiTka cTopiHKWM Ha CTRivLi:

Konip cropinkmn — 1ns sufopy koisopy Tha | cnocody 3aiMeKK CTORIHKM (rpa-
OIEHTHE, BizepyHOK, TEKCTYRA, PUCYHOK);

Mexi cropinok — nna BuGopy NOTRIGHOMD CTHID, KOMLOPY, WMEMHK NIHIA ToWwo;
BoasHuid zHak — [na eubopy BUIMSAOY Ta 3aMmicTy BOOSHOMO 3Haka, SAkWi saB-
nsie coBolo TekeT abo zobpaxeHHs, Wo BiAoGpaxacTLeA Nif OCHOBHUM TEKCTOM
nokymeHTa. Moro moxHa nobadunTi B pexumi nepermany PosmiTka cTopiHkM | B
HaAPYKOBaHOMY NOKYMEHTI.

BeraBneHHA KOJNOHTHTYIIB

Ha cropiakn TekcroBoro gokymenra v Word 2007 moxHa BCTABIATH KO-

JIOHTHTYJIHM, CHOPHCTARIIHCA TOTOROK KONeKIli€n madioHiR KONOHTHTYIIR,
abo CTBOPHTH BJACHI KOJOHTHTYIH, AKI MokHa abepertn B ronernii. Bigo-



OpakawThcd KOJOHTHTYM B JOKYMeHT] TiabkH B pesknmMax PoamiTka cTopin-
kM Ta Ynramna. OnpaiioBaHisa OCHOBHOTO TEKCTY TOKYMEHTAa Mix gac poboTH
3 KOJIOHTHUTYJIaMH HEMOJKJIHBE.

Jins BeTaBNeHHS KOJIOHTUTYJIB BHKODHCTOBYIOTE =
eeMeHTH KepyBaHHA TrpynH KoJoHTHTYIM BEIAIKH 2 Beporiih xonormiyn =
Berapmenns (puc. 1.7). o Hicsasidi konowmwTyn ~

Jnsa poamilleHHA Ha KOMHIN cTopiHUI JOoKYMeHTA

KOJIOHTHTYMA 3 TOTOBOT KoJekIlil madmnoHis noTpitHo: () Homep cropitecn =
1. BubGparn Ha Ctpiuni Benanky Berasnennsa. Konowmirymm
2. Bubparu B rpyni KoXoHTHTYIH OIHY 3 KOMAHT
Bepxuiit kononTutya abo Husmuiil konouTHTYI. Puc. 1.7. Tpyna
3. BubpaTi B 3anponoHOBAHOMY CITHCKY I1abnoHiB KonoHtutynu

KOJOHTHTYJIIB Oa:kaHHi.

4. ¥Yeecru norpibuunit rexer y BiinosigHi Tekcrori noas mabiony.

2. 3aKpPHTH BiKHO CTROPEHHA KOJOHTHTYIA, BHKOHABIIH JHapadda dan
xoroumumynie — Kowempyxmop — 3axpumu — Jaxpumu KoJLOH-

Mumyau ﬂ, abo OBidl EIallHYTH D038 MoJIeM KOJOHTHTYIAa.

JIng sMiHeHHS HEOJOHTHTYJA, CTBOPEHOrO Ha OCHOBI madmouy, abo auoa
CTBOPEHHSA BJACHOIO KOJMOHTHTY/Ia noTpidHo sukoHaTH Bemaenenna — Ko-
Aonmumyaw — Bepxwid (Huxcniid) roaowmumyn — Iminumu sepxniil
(Huxcniti) xorowmumyn. IToTiM yBecTH HOBHH TeKCT KOJOHTHTYIA B IIoJe
JaroJlopok. 3a HeoOXijHOCTI TeHeT MOMHA pejaryeaTH i GoOpMATYBATH 3BH-
yalifHHUMH criocofaMH.

IIig yac poboTH 3 KOJOHTHTYIaMH Ha Crpidni 3'ABIA€THCA THMYACOBA
BrJajka Konerpykrop (puc. 1.8). BukopueroByious BiinoBiAHI KHONKY TPyl
KRononrrryam Ta BeTaBATH, ¥V KOJOHTHTY/I MOKHA BCTABHTH HOMED CTOPIHKH —

rHonmka Homep cTopinkn @, noTouny JaTy i uac — ruonka [lara Ta yae (5,

pHcyHOK — KHOoNKa Pueynok [@] Ta iH. PoaMimeHHA BMICTY KOMOHTHTY.IA Bif-
HOCHO BEPXHLOIO UH HHMMHLOIO KPAID CTOPIHEH pelryiaieThed BiINOBITHHMH
JiunasHUKAMHU B rpyni PoaramyesauHs.

A Bapred smmemve e - =l o Barpe e - mi -3 T e e s g B b E
o emnd aperry. - el | e E(F o g sormpenn | nagre rrogesss. b 1B im0 T
=) Hanmrg cerp— - &‘:. N Cpogmi nﬂ-':‘:.::f:m. H.::..-;T‘ L[ ) S———— It q.ln:::n.

Fuc. 1.8, OguH i2 wafnoHiB BEpXHEOro KOMOHTUTYNA | TMMYacoea eknagka KoHeTpykTop

Jlns nepexoy 3 MOJNA BEPXHBOTO KOMOHTHTYIA A0 MMOAA HHMHBOTO KOJOH-
THTYJIA i Hasa] BHKOPHCTOBYETLCA KHonka [lepeiiTn Mo BepXaboro (HHMKHEO-
ro) koJqoHTHTYAa | | B rpyni Hamirania sxnageu Konerpywrop.

CTeOpeHHHi KONOHTHTYJ MOMKHA 3ACTOCYBATH J0 BCROTO JOKYMEHTA, IO
NapHAX 4YH HENapHUX cTopiHok abo jo nmepuoi cropinku. Bubpatn obaacte
3ACTOCYBAHHA CTBOPEHOTO KOJMOHTHTYIa Moskua B rpymi [lapamerpu. Bera-
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HOBJIEHHS 3HaYeHb JeHKHX BJIACTHBOCTEN KOMOHTHTYIIIB TAKOM MOHa 3iH-
cHNTH i Ha BEaaxi Maker gianorosoro sikHa [lapameTpn cTopinkm.

Inga BHIANeHHS KONMOHTHTYIA Clifl BHEOHATH Bemasaennsa — Konown-
mumyau — Bepxuiti (Humxcniil) wononwmumyn — Budanumu eepxHiil
(HuxNcHill) KoROHRMUmMYR,

KO KONOHTUTYAKM ON9 PIZHWX YECTUH JOKYMEeHTa NOBWHHI BYTH pisHWMK, To Ne-
pef iXHiM CTEOPEHHAM JoKyMeHT Tpeba NoginuTy Ha poanind. BukopucToByioTE
ROZAINK, KonW NOTRIGHO ONA RIZHKWX YaCTUH OOKYMEHTa BCTAHORWTK pI3HI BRac-
TUBOCTI CTOPIHOK, PisHY HYMepauiky, BUKOPWCTATH DISHI KONOHTUTYNKW, PO3MICTATH
TEKCT Y PigHIi KINLKOCTI KONOHOK TOLWO.

Y Tomy MicUi AOKYMEHTa, [e NOBWHEH po3noYaTWes HoBWIA poaain, Tpeba BocTaBu-
TW poapue posginy. [na usoro Tpeba eukoHaT PoamMiTka cTopiHkn = lMapameTpn
cTopiHku — Pozpueu »= | BMOpaTk B cnucky Pozpuen poszainie noTpiGHWA BapiaHT.
Ha micuj poapuey Gye BCTaBN2HO NPUXOEAHUA CUMBON, HANPUKNA TAKWA:

Paspeies posaimy (3 macTyreol crophes),

Konw pokymedHT NOGINeHO Ha po3fifiv, MOXHAR 3MIHWTY 008 KOXHOMO pozginy
napameTpu CTOPIHOK, Y TOMY YAGHT | BCTABWUTYM PISHI KONOHTUTYNK.

Dopmat Homepa cropinkm [2 K 3pyuHuM cnocobom Hymepauii cTopiHOK
JOKYMeHTa € BHKopucTaHHA wkoMmaHau Homep
cropiiki rpynu KomonTurynm Benagku Berar-
JeHHA, HAKA BiIKPHBAE CIIMCOK MOMJIHBHX
s _ BapiaHTiB po3MiNleHHA HOMepiB (8HU3Y UH 820pi
T CTOpiHKH) Ta cnocobiB iXx BHpiBHIOBaHHA (cnpa-

sl ea, 3aiea, no yenmpy Tollo). 3a noTpebH MoHAa
Omoacmm HanallTyBaTH (opMaT HOMepa, BKA3ABIIH BHI
S 3 3 HyMepallii, Oo4YaTKOBHMII HoMep Ta iHIIe B

mianoropoMy BikHi dopMaT HOMepa CTOPIHKH
(puc. 1.9), gare BiiEpHBacTLCH BHOOPOM OJHO-
fiMeHHOT KOMaHH.

| ox ]| cesomam |

Puc. 1.9. BikHo Dopmar
HOMepa CTOPIHKW

Ilonepeaniit neperasaj TOKyMeHTA

[Ilo6 3'sicyBaTH, AK BHIIAJATHME CTBOPeHHH NOKYMEHT HA namepi, cmijx
neperaauyTH fforo B pexkumi [lomepenniii mepernan, suronasimu Office =
Apyr — Honepedniid nepezaad. Ilicna nroro BiAKpHBaeTLCA BiATOBITHA
BEJagKa (pHc. 1.10), BHKOPHCTOBYIOUH IHCTPYMEHTH KepyBaHHA AKoI MoMKHA:
* VCTAHOBHTH pisHHH MaciuTad nepernaay jokymenta (rpyna Macwmrad);
® AMIHHTH 3HAUYEHHA BAacTHBOCTeH cTopinku (rpyna HHapaMeTps eTopinkm);
» aAilicHUTH HaBiraniw joryMeHToM (kHonkH Haerynua eropinka ta Ilone-

peand cropinka B rpyni Homepeauiil neperaan);

* HANAIITYBATH IAPAMETPH APYKY AOKYMEHTa i HaAPYKYBaTH foro (KHOMKH

rpynu [Ipyx)
Ta iH.

& B DR O {E 2T |t e | @
Opye Mupmserpm F‘;“ ﬂ--:ﬁ-’?- Macurrats 180% L T g e— o7e e b Nenepagus cve pes ":'
e Mapansrepe coopisen " et Morepead pepsraan

Puc. 1.10. Bknagka Nonepeawiil nepernsg



IHepernagawun gorkymedT v pesumMi Honepeauiit neperasa, KopHceTyBau
MOe 3'ACYBaATH, YH BIAJIO PO3MIIEHO PHCYHKH B TEKCTi, YH MPaBHILHHM €
po3DHTTA TEKCTY HA CTODIHKEH, UYH He PO3PHBAKWTECH B TeKCTi TaDAWI TOIIO.
Hrmo npy nsoMy 3'dcyerned, Lo NoTpiduoe 3pofuTi HeaHauHe peIaryBaHHA
MOKYMEeHTa, TO HOT'O MOMHA BHKOHATH Oe3nocepelHLO B PEXKHUMI MonepeIHEO-
ro meperagaay (e MoMIHBO, AKINO No3HAYKA Npanoplid J0iapmenHa BiIcyT-
HA). Jdna 6iabsiu crIaJHONO pejaryBaHHA Kpalle [NoBepHYyTHCH Y 3BuYaiHui
pesRHM podoTH 3 IOKYMeHTOM, 3akpHBIIH BikHo [lomepenniit meperaan.

SPYYHOIO MOMKJIHMBICTIO pPeXHMY TMONepefHbONO Neperyaly AOKYMeHTa €
roMaHIa CROpOTHTH HA cTopiHky. 3a BUbODY Iie]l KOMAHIH (KHOIEA Q}) po-
rpaMa aBTOMATHYHO 3MEeHITYe posMip KOMHOTO CHMBOJY AOKYMeHTa 1 Mim-
PATKOBHX iHTEePRAJIB A4 3MeHIIeHHA KilLKOCTI CTOPIHOK TeKCTOBOTO AOHY-
MeHTa Ha ofHy cropidry. o koMaHay A0UiNLHO 3aCTOCOBYBATH IO JJOKYMEeH-
TiB, 1[0 MAOTEL HE3HAYHY KiJAbKICTE PAJKIB TEKCTY HAa OCTAHHIN CTOPIHIL.

Buxin 3 pe:ruUMYy nonepefHLOTO Meperidaly AoOKYMeHTa 3TiHCHIOETLCH
BHBOPOM KHOMEN 3aKpHTH BikHo kdl.

JIpyK mOKyMeHTIB

[Ticns Toro ik 30BHIIIHIA BHMIAL JOKYMEHTA NepernsaHyiId i Bei HeobxigHi
3MiHH BHeCJH, JOKYMeHT MOKHAa JPYKYVBaTH.

Jng apyry oaHiel komil BeLoro MOKYMEHTA i3 3HAUeHHAMHM BJAcTHBOCTel
APYKY, AKI BCTAHOBNEeHI 3a 3aMOBUYBAHHAM, JOCTATHRLO BHKOHATH KOMAaHIY
Office = Hpyx — Hlsudrud dpyx @ HpVE IOKYMEeHTIR 3a3BHYAN BHKOHY-
€ThCA B TAK 3BAHOMY (POHOBOMY pestMMI, L0 Jae 3MOTY [HPOJAOBKHUTH poboTy
HAa KOMIT'10Tepl NMpAKTHYHO OJIPARY MiCAA RIANPABIEHHS JOKYMEHTA HA JIPYH.

Apyk ? X
Cgmntan
Bw | @ casssea) ] [ |
e s o, ]
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g o
sl v i 1 F
I g s
i e |35 w02 | @ @ =
i oo, Harpem s 11, 553 e
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e Menepeiorgees () | SO T e [ove
T | e e [ o 510 e -
] =)

Puec, 1.11. BikHo Apyx

Heiro gpyk DokyMeHTa NoTpidfHO BHKOHATH 3a IHINHX HAJAlITYBaHbL, TO
HeoOXiaHo cropHcTaTHeA KHOMKOIO Jlpyi @ ernankn llomepeawii meperaan

abo euroHaTH Office = Apyx = Jpyx. lIpi 0koMY BiIEPHBaeTECH TiaJOTOBE
pikHo JIpye (pue. 1.11), v AroMY BCTAHOBIIOWTLCH NOTPIOHI 3HAUEHHA Napa-
MeTpiB IpVEY:
¢ I'pyna llpumaTep — nna Bubopy NpHHTepa i BCTAHOBIEHHA 3Ha4YeHb Horo
BAACTHBOCTEM:
* cnucok Ix'a — ansa BUOOpy NPpHHTEpPA 3 4YHC/Ia BCTAHOBJIEHHX Ha JaHOMY
KOMIT 10Tepi;
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* kHonka Baacmuesocmi — piakpubae gianorose pikdno BaaeruBoceri 3
KilbKOMa BEJAaJKaMH, e MOKHa BCTAHOBHTH 3HAUeHHA BJIacTHBOCTEH
NpHHTepa i Oponecy APVEY AOEYMeHTa. Ilepelik OHX BIacTHBOCTEH
3aJIesKUTL B THIY NpUHTepa i Horo MojeJi.

¢« ['pyna CTopiHKH — XA BCTAHORJEHHS JIATIAROHY CTOPIHOK, HIO APYKYBA-
THMYThCS:

*  yei — APYEYBATHMYTLCH yoi CTOPIHKM JOKYMeHTA;

" nomoYHa — APYKYBaAaTHMeThCA CTOPiHEA, B AKIH 3HAXOAHTHCA KYpCcop;

* gudinenull ¢pazmenm — APYKYBATHMETHCHA TiMLKH BHIiNeHui# dpar-
MeHT JOKYMeHTa;

" HOMepU — JAPYEVBATHMEThCH BHA3AHUH Habip cropinor. Hanpurnaj,
mof HaApYEYBaTH cTopiukH 1, 5, 11, 12, 13, Mo:KHA BBeCTH B mone: 1,
5, 11-13.

o ['pyna Komnii — ana scradossiedds kinbrocri koniit, aki norpibHo vaapy-
KYBaTH, Ta nocdiloBHocTi Apyky cropidok gokymenTta. [Mlod HaapyrysaTi
CIIOYATKY IepIIy KOIil BCHOT0 JOKYMeHTa, IOTiM Apyry i T. 4., CJOig ycTa-
HOBHTH TO3HAYKY IPanopud pesifpamu 3a Koniamu, B iHIIOMY BHIAIAKY
Oyae HAIPYKOBAHA BEA3aHA KIALKICTEL KOOI cliodyaTEy Heplloi cTOpPiHKH,
MoTiM ApyroiiT. 1.

= [‘pyna Macwrad — 118 subopy:

KilpKocmi cmMopiHoK JOKYMeHTa, AK] IPYKYBATHMYTECA Ha OJHOMY ap-
kyuri. Bubip apox i Gineine cropiHok ABTOMATHYHO MPHBOIWTE A0 MPO-
nopuifHoi sMiHM poaMipie yeix 0f'eKTIB JoKYMeHTa Mij Yyac BUBeleHHA
iX Ha ApyK:

*  posmipy emopinku apryina nanepy (gopmar A4, A5, BS Tomo), Ha ARO-
MY JIPYVEYBATHUMETLCS JOKYMEHT, [0 Ted 3YMOBIWE MacluTabyBaHHSA
00 eKTIiB JOKYMeEHTAa IIJ Yac IpyKY.

* [lone si cnuckom [Ipyk — nisa BUSHAYEeHHA, AKI caMe CTOPiHKM BCTAHOBJe-
HOro B rpyni CTopiHkw gianazoHy noTpibHo ApyKyBaTH:

* Vei emopinku dianazody — HAIPYKYBATH Bl CTOPIHKH YKAa3aHOTO Tia-
[as3oHy CTOPiHOK;

* Henapui cmopinku — HAAPYRYBATH TUJIBEKH CTOPIHKH 3 HelIADHUMH HO-
MepaMH 3 YHA3aHOro JianasoHy cTOPiHOK;

* [Tapwui cmopinku — HAAPYKYBATH TIJIbKH CTOPIHKH 3 IAPHUMKM HOMepa-
MH 3 YKA3aHOI'o JianasoHy cTOPiHOK.

OcTaHHl gBa pe;KHMH 3pYYHO BHEODHCTOBYBATH IAdA ApyEY faraTocTopiH-

KOBOTO JOKYMeHTa 3 000X CTOPIH apKVIIA.

YVeTaHOBHEBIIH 3HAYEeHHS BJAACTHBOCTEH APYRY, NOTpiOHO BHOpATH KHONKY
OK. Ilicna nworo 8 Paaky erany sikna Word 2007 sigobparkaeThea sHAUOK
IpHHTEpPa i KiNlbKicTh NiITOTORNEHUX A0 APYKY cTopiHok. [licas sagepuleHns
APYEY JOKYMeHTA Lel 3Ha4Y0K 3HHKAae,

HanamrypaHHAa cepeXoBHINA TeKeTOBOrO npouecopa Word 2007

Ak y@we 3zasHavaJocd padillle, 30BHIIOHIA BHIIAN BiKHA OporpaMin
Word 2007 moxua smiHoBaTH. AJle 3eepmacio yedz2y: sMIHHTH BUIIIAJL
Crpidkn HEMOMIHEBO.

Hanpurnan, kopueTyBay 3a Ga)XaHHAM MOMEe 3TOPHYTH 4M pPOSTOPHYTH
Crpiuky NoABIHHEM KJIAlaHHAM Ha APJAHKY BiAKPHTOI BKIAJKH, BiIKJIIOUH-
TH UM MOBEPHYTH PexUM Mokasy minifikn subopom kHonkwu Jliniiika B nan
BEPTHEAJILHOK CMYTO0I0 TPOKPYYYBaHHSA.



Kopueryeau Tako: Moske BHOpaTH 3pyUYHHE peskUM Heperiasjly JoKyMeH-
Ta 3aJerrHo Big BUAY pobiT, AKi Bin BuKonye. lle sgificHioeThea BHOOpoOM Bif-
NoBiTHUX KHOMOK vV Paaky crany. PeroMeHIailii miofo BHKOPHCTAHHA PisHHX
pexRUMiB neperiany I0KYMeHTA HareleHo B Tabmpmi 1.1.

Tatauya 1.1. PemuMu neperJaamny ToKyMeHTa

Kunonka Pexcum Pexomendayil wpodo SUKOPUCTAHHA PeXCUEMY
] PoamiTia cTopimKm i[;fy ;zf;EEHHH, pegarysaHaa 1 dopMaTyYEAHHSA
@ PeuM UHTAHHEA Jna yHTaEHS TOKYMeHTA 3 eKpaHa
E Be6-JOKYMEHT E:Iﬂf;. mﬁ{pemaﬂy DOKYMeHTA ¥ BHrasamz sed-
E CrpykTypa Ilnsa poGoTH HAZK CXeMOI JOKYMeHTa
E YepueTsa s ppeleHHA JaHHX | pefarypaHid JOKYMeHTa

Hns spyunocti pofoTH 3 JOKYMEHTOM MOMHA BCTAHOBHTH HeoOXimHmii
macuwmad iforo pigobpasenna y Bikmi. JIna neoro morpitHo B Pagky crany
epeMicTHTH NOB3VHOK BCTAHOBJeHHA MaciuTadby B norpibue micue abo 36i1k-
IIIHTH @ (3MeHIIHTH a} MacinTab, BHOpaBIIN BiANMOBIAHY KHOMKY.

YcTaHOBIEHHA PeHMY Neperaaly AoKyMeHTa i macmraby Horo Bimgo-
OpaskeHHA MOMKHA 3IIHCHHTH, BHKOPHCTOBYIOUH eJeMeHTH KepyBaHHSA
pignosigaux rpyn Braagku Buraaa. Peromenavemo B nojanbiiiid pobdori
KOPHCTYBATHCS MaciuTaboM 3a wupunoo cmopinku (Buznad — Macumabd —
3a wupunow emopinku £3) abo 100 % Ta pe:RUMOM NepPerNARy possinka
emopinku (Buznad = Pexcumu nepezaady doxymenma — Posmimxa cmo-
pinru | ).

3a DakaHHAM Mo)KHa HajgamTyBard Ilamems miBHaKoro mocTyimy, HoIaB-
1M Ha Hel iHIIi KHOKH, KpiM THX, 110 poaMimieHi Ha HiH 3a saMOBUYBAHHSAM.
Hanpurnam, KHONKY ANSA IPYKYBAHHSA IOKYMeHTa, KHONKY s IepeBipKH
npaponucy Toio. Hndg nporo norpidiHo BUOpaTH B KiHIL Oiel maHemi KHOI-
ry Hanamrysanus maneni weuakoro goeryny &, Ile npusese fo BigxpuT-
Td BignosigHoro Medw (puc. 1.12), B AkoMY KOpHCTYBauy noTpidHo BHOpaTH
KHOTIKH KOMaHI, AKi BiH faxae JoJaTH Ha NaHe k. S KIno noTpidHa Komanaa
BiICYTHSA B HaBeJeHOMY epeldiky, To 414 ii HoyEY CILL CKOPHCTATHCA KO-
MaH 0w [Hiri koMaHaH koro MeHi, KpiM Toro, BUGpaBIIM B MeHIO KOMAH Y
BigobpamaTn min erpiukoro, MoxHA 3MIHUTH Micne poaramypanusa Ilaneni
MIBHIKOTO JTOCTYILY.

Tak, subpasiy B MeHwo komauau Bigkpuru, Hleuaxni apyk, lpasonue i
rpamarnka, BimoGpasarn mijg erpiukoro, orpuMaemo suraan [lamem mewng-
KOTO JocTYIY, AKHI 300pameno Ha pHcyHEY 1.13.

KpiM aMidHM 30BHIIIHLOMO BUHINMAJAY  RBiKHA TeKCTOBOIO [polecopa
Word 2007, kopucTyRau Moxe HANANITYBATH pobory camoi nporpamu. lna
neoro norpibno BukoHaTH Office — Hapamempu Word. Birno Ilapamerpn
Word (puc. 1.14) poagineno BepTHEANLHO Ha OBl YacTHHH: V NiBifl HaBeneni
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Puc. 1.12. Medi HacTpoi™i nasens Puc. 1.13. 3miteda Madens WBWOKOTO
LWBWOKOro SOCTYITY AocTyny, ska poataloeada nig Crpivkown

iMeHa BEIAJOK AJIA HANAIUTYBAHHA NporpaMu, v npasiii — Habip eneMeHTIiB
KepyBaHHA BHOpaHOl BRKIAIKH.

Naparmetpy Word |l
P | 3 |
e = | - £ HARYRABAKILY RADIMETRIE - 1
|
| Tyo— I Oemonn napasserpu poborn 3 Werd
= | Fl Blactpsara sisinarans y paoi srginesss |
| 5 fmsaymi s nonepean nepernng
Aossrecso | B Blactpumams senauey Bospobn wa crphe 1
H ] Zeewan smnepucronymriu ClearType |
& Bigep NUHEE MORLACL L i B NOTHDE EPIROMY PERIAUT YATaFHE 1
Hantipom I Eonigmy cosnin Cimiiy iﬂl
i " i . . _'.;._..._._‘.;‘_.__..._r___..._.‘.;....__._....._.:..%:
S S
s copucrysons; (sdemin ]
| e b "
] B Bepime womn 30 peccpncTaean § Macromoft Offce | Mot nepausrpe... -
| e —— - L ——

Puc. 1.14. Bikno NapameTpn Word

Posrnsimemo gesaki 3 HUX.

Ha praagni Haliy:empaninn MoskHa BiIMIiHHTH ab0 BCTAHOBHTH BigoOpa-
MeHHs MiHi-nadgeni GopMaTVBAHHSA, AKA 3'ABNAETRCH [0 Yac BUIiNeHHA
(pparMeHTa TEKCTY, BHMEHYTH a0 YBIMEHYTH pe:HM AHHAMIYHOTO mepe-
raany eigdopMaToBanoro ob’erTa i in. 3a samopuysanuaM Word 2007 sigo-
Opaxtae cnimBawui NijiKAsKH 3a HABeJeHHA BHRA3IBHMEKA Ha eJleMeHTH Hepy-
paHHdA. Ilo6 aMinuTH e HanaINTYBaHHA, NoTpibHo BHGpaTH B ciiMcky CTHIB
CILUTHBAIOYHX MiIKA30K 3HAUYeHHA He sidodpaxcamu nidrxaszwu. Ha it Braamni
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MOMHA TAKOMK sMIHHTH iM’'d KopHCeTYBaua Ta ioro ininianm, BBiBIIK MOTPiG-
HHI TeKCT B ogHOHMeHH] nonA. Bukopucrasmm knonky Mosri mapamerpn,
MO}{Ha BHOpaATH MOBH, 3a CJOBHHEAMH AKWUX 3JiHCHIOBATHMETLCA [epeBipka
[IPABOIUCY B TEKCTI, a4 TAKOM¥ MOBY, Aka Oye ABTOMATHYHO BCTAHOBIIOBATH-
Cfl 38 3aMOBYYBAHHAM ¥ Beix mporpamax nakera Microsoft Office.

Ha sraagni BigoGpaskenH#l, BCTAHOBHBIIH MO3HAYKH BiIIOBITHHUX mpa-
[opiis, MoxkHa sabesneunTH nocriiiHe pBijgobpaskeHHsA B TEKCTI NPpHXOBAHUX
CHMBOJIB (MpONyCKH, 3HAKH 3akindenHnsa abzanis Tomoe). TyT Takomx MoxHA
BCTAHOBHTH 3HAUEHHA JeAKHX MOJATKOBHMX MapaMeTpiB apyky. Hanpurnam,
IPYKYBaTH UH Hi pPACYHKH, TJO CTOPiHOK, IPHX0BAHHI TEKCT TOIIO.

Hewo B qokyMeHdTi He BiIOYBaETLCH ABTOMATHUHA NepeBipKa NpaBollucy
mij yac yBeeHHS TekcTy afo He BHKOPHCTOBYETLCA KOHTEKCTHA NepeBipka,
TO caig BiggpuTH BEAaaky Ilpasome i 3'acysaTi, Ul BeTaHOBIeHO NOTPiGHI
nosHayku npanopuis. Takosx MoxHa HanawTysaTy #f i napamerpu nepe-
BipKH mpaBomMcy: nponyck a0pepiaTyp, ciiB 3 mudpamu, IHETepHeT-agpec.
Ile MoMHA BCTAHOBHTH [apaMeTpHd ABTO3aMiHH CHMBOJIB HiJ Yac yeeJeH-
Hf — BCTABJSATH CHMBOJIM CHONYUEHHAM KJaBill, 3aMiHiOBaTH nepiuy JitTepy
peUeHHA BeTHKOK OVKBOIO, 3aMIHIORATH MPAMI JIATTKH = HA MapHi « » TOIIO.

Jlna HajnaluTyBaHHA HapaMeTpib a0epeskeHHA JoKyMeHTa ciig BHOpaTH
BRJAJKY S0epeskennsn i subparH, B Axomy dopmari Ta B Axif nanii sa saMoB-
UYBAHHAM 30epiraTHMyThCH JOKYMEHTH, yepes AkHil iHTepBas yacy sjgicHIo-
BATHMETLCA ABRTOMATHYHE 30eperkeHHA JOKYMEHTA TA iH.

Ha praagni logaTkoBo MOXKHA 3MIHHTH 3HaYeHHS IapaMeTpiB pejgary-
BAHHHA TEKCTY: 4YM 3fificHioBaTH aBTOMATHYHe BMJijleHHsA cniB Ta abGaallib
KJAllaHHAM MHIIL, 98 3aMiHIOBATH BHILJeHHH TeKCT YBeleHHM, YH J103BOJIH-
TH onepallilo nepeTAryBaHHa o0'eKTiB, AKHM YHHOM MNepekJIYaTH pesiHMH
BCTABMEHHSA /3aMiHoBaHHA Ta iH. Konm norpibni vanamrTyBaHHs apobJeHi,
caig Bubpar kHonky OK, i BecranoBneHi sHaYeHHA mapaMeTpis pofoTH mpo-
rpaMu 6yIyTEL 32CTOCOBAHI.

4} Tlepesipre cebe 3

1*. 3HaueHHA AKHUX BAacTHBOcTell croplHxy MosxHa sagaru? Awxl sacobu g
IEOTO MOMHA BHKOpHCTATH?
2° DHavYeHHA SKHX BlacTHBocTell CTOPIHKHR MOMHA SMIHHTH, BUHKODHCTOBYIOUH
miHifKEH?
3°. Hx sagaeTnca poaMip cTopiHKH goKyMenTa?
4%, HAxi pM sHaeTe BRI opierTanil cropinku?
3%, IMo rake noas cropiaku? Ins yoro [X BUKODHCTOBYIOTE?
6% fxuii pHg Dok nDoTpifHo BHOPATH, AKMIO JOKYMEeHT IPVEYBATHMETLCA 3
060X cropil apryma? Ak foro BeTAHOBHTH?
7* MK OpoHYMepyBATH CTOPIHKEH SJOKVMeHTA?
8*. o rakre koaoETHTYAH? AK iX cTROpHTH?
9°, Ilng yoro npHaHadyeHHH perdHM IoNepelHLOTO Neperaany fokymenrta? Hy
foro BRIOYHTH ?
10*. fxi napameTpH OIpYKY MOHA BCTAHOBHTH ¥ Bikui Ipyn?
11*. Sx HagpYKYEATH Kinkka cTopidok goxymenTta? Hki npasuna sanucy giama-
30HY cToplHor gua 1pyry?
12®, OnumiTe, AK HAIpYEYEATH $pParMeHT J0KYMeHTA,
13*%. Buxopucroryioun Jomiaky, a'seyitre, AK VeTAHOBUTH JADVK cTOpiHOK JOKY-
MeHTa YV ZROPOTHOMY MOPAIKY. ¥ AKHX BHOATKAX EPYUHO S4CcTOCOBYVEATH
TAKMH PEM¥ UM IDYKY?
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16

14%,

15%,
16%.

17%,

fx BONHMHe HA BUIIAL IPYKOBAHOTO JOKYMeHTA BHOIp mig uac gpyry 4-X cTo-
piHoK Ha aprymi?

A HagpyvRyRATH TekeT Gailay, He pigkpupalouH fforo?

HAul napaMeTpy ApyKY MoMHa BeTaHoBuTH ¥ Bikni Baactwpoeti npHHTeps
Ha BAIIOMY KOMN 10Tepi?

HoryMenT DigroToBleHo AnfA IPpYKY Ha apkyili dopMary Ad. 3nauenns
AKHX BAACTHBOCTEH cTOpiHKH noTpibHo sMiEMTH, 00 HAIDYKYBATH el 10-
KYMEHT Ha aprymi dopmary A5Y Hr modya sMplmuTH 1o cuTyanio ami-
Ho napaMeTpis Ipyry?

18°. #x sropuyru Crpiuky? Hx ii nonosurn?

19°. Hr pigMinuTH BigoOpayeHHA Ha ekpaH] ropHacHTanbHOL TiHiARH? HK 11 Do-
HOBHUTH?

20*, Ax sgificEweTses panamrysasns [lanesni meuakoro goeryny?

21*, Ina yoro npusHaueno sikdo Ilapamerpm Word? Ax fioro sigkpuru? fAxi
HAMANITYBAHHSA MOM¥HA 3po0HTH, BHKOPHCTOBYIOUH eleMeHTH KepYBaHHS
OLOTO BiKHEAT

22%, Tlpn pugineHH] (pparMeHTA TeKCTY HA eKpAHI He 3'ABAAETLECHA MiHI-IAHeIH
IHCTpYMeHTIB. ¥ oMy OpHUHHA? K BUIPABHTH IO CHTYALiN?

23*. Aki pemuMH Neperfdaly IoKYMeHTa Ha eKpaHi BUKODHCTOBRYIOTHCH NI Yac
pofor y Word 20077 YuM BOHHE BiIpiZHAWOTLCAT

24°, Hrx sMiEHTE MacmTad BigofOparxeHHSs [TOKYMeHTa YV EBikHI »porpam#
Word 20077

@ BukoHaiiTe 3a8aaHHS axl

1*. Bigrpuiire prasanunil yunrteneM daita (sanpuxaag, Tema 1\3asganua 1.1%
spasok.doex). ¥Yeranoeites Takuit dopMar cropiaky: posmip cropinku — A5,
opiegrania — aasfompd. ¥eragopite ga ninifikax posmip yeix monie cro-
piuku no 2 em. IlporyMepyitTe cTOpiHKK BigKPHTOTO TOKYMEHTA 38 TAKHMHE
BHAUEHHAMH BIACTHEOCTEH: DOSTAIIVBAHHA — 268€pXl CMOPiHKU, BUDiBHIO-
BAHHA — ii8d, IOUHHATH HyMepallio 3 Homepa 3. Hagpyryire I0KYMeHT.

2*, Bigrpuiire Brasanuil yuurenem daita (sanpusaag, Tema 1\3asganua 1.14

4%,

spasok.docx). CTBOPITE KOMOHTHTYJIH: ¥ BEPXHLOMY SaNUIIITE NOMOYLHY
damy 3 BUPIEHIOBAHHAM fo YeHmpy, ¥ HHEHLOMY — gdille npizauile 3 BUPiE-
HIOBAHHAM 2aiga. 30epeiiTs JOKVMeHT YV EnacHil manui 3 iMeHeM BHpagBa
1.1.2.doex.

Biaxpuitre erazanuil yunrenem dafn (nanpuraag, Tema 1\ 3asmanua 1.1%
apasor.doex). Bigdbopmaryiite gokymenr: posmip cropinkn — Letter; opien-
TALIA = KHUNKOEd] IOJA: BepXHe = 1,5 M, HIHEe — [ ey, nise — 2 cm, Opa-
Be — 3 cM; HYMepalia cTopiHOK — 8HUZY cMopiNKy, no yermpy, ToUHHAIUH
3 HoMepa [; BepXHill KOMOHTHTY — HdJ8a mekemogoszo dokyMenmad. 3bepe-
#iTh gokyMenT y nanui Moi gokymenTn 3 imesen snpasa 1.1.3.doex.
Bigkpuiire prazaumit yurreneM gaitn (manpuknag, Tema 1\3apmanusa 1.1%
apazok.doex). BigdopMmaryiiTe fokyMenT: poaMip eTopiaky = A4; opienrTa-
Oif — KHUN K084, IONAA: BepXHe — 1,5 oM, HAXHEE — | cM, 30BHimEE — 2 oM,
BHYTPIIIHE — 3 cM; HYMepalla cTOPIHOK — sHuIy cmopiniu, Ha sosHiltnii
cmoponi, IOUHHAIYN 3 HOMepa [; KOJMOHTHTYIH: BEPXHIN HA HeODADHHUX CTO-
piHkax — paise mewcmogozo doxysmenma, HUKHIA ga napaux cropinkax —
nomoula dama ma yvac. 30epexiTs JoxyMeHT ¥ nanni Mol TokyMeHTH 3 iMe-
HeM Enpasa 1.1.4.docx.

. BigrpniiTe eKazaHHl yurTeneMm dain (Eanpukiaay, Tema 1\ 3asganaa 1.15

apa3ok.docx). IlepernAHEETe TOKYMEHT ¥ PEIKHMI NONepeIHLOTD HEPETAALY.
Buganite HAZRY JoKVMeHTa. 3MIHITE opienTaniio apkyma. 3podiTe npuna-
CORYBAHHSA cTOPiHOK. 30epeiTs JokyYMeHT ¥ BiAacHill nanni s iMenem BOpa-
ea 1.1.5.docx.



6%, BigxpuiiTe Brasannil yuureneMm dafin (Hanpuknag, Tema 1\3arganna 1.1%
spazok.doex). Hagpykyitte nepmi n'ate pagkie goxymenrta. HagpyryiiTe
nepily i TpeTio cTOPiHKEN JoKkyMeHnTa. HagpyeyHTe IoKYMEeHT, posMIicTHRINN
Ha 0JHOMY apRyIl Api cTopiHKH JoKyMeHTA,

7°. BigkpnilTe Brazannit yunrenem daiin (nanpuxnan, Tema 1\3asnanua 1.1%
apazok.doex). YeranoriTe no depai piaHi pesRHMH Depernaiy ToRYMeHTA:
spHualinui, BeG-TOKYMeHT, CTPYKTYDA, DeRHM HMHTAHHA, PO3MITKA cTOpiH-
KM. ¥oeranopiTe mo vepsi Taki macmtabu nepernagy goxkysenTa: 100 %, cTo-
pinka nosicro, 75 %, sa MHUPHHOW cTOpIHKH.

@ 8*. Banverirs nporpamy Word 2007. BianiniTs sigofpamen s ropHsoHTANBHO]
niuifiki. 3ropuite CTpiuky. HogaiiTe Ha IlaHens MIBHOKOTO DOCTYNY KHOI-
K dpyw i Bigkpumi. Posmierite oo Hanens nig Crpiukoroe. IloeepHIiTE DO-
nepeini HanamTysagsd inTeppeiicy sikua Ta [laneni meuaKoro qoeTymy.

1.2. CNuCKM B TEKCTOBOMY AOKYMEHTI

1. Hki cnocofn BUOINEHHA TEKCTY BWM 3HaeTa?

2. Hki onepaull penaryeaHHA TEKGTY BaM BIOoMIT Kk BOHW 30IACHIOKR TECA?

3. Hki onepauii chopMaTyBaHHA CUMBONIB | afi3alliB TekcTy BY 3HaeTe? HK BOHK
BMKOHYIOTLCA?

4. flke NpU3aHaYeHHa MapKepiB Ha FOPUaoHTaNBHIA NiHIALI?

Cnucku Ta IXHE CTBOPEHHSI B TEKCTOBOMY TOKYMEHTI

OcobmueuM BHAOM (dopMaTyBaHHda absalnis € odopMieHHda X y BUrIATL
cnuckie. ClIHCKaMH MOKYTE HoJaBaTHCA NepelikH ob’eKTiB, ONHCH OOpAl-
Ky il roumoe. Hanpuknaj, cimcok npissuul yuHis kinacy, iHCTpYELIA Uiojlo
KOPHCTYBaHHS IPHJIANOM, Iepeik mpaBHa o(opMIeHHS TOKYMEeHTa, CIH-
COK JIKIB B anTeuli, MocniqoBHicTs Jil mig yac IpUroTYBAHHSE Hediol cTpaBu
TOILO.

¥ rercroromy mpottecopi Word 2007 Mo:EHA CTBOPIOBATH CIHCKH TPhLOX
THIIiB:

o Maprosanuil, y sKOMY KOMHUH abaall Ha IOYATKY [103HAYAETHCH JEAKNUM
creliaabHuM CHMBOMOM (Mapkepon). IIprmnagn oopMiIeHHS:

ITopu powy: Iopu poxy: Iopu porxy:
= 3uma # BuMa % BHMa
=  BecHa # BecHa % BecHa
=  Jlito »  Jlito % Jlito
"  OciHb =  Oclus % Oclus

« Hymepoeanuil, y AKOMY Ha NOYATKY KOKHOTO afsally BKasyeThcA Horo
HoMmep. ITopagroeuili Homep adsaly B COHCKY MOMe 3aJaBaTHCH YHCIOM
(zanmucaHuM apabcbEUMH abo pUMCEEHMY HpaMu), NiTepow axdaBiTy
abo uncnigauroM. IIpurnaau opopmiIeHHA:

Hopu pory: Hopu poxcy: Hopu pory:
1. Buma a) Buma Opun) SHMa
2. Becua 6) BecHa Ira) Becua
3. Jiro B) Jlito Tp1) JliTo
4., Ocisn r}y Ocias Yorupu) Ocids
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» Bazamopisnesuil, y AroMy abaaly npoHyMmepoBaHi 3a IxHeOW lepap-
XiyHOW cCTpyETYpolo. MarkcHManbHa KINBEICTE BEJaleHE eleMeHTIB

DaraTopieHeBOro cnucky — 9 pipdip. ITpuraagu oopMiIeHHT:

Hopu poicy: Hopu powy: Hopu poicy:
1. 3uma 1. 3uma 1. 3uma
o I'pyaens 1) I'pyens 1.1. I'pypens
o CiueHL 2) ClueHs 1.2. CiueHk
o JlroTii 3) MworHit 1.3. IroTHit
2. Becua 2. Becua 2. Becua
o DBepeseH: 1) Bepeseds 2.1. Bepeaens
o Kpitens 2) Keitens 2.2. Keitens
o TpageHb 3) TpapeHk 2.3. TpapeHL
3. JlitTo 3. Jlito 3. Jlito
4, OciHE 4. Ocine 4, Ocine

IcHye Kinbka ciiocobiB opopMIeHHA Jedkoro pparMenTa TeKCTY ¥ BHIIAI1
MaPHKOBAHOIO YH HYMEpPOBAHOI'O CIIHCKY.

I emocid. OcHosunii. [Ins nouaTey BBeJdeHHSA CIHCKY cJij] poaMicTH-
TH Kypcop ¥ norpidbHomMy Micii gjoxyMenTa i BHROHATH Ocnoene — Absay —
Maprepu i= abo Hymepayia i=. ¥V NoToUHOMY MicIli JOKYMeHTa 3’ ABUTLCH
Maprep abo HOMep TOIO BHAY CIHCKY, AKMIA BUKOPHCTOBYBABCS OCTAHHIM.
Jna eubGopy iHIIIOrO BHAY COHCKY ciifg BHOpaTH KHonkY - 6ina norpiGHoro
THIY COHCKY Ta ¥V BIAKpHTOMY nepeniky biGmiorexa maprepis afo biGmiorera
HYMepoBaHHMX cnHckiB (puc. 1.15) BubpaTH HeoOXigHHE BapiaHT odopMIeH-
Hi. [licna noro MoXHa BBOJIMTH NePLIHA eJleMeHT CIIMCHY.

hifinTrea wrerie ¥ 7
=Y |ls][=][* :
: . o o p— i n
—_—
> || v ’
Mg epes anaysseseis ! i :
n 1] L}
offefojfe -| - I. s i 1
: : |
s|®l|>]o '| o> iy : I
L 1 l ||| "
[ -
L ] L =
= T 1 ] I
ST NS PR l‘ | . i
|1k g |-
f 3 |le % i
!r—|ﬂ| M_i
[ L] Iax |
lla ||1 Tew) I
| -
i 1 [, TV T —— .
!
|
i

o | e

Puc. 1.15. BUau MapkoBaHux | HyMepoBaHUxX cnUcKie

[licna BBejeHHsA leplIoro ejleMeHTA CIHCKY CJiJ HATHCHYTH HKJaasiuny
Enter — macTynumii Homep abo Mapkep 3'ABAAKTLECA B HACTYITHOMY PAAKY
ARTOMATHYHO. KoMl 0CcTAHHINA eleMeHT CIIHCEY BReIeHO, CIJ MOBTOPHO BHODATH
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KHONKY BignopijgHoro cuuery Ha Crpiuni, abo geiui varucayru Enter, abo su-
OaJTHTH HOMep Yi Mapkep kaagimeio Backspace.

Il emocid. ABToMaTHUYHe CTROPeHHA CIHCKY. PO3MICTHBIIN EYpcop YV Mo-
TpifHOMY Micli gokyMendTa, Clijl yBecTH crneliansdi yMOBHI cMMBOIH, SR BH-
3HAYAIOTE BHJ 6AKAHOTO CIIHCKY, | HaTHeHyTH Kaapimy [lpomyek (Tabn. 1.2).
Onpasy K YMOBHI CHMBOJIH e peTBOPATLCA HA BiATIOBIAHHE MapEep aGo HoMep.
Jlani MosHa Po3NOUYHHATH BRe/IEHHSA NepLIOro e/leMeHTa CITHCKY.

Tafauys 1.2. ¥ MOBHI CHMBOJIH /121 CTROPEHHA CITHCRY

Vmosni Ogopmrenns Y moeni Ogopmrenns
CUMaOAU CRUCKy CUEMEOALU CRUCKY

Jina MapkoBAHMX COHCKIR

sipouka * . JiTepa o "

Minye - - Gineme = ¥

Minye 1 Giapme -> =2 MeHme 1 Ginbme *
< >

Ilnsi HYMepOBRAHHX cTIHCKIB

11i Kpanka 1. 11 gy®Ka 1)

11idinsnre 1= algysua a)

IIl cmocid. IleperBopenna Ha cmHcok. AKmo geari absaml TeKcTy,
BBeIeHOr0 padime, noTpibHo odOpMUETH K CIIMCOK, TO CJIJ BHIIIUTH i ab-
aand i BuGparn Ha CTpivni kHONKY BiAnoRi fHOrO THNY criucky: Maprepu i,
Hymepania i=. IIna subopy iHImoro BUAY CIHCKY CALTL BHOPATH KHOIKY ~.

s DBararopiBHeBi CUCKU
-

= [lng cTRopeHHs BaraTopiBHeBOro cnucky Ha CTpiuli cnig emBpatv kHonky Ba-
raTopiBHeBWA cnucok 'is | BapiaHT odopMnenHa cnvcky B GiGnioTewi cnuckie. Jlani
NOTRIOHD BROAMT elleMEHTH CIIMCKY, 3MIHKIOUYM 323 NoTpebn TxXHI pIBHI BKNaaeHoCTI.
Ilng uboro BUKOPUCTOBYIOTECH KHOMKKM 3MeHWWTU BiacTyn & (nepexin Ha piBeHb
BulLe) aGo 36insWKMTK BigcTyN ££ (Nepexin Ha piBeHb HWX4Ye), AKi po3TalLoBaHi Ha
Crpivyui B8 rpyni Abzay. 306iNEWWTH RIBEHL BKNaOEHOCT] MOMHA TAKOX HATWUCKaHHAM
knaeiwi Tab, ameHwwuT — Shift + Tab. Hymepauis enemeHTiB CNWCKY 3MIHIDETECA
ABTOMETHYHO.

AHANOMNYHO MOXHA 3MIHUTH piBeHb padille BRENSHOMO enemeHTa, NonepeiHLo
BMOMMELLM WOTO.

PemaryBanus cCIHCKIB

¥ rercroBomy npotecopi Word 2007 cTBOpeHi CIIHCKH 3pYUHO peJaryBaTH.

Armo B 6yjb-AKoMYy Miclli cniMcky noTpibHo gogaTH 1le OJHH PAJOK, TO
CJiJl YCTAHOBHTH KYpCop ¥V KiHII momepelHLOr0 pAdKa COHCKY 1 HATHCHYTH
rhaasimry Enter — 6yae seTasieHo JoJATHOBHE pALOK 3 BIANOBIAHUM HOMepOM
YH MAPKEpOoM, a4 HyMepallif B yCiX HACTYITHHX PAAKAX CIHCKY ARTOMATHUYHO
aMiHHTLCA. [In4a BHgalleHHd eleMeHTa CIIHCKY Horo moTpibHO BHIIAWTH i Ha-
THCHYTH KJaBiiny Delete — pymepanisa Takos apTOMATHYHO SMiHHTLCH.
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. Posgit

[arkonn norpifHo B geaxomy absaui BigMIHHMTH HyMepalliioo, HapMEIaj
fIJ1A BBEJEHHA TEKCTY, AKHH He € eJIeMeHTOM CITHCKY. ¥ TAaKOMY BHII&AKY HY-
Mepallilo ¢JijJ BHIATHTH MOBTOPHHM BHGOPOM KHONEH ciHcky Ha Crpiuni abo
HaTHcHYBLIM Kiaapimy Backspace.

¥ nearHx BUnagkax (HanpHEJIaL, i 9ac KO-

g ! 12 Depesmyoruman]
BaAHHA CIOHCEIB) ABTOMATHYHA HYMepalld MOMEe He
Bignopigatu norpebi kopuerysaua. Jas aminu my- ~
* us 5 I= &£
mMeparlii norpiéHo:
pan B .

1. BHAinUTH HOMep eleMeHTa CIOHCKY, SKHH
CHig aMiHATH.
2. BiikpuTH KOHTEKCTHEe MeHI BHIiNeHOro Ho-
mepa (puc. 1.16). Puc. 1.16. KoHTekcTHe
3. BubpaTtn norpiGHHIl BapiaHT 3MIHH HOMepa: MEHIO HOMEpa CTIMCKY
¢ [lepezanycruTi 3 1 — HyMepalisa elleMeH-
TiB CIIHCKY PO3MOYHETHLCA 3aHOBO, 3 [IEPIIOro HOMepa.
e [IpomoBskHTH HYMepallilo — HyMepallid HbOro i HACTYIHHY elleMeH-
TiB cnucky 6yjle NpoJoB#eHa HACKPi3HO BiJl nonepe/lHLOrO HOMepA.
¢« YeTaHOBMTH 3HAYEHHS HYMepalil — HyMepallif eleMeHTIR CIIHCKY
po3NoYHeTLCA 3 HOMepa, AKHHA YRaMe KOpPHCTYBaY.
EnemeHTH cnMcky MosHa Bijcop-
TYBATH 3a 3pocraHHAaAM abo cnajad-

iF Zumwem sigem
£ | 3t siacryn

CopryeaHHa Texcry

HAM. 11718 IR0 cIiJ BHKOHATH TAKHH =
m - O 3 T
AJNTOPHTM: I L o
1. Buginury absauu, sari ynopsag- |rems
KOBYHOTELCH, s wom
2. Buronartu Ocnoene — Absay = |,
Copmyeanna §l. N
3. ¥YCTAHOBHTH B JTialoroBOMY BiKHI s i
Crwecos:
Eap_'ryna]-mﬂ Terery (puc. 1.17) o SR
Tarki sHauYeHHHA:
« CoprysaTh 3a — afizayamu. Lo | [ cace |
¢ THn gaHux — mexcm, Yuciro
abo dama. Puc. 1.17. BikHo CopTyBaHHA TeKCTY

o [lopajok copryBaHHA — 3d 3pOCTMAHHAM YW 3d cnAdaHHAM.
4. Bubpatn pnonky OK.
Pagku choMcky 3MiHATE CBOE pPO3TALIYBAHHSA, a HyMepallid eleMeHTiB
CHHCK}F SAMHIITHTECA l]DlI‘.J'Ii,EtDEHDI-D.

dopmaTyBaHHA CIHCKIB

da HeoOxigHOCTI KOpHCTYBaY MosKe BiAQOpPMaTyBaTH CTBOPEHHH CITH-
COK: 3BMiHHTH BHJ Mapkepa, ioro popmart, cnoci® HyMmepaiii, posTamysanHa
CIHCKY Tomjo. JIaa nsoro ciaif BHALIHTH noTpifHi eleMeHTH CIHCKY i BHKO-
pHCTATH MOTPi6HI eneMeHTH KepyBaHHA MiHi-manexi, rpynu lllpudr i Adzan
pryaagrd OcHoBHe, MialoroBUX BikoH Towo. [ns sminenHd BijcTYIIB ene-
MEHTIB CIIHCKY BiJ IONA TAKOM¥ BHKOPHCTOBYIOTH MapKepH HAa MOPH30HTANL-
Hil JmiHiALi.

Jlna BeTaHOBNEeHHS BiACTYIY eneMeHTa CIHMCKY BijJ HOMepa uM Mapkepa
BHKOPHCTOBYETRLCH Tabyaamia — 3acib, ARMIH Jae 3MOTY posMinIyBaTH 00’ e KTH
B pPAJKY B CTPOrO BH3HAYEHHX Micuax (moaumuiax Tadyaanii). Ha mimimi
nosHIig Tabynganii saspnuail nosgavaeTeed rak: ke (puc. 1.18).
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*  Abox— HaRnowmpeniwni npuct s  Abox - wafnownpesiwwi npucty

=  Admivicmpamep — ocofa, axa = Adminicmpamop — ocoba, aka Big
nomn orepHol Mepesd, | vomn'oTepHol mepes.

*  Anzopumm — cuiuesHa nocalg = Asropumm - cxivvenna nocnig
BHHOHAaTH, ol AocRrTM No NoTPISHO BHKOHAETH, WOG AOCAMTH NOCTARNEH!

»  Awmuvaipyesl Sasu — cyrynHicTs, s  Anmuslpycwi Bau — CyRynHICTs
3 HAMH. Goporsbn 3 HHMM,

Puc, 1.18. Mapkepu i noanayuka Tadynauii Ha niniaui

JIng BeTaHOBIEHHA NO3HAYKM Tabynauil gocTaTHbo BHOpaTH Ha mididni
norpitae micie prazipankom muui. [1{o6 aminnTr 1i nosunin, norpibao ne-
PETATHYTH M03HAYKY B3I0B JiHIAKH v HOoBe Micie. |14 BHIaleHHA NO3HINIT
Tabyaauil 1ocTATHLO NepeMIiCTHTH No3Hauky Tabynanil sa Mmesxi ninifieun.

Tarox YCTAHOBUTH T 3MIHMTH MosHIii Tabynaiii moxHa y BikHi Tabynsuis,
IS MBOTO i BiIRPUTH Tianorose gikHo Adzan i subpary kronky Tadymsmtis.

Onuiew 3 ocodMHBOCTEH (pOpMAaTYBaHHA CIIHCKIB € Te, 110 (hopMaT Mapke-
piB (HoMepiB) i GopMaT CHMBOJIIB TeKCTY Moske OYTH pisHuM. HKino B TeroTi
BUOpaTH O/IHH 3 MAPKEPiB YH HOMEpPIB CIHCKY, TO OYAYTE BHALNeH] Bci aHANO-
riunai off’ekTH B yehoMmy cHcky. [ani moxkHa sMiHoBaTH IXHiH (opMaT Heaa-
JiesHO Big opMaTy iHINOro TekeTy cnucky (pue. 1.19).

m-munmmw 1] mwn<£mm

Puc. 1.18. Npuknagn dopMaTyBaHHa crvcky

Ille oaHicw ocobaupicTio GOpMATYBAHHA CIHCKIB € TaK 3BaHe asmoMd-
muyHe gropmamyearni. K10 B BBeMH NepllHi eJeMeHT cnHcKY i Biadop-
MAaTYBaJH HOro NeBHHM YHHOM, TO NporpaMa aBTOMATHYHO 3aCTOCOBYBaTHME
TAKHA came QopMaT i 1ng IHIIUY eleMeHTIiR [[LOro CIIHCKY I yac IX yBeJeH-
Hs. [Ipurnagom 3acTocyBAHHA TAKOPO (POPMATYBAHHSA Mose 6YTH CTBOPEeHHHA
cOuckie osHaueHbL TepMmimie. Hanpurnanx, wa pucyury 1.20 nmepiie cioso
opOpMIIeHO KYPCHBOM, IIicad HEOI'O CHMBOJ THpe K pOsAiNIEHHE, AaJ0 TekceT
3BHYaifHOIO HAKpec/IeHHA. ¥ HACTYNIHHMX pAAKaxX CIHCKY Take (popMaTyBaHHA

Micta-repoi Ykpainu:

» Kepy — micTo pecnybnikaHcskoro nionopaokyeaqya & AP Kpuw, PosTawoeane Ha yabepesoki KepueH-
ClKOl NPOTOKK, HE Cxonl KepYeHCeEoro NIBCCTROBRA MK YopHHM | AZ0BCEKUM MOPAME,

o Kitie — cronuua Yepaide, ofHe 3 HaRGinsw g | HaRcTapiwmy mict Eeponi. PoaTaloBsaHii ¥ cepenHii
Tedil [Hinpa, 8 MEHMHIR Hagarinpadwmwgi, NPposigisi noniTiudMi, coWansHO-eK0HOMIMHWE T HayKoBui
LIEHTD KDaiHH.

» (leca — MICTD HA YOpHOMOpCEEOMY yabepencki Ypaikw, HalBinslwh MopchEuid NopT B KPaiki, MICTo
ofNacHoTo 3HaYeHHA, UeHTR Onecekol ofnacTi,

« CegacTonons — NOPTORE MICTO A2PXERHOMD NIANOPAAKYBEaHHA B Yepaik, Micto poataworade Ha nie-
OeHHOMY 3axoni Kpumoekoro nieccTpoes, Ha yatepesod uncnedsnx Gy Hophoro mopa. |

Puc. 1.20. Mprknan cnvcky 3 aBToMaTMyHMM (hopMaTyBaHHAM
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Oy/e NOBTOPIOBATHCH TA ABTOMATHYHO [epeMUKATHCH 3 KYPCUBY HA 3BUYA-
HHH mIpH(T Mix yac yBeleHHA po3IiIbHAKA (3HaKa THPe).

[ 38 HeoOXIOHOCTI KOPWCTYBAY MOXEe CTBOPWTW BNAcHWA cnoci@ odopmneHH:A
CrMcky, BUBpaBLIW KomaHny BUaHauyvT HOBWIA mapkep afo BW3Ha4YwTW Ho-

BMA YncnoBuid dopMmaT BHWAY OiancroBvy BiKOH BiONOoBOHUX cnMckie. Y BIKHI,
L0 BIAKPWETHLCS, NOTPIBHO BCTAHOBMTIA 3HAYEHHS BNACTMBOCTEN HOBOIO BUAY GNUCKY.

Brawano HHA HCIOIQ YHCADRDTO .F'I'Ii'l.' AR 2 X

BranawerHA vosoro sapkapa |7 |

[owmon, | { tporems... | [ b ] [Fee]
i .
b | e ——

Fangn | —

P | c—

Fopgin N —

(=] [ ]
Puc, 1.21. BikHo O0NnA CTROPEHHA HOBOTO Puc. 1.22. BikHo ANA cTEOPEHHA HOBOTD
Mapkepa CrMcKy dopmaTty Hymepauji

Hanpwknagn, ona MmapkoBaHore cnvcky y BikHi BusaHayeHHAa HoBoro mapkepa
(pwvec. 1.21) moxHa BnBpati 300paxeHHA Mapkepa y BUrnan cumecny abo pyuoyH-
K&, BCTAHOBWUTW NapameTpu wWpudTy CMMBONY, BUIHAYUTKH cnocib® BUpIBHIOBAHHS
CMNUCKY BIAHOCHD NIBOMo Ta NpaBoro Nofie cTopiHky, Bubupauu BUL MapKepis, cnig
Nam'aTaT, Wo BianoBigH WpudTH Ta Mapkepy NOBMHHI BYTW BCTAHOBNEH! B onepa-
LIAHIA cUcTeMi KoMN'loTepa, Ha SKOMY NNaHYETLCA BUKOPUCTOBYBATH CTEOPEHUIA Tek-
CTOBWIA [OKYMEHT. |Hakwe 3obpameHHn MapKepa MoXe He BiOnoBiaaty BubpaHomy.

Lnst creopedHs Hosoro dopMaTty HYMEROBaHOTO CHMCKY chif Y BikHi BUsHaueHHa
HoBOro yucnoeoro popmarty (puc. 1.22):

1. BuBpatu B cnucky B HoMepa (Ynuecna, nitepu Towo).

2. Hkwo noTpifHo, BEECTW TekeT neped Homepom ado nichA Heoro (Ha pUCyH-

ky 1.22 nepen nitepoto | 6yno seegeHo cnoeo Pozain).

3. BuBpatn cnocid BUPIRHINBAHHA TEKCTY CNWCKY.

4. lNeperngHyTi 2pazoK opopMIeHHA.

5. Bubpatn kHonky OK,

CTEOpEH| TAKWM YMHOM HOBI BApiaHTW oopMneHHa CNMCKIB BloofpaXanTeca Ha
noyaTtky BianoeigHoi GiGnioTexku. [x MoxHa BUOANKMTY, BUGpaBLUM KoMaHoy Buoanuti
B KOHTEKCTHOMY MEHK CTEOPEHOND BWOY CIMCKY.

Tabynauia Ta il BUKOPUCTaHHA
-
™

=1 3a ponomorow Tabynauii MoXHa po3TaluyBat ob'eKTH TEKCTY B NeBHUX Mic-
Usix praka. NpocTip mix ob’ektami B pRAKY MOXHE 3aN0BHUTH NOCNIL0BHICTHY N8 KMX
CUMBONIE (Kpankamy, TUpe, NifKpecnedHsam Towo ). Haregemo Kinkka nNpuknaie su-
KopWcTaHHA Tabynawi:

1) 3mma BecHa NiTo OciHb
IpyneHs bepeseHb HepeeHs BepeceHb
CivyeHb KeiTeHk ITnnede KoBTEHE
TioTwriA TpaBeHb CepneHk Nuectonan

2) Nupektop AT I. B. CuoopeHxo




Hna odopMneHHn TEKCTY TAKWM YWHOM HA NIHIAW B NnoTpiBHWX Micuax Tpela BcTa-
HOBWMTKM NoaHavkk Tabynauii. MoxHa BUKOpPWCTOBYBATH Kinkka TWUNIB Tadynauil, Ak
eubBupatoTecs KHonkow Tun Tabynauil, Wo posTalloBada 3nisa Bif ropu3oHTansHol
AiHiAKK, HKWwo nocnigoeHo BABWMPATK UKD KHONKY, To Tn TaGynauli Byae amiHoeaTved |

L gUpiBHIOBAHHA 33 NIBUM Kpaem L gupiBHIOBAHHS MO LEHTPY

: S| . .
4 — BUpIBHIOBaHHA 38 NPaBEUM Kpaem L gUpiEHIOBAHHA 33 PO3iNDBEAYEM

L1 — tabynauis 3 BEPTUKANEHOK PUCKOK

Micna usoro Ha NiHIALL BiaMibaloTe Noavuilo Tabynaugil (pwe. 1.23). MNoTim MoxHa
BEOOWTH NOTPIGBHWA TekoT. [ng nepeMillleHHa Kypcopa B HACTYNHY Noauuio Tabynawyi
BHKOpWETOBRYIOTE KNasilwy Tab (1l signosifae NpUMXoBaHui 3HaK — ),

Tan Tabynamii IMossauykn Tabyaamii

Puc. 1.23. [opuaoHTansHa nididka 2 nosHadkamu Tadynaui

Ona  amiHn  3HadeHt BRacTMBOCTEW Tabyna-
uil noTpiGHo BigkpuTH Olanoroee eBikHo TaGynauis
({puc. 1.24), aBidi kKnauHyewn OyAbL-AKY No3uUiKD Ta-
Gynauil Ha nijiALl ado ervdpaBwv kHonky TaBynauia
v Odianorosomy BiKH ABsay. Y ubomy BiKHI ONa KOXHO]
Noauuil Tadynauii MoXHa BCTAHOBWTH 3HAYSHHA TAKKX
iBnactmeocted: g:" ot Oares
® RBIOCTAHb B MeXi NIBOro Nong (33 3aMOBYYBAHHAM | semmse

BMMIPIDETECH B CAHTHMMETRaX), O 4wt S 03—
e cnocif BUPIBHIOBAHHS TEKCTY BIAHOCHO NO3WLT Ta- ESi

Bynsa i,
® CUMBOM-3aN0BHICBAY MPOCTORY MK MO3WMLIAMN B

panky (aanopHeHHA Oyne pindyeaTMca 00 HACTYN-

HOl noaunuii Tabynauii i nuwe B TOMY BUNaaKY, AKLWO

HaTWcHyTa Knagilwa Tab),

YCTaHOBMBLLW 3HAYEHHA BnacTUeocTel Ang Hosol noauuii Tabynauil, cnin euBpaTk
kHoNky YeTaHoBMTH, — | HOBA No3uuia Gyae eHeceda no cnwcky Moauuii TaGynauii.
LLIo6 amMiHUTKA 3HaYeHHS BNAacTUBOCTEl BXe BCTaHoBNaHOT Noanwii Tabynauil, Heobxin-
Ho BnOpaTw 11 B cnveky Mozuuii Tabynawii | BCTaHOBMTW HORI 3HAYEHHS 11 BNACTHUROC-
TER.

KHonka Buoanwumy UbL0ro BiIKHA BWOANSE 30 cnMcky BlOpany noswuin Tadynauil, Yoi
BCTaHOBNEHI Nozanull TaByNALIT MOXHa BUOANWMTH KHONKo Buaanutum Bce.

£k} Tepesipre cebe . i

1°. CoHcKH AKHX THIOIE MOMHA CTEOPHTH E TeKCTOBOMY JoKyMeHTI Word 20077
2°, Hx nepeTBopHTH Kinbka adsallip yBeJeHOro TEKCTY Ha CIIHCOK?
3°, flxa uasea i npusHaueHHA KHoONOK i=, }= rpynu Absan?
4°, fK CTEOPHTH HYMEepPOBAHHH CIHCOK?
9% MK CTEBODHTH MApKOBAHHH CITHCOK?
% 6°. fxuii cnucok e GararopisaerumM? Sk foro cTRopuTH?
7*. Ak aMiHuTH piBeHEL BRAaTeHOCT] eleMenTiB cTHCRY T

I ey

Puc, 1.24, BikHo BCTAHORNEHHA
NO3nLA Tabynawyj
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B*.
9°.

10°.
11°.
12°,
13*.
14*,
15*.

& 160,
£ 17,
& 18,

19+,

fAx aMiEHTH BHI MapKepa UH HoMepa?

¥ uoMy mosATAE ABTOMATHUHA HyMepallis eneMeHTiE cnicry? fAx I momua
aminuTH?

Hupm unnoM piaMinuTH HyMepalilo (MapkyeaHHus) micnsa sakindednHns pRe-
JeHHA CMHCKY?

¥ cnucky YUHIE Bamoro Knacy G6yio OponyIieHo Rineka opizsung. OnHIniTs,
AKHMM UYHHOM [X BCTABHTH B TEKCT.

Crucor yuHIE BAIOND Kaacy OyA0 BReJeHO B JOBINBHOMY nopairy. Onmp-
MiTh, AKUM YHHOM DOIMICTHTH NpisBHina B andasiTHOMY NODATKY.

Mo raxe radynania? ¥V axux punagkax {1 BUKOPHCTOBYIOTL?

Ax yeTaHoBWTH Doaunio Tabymanii? Aw i smisuTe? Ar 0 enganure?

¥ uoMy CVTE ABTOMATHUHOTO POPMATYEAHHA efleMeHTIE cOucKy? ¥ AKHX BH-
nagKax UM 3pYUHO KOPHCTYBATHCHY

HAr crropyTH BAACHUE criocid ohopMaeHHA coHeKiB?

Hud muns radynanil sy snaere? Ak Ix MoskHa sMinwoBaTH?

Ara pigerTass Mix DosumiaMe TAGVIANI] BCTAHOBIEHA 38 3AMOBUVBAHHEAM?
HAr 1f aminuTH?

3’ acyfite, BUKOpHCTOBYIOUK JTOBIARY, ¥ AKOMY BHIIATKY MADKeDH Ta HOMe-
PH MOMVTE HE 3" ABJATHCA IILT UaC CTEOPEHHA COHCKY. K e BUOpaBHTH?

‘@ BukoHaliTe 3aBAaHHS -

1%

2"

S 6.

S 7~
@ s~
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BigxpuiiTe BKazaHuil yuntenem dain (Ranpurmnag, Tema 1%\ 3asmanua 1.24
apasok 1.2.1.docx). ¥V sigkpuromMy goxyMerTi abzany 1-3 oopMiTe AK Map-
KOBAHHN coicok (Mapkep obepiTk caMocTiiino), afaany 4-6 — aK HyMepoBa-
HAH enHcok (BHI HyMepanil ofepitek camocTiiino). BigMiniTe EyMepanio noa
3ATOJOBKA TeKeTY. 30epemiTh JoOKYMeHT ¥ BlacHill nanui v dafini a imenem
Brnpaea 1.2.1.docx.

CTROpPITE HOBHH JOKYMeHT i BBeZiTE JecATh NPisBHII BAITHX OTHOKJACHHKIE
V BHIJIAAL HYMEPOBAHOTD CIHCKY. 30epeimiTh JoKVMeHT v BiaacHii mamoi y
afini s imenem snpasa 1.2.2-1.docx. [lepeTBopiTh cOHCOK ¥ MaApKOBaHWH,
BbepexiTe IOKVMEHT ¥ BnacHi# nanui s iMmeden snpasa 1.2.2-2.docx.
CTeOpiTH HOBHH JOKYVMeHT 1 BEEIITEL Nepe/ik BAIIHX VIIOOJeHUX CTPAB ¥ BH-
AL MAPKOBAHOTO CIHCKY. B30epeskiTh IoKYMeHT ¥V BaacHil manui v daiini
3 iMmenen Bupasa 1.2.3-1.doex. [TepersopiTh clIMCOK ¥ HYMepoBaHuil. 36epe-
#iTh fokyMeHT ¥ BaacHii nanul v daitai 3 imenen snpasa 1.2.3-2.doex.
BigkpufiTe BrasaHuil yunrenem dafn (sanpuknag, Tema 1\3asmanna 1.2\
apaaok 1.2.4.doex). Odopmite ToKyMeHT 3a 3pASKOM, HaBegeHuM y (aiil.
B6epexiTs foxkyMenT ¥ Baacaiil nanud y daitni 3 imenem snpasa 1.2.4.doex.

. CreopiTh HOBHIl HoKYMeHT | BBeAiTH O3HAYEHHS YOTHPLOX MOHATL JAHOTO

naparpada, HAIpHKAAI MApKOoBaHHH COHCOK, HYMeDOBAHHHA cOHMCOK, Dara-
ropisgesuil cnueok, Tadynsnig. Obdopmites yeegenuil TeKer 9K MapHOBAHKMA
COHCOHK 38 GopMaToM, AKHH sobpameno Ha pucyEKY 1.20. 30epemiTe J0KY-
mesT v nanii Mol mokysments y daita 3 imesem supasa 1.2.5.doex.
CreopiTt BRacHuf cnoocid odopMacHHE MapkoBaHHX | HYMepoBaHHX
conickis. BigdopmaryiiTe 3 IX BHKODHCTAHHAM COHCKH 3 §aiina 3pasok
1.2.6.docx, axuit snaxogutees v nanni Tema 1\3asmanna 1.2. 36epemxits
poxyMenT v namini Mol nokymenTs v daiin s imenem supana 1.2.6.docex.
CTeODITE HOBHH JOKYMEHT, ¥ AKHH VBediTh i odopMITE TeKCT 3a 3pasKoM
{prc. 1.25). 30epemirs TOKYVMeHT ¥ BiAcHIH nanni y ¢aiini s imeHeM BOpaea
1.2.7.doex.

3raiigite Ha caiiti Microsoft Office Online pHCcyHKOBI MapKepH Ta BCTAHO-
BiTE IX HA cBoeMY KoMI oTepi. OdopMiTE 3 IX BHUKOPHCTAHEAM CIHCOK CEMH
yygec ¥ kpaidH.



1. Cuidanox
1.1. Yait/xasa
1.2. ByTepbpor 3 Mac/IoM
2, D6id
2.1. Bopm
2.2, Kapronnaauke
2.3. CanaT 3 KaOoycTH

9%, J'meyiire 3a gonomorol Momigkm, aAki

CHMEBOIH MOMHA BHKOPHCTOEYBATH i

YAC CTROPEHHSA CIIHCKIE 5K YMOBHI cMMBO-

JIH 1A Mapkepin i HyMepanii. SanHinite

ix y somnr. [lepepipre sacTrocyBaHHsa IHX
CHMEOJIE HA IpaKTHI.

@ 10*. CrropiTh HOBMHA JOKYMEeHT, VBIBmMHM gani

npo n'ATEOX BamMMUxX gapyiie (npizsume,

im's, gaTa HapoIWeHHS, HoMep Tefledo- 2.4. Kommor
Ha), pOSTANIYBABIIM IX Y yoTMpH eTopm- | 9+ Devepa
UHKH 38 HABeJeHHM spasroM (puc. 1.26). 3.1. Kegip
30epeRiTs DOKYMeHT ¥ BIACHIH manmmi v 3.2. Bynouka
taiini 3 imenem pupasa 1.2.10.doex.

Puc. 1.25
TapaseHHEO ..... Bikrop_— 02.03.1993 ..... 233-51-25
UyIDVH «vvrrnnas Oneca__ 06.07.1992 ..... 098-123-45-67

Puc. 1.26

1.3. Tabnuui B TEKCTOBUX AOKYMEHTaxX

1. HagefiTe Npuknangu BUKopWCTaHHs Tabnuub NI 4Y4ac BWBYSHHA PISHWUX
LWKINEHAX NpeaMETIB | B NOBCAKASHHOMY XATTI.

2. flk  3picHOETLCA  BMAOINeHHs of'exTiB Yy TEKCTOBOMY npougcopi
Word 20077

3. Ak HaManioBaTK NiHIK Ta NPAMOKYTHWK sacofami TEKCTOBOro npouecopa
Word 20077

4, Hazsite BNACTUEOCTI NiHIT, FAKWX 3HAYEHE BOHW MOXYTE HabysaTn?

Tatauui Ta IXHi BJAACTHBOCTI

Jlns BIOpPAAKYBAHHA I HAOUHOIO MOJAHHA B JOKYMeHTaX NAaHHX pPisHHX
THIIE BHEOpHcTOBYIOTHeA Tabnuui. [lani, nogani B radauui, BuraajnawTs
KOMITAKTHO i 3pyuHi ansa cupuiiManna (Taba. 1.3).

Tabnuua cklafaeTecd 31 cmosnuie 1 padiis, Ha NepeTHHI AKHX 3HaXo-
HATheA Kaimunry, CTosiigl, pajakH, kaiTuHel ¢ ob’exramu rabauui. Tabnu-
1A vy Word 2007 moxke micruTi o 63 crosnuis i gosinsHy kinkricTs paakis.
¥ rniTHHKaX TAOAHIN MOKYTE PO3MiIIYBATHCA TEKCT, YHCIa, PHCYHEH, (hop-
MYJIH 1 HaBiTh i Tabauii.

He BujaHo 3 HaBejleHoro npueaagy (rabn. 1.3), sBHcoTa paakis i WIHpH-
Ha CTOBMIIB Tabawii moxe 6yt pisnow. Kinkka KIITHHOE MOEYTE GyTH
obf’efHaHi B OJHY, a JefAKi 3 KIITHHOK MOMKYTE OVTH poslifeHl Ha KidbKa.
OpiedTallia TexerTy B KAITHHIL Moxe 6YVTH MOPUIOHTANBHOKW abo BepTH KA k-
Howo. Ilna pisaux of’ekTiB TAOIHIN MOMHA BCTAHOBHTH MeKi piaHOTO THITY Ta
pi3HY 3aNHBRY.

Tabnuia Ak 06’ eKT TeKCTOBOIO JOKYMEHTA Mae Taki BJAACTHBOCTI:

« poamip Tabaumi — 3aJacTRCA IIHPHHOKW Tabaumi B canmumempax abo y
gidcomuxax Bi IHPHHH CTOPIHEHS
® KidBKICTH CTOBIMIIB i pAOKIB v TabaHILL;
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Tadauys 1.5, Poaknan ypokis

Ne ey : : : *
Hasinwu | IMonedi- Biemopox Cepeda P Il am-
ype nor e i HUYR
| @ @ ~
Ino- Yrpalnceka Kpec- yo2
1 | 8.00 | 8.45 | AnreSpa Indop- |semua |niTeparypa JIeHHSA Xinia
T MATHES | MOBAa P -
2 | 8.55 | 9.40 | °M | Irpyma |IIrpy- |Icropia Vxpaima | W0 | 29
Tpia Ta Kpai norig
= | ¥Kpaig- ; Jirn Anred- 3
3 | 9.50 |10.35 it G [Menxonorisa Ximis pa Ernka

¥ Benuxka nepepBa

ﬂ

¥rpain- . Boe-
4 110.55(11.40 cera miTe- ﬁ?iﬁf"g Biomoris cBiTHS Di
parypa patTyp icropis K;EH‘
5 [11.50{12.35 |PBHIEE | 4\, oEpa i
RyABTYDA Indop- |Imosem- | KYPC
MAaTHEKa | Ha hi-
II -
6 |[12.45|13.30 |Icropia Exonromika HHFPY }ﬁ:;;na Jlorika ;I;in:
Typa

HonaTwosi inaueigyaasui sanarra

* BHUpPIBHIOBAHHA TA0DJIHII Ha cTOpiHLI —

AIBUM KPAEM, 30 NPASUM KPAEM, NO YEHMPY;
¢ OOTIKAHHA TaOMHI TEKCTOM — MO:Ke HaAOYBATH TaKHX 3HaYeHL: #e3 odmi-

KaHHa, 3 o0mikannam Haskoro madruui;

MOEe Hﬂﬁ}"B&TH TAaEHX 3HaUeHL: 34

* Mewi TabaMIi — 3a7aK0THCA KOABOPOM, MUNOM i wupunow Mex Beiel Tab-
a1l abo okpeMHX i1 06’eKTiB;
* 3AJHBHKA 00’eKTiB TAONHI ~ 3aJaeThCA KOALOPOM 1 8izepyHKOM

Ta iH.

CreropenHsa Tadbamnii

¥ Word 2007 icuye kinbka crocobiB cTBOpeHHA TAGMHIIL B TEKCTOBOMY J0-

KYMeHTi:

1) BCTABHTH TAGIHINO MPOCTOl CTPYRTYPH;

2) HagpecnuTH TAbAH I 0BLIBLHOI CTPYKTYPH;

3) BecTaBHTH TabIHIO 3 KodekIil mabnoHis;

4) neperBopHTH QparMeHT TeKCTY B TabIH IO,

Yel koMaHaH cTBOpeHHA TAOIHIE 3HAXOAATHCH YV cnucky KHonkH Tabmm-
ug rpynu Tadaumi srnagrn Berapnennsa.

I emoeid. BeraguTH B JoKYMeHT TabIHIO [TPOCTOT CTPYETYPH MOMHA TAK:

1. BubpaTn B goxyMeHTi Miciie, e noTpibHO BCTaBHTH TabIHIIIO,

2. Buronaru Bemaanenna = Tabnuyi — Tabauya | .




3. Buginurn Ha cxemi tabnuui HeobxijaHy kijbkicThs pagkis i crosnuis
Ta KJAIHYTH XiBy KHoNEY mani. Hanpuknan, Ha pucyaky 1.27, a BuaiTeHO
YACTHHY CXeMH, [0 CKRJIATACTLCA 3 3 CTOBIILIB i O panKiB.

| HEEEEN
- __HE]E BocrarnenHa Tabamui |7 X
L ]
L] ]
EEEEE
sEEaaEn
EnamEEme e
i [ P ——
| Hampeswn refnngs
B | Daprrmsspers n ;
B Ereoporss ptoee e
T peorpesc-rbna ®
a ]

Puc. 1.27. Beraenedds Tabnuui

¥ neii cnoci® MokHa CTBOPUTH Tabauio, y Axii #e Ginpime 10 crosm-

i i 8 paaris. Heo # noTpidHO CTBOPUTH Ginslry Tabnuiio, To 1l MoMHA

BCTABHTH B TeKCTOBHH AOKYMeHT, BHEKoHaBIIH Bemaeaennsa — Tabauyi =

Tabauya — Bemasumu mabauyro. [loTiM y BIAIOBITHUX MoJAX AlanoroBoro

pirkHa Berapinenmna Tadmuuni (puc. 1.27, 0) norpifHo BKA3ATH KidbKicTh CTOBII-

IiB i paakis, coocid BHaHAUEHHS [MTHPHHK CTOBIIE HOBOI TADMMIL Ta BHDOpATH

kHonky OK. JIng mIHpHHEK CTOBIIIB MOMKHA BCTAHOBHTH TaKl sHAYeHHA:

* pnocmiina — NIMPHHA BCiX CTOBNLIB TaGNHI OJHAKOBA 1 BEA3ZYETLCH KO-
pHCTYBaueM Y IoJ 3 TIYHIEHHKOM;

* 3a éMicmoM — NollepeHLO IHPHHA CTOBMILIB ABTOMATHYHO BCTAHOBIIOETE-
A MiHIMAJBLHOIO, a I Yac yBeJeHHA JaHHX V KIITHHEH IIHPpHHA CTOBIILA
ABTOMATHYHO 30iLITYETLCH;

® 30 WIUPUHOK 8IKHA — IIHPHHA CTOBIIIB BH3HAYACTRLCA ABTOMATHYHO TiJIeH-
HAM HIAPUHKA pofouol obnacTi JokyMeHTa Ha KiNbKICTE CTORIUIB TabaAMII.

IT enmocid. Tabauuw OyAL-AKOI CTPYRTYDH
MoHA HAKpecTHTH. Ocobanio e AoUiNLHO, KOJTH |
TabNMHIA Mae CcRIamgHy CTPYKTYPY, HaOpHRJIAN
Tary, sk Ha pucyHry 1.28. Jlns nsoro norpiéHo:

1. Buronatn Bemaenennsa = Tabruyi = Tab- |
auya — Haxpecnumu mabauyio.

2. BraziBHHEOM, AKRHWI MaTHMe BHIIA] OJiBIA, |
HaAMAJNIOBATH KOHTYD yeiel rabaui.

3. HamanosaTty ninii, 1110 po3ginfaioTs pAAKH TA
CTOBMII. Puc. 1.2_8. TaBnuua

fArino mig yac kpecieHHA Tabaui 6yiIH cTBOpeHi ERRHDEETRETY Y
saliBi abo mMoMHAKOBI JiHil, IX MOM¥HA «CTEPTH», BHKOPHCTABIIN iHCTPYMEHT
I'ymra. [Ina usoro cxaify pukoHaTH Konempyrxmop — Harxpeeaumu mexci =

=

I'ymra 7], HAaBeCTH BRAZ3IBHHE (Horo BUraan Oyae B el uyac aMiHeHHH Ha

TAKUIi /} Ha zaiipy JiHito 1 subpary 11, IMicns suganenss miHii kHonky I'ym-
Ka cJiij BUbpaTH MOBRTOPHO.
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IIl enocid jgac sMoOry BCTABHTH B JOKYMeHT wabion Tadbnuil 3 KoJlek-
il BigdropMaToBaHKHX 1 3aMoBHeHH X 3paskamu Jauux Excnpec-tadamns. Ha-
NpUEIAT, B TADMHIN 1.4 HABeIeHO OIUH i3 Ia0MoHIB KOMeRIii:

Tadauya 1.4, llpuraan ekenpec-radaui

Koneda Hoei cnydenmu Bunycknunru F MIHU

ﬁmy&mm

Yuipepeurer Cedar 110 103 +7

Konemx Elm 223 214 +9

Incruryr Oak 202 210 -8
Bunycicnur

Yaisepcurer Cedar 24 20 +4

Konem Elm 43 53 ~10

Awramemia Maple 3 11 -8

Ilineymor 605 611 -6

Jlndg 3acTOCYBAHHSA 3a3HAYEHO0 crocoly i BHKOHATH TaKHH alropuTMm:

1. BubpaTtu B fokymMeHTi Micue, ge norpiéHo BCTABHTH TabIUILIO.

2. Buronaru Bemasnennsa — Tabnauyi = Tabruysa — Exenpec-mabnuyi.

3. Bubpatu B cimicry Boygosani noTpi6Huil niabaon.

Kopuerysau Moske CTBOPHTH BJIACHY ekchnpec-Tadbnuiyo, adepertu il v Ko-
Jeklii Ta BHKOPHCTOBYBATH 3a norpedH. [lna unworo cmig simdopmaTyBaTH
B3e CTBOpPEHY TADMHIK 3a BAACHUM OaxtaHHAM, BHIINUTH 11 Ta BHKOHATH
Bemaenenna — Tabnuyi = Tabruys = Exenpec-mabauyi — 36epezmu au-
dinenmwd ppaz menm y KoAEKYIL excnpec-mabauys.

IV enmoecito. Buginennii yparMenT TEeKCTY MOMHA ITEPETBOPHTH B TabIHIIIO,
BHEOPHCTABIIH MOCHIIoBHIcTE 1l Bemasnennn — Tabauyi — Tabruun —
Ilepemsopumu na ma6auyro. ¥ Aianorosomy BikHi Tpeba BkasaTh noTpibuy
KiNBKICTE CTOBIILB 1 CHMBOJH, K] € PO3AiALHHKAMH KJITHHOK (IIPOIIYyCKH,
Tabynauii, pospuBH absallis, KpankH 3 KOMOK TOILO).

Beegennsa maamx y TaO0AHIO 1 mepeMilen aa mo Tadammi

ITicna Toro, ak Tabaumna cTRopeHa, il moTpibHO 3aMoBHUTH AaHHMH. TekcT
VBOJHThLCA B MOTOUHY KMITHHEY TabJHII 3a BiIOMHMH BaM NpaBHJIAMH BBe-
IeHHA TereTy abo, Vv BHIAJKY BHKODHCTAHHA exciipec-Tabnuii, nadi B rabnn-
111 3aMiHIIOTECA HA NOTPIOHI.

ITig yac ypeleHHA TaHUX ¥ KIITHHKH IIMPHHA CTOBIILA i BHCOTA PAIKA AB-
TOMATHUHO 3MIiHIDIOTLCH, AKINO BBeJeHHI TekeT He BMIIAEThECH ¥V KIITHHRY —
TAKMH peskHM YCTAHOBJEHO 3a saMoBuyBaHuaMm. Armo ueil peskuMm norpidbuo
BiIMiHHTH, JOCTATHED BHOPaTH NOBIABHY EJITHHEY TabmHii Ta BHKOHATH
Maxem — Tabauys = Baacmueocmi = Tabauys — IMapamempu i 3HATH
Mo3HaukRy npanopis Arrojgodip poamipis 3a smicrom.



Ilob nepeMicTHTH KYpCop ¥ NeBHY KAITHHEKY, II norpidbuo sudpaT BRAasis-
HHEOM ab0 CKOPHCTATHCA KJIABI IaMi KepyBaHHA KypcopoM (Taba. 1.5):

Tatauys 1.5. lepemimeHHsa Kypcopa B Tabami

Kaaeiwi Peayavmam dii Krasiwi Pesynwvmam dit
Tahb Hacrynua waitusaxa tad- | Shift + Tab | Honepeges wiaiTuaka Tad-

auni auni

-> HacTynoHHER CHMBOJ TeK- « IMonepeguiil cCHMBOI TeH-
oTy B wairmuni abo Ha- oTY B EalrHHEIL abo nome-
OTYIHA KNiTHHKA peaHa KIITHHKA

J HacTynHHA pAgoK TeKeTy ™ [Monepeaniil pagoK TeKeTy
B KAiTHHENI afo B TadmAmi B KJAITHHENI ado B Tafmami

Buginenns od’exris Tadauui

Tercr y Tabauii, camy Tabanmio Ta 71 0o6’exTH MoXHA pegarysaTh i gop-
MATYBATH. JIN8 BUKOHAHHA IIHX onepariil of’ekTH Tabiaumi, Hajg aKUMH BH-
KOHYIOTHCA Xil, HeobXigHo 3poduTH NOoTOYHUMY abo BHIIIHTH,

3a subopy Gyae-Aroro of'exta Tabaumi ua Crpiuni 3'anaeTsea OB THM-
yacoBl Braaakd KoHerpykTop 1 Marer v THMyacoBoMmy posgini Tadawani
SHApPATIA.

Bumginenus o6’ekTiB MO HA BHEOHATH OIHHM 3 d¢ox criocobiB:

1) BUROPHCTOBYIOUH eleMedTH KepyBaHud Crpiukm: spodUTH NoTpioHMii
ob’exT TabmHuii MOTOYHHM, BHEOHATH Tabruuni snapadda — Marem —
Taﬁ.uu:;_u — Budinumu & Ta BUOpaTH B clHUCKY norpibuy womanay: Bubpa-
TH KIITHEKY, Bugimnra pagok, BugiauTa cropmens un BuginuTi Tatamino.

2) BHEOpPHCTOBYIOMH MHIIY:

o [laq sudinenns o0Hiel kaimuxry mabauui — BUOpaTH BHYTpillHID 0daacTk

KIITHHEH 6114 Ii niBoi Meski, KoMK BKasiBHHK HaOyBae BUrAagy A.
¢ JIna sudinenns odnozo padxa — BUOPATH 30BHINIHID 001acThL pAAKa TADIH-

ui 6ing ftoro nisoi mexti, konu Brasipunk HabyBae BUrAAAY
e Jlaa eudinenHa ofdHozo cmoenyAs — BHOPATH BOBHIIIHI 06JACTE CTOBMILA

Tabnuui 6ina foro BepxHboI Me:i, KOIH BEA3iBHHK HabyBac BUMALY

o [aa eudinenna eciei madauyi — BubpaTi Maprep *I"' HaJ JiBHM BepXHiM

KyTOM TAGNMII, KoM BRAZIBHHUEK HADYVBAEC BUIIISANY ‘%%

o Jlaa eudineHHa Kinwvkox cyMmixcHux of'exmie mabnuyi — BUIIIHTH 06-
JNACTh, YV ARY HOTPAINAITE HoTPioH] 00'eXTH Tabmui.

o Jlaa eudinteHHA KIAbKOX He cyMiNcHUX 00 exmis mabauyi — BUILNUTH OJHH
of6’eKT, MOTIiM, YTPHMYIOUH HaTHcHYTOW Knasimmy Ctrl, suginuTa pemrry
noTpiOHUX ob ek TiB.

® SHamu esudinenHa o6 exma — BUOpaTH Miclie Mo3a MesKaMi BHiTeHHA.

Peparysanna Tadauuni Ta 1 00’ erTiB

PeparyeaHHa TexcTy B Tabnuui amificHioeThes sBHYadHuMH ana Word
crnocobamu. na mBHAKOro o4YHINeHHS BMicTy Beiel Tabnuii abo okpeMux Ii
0b’ekTiB AocTaTHLO IX BHAIAHTH | HaTHcHYTH kiaasimry Delete: gani 6yayTh
BHAaJeHi, a caMa TabauIs 3aTHITHThCH.
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Puc. 1.29. Tumuacoea sknagka MakeT

Penaryeanus cTpyRTYpH Tabauni nepeabauae mogasanusA abo BHAaANEeHHA
oKpeMHEX Il 06'ekTiB, 00'ennanua abo posgiJeHHA KIITHHOK TaGaHINL Ta iH.
¥Yci eleMeHTH KepyBaHHSA, Kl BHKOPHCTOBYIOThHCA 1A BHKOHAHHSA LHX Ofle-
paiiii, MmictAaTeca Ha Braaaui Maker (puc. 1.29). BinsinicTs 3 Bignosigunx
KOMAHJ pO3MillleHO B KOHTEKCTHOMY MeHI0 00’ ek TiB Tabanii.

¥ rpymi Paaku Ta eToBOUi posMilieHi KHONKEH IS BCTABIEHHA TA BHIA-
JleHHd BignoeigHux ob’errie. ¥ei 0l onepanii 3acTOCOBYIOTLCHA 0 BHIIJIeHHX
abo norounnx ob’exTis Tadbnuui. Hanpuknam, Aa8 BeTaBfleHHA J0AaTEOBOTO
paAfKa NMoTpifHO BHALIHTH PAXOK, 0iAf AKOT0 BCTABIATHMETLCA HOBHH, Ta
BubpaTi oJHy 5 komas] BeraBuTH sBepxy i BeraBuTH 3HH3Y 3ajeskHO Bij
Oaxanoro peayaesrary. HomaTkoBHil pagor v KiHi Tabamii MoMHA TAKOMK
BCTABHTH, HATHCHYRINN Kaasimy Tab B ocTanniii kaiTunm Tabmmimi.

Auganoriugo B TabNuII0 MOHA BCTABHTH CTOBIILI, BUKOPHCTABLIH KOMAH-
g Beragurn 3aisa un BeraguTH cnipaga.

s BeTaBaeHHA B TabJaHI0 okpeMo]l KIITHHEH MO-
TpidHO BIAKPHTH miaNoroee BikHO 3asHauyeHol rpynu

gﬁ (puc. 1.30) Ta BHOpATH cHoOcid BeTaBleHHA — 3i 3cy-
[ esm——— 803 enpaso Ui yHu3. Y pasi Bubopy cnocoby 3i acysom

O et e enpaso B IMIOTOYHOMY Miclll 3" IBUTLCS HOBA KJIITHHEA,

] a Bel IHIOI KAITHHEH pAfka NepeMicTATLCA NpabBinie.
Puc. 1.20. [lianorose [Tix uac BuGopy criocoly 3i scyeom yHuz y Tabauui Ha
. 1.30, bl ;
BikHO rpynv Pagkuta  TOTOYHOMY MicIli 3 IBHTLCS HOBHH pAIOK.
cToBNUi HMoaaTd jgo TabIHIL pdaJoK YW CTOBIENb TAKOM
MOMHA, BHOpaBIIM BiAnmoRinHWI nepemurau y BiKHI

JlonaBaHHA KIAITHHOK.

Buganutu 6yaL-aruil BUIiNednil pajok, ¢ToBNellb, KIITHHEY Tabauui ui
BCIO TAOAMINID MOMGHA 3a JONOMOTOK KoMaHA cnucky Buaanwtn abo knagi-
miero Backspace.

Armoe kinpka KIITHHOE Ta0auii, Axl posTalloBaHi mopyd, HNoTpidHo
ob’eHaTH B OJIHY, TO IX chif BUAiAHTH Ta BuOpaTH kHonky O6'egHaTH KIi-

THHKH % B rpyni O6’egqnanna. ¥ pasi of’eJHAHHA BMICT RJIITHHOK ¢CHJICH-
eThCcAs» 1 poaMinyeTked B ob’ eqHAHIHE RAITHHII.

Jlnsa poagineHHus ofHiel UM KiNBKOX CYMIMHUX KAITHHOK Tpeba BUKOHATH
TAKWH aJIrOPHTM:

1. BuginuTu norpioHi KIiTHHEHN TabIHIL.

2. Bubpatn na raaaui Maker y rpyni O6’eqnanna kHonry Poamiant
KIITHHKH %

3. ¥Yrasatn B gianoropomy BikHi (puc. 1.31), Ha ckinbEH pAAKIB i cToBNLIB
CHi pO3TINHTH ENITHHEH,

4. ¥rasatu cnocid posMillieHHA TeKCTY I[Iicad posjiiieHHs, BHKOPHCTABLIN

Mo3HAYKY BIANOBIAHOO NMpanopiid.
5. Bubpatu OK.



PoaginuTy un 0o’ egHaATH KAITHHEN MOMHA TAKOM,
BHEOpHCTABIINA iHcTpyMenTH Hakpecawmtn tabdamiio
ta I'ymka rpynn Hakpecantn mexi Brnagkn Kom-
CTPYKTOP. e

Knonry Posgianmn tabammpo — rpynu O06%ex-
HAHHA BUKOPHCTOBYIOTE, KOJH TAOJHIIO B JOKYMEeHTI
HoTpidHO posAinKTH Ha ABL /A BBeJeHHA Mid HHMH
TeKkcTy abo mepeHeceHHA YACTHHH TAGAHIi Ha iHIIY Puc. 1.31. Bikno Mogin
CTOPiHKY. Iln# 1BOTO Kypcop NoTpifHO poSMICTHTH B KAITUHOK
TOMY PAIKY TabAuIli, mepel AKHM [IIaHYETLCA PO3PHB.

Hemo rabnuis senuka i posmilnyerbes Gijabiie Hixk Ha ofHiIR cTopinui
TEKCTOBOTO JOKYMEHTAa, TO 3aro/JIOBKH CTOBIIE HA iHIIHX CTOPIHKAX MOMHA
BCTABHTH ABTOMATHYHO. JlJd I[EOTO CIi BHALIATH PAJOK 3aroJOBKIB HA MO-
gaTry Tabnuul ra BUkoHaTH Maxem — Jani = IMoemopumu padru sazonos-

xie 5.
YV ToMY BHHOAAKY, KOJH NOTPiGHO BUAANHTH Tabiul 3 AOKYMeHTa, a ii

BMICT MOJATH ¥ BHIVIAIL 3BHYAHHOTO TEKCTY, MOXKHA BHKOHATH aBTOMaTHYHe
nepeTBOpedHda Tabmuill Ha TexcT. o8 nkoro moTpidHo BHALIHTH TaDIHITI,

BuroHat Maxem — Jani = Ilepemeopumu na mexcm & i B gianorosomy
BikHi IlepeTBOpEHHSA HA TEKCT YHABATH CHMBOM, SKHA cijl BCTABAATH B Mic-
[AX [ONepefHLOTO MOLIAY TEKCTY Ha OKpeMi KIMITHHKH.

Yew TabnHIio 9K e THHUH 00 'eRT TeKCTOBOIO JOKYMeHTa MOMKHA [epeMi-
iyeatH i komitosati. [Ina usoro tabnuiio noTpidHo BHILIUTH i 3acToCcyBaTH
Bimomi BaMm criocofm: mepeTAryBaHHA, 3acTOCYBaHHA CIOJyYeHb KJaBim abo
e/leMeHTiB kepyBaHHA Ha CTpivmi.

| CoOpTyBaHHA paakie rabnuui

Nz Paakn tabnuui MoXHa BiACOPTYBAaTH 3a 3pocTadHsm abo cnafaHusm. CopTy-
BAHHA MOXHE BUKOHYBATM 33 AaHWMK oiHoro, neox abo Tpeox cToBnuie. Hkwo obu-
pPaeTLCA COPTYBaHHA, HANPUKNaA, 3a ABOMA CTOBNUAMK, TO CNoYaTKy pRakM Tabnuui
BNOPAOKOBYOTLCA 38 BMICTOM MNepLlIoro BkazaHoro croenusd. MNoTiv ong TMx paakis, y
AKWX BMICT ¥ NEpLUIOMY 3 YKazaHnx cToBMNUWIE 30iraeThChA, BUKOHYETECH COPTYRAHHY 33
BMICTOM [PYroro cToBMNUs.

Coprysasnm

=
T v praroe sappmitea (5 (s praa darcnomta

[oow | [ cmecyeama |

Puc. 1.32. Bikno CopTryeaHHA pRakie Tabnuwi
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na spidcHeHHs copTyBaHHa pagkie Tabnuui NoTpiBHO BUKOHATH TAKWI aNropuTM:

1. Buoinut dactuHy Tabnuui, Aka nignarae copTyBaHHio. 3ayBaxeHHa: paack
3AronoBKiE CTOBMUIE, CTOBRNEUE HOMERIE PAOKIE | NiOcYMKORI paaky tadnuuj
333BMYANA ¥ COPTYRAHHI He BepyTh ydYacTi, TOMY BUAINATH X HE NOTRIBHO.

2. Bukonatn Maker = faHi = CopTyBaHHA il

3. Bubpatv y eignoeioHux nonax BikHa CopryeadHHa (puc. 1.32) cTtoBnul, Twn
OaHWx | BUO COpTYBaHHA, 38 AKKMMK Oy0e NpoBoOVTUGHE LA onepaLs.
4, Bubpatn kHonxky OK.

dopmarysanns radauui Ta I 00’erTin

Jlna popMaTyBaHHA TeKCTY B TADIHUI CNiJ 3acTOCOBYBATH CTAHTAPTHI 3a-
cobn Word. @opmarysannsa camol Tabnuui ta il ob’exris aaiiicHioeThed ene-
MEeHTAMM KepyBaHHA TUMYacoBuX Braajox Maker (Tabn. 1.6) i Konerpykrop
posminy Tabauuni sHapAIIA.

Tatnuys 1.6, [IpuanaveHH A leAKHX eJIeMeHTIB KepyBaHHA BRIk Maker

Enemenma Hazea

Hpusnavenns
Kepyeanua enleMENMA KePYEAHNA

I'pyna BupipHIOBAHHEA

EHe® Jns peraHoBAeHHA noTpifHoro cnocody
@d = BupisHoBaHHA BHPIBHIOBAHHA TEKCTY B KIITHHIL — suu-
= =g 3y anisa, o YeHmpy TOII0,

Jna BCTAHOBIEHHSA HANPAMKY poaMi-
= HanpamMok TeKcTy I{eHHA TeKCTY B KIITHHII — saisa Hanpa-
80, IHUIY B20pY, IBEPXY SHUS

Jna pigkpwrrs giamorosoro BikHa, B
- AKOMY MOMH{HA BCTAHOBHTH SHAUSHHHA Ta-
l;] IMoasa kaiTnHok KHX TMapaMeTpie tabmuui, ax posmip no-
Aig 08 TeKeTY B KAITHHKAaX Ta iilmlrapﬁdﬂ
Mid gRimuHKaMy B Tadmnil

I'pyna Poamip kaiTHHER

ﬁ HIupuna crosnmin, JIlna BCcTAHOBAEHHA TOYHHX posMmipis
& " BucoTa paakie oKkpeMHx of ekTiE TabnrLi

Ina sgificnenss aproMaTHdHore fobopy
fraq . ONTHMAMLHHY 3HaYeHL NDapaMeTpis Kii-
Q AnTonobip J pa BB

THHKH 3a BMICTOM 4YH pOSMIpaMIM BIKHA
afo guna dikcanil MUPHEN CTOBNINIIE

BHpIiBHATH BHCOTY i
BI TR in JInAa BCTAHOBJIEHHA OJHAKOBOI BHCOTH
= E i BHALMeHHX PALKIB YH OZHAKOBOI IIHPH-
o L LTI HH BHALTeHHX cToBNUis Tadmul
CTORBITILE

Poamipd oxpeMHx 00 eKTiB TADMANI MOMHA 3MIHHTH | IHIDUMH CcOOCO-
Dammu:
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o [llepemazyeannam mexnci o6’exma. HasecTn BrRazsiBHUK Ha Mexty psjka

YW CTOBILA (BAM/IAL BEA3iBHHEA 3MIHUTLCA HAa uH “‘I"} 1 nepeTArHYTH
Mesxxy B norpibHomy Hanpsami. IItpuxoea JNiHiA JeMOHCTpYBATHMe HOBe
NOJIOXKeHHSA Meki;

s [lepemazyeannam maprepa mexci na ainivyi. Konn rypcop sHaX0JHTE-
cA B obnacti Tabnuii, Ha ropusoHTaNbLHIA MHIAN 3’ ABNAIOTECA Maprepu
MEH CTORMILRB, A HA BePTHKANLHIN — maprepu mexw pankir (puc. 1.33).
Konn ix neperarysaTH, SMIiHIOWTLCH pPO3MIpH BiANOBIAHHX CTOBIINB i

pagkis.
P O N
$_ @

. — MaprepH Mex CTOBMIIR

. — Mapreps Me paIKis

Puc. 1,33, Mexi paakie | cToBnuwie Tadnuvui Ha niHidkax

Jng Memx Tadbauui Ta Ii okpeMux 06'eKTiE MOMKHA BCTAHOBHTH KOJILp, TOB-
HIHHY, CTHAL Jinii. BryTpimmio obnacte of'exTin Tabnuii MoxxHa 3a70HTH
pi3HHMH EKOJhOpaMH, BHKODHCTABIIH pisHi cmocodH 3alHBKH Tomlo. 3a
samopuyBanHaM y Word 2007 rabnuui npusHauaerbesa odpaMIeHHS THITY
«ciTHA» — yei KMITHHEHN MAIOTE Mei Y BUIJIAMl TOHKHX cYIiAbHIX Hinii TOB-
muHeo 0,56 Oor Oes 3anlBEH. SMIHATH 3HaYeHHA OHX BIacTHBOCTeH MoOMHAE,
BHEOPHCTOBYIOUH eleMeHTH KepyBaHHA THMuacoBol BrIagku Kowerpykrop
(puc. 1.34).

Pwc. 1.34. Twmuyacoea exnagka KoHcTpykTop

JIng BeTaHOBJIeHHA 3HAYeHL BJIACTHBOCTeH NMiHINA Me:x Tabnuill npusHade-
Hi Bignosigxi enemenT KepyBadua rpyny Hakpecawru mesxi, ¥ rpyni Cruai
TabaHIb MO Ha BCTAHOBHTH KOJIip 3aJuBKH 00’ ekTiB Tabnui (kHonka 3aTi-
HeHHS ), Bigo6pasuTH abo SHATH BifoGpaskeHHA THX UM iHIITHX Mesk (KHOI-

ka Me:xi [2]). Hanamrrypansas Hx BlacTHBOCTelH MO3KHA BUKOHATH 1 B Iialo-
ropomMy BikHi rpynu HakpecanTun mesxi.

Taros pna dopMaryBaHHA TabaMli MOMHA 3acTOCYBATH OJMH i3 BOVIO-
BAHHX cTHHiB. Hazadaemo, wo emuie o6’ exma — ye HaAdip NeEHUX FHAYEHL
aldacmusocmell of’ exma, Axuil Mac elacHe in' 4.

Crunk odopmnenusa tabnuni MmosxHa obpatu B cnueky rpynu Cruai Tab-
Jauik Ha BEJaAnl Komerpykrop. Bubip cTHIO cynpoBOLKYEThHCA AHHaMIiU-
HHM IToNepe HiM nepernagom BigdwopMmarosanoro ob’ekra.

3a baykaHHAM roToBI CTHJI MoMKHA 3MiHMTH i 30eperTd iX B OHOBJIEHOMY
BHIl B Gibmioreni crunig. [lna 1koro cai BHKOHATH Taki mii:
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1. Budparn norpitouunii crune v coucky rpyod Crwial rabauues BRIAAJKHK

KoncTpykTop.

2. BubpaTi KHONKY BiIKpUTTA ciiHcky JlomaTkoRro = Ha cMysi DpoKpyuy-

BAHHA CIUCKY CTHIB.

3. BubpaT KOoMAHIY 3MIiHHTH CTHIB TAGTHI.
4. ¥YeTaHOBUTH B JianoroBoMy BikHI JMiHa ¢THI HOBI 3HAYEeHHSA BIACTH-

BocTel 00 exTiB TabnuLi.
5. Butparu kronky OK.

Baacymeocti Tabamui

=]
Puc. 1.35. dianorope BiKHo
EnactueocTi Tabnuui

=

KopucTyBauy MoKe CTBOPHTH BJacHi
CTHAL oopMIeHHA TADNHIL, BUKOHABIITH
Konempyxmop — Cmunai mabruyes —
Cmeopumu cmunt mabGruyi. llicna
BCTAHOBJIeHHA 3HaYeHEL BAACTHBOCTeH i
subopy kHonku OK cruab 6yjae abepe-
#weHo B Oifmioreni cTHIIB 3 iMeHeM,
AKHH YEa3zaB KOPHCTYBA.

YeraHosieHHA sHavyeHL ONHCAHHX
BHIIIE Ta iHIIIMX BIACTHBOCTEH TAOIHIIE,
TAKHX AK chocid posTamysadua TabIH-
1i Ha apkyiui, crnocid odrikanus Tabnu-
i TeKCTOM TOINO, MOMHA BHEOHATH Ha
BEAAIKaxX mianoroeBoro BikHa BaaeTH-
BoeTi Tadamui (puc. 1.35). BigepuTH e
BiKHO MOMHA BiANOBITHOW KOMAHIONK
KOHTEKCTHOTO MeHI0 Tabanui abo BH-
roHaBlIH Marxem — Tabauuys = Barac-

mugocmi ﬂ

BukoHaHHAa o6yncneHs ¥y Tabnuui
Tekctosui Nnpouscop Word 2007 mae zacobu Ans NnpoeefgHHA oBuncneds Hag

YUCNOBUMW OaHUMKU, POSMILLEHUMKW B KNITWHKaX Tabnuui. [lna usoro noTpiGHo y Big-
MOBIAHWX KNITMHKaX Tabnuui 3anucat GopMynu 4na oGUMcleHHs .

PopmMyna 3388 TeCH BUPA30M, AKMEA NOYMHAETECH 31 3HakKa =. ¥ LUbOMY BUpasi Mo-
HYTh OYTW BUKORWCTaHI YMcna, 3HAKKW apuipmMmeTUYHUX OiR, a TaKox:

o [IOCHAAHHT Ha 0ianasoH KRiTHHOK,

¢ LEFT (anrn. left — nigwid, 3niga) — KNITWHKK, W0 POSTAWCBAHI 3MiEA Bi KAITHUHEKW

3 hoOpMYNoIo;

# RIGHT (aHm. right — NpaBni, cnpaea) — KNITWHKK, WO pOSTalLoBaH cnpaea Big

KNITUHKK 3 DOPMYNO;

¢ ABOVE (anrn. above — Ha, BULLE) — KNITUHKK, WO PO3TALLOEAHI BULLLE KMITUHKKA

3 hopmyno,

¢ BELOW (aHrn. below — HWwkye, BHU3Y) — KNITHMHKK, po3TalLloBaHi HUKYE KNiTUH-

KK 2 hopMynNo;

o gpOyAoeaHi hyskul Word, Hanpuknag;:

DyHkUia

NMpusHadyeHHA Mpuxnag 3anucy

AVERAGE (aHrn. average —
B cepefHbLOMY, CepeHE Yu-
cno)

3HaxoeHHs cepeHLoro apud-
MeTWYHOro 3HaYeHb B yKaszaHoMy
AianasoHi KNITMHOK

=AVERAGE (LEFT)
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Hpodoexenna madauyi

DyHKLIT MpuaxHayeHHs Mpuknag aanucy

MAX (aHm. maximum —mag- | 3HaxomxeHHR HaMbinewore aHaved- | =MAX (RIGHT)
CUMANEHWA, HaRGiNLLLIWR) HA B YKazaHOMY Jiana3oHi KNTUHOK

MIN (aHrn. minimum — Mi- | 3HaxomxeHHR HalmeHLWworo aHaved- | =MIN (ABOVE)
HIMaNbHWUA, HARMEHLLWA) HH B YKa2aHOMY LianasoHi KNimMHOK

SUM (aurn. sum — cyma, | 3Haxo/pKeHHs) cyMM dYucen B yka- | =SUM (BELOW)
MiOCYyMOoK) FAHOMY Oiana2oH| KNITUHOK

Wob npoeecTy oBuncheHHs, HeoDXOHO BUWKOHATH TaKMi anropuTm:

1. YocTaHoBUTWM Kypcop Y KNITMHKY, B AKIA NOBMHEH poamicTUTUCA peayneTaT of-
YMCneHs.

2. BukoHatw Maker = fani = Mopmyna _fr Doprmyna
o BOKpWBAE fianorope BikKHo Dopmyna
(pic, 1.36).

3. 3anucartu y BignosigHoMY Noni gianorosoro
BikHa dhopmyny, BeIBLIK 1T 2 KnasiaTypu abo
BCTABMBLUWM HeobxigHy yHKWIO 30 cnucky
BoraeuTn dyHKLIO.

4, YoraHoBuTW 3a notpetw dopMart oaspKy-
BAHOIO pesynLTaty.

5. Bubpartn kHonky OK.

dmiHa faHKx Y KniTuHKax Tabnuu peaynsTaTy oBYvcneHs aETOMaTUYHO He 3MIHIOE.

Puec. 1.36. Bikvo Gopmyna

Jlna oHoBNEHHA peaynsTaTie HeoBXIOHO BUAINMTK TAGNWLIO YW KNITMHKY 2 QopMynow i
HaTWcHyTH kKnaeiwy F9 abo 8 KOHTEKGTHOMY MEeHI0 KNiTWHKW BuBpaTth komadagy OHo-

BuTK none Y.

(X} Tlepesipre cebe S

@ O

1°. InAa woro B JOKYMeHTI BHEODHCTOBYIOTE Tabmunoi? 3 uoro BOHH CHIAAZLA-
OTRCAT?
2°. HaasiTe 06 exTH TAOIHII Ta IXHI BAACTHBOCTI.
3°, AxuMH cnocobaMH MOMHSE BETABUTH TabNHI0 B TeKeTORAA JokyMeHT?
4*, fAxuM cnocofoM spyuHime cTBOPHTH TAOMHIID CHIIATHOL CTPYRTYDH?
5°, HxHM UHHOM MOMHA NepeMillYBaTH Kypeop no KIiTHHKax Tabnumi?
6*. Ar suginuTH pisHi of'eRTH TAOTHI?
7% ¥ radnuul pugideno Kinbka pAgkis. ITofcHITE, ¥V YoMy NDoASraTHMe plaHMIA
peayasTarie HaTuckanua kaapim Delete ra Backspace.
8* fAxuMH cnocofaMi MOMHA BHIATHTH, BCTABMTH PAJKH UM CTOBNII B Tad-
AHmi?
9*. ¥ kinui rabnuui noTpibHo JoJaTH e ofHH pAJeK. AKHM YHHOM e 31l icH-
Tu? K MOMHAa BCTABHTH DALOK ycepeiusai taGmumi?
10°, Hy asMiguTy poamipH cToBnuie i pagkin?
11°. fx BHKOHATH onepanii 3 pegaryBasdA BMicTy KAiTHEKHE Tadmumi?
12°, fx sukoHaTH onepanil s dopmarveanga eMicTy KuiTHEKH Tabanni?
13*. flk BHKOHATH pegarybBaHH#A Tadauni?
14*, Ak puroHaTH GopMarysanisa Tabauni?
15°. fx sEKoHYeThCA 00 € THAHHA TA PO3IiMeHHA KAITHHOK Tabnumi?
16°, OnumiTe, AK sMIHHTH HAOPAM TEKCTY B KAiTHHII.
177, OnuiniTe, AK BHKOHYETLCH COPTYBAHHSA paAgkis tadauni.
18*. fAx odopMHATH TablHLo 38 JOOOMOr00 cTHIIR?
19*, fAx sgiifcuuTy ofuncnenns B rabnuui? Axpx Ipasna sanucy GoOpPMYIH Cif
ZOTPHMYBATHCS?
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. Posgiat

@ BukoHalite 3a8aaHHs [} 4]

1°. CreopiTe Tabnuiio 3a apaskoM. 30epemiTet JOKYMeHT ¥V BaacHIfl nanmi v
taiini z imenes Bupasa 1.3.1.doex.

Kpaina {THTE:‘?M ) Ha ?ﬁgﬁ;’"" Cronuys
Himeuunna 306 82,4 Bepnin
Dpannia 544 63,7 IMapum
Benmnxa BpuTania 244 60,7 Jlongor
Benwria 31 10,3 Bpioccents
Ipefmapia 41 7.5 Bepu
[Nonkma 313 38,5 Bapiiasa
Bonarapisa 111 7.4 Coin
I'penia 132 10,7 Adinn
Itania 301 58,1 Pum
Ienmania 505 40,4 Magpug
Yrpaina 603 46,3 Kuis

2*, Bigkpuiite exkasagnit yunrenem daitn (sanpuxaag, Tema 1\Jasmanus 1.3%

apasok.doex). BigdbopmaryiiTe Tabnuiio 38 BKasaHMMHA 3HAYeHHAMH BJac-
THBoCTel, 30epeiTs: IOKYMeHT ¥ BIacHIN manni v gafial a imeHeM BOpapBa

1.3.2.docx.

06" exm I pugrm Poamip Koaip Bud na- Bupisnio-
mabmruyi wpugmy CUMBONIE | KPecAeHHA GAHHA
Nepmmuii Comic 14 Temuo- Hamismup- | o merTpy

PHIOK Sans M3 aesreHni HIH

HerpepTHil Arial 12 Tenno- Eypcus Ja aiBHM
PHEIOK CHHII KEpacM
Iepmmui Times New 14 Yopaui 3pHuaiiHuil | Ilo meaTpy
CTOBISIL Roman

@ 3% CreopiTe v TekcroBoMYy goxyMeHTl TalnHioe 3a apaskoM. Bbepemits JoKy-
MeHT ¥ BaacHil nanui v gafini 3 imenem pnpasa 1.3.3.doex.

Tabauna koasopis y mogeai RGB

Hassa konsopy

IHTeHCHBHICTE OCHOBHHX KOJBODIR

Yepsonozo

JENEHOZ0

Cunsozo

Hoprmi

0

0

i}




Hpodoexenns madauyi

WHopTHi 255 255 0

QOpankesHil 255 179 10
Byarosmil 255 89 255
DioneTosnit 185 6 255
Binui 255 2b5 255

4®, CrpopiTe v TekcToBOMY gJokyMeHTI Tabnuuo, sabapfysasin i1 KAITHHER 38
HapeeHHM 3paskoM. 30epemiTe JoKVMeHT v BaacHil nanni v dafial 3 ime-
HeM Bnpasa 1.3.4.doex.

9*. BigxpuiiTe BKasasWi yunTeneM daiin (Hanpusnam, Tema 1\Sasmanaa 1.3
apasok.docx). BuganiTe ocTaHHIM CcTOBOEenE: i ocTaHHIN paAZok TabmHIii.
BerapsTe mepef ODepllHM CTOBINEM IOITATKOBHH CTOBNENE i EBeXiTE ¥ Horo
KIITHHKH HOMeDH pHAIEKiIB. BeTapTe mepepn HepiiuM PAIKOM IIe OFHH pH-
Jok. O6’eauaiiTe pei KNITHHEKA Neplioro pAgKa | BReJITE ¥ KJIITHEKY HAZBY
Tabauni. 30epekiThE JOKVMEHT YV BaacHif manmui v dailni a iMeHeM Bnpasa
1.3.5.docx.

6*. BigrpuiiTe BKasaEHH yunTenaeM daiin (Hanpusnam, Tema 1\3asmanma 1.3
apasok.doex). Odopmite Tafnumio, BHKODHCTABIIH ofuH 3 BlygoBaHMX
erTiais, Bbepemits goxkyMeHT v BnacHifl nmanni v dalinl 3 imenem Bnpasa

1.3.6.docx.

@ 7%, CTRopiTE TAONHIIO-KATEeHIAD HA TOTOUHHN MicAank. BfepemiTe JOKYMEHT ¥

enacHill nanui y ¢aiini a imemem enpaea 1.3.7.doex.

@ 8%, CrpoplTe ¥ TeKCcTOBOMY JOKYMeHTL, BHKODHCTOBYIOUH TabAHII0, CXEMY KJa-
cupikanll rpukyTHHRiE 3a Mipow kyrie. BfepemiTs goxyMenT ¥ Baacuiii
nanuiy ¢aiiai s imenem enpaea 1.3.8.doex.

| TpHKYTHHKN
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- Poagin

38

% 9%, BigkpuiiTe Exazaunil yuuteneM dain (Hanpuraag, Tema 1\3apmanua 1.3
apasok.doex). Bigcopryitre pagku TabnHni 3a coaTaHHEAM 3HaAUEHL IPYTOLO
croenisd. [ToTiM 3a 3poCcTaAHHAM 3HAYEHE TPETLOID CTORINA. 30epeimiTh Jo-
KyMedT v BraacHill nannl v daiinl s imenem pnpara 1.3.9.doex.

& 10%*. Bigkpuiite sxasaunii yuurenem daitn (ranpuknag, Tema 1\3apmanna 1.3\
apasok.doex). O6uUMCeAiTE CYMY 3HAYeHE IPYToro i TpeThoTo cTORNINE. 3Mi-
HITE ZAH] B OCTAHHBOMY PAIKY TAOGIHNII TA TOHOBITE pesyARTATH 00UHCIEHE.
36epemxiTe goxymeHT ¥y BaacHifi nanui y dafini 3 imenem Bmpasa 1.3.10.
doex.

11%. BH cTROpMIN A0KYMeHT, V AKOMY i3 caMoro MoYaTKY apKyIIa BCTABHIH Tab-
aunw i zafynn HanweatH 11 Hasey. 3'AcyiiTe 3a fonmoMorow lloBiokm, AR
BCTABHTH TeKCT Nepel Tadarneto. AnpobyiiTe mell cnocid Ha IparkTHILL,

12%, 3anponodyiTe conocif, 38 I0IOMODNCI0 AKOTO MOYKHA IIBHAKC IDOHYMEDYEBATH
pagxy Tabnuui. ITpogeModeTpyiiTe e IPAKTHYHO.

lﬂ 13%. BHanmauTe NpakTHUHO, AK] eTeMeHTH KepyVBAaHHSA BRIaIKH OCHOBHA MOEYVTE
OVTH BHKOPHCTAaH]L I8 GopMaTyBaAHEA TAONHOE. 3ATHANIITE IX Y 30IIHT.

14%, 3'acyliTe za gonomMoroio Hoeimku, aki @yHKII] MoEHA BHKODHCTOBYEATH B
dopmynax Word, AK BBOZATECA NOCHIAHHA HA OKPEeMI KIITHHKH, 3aO0llIiTE
i BigoMoCTi ¥ 30IIHT.

1.4. BctaBneHHA B TEKCTOBMA AOKYMEHT
rpadiyHux 3006paxeHnb

1. Hri euan komn'oTepHol rpadik au BUBHaNM? Y 4oy IXHI ocofSnneocTi?

2. Yki enacTueoCTi Mae rpadivHui ob’ekt v Word 20077 Hki aHa4eHHA BOHW
MOXYTE MaTH?

3. Hki onepauii penaryeaHHa rpadivHux ob'exTie v Word 2007 moxHa BUKO-
HyBaTK?

4. ki onepauji gropmaTyBaHHa rpadivHmx of’ekTie ¥y Word 2007 MoxHa BW-
KOHYBATU?

5. flxi onepauil BnopaakyBaHHa rpadiyHux of'exTie Bam Bigomi? Hk BoHW BK-
koHytoTeGA ¥ Word 20077

I'padriuni 300paskeHHs B TEKCTOBOMY JOKYMEHTI
Ta 1XHI BJACTHBOCTI

Ilig yac cTROpeHHA TEKCTOBOIO AOKYMeHTa iHOAlI BHHHEAE HeoDXiIHICTE
BCTABHTH 0 HLOTO pathiude 300pakeHsd, gKke LI0CTpye 3MICT TekceTy ( pHecy-
HOk, hoTorpadis, cxema, giarpama roiuo) abo rpadiudo o3aodN0E JOKYMEHT
{pamikn, posgimosadi, rpadgidii MAPKEPH CIIHCKIE, JIOTOTHITH TOIIO).

Y 9-my EJjaci BM BKe BHBYAJH, AK YV TEKCTOBOMY AOKYMEHTI aacofaMm
Word 2007 creopuTH BeKkTopHe rpadivune sobpaskeHHA, II0 CRJIAJAETLCA 3
rpagiuany npusmiTHeis. Armo x norpidHe rpadiude 30bpamieHHs B CTBO-
peHo iHIMMHK 3acobami i 3bepiraeThea HA 30BHIMHBOMY Hocii, To Horo mMos-
Ha BCTABHTH B [I0Tpi0He Miclle JTOKYMeHTA.

¥ TercToBHH JOKYMEHT MOMKHA BCTABHTH AK BeKTOpHL, TAK 1 pacTpogi 30-
Gpasenna (puc. 1.87). Ix momua smafiTm B romernii Microsoft ClipArt,
AKa cTBopeHa pospobHukaMu MS Office 1 BXoguTE To ogHOHMeHHOTO NakeTa
nporpaM, y pisHoMaHiTHHX kolexliax rpadiudmnx zodpareHs Ha 30BHiNI-
HiX HociAx, B IHTepHeTl, ¥y BIacHHX nHpoBrux doToansboMax Ta iH, Takomw
e MOEYTE OyTH of’exTH WordArt i SmartArt, axi ersopiooThed sacobaMi
Word 2007.



3 romexuii Mierosoft ClipArt 3 gH(ppoeoro dpoToanapara ado cTEOpeH:
sacobaMi rpadivaore pegaKToOpa

-3l-ceaTom!

O6'exT WordArt Ob'exTn SmartArt
Puc. 1.37. Npuknaagu rpadidHnx sobpaxeHs

T'padiuni sobpasteHHs, BCTaABAEH]I B TEKCTOBHIl JOKYMeHT, MalTh MeBHi
BIACTHBOCTI — poamip sofpakenHs, cnocid ofTiKaHHA 300paikeHHA TEKCTOM,
KOJip, TORIHMHA TA IITPHX NiHiH KOHTYpPY, 3aJHBKA PHCYHKA, crnioci® poaTa-
MIYBAHHA HA CTOpiHI Tolo. 3 GLALIICTIO 3 HHX BH Bike O3HAHOMHIHCH I
yac sUBUeHHA TemH « KoM otepHa rpadikas B 9-My Knaci.

Jlnsa BeTaBneHHA rpafuHiX 300paskeds ¥ JOKYMeHT BHKOPHCTOBYIOTE eJle-

MeHTH KepYBaAHHA MpynH JobpakeHud BEnagrH Berapmenna:

e Pucynok s — nns BeraBieHHs rpadiuHnx sobpaieHs, Aki sbepeskeni y
tpalinax Ha 30BHIIIHIX HOCIAX;

# TI'padika 8Y - ansa Berarnenss rpayiuHu X sobpaieds 3 FrOTOBHX KoNeruii
KAPTHHOK, IHCTAMLOBAHMX Ha KOMIT'1oTepi, un 3 caiita Office Online kop-
nopanii Mierosoft;

s Mirypu @ — AN BeTaBleHHS rpadiuHux npuMiTHRIB (NIpAMOKYTHHELR,
OoBaJIB, JiHi#, 3ipok TOMIO);

¢ SmartArt %) - an1a BeTaBiIeHHSA pisHoOMaHITHHX cXewm (opradisaiifianx,
iepapxiyHuX, THKIIYHHX TOINO);

+ Jliarpama i — /15 BCTABJEHHA YHCIOBHX Jiarpam (ricrorpam, CeKTOpHHX

giarpam, rpatpikis To1I0).

[nA BcTaBneHHa B JOKYMaHT rpadiyHmx aofpaxedt BUKOPWCTOBRYKOTE Cneuiank-
Hi Nporpamy — rpadiysl ginsTpr. OOHi 3 HWX (A8 BekTopHWX dopmaTtia WME

EMF EPS i pactpoewx dopmatie GIF JPG, BMP TIFF, PNG) BCTaHOBNKMOTLCA
nig 4ac iHctanauii MS Office, iHWI NoTpiGHO BCTaHOBNKOBATKH AO0ATKOBO.

Berasnenns rpadgiuaux zo0pasens 3 (aitnis

Jlns BeTAaBNeHHA B TEKCTOBHE JoKyMeHT rpafiunoro sobpaxenns 3 daiiny,
AKHH 30epiraeThcd Ha 30BHIIIHROMY Hocll, ciaig suxoHaTH Bemasaenns —
Jobpaxcenna — Pucynox. [licnsa neoro B gianorosomy BikHi BeraBlenns
pueyHEA (puc. 1.38) BubpaTH noTpibuui daiin.

Jlng 3spy4HOCTI NoIyky (aiiny Ta oro nonepefHLOTO HNepelrAaiy pero-
MeHJAVeThess YV BikHi BerapleHHA pPHCYHKA BCTAHOBHTH peHMM [OJAHHSA
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. Dosgint

ob’exTiB y BikHI v Burnaji ecwizie, ¥ pasi norpedn MoMKHA 3BY3HTH KOO
NMOIIYKY, 3aJaBuin popMar daiiay, Horo iM’a un micue abepiranns.

S3o0paneHHd 3 ailay BCTABIAETRCA B MOTOMHe Miclle TORVMeHTA TOABIH-
HUM KJalaHHAM Ha eckisil. AGo MoxHa v BikH]I Berapinennsa pueyHka Bubpa-
TH dhaiin, a norim kHonky BeraBuTH B HIXRHIH yacTHHI BikHA.

e axom-

1 el e e

G

Puc. 1.38. Bikno BecTaBneHHA pMCYHKa

Berapaenna rpadgivanx so0pamens 3 koneruii Microsoft Office

Konernia Microsoft Office MicTUTE BelHKY KiNBRiCcTE MYJABTHMeTIHHNX
ob’exTiB (kaimir): kapruHkH, dororpadii, sRyEH Ta BigeodparmenTu. ¥ei
sofpaxkeHHdA B KoJeRIN] posnofineH] 3a NeBHHMH rpynaMu: Bydieni, Jdwdu,
Oeceima Ta iH. Koskute sobpaskeHHA ONHUCYETHCH JeAKHMH EJIHOUYOBHMH C/IOBAMH,
HATIPHKJAL, YuHi, nocyd, depesa, mexHika TOIIO, 3a AKHMH I 300pa:KeHHA

MO HA 3HAHTH B KoJeKIii.

e
| [ |

[ruq-u-- .‘.".5|

A

P

B e s o Offos Sniee

Puc. 1.39. OBnacth 3aBn0aHs
KapTyHkw

T4 BcTaBJIeHHS B TEKCTOBHI JOKYMEHT
rpathivdoro zobpaskedds 3 wiel koneriil
norpifHo BHkoHATH Bemasnenna — 3o-
Gpaxcenna — I'pagira. 11i pii sigepHea-
Tk obnactek Kaprunku (puc. 1.39), aka
Hagae MOMIHBICTE 3MiHCHIOBATH IOIOVE
noTpibHUX 300paxiedb 1 NeperIAJATH ec-
Kiam suafigenux. Ilng nLoro B TeKCTOBOMY
nom Illykarn noTpifHo BRAzaTH KJIOYO-
Bl cJoBa A MNOIIYVRKY (HAIPHEIAX, JIOIH,
cropt), im’a abo wadbnox iMexi daiiny.

1lob 3BY3HTH KOJO NOMIVEY, YV CIOHCKY
IlepernamaTi MoskHa BUOpaTH, B AKHX KO-
JeRIigX MIVEATH MoTpIOHUH daiin (Hanpu-
rnaj, ¥ei rvoneruil), a y enucky Ilykatn
ob’eTH BHOGpATH THI MYJARTHMEeTHHOTO

ob’erTa — KapTHHEH, doTorpadii un in. Koan noTpibHi sHaueHHA NDapaMe-
TpiB NOUIYKY BeTaHoBIeHo, ciaij subpatrn kHonky Houaru. Ecrisu auaiige-
HHX 300paskeHsb, AKI BiAMoBigaoTs yMOBI momyky, 6yayTe BigoGpasxeni B

[IOJI pe3yILTATIE DOIYRY.
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o6 BeraBuTH 3Hal leHe 300paXeHHs B IOKYMeHT, NoTpibHO BCTAHOBHTH
KYPCOp ¥ Te Miclie JOKYMeHTa, KYIH J0JaeTheA 300pakenns, i BubpaTh eckis
noTpitHOI KapTHHEH B 00sacTi Kaprunkn abo nepeTATHYTH ecKis KapTHHKH
B noTpitue Micue.

Armio B Tagu# cnocid spaliTH noTpibHe 300 parKeHHA He BIANOCH, TO MOMHA:

1. BubpaTH koMaHay ¥ MopAKYBATH KIIiNH, AKA 3HAXOIHUTLCA B HHMKHINA

yacTuHi o0nacti KapruHku.

2. Bubpats y Bikui Koaernia wmimis (puc. 1.40) noTpibuy B HaBegeHoMy

CITHCEKY.
3. IeperngauyTi eckisy zodpareds V pisHUX I'pyIax BiANoOBITHO OO TemMa-
THEH MOUWIYEY.

Puc. 1.40. Bikno Konekwia KNinie | KOHTEKCTHE MEHIO KNIy

Konu norpibua kapTHHEA 3HaligeHa, 11 MOHA BCTABHTH B JOKYMEHT [lepe-
TATYBAHHAM 3 BikHa koJernii B norpibue micne abo suropucrasiin Bydep
obminy. Bignosigui woMangu ana pobotH 3 bydepom odMiHy posminieni B
meHo Peparypadus 1boro caMoro BikHa Ta B KOHTEKCTHOMY MeHIO eckiasy
aobpaskeHHA.

SMiAcHIOBATH MOINYE MOTPIOHHX KapTHHOK MoxHA i B [HTepueTi. Jlng nko-
ro norpidoHo Budpari nocunandga Kaprumkn wa caitri Office Online, ke sua-
XOMUTHCA B HUMHIN yacTHH] obnacTti Kapruaku, abo kHonky Kainu B Inrep-
HeTi Ha NaHei iHcTpyMeHTIB BikHa Koaeknia kaimis.

Pemaryeanna Ta popmarysasns rpagiuanx 300pakens

¥ TEKCTOBOMY ,I[DRFM'EETi

Berapnedi B TekcToBHE AoKyMeHT rpadidmi scbpaskedHd MoskHAa pefary-
BATH 1 hopMATYBATH.

[lepen THM, Ak BHROHYBATH Oy kL-AKi onepanii 2 pucyHroM, Horo norpiéHo
BUAINHTH, BuUOpapim BrasieumkoM. HaBroso BugineHoro sofpaykeHHS
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— Mapkep 3'ABJAHETECH KOHTYP ¥ BHIVISAAL ToHEKOI
et paMEH 3 MapEepaMH 3MiHeHHA po3Mipis,
a Inga JeAkHX rpaivHix sobpaxedb i
Maprepr  yaprep oBeprannd (puc. 1.41).
o m‘:;;i““ HapegeHnusa BRa3iBHHEA HAa OIHH i3
P X MapkepiB saMiHIOE BHIJIA] BEAsiBHH-
Ka Ha JBOCTOPOHHIO CTPLIKY, KA Brasye
HANpAMH MOMKJIHBOTO nepemimienu. [le-
peMillleHHA Mapkepa B HHX HanpAMax
NPHBOIHUTE A0 BigmoeigHol sMiHH posmMi-
pie pucyHka. BUROpHCTOBYIOUM Mapkep obepTaHHs, 0b’eKT MOKHA [IOBEpPHY-
TH Ha TOBIIBHHH KYT.

Onepauil komniloBaHHdA, NepeMilleHHA, BHIaTeHHs BCTaBJIeHHX rpadiuyHux
300paykeHb y TEKCTOBOMY JOKYMeHTI BUKOHYIOTHLCH BiloMMMH BaMm criocoba-
MH: BHKOPHCTOBYIOUH eJleMeHTH Kepyeanua CTpiukH, KOMaHIH KOHTEKCTHO-
ro MeHio, cIloJIyUeHHS Kiaapimm Ta id. IepeMicTHTH ado cKOMiBATH 00’'€KT B
iHIIe Micle JOKYMEHTA MOMHA | [IepeTAryBaHHAM; 3a TAROIO Clocoby BUIUIH]

BHA3IBHHEKA CTAE TAKHM *-I-'.

Caid nax'amamu, M0 BCTABIEHe 300pajkeHHA NPHEIHYETHCA 0 OTOUVIO-
YOro TekceTy i, Armo absal, AKHN MicTHTE Ie 300pakeHHd, NepeMillyeThes B
iHIe Micle JOKYMeHTa, TO pPUCYHOK [epecyBacThed PA3oM 3 HUM.

Popmarysanaa rpadiuanx sobpaieHbh BHKOHYETBCA 3 BHKOPHCTAHHAM
eJeMeHTIB KepyBalHAa THM4YacoBol BEIagkH Popmar (pue. 1.42), aka asTo-
MaTH4YHO 3’ AaBnserbed Ha Crpivyni B posigini 3Hapsaad g sodpaskeHHd 1pH
BHIiJeHH] pUCYHEA.

Puc. 1.41. KoHtyp sobpaxeHHs
3 Mapkepamm

o T e e e v T o 5
= R T T B A 4
& Magmare o Cvms pps o aF Wi ey O bls sl s < e | Y C
- — Bl e 2
B oty - D et prp l_i_. |l -'E = i Maen g ':1 W 1 el mame i ﬁ.*_._ L
[ Y T T BT ) S ———— i T Te—— _..“_..'.. [ [ Sreme—— S Ao, O
M e | —_ ] . Py,

Puc. 1.42. Bknanka ©opmar

IIpH3HayeHHA elleMeHTiB KepyBaHH4 Iliel BKIAaIKH HaBegeHo B Tabnumi 1.7.
BukopHuceTanaa OiNbllocTi 3 MX elleMeHTIB KepyBaHHSA CYIIPOBOIMYEThCH
nonepeaHiM ITHHAMIYHAM HneperasagoM subpanoro jopMaTy.

Tatauys 1.7. [IppaHaYeHHA eTeMeHTIB KePYBAHHA BRIATKH
dopMarT poaainy 3Hapamia g 3o0paikeHHA

Eaemenm
S Huaaen Hpusnavenns
I'pyna HactpoloBanu s
. Ilas BlaKpHTTA COMCKY 3Minn piBHS ScKpapoc-
Herpapicrs :
P Ti pHCYHES
y J8 BLAKPHTTH CNHCKY SMIHKM pIBHA KOHTPAaCT-
KontpacTHicTh I :
> TP HOCTL pHCYHEKA
{h IepedapbysaT Jlng BigKpHTTA CNHMCKY MOMAMBHX BapiaHTin
EMiHeHHSA KONLOPIiB pHCYHEKA




Hpodoswenna madauyi 1.7

Enemen
T Hazsa Hpusnavennn
KePYSanHa
Jna sigepuTTA BikHA CTHCKAHHA PHCYHKIB, ¥ AKO-
My MOMHA 3MeHIIHTH po3Mip (aiilie BCTABIEHHX
CTHCHAHHA ; ; -
K : PHCYHEIE 38 DAXVHOK 3MeHUIeHHHA po3ginbHOL 3TaT-
PHCYHKIB : . . ;
HoCTi, OOTHHAHHA HenoTpidHHMX TinSHOK A18 3MeH-
[IeHHS poaMipy galiny JoKyMeHTa
R Jlna pigkpHTTA gianoroporo BikHa BeTarmeHHSs pH-
.ﬂ e CVHKA LI 3AMIHN MOTOUHOTO 300pameHns iIHIUM ai
PHLY abepeHeHHAM SHAUCHE TAPAMeTDIE POPMATYEAHHA
Crujaanna Jns ckacypaHHA BelX 3MiH ¥ pHCYHRY, Akl 6yan
‘E napaMeTpie spobneHi nicas oro BeTABIEHHESA B JOKYMeHT, 34 BH-
pHCYHEKA HATKOM CTHCKAHHSA
TI'pyma CTHai pHeYHEIR
o {15] Crami Jnsa subopy cTHMKN odopMIeHEA PHCYHKA 3 NOTOBOL
== PHCYHKA Koneknii cTHmin
@ hopma Jna sigrpurTa coHeky rpadivEnx opuMiTHEeie
PHCYHEA Word 2007 z meToio BHOODY GOPMH KOHTYDY DHCYVHEA
z Me:wxi Jna sigrprTTa BiKHA ANA BEOODPY KOMEODY, TORIIH-
pPHCYHEA HH, IITpHXa JiHi# KOHTYPY PHCYHEA
A BITKDHTTA cOHCKY ederTiE odopMIeHES PHCYH-
Edexrn lna Bigkp yed dop pHCY

O

I8 pHCYHKIB

Ka (mine, of'enm, ofepmanmd, peased, sidfumma Ta
in.)

I'pyna ¥mopankyBaHHA

Poaranry-
BAHHA

Jna BIZHPUTTA cIHCKY MOMUIHEHX MicOs poaMinieH-
HA 00'€KTa HA CTOPIHII JoKYMeHTA

Ha nepennii
naan

Jna nepemineHHEA pHCYHKA ¥V BepxXHIH map HaraTto-
mapoporoe sofpamedHsd. Cnuceor niel KHOODKH Jac
sMory sufparH sapiadTi nepeMillleHHA: nepemicmu-
mu greped, nomicmumu neped mMexcmom

Ilng nepeMimedss pHCYHKS B HHMHIA map 6arato-

@@ Ha samniii mwapororoe sobpamenss. Cnucok 1iel kHonkM gae
IaH aMoTy BHOpaTH BApiaHTH DepeMINleHHA: nepeMicmu-
mu nazad, noMicmumy 3a mexcmom
] A BIIKPHTTA COHCKY coocodis o0TiKaHEA PHCVHKA
= OoTikanua Ans Bigkp ; y : Y
|£| iantsssiion TeKCTOM abo aMiHH KOHTYDPY 00TikanHA (TINEKH LIA
OOTIKAHHA 38 KOHTYpOM)
E_"I T — IIna piAxpHTTH COHCKY coocobiE B3aEMHOIC po3Ta-
P IYBAHHA KiAbKOX BHMeHNX pHcyHELR Ba cTopiani
I JTPYyNyBaTH Jlna agificHe HEA oNepalliff Hag rpynolo of’eKTiR
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neme
xipyaa:rﬁ Haazea ITpusnavenna
2 O6e Ina BiZKpHTTA cOHCKY omepaniii ofepranHA Ta Ei-
PHY ITolparxeHHA o0'exTa
I'pyna Poamip
51 Bucora Insa BCTAHOBNEeHHA TOYHHX 3HAUeHB BHMCOTH 306pa-
WeHHSA
= T Ins peTAHOBIEHHEA TOUHHMX SHAYEHE INHPHHEK 306pa-
s P HEeHHS
@ OoTHHAHHA LA BHIAAE HHA YACTHH 300 paikeHHA

YCeTaHOBHTH 3Ha4YeHHsI BJacTHBocTell solpaxieHHA MOKHA TaKkok 1 Ha
BEJIaJKax giadorosoro BikHa dropmart pucyHKa (puc. 1.43), ake BigKpHBa-
E€THCH 3 KOHTEKCTHOTO MeHIO PHCYHKA ab0 KHONMKAMH BiIKPHTTA TiaJloTOBOTO
BikHA B rpynax sraajiku ®opmar.

Slenio B TeRcTOBHIT TOKYMeHT MJa-
HYETLCA BCTABHTH KilbEa rpadiyHux

Dopsiat pHCYHKD

oo 'Imw e ey o6'erTiB, a noTiM 3 HUX cdgopm:-,rnaT_n
. Posh — ofHe 300paneHHs, TO DAMAHO po3Mi-
:" o :: :: _f WyBaTH IX ¥ JOKYMeHTI Ha MOJOTHI —
e —p— P — ;h._.r__';' chelianbHO BHOiNMeHiH obmacTi gory-
E“ﬂ- | i e e B meHTa. [lonoTHO BCTAHOBIIOE PO3MipH
= o N m— BCHLOMO 300paeHHs Ha apryuli, Aorno-
s Marae BIIOPSAKOBYBATH iHoro okpemi

o (@] e m & ob’enTH, 3AilicHIOBATH pefaryBaHH#A.

Nemetnrss BerapnfawTsk NOAOTHO Ha [0YATKY

s [ | comeme: [ - CTBOPEHHS 300paYKeHHs 3a TAKUM ail-

S T FrOpHTMOM
s 1. Bubpatn wmicune Ha cTopiHni, [ge
e ]| 6yae BETABIEHO MOJOTHO.

2. Burkonatun Bemasnenna — Jobpa-
sweHna — Pizypu — Cmeopumu no-
AOMHO.

PoamipH mosoTHa MO HA 3MiHHTH, BHKOPHCTOBYIOUH MAPKEePH 3MiHH po3-
Mipie. 3HauYeHHA IHIUWMX BIACTHBOCTelH [ONOTHA (BAJMBKH, PO3TALLYBAHHHA
TOII0) MOAHA SMIHHTH ¥V BikHI PPopMaT moJioTHa, AKe BiAKPHBAETLCHA KOH-
TeHCTHHM MeHIo I[EOT0 0D enTa.

L) Tlepesipre ce6e i 10

1°. Tpadgiunl sofpameHHA AKWX BHIIE MOM(HA BCTABMAATH B TEKCTOBHH TOKY-
meHT?
2°, B AKMX [Diepel MoriHA BeTabuTH rpadivun sofparkenns B TekeToBH il fokyMenT?
3°. HaapiTe enacTHBOCTL 300paXeHE, BCTABIEHHX ¥ TEKCTOBHI TOKYMEHT,
@ 4*, IIlo rake rpadiugi pineprpa?

Fuc. 1.43. BikHo DopmaTt pUcyHKa
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fr BeTABWTH B JOKYMeHT aofpameHHA 3 rpadiudoro daitny, GopMaT AKOTO
He TiITPHMYETECH TEKCTOBHM IPOIECOpPONM 7

Haapite npHsHadeHds efeMedTis Kepypauus rpynu 3odpaskenHa BRIALKH
Berasnenns.

HAK BCTABMTH B JoKYMeHT Mpadiune sobpakenns, sre sbepiracThea v daitni
HA 30BHINTHLOMY Hocil?

K BCTABUTH B ZOKYMEHT KapTHHEY 3 Konekiii Microsoft Office?

Awus upgoM posnogineni kapruaky B Rosexil Microsoft Office?

Ba AKMMH o3HAKAMM MOMKHA 3HaiTH nmorpidul rpadiuni sobpamenns B Ko-
nexiii Microsoft Office?

fri enocobu BeTaBKH rpadiueEnx zobpameHs ¥ TEeKCTOBHH JOKYMeHT icHY-
I0TE ¥ TekcToBoMY nponecopi Word 20077 IopisssiiTe ix.

Ar BUIAMTHTH PHCYVHOK 3 JoOKyMedTa?

[MIo Take Mapkepu aminy posmipis? Ak, BUKopHCeTOBYIOUN X, 3MiHHTH DOS3-
MipH pHCYHKA?

fAri onepanii pegarvBaHHA MoMHA 3GilcHIOBATH i3 300paeHHAM V TeKCTO-
BOMY DOKYMeHTi?

Ari omepanil dopMaTyBaHHA MOMHA 3LiicHIOBATH iz 300pameHHEAM ¥ TeH-
CTOBOMY AOKYMeHTI?

Onumires npHsHaYeHHA efleMeHTIBE KepyBaHHA EIagky  Dopmat
(puc. 1.42).

Ax npasumo, gaiil TeKCcTOROIO JOKYMeHTa, B AKHI BeTagmeHo rpadiuri 3o-
fparkeHHdA, MAE 3HAYHUHN poamip. AKMM YHHOM MOMHA HOIO 3MeHIIHTH?

o rake noaoTHo? AKHM YHHOM HOro BCTABHTH B JOKYMEHT?

= =

Biaxpuitre srasanull vunrenem dalin (Hanpuraag, Tema 1\ 3asganna 1.4Y
aspazok.doex). 3HaligiTe v konernii kapruaok Microsoft Office sobpasensa
38 KJINOUYOBHM CIOBOM KoM wmep 1 BeTapTe 0JHe 3 HEX ¥ ZoKyMeHT. Poamic-
TiTE KAPTHHKY E NPABOMY BEPXHBOMY KYTi cTopiHkH. 36epesiTs Io0KYMeHT
y BiacHi# nanui y daiini 3 imenem supasa 1.4.1.doex.

BigkpuiiTe Brazanui yunrenemM daiin (Hanpuknagm, Tema 1\3asmanna 1.4
apazok.doex). Buaiigite v womeriil xapruHok Miecrosoft Office rpadiumni
sobpasenHa dopMary JPG. Budepitt ogHe 3 HUX i3 3o0pameHHAM JIIOTHEH
i BerasTe Horo B goKyMeHT. PosMicTiTe: pHCYHOK no yenmpy cTOpiHKH, EcTa-
HOBUBIIH ofrikaHHs 306pareHHs TeKCTOM Nasrwolo pamicu, 3bepemirs go-
kyMmeT v manoi Mol noxymentn v draiini a imenenm snpaga 1.4.2.doex.
BigkpuiiTe praszanuil yunrenem daiin (Hanpuknam, Tema 1\3asnanua 1.4
apasor 1.4.3.doex). ¥YeTaHoRiTE AnA pHCYHKA TAK] 3HAYeHHA BIACTHROCTEI
¢  Mewxi pucynra: vonip — meMHo CURIl, WITPUX — KEaIPAMHL MoYKU, TOB-
muHa — 2 nm,

Edextn pueynka — pensed wym;

Posmip: Bucora — 1 cm;

O0TiKaHHA TERCTOM — 3d MEKCHIOM;

HAckpapicts — +40 % .

3bepemiTe foxyMedT v BaacHiilt nanui v gaitnl 3 imenenm supapa 1.4.3.doex.
Bigkpuitre prasanuii yuurenem daitn (Hanpurnan, Tema 1\3apmanna 1.4
apazor 1.4.4.doex). YeranoBiTE 418 yeiX pHCYHKIBR BHCOTY 5 oM, OOTiKAHHA
HaskoAo pamiky Ta piaal fopun pucyHEEKiIE. PosTamyiiTe pECYHEH BiTOIOBITHO
Io 3MicTy Texcry. 30epemiTs JOKYMEHT ¥ BAACHII nmanoi v dafini 3 iMmeHem
enpara 1.4.4.docx.

. CreopiTk HOBKIT TeKCeTORKMI ToKYMeHT i BeTARTE B HLOMG cBoo doTorpadin.

CroniwiiTe zodpamensa 8 pazig. 3mMiniTe poamipn dpoTorpadii, BcTaHOBHE-
IIH IMHAPHAEY 5 cM. ¥CeTAHORBITE I HEX plai cTHAl ofopMIeHHEA TA pizHi Ba-
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piaHTH poOSTAMIYEAHHSA Ha cropinni. B6epe:xiTs goryMerT v nanii Mol gory-
MeHTH Y (paiini 3 inesen enpaga 1.4.5.doex.

. Creopite HOBHH TeKeToRHI JjokyMeHT. BeTagTe B HEOTO TPH pisui rpadiumi
sodparedHd 3a TeMaTHKow wicoad 3 calira Office Online. Buinirs snavenns
IeAKHX BIACTHEOCTEH IHX PHCYHKLB:

* pic. Nt 1 — a0inemiTe KoHETpacTHiCTE Ha 40 %;

*  pic. Nk 2 — aMeHIIITE KOHTPACTHICTE Ha 20 %;

*  puc. Nt 3 — nepedapdyiiTe Ha Koalp cenia,

B6epexiTs oKYMeHRT ¥ BaacHi# nanmi v daitai 3 imenem supasa 1.4.6.doex.

. CTBOpITE ¥ TEKCTOBOMY ZOKYVMEeHTI KOJIar pHCYHKIB Ha Temy Cyuvachi sudu
MLpANCROpILY, BHKODHCTARIIN 3o0pasennd nanky Tema 1\3aepanns 1.4
Pucyaxn. 36epexkits toxyMent v nanul Mol gokymenTn v daital 3 iMenem
pnpasa 1.4.7.doex.

. CTBODITE ¥ TEKCTOBOMY JOKYMEHTI KpPOCBODA 3 PHCYHKAME, BHEKODHCTABIIH
aofpaeHnd 3 oH-1aitl Koneknll kapruaok Microsoft. 36epemiTe JoKYMeHT
y miaacHiil nanni v daini a imesenm supasa 1.4.8.docex.

. 3HallgiTE B IHTEepHeTI TeKeT cyuacHo! yEpalEckKol HapogHol micHi 1 BeTABTE
iforo B HOBHH TeKcToBHI JoKyMeHT. [lpoimocTpyiiTe amicT nicHi 3o00pameH-
HAMH, sHaliJenHMK B [HTepHerl. 30epe#iTs JoKYMeHT V BraacHill manmi y
thaiini 3 imenem rnpasa 1.4.9.docex.

. 3a monomorow loBigkm 3 AcyliTe, AK CTEODHUTH BJACHY KOJEKIID KAIMIE.
BuroHaliTe ne TpaKTHYHO, JOJGABINH J0 KogeKIil Kinpka so00pameHE.

. Braifigite na pamomy xomn'worepi manky ClipArt, g akilt sfepiraetiesa ko-
nekiia kaprugok Microsoft Office. 3'seyitte, ckineku daiinis v uii sbepi-
raeTeeA, AKL IxXHI THOH, AKHEA cyMapHHN posMip dafinie y nift oanmoi.

. 3'AcyiiTe 3a gjonoMoroio JloBigk#H, AK Mo:Ha BCTABHTH B JOKYMeHT aodpa-
HeHHA DeallocepelHLO 31 cKaHepa Yl QoToRKaAMeH.

. Paitnn TeKCTOBHX ToKYMeHTis, ¥ #ki Bocrapneno Gararo pHoyHKIB, MawTh
BenHki poamipu. 3'AcyliTe, BEKOpHCTOEYIOUH [JoBiaKy, AK MOMHA 3MEHIIH-
TH iX oGcAr.

 JnA abiApileHdA MEHIKOCTI NPOKPYYVEAHHA AOKYMeHTa palaATh BIIKMIO-
quTH BigoGpamenHa pUCYHKIB v goxymenti. Buwopucrosyioun [losiaky,
3'acyiiTe, AK e MOM¥HA 3po0HTH.

. 3 acyiire, BukopHcToRyiouH Morigky, YoMy B TekeTi saMicTe zobpameHHs
iHoji 3'ABNgETLCA YepBOHKMI XpecTHK alo NopomHsA paMKa eckisy. Hk Bu-
OpPABHMTH 110 cHTYallln?

L 1.5. CTBOpEeHHA cneuianbHUX 00’EKTIB Yy TEKCTOBOMY

Sz

1

AOKYMEHTI

. HK MOXHA B TEKCT YBECTH MaTeMaTUYHI BUpa3M, AKi MICTATE BEPXHIA | HXK-
Hilt IHOSKCK, 3BUYaiHi Apobu, NiTepu rpeubkoro andaeity?

2. Hki rpadivHi 208paXeHHs MOXHA BCTABNATH B TEKCTORWUA OOKYMEHT?
3. Hki onepauil peparyBaHHA Ta hopMaTYBaHHA MOXHA 3AIRCHIOBATK Haa rpa-

diuHUMKU 06'eKTaMK B TekcToBoMY Npouecopi Word 20077 Hki 3acobu ans
LbOro npuaHadyeHi?

4, Hki Buawn giarpam Ba aHaere?

Creopenns (opMyJ1 y TEKCTOBOMY JOKYMEHTL

ITix

Yac MiroTOBKH B TEKCTOBOMY pejakTopi pedepaty un Haykosol craTTi

B JOKYMEHT iHOAl moTpidHO BCTABNATH (POPMYIIH, PIBHAHHA, (QOPMYIIOBAHHA



TeopeM Ta IXHi JoBejleHHH, 1110 BUKOPHCTOBYIOTE 0c00JIMBY CHMEBOJIRY: MaTe-
MATH4YHY, (pisH4YHY, XIMidHY Ta iH.

Iz cTBOpeHHAM HecKJAZHHX (POPMYJ, AKI MICTATE JiTepH rpelbEOTO AJl-
dasiTy i MaTeMaTHUHi CHMBOIM, BH B:e osHaliomunmes B 9-Mmy kKuaci.
IIpakTHYHO BCl BOHH Manu MiHIHHWA BUrAsm, ToOTO Bei eneMeHTH (OPMYITH
zanHcaHl B 0JHOMY pALKY, B HUX HeMac 3BHUaiiHHX npobiB, 3HAKIB KopeHiB
Ta iHWK X dararopieHesuX crpyrTyp. Hanpurnai:

ax*+bx+e¢20, NaCO,+2HCl« 2NaCl+CO,+H,0, o+p+y=180°

s cTBOpeHHA TaKHX (POpMYJI BHEOPHCTOBYIOTE Pi3HI crelianbsHi cHMBO-
JIH, BCTABIeHHA AKHX 3AilicHI0eTEeA ¥ Bikai CumBoa. g BIAKPHTTA OLOTO

BikHa moTpibHO BukOHATH Bemasnenna — Cumaonu = Cumeéon € = Inwi
cumeoni. BeeleHHa CHMBOJIIB HHAHLOTO 1| BEpXHBOTO IHAeKCY 3MIHCHIOETLCH
3 BUropHueTaHuaM kHonow Higpaagkosnii snak x, ta Haapsaakosuil suak x°,

Akl posramosani Ha Braagil OcioeHe B rpym Hpadr.

BeraBuTH B TekcToBHH JokyMeHT ckiafgHimi gopMynad, axki MawoTs Dara-
TOPiBHERY CTPYKTYPY i He MOoKYTE OYTH posMillleHi B OTHOMY PAJIKY, MOMHA
IBOMA CIIOCODAMH.

I enmocid. Berapinennud dopmynan 3 koderuil soygosanux gopmyn. na
nporo noTpiéHo Ha Brnaani Berasaenna B rpyni CHMBOAM BiIKPUTH CIHCOK

kuonky Pipaamaua TL i BubpaTu norpibuy dopmyny. Hanpurnagu, dopmyny
3HAXO/KeHHs KOpeHiB KBaJgpaTHOTo piBHAHHA, IOl Kpyra, 3allicy Teope-
mH Ilidparopa, TpHroHOMeTpHUHHX GopMya Ta id. KopHeryBayu Moke CTBODIO-
BATH HOEL (pOpMYIH 1 JoJaBATH IX ¥V KOJEKL10.

Il cnoci6.Creopenns opmyan. Armo norpibuol hopMyan He 3Hai1e-
HO B clIMCKY BOYIOBAHMX, TO HOPHMCTYBAY MOe CTROPDHTH BiacHy dopMmyny,
CKOPMCTABIINCE cliellialkHUM 3acoboM KoHerpykrop dopmya. Dopmynun B
HLOMY KOHCTDPYIOTLCH 3 OKPeMHX CTPYETYD i CHMBOJIIB, BUKOPHCTOBYIOUH
Bignoeigyi madnoHu.

Jns einepurrs Konerpykropa dopmyn norpibno suroHaT Bemaeanen-
Ha = Cumeoau = Pienanna. llicna uworo nwa Crpiuni B posgini Pobora 3
dropmyaamMu 3’ ABUTECH THMYacoBa BRAaAKa Kowerpykrop (puc. 1.44, 1), a B
JOKYMeHTI — cnenianbia obnactsb 108 BeefeHud dopmynn (puc. 1.44, 3).

TN it

EEEEECECER:
G ~

&

. — Braajixa KosieTpykTop . — KHonku BeTap/ieHHs cHMBOIB

. — OfsacTh 0718 BBeZeHEA QOPMYIH

Prc. 1.44, Bknanka Konctpyktop dopmMyn
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JiTepu, sHaku apudmMerHuHHx onepanii Ta iHmwi cumeBoamn v Gopmyay
MOMHA BBOXHTH 3 KJIABIATYpPH, a crellialbHi CHMBOJH — BCTABJATH BHOOPOM
BiATIOBIMHHX KHOIOK V cOHcKax rpyni CHMBoaH. Yci cHMBOMH, AKI MOM-
Ha BeTaBUTH B dopmyny, pozfinedi v 8 ocHoBHUX Habopie (puc. 1.45), Ari y
CBROIO UePTY MO YTE 6yTH 06'enani B okpewmi 6morn (puc. 1.46).

BATOTOBOK tmm:n?

T Te— EILjEE' «]ls][»][e]e]
T g L][][a][=][~][z][e][=][=][e]
I s E!B:HEE [#][x][#][~]

o mgﬂm@gjlmm
Biaroiuern is 3aNepeuennasl EEI.IEII__HEIEE
e oBoo .

Mecmerpin

Pre. 1,45, MNepenik occHOBHWX HaGopie Puc. 1.46. BingkpuTvia cnvcok cumMeonis
CHMBONIB

Ha Crpiuni BijgodpaykaoThed TINLKEH CHMBOJIH TOTO Habopy, AKHH BHEO-
pHCcTOBYBaBcA ocTaHHIM (puc. 1.44, 2). [lns nepernsagy iHIIHX YacTHH CIIHCKY

CHMBOJIB MOTOYHOTO HAGODPY CIiJ CKOPHCTATHCA KHOMMKAMH & Ta |7 Ha cMyai

npoxpyuyBannua abo kHonkoo domaTkoBo | 11 BiZEPHTTA YCLOTO CIHCKY
cHMBOIiE Boro HAGopy. Illo6 BigkpuTH nepenik ycix wabopie cuMBonig, no-
TpifHO ¥ TOTOYHOMY CITHCKY BHOpPATH HOT0 3aroJI0BOK.

[TepersiAHyYBINM CNHUCKH 1 3HARIIOBIIN HeodXigHUH cuMBoa, noTpidHO BH-
DpaTH BiANMOBIIHY KHONKY B COMCKEY 1 cHMBOoI Oyle BCTABJMeHHI Y IIOTOUHE
Miche GopMynIH.

dBHuaiinl gpobH, iMeHa (pYWHEKILLIH,

J‘* 00 Ryea * B fpesniin  3HAKH KOpPEHIB, CYyM TOII0 BCTaBJIA-

il u:.m il i & Oreparop = JOTHCH ¥V (OPMYIIY eleMeHTaMH Ke-

. < oreparop = O Sepenesmid s - [ Mepeus - pypaHHA rpynu CTPYKTYPH BRJIALKH

«  Konerpykrop. [lna Toro nob seraBu-

t‘ TH y dopMmyay mablioH CTPYKTYPH,

noTpifHo BIAKPHTH CIHCOK IIabJoHIB

BiAnoBigHOl KHONKH 1 BHOpaTH Heol-
! XimHy cTpyRTYPY (pHc. 1.47).

: —_— = Hami cnig  szamoEuTH  mabaox

panumu. Ilons aus BBejeHHS UM-

cell 1 cCHMBOJIE ¥ IabJoHi mosHavueHi

iﬁ-ﬁ-——m S NYHETHpHOW paMeol (puc. 1.48).

¥ moasa MOMHA BBOIHTH He TiJjb-

+ KM OKpeMi cCMMBOJH, a i BCTABIATH

iHmi madroan. TakuM YMHOM, MOMK-

Puc. 1.47. [pyna CTPYKTYp#M | Crivcok Ha CHOHCTpYHOBATH OyAb-fky dQop-
wadnoHia kHonky Kopewi MYJIY.




Caid nam’amamu, 10 paMKH [OJIB A8 BBeJeHHHA JaHMX He Bijlodpaska-
OTHCA V PeRHMI YHTAHHA, MONEePeIHbOTD MeperiaaLy, a TAKOH ¥ HaJpyKoBa-
HHX JOKYMEHTAaX, OCKIJIBKH [Micjad BBeJeHHA JaHHX 1[I pAMKH 3HHKAKTh.

Tlepemimenus kypecopa B opmyii anificHoeThed KIABIIIAMKE KepyBaAHHA
kypcopoM abo Mumen. Ilna BUXoay 3 pesRHMY cTBopeHHA dopMyn norpiéao
BHOPATH 06JACTL M03a MexkaMu PopMyIH a0 HATHCHYTH Kaasimy Enter.

Peparysanusa creopenol dopmynn abo T dpar-
MEHTIB (BHIANeHHSA, BCTaBJeHHA abo saMiHIOBaH-
H#, TepeMinenHa abo KoM OBaHHA) 3T HCHIOETLCA
craggapTauMu sacobama Word 2007, a rarom 3 --
BHHOpPHMCTAHHAM e/leMeHTIBE KepyBaHHA BEIAIKHM Puwc. 1.48. lLaBnoH kopeHs
Koncrpyrrop. Ilix uac opMaTyBaHHA MOXKHA 3Mi- 3 MOKAZHWMKOM CTeneHs
HHTH 3Ha4YeHH$ BJACTHBOCTell OKpeMHX CHMBOJIB
hopMynH, BCTAHOBHTH MiMpsajikoBHI iHTepBas, BiACTYNH, BHMpPiBHIOBaAHHSA,
criocif posTalmyBaHHA (POPMYIH B JOKYMEHTI Tomio. [l 1h0ro BHKOPHCTORY -
WOTLCA eleMeHTH KepyBaHHA MiHi-nlaHenmi, BEJAagkd (OcHOBHA Ta KOMaHIH
HOHTeKCTHOro MeHwo hopmynu (puc. 1.49).

Creopeny dopmyny afo i1 dpar-

MeHT KOPHCTYBa4u Mose JOJATH A0 KO-
Jeril Boyposanux dopmyn. Jlna nso-

IMoas gna
BEEJIEHHA JTATHX

ro um'plﬁrfu: (98| Sfpermsme ey dosmesny.
1. BuainuTu cTBOpeHy QopMyIy. [ €4 | Cpobecibue
2. BuroHatu Konempyxmop = (& guis
Inapadia — PieHAHHA. [ ¥ e e
3. Bubpatn y COHCKY KOMAHZY |  Gwse » [wopys
SleperTi BHALIeHHA B KoJdekil drop- Desropy
MYyI. T
4. ¥YeecTn y Jgiajmorosomy Bikmi ¥ | Bepiemara riymy 1 wempy

CTeopenna craHgaprHoro 6Joka iMm’a
cTROpeHoT hOpMYIIH, BRASATH SHAUESH- Puc. 1.49. KoHTekcTHe MeHio dopmynu
HA IHIIHX apaMeTpiB.

5. Bubparu knonry OK.

Creopennsa o6’exrie SmartArt y TekcroBoMy J0KYMeHTI

O6’err SmartArt (aurn. smart — posyMHU, art — MHCTeIITBO) — HOBHIA
TN rpadiuanx of'extie Microsoft Office Word 2007, axi gawTs mMomaH-
BiCTE KOPHCTYBaudy NOJAaBaTH CTPYKTYPOBaHi faHi B TEKCTOBOMY JOKYMeHTL ¥
BUIIA pisHOMaHITHHX cXeM. IXHe BUKODHCTAHHSA Jlae aMOI'Y 3pobHTH JOKY-
MeHT 0ifBII BUPA3ZHHM i HAOUHHM.

Y Word 2007 ¢ roropa wonernia of’exrie SmartArt, mmporunii nabip
pisHOMAaHITHHX MakeTiB Akol arpynoeaHuil v Kinkka kaTeropii (Tadsn. 1.8).
Kpim Toro, kopucTyBau Moske po3poduTH BIacHHH MakeT ob’exTa SmartArt i
aleperTH Horo B KoAekINi 414 Nofanbilore BHKOPHCTAHHS.

Jns creopedHHs o6’ ekTa SmartArt norpidHo:

1. BufpaTn micle B OKYMeHTI, Kyau Oye BeTaBAATHCA 00'€KT.

2. Buronatu Bemasnenna — 3obpancenna — SmartArt M, mo BiAKpH-

Bae BiKHO Kogekiii makerie Budip pucynka SmartArt (puc. 1.50).
3. Bubpatn B ciicky saiBa BikHa Budip pucynka SmartArt norpibay ka-
Teropiwo MakeTa.
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Tatauys 1.5, Mpukaagu o6’exris SmartArt pisuux kareropiit

Cnmcor — Hukn - 38'A30K — IMipamina —
pliobpamae eigobpakac eTanH Bigobpaac BigoBpamac
Henocalgopui fesnepepEHOTO aB"AsKH Mim nponopnifni

Iani LHETY ob'eKTaMK BiIHOUIEHHA

g T e Il usepTh
fscyr ey 1o

rnlwﬂlmn ‘
Dy AL TR

Il yBepT IVyBepTe

Mpouee - Crpykrypa — MaTpung -
BigoOpamas BigoDpaxae iepapxiuri BigoOpasas UACTHHHA
STANH MeBHOID 3B H3KH, oprafisaniiini EIHHODD Higoro
npoiecy ato fdiarpamu

yacopol MKAMH

4. BuGpaTH B IeHTpPanlLHOMY cTHCKY Bikna Bubip pucynka SmartArt sizn-
MOBITHHUI THI MakeTa.

5. Bubparn ruonry OK.

Bufiip prcymsa Smartirt

LR ~ -

;m n""p 'y o - . -
i --m oo _/\
i | & & =
@ e

Flimimsnjaems g s
A Ny T E"qi B0 T VTR AP BEDES
- _.] fom ey gy TR, Mmpe |

e Pk, e I LAt Tl
oy fm e ey el

)

Puc. 1.50, BikHo Bubip pucyHka SmartArt

Bubupaioun makeT, cJaij npoayMaTH cnocid mogaHHsA TaHUX 3 YpaxyBaH-
HAM MMpH3HAYEHHA MakeTiB, dKke ollHcaHe clipaBa y BikHi. Tako:mk moTpidHo
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BpaxoBYyBaTH poaMip TekcTy i KiibkicTh eleMeHTiB Ha cXemi — IXHA BelMKa

KiNBKICTE HETATHEHO BIJTHBATHME HA BisyaldbHe BigobpasKeHHS Ta CIpHii-
MAaHHA.

Tlicns seTaBieHHEA B IOTOUHOMY Miclli ok yMeHTa 3" ARISETECH MakeT 0b exTa
SmartArt, ofpeennii paMKOIO 3 MApEepaMH aMiHl poamipie (puc. 1.51).

. = OHnacTE
. pr i . TEKCTY IJIA
o Dy
2 BEEIEHHH
i JaHnx
- Beos
e @ - 06’exr
- #oie SmartArt
. — IHanil peepe-
—— OuHi dirypr
S=emms| @ - Mapxepn
R r— 3MiHH po3-
_.-H-.l_i 1 Mipiﬂ

Pwuc. 1.51, O68'ekt SmarthArt v gokymeHT

Hoaaru noTpidHi gani go Giryp ob’ekTa MosiHa DeanocepeHLO B caMifl dii-
rypi, BHOpaBin i1 it yeiBumm Heobxigauii Teret. Tarok e MoxHa 3pobHTH i B
obnacti BeemiThs TekeT, AKa posTalloBaHA CIIpaBa Bijl BcTaBaeHoro 00'eKTa, —
VBeJeHi JaHl ABTOMATHUYHO BigobpamarTees ¥ Bignosigniil girypi. Odnacts

BregiTe TexkeT MOMHA NPHXOBATH (KHONMKOW 3aKkpHTTA BikHa niel obnacti)
abo BigobpasuT (BHOOpOM 3J1iBa Ha Me:ki pHCYHEA KHOTTKH B).

BajleskHo BijJ MakeTa KO:KHHI eneMeHT cinHcky B obnacti Breaits Teker
npeactaBneHui B 06’exkTi SmartArt abo ax oxpeMa (irypa, abo AK eneMeHT
CIIHCEY Beepenuui girvpu. HogapaHHug 4YH BUIAJeHHS eleMeHTIB cIHCKY AR-
TOMATHYHO BiT00paKaeTLCA HA PHCYHEY.

Penarypanuda i popmarysanud ob’enTie SmartArt sgificHwoeTbes 3 BURO-
PHMCTAHHAM eJIeMeHTIiB KepyBaHH#A ABOX THMYacoBHX BEJIagox Komerpykrop
i dopmar, aki 3’ apnawTLea Ha Crpiuni B posgiai 3HapANIa 08 pHCYHKIB
SmartArt (Tatu. 1.9).

Taonuya 1.9, IIpMaHaYeHHsA eJeMeHTIB KepyBRaHHA THMUYACOBOTO
posaiay 3Hapaana Iag pHeyHKIB SmartArt

Eremenm
JFobparcenna Hpusnavenna
KEPYSAHHA
I'pyma CreopHTH rpadiky ERIaTkH KoHeTpyRTOD
Hogaru dirypy = Hna popasauns o spiigenol girypn me oj-
! Hiel (irype Toro camoro pieEA. ¥ CIHCKY
HHONKH MoxiHa BHOpary iHmi sapianTH go-
IapaHHA Qirypu
Jlna gogapaHHEdAa 0o BUineHol GirypH Maplo-
HogaTH Maprep 1= BAHOID COMCKY (AKLIO JAe 3MOT'Y BHOpaHHH
MaKeT)
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Hpodoascennn madauyi 1.9

Enemenm
Jobpaxcenna ITpusnavenna
KepYeanna
Cnpasa HATIBO - Ina aMiHeHHA TOPAJIKY pPOSTAIIVEBAHHA Ji-
e I'yp — COpaBa Hallpo UM 3aiBa HADARD
CrpyxTypa : Ins aMiHeHHA posMilleEEA QIiTyp Ha rinkax
— opradisanifinoel giarpaMmu
ITigeumury & Ilns nigemmenns piena euginenol pirvpu b
piBeHL fepapxiunifl erpyrTypi
SHHEHTH piBeHE P Ina DoHM#eHHA piBHA BHAineHO] QirypH B
iepapxiunift cTpyRTY Pl
OO1a0TE TRKCTY 'y IOna sigobpamenns abo NpHXOBYBAHHSA of-

nacri rekery

I'pyma MakeTn Exnagkyu KoHeTpykTOp

Ina subopy iHmoro makera ob’exta. [lepe-
rIAaj cOHCKY MakeTiB ozHadeHol KaTeropil
apificHeTECA BAGOPOM KHOINOK OPOKpYUY-
BAHHSA, BITKPHTTH BCLOTO CIHCKY MAKeTiBE —
subopon kaonku JogaTkoBo

Ipyna Crami Smart Art srnagsm KowerpykTop

3MiEHTH o0 :
KOTHODH @ .- Ilna sMidH Konboposol raMi MaxeTa
. - Ina suGopy cTwiw odopMieHHA 00 eKTA.
] | Ilepernan cOoHCKY 3OiHCHIOETRCH BHOODOM
B B _ | KHONOK MPOKDPYYYBaHHA, BLIKDHUTTA BCBOTO
© | cnueky - pudopom kHonku onaTtkoBo
I'pyna Cennym Braajky KonerpykTop
CEUHYTH Ina ckacyeaHHs beix aMin B odopMieH-
rpadiry % Hi mawera, Akl Oynu zpobneH] nicna foro
BCTABIEHHA B JOKVMAHT
I'pyna ®irypu senagxs Popmar
Pegarysati y Ilns nepeTBOpeHHEA TPHBHMIpHOTO MawKeTa
IBOBHMipHOMY Iﬁ HA IBOBHMIpHHI 3 MeTol OLIRI HAOUHOTO
pefaryBaHHA TA NOBEDHEHHH B PEMMM TDH-
BHMipHOro Eigodpamenna
3MinuT dirvpy IOna sigxkpurras conoMceky rpadiusnx opH-
@ MITHBIE 3 MeTo0 zaMiHn BHAlneHol ¢qirypu
of’exTa Ha iHIY
36inEmuTH E'H s abinemenss posMipie suOpasol Qirypu
SMeHmHTH m Ina amenuienada posMipie sROpanol iryps




£A) Tlepesipre ce6e T

1%
92

5°.

6*.

-
9.
10°.
11*.

3.
4*,

Hy pRecTH B TeKeT Hagpsaixoni Ta nigpsaaxorp] cuMBon?

HAK BOTABHTH B TeKCT MaTeMaTHYHl sHAKH £, =, #, =7

Sk BCTABUTH B TEKCTOBHI JOKYMEeHT GopMyny 3 Koaeruii popmyn?
Onumite cnocif cTBOpeHHA B TEKCTOBOMY JOKVMeHT] GopMynl, AKa BiIcyT-
HA B Koaeril ropMy L.

HArl nabop cheniafbHHX CcHMBOMIE BHEODHCTOBYVIOTHCH v dopmynax? Hi
BHOpaTH NOTpi0HEAN cHMBOI?

Axi puan mabmoHIB MOMHA BHKODHCTATH I8 CTBOPEHHA QOPMYIRT 3 AKAX
eJIeMeHTIE CKAATACTLCH HIadaoH?

Ax perapuTH mabnoH y popMyay?

HAxi onepanii Mo®HEa BHKOHVEATH HaL opuynomn? Ak soHH sgificHooTEca?
HazgiTk ocHOBHI BHAW 00’ekTiE Smart Art Ta IXHe IpHaHAUYeHHA,

OnHIIiTE AMTOPHTM BCTABJIEHHA B JOKYVMeHT 00 ekTa Smart Art.

ki onepanii Mo HEA 3I1HCHIOBATH B TeKCeTOBOMY npotlecopl Word 2007 mHag
of’exTamu SmartArt?

@ BukowaiiTe 3a8AGHHS = '

o

2.

3%,

Creopite Hopui Texcroenil gokyMeHnT. BoTapre B Heoro Hasegenl dopMy .
30epemiTs ZoKYMeHT ¥ BacHill manni v daitni 3 imenen enpaga 1.5.1.docex.

b+ b~ 4dac

2a !
x ‘1*005.1: b b k nl
= tg— _— = : —
r) y g'z + | S I) {ﬂx]dx F(x) |II e) A, Y

CTBOPHTH B TeKCTOBOMY DOKYMeHTI o0'ekTH SmartArt 3a =HapegeHHMH
apaskamu. 36epemits fokymMenT v BaacHii nanni v dafini 3 iMmenem snpanpa
1.5.2.doex.

a) a+p+y=180% 6) sinx +cosx=1; Blx =

Craagite cxemy knacudikanil rpadivanx o exrie Word 2007,
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¥eara! I1id vae pofiomu 3 womn'wmepor dompumyiimeci npasun Geanexy ma

caMimapno-zizicHitHU X HopM.

1. CTRODITE ¥ TEKCTOBOMY HDOKYMeHT] TadIHIio 3a 3paskoM. 30epekiTe: JOKYMeHT

y BaacHif nanui y daitai 3 imesnem mpakTHuna podota 1-1.doex.

Poaknan pyxy moTarie

204 | Kuis - Banopinoss 19.00 - - 19.00
30 Mockpa — CeBacTolob 07.45 10 07.55 16.00
13 Sanopisma — Cimdeponons — = 00.10 06.25
gn | Cume-TherbpOypr—~CleBese- | 1rgx 5 15.10 | 22.35

MOJL
14 Janopixma — bepoAHChE - = 22.15 04.07
669 | Nomentw — JIneis 12.20 15 12.35 16.30

2. BigxpriiTe BHAZAHWII yUHTeIeM TEKCTOBHH IoKYMeHT (HanpHenajg, Tema 1%
[MpakTuuna 1\apasok npl.docx). BerasTe B JoKYMeHT BigmosigHo go amicty
rpadiuai sofpamesns 3 nanku Tema 1\Ilpaktiuna 1'\Pucynkn. PosumicTiTe ix
Y BIANOBIZHMX MicIAX JOKVMeHTa 3 00TIKAHHAM HaeroA0 paMicu, NigiOpaBmn
ONTHMATLH] poaMipi. B0epemiTs JoKYMeHT ¥V BracHil nanui v daiini a iMenenm
npakTHuHAa podora 1-2.doex.

3. CRIagiTL ¥ TEKCTOBOMY DOKYMeHTI Tabnumio cyuacHHX HocllB JaHHX 1 3HAUeHE
ixHix BacTHBoCTEll, JoNOBHHBINK TalJIMIlK 30bpameHHAMH UK Hoclis. Bobpa-
weHns nigdepits 3 konexuii ClipArt aGo 3 caftra Office Online. Bigdopmarty#-
e TabAMIo Ta 300pake HHA 3 BHKOPHCTAHEAM CTHILOBOTD oopMIe A, 30epe-
HITE JOKYMeHT ¥V BnacHill manni y daiini 3 iMenen mpakTtHuHa pobora 1-3.docx.

1.6. BUKOpUCTaHHA CTUNIB Y TEKCTOBUX AOKYMEHTaX

@ 1. O6'exkTv 9KMX TUMIB MOXHAa ONPaLLOBYBaTM B TEKCTOBOMY NpoLEcopi
Word 20077
2. HasgiTb TekcToBi 00°ekT Word Ta ixHi BNacTMBOCTI.
3. Y uomy nonarae opmMaTyeaHHg TekcTororo o6'ekta?
4. lllo Take ctune? Hk BUOPATV CTUNL OPOPMIEHHA TEKCTY; eKCNpec-cTUb
Tabnuui; excnpec-cTunb Girypn? '
5. Hki pexumu nepernafy AoKyMeHTa B 3HaeTe? Yum BOHU BIAPIZHAIOTLEA?
Hi BeTaHoBMNIOIOTLCA?

SaraabHi BigomocTi npo eruii

Ha momepeanix ypokax BaM JOBOIHJIOCA HEOJHOPAZOBO CTBOPIOBATH HOBI
TeKCTOBl JOKYVMeHTH Ta opOPMIIIOBATH X HANeKHHM UHHOM, BCTAHOBJIIOIOUH



noTpidHi sHayeHHA BaacTHBoCcTell And ob’ekTiB pisHux THOIB — TekeTy, Tab-
JHIb, PHCYHEILBR TOI0. KO0 TOKYMeHT BeTHKHH 1 Mae 3HAYHY KiNLRICTE pis-
HOMAHITHHX 00’¢KTIiB, TO (MOPMATYVBAHHA KOMKHOMO OEpeMoro ob’enTa MoKe
zadHaATH DaraTo yacy.

Jnsa npuckopeHHA oopMIeHH IOKYMeHTA 1 Horo o0 €KTiB 3py4YHO BHEKO-
PHCTOBYBATH CTHJI.

Cmuns — e HAbip 3HAYEHB BAACTHROCTEH 00’'€KTIR MeBHOTO THITY,
AKWI Mae i1,

Hanpuxknan, emuavr abzauyie BuaHauae cnoci® supiBHioBanHs absany
HA CTOPIHIM, BiTCTVIOM Bi mond, MisKpaIrRoBHH iHTepBAN TOLIGQ, cHilds nd-
Oauys — ®onip i mabaon ninii Mex TabaMIl, NIMPHHY CTORMOIIB i BHCOTY pPAI-
EiB Ta cniocib obTrikaHH#a TabAHIl TeKCTOM TOLIIO.

Tercrosuii npouecop Word 2007 3a zsamopuyBaHHAM mae Biaachy 6ibaio-
Tery npodeciiiHo poapolileHHX CTHIIB, TAK 3BaHI ekcnpec-cmuai, B AKHX
aHauyeHHA BIacTHBocTeidl o0'erTie migibpani rapmodiiiHo, 3 ypaxyBaHHSM
OCHOBHHMX BHMoOT nusaliny. Taki ctuai pospobieHi A4 BeiX THHOIB ob’eKTIB
TEKCTOBOTO JOKYMEHTA — TeKcTy, TablnHilb, rpadiuyunx solfpaskedHb Ta iH.
(rabn. 1.10). Bu B:Ke 3acTOCOBYBANH IX mifg Yac ropMaTyBaHHA BiANOBITHHX
ob’ekTiEB.

Tadauys 1,10, lIpukaamm eTHais pisaux o6’ extis y Word 2007

Tun Im'a Fpasok oQopmaeH- FHAYEHHA
o6 erma CTLLATO i of'cxma degrux eracmusocmei
Terct daronoc- | Jas weudrozo | Mpudbrt — Cambria
BOK 4 ogopmienna mek- | Poamip— 12
cmy dyaxce apyuno | Konlp — wopuud
suropucmosysamu | Hakpecnenna — wupnuit kypcus
cmuti Mimpagroeuil inreppan — 1.5 pad
i
Bigeryn nepimoro pagka — HeMae
BHpIBHIOBAHHS — 3¢ WUPUHO I
InTepean nepen abzanom — .3 nm
Tadnuua | Ceitaui _ Konip ninift — sexenui
CIIHCOK — Konip sanuexy — enenuil { mifs-
AKIeHT 3 fu daa nepiozo padia )
" | | | Mrpux ninii — cyyiasnui
' TopmuHa mixil — 0.5 nm
Dirypa LenTpalib- Konip — ceimao-wopustnesui
HHii rpa- A IposopicTs = 0 %
JieHT — [Mrpux nivil — cyyiavnui
AKneHT 6 TopmuHa MHI — | nm
Koaip KOHTYDY = meMHo
WOpUSHEBUT
Tinborl ederTH — SHUIy cnpasd
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. Posgin 1

Ak BH Bike sHacTe, BUKOPHCTAHHA CTHIIB ae aMory ojHicw gicl ogpasy
3MIHHTH 3HAYEeHHA KiNLKOX BaacTHBocTel of'exta. Hanmpmurnam, mns Toro
mod BixopMATYBATH TercT 31 sHAUYEHHAMH BIACTHBOCTeH, AKI Mae CTHIL
Jaronoeor 4 (rabn. 1.10), norpidHo BukoHaTH 8B oxpeMux Jgif — BubGpaTH
BiANOBIIHI eleMeHTH KepyBaHHA Ha BEJaAKAX ado MiHi-IaHenl, a IpH 3acTo-
CYBAHHI CTHNIW 3aroloBok 4 — TiNLKH OAHY Al 414 BHGOPY ULOTO CTHIK 3
kroneriil.

Konekniio cTHAIBE KOPHCTYBAY MOMe IOMNOBHIOBATH HOBHMH CTHJIAMH,
CTBOPIOIOYH 1X Ha OCHOBI Bike icHyoOunx abo Hanoso. I1ig yac sbeperxeHHA A0-
KEYMEeHTa 3 HHM ABTOMATHYHO 30epiramwThed i sacTocoBadi cruni, Todro mpu
NoJAANBIINX BiIKPHTTHAX JOKYMeHTa BUrAAA Horo 6yie Takui caMuii.

BuKOpHCTAHHA eKCHPECc-CTHIILE

3paski ercOpec-cTHIIB J0 TercTo- ;
BHX 006’eKTIB JOKYMeHTa (CHMBOJIB,  Ae568sltl, Ass68efp, AabGBel AnboSuele
abzamip) mBigobpaskeni Ha BRIAAI | "0eimalA. Bmievepsa. Jaroscsced  Tlaronces..
Ocuopue 8 rpyni Cruni (pue. 1.52). T
Ko:xunil spasor JeMOHCTpye odopM- — i
JieHHA TEKCTY BiANOBITHUM cTHIeM, 1lo-
pyd 3 JeAKMMM 3 HMX MICTHTRCH 3HA-
YOK, AKHHA Dokasye THN 00 eKTiB, 00 AKHX Held CTHAL 3acCTOCOBYETLCH: J0O
absamis — |, mo cuMBoJIiB — a, Ao cHMBoJIB i aGzaiis — Ja.

BignogisHi rpynM eneMeHTIE KepYBAHHA [J# BHOODY eKclpec-CTHIIB
iHmmx o6’erTiB (Tabnuub, rpadiyHux sobpaskedHb ToOllo) posMilileHi Ha
THMUACOBHX BEIagkax Komerpykrop un Maker, axi npusnaveni gna onpa-
1I0BAHHA 00'eKTiB neBHoro THIY (pHe. 1.53).

Puc. 1.52. 3pazkun ekcnpec-cTUnie Tex-
croeux ob'exTie

s [ewel [ Satet | el | |5 cs===c I
[d| —II | - SIIIS e % SEEEE
= EE===l ss=n= ss=== =E=lg=1=] @ -

Criani pracyriain Cruni Tafinants

Puc. 1.53. Eckian ekcnpec-cTinie ans pucyHkie i Tabnuue

¥ BikHI cIIHCEY eKCcIpec-CTHIIB 114 OyAb-akoro of’enTa 3aB¥ /1 Bigodpa-
HaeThed KiNkKA 3paskiB, AKI BHKOpHCTOBYBANNCH ocTaHHiMu. Jlns neperns-

Iy IHINHX NoTpiOHO BHEOPHCTATH KEHOINKH & YW = LLOTo coucry. Ilng Big-

| &
KPHTTA BCHOTO CIHCKY NoTpibHo BubpaTh kHonky [logaTkoso = rpynu Crumi.

JIng sacTocyBAHHSA eKClpec-cTHII0 NoTpibHo suginuTH ob ekt i BUOPATH V
CIIHCHKY NOTPIOHUAN CTHAL. 38epmacmo sauly ysazy, 10 NpH [{EOMY 34CTOCOBY-
e€ThCA MIoNepeIHiH THHaMIYHK Depernal BHOpaHOrO CTHI.

Cruai MosHa nepeiiMedyBaTi afo BHIAJINHTH, CROPHCTABIIMCE KOMAHIAMH
KOHTEKCTHOTO MeHIO 3paska cTHmo. Crid nam amamu, 00 3a3HAYEH] Ole-
pamii He MOMIWE]L HAL CTHIAMH 3arofoBkiB. Jlng BigMOBH Bij 3acToCYBAHHA
eKclIpec-CTHJIIO Ta BCTAHOBJeHHA 3Ha4YeHb BJacTHBOCTel 00’ekTa 3a 3aMOBUY-
BAHHAM noTpidbno euOpaTH womManay OumetutH dopMarysannda, OUHCTHTH,
CkugaHHA MapaMeTpiB pHCYHKA, Akl posMilledi Ha BRJIAZKaX BIATOBIIHHX
ob’enTiB (TabNHIlL, PHCYHELB TOLIO).



—a CTBOpEHHS HOBOrO CTUMIO ANA TEKCTOBUX 00’ekTiB

Sl KopycTyeay Moxe po3poBWuTi HOBWIA cTUNe oB’ekTiB Kinkkoma cnocobamu. Ha-
npuknan, moxHa sindopmatysat Aesknid o6 ekT HanexHUM YMHoM | abeperty uei
#3pazoK» 3 HABopoM 3Ha4eHbL MOro BNAcTUBOCTEN AK HOBWIA GTUNL, HAAABLUM MOMY iM'A.

B iHwomy BANaOKy sHaYeHHA napameTpie dopmaTyBaHHA Ta iM'A cTWNi sana-

KOTECA ¥ BIANOBIAHOMY OianoroBomMy BikHi, Hanpwknaa, CTEOPEHHA GTWIHD TEKCTOBOIO
of"ekTa MoXHa 3NIACHWTK B TaKKWA cnocit:
Binkputi gikHo CTyuni BMBOPOM KHONKKW BIAKPUTTA Aianorosoro BikHa 8 rpyni
Ctuni Ha Bknanui OcHoBHe.

2. Bubpatw y HWEHIA yacTMHI BikHa CTumi kHonky CTBOpMTH mnhm.

3. YotanoewTk B BikHI CTBOpEeHHA cTwilo 3a Aonomorcie ¢opmartyBaHHRa
(prc. 1.54) noTpiGHI a3HavyeHHA BNACTUBOCTER CTUNKD: IM'A, TN CTUAK, A0 9KO-
ro eiH Byae 3acTOCOBYBATMCA, WPKMGT, KONIp cMMBONIB, cnocib BUPIBHIOBaHHA,
MiXPAOKOBWIA IHTepBAan T4 iH.
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FPuc. 1.54. [lianoroge BiKHO CTBOPEHHSA CTUIID

4. Hkwo ectaHoBUTH Nepemukady HoBi AoKYMeHTWU Ha ocHoBI Usoro wabdnony,
TO HOBWIA CTUNL 38CTOCOBYBATMMETLCH He TILKW B NOTOYHOMY LOKYMEHTI, a i
IHLLIKMX, AKI CTROPHBATUMYTECH HA OCHOBI LBOro Wabnony.,
2. YoraHoBWTW 3a noTpebl aHadeHHs! HWKWX BNacTUBOCTER, BMOpaBLWK KHONKY
DopMmat y HUKHIR YacTUHI BikHa.
6. Bubpatw kHonky OK.
Ina nonerwenHa pofoTty 3i cTUnamKn TekcToBux of’ekTie v Word 2007 icHye cne-
uiankHWid 3acit — iHcmexkTop cTUmiB, AKWid fae aMory BiAcTexyeaTh cTuni abaalig |
CMMBONIE, SIKI BUKOPWCTOBYBANWCH B O3HaveHoMY OokymeHTi. N8 BlOkpuTTs Roro

BikHa NoTRIBHO BMOpaTH KHONKY IHCNeKTop cTUNIB m Y HMKHIA YacTWHI BikHa CTwmi.
BukopwcToByiouM 3acofW HonekTopa CTWNIB, MOXHa BoTaHOBMTW ado BIOMIHWMTK
neBHi cTuni.

TeMmu JOKYMEHTA Ta IXHE 3ACTOCYBAHHA

Crunrose odopMJIeHHA MoKe OVTH 3acTOCOBAHO He TINBKH 0 OKPeMHX
o6’ekTiB, a il 10 BCLOI'O TEKCTOBOI'D IOKYMEHTa Ak euHore uinoro. usa uso-
ro B cicTeMi Microsoft Office 2007 BukopHcTOBYETLCA TaKkHi 3acib Ak memu
dokymenma.
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Paniwe gusa ogHarkoBoro oopMiaeHHA JOKYMeHTIB noTpidHo DyJo okpeMo
afitcHoBaTH dopMaTyBaHHA Beix of’erTiB qokyMedTa (TeKeTy, 3aroJIoBKiB,
TabJHib, rpadikis, Giryp Tollo), Ha M0 3aTpadaiy yuMaio yacy. Bukopuc-
TAHHSA TeM crpolye opopMIeHHA JOKYMEHTIB B € JHHOMY CTHII 1 Jae sMory
APODUTH OJHAKOBUI CTHIEL He TiILKY TeKCTOBHX JOKYMeHTiR, a if iHimmx jgo-
kymenTie Microsoft Office 2007.

Tema doxymenma — He HabIp y3ro[KeHHX Mix cobolo CTHIIB
ohopMiaeHHA 00 €KTIB TEKCTOROTO IOKYMEHTA, AKHHA Mae iM’ 5.
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Pue. 1.55. GiGnioTexka eBynosaHux
TEM JOKYMEHTa

Axmin «7 Yvzmee YVipainns

g vy s e O gk

KoskHa TeMa BH3HAYAE CTHIL OPOPMJISHHA
TereTy, Tabnuus i rpadgiuHux sobpaskeHs vy
DOKYMeHTi, BCTAHOBMIOIYH 3HAYeHHA TaKHX
BlacTHBoCTel: Koaip 1 mpudT AI4 TEeKCTO-
BUX 06'ekTiB, ederTH 1A NiHil i sanuBok Ta-
OmuIE Ta rpadiuHuX 300 paXkeHb.

¥ Word 2007 ¢ woneririg sOYIOBAHHX TEM,
CIHCOK AKHX MOKHA BiAKPHUTH, BHKOHABIIH

Posmimra emopinku — Temu = Temu :E

(puc. 1.55). Ilpuknag oopMieHHA OJHOTO i
TOTO CAMOTO (PPArMEeHTa TeKCTOBOTO JOKYMeH-
Ta 3 BHROPHCTAHHAM pPisHMX TeM HaBeJeHO Ha
pHcyHEY 1.56.

Asana «7 Hviee Yspoanine
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Puc. 1.56. NMpuknaik odoprnedHA AOKyMEHTA 3 BUKOPWCTAHHAM Tem:
a — Bmwykana; 9 - NoTik

@ Hafip KONeOPIE KOXHOT TEMKW, AKUA MOXHA NepernaHy T, BUMKoHaBW Po3mMiTka
crTopivkn = Temu = Konbop#, ckNaflacTeCa 3 BOCEMW Konbopie (puc. 1.57).
KoxeH 3 HUX Mae CBOE NPU3HAYeHHS | SAcTOCOBYETLCH ANA 06 'eKTiB NeBHWUX TH-
nie. Hanpwiknag, y Hatopi MeTtpo (puc. 1.58) BUKOPUCTOBYIOTLCH TakKi KONbLopW (aniga
Hanpaeo);
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L0151 OCHOBHOTO KONLOPY CUMBONIB — CIDO-CUHI,
ONA Konbopy TNa — GAlo-G0aKku THWT,
Ans 06’ ekTiB, AKI AONOBHIOKTE OCHOBHY KONLOPORY ramy, — 3eleHuil,;
ONA KOHTPacTHOro BWAINeHHA 08 ekTiE — MaauHoamnid (NpoTUIEXHWA 00 3aneHoro);
0151 KOHTpacTHOr o BuaiNedHs of'ekTie (AonaTtkosulil) — remMHo-¥oaTuii;
0N NiAKpecnedHd OCHOBHWX KONBORIB | Ang BuaineHHs ob'ekTie, WO pPO3IBVMBAIDTE
OCHOBHY OYMKY, — CUHIA, chioneTosuid | CHHLO-3eeHW KONLOPW.
Y cnvcky WpndTieE TeMmK, AKWA BiOKpWBAETECA Po3MiTka cTopiHkm — Temu —
LWipughTy, nin Hazeow cTunio (pue. 1.59) ekasado Al HAzEKW WPKUQTY. BepxHiid kanue
VKaIVE LWPWMQT 3arcnoBKiB, 8 HWXHIA — Wpnd T OCHOBHOTO TEKCTY.

MNepernaHyTi cncok edrekTie Temu Ana rpadidHnx sobpaxeds (puc. 1.60) moxHa,
BMKOHAELLW Po3aMIiTKa cToOpiHKKW = Temu = EdexkTH Temu.

e : B OHENE
R -

B DEEEE s cipors Pwc. 1.58. Habip konkopie Temu MeTpo
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Puc. 1.57. KonbopoBsi ramu Tem

Kaacuuna
A Arial X
L | Times New Roman
Puc. 1.589. CTUNL CUMBONIE TEMK Puc. 1.60. EdvekTi TEMK

Temy moskHa BuOpaTH HA NOYaATHY CTBOPeHHSH JoKYyMeHTa abo B npoueci
Horo migroroBrH. Ilig yac neperaagy TeM 3acTOCOBYETLCH (PYHEIA JHHAMIY-
HOIO [HollepefHLOTC Neperiaary.

Caid nam’amamu, U0 3MiHA TeMH JOKYMeHTa BIUIMBae TIiNBKH Ha Ti
06’ekTH, AKi nepes UM Gyau BigdopmaToBaHl 3 BHKOPHCTAHHAM CTHIIB.

BubpaBmu TeMy B KOJEKIIil, MOM¥HEA, 38 OAKAHHAM, 3MIHHTH 3HAYEHHA i
BlacTHBOCTel, BHROPHCTOBYIOUH CIIHCKH KHonok Koasopu TeMu n HIpud-
TH TeMH EI i EderTn Temu @ B rpyni Temu na senaaui PosmiTka eropin-
KH. 3MiHeHY TeMy MoyKHAa 30eperTH y daiini, Budpapmm KoManay 30epertn
MoToYHY TeMy B MeH KHolkH Temu. Hoa Tema 3'ABHThCA B MEHK KHOIKH
Temu 8 rpyni Hacrporwsani.

Awvmo ana odopMaeHHA TOKYMEHTA KOPHCTYBau He sMir migidparn
TeMy, L0 BigNoBijac sMicTy AOKYMeHTA 4uH Horo ynojgofaHHAM, TO 3 caiTa
Microsoft Office Online moHa 3aRaHTAMNTH A0JaTROBI TeMu abo pospodu-
TH BJACHY HA OCHORI Bie icHYOUNX, BUOPABLIN OJHY 3 KOMAH/J, MEHIO KHOIIKA
Temmn.
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IIpasuna eruiaboB0ro ohoOpMICHHA TOKYMEHTIB PI3HHX THIIIB

Toryioun odinifigi JorkyMeHTH pPisHHX BUAIB (HakasW, JOBiIKH, 3ad4BH,
JHCTH TOIIO), O JOTPHMYBATHCA €IHHHUX BHMOI 10 iXHboro odopMiaeHHsd,
CTPYKTYPH Ta aMicTy, fiki BCTAHOBMIOWOTRCH HOPMATHRHMMH akTaMp — dep-
HeaeHumu cmandapmamu. Ha crorogni B ¥YKpaiHi 3acTOCOBYOTLCA KiABKA
OCHOBHHX CcTaHAApPTIB odopMIeHHS JOKYMEHTIiB, Kl nocTiiiHO MONOBHIOWTh-
ca. Hanpuknag, JICTY 4163-2003 «Vuidixosana cucrema opranisaniino-
posmopsanuol ToKyMeHTAallil. BUMorn mo oOpMIIOBAHHA IOKVMeHTiB» . 3rim-
HO 3 [IUM CTAHIAPTOM:

o caymxbori  goryMenTH  ooOpMIAAOTRCA  Ha nanepi  dopmary A4
(210« 297 e} TaAd (210 x 148 em );

* OKpeMi BUIH JOKYMEHTIB MOMYTH opopMIOBATHCH Ha nanepi popmaty A3
(297 « 420 cm )i A6 (105 x 148 ca );

e MiHiMANBHI po3MipH MOJIB CKIAMAKTL: JNike — 30 mam; npape — 10 mwm;
BepxHe 1 HUHE — no 20 aau;

s UIpH{T ocHOBHOTO TekeTy — Times New Roman, posmip 12—-14 nm, Mi®-
pAAKOBHH iHTepBan — I1-1,5 padka, BificTyn nepumoro pajka abzamy —
1,25 cm;

o zobDpaxkenHsa embaeMu opradisanii abo ToBapHIH 3HAK posMinyeThes 6ins
JAigo20 MONA HA OJHOMY PiBHI 3 HA3BOI OpraHisanii.

Kpim Toro, B cTAHIAPTI BH3HAYAIOTLECA CTPYKTYPAa TA NpaRHia odopMIeH-
HA CIHCKIB, TabMHIL, AT, HyMepallil Ta iHIIHX 00’ eKTiB.

Kpim gepaBHHX BHMOT g0 ogopMIeHHS AOKYMEHTIB, iCHYIOTE BigomMui
CTAHJIADPTH — BUMOIH 10 ohopMIeHHA HAVKOBHX NpAallk, HAYKOBUX cTaTeil, Tes
HOTOBiAed Ha HAYKOBHX KOH(pepeHIIAX, IIKINBHHX MiAPYYHHEIB Tomo, L1
npasuna nybaikyIOTECA ¥ BiIOMUMX akTax i sasfaneriis 10BoAATHECH 10 Bijo-
Ma ABTOPIB JOKYMeHTiB. BOHM MOEYTE Jelll0 BiApisHATHCA Bij oopMieHHA
oiifHNX AoOKYMeHTIB i BpaxoByBaTH Tarko: nojairpadiuni ocobnusocti Bu-
HanuAa. Hanpuknam, npasuia odopMieHHS HAVEOBO-IOCHITHHILEHX podiT
MAH rari:

s obcAar gorymeHTa — do 30 OpykoOBaHHX cTopiHOE, apryul dgopMmary A4,
dopmar daiiny Texcrororo pefaktopa Microsoft Word, na ogniit ctopin-
i — 40 + 2 pagkH;

o mpudT — Times New Homan, 14 nm, Mi:xpAgKoBHIi inTepsan — 1,5 padra,
BUDIBHIOBAHHA — N0 WUPUHI;

o abaanHui Bigeryn — 1,25 ca;

Mnojas: gepxde — 20 M, Nige 1 HUMHE — He MeH1le 20 mat, ipase — 10 5u;

3aroJOBKH BiIOKPEeMIIOIOTRCA BiJl TEKCTY 3BepXY i SHHM3Y nodeiliHum iH-

TepBajloM; 3aroJIOBKH CTPYHTYPHHX YACTHH YBOJATHCH BeNMKHMMH JiTe-

paMH 3 BHPIBHIOBAHHAM II0 [EeHTPY; 3arofioBKH MiApO3AiliB YBOZATHCH

ManuM¥ (EpiM nepiuoi) nitepamy 3 absauaum Bigerynom. Kpanky B rinni

3aroJIOBKa He CTABJAT;

* HyMepallid cTopiHOK: apabckRMMH UMdpaMK ¥ NPaBOMY BEPXHREOMY KYTI
Oes sHaka N, MeplIoo CTOPiHKOK € THTY/AbLHA, AKa He HyMepyeThes.,
Orpemi opradisaiii gnsa BHYTPIIUHIX JOKYMEHTIE MOMYTh po3pobIATH

CBiH BIACHWH KOpHoOpaTHBHHH abo (MipMOBHH CTHIL opopMIIEHHA JOKYMeH-

TiB — BiANOBIAHUM UMHOM Higidpani KoNLOpOBA raMa Ta IIPHATH CHUMBOJIR,

BEH3HAaYeHI Npasuia odopMieHHs absalis JoKyMeHTa, BHJ I posMillleHHA Jo-

roTHma oprafisanii Toino. BignoeigHo go nux BUMor pospodasaoTeea dipMo-



Bi DiaHkE®R Ta WabiloHM JOKYMeHTIB, Ha IX ocHoBi cniBpobiTHHMKEK HadaraTo

IIBHAIIE MOKYTE DiAroTYBaTH NMOTPiGHI J0KYMEHTH.

Takos ¢cIiJ JOTPHMYBATHCSH 3aralbHHX [IPABHJ CTHJILOBOIO O(hOpPMIIeHHS

TEeKCTIB:

* OCHOBHHH TeKCT JoKyMeHTa OGakaHo opOpMIIOBATH B ogHOMY dopmari,
iHUIMHA (popMAT BHEOPHCTOBYBATH N BHIINeHHA 3arcjJoBEIB, OEpeMHX
CMHCJIOBHX (pparMeHTIE;

* KiJdbKICThL pi3HHX KOJLOPIB 1 pHQTIB ¥ IOKYMeHTI He MOBHHHA NepeBH-
IIYBaTH TPHOX;

& pO3Mip CHMBOJIB, MimpaiwoBHil iHTepBan cnig migdHpaTH TAKHMH, 00
TeRCT UHTABCH Ner'ko, Des Hanpy:HeHHd ouell;

* KONBOPOBa raMa MOBHHHA BiAMOBIIATH NMpH3HAYEHHIO JOKYMEeHTAa — BiTANE-
Ha JHCTiBKa Moske OYTH opopMIeHa ACKPpABAMH, HACHYeHHMH KONBOPaMH,
a npoeruit auer Bapro odopMitoBaTH B 6inbil criokifHUX ToOHAX;
OMHOTHIIHY CTPYKTYPOBaHy 1H(POPMAIiio I01LIBHO I0GaBaTH B TADIHIAX;

e rpadiudi 30dpamkeHHd B JOKVMeHTi (pHCYHEHN, TiarpaM, cXeMH) MOBHHHI
JONOBHIOBATH aMicT TereTy, pod’scHiopaTi afo inoeTpyeaT Horo okpemi
MOMEeHTH;

* rpadiuni sobpameHHs (Qororpadil, pHCYHEH, cXeMH) Tako: OOTpidHO
ohOpMIIIOBATH B €JIUHOMY CTHJI;

® Ha BeiX cropiHkax pofGMTH OjJHaKOBe TNO 1 NOJH, AKIO iHUIe He BUMara-
€THLCA 3MICTOM JOKYMEHTa TOIIO.

PoboTa 3i cTPYKTYPOIO TOKYMEHTA

Bararocropinkori jgoxymeHTH (pedepatn, KypcoBi pobortH, Gpoluyps,
KHIDKEHR TOIIO) 3PYUHO TIMHTH HA CTPYKTVPHI HACTHHH — PO3IiIH, Naparpad,
NYHKETH TOILO, CTBOPHOIOUH TAKHUM YHHOM iepapXiuHy CTPYKTYPY AOKYMeEHTA.
3 TAKMMH CTPYETYpaAMM JOKYMeHTIB BM 3ycTpiuajics, HaNpHUKJIAL, HA YpO-
Kax VEpalHChKOI JiTepaTypH, KOJH CKJIAKAJH I1JIaH HAITHCAHHSA TBOPY.

Hemo Ax npuyiaj posriafgHyTH CTPYRTYDPY LbOro miapyuduka (puc. 1.61),
TO Ha BEPXHBOMY (HYJNBOBOMY) piBHI iepapxii 3HAXOIUTLCA HAZBA JOKYMEHTA,
HA [eplIoMy piBHI — HA3BY poadiiis, Apyrui piBeHL CHIAJAIOTE HASBY [IVHKTIE,
TPeTiH — HA3BH MIAMYHKETIE, a1l pO3MIIIVETLCA OCHOBHHH TeKCT MAPYIHHEA,

Cmpyxmypa doxymenma — Le iepapxiuna cXema posMilleHHSA
CHJIAIOBMX YACTHH JIOKYMeHTA.

Puc. 1.61. Nprknan cTRYKTYPY NiAPYYHMKa
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dPopmarysaHHa baraTocTopiHkoBUX JokyMeHTiB ¥ Word 2007 nepeabauae
BHKOPHCTAHHA CNeiaJbHAX CTHIIB 8 iMeHaMu 3azoxosok 1, 3azonneok 2, ..,
Sazonrogox 9, AR Ia0TE 3MOIY ABTOMATH3VBATH CTBOPEHHSA iepapXiduHol
CTPYKTYPH JoxkymeHTa. Hanpuinai, A8 cTBOPEHHA CTPYKTYPH, KA HaBelleHa
Ha pHcyHKY 1.61, moTpifHo AnA 3aroNoBKiE po3miNiB 3aCTOCYBATH CTHIE
Sazonrosox 1, IN4 3aT0JOBKIB MYHKTIB — CTHJL Jazoaosor 2, I8 3aroJ0BEiB
HiANYHKTIB — CTHJIb 3d20.1080K 3.

Jna nsoro norpibHo:

1. BHAiNUTH HASBY CTRPYKETYPHOI YACTHHH JOKYMEHTA.

2. Bubparn Ha Brnamimi (OcHoBae B rpym Crwai TakWii CTHIL 3arolloBEA,
Aruil BinoBilae piBHIO CTPYRTYPHOI YACTHHM B iepapxiudii cxemMi JoryMeHTA.

3. lloBTOpPHTH NYHETH 1-2 LOTO aNTOPHTMY AJA 3arcJOBKIB YCIX CTPYVE-
TYPHHX YaCTHH JOKYMEHTA.

Jlns neperasagy ¢cTpyKTYpH AOKYMeHTa, BiihopMaTOBAHOIO TAKHM YHHOM,

BHEODHCTOBYETLCA perkuM Nepernagy CTpykrypa 2, AxHil BCTAHOBIIOETLCA
eubopom kHonku Crpykrypa B Paaky crany abo Ha eenajauni Buraan y rpyni
Pe:mxuvu neperasaay IoKyMeHTA.

¥ UBpOMY perHMi 30BHIINHIA BUMNAN TOKYMeHTa BijpiaHgeThced Big doro
BHrAALY B pexxuMi Posmirka CcTODIHKH, ¥V AKOMY BH 3BHKIH IIPAIIOBATH
(puc. 1.62). ¥V pexumi Crpyrrypa Terer BijlobparaeThes ¥ 3ropHYTOMY BH-
i, i Ha eKpaH BHBOJATLCA TiMBKH 3ar0JOBKH CTPYKTYPHHX YacTHH Ta
OCHOBHHH TekcrT. Jlna kpamol pisyaaisanii iepapxidyHol cTPYKTYPH piBHI Tek-
CTY JOKYMeHTa MaloTh piaHuil Bigeryn Bij nisoro nons. Bins komHyoro pisus
TEKCTY € BiANOBIIHA MO3HAYKA:

© — AKINO Y PiBHA € MiApiBHi ado MiATOpATKOBAHHNA TeKCT;

© — AKIO Y piBHA BifgcyTHIH nignopsaakosaumnil TeKCT;

e — AKNO el TeKCT Mae HAHHIDKYHH piBeHB (Tak 3BAHHH ocHOSHUI

mexem, 10 AKOTr0 He 3acTOCOBYBAJHCA CTHJIL 3ar0M0BKIR).
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Puc. 1.62. Burnag AokKyMEHTA B DeXUMI Nepernagy:
a — PoamiTka cTopiHkm; 6 — CTpykTypa

Buuranusa pexmumy Crpyrrypa aymorinwoe nosry Ha Crpiuni gogarrosol
sraagkH Crpykrypa (puc. 1.63), eleMeHTH KepyBaHHA AKOI JAIOTE 3MOTY pe-
JaryBaTH AOKYMEHT, Npalioodd 3 fHoro cTpyKETYpPHEMHE YacTHHaAMH, a He i3
CAMHM TEKCTOM.

OcHOBHA 3pYUHICTE Neperasiy JoKyMeHTa B pexkumi CTpyKTypa roasrae B
TOMY, 10 € MOMIUBICTE HANAIITORYBATH BimobpaskeHHs OVIL-AKOr0 piBHA
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Puc. 1.63. Bknanka CTpykTypa

TEKCTY, NPHXOBYIOUH IIPH bOMY Ti piBHi, AK] 3aliMalTh HHXYHAH piBeHbL B
iepapxii. Ilns neporo norpidnHo Ha Bejaaxmi Crpykrypa B rpymi CTpykrypHi
aHapaAaa BUOpaTH noTpibumil pisens 3i cnucky [lokazaTn pisens. Arimo He-
00XiTHO POBrOPHYTH BMICT AeAK0l OKpeMoi CTPYKTYPHOI YACTHHH AOKYMEHTA,
CHig ARiYl KAAIHYTH HA 3HAUKY © Bina BignosigHoro zaronosra. [lopTopeHns
IHX Aif NpHXOBAE BRAAJEHHH TEKCT.

Armo BEIajeHU TEKCT Mae BeMHKHE mpHdT 41 3aHAATO JOBIHIT TeKCT,
o sapaxkae podoTi, MOmHaA BiARAWUYWATH Bigodpa;xenHs dopMaTyBaHHA
(sraTH nosuHauky npanopua Hokazarn dopmMaTyBaHHA TEKCTY), A TAKOM Bi-
nobpaxeHHA BCiX pAAKIB TeKcTy, KpiMm nepuioro psjaka aGsaiie (yoTaHOBHTH
nosHaury npamnopid [okazaT auie nepiumii paaoK).

¥ upOoMY perHUMi TAKOMK MOMHA PeIaryBaTH TEKCT JOKYMEeHTA.

Y pexumi CTPYKTYpPa 2pyYHO pefaryBaTti iepapxidHy cxemMy OOKYMEHTE, SMIHID-
104K pIBEHL TEKCTOBMX (parMeHTiB | NocNiAoBHICTE IXHEOTD PO3MILLEHHSA, BUKO-
DUCTOBYIOHW eNeMeHTH KepyaadHs rpynt CTpYKTYpHI 2Hapaooq (tabn. 1.11).

Tatauys 1.11. IlpMsHaYeHHA eleMeHTIiB KepyBaHHA rpynmH CTpyRTYpHi
aHApAIg Beaagku CTpykTypa

Enemen
- Jodparenns Hpusnavennn
KEpYSAHHA
IMomupHTH Ha E Ina nigsHmenus pipEa iepapxil BHALIeHOTO
3aromoBok 1 dhparMenTa TeKCTY o HaHBMIOro. ABTO-
MATHUYHO A0 TekcTy 6yIe 3acTOCOBAHO CTHIL
Sazonosor 1
JHHIUTH IO ;i Ilna sEu¥eHHA piBEA iepapxii eugireroro par-
3BHUaliHOTO MEHTA TEKCTY 10 HalHH#More. ABTOMATHYHO I0
TEKCTY TEKCTY OV/18 3aCTOCOBAHC CTHIL SeuaiHui
ITigpHIETH T| Ilna nepeminienusa BHAineHOTC (parMeHTa
piBeHE, @ TEKCTY HA piBeHk BHINe afo HIHYe 3 Bignmo-
S3HH3HTH piBeHE BiOHOIO SMIiHOO CTHITIO
Bropy, . Ins sMmidenns Micns posTalIyBaHHA BHII-
Buua = JMeHoM @parMedTa TekeTy Oes aMIHH DIBHA
. iepapxii
Po3ropHyTH, - Ilna sigoBpamennsa abo NPHXOBYBAHHSA BKJIA-
STMOpHEYTH —] ILeHOTO TeKCTY LA BHIIMeHoTo (IOTOUHOTO)
-
. 3aroJ0BKA
IMoxkaszaTi ;PIHHEE . | Ilna BCTAHOBIEHHA NOTOYHOMY (pParMeHTy
v | " 1 '
piEeHE 1 /| TereTy mespHOrC piBHA, AKHE o0MpaeThcA 3l
CITHCKY 3 BIATIOBLIHOI 3MIHOK CTHIIO
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Cnig nam’'atary, Wo BUAiNeHHs abo nepemilleHHs 3arofloBKa cynpoBoKYETLCH
BULAINEHHAM | NepeMilieHHAM NiQNopaaKoBaHOro TEKCTY.

YropaakyBaHHA TekoTY MOXHA BUKOHYBATWA | NepeTAryBaHHAM CTRYKTYPHUX ene-
MEaHTIB OOKYMeHTa NozHadYkamu ©, @ Ta o. Ha ekpaHi sinofpaxaTuMyTECH BEDTUKANBHI
YW ropuaoHTankLH NiHil, AKI BKA3YIOTh HA HOBE MICLe po3TallyBaHHA gparMeHTa Tek-
cTy.

CTpYKTYpY OOKYMEHTa MOXHa HagpykyeaTw., Ha nanepi BoHa BUMAOATHME Tak
camo, Ak | Ha ekpadi. hopmaTt abaalie irHopyoTeCA, GopMaTH CUMBONIB BIOTRODIO-
HOTRCH NOBHICTHO,

Takow y pexumi CTPYKTYpa MOXHA PO3AINUTH BENWKWIA OKYMEHT Ha KiNkka okpe-
MUX BKNa0eHWX LoKYMeHTIB, Akl abepiraTuMyTeCA B okpemMux dalnax | GyayTs niano-
PAAKOBaHI OAHOMY OCHOBHOMY OOKYMeHTY. [lng Us0ro BUKOPUCTOBYIOTECH 2NeMeHTH
KepyeaHHa rpyny FfonoBHWA JoKYMeHT Bknalxy CTpykTypa. (i yac BMKOHaHHA Uigl
Npouefypw 3acTocoBYETRCA TexHonoria OLE.

ABTOMAaTHYHE CTBOPEHHS 3MICTY JTOKYMEHTA

HAruro and koskHoro ia sarojoBris faraTocTopiHKOBOMO JoKyMeHTa fforo
piBeHbL BU3HAYEHO 3 BHKODHCTAHHAM BiiNOBiJHHX CTHJIIB 3aroJIoBKiB, TO TeK-
croeuii npoiecop Word 2007 gae aMory aRTOMATHYHO CTRBOPHTH 3MicT TAKOT'O
ITokyMeHTa. J1nd Loro NporpaMa 3filicHioe NOCTOPiHKOBHEH MO JOKYMeHTa
1 LA KOMHOIO CTPYKTYPHOIO eJleMeHTa JOKYMeHTA BU3HAYAe HOMep CTOpPiH-
KH, 3 AKOI I8 YacTHHA JOKYMeHTa poalouydHHaeTbed. OTpuMani gaHi odopM-
JIOTRCA ¥V BUTVIAL] TA0JHI, V AKY BHOCATECSA HAZBH 3arCoJIOBEIB i BigmosiaHi
HOMEDH CTOPIHOK.

Jmicm doxymenma — 1@ Mepedik HAZR CTPYKTYPHHX YacTHH T0-
KYMeHTa, BIOPATKOBAHHH BiAMOBigHO o Horo icpapxiuHol cxeMH, i3
Ja3HAYEHHAM BiANOBIHHX HOMEPIB cTOPIHOK,

BHKOHYETBCA 1A ONEpallifd B pexi-

Mi nepersniany PosmiTka cropinku . {————
Jlna aBTOMATHYHOTO CTBOPEHHHA
BMICTY DOKYMeHTa HeoOXiTHOo BHKOHA- H_‘::' _
TH TAKHH anropuTM: = .
1. YeTaHOBHTH KYPCOp ¥ TOMY Mic- —
1l JOKYMEHTA, e TOTPIOHO POSMICTH-  |Assusmes a2 P
TH 3MIiCT. = vl mir .
2. BHrkoHaTH Hocunanuna = P r-—-.—v.-'n-s-_—-l-
3miem = Imicm [E). - 24 :
3. Bubpat B crniHcky BOYIOBAHMX ey
apaskiBp moTpifHMIT BapiaHT OQOPM- |9 S te noy.
JeHHA sMicTy (puc 1.64). |‘f‘ i e

Creopenuii amicr (puc. 1.65) mosx-

TR, SRS RN A SIEEE Pue. 184 Cringok BGYA0BaHVX 3pa3Kie
[epeMillleHHs [0 IIOTPIOHHX CTPYK- OhOpPMAEHHS 3MICTY

TYPHHX YacTHH AOKYMeHTa, MOIIy-

Ky HeoOxigHuX poaainis, migpoaainie Tomo. lna usoro cuijg y amicri Jory-
MeHTa BHOpaTH NOTpiOHMI 3ATOJOBOK, TPHMAKYH HATHCHYTOK KJIABIIY
Ctrl. 3sepuime yeazy, Mo BHIJIAJL TeKCTOBOI'O Kypcopa 3MIHHTLCA Ha Ta-

KU — {E‘;.
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Puc. 1.65. MNpuknap amicTy QokymeHTa

Hemo B xomi podoTH HAL JOKVMeHTOM Horo TeKCT 1 CTPYKTYpA 3MiHIOBA-
Jued, To aMieT fokyMeHTa noTpibHo oHoRUTH. [LnA nkoro noTpi6Ho BHROHATH

Hocunannsa = 3miem = Onosumu madauyro Y.

£X) Tlepesipre cebe N

1°. IIlo rake eruni? JIng yoroe IX BHKOPHCTORYIOTLY

2%, Io axux ob’exrie v Word 2007 mMoMHa 380TOCOBYBATH CTHALOBE odOpM-

JeuHA?

3*. Crunl AKUX THIIE MOMHEA BHKOPHCTORYEATH B Word 20077 Hxi snacTurocTi

0f"eKTiB JOKYMEHTA RBOHY BHAHAYAIOTLY
4*, Hrionepanii ai cTHASMHE MOHA BHKOHYBATHY

5°, Jle posmimeno spasky crinie ang pisaux of’exrin?

6*. OnumiTh, fAK 3aCTOCYBATH EKCOpec-CTHAL A0 06'€KTiB TeKCTOBOIO HOKY-

MeHTA.

7*. Homa BH OigroOTYBANH pediepaT, 3aCTOCYBARINK Teaki cruni. Yu dye neft no-
KYMeHT MATH Tol caMiil BUTIAL, AKIMO Horo BIZKPHTH HA AKOMYCE IHIIOMY

KoM oTrepi?
8%, Onuuires, AK CTBOPHTH HOBMH CTHL.

g* IIlo Tare Temu goxymenrta? Sxi eBaacTHBOCTI ZOKYMEeHTA BOHH BH3HA-

UAIOTE?

10*. Ha odopMieHHS AKHX 00'eKTiE JOKYMeHTA BIJHHe 3MiHa TeMH DOKY-

mMeHTa?

11*. Chopmynwiite puMory o obopmienss glnosol foryvMenrtanii, Yum poHN

pEI‘HEMEHTYEOTLCH?

12¢, [Io Taxe wopnoparHBHEHD (GipMosnil) crias goxymenTis? Ilas doro foro

poapobnAwTE?
13°, ChopMmynioiiTe 3aransHi IPARHIA CTANEOBOrO 0OpMASHHA JOKVMeHTIR.

14°, IIlo Take cTpyKTypa dokyMeHTa? HapeiiTh NpHKAaIl cTPYKTYPOBAHKX Jo-

KYMEHTIB.
15*. HAwxe npusHauenud cruais saronobris? Crlneku pisnls nux crunis?
16*. Onumits conocif opMAaTYBaAHEA CTPYKTYPOBAHOTO JOKYMEHTA.,

17#% Sl MakcHMAaTBHHI piBeHL BEI&IeHOCTI MOMe MATH CTPYKTYpPHHI efne-

MeHT foxkymenTa y Word 20077

Ilporpam HE “In mMalis s seix”
1 1 1
FRTICATRITINR 00 150, 000, 0 0 A, T 0 B B T 0 AL L B 1
MIATRAN . i wlaciran o aiic i o e R TR B S T A B e e e B S e e e
o THLALE TR . i i SRR A A 5 A W BT B BB o Mok a0 e WA 2
B s e g i G R e e T 2
Pozain 1. Poasrrok indopManifiaol DomriTHER Ha MUBHADPOIHOMY, PeTloHATEHOMY
1 HADIOHANEHOMY PIBEAK. . v+ b e v v vrsas R e P A KR T B
Pozpin 2. PoapHTok MW0IcEREX pecypeis, HapAkis | yMiHE B eToniTTa iBdopmanii. . ... ..... 3
Poagin 3. Ilocnaeras pon iHeTRTYOIN ¥ 3adesmesensl gocTyny go imdgopManii. . .......... 3
Poanin 4. Poserror iBeTpyMeRTiE, cnocodis i cleren IHpOpMALIHOTO MEHEHMERTY . .. ... 8
Poanin 5. Indopmaniital Texsomoril 114 ocBIiTH, HAVEHR, EVIRTYPH i KoMyHiEamii . ........ 8
. TIprENENY AAIHCHEHER TPOIPAMEIT « o ¢« v ee s s bc s unsnssssasssnsssnnnsassssasssens 4
1 Tapraepe o T OOUBIIDATIR & o wv e v i im0 W08 0 0, 4
e VT BRI v, 0 0 b 8 A MW BT R 6 A T P A 4
2. IIprenenr sAifcCEeHEA IPORKTY « o casras s o rrnsrantnanasssrnrsanasstassnsrns 4
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o1
18+,

19°.
20,

Ina qoro NpH3HAYSHO PerRHM Nepernaxy ZoryMeHTa Crpykrypa? fx fforo
MOMHEA BCTAHOBHATHT

Axri sMing MoKHA BHeCTH B fokyMenT y pesumi Crpyrrypa?

IIlo rake amict goxkyMenTta? Hk ftoro ersopurn ¥y Word 20077

@ BukoHaiite 3a8aaHHs H e

1.

3°.

Bigrpuiite Brasannii yuntenenm daiin (manpuraag, Tema 1\3apmanna 1.6%
apasok.doex). BizbopmaryiiTe 0f’'eKTH TeKCTOBOTO JOKYMEHTA 3 BHKOPHC-
TAHHAM TAKHX CTHJIIB:

J3aronossn — crunb Haasa,

TercTosl pparMenTH — cTHIL CAadfive sUoiCpeMAC HHA,

COoHCKHE — Maprosaruil 3 MEPKEPON *.

Tabnuui — etunk Cepedna sanusica I — Awyenm 3,

+ PucyHOK — cTHAL Memanead pamid,

e pesiTs gokyMenT v Baacuiit nanui y dalin s imenem snpasa 1.6.1.doex.
BigxpuiiTe srasanuit yuurenem dain (sanpurnazg, Tema 1\3asmanna 1.6%
spaaok.docx). Bixdopmaryitte of’eKTH TEKCTOBOTO AOKYMEHTA 3 BHKODHC-
TAHHAM TAKHX CTHIIB:

SaronoBkH — Cmpozui,

Tekerorl GparMedTH — cTHAL Budinenns,

COnHcKN — HyMepoaaruil a)...

Tabnuul — cruas Koavoposa mafiugs 2,

* Pucysor — cruns Memaaesuil oaan.

BbepexiTE IOKVMEHT ¥ BnacHil nanui v (aitni 3 iMereM snpaea 1.6.2.doex.
BigkpuiiTe Brazaupuil yumrtenem daiin (manpurnag, Tema 1\3anmaHHS
1.6%3pazor 1.6.3.doex), v axoMy go of’eKTiE TeKCTOBOrO JOKYMeHTa Gyno
3ACTOCOBAHO CTHALOBe odopMmienus. 3'geyilTe sHayeHHs BAacTHBOCTel
of'eKTiE, AKI BCTAHOBAIIOTE BHKOpHeTAH] crunl. 3anuimiTes pesyILTATH B
TabIHITHD.

. & & @

Onue cmuio

Haasa
o 0CMOCOSAHO20
ob exma ob’ cxma ; AHAYECHHA
CITIO SAACTIUEL CID :
GAaCMUE0CmE

D 4

Bigkpuitre rasanuil vunreneM daiin (manpurnag, Tema 1'\3anganna 1.6Y
spasok 1.6.3.docx), B saxomy jgo o6'exTiB TekcTOBOrO JgoKyMeHTa Gyno
3ACTOCOBAHO CTHAROEEe obdopmnenHA. Ouncrite dopmartn ob’eKTiE JoKRy-
MEHTA. SANHIIITE ¥V TAGIHIN SHAYEHHA BAACTHBROCTEH 0f0'EKTIE 38 3aMOBUY-
BAHHAM,

Al Bud Onuc gopmamy
o6’ exma ofi’ erma

SAaCHUSicms FHAYEHHA 8RACTUEOCTL

30epe:xiTL IOKYMEeHT ¥ BiaacHiil nanui v qaiini 3 iMenem pnpaea 1.6.4.doex.



@

6e.

7%,

!

10,

@ 11

@ 12+,

13*.

14%,

15%.

3'AcyiiTe 3a gonosmoroln oBigkH, SK cTEOPHUTH HOBMH CTHIL HA OCHORBL Bifg-
dopMaToBaHOTO parMeHTa JoKyvMeHTa. CrAamiTe BigmoBigHuil anropHTM.
BuronaiiTe e NIpakTHYHO.

Bigxpuitte nrasanuil yunrenem daiin (Hanpuraams, Tema 1\3aspanna 1.6Y
apasok.doex). Buanaure, aka TeMa odopMIeHHA IOKYVMeHTa 3ACTOCORAHA.
BMiHITE TeMy moxyMenTa Ha Sexpasa, noriv BHa Jluesapus. TlepernankTre
oopyaesHa o’ eKTiE ToxyMeHTA B 000X BHOaARAX. 3'AcyilTe, SHAUMEHHSA
AKMX BIacTHROCTEH o0 erTiE JoKYMeHTA 3MiHWOWOTLCH nifg uac aMiHenHs
TeMH JoKYMeHTa. BHeHOBOK 3anMIIiTE ¥ 301IKT.

CreopiTe HoBY TeMy ofopMIeHHS JOKYMeHTiB, VCTAHOBHMBINH SHaYeHHH
EAACTHEOCTeH 38 BIacHHM DaxaHHAM, 1 aacTrocyiiTe Ii 114 ofopMIeHHA BRA-
3aHOTO BUHTeNeM TeKCTOBOIO JOKYMeHTa (HanpHriai, Tema 1\JaBmaHHA
1.6\ apasok.docx). 36epeskiTs JOKYMeHT y BjaacHifl nanmi y daiini 3 iMmenem
snpasa 1.6.7.doex.

3apanTaxTe 3 caliTa Microsoft Office Online sory Temy odopMiIeRHA go-
KyMeHTa i aactocyiiTe i1 go odopMIeHHA BKA3AHOTO BUHTENeM TeKCTOBOTO
DorkyMenTa (HanpHuikaag, Tema 1\3aeBzanna 1.6%zpazow.docx). 30epemxirs
LOKVMeHT ¥ BaacHill nanmi y ¢paiini 3 imexem enpasa 1.6.8.docx.

Buafigite B lurepHeri TexeT JepmapHoro crapgapry JNCTY 4163-2003 Ta
3'AcyliTe npaguaa odopMaeHEa B odinifinuy gokyMmerTax Tafnunk i pHeyH-
Kin. BaHOTYHTe IX ¥V 30IIHT.

BigkpuiiTe BRazanlil yunTeneM dain (Hanpuenag, Tema 1\ 3asganna 1.6Y
apazok.docx). BigbopmaryiiTe fore sriggo 3 BMMoraM a0 ginosol HoKy-
MedTanii. B6epexkiTs fokyMeHT v BaacHil nanui y daiiai 3 imeneM Bnpagsa
1.6.10.docx.

BigkpuiiTe BKazannil yurTenem daiin (Hanprkaagn, Tema 1\3apnanna 1.6
apasok.docx). BigdopmaryiiTe Horo srifHo 3 BHMOTAMH [0 HAVKOBHX pO-
Oir MAH. 36epomirs gokyMedT y saacHil nanul y dafial 5 iMmeHen pupasa
1.6.11.docx.

PospodiTh RopHopaTHBHHA cTHAL oGopMAeHHA TOKYMeHTIB In8 rpoMai-
cbkol oprauisamnii «CeiT uygecs. S3aHOTVHTE B 30IIHT GHAYUEHHA BIACTHBOC-
Tell ocHOBHHX 00 eKTIE JOKVMEHTA ObOTO cTHAI0. BighopmaTtyitTe BKasaguil
VUHTEJIeM TeKCTOBHII fokyMenT (Hanpukiam, Tema 1\3asnanua 1.6\apasok.
docx) 3 BHKOPHCTAHHEAM pospodieHOrO CTHIO, 30epemiTh IOKYMEeHT ¥ BJac-
Hilt manmi v dradioai s imerem enpaga 1.6.12.docex.

BigxpuiiTe BRazaHEul yunTedeM JoRyMeHT (Hanpurnaamg, Tema 1\FapgaHHA
1.6%apazok 1.6.13.docx). BigdopmaryiiTe IOKYMeHT, BHKOPHCTOBYIOUH TAKI
CTHITL:

e BaronoBkH 1 pipHA — cTHAL Jazotoson 1.

o 3BaronoBrH 2 piBHA — cTHIE Jazonogor 2,

 3aroaoBKH 3 piBHA — CTHAE Sazonosoi 3.

o [Hmi pparMesTH TeKCTY — CTHIE Seuudalniil.

I[MepernsHbTe CTPYETYRY BLIGOpMATOBAHOTD HOKYMeHTa. 30epemiTes JoEy-
MeHT ¥ BiacHifl manii y daiini 3 iMmeseM supasa 1.6.13.doex.

BigxpuitTe BRasagdil yunTeneM JoxkyMent (Hanpuxnaan, Tema 1\3apnanns
1.6\apasok 1.6.14.doex). [lepernaunre foro B pesini CTpykTypa. Vopsi-
KyHTe po3ginH JoKYMeHTA 38 ixHimu HoMmepamu. 3a HeobxigHoCTi BeTAHO-
BiTh noTpibai pipui gas dparmenTis Terery. 36eperkiTs TOKYMeHT ¥ BiacHil
nanti y dpaiini 3 imenem snpasa 1.6.14.doex.

Biakpuitre prasaguil yunrenem Jorysent (ganpurnan, Tema 1\3apnmanus
1.6apazor 1.6.15.doex). CTRopiTE Ha mouaTRY JokyMeHTA Horo amict. Bbe-
periTE IoKYMEeHT ¥ BjAacHIl nanni y daiiai 3 iMmeHes snpaea 1.6.15.doex.
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L!J TTpakTuHa po6ota Ne 2. BHKOpHCTAHHSA CTHIIB ¥ MOKYMeHTAX

¥mara! [lid wac pofiomu 3 xwomn'wmepoy dompumyimecia npasun Geinexu ma
caMimapio-gizic R HUX HopM,

1. Bigxpuitre srasanuil yuurenem daitn (manpuxnag, Tema 1)\ Ilparmiuna 2\3pa-
sok np2.docx).

2. SacrocyiiTe 10 oQOpMIeHHA JOKYMEHTA TeMy Hcrpasda.

3. BizdbopuaTyiiTe 3arofoBKHM TEKCTOBOTO IOKVMEHTA 3 BHHKODHCTAHHAM CTHJIE
3arcjoBKiE,

4. BigdbopmaTryviite 06’ eKTH TEKCTOBOTO JOKYMEHTA 3 BHKODHCTAHHAM TAKHX CTH-
JIB:
s Texcropl pparMeRTH — CTHAE ' mpoziuil.
o Tabmuni —crrns Cepedns zaauaiwd — Axyernm £,
¢ PHCYHKH — CTHAbL PAMKH — 3 okpyaieduM ilifnom, Giaa.

3. CTROPITE Ha MOYaTKY JoKyMeHTa foro amicr.

6. PoapobiTe pnacHiil cTHIE ohopMIeHHEA cOHCKiBE Ha Gazl errumo Adzay si cnuc-
KOM.

7. OQopMiTE COMCKH ¥ TEeKCTOBOMY IOKVMeHTi 3 BHKOPHCTAHHAM po3podieHOTO
cTHIW absanis,

B. 3fepesitTh fokyMedT v BaacHill nanoi y dafini 3 iMedem npakTHuna pobora
2.doex.

1.7. 3acobm aBTomaTu3auil npouecy CTBOPEeHHN
AOKYMeHTa

Hagua?
2. OnWwiTe anropyuTM CTEOPEHHA ACKYMEHTE,
3. Wo rake cTuni? [Ina 4oro ix BUKOpUGTORYIOTE?
4. Lo Take MOBW NporpamMyBaHHa? HKe ixHe npusHaveHHa?

IE 1. o take anropwtm? LLo Take komanpa? Lo Take cucTeMa KoMaH BUKO-

CTROpeHHA TOKYMEHTIE HA OCHOBI m1a0M0HIB

BH Bike HaBYHIHCHA CTBOPIOBATH pi3HOMaHITHI TeKCTOBl HOKYMEeHTH Ta
popmaTyBaTH IX 3 BHKOPHCTAHHAM pisHMX 3acofiB TeKCTOBOIO Ipolecopa.
Pazom 3 TuM Texcroenil npomecop Word 2007 gas cTBopeHHSA TOKYMeHTIB
NeBHHX THIIB HaJac [le 0IHY MOKJIHBICTE — CTBOPEHHA AOKYMeHTa Ha OcHOBI
madnony.

Illa6non — ue BiadopMaToBaHMH MMeBHMM YHHOM [JOKYMEHT-
3ATOTORKA, AKWIH 30epiracTbeda B oKpeMoMy (aiiai TA BHKOPHCTORY-
€ThCA AK OCHOBA [IJIF CTROPOHHA HOBHX JOKYMEHTIB MeBHOTO THITY.

Hanpurnajg, madinoH AAf cTBOpeHHA JIHCTa, 3BITY, pesioMe, BiTANbHOI
JIHCTIBKH, BI3BMTHH TOLIO.

Bigxpueimm madgoH, KOPHCTYBaY nobadylTh Ha eKpaHl TeKCTOBHH TOKY-
MEeHT, V AKOMY MOMYTh MiCTHTHCA MOJA AJA BBeJeHHA TEKCTY, HAITHCH, PH-
CYHKEH, KOJOHTHTYNH, JoroTHnn. [lo qokyMeHnTa Bie MoxKe 6YTH 3acTOCOBAHA
[IeBHA TeMa Ta BHEOPHCTAHIL CTHJIL opopMAeHHA pisHHX 00 ekTiB. BikHO npo-
rpaMH TakoMk Moke OYTH HAJALITOBAHO NeBHHM YHHOM — 3MiHeHO BHIVIAJ Ma-
HeJell IHCTpYMeHTIB, MeHi0 Toulo. KopHeTyRauy 3anMilaceThes TIBKH 3a0-
BHHTH BiIMOBiAHI MicIia JoKyMeHTa DoTpiOHHM aMicToM 1 30eperTH JOKYMEHT



y TercroBomy daiini — dopMaryBaHHA Ta CTPYKTYPYBAHHA JOKYMEHTa BiKe

BH3HAYEHO CAMHM I1a0JI0HOM.

BuropHcTaHHg MIadI0HIE 3HAYHO DOJEriye podoTy KOpHCTYBaYA, OCKINE-
KM OYAVUM OJIMH paz NigroTopleduMy i abepeseHMMH HA 30BHIIHIX HociAx,
BOHH € OCHOBOIO JUIA HIBHAKOTO CTBOPeHHA AHAJOTIUYHHX 3a (popMolo, aje pis-
HHX 3a BMicTOM JOKYMeHTiB Oe3 3aTpaT dacy Ha iXxHe (popMaTyBaHHA.

(OcHoBHA BiAMIHHICTE MiK JOKYMeHTAMH 1 IabNOHAMH [ONATAE B IXHROMY
NMpH3HaYeHHl: mabioH — e 3aroToBKa JOKYMEHTA 3 TOTOBHMH eleMeHTaAMH
TEKCTY Ta ohopMIeHHsA, sSKa NpH3HaYeHa A TOLaNLIIOr0 3al0BHeHHSA JaHH-
MH, & JOKYMEHT — [ie Bike MiAroToBJeHHi TekeT, MOMRIUBO Ha OCHOBI AKOIOChH
1abiony.

Ila6nouu abepiraiorThea y daiinax 3 posmupenuam iMeni dotx ta dotm.
Baseuuyail BoHn sbepiraloreca v nanmi Programs Files'\ Microsoft Office
Templates. [Tax'amaiime, v mabnoHax MoskyTs abepirarica makposipycH,
ToMy 6yaLrTe obeperkHi, BHKOPHCTOBYIOUH HOBL mabloHH Bij HEBiZOMOTO aB-
TOpAa.

¥ rererosomy npouecopi Word 2007 yei mabnonu posnoginedi va Tpu
TpyIIH:

s iHcmaavosari — MADJIOHH JOKYVMEeHTIB NeBHHX THIILB (JIHCTLB, (pakcis, 3Bi-
TiB Ta iH.), Axi iHcrassoBani Ha komi'wrepi v cknani nakera Microsoft
Office 2007;

o Microsoft Office Online — mabnoHd TOKYMEHTIB pisHOMAHITHHMX THIIB
(BiTANLHHX JMHCTIBOK, Bi3HTOK, Ol0MeTeHIB, cepTH(IEATIB, IPAMOT, 3AMIpO-
eHkL, 3488, KaleHapis Ta iH.), Ari poaramosadi Ha Beb-caiiTi Microsoft
Office Online;

s wabronu kopucmysaya — MabOHH, AL CTBOpeHI KOPHCTYBaYeM.
OcHoBHMM 3i cranjapraux mwadaonis Word 2007 € mabdbnon 3euvatinuil

(sbepiraeTeea vy ¢aiini Normal.dotm), axmii aproMaTHuHO BiIKpHBAETLCA

iz sanycroM nporpami Word 2007 i BeTanoBIOe 3a 3aMOBUYBAHHAM TAKRHI

dopmar o6’ekTiB fokymenTa (Tabn. 1.12).

Tatauya 1,12, SHAYCHHA BAACTHBOCTEH 00’ €KTIB TOKYMeHTA
B madaoni Normal.dotm

Cimopinka AbGzayu Cumeonun
s Opiedrania apkyma — | » Mikpagkosuii igTep- | » IpudT  ocHOBHODG
KHUNC KOS BAJ — 0OUNHApHUd TerceTy — Calibri
o Poasmipapryma—A4 | e Ixreppan nicna abza- | » Poamip — 11 nm
e Bepxmenome—I1.5cm | oy —I0nm * Hoagip—uwoprui
s Humue noae —1I cw « Bupisswpadusa — sai- |« IHTEpBRAn LYl
e Jline monme — 2 em & MLl
e Ilpare none — 1.5 cm o Bimerynu — sidcymmi

Tarosx ne# mabnoH BH3HAYAE CTHILOBE OPOPMJIEHHS 3ATOJIOBKIB, CIHC-
EiB, TaOIHUE TOLO.

Beenenusa tekcry, dopMaryBaHHA OKpeMHX 00’eKTiB, CTPYKTYpPYBaHHHA
TEKCTY KOPHCTYBAaY 3JiHcHIoe camocTiiino, Ha ocrosi madaony Normal.dotm
MO HA CTBOPIOBATH TOKYMEHTH PiSHHX THIIB.

Ile ogauM 31 craHgapTHHX madnoHie Word 2007 e, Hanpuknajg, mab-
JoH 3euuaiine peatome (daitn MedianResume.dotx). [leii mabnon micTuTh
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YV AOKVMeHTi-3aroToBll KilbKka TEKCTOBHMX II0JIB, ¥V AKI KOpHCTYBaY BHOCHTL
Jani mpo cebe; im’'a Ta nmpisBuIe, KONTaKTHY iHdopMmaiin, BigomocTi mpo
oCcBiTY, Micile pofoTH Torllo ((pparMelT MAadJIoHY HaBeleHo Ha pHcYHEY 1.66).
Berarneny dororpadito samiHioe Ha BiaacHy. JlaTy MoxHa BHOpaTH B HAJEH-
Aapi, AxWil BiAKpHBaeTRHeA Mg yac BUOOpPY 3asHadeHoro noad. Komua eTpyk-
TYPHa YacTHHA JOKYMeHTa Bike BidopMaToBaHa i po3MillleHa B TeKCTi Bigno-
BiiHUM uynHOM. BukopucTosyoun tei wadiod, MOMHA LWBHAKO HiAroTyBaTH
BJlacHe pesome,

|} Hams prasney " | -|

[Bacaim meow sapecy]
[Beegims ouill vezedommil mosiep]
[Beéaits enon LIpSLY £1ecTRoOMNNG] DoTTTE]

[Beezins wxpecy cooro ped-calina |

Puc. 1.66. LLatinoH 3suyaiiHe pesiome

Jlng cTBoOpeHHA JOKYMeHTIB Ha OCHOBI iHCTANLOBAHH X IIA0JIOHIB ¥ TeKCTO-
soMy npotiecopi Word 2007 notpi6ro:
1. Bigxputu N'omoeHe Mento nporpamMy sndopom kxonk Office.

2. BubpaTtu womanay CTBOpHTH j 0 BikpHBae gianorose BikHo CTBoO-
PeHHA JOKYMeHTA.

3. BubpaTtn B cimcky aaiea B posgiai Hladmonn norpidny rpyny mwabno-
HiB — IHcTaasoBani madnonu (puc. 1.67).

4. BubpatH B cnucky 11abioHiB noTpioauil (Hanprena, 3BH4aiine pesionme).

5. IleperagdHyTH CTRPYETYPY TA 30BHIINHIA BUrMAa madioHy B IIOJL 3pas-
KiB (copaBa vy Bikmi).

6. Bubpaty B HukHiil yacTuHi nons apaskis nepemuray Jlokymenr.

7. Bubparu pnonegy CrRopHTH.

8. BanoBHUTH 3anpolioHoBaHl 1018 NOTPiOHUMY JaHHUMH.

9, 3bepertH JOKYMeHT.

Heno kopuerysay Daxae 3acTOCYBATH OJMH i3 abnodis, akri poaminteni
Ha caiTi Microsoft Office Online, To ciijg BHKOHATH TaKy NOCHifoBHicTs Hiil:

1. Bigkpurn lonoene MeHo nporpaMu subopom kHonku Office.

2. BuGpatn romanny CTRopuTH j, 1o BikpHBae gianoroee BikHo CTRo-
PeHHSA JOKYMEeHTA.,

3. BuGpatu B cnucky anisa B poafaini Microsoft Office Online noTpiGunii
THI madnony (puc. 1.68). Hanpurnan BiransHi ancriBen.

4. JloueraTncsa 3'elHaHHA i3 cepBepoM caiiTa i BifobpakeHHA CHIHCKY 1La-
noHiB.

5. Bubparu norpibuuii madnoH.

6. IMepernsaHyTi cTPYKTYPY Ta 30BHIWIHIH BUrIAA 1abJoHY B 11011 3paskis.

7. BubpaTH KHONIKY 3aBaHTAMKHTH.

8. lloyekaTHcd saBaHTa:KeHHA IHabIoHY.

9. 3aNOBHHTH 3alPON0OHOBAaHI TOJA NOTPIOHHME TaHHMH.

10. B0eperTH IoKyYMeHT.



CroopenHa goRyMeHTa

|| Ermogew sosst (5 Qe ) Dadans

I

Puc. 1.67. CTEOpEHHA AOKYMEHTA HA OCHOBI IHCTansOBaHOr o Wabnony

CreopeHHA OOKyMERTE

- AW (Brescon |

| Apymta ﬁ;lm:ll . 136 2] o i g 68 B )
W

— Thune sy oxam, mis.

= i
AT

Puc. 1. 68, CTROpEHHA AOKYMEHTA HA OCHOBI LWABnoHy 2 IHTepHeTY

@ KopucTyead, 3a DaxaHHAM, MOXe 3MIHWTK roTorl wabnoHu abio cTRORPWMTI HORI.
lcHye Kinkka cnocodiB CTROpEHH: LWabNoHIB JoKYMEHTIR!
{. CreOpeHHS HOBOTMO WabNoHy Ha ocHoBl icHyiovoro. Jns Usoro noTpitHo,
1. Bigkputy wabnod, Ha OCHORI AKOMo CTRORIBATUMETLCR HOBMIA:
1) Biggkputr NlonoBHe MeHO Nnporpamy Bubopom kHonkw Office,
2} Bubpatun komanaoy Bipkpurw, v cnvcky Tun gaidny endpatv Bei wadnoHn
Word.
3) Bubpatu dhaiin, y Aakomy 3bepiracTeca NoTpiGHWIA wiatnoH.
2. 3MIHMTW 3HaYeHHA NapameTpie dopmaTyBaHHA OOKYMEeHTa, BiapeparyeaTu

CTPYKTYPRY TOLLO.
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3. 36epertv wabnoH 3 HOBUM iMeHeM (TUN OokymMeHTa enbpatu LWaénox Word).
HKIO QOKYMeHT abeperTi ai cTapum iMeHeM, To B TakKid cnoci® Gyae amiHeHo
OfWH 3 HAABHWX WabnoHIB.

. 30epexeqHHa AoKyMeHTa AK Wwadnoqy. [lnd cTBopeHHA WadbnoHy WM cnocofomm
NoTRIGHO!
1. BigkpWu i JoKyYMEeHT, SKMA HeoDxXinHo 20eperTy Sk wabnoH,
2. Bubpatv B MTonoBHOMY MeHH Nporpamu kKomaHy 3beperti sK.
3. Bubpatv nanky ona abGepexedHa wabnoHy, BeecTH im'a dainy, enbpati Tvn
dainy - Waénoxd Word (*.dotx).
4. BuBpatv kHonky 36eperti.

Hl. CreoperHa Hoporo watnoHy QokyMmesTa. [Lna usoro HeoBxigHo:

BubGpaTwh B lonoBHOMY MeHIO Nporpamy komady CTeopuTH,

BuGpatu B cnucky pozainy Waénouwm komaday Mot wa6noum.

YCTaHOBMTU B HUXHIA 4acTMHI BikHa CTBOPMTH Nepemukady LlaGnoH.

Bubpatn kHonky OK,

PospofnTi MakeT HOBOTO WabnoHy, CTEROPWBLLK HANWcK, @parMeHTH TekcTy,
Noaa ANg BEeAeHHS TeKCTY, ORopMUTK Ta CTRYKTYRYBATW AOKYMEHT,

36eperti wWabdnod, ykazaswm im'a daliny ta micue Roro poamilieHHa .

G &

CTBOpeHHSI MAKPOCIB B ABTOMATHYHOMY Pe:RHMI
Ta IXHE BHKOPHCTAHHA

¥ npoueci poborH HaJ JokyMeHTOM Yy nporpaMi Word uacTo J0BOAUTHCH
BHEOHYBATH 3aBJaHHA, 110 CKJAAJAIOTLCHA 3 MTEeBHOI MO/ I0BHOCTI 1ii, 3a Je-
AKHM aJropuTMoM. Hanpukaam, NneperASHYTH TeKCT 1 BHAIJIHTH AKYCh Horo
YACTHHY; MiIKPEecIUTH CNOBA, HAITMCAHL NATHHCBEHUMKM JiTepaMu; BHIANTHTH
HemoTPiOHI UM TOJATH BIACYTHI MpONyCcKH TA iH.

Buronanudg noLiOHHX 3aBJaHb MOM{HA 3HAYHO CIPOCTHTH, BHKOPHCTABIIH
Maxpocu, OCHOBHe [PH3HAYEHHA AKUX — Mo30ABHTH KOpHCTYBaua Bararopa-
30BOIO MIOBTOPEHHA OJHOMAHITHHX MiH NI Yac olpalioBaHHA TeKCTOBOID 10-
KYMEeHTa, BAKOHATH 3a HLOIO PYTHHHY poboTy.

Maxpoe (Tpen,. pudipoc — BeJHKHI, TOBTHIl) — He MOCHITOBHICTE
KOMAaH]l, 3rpyloBaHHUX B O/JHY MaKpoOKOMAaHAY, AJd aBTOMATHYHOIO
BHKOHAHHSA MeBHOTO 3ABJIAHHA.

Makpoc cTBoproeThCA OIHH pas, 30epiraeTheda B mabiioHl 9H AOKYMeHTI
Ta MOoMxe DaraTopasoBo BUKOHYBATHCH 3a NoTpeOH. 3acTOCOBYHOTLCHS Makpo-
CH N8 IPHCKOPeHHS BUKOHAHHSA onepauifd pegarysanns abo (popMaTyBaHH#A,
IJA aBpToMaTH3allii cKJIATHOTD ONpalloBAHHSA IOKYMEeHTa, [ CIpPOLIeHHS
npoleaypH BCTAHOBIeHHA NapaMeTpie ob’ekTiB, A4 HAJAUITYBAHHA Bikda
nporpamu Word 2007 Touo.

Makpoc MoXkHa CTBOPHTH OIHHM 3 IBOX crocobiB:

* HANUCAHHA MAKPoOcy — BBeJeHHHA TeKCTY Makpocy MoBolo Yisual Basie for
Applications (VBA) (aurn. Visual Basic for Applications — Visual Basic
A JofaTkiB (komi'loTepHHX nporpam)), sfika crneniankHo poapobieHa
IAA ITHX Iigei;

*  Fanuc Maxpocy — BHKOHAHHA KOPHCTYBaveM noTpibHol nocaigoeHocTi Aiil,
AKAa 3allHCYETHCH [1pOrpamMoo.

MIoh CTROPHTH MAaKpOC NeplidM crnocodoM, MoOTpidHO 3HATH MOBY IpO-
rpamysandg Visual Basic for Applications i MaTu goceij) nporpaMyBadHs.
3 UMMH MTHTAHHAMH BH 03HAHOMHTECH B HACTYITHHX KJlacax.



¥ pemuMi zanucy Markpocy KOpPHCTYBaY caMoCTii-

Do B |

HO BHEOHYE IMOTpiGHY mNocmigoBHiCTE MmiH, dAKa
opopMaoeTeca sacobamu Word 2007 ak mMarpoc.
EnemenT wepyBaHHH 3alMCOM MaKpociB poaTaulo-
paHi B rpyni Ko (pue. 1.69) na sraaani Poapobrmic.

3 Zanmcurn seanpe
ﬂ 03 4O Mayss =

Witual
e .H-mm_h‘ 4

Koa

3a 3aMOBUYYBaHHAM I8 BEIaJAKa He BilobpamacThb-
ca Ha Crpiuni. [laa 11 gigobpamenss norpibHo BUKO-
HATH Taki xii:

1. Buronatn Office = IHapamempu
Word — Hatlyyeuesaniui.

2. YeradosutH B posgini OcHowwui

FANKMC MAKPOCY

Puc. 1.69. lpyna Kog,
eknankn PoszpoGHnk

napamMerpu pobGorn 3 Word nosmaury
npanopuda BimoGpaskatn Brnagky «Poa-
podHHK» Ha eTpiuni.

3. Bubparn knonky OK.

3arnic Makpocy 3IiHCHIOETLCH 3a Ta- = =)
KUM AJNIOpPHTMOM: [ a— |
1. Buronatu Pospobuurx = Kod — |™™™ |
3anucamu maxpoe L. [ e ] [oucmew ]

2. YeraHoBHTH ¥ BikHI Jammc Ma-
kpoey (puc. 1.70) Tari sHavyeHHA BJAC-

Puc. 1.70. Bikno 3anuc makpocy

THBOCTEH MaKpocy:

1)

2)

3)

4)

¥eecT B one IM’a Makpocy HASBY MAKpOCY, AKA MOBHHHA Bigo6pa-
#KaTH CYTh BHHOHYBaHHMX onepauifi. Cioixg naMm’daraTH, Wio iM'a Ma-
HpoCcy NOBHHHO MOUYHHATHCA 3 NiTepH Ta He MICTHTH IIpoIyCcKiB.
SajaTi madioH anA sbepiraHHs Makpocy, BHOpabBiIM HeobXigHMH
BaApiaHT V cHHcKy S0eperts Makpoc ¥ — AJf BCiX JOKVMEHTIB ¥y
madnoni Normal.dotm abo 1nd okpeMHX IORYMeHTIB ¥ BEA3SAHOMY
mabsioHi.

¥BecTH 3a 0a)KaHHAM CTHCJIHH oITHC TiH Makpocy B rose Onuce. Tekcr
nboro onucy oyae sigodpaskaTics I Yac HaBeleHHA BEA3IBHHKA HA
KHOMKY BHEAHKY MAKPOCY AK claMBaloua nigkaska. Tomy daxkano,
mod JoBMHHA I[ILOTO TEKCTY He nepesuurysatga 100 cuMBomis,
Bubpatd B posgiai IIpHsHauydTH Magpoc¢ oJHH i3 3a0polloHOBAHHX
clriocobiRp BHRJIMKY MAKPOCY — KHOINKOI 4M CIIONYUYeHHAM KJaagriul,
10 BiAKpHE BLANOBIAHE LiajJl0roBe BIKHO.

3. HanmamnrysaTH napaMeTpH BHEJIHEY Makpocy 3ajledkHo Bij BHOpaHOro

criocoby:

e rHonkow (pHc. 1.71)

1)

2)
3)
4)

o)

BubGpatn B cnucky HacrpoloBaHHA naneli INBHIKOT0 AOCTYIIY BikHA
Ilapamerpn Word pokyment (abo Bei JOKYMeHTH), ANA AKOTO I0-
TPifHO XOZATH KHOMKY BHKJIHKY MaKpOCy HA MAHeNb IBHIKOTO J0-
CTYITY.

ButpaTtn B cniucky Poaaineauk iM’a Maxpocy, AKHI 3alHcyeThed.
Butpati kponky logaTh.

3MIiHMTH 3a DaskaHHAM Micle posMillleHHS KHOINKH Makpocy Ha Ia-
Hell MBHAROTO AocTyny KHonkaMH Beepx 1 Buma Ta soOpakeHus
niel KHONMKM, BUOPARIIIN KHONKY 3MIiHHTH.

Bubpatn kroney OK.
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NapameTpHs Word

o =
O Nosepryma
Haabyaoem o !:P Mpascac i g >! (=]
T =t=— |
o Weageed 2y - |
' [Lcmsym | [dniseere |
I [ Eisctpasums namen WEeTe SoCTymy nlg crpheces
e ==y
i o] [caguem]

Puc. 1.71. BikHo HAnalWTYBaHHA KHOMKKY BUKITUKY MEKpoCy

* cnoRyveHHAM kaasiw (puc. 1.72):

1) Bubpats B noni Komanam
im’a Makpocy, Aruil sanucy-
€ThCH. e |

2) ¥eectn B nose Home cmomy- Tu — i
YyeHHA KIaBim Oaxkade cro-
nyueHHA waarim abo HaTHe-
HYTH HOI0 Ha KJaBlaTypi. i :

3) BubGpati kHOonKY IIpHSHATH- | e romrms come
TH. TNoros rons ey  Home cramy s oy

4) BufparH KHOOKY SakpHTH,
mod posnovyaTH 3anuc Ma-

HacrpowaaHHa KnagiarypH

Kpocy. el
4, BUKOHATH TOCHiZOBHO [mii 3 |Mewmowss teemd
onpalBaHHAa [JOKYMeHTa, #Aki nmo- |™
TpibHO 3anUcaTH B Makpoc. ey |y s

3anuc Magpocy sa norpebM ModHa
TUMUYACOBO NpHayNUHHUTH (Poapob-
Hux — Kod — Ilaysza W9), a moTim

npogosEuTH (Pospoénux = Kod = Bidnosumu sanuc @),
Caid nam’amamu, M0 OiJ Yac salicy Makpocy BHKOHAHHA olepaliii y
BikHI JokyMeHTa 3 BHEOpHcTAHHAM Muini 6yge sabnokoBaHo i BrasiBHHK

MATHMEe BHTJIA] h BHEOPHCTAHHA MHIIN JOMYCKAETRCA TiNLKH I1A BHGOPY

KOMAHJ, KHONOK abo aMiHM napaMerTpis v Iianorosux pikuax. ¥ peuiri su-
najKiB noTpidHO 3ACTOCOBYRATH KIARINI KEPYBAHHA KYPCOPOM i CONyYeHHA
rnapini., Hanpuenan, oad BHIIIeHHA (parMeHTa TeKCTY CIifl BHEOPHCTATH
knagpiwi Shift + €, 2, P, 4.

5. Konn Bel onepanii makpocy 6yayTe apobaeni, norpiéno Bukonatn Poas-
pobrur = Kod = 3ynunumu sanuc M.

Puc. 1.72. BikHO HanaWwTyBaHHA Cnony4eH-
HA KNABILW ANA BUKANKY MaKpocy



Creopeduil Makpoc Mo3ke OYTH BHKOHAHKMHA nij yac poboTH HajJl JOKYMeH-
oM. Jlns nhoro noTpifHO HATHCHYTH Ha KJIABIATYPi NpH3HAYEHE CIIONYUYeHHA
KIaBii abo BHGpATH OpH3HAYEHY KHOIIKY.

3anycTUuT MAKpPoOC HA BHKOHAHHA MOMHA TAKoM i 3 JianoroBoro BikHa
Maxpoc (puc. 1.73), Axe RiAKpHRAETHCA BHKOHAHHAM Poapobnur — Kod —

Maxpocu @ ¥ cnHceky Heoro BikHa HaBeJeHi iMeHa BciXx Makrpocis,
CTBOPEHHX KOPHCTYBauYaMH AadA noroudoro mabaony. Kopuerysauy caig Bu-
OpaT iM’a moTpibHOro Makpocy i kHonky Bukonath. ¥ nLoMy caMoMy BikHI
KOpMCTYBaU MOMe BHJAJHUTH CTBOPeHI MakpocH, 3MIHUTH 4M HanawTy-
BaTH iX.

Mawxpoc

{
{
!.

o g‘u:

[cacmen ] [ ] [cmomem ]

Puc. 1.73. BikHo cnucky makpocie Puc. 1.74. BcTaHoBneHHA 3HAYeHE BNACTH-
BOCTEM Makpocy y BikHi 3anuc makpocy

HapegeMo aaropiTM cTBOPeHHA Makpocy Ha OPHEJIATL TAKOrO 3aBIaHHA:
Yy TeKCTOBOMY JOKYMEHTI 3aMiHHTH HasBy HaBuUaJbHOro saxkJany 3 CIO A 2
Ha HBK «Csimous» i Bigdopmarysatu januid dparmedT rekery Taw: wpudr
Arial, poamip 10 nm, KOIip CHMBOJIB MeMHO-CUHIIL

1. BanycruTa Word.

2. Buronatu Office — INapamempu Word — Hallymwusaniui — OcHnoaHi
napamempu pobomu 3 Word = BidoGpasxamu exnadry «Poapobnurs na
empixyi = OK.

3. Poanouatu sanuc Makpocy, BuroHasiuu Poapofrnurx — Kod — 3anuca-
mu maKpoc.

4., VeTaHOBHUTH V BiKHI Jamde Makpoey Takl 3HAUeHHA BIACTHBOCTeH Ma-
kpocy (puc. 1.74):

1) ¥ none Im’a maxpocy eeectn Hoga Hazea wkoau.

2) ¥V cnucry 3bepertn makpoc y Bubpatm Vei doxysenmu (Normal.
dotm ).

3) ¥ none Onmue yeecTH TercT Samina CIIT M 2 na HBE «Csimou».

4) ¥V posgini lpuanaunTi Mmakpoc BHOpaTH MKTOIPAMY KHOTIIII.

5. HanamryeaTn mapaMeTpH BHEIHERY Makpocy y Bikui Ilapamerpn
Word:

1) BubpaTtn B ciiicky HacTporoBannsa nanemi meHakoro qoeryny — Jaa
gcix dokymeHnmis.

2) Bubpatu B cnucky Poaginenuk wmakpoc 3 imedHem Normal.
NewMacros.Hoea nazea wkonu.
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3) Bubparu kuonky logaTH.

4) IlepeMicTHTH KHOIIKY MakKpocy Ha Ieplle Miclle B CIHCKY KHOMOK
IManexi mMBHAKOTO JOCTYIY, BHKOPUCTOBYIOUH KHOMKY m

5) BuGpaTy kHONKY 3MIHHTH 1 B cniHcKY 300pakeHs KHOMOK BHOpaTH
#i

6) Bubparn kHonky OK.

6. Buronarn norpidni 2il mogo onpalioBad g JoKYMeHTa:

1) Burxonatu Ocnosane = Pedazysanna = Jaminumu (puc. 1.75).

2) ¥ none 3HaiiTH BBecTH CII A 2, v noJse JaMiHWTH Ha BBecTH HEKR
«Ceimous,

3) Butparn Binvwe = Popmam = Hlpugm.

4) BuGpars v ikl HipudT noTpidHi sHaAYeHHA BIACTHBOCTeH: IIpHQpT
Arial, poamip 10 nm, KoJip cHMBONB meMHo-cUHIIL.

5) BuGpaTH KHONKY 3AMiHHTH Bce.

6) Buronat Poaspobuurx — Kod — 3ynunumu sanuc.

MNowyk | 3amiHOBAHHA

opmgr; BT AL 10, Kop impmbTy, T 2
(L c<tioue | [ 3wwern | | savireerugen | | ravivn gan | | coacymarn |
(st voms Acaunyxcy
[ Bpaseaymans pagie s [ Besacermymarmm rpssepier

Posd iAo it O tpapmmysam cypdes:
[ S g
[ Bemomnagrucn me (e sifcanca) I He mpamarpmar sy iy vy
] s comscdcpoms { svw nivicincnl | He evaumevears crebom ngofine.
Barweim
lm - ] b-u.lnl‘i 'I I_H'HWI

Puc. 1.75. BikHo Nowyk | saMmiHoBaHHa

Ina neperipku pofoTH Markpocy CJiJ BiIKPHTH JOKYMEHT, V SKOMY TPAIl-

nfgeThed Terer CIHT A2 2, 1 Bubpard Ha llaneni mBHAKOrO JOCTYNY KHONKY 3.

Hruo Mmarkpoc cTROPEHO NPABMILHO, TO BCi cTapi HAZEM IIKOMH B JOKYMEHTI
OyAyTE 3aMiHeH] Ta BIAMOBLAHMM YHHOM BigdopMaToBaHi.

m

Tepesipre cefe

1%, Mo rake madnon? J1ng yoro foro BHKOPHETORYIOTE?

2*. friBnacTHBoCT] JOKYMEHTA MoMe BH3HAUATH MIabnoH?
3*. Hr ®opHCTYBATHCSA MABNOHOM AJM CTEODEHHS ToKYMeHTAT
4*, Hrirunu madnoHie ieEVIOTE ¥ nporpami Word?

8° Hrlonepauil MoMHa BUKOHYVBATH 3 IabioHamMu?

6°. Yomy caipocrepiraries madnonin?

7%, Yuwm madnon piapisngeTsed B foxkyMeHTaY?
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8%,

ge.
& 10%.
11°.
120,
130,
140,

15%,

@ BuoHalite 3aBAaHHA |

1.

2%,

4%,

a%.

=4,

g*.

10°.

@ 11%.

12%,

e posmmpenHa iMeHl Moske maTH daiin, y AxoMy sdepiraeThes mabnor?
Sruit run mae dafin mabnory?

OnuumiTe, AK cTEOPHUTH JOKYMEHT Ha ocHoBl ineTantoratore mabnony.

Akl e enocobl cTROpeHE A WAGAOHY KopHeTYRAYa?

Mo Take Makpoc? ILna yoro Horoe BUKOPHCTORYIOTE?

HaszpiTk, Akl icAY10TE ¢nocobH ¢TROpeHES Makpocy 8 Word 2007.

OnumiTe AATOPHTM JAMHCY MAKPOCY.

Jlna BHKOHAHHEA AKUX ooepaiiil 1o3poSeThe BUKODHCTORYBATH MaHiny -
TOp MHNIA 017 Yac sanuey Makpocip?

K neperfnAHYTH cIHCOK Makpocin, cTBOpeHHX KOPHETYBAYAMHE, AKI MoMHA
BACTOCYBATH NiJ uac ONpaNOBAHEA JOKyMeHTa?

CrpopiTE HOEHI TEKCTOBHMH JOKYMeHT. 3'AcyiTe, AKiI 3HAUEHHEA BIACTHEOC-
Tell NA cHMBOJLB Ta adszanis yeranosaeHi B mabmori Normal.dotm aa sa-
MOBUVBAHHAM Ha BAIIOMY KoM foTepl. 3anumiTe peayILTATH B 301IHT.
Biakpuitre Tekcrosnil nponecop Word 2007, Ilepernaupre iHcTanboBaHI
WabnoHH JoKYMeHTiB. 3'scyiiTe [xXHI0 KiNbRiCTh, TeMaTHKY M0KYMEHTIB,
AKI MO HA CTEBOPHTH HAa IXHi# ocHOBl, PeaynbTaTH 3aMHIIITE ¥ 30MIHT.
Bualigits Ha pamomy KoMmo'torepl Gaiinu-madnonn fokyMenTis. 3anumirs
v somuT, v axlit nanul sonu sdepemeni. Ckinpky daitnis-mabdnonis? Bix-
kpuiire qeaxi a Hux i nepernankTe ni wadnouu. IIng cTeopeHHs SKHX THOIB
JAOKYMeHTIE BOHH NpH3HAaYeH1?

CTeopiTE AHCT IO OPTHKOMITETY KOHKYPCY « ¥ KpalHa Mae TAJIAHT » Ipo GaraH-
HA B3ATH YUACTE ¥V ObOMY KOHEYpCl Ha ocHOBL mabaony Buwyranull sucm.
36epekiTe gokymMeHT v BaacHill nanui y aftal 3 imenen supasa 1.7.4.docx.
CrepopiTe BA8CHY BI3HTHY KapTKY, CKOPHCTABIIHCH Bianoslauum mabinoHom
iz cafrra Microsoft Office Online. 36epe®iTe ToKYMeHT ¥ BAacHIN manui v
taiial 3 imerem pupagea 1.7.5.docx.

CreopiTe KANEHIAD HA DOTOUHHH MicAllb, CKOPHCTABIIHCH BiANOBIAHMM ma-
Gromom iz cafita Microsoft Office Online. 36epesxiTe TokyMenT v BaacHil
nanii v @aiini 5 iMmened enpasa 1.7.6.docx.

3a ponomoroo Hoimku 2" AcyiiTe, AK CTBOPHTH alloH Ha ocHoRl ienywouo-
ro goryMeHTa. CTBOPITE TAKHM UHHOM HOBHH mabnoH odopMIeHHA 3BITY
Ipo NpoXoIeHHA MiTHROI nparTHRH. 36epexiTh mabnoH y komermii,
CreopiTe HoBRi mabnod 108 ofopMAeHHA TeKOTY HA MONITORMY KOHBEPTAX.
Bfepexire madnon v koaekmil.

CreopiTe MaKpoc I8 3aMiHH B TeKeTi Beix koM Ha Gyksocnonyuenns 3[0T,
a kpanok — Ha THH, npHagaudBiIig Makpocy kHoOKkY Ha Ilanemi meHakoro
Joetryny. Ilepepipre Horo pofoTy A718 OOpPALIBAHHA BHA3SAHOIO BUMTEIEM
tdaitny (manpurnag, Tema 1\ 3asnanua 1.7 \apazor.docx).

CreopiTh MaKkpoo AJH cCOPTYVBAHHA efleMeHTiB cnHeKY 3a anbapiTomM, IpHsHa-
YHBIIKM Makpocy KHonky Ha IManeni mmuaroro moeryny. [leperipre fforo po-
00Ty m1d oNpalioBAHHA BKAZAHOTO BUWTeneM (qaiiny (Hanpuxaam, Tema 14
Baspanna 1.7\apazok.docx).

CreopiTe MAKPOC IAM BCTABIEHHA B JoKyMeHT Tabnauni Ta dopMaryeansga 1
34 BM3AHAYeHMMH BAMH 3HAUCHHAMM BAACTHBOCTEH, NPUIHAYMBINN MAKDOCY
ZeAke cloaydeHHEA Kaaeinl. [lepesipre ioro podoTy LA ONPANKOBAHHEA BKA-
3aHOrD BUuHTeneM daiiny (Hanpurrarm, Tema 1\ Japmanna 1.7 3pazok.docx).
CrBopiTE MaKpoc HANAINITYEAHHA OapaMeTpiE CTOPIHKH 3rigfHO 3 BH3HA-
YeHHMM BaMH (ODPMATOM i HACTYIHOTO IPYVEY AOKYMeHTA, NPH3HAUHBIIH
Makpocy Jefke cOolyueHHA kaasinn. [lepesipre floro pofoTy OAd oNpaiio-
BAHHA BRAzaHOro BUNTeneM daliny (manpuknan, Tema 1'\3arnannaa 1.7 3pa-
sok.docx).
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TTpaxkTuuHa poota N

coGiB aBTOMATH3ALIT
AIOBAHHA TOKYMeHTIB

¥eara! Iid vac pofomu 3 womn'wmepor dompumyilimeci npasun Geanexy ma
canimapno-zizicHitHLX HOpM.

1. CTROpDiTE TEKCTOBHI JOKYMERT Ha ocHOBI madmony Cmandapmme pezmme,

2. BanosHiTL wabaoH asrobflorpadluEMH TaHHMH I8 DIpoXolKeHEA HaBuaabHol
NpaKkTHKH B KoMn toreprift bipai.

3. B0epemiTh gokyMenT vy BaacHill nanui v dbaini 3 iMenem npakTHuna pofora 3-1.
docx.

4. Bigrprirre srasaaiil yuuTenesM daiin (Hanpuraag, Tema 1\ IIpakTiuna 3'\apa-
aok np3.docx).

5. CreopiTe MaKpoC 478 BCTABKH B JOKYMEHT BepXHLOPMO KOJOHTHTYJIA 3 [OTOU-
HOM gaTow i pamum npiseuies. Makpoc DpHsHadHTH KHonul, posmicTusimm 11
Ha [laHeai WIBHIKOTO JOCTVILY.

6. 30epemiTe IOKYMeHT V BIACHLA manui v daiini s iMeHeMm npaskTHIHA poboTa 3-2.
docx.
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!
Y upomy poaaini Bu fiaHaeTecs npo: 't-h'

TexXHIYHI 3acobu ans nepernsany KoMn'loTepHUX NpeseHTaLjin;
aaransHi BUMOrM A0 CTPYKTYPUW Ta AWU3aliHy KOMN ITEPHUX Npe3eHTauii;

TMBOCTI:

Ta ix 0b'exTiB;

3aCTOCYBAHHA aHiMaull Ao ob'ekTIB Npe3eHTauii;

BUKOPWUCTaHHA rinepnocunaHb | KHONoK AiA Yy Npe3eHTauisx;

HanalwTyBaHHA NapamMeTpiB AeMOHCTpaLll Npe3eHTauli;

neperns npeseHTauii y pisHux NporpaMHux cepefosvlax;

abepexeHHa KOMN'IoTepHUX Npe3eHTaluii y piaHux dopmartax;

3aco6K CTBOPEHHSA KOMN IOTEpHUX NyBnikaLii,

ocoBnueocTi poBoTK 3 TEKCTOBMMM | rpadiyHumMKn of'ekTami Nig Yyac CTBO-
PEHHA KoM lTepHUX NyBnikauin,

2.1. Cucremun onpaulOBaHHA KOMMN' IOTEPHUX Npe3eHTaLlil.
Mporpama Microsoft Office PowerPoint 2007

1. fki TexHiuHi 3acofn BUKOPWUCTOBYBANWUGH Y BAC Ha 3aHATTAX?
2. Hki mynsTUMeaifHi NpUCTpoi BM 3HaeTe?
3. fki 3acobn ana incTpauli poanoBigi Npo ekckypciio Bu 6 BuKopuctanu? He
61 BW HasBaw LUei saxin?
4. fka cTpyxTypa BikHa Microsoft Office Word 20077
5. Wo rake daitn? Wo take tvn (popmar) drainy? Hei dopmaTti TeKCToBKX |
rpadidHug dalnie v sHaeTe?

Ilpesenranii Ta KoMn’'OTepHI Npe3eHTAI], IXHE NPHU3HAYCHH
Ta BHIH

Joeoni uactro BHHHEKae norpeba y
npeacTaBieHHI 4oro-HedyIbs HOBOTO:
imeii, mpoekTiB, NOpoaykUil, ToBapy
TOIWO. 3axij, Ha sroMy BiabyBaeThCs
TaKke MpejcTABJIeHHSs, OTPHMAaB Ha3By
npeseHTamia (anrn. preseniation —
npeacTaBieHHs).

Jlns nok pareHHA clpHiHATTA MoBi-
JOMJIeHL JOMOBiLavi 3laBHa BHKOPHC-
TOBYBAJH iMOCTpaAaTHBHHII MaTepial.
Panime, sa BificyTHOCTI TeXHIUHMX  Pyc. 2.1. BUKOPUCTAHHS ENEKTPOHHNX |
3acoDiB, I 4ac NpoBeleHHA Npe3eH- nanepoewx 3acobie NogaHHA NOBAOMASHL

CUCTEMM ONpPaLOBaHHSA KOMN' IOTEPHUX Npe3eHTalli, iXHi 06'eKTH Ta Bnac-

CTBOPEHHA, pefaryeaHHA Ta GOopMaTyBaHHA KOMM'IOTEPHWUX Npe3eHTallii

rnpeseHTaul, komn'loTepHi NpeseHTaull, IXH Knacudikaliio Ta NpuaHaYeHHs, \f
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TALLIA [IHMPOKO BHEOPHCTOBYBAJM BHIOTOBJeHI BpyuHY abdo ApyKapcbEHM
crnocoboM cXeMH, KapTH, Tabauii, rpadikm, giarpamu Tomo. MabyTs, i sapas
el BHJ HAOYHOCTL JOCHTH YacTo BHEKOPHCTOBYIOTH Ballli BYHTE I HA YpoKax
{(puc. 2.1).

TexHiuHMil nporpec 3yMOBHB [10SBY HOBHX
sacobiB ans npoBefleHHA [peseHTallift — gia-
npoekTopie i rpadonpoekTopis (KOJOCKOIIE)
(puc. 2.2). Ilepiui eigrBOpIOBaANK 300paskeHHA 3
tboronnisok i gianosuTHBIB, a Apyri — 3 nposo-
pHX naisok (cnaifgais abo rTpadcnapanTis) dop-
MATY, DIH3EKOTO 10 Ad.

OcodNHBO HIHPOKe PO3MOBCIOMKeHHS OTPHMA-
nu rpadonpoerTopH (aHra. overhead projector —
BEPXHil npoerTop), Akl HAZABANH IONOBigauy
MOMJIHMBICTE 3a paXYHOK HIBHJKOI 3MiHM ILIIBOK,
HakJaJaHHA oJlHOrO 300paskeH s Ha iHLe, Joga-
BAHHA PYHKONHCHUX MOACHeHL 1 MaJwBAHHA 1i-
Hifl BaaemMoas A3y spobHUTH NpesedTalio 6inbl
ILHHEMiT-IHDIO, OnepaTHBHO pearysaTH Ha 3allHd-
TAHHSA clIyXauis.

Hns poapobry Ta Apyry AlanosuTHRIB i ruisokr
nns rpadonpoerTopis 3 nodarey 1980-x poris
MoYaji BUKOPHCTOBYBATH KOMI IOTepHi nporpa-

Puc. 2.2. lpadonpoekTop MH — CIIOYATKY TeKCTOBl pelaKTOpH, a NoTiM i
crelianbHi nporpaM-.

3 MHMPOKMM PpPOSNOBCIOMKEHHAM IEepPCOHANBHMX KOMN'IOTEPIB NOYaIn
CTEOPIOBATHCH CclellialkHl eleKTPOHHI JOKVMEeHTH, AKl MicTHIH MaTepian#
pernamuore afo indwpmaniiinoro xapakTepy i Gynm migroroBneHi gpns
neperasiay Ha erkpadi rkomn’iorepa. Ili  OKYMeHTH CTAnM HASHBATH
KOMIL IOMePHUMU Npe3enmayiamu, A NPOrpamMu JAJIfA CTEOPeHHA TAKNX JIOKY-
ME'HTiE — CUCH e MO OnPﬂl}IGﬂﬂHHE RPHHEHIH ﬂi!!;iﬁ-.

IMpuraaani nporpamm, npusHaueni aas CTBOPEHHH
KOMII'IOTePHHX Npe3eHTallil, HASHBAITHCA cuUcmeMaMu ONLpayIo-
GOIHHA NpeseHmayii, abo pedaxmopamu npesenmayii.

Jdna aemoHeTpauii roMIl'oTepHHX NpesedTauiil BH-
peesrafl KOPHCTOBYIOTE pisHoMaHiTHI sacodu — mNepcoHaNlbHI
KOMIT KOTepH, AeMOHCTpalliiHi MOHITOPH BETHKHX po3Mi-
piB, MYJILTHMEIIHHI OPOeKTOPH TA eleKTPOHHI (MYILTH-
MeTiiHi) IOk H, CeHCOPHI eKpaHH TOLLO.

P Cepen koMI'oTepHHX OpesedTaliii  pospisHAOTE
me. 2.3. Bunw & ! ; P i .

KOMIT'IOTEPHIX Npe- cﬂﬂfﬁﬂ&m Ta nomokxoel Ipe3edTanil {pl«}c. 2.3). Bignosij-
3eHTaLj HO H CHCTEMH [/ ONpalloBaHHA KOMIT OTEPHHX IpeseH-
Talif NogiNAITE HA cCUCMEMU ONPAYNEGAHHA cAaldo-

SUX npesenmayitl i cucmemu ONPAYIOEARNA NOMOKOGUX NpPesenmayiil.
Caaiidoea npesenmayisa poipobiseThcd 1| JeMOHCTPYETRLCH SK IOCJII0B-

HiCTE cIalmin.

Cnafinosi | = Motokosi

Craiid npesenmayii — e oKpeMa eKpaHHA CTOPiHKA, 0 MoKe Mic-
THTH TeKeTORL, rpadivHi, pieo- Ta 3pYKOBI 00'€KTH, MileprocHIANNA.
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Jonosigay, Sk IpaBHIO, Kepye aMiHOW caailip Ha ekpasi, HocaiJoBHICTIO
TOABH HA HAX NMEeBHHX 00’eKTiB. BiH Moie momepeiHbo HAJAIITYBATH aABTO-
MATHYHHH Mokas 00 ek TIB Yepes NeBHl IHTepRAH Yacy.

To nsOro BUAY cHCTeM ONPALIOBAHHA NpesedTanii signocarees Microsoft
Office PowerPoint, OpenOffice.org Impress, Powerbullet Presenter,
ProShow Producer, PPT CREATE, Quick Slide Show, MySlideShow Tomio.

THmuM BHjOM npeseHTAalliil € nomokogi npezenmayii. BoHW npuzHaueHi
[N HETIEPEPBHOTO BiATBOPEHHA MocaigoBHOCTI (moToRy) 06’ekTiB i3 3asgane-
ik BHAHAYEHHM YacoM [MOKA3Y KOMHOTO 3 HHX. PakTHYHO I1e Bileodinbm,
HAIpHKJIA] pekJaMHOro abo HABUAJILHOIO NpH3HavedHA. [TporpamMmamu s
olnpaloBadHs s0ro BuAy npesedraniil € Adobe Flash, Microsoft Movie
Maker, AnFX Visual Design, Virtual Tour Builder Tomo.

Cnijg sasHauHTH, 10 NoAidHA KIacH(pikallid OpeseHTallil i1 cHeTeM A4 1X-
HBOI'O OTIPAIBAHHA € Jello yMoBHow. [le nos’a3aHo 3 THM, 1110 pOSIIHPEeHHA
MOKJIHBOCTEH CYHYacHHX NMporpaM IJf ONpAalll0BAHHA CIaliJOBHX Ipe3eHTa-
if Hajgae KOPHCTYBAYY MOSKIHBICTE CTRBOPIOBATH Mpe3eHTAIliID, SKA 34 CBOI-
MH BJAACTHBOCTAMM (pakTHUYHO He BiipisHAeThCH Bijg noTokopol npeseHTanii.
Tara cama cHTyallis i 3 mporpaMaMu 1A ONPaIlOBAHHA MOTOKOBHX TIpe3eH-
ranii. Ixui sacobH HaZAOTE MOMJIHBICTE KOPHCTYBAYY BEJAKYHTH B IOTOKO-
BY IIpes3eHTallii parMeHTH TercTy, TalJuill, cXeMH Ta eJleMeHTH KepyBaHHA
ob’erTamu nig yac gemodcTpatlil npesedTanil.

OcTanHiM yacoMm HAOYBAIOTH MONYASAPHOCTI 3aco0i onpallloBaHHA pisHOMA-
HITHHX JOKYMeHTIB, 1[0 po3Miledi B IuTepHeri. € noxidyi 3acobH 1 114 cTBO-
peHHA npeaedratliii: Google Presentations (http://does.google.com), Prezi.com
(http://prezi.com), Zoho Show (http://show.zoho.com), SlideRocket (http://
www.sliderocket.com), Spresent (http://www.spresent.com) Tomo. OcHoB-
HHUMM [TepeBaraMy BUHEOPHCTAHHSA MY 3acobiB € IXHA GeakollITOBHICTS | A0CTVII-
HICTHL 3 OYAL-AKOI0 KOMII I0OTepa, MigEIwdeHoro o mepesxi Iarepuer. Ilaa
a0epiranud cTeopeHUX (aiiiB MOKHA BHEOPHCTATH eJeKTPoHHI CXOBHINA Ja-
HUX B InTepheri. 3pyUHHM € TAKOMK Te, L0 CTBOPEHY KOMI' 10TEDHY Npe3eHTa-
1K MOMYTE NepernaiaTH 1HIUl KopHeTYBadl IHTepHeTY.

= [padronpoekTop yNeple NoYae BUKOPWCTOBYBATHUCE Y NONILSRCEKMK BIAOINEHHAX
ﬁ CnonyyeHux LTaTie AMepukr ona MmogenoeadHHA doTopoboTie Npaeono pyLwWHW-
Kig. HacTuHW obnud pisHol dopmi BYNKM HamaneoBadl Ha Npo3opMx NNiBkax.
[nigku Haknafanucek ofHa Ha oMy Ha ckni rpadonpoekTopa, i Ue 3o06paxeHHs Npoek-
TyBanocs Ha expad. Tak CBIOKA NPaBONopYLUEHHA MOITK 3a A0NOMOIoK BignoBioHUX
cneujanicTie aMoAenoBaTi NopTPeT MOOMHK, AKY NIL0ZPIOBANM B CKOSHHI 3N0YUHY.
Yneplue ana HaeYaHHs rpaconpoextTop 6ynu BukopucTadi B apmii CLUA B kiHui
1940-x pokia. |xHA edekKTUBHICTE 3YMOBMNE IUWPOKE NOLUWPEHHA WX NpUCTpois Y
CHCTeMi OCBITH, 8 TPOXK NizHilwe | B BisHeci. Ll 3acobK A 3apas WWPpoKo BUKOpUCTORY-
HOTLCA B HABYAHHI Ta PIHOMAHITHUX PEKNaMHMX aKLYSX.

OcHOBHI MOMKJIHBOCTI CHCTEM ONPAIOBAHAA KOMIT' IOTePHHX
npe3eHTanii

CyuacHi cHcTeMH ONpaloBaHHA cAailJ0BHX KOMII OTepHHUX NpeseHTallld —
Ie pisHONJaHOBL NporpamM#, Akl HAZAKOTE JOINOBIJAYY IIHPOKL MOMJIHBOCTI
i yac npeJcTaBIeHHA cRoIX ixeil abo HABYANLHOID MaATepialy:
® BEJMOUYeHHHA J0 cnaligis npesedTanii rexcrin, rpadhiuHux sobpameds, Bijeo-

i 3RYKOBHX 006" eKTiR;

s pefaryBaHeA Ta QOpMATYRaHHA 06'eKTiR npeseHTAlil;

81



82

BHKOpHCTAHHA [abioHiB i cruais odopMieHHSA cnaiis;
sacTocyBaHHA edperTiB arimanii 1o o6’exTiB MpeseHTAaIil;

® HANAINTYBAHHA MOCTiMOBHOCTI Ta TPHBAJOCTI BiNTRBOpeHHSA 0D'€KTIB M[pe-
FeHTALIT;

* HaNalITyBaHHS pe:XHMIB JeMoHcTpaillil ciaigiB Ha expaHdi MoHiTopa abo 3
BHEOPHCTAHHAM MYJILTHMeTiHHONO MpoeKkTopa;

JleMoHCTpalid creopeHol npesedTalil;
MAr0OTOBKA A0 APYKY CAaiJiB npeseHTallil Ha MOHOXpOMHOMY afo KOIBO-
POBOMY NPHHTEDI;

s adepereHHd NpesdedTallil v (qafinax pisgux gopMarie I1a BiATBOpeHHA 3
BHEOPUCTAHHAM PisHMX [IpOrpaMHHX ITPOJYKTIB;

s BRIWOYEHHA 10 (paiinie npesenTanii sacobip BigTROPEHHA NpeseHTAIl] AAA
JeMoHcTpalli il Ha koM I0Tepl, HAa AKOMY He BCTAHOBJIeHA *KoJHA CHCTeMa
olpalBaHHA NnpesedTaniit,

Ta iH.

3arajibHA XapaKTePHCTHRA CHCTEMH ONPAIOBAHHSA
npeszenTaiiii Microsoft Office PowerPoint 2007

Cucrema onpamiopaHua npesedTaiidi Mierosoft Office PowerPoint min-
HOCHTLCA J0 NporpaM ONpalioBaHHA cAaiJoBHX NpesenTaniit. My suBuaTH-
MeMO Bepciio rnporpaMi, sika mae "Hassy Microsoft Office PowerPoint 2007
(maxi PowerPoint 2007) (anra. power — cuia, eHeprid, MOTYKHICTE; peint —
Kpalka, cyTh).

[Iporpama PowerPoint 2007 mae Bci MOMEIMBOCTI cHOTEM ONpallBAHHA
npeszeHTAIlid, Akl 6yaM posrnAHyTI BHnie. BoHa MoMke NMpAaIlOBATH B JBOX
OCHOBHUX PesRHMaX — emMEopPenna i pedazysanna npesenmayii Ta il de mon-
empayii.

Crangapraum dopmarom dailiais npesedTalliil, nigAroTosleHHx 3 BUKOPHC-
Tanuam PowerPoint 2007, € dwopmaTt PPTX. Kpim Toro, PowerPoint 20007 za-
Deaneuye poboTy 3 Ipe3eHTAIIAMH, CTROPEHHMH B [MONepelHiX Bepciax mnpo-
rpamu v hopmati PPT, a raro:x sbepeskedHs npesedTalliil v dainax pisnux
popmaTiB. OnHc nux gopMaTie nogaHo B Tadbanni 2.1.

Tafauya 2.1. DopmaTh daiimis, y IKHX MOEKYTE OyTH 3bepeskeni
npesenranii PowerPoint 2007

Cmandapmuud
Popmam s Onuc gopmamy
PPTX i@ atin npeaenTanii, creoperol B Microsoft
3 Office PowerPoint 2007
PPT ) Daiin npeseHTanii, creopedoi B Microsoft
Office PowerPoint 97—2003
pptm '-I—'-‘. Daiin npeserranii, mo MicTHTE Makpoc
|§- ia Mafinn  mabnouis npesedranii  Microsoft
pot, potx a = Office PowerPoint 97-2003 ta Microsoft
Office PowerPoint 2007 signoniguo




Hpodoexenna madauyi 2.1

Cmandapmuui
Dopmam sl G Onuc gopmamy
Y i3 | Paiin mabnoHy OpezeHTanil, AKHH MICTHTL
B i MaKpoC, BRANDYeHHH 0 HEOTG ABTODOM
h Dafinn npesedTalif, mo saBmIM BlAKpHBa-
PDps, ppsx ¢z ¥ THCHS B peruMi feMoHeTpanii, a8 He B pexxuMi
pegarysaHHsa
Daitn npeseHTanii, mo 3aBWIH BIIKPHEAETE-
ppsm ﬂ cf B peHMi TeMoHeTpalil i MieTHTE Makpoc,
BRIKNUeHHI 10 Hel ABTOpOM
MHT, o !F'EI:“_"
MHTML; e == Paitny peb-cTopiHOK pisHuX popMaTis
HTM, HTML
GIF; JPG;
PNG; BMP; Plani IN'padiuni daian pizsgux dopmaris, mo Mic-
TIF; WMEF; TATEL 300paeH s ofHoM 3 cnalijgis
EMF

OcHoBHHM 00'€KTOM ¥ CHCTEMax ONpallOBaHHA CIAHJOBHX IpeseHTaIii
€ Npe3eHTAlliA AK CYKVIHICTE oEpeMHX chaaiigie. Ha cnafigax MOMYTE 3HA-
xoaurues pisai 06’exti. Komuuit 3 06’ekriB npesedranii Mae BraacTUBOCTi

(radbn. 2.2):

Tatauya 2.2, BaactusoceTi 06’ cKkTiB mpesenTamii

06" ercm Bracmusocmi of'exma

Caaiig Tun, posMipi, nopsaIkosUi HoMep, opledTanisa, Tio, HaaeHICTE Ko-
NOHTUTYIIR, KOMLOPORS CXeMa Ta iH.

Hannc Ipudrr, posmip, Koaip, HakpecieHHs, BUTosMina, IHTepBaNK, pos-
MilmeHHA Ha cnaiiai, epekTn agiManii ra in.

ManwHoK Bug, posmip, KojdbopH, eTHal ofopMieHEa, OoAomedHd, edexTH
aimanii Ta in,

Tadbnua Kinekicrte pagkie 1 cTopnoie, IxHA BHcOTa | mApHEA, edekTH
aHimanii ra ix.

Iiarpama Tun, posmip, NoNomeH s Ha caaiiji, ebexTn agiManii Ta in.

Bigeobinem | Tun, posmipd ekpaa nokasy, TpHeaticTs, KoJbopH, SkicTs BigTRO-
peHHA sofpakeHHA, THN 38 A3KY 3 GalinoM npesentanii Ta in.

Ayplosanue | Tun, TpHBadicTs, KoMLOpH, AKicTh BiITBODEHHEA SBYVKY, THI 3B"HaKy
a dpafinoM mpeseHTanil, Yac DOUATKY | 3aRIHUeHHA TA iH.

linepnocyH- : ;

HLHHP; Tun ob’exTa, Ha SKAH DocHIAaeTRCA, HOTO poaMilleHHA Ta iH.
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loes cTeOpeHHs chnediansHol NporpamMi ans
4| MAroToBkuM npeseHTaWIRHWX MaTepianie 3 Bu1-
KOPWCTAHHAM KOMM'1OTepa HanexXuTs aMmapi-
KaHCEKOMY BueHoMy PobepTy Mackiney (puc. 2.4).
Biv v 1984 pouw zanponoHyeas koHUenuio takol
NporpamMud. [NpoTarom HacTYNHWUK Tpeox pokie y
cnieagTopcTel 3 JedHicom OcTtiHom | Tomom
PyaxkiHnwm pnng komn'wotepa Apple Macintosh
Byna pospobnesa nporpama Presenter (aHrn.
presenter — TOW, xT0 npencraense). Ha sasep-
lWansHoMY eTani pospobKn L0 Hasey 3MiHUNK Ha
PowerPoint. ¥ 1987 poui nporpama Gyna kynneHa
kKopnopauicto Microsoft.

MNepwa nporpama (pye. 2.5) npywaHayanacy anA
NIAroTOBKKM YopHo-Binuy Nposopux nnieok. Ane
e HacTynHa eepcia PowerPoint ons Windows
Mana KoNbopoBui iHTepdeic | BIANOBIOHI 2acobK ANG CTEBOPEHHS KONBOPOBRUX MaTa-
pianie Ana npesedTauii. Tpueanuwit yac nporpama PowerPoint Oyna aopieHToBaHa Ha
NIAroTORKY MaTepianie, Akl B NOAANLWOMY PO3OPYKOBYEANVNCH Ha NPO30pux NNiBKax
ons rpadonpoektTopie ato y aurnagl cnangie 35-mm NNigkKk ans gianpoektopie, ¥ no-
Dansluomy OCHOBHKMM MPpU3HaYseHHsM Nporpamn crana niaroToeka matepianie ons
komn'ioTepHol afo expaHHOT NpaeseHTaLuil.

Puc. 2.4, PobepT lackiHc

Rl i Dt Diew $iyle Tew! Droas Lind Patiem eedow 533 &

PowerPoint..

Crrats ko MAn&Re Prececlatoan
i T E L s

Ve 1D
i n dagntin, Tom Budrin, weel B Gavsirire
D IR iy Fore Bl I

L ¥

Puc, 2.5, Bikvo nepwoi pepcil nporpamy PowerPoint

danyck PowerPoint 2007. Bikso nporpamu.
JlemoHCTpAalia Npe3eHTAIIT

[Tporpamy PowerPoint 2007 mosHa sanycTHTH Ha BUKOHAHHA KilkKoma

crocobamu. HapenemMo HaHnoIIHpeHII 3 HEX:

» BuxoHaTu Hyex = ¥ei npozpamu = Microsoft Office = Microsoft Office
PowerPoint 2007 ;

* BHEOPHCTATH ApJHE nporpaMu Ha Pobouomy eromi abo ua [laneni memm-
KOT'0 3alyCKY;

 ABiui KJAAUHYTH Ha 3Hauyky ddaiiny npesenrtanii PowerPoint (aus.

Tabna. 2.1), Hanpurnang ‘= .
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@ Kronka Office 0 KHODKH mepeMHKAHHA PeMHMIE me-
permagy

0 Ilanens IBHAKOTO TOCTYITY 0 Panok crany

@ Panok saromoska BikHA nporpamu e OfaacTs HOTATOR

@ Crpiuka e OfaacTh cTpysTYpH | caaiinin

@ CMyTra NpoKkpy4YyBaHHA 0 JMinifkn

@ Craitg o Braagku Cnaitnm i Crpykrypa

@ EnemenTn Kepypauus s sMiHeH- e Kuonka sakpurta Ofnacri cTpykTy-
HA MacmTady pH i caaiigie

Puc. 2.6, Bikvo nporpamu PowerPoint 2007

Ilicna sanycery nporpamu PowerPoint 2007 va expani a'siBnseTnes T Bik-
HO, BUTAAL AKOT0 MoTaHo Ha pucyHEY 2.6, [le BiKHO cXooke Ha BIKHO [TpOrpaMi
Word 2007, 3 axow BH o3HalioMuIncd B 9-my kiaci ta B Poagaini 1 10-ro knacy.

OcHopHow BigMiHHicTio iHTepiheticy PowerPoint 2007 pix Word 2007,
KEpiM BMICTY BEJAJOK 1 TPV eleMeHTiB KepyBanua Ha Crpiumi, e BimoGpa-
JHeHHA 34 3aMOBUYYBaHHAM Y JiBill yacTuHi pikna Ofaacti erpyRTYpH i caail-
AiB, a B HHHiH — OfaacTi HOTATOK.

O6nacTs cTPYRTYPH i caaiimip mae api Braagri. Benagka Caaiian npusHa-
YeHa AMA BigobpasXeHHd Y BHIIALL ecKisiB ycixX cinalfgiB npesedTalii
(puc. 2.6, 11). Taromk T MoKHA BUEOPHCTOBYBATH JJA 3MiHH [IOCiZOBHOCTL
posMillleHHA cAalIiB, IBHAKOTO Nepexoay Ao norpibHoro caaijga. Brnagka
Crpykrypa (puc. 2.7) npHsHadeHa JJ4 MJIaHYBaHHA CTPYKTYPH MpeseHTaIil,
MIBHAKOM CTBOpeHHA nmoTpidnol kinbkocTi cnaifis s IXHIMH 3arolloBKaMH,
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Puc. 2. 8. PRaok ctany
BHeCceHHA 3MiH o DOcHiZoBHOCTI caaimgie
npesedTanii Ha Oyab-AkomMy etami Ii onpa-
[IOBAHHA.

IMupury O0nacTi eTPpyRTYpH i caaimis
MO:{HA 3MIHHTH, [IepeTArHYBIIH IIPABY MexXy
B norpi6romy Hanpsawmi (pue. 2.7). Jlna za-
KpUTTA 1iel obnacti cnifg BuBpaTh KHONKY X,
a IadA BiATBOpEeHHA — KHONKY J3BHYAHHHH 3
KHOIOK NepekJIIoYeHHA PesKHMIB Meperaanry.

[Tone Horarkm o ciaaijia BHKOPHCTOBY-
€ThLCA JJIA BBEeleHHSA TeKCTY MiIKazok, AKi
noTpibei gonopigauy g vac JeMoOHCTpAIil

Puwe. 2.7. Bknagkw Cnaigu
| CTpyKTYpa

. Kuonka 3pnuaiinmi

OHHGHER CopTyBanbHIK npesenTailii, abo noMiTok ANA NOJAANBIIONO
Ccaauaie pegarysaHH# i popMaTyBaHHA caalga.
OHHDIIKB. IMokas caaigis ¥ HMskHIA wacTHHI BikHa nOporpamMu

PowerPoint 2007 anaxoaurees Pagok crany
Puc. 2.9. KHonkv nepexnioveHHs  (prc. 2.8), B AKOMY BigoOpaaloTecsa MoBigo-
PEXUMIB Nepernady npeaeHTall  ynegyg npo HoMep MOTOUHOrO chafiga Ta ix

arajibHy KiJLKiCTh, NP0 BUKOPHCTAHY TeMy
othopMIeHHA caaiijfia Ta Npo MOBY NOTOYHOTO (DparMeHTA TeRCTY.

Cnpaga Big Pagka crany posMinieni KHOIKH NepekIIOUYeHHA Pe:EHMIB me-
pernany npesedrallii (puc. 2.9). PexxuM 3pHuaiiHiil BHKOPHUCTOBYETHCH IIijJ
Yyac CTBODEHHSA, pelaryBaHHS Ta (OPMATYBAHHA claijie npesenTalii, v pe-
suMi CopTyRadbHHE caalimiB, Ak i Ha sraaxui Caaiom, Ha eKpaH BHBOIATE-
CH ecKisH cnalijiB, 1110 HAJAE KOPHCTYBAYY MOMKIHUBICTE OLIHATH IiJTicHICTE
KOMIIO3HIIT i cTpYRTYPY Beiel npesenTanii Ta sa HeobXigHoCTi 3MiHHTH 1TOp#A-
IOK clalgiB, BHIAJAHTH YH ODPpHXOBATH OKpeMi 3 HHX alo gojgaTH Hosi. Bubip
rkHonkH [lokas craiaie NpUBOAKTE 0 AeMOHCTpALil npesedTalii, nouynHamw-
UM 3 MOTOYHOTO cJaiija.

PosnoyaTn peMoHcTpallilo [peseHTAllil TAKOM MOMHA, BHOpaBIIH Ha
prani Ilokaz exaiigie y rpymi PosnmouaTH mokas eaaimiB oIHY 3 KHOIOK —

3 mouarky @ afo 3 moTouHOTO eXAlIA @ PosnouaTH JeMoHCTpallilo npe-
3eHTAIlil 8 MepIIoro caaifla MOMHA TAKOXE HaTHcHeHHAM kjaaeimi F5 abo
Buznad — Pewmcumu nepeznady npesenmayil — IHoxas cnaiddie. ¥ peskumi
pemoHeTpatiil 0b’erT npesenTallil 3" ABNAOTHCH 3ajlediHO Bijl HANAIITYBaAHL:
afio aBTOMATHYHO Yepes IMeBHHI iHTepBas yacy, abo micisd HATHCHeHHA JiBoi
KHOIIKHM MHII 4YH MeBHHX KJaBill EIapiaTypH (KIABiIl KepyBaHHA KYypCo-
pom, eaagini Hponyer).

IIpMOIHHHTH AeMOHCTpallilo IpeseHTallll MoKHA, HATHCHYBIIH KJAaBilIy
Esc.

Cripasa Bijff NOBSYVHEA /I BCTAHOBJEHHsS MaciuTaby BigobparxeHHs 1pe-

seHTalll posMilleHa kHonka BnimeaTH caaiin y morouHe BIKHO @ Bubip miel

KHONKHM NPUBOAWTE 0 ABTOMATHYHOI'O IIpUIMacyBaHHA poaMipie cnalima no
poamipie BikHa. Ileil camuii peayarTar OTpUMYeTheH Ilicis BUKoHaHHA Bu-
znad — Macwmat — Hpunacysamu do eixna.



[ Pob6oTa 3 KinkKoMa BiKkHaMM [LOKYMEHTIB

-
E&e."-' PowerPoint 2007, 7k | iHWi nporpamu naketa Microsoft Office 2007, Hapae
KOPMCTYBaYY MOXNWBICTE BIAKPUTH ANA podoTH OOHOYACcHD KiNkKa npeseHTauiin. Kox-
Ha 3 UMX NpeseHTauiin Byde BigkpuTa B oKpemomMy BikHi. [Nepernag npessHTauii v pia-
HKX BikHaX 30IACHIOETLCA CTaHO4APTHMMK 3acobamu onepauifHol cMcTemu abo 3 BK-
KopWcTaHHaM 3acobie rpyny BikHo sxnagky Burnag,

Y PowerPoint 2007 mincyTHa MoXIKM-
BiCTb PO3AINMMTK BIKHO [OKYMeHTa Ha ABI | —w= | = )‘nuwm E
4yacThHKW, sika Byna y Word 2007. MoxHa %

TiNBKKW 3MIHUTA poaMipu obnacTi Bigobpa- Mepexia Mix
¥eHHs cnaigie | O6nacTi HOTaToK, NepaeTa- Eﬁ Pn!-ll'm BiKHAMM ~
TYIOYK TXHI Mexi. L Bikmo

Enemedty kepysadHHa rpyny BikHo

pknafkv Burnap (puc. 2.10) npuadadeni  Puc. 2.10. I'pyna BikHo exnaaxu Burnag

ANA BUKOHAHHA Takux onepadyii:

® kHonka Hoee — [N cTeEopeHHR Konii NOToUYHOI Npe3edTallil B HoOBOMY BIKHI;

* KHOMka YnopaakyeaTv Bce — 408 PO3MILLEHHS BIKOH BIAKPWTUX NpeseHTali no-
pyd (pwe, 2.11). MoxHa poamictiti nopyd aea abo TpW BiKHA, NPW LULOMY BOHW
PO3MILLYIOTECA B NIANSMWX BiKHAX,

Puc. 2.11. PoamileHHs Nopy4 BiKOH TpeOX BiAKDWTMX Npe3eHTauii nicna enbopy
KHOMKKW YNnopaakyeaTu Bece

* KkHonka Kackagom — 4019 posMilleHHs BCixX BIKOH BIAKPWUTUX Npe3eHTaLii Kackaaom,
e kHonka Posginumu — Ong amiHK Knagiliami KepyBaHHA KypoopoM NonNoXeHH:
mexi mix PoGouoro obnactio 1a O6nacTio HoTaTok | mix Po6ovolo oBnacTtio 1a
O6nacTio cnaiiie i cTpyKTYpHM;
* kHonka MNepexig mix BIKHaAMKU — 119 BIAKDWUTTS CNWCKY BIAKPUTUX BIKOH 3 Npaesed-
TALIAMK T2 3MiHK NOTOYHOMO BIKHA.
Cnin sayeaxuTi, Wo nicna enSopy kHonok YnopaakyeaTtu ece Ta Kackagom sifn-
KpWTi NpesedTauil sinoGpaxaloTeca B Nianermnuvx BikHax. Jlna noeepHeHHs A0 cTaH-
AapTHoro einofpaxeHHs cnig BnBpaT kHonky PO2ropHyTi =

87



LX) Tlepesipre cee (T

88

lui
2°,

3°.
4°,
G
6.
e

B,
9°,

10,
11°.

@ 12°,

13¢.
14=,
15",
16°.
17°,

& 18-

IIo rake npesedTauia?

HAwi gpywopani Ta Texuiuni sacofH BMKODPHCTOBYEBANM paHille mig uac npo-
BefeHHSA NpeseHTAII?

fAri aacofu gna npoeefeHEA IpeseHTANI] BHKOPHCTORYIOTE 3apas?

Mo Take woMI' WOTEpHA OPe3eHTAILIAY

K HazMBAWOTLECA NpoOrpaMy I8 cTEODEHHS KoM IoTepHHX DpeseHTanifi?
Jo Akoro BRAY NPOTPaM BOHK BITHOCATLCAT?

Hri pugw xoMn'loTepHRy OpezerTaniil eu agaete? IMoscHiTe, v YoMy Mim
HEMH BiIMiHHICTE.

Arl pugy npeszenraitifi, Ha BAINY AYMKY, BHKODHCTOBYBATHMYTE ¥ Maiddyr-
HeoMY? OGIpYHTYHTE BAACHY IVYMKY.

ONUINiTE MOKIHBOCTI CHCTEM ONPANIOBAHHA KOMII' I0TepHHX 11 peseHTALLi.
HaspiTe Qopmarn daiinis, saxi Mome oNpanedByBaTH IIporpama
PowerPoint 2007, IIng uoro BoHH Dpu3=Eaueri?

@aitnu SKux Gopuaris, 3 THX, Mo onpanLoBywTLeE Vv PowerPoint 2007,
MO¥HAa onpankoeyeaTi i B Word 20077

HaapiTet ccnopni ob’extH, aki onpansonye PowerPoint 2007, onuurits ixui
BIIACTHEOCTI.

K10 H KOJH po3podHE nepiny sepeirn nporpami PowerPoint?

TlopisuaiiTe inTepheiicn PowerPoint 2007 1 Word 2007, onumits coinksae
i pigminne.

[MofAcHiTE npHusHaueHHd QdnacTi cTpyRTYPH i caaiigie v PowerPoint 2007.
HaapiTk | MOACHITE NpH3HAUEHHA pexHMiB nepernagy & PowerPoint 2007.

Yum pigpisuaworeea gil, mo 6vayTe BRKoHaH] nicnsa eudopy KHomook 3 mo-
YaTKY @ i 3 moTouHOro caalaa g?

Hy npHnHEETH JeModeTpalio npesentanii?
Onumite Mmosaueocti PowerPoint 2007 v pofoti 5 KinbkoMma BlkHAaMM,

‘@ BwkoHaliTe 308A0HHS TR

1*.

Bigrpuiire daitn npesentanii (manpurnag, Tema 2\3asnanna 2.1\3pasok

2.1.1.pptx) Ta:

1. 3depexiTe npesenranino v Gdaitnl y dopmari egunore HTML-gaitny y
BaacHill nanui, Bigxpuiite abepexennil pain y ikl Gpayaepa.

2. IlopiensaiiTe, un Bigpisgsgerhea sigobpakenna npeseuranil v riknl Gpay-
sepa i v sikai PowerPoint 2007.

3. BpobiTe DOTOUHMM II' ATHH cnai gy npesedTanii v sikgi PowerPoint 2007 .

4. 30epemiTs cnaiig y daiial 3 THM camuM iMeHeM ¥ gopMari JPG vy snacuiil
nanui.

5. BigxpuiiTe sbepemennil daiin noapilinM KIanaHuaM Ha HoT0 3HAYKY.

. Bigxpuiite daiin npesedranil (Hanpurnag, Tema 2\3asmannaa 2.1\zpazok

2.1.2.ppix) Ta:

1. Bbepemkirts npesedTanin v daini y Gopmati RTF v nanmi Mol goxkymMeH-
TH.

2. Bigrpmiire sbepemennit daiin nogeiiianM KIanaHHEAaM Ha Horo 3HAYKY.

3. IlopisrsaiiTe, un BigpisEaeThcA Bigobparedna nmpesedTanii ¥ rikni npo-

rpamu Word 2007 i v sikui PowerPoint 2007 .

3pobiTe moToOUHHEM APVl caaig npesedTanii v sikui PowerPoint 2007.

. J0epexkiTh npeserTalin v daitai 3 THM camuM iMedeM v chopmarti PNG vy

nanii Mol nokyMenTH.

6. Blakpuitre sbepemennit daitn nmogpifiauMm  KnauadgHaMm  Ha  foro

BHAYKY.

[
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BigxpuitTe Bxasanuil yuuTeneM daiin npeserranii (Hanpurnag, Tema 24 3a-
exanada 2.1 zpazor 2.1.3.pptx) Ta:
1. ITo wepsl peTaHoRITE pisHi pedsMMH DepernsSay TOKVMeHTAD Jsuwdinui,
copmysdiniur craidia,
2. Ilo yepai BeTAHOBITE Taki MacITaOH NepelIAAY AoKYMeHTa: 75 %, 150 %,
3. BurkonafiTe IpHOacyBalusa chlafifa go poasMipis BiKHa & BUKODHCTAHHAM
e/leMeHTiB KepyBanua Braagxy Burnan.
Bigkpuiite srasanuit yuurenem daiin npesenrauii (manpurnan, Tema 2\ 3a-
pranus 2.1\spasor 2.1.4.pptx) ra:
1. 36epemwiTs npesenTanin y daitni y dopmari PPSX y nanui Moi noky-
MEHTH.
2. BiaxpuitTe 30epexeHHH Qaliin noJEIHEEM KIaNAHHEAM HA 1070 3HAUKY.
3. I[lopisuaire, un igpisuseTees inobpaskeHHs NpesedTanii, abepemerol v
topmari PPSX, Big 3fepexenol v dopmari PPTX.
BigupuitTe Bazanii yunTenem gaiin npezenranii (manprurnan, Tema 24 3a-
eaauuda 2.1\ apazor 2.1.5.pptx) Ta:
. BizofGpaziTe 3a norpedn (0IacTs cTPYKTYPH 1 clIaligis.
. 3pobiTE moTouHOI0 EKAagRy Croaiimn.
. HNominaiire micisvuy Tperiit i yeTrepTHil cnaiion.
. [NepesmictiTe mocTrii cnafig Ha TpeTe MicHe.
. 3podiTE NoTOUHOID BRIATKY CTpyKTYpAa.
. YBemgiTe Ha Brmagni CTpykTypa HOBHI 3aro/oBoK Depimoro cuaiiga — lpu-
fu ¥icpairnu.
. ¥refiTh sarofoBoK Apyroro cnaiiga — Biawd zpud.
. B0epemwiTe aMineny npesenTanio y croili nanni v daitni 3 iMenenm Bnpana
2.1.5.pptx.
BinkpuiiTe BRasanuil yunTeaeM dait npeserTaii (Hanpukaamn, Tema 2\ 3a-
sranng 2.1\apaaok 2.1.6.pptx) Ta:
1. 3podiTt noToYHUM oCTAHHIA caalg.
. BpodiTk norouyHow Braagky CTpykTypa.
. [lepenmicTiTs Kypeop Ha KiHellb 3aro/JI0BKA OCTAHHBOTO caaiiga.
. JogafiTe e 0OHHE CAAHT HATHCHeHEAM Kaasimi Enter.
. ¥BegiTe HA BRAaguni CTpyKRTYpa 3aroioBoK HOBOTO caaiiga — He s6upaiime
duropocmyni epudu!
6. 30epemxiTh aMineHy OpeaeHTaniin y daiini 3 imenem Bmpasa 2.6.ppix v
namii Mol gorymenTH.
BigxpuiiTe BRasannil yuuTeneM daiin npeserranii (Hanpurnan, Tema 24 3a-
Bpaund 2.1\apasok 2.1.7.pptx) Ta:
1. Bpobire norouynus n'aruil cnaig.
2. IlepeligiTe vy peruM geMoHcTpanil, BUKopucTaBmy KHonKY Ilokas craii-
mie, mo poamimena nopyyu 3 PagkoM crany. BrzHauTe, 8 DOTOYHOTO YH 3
MepHIoro caafiga posnouanacs Je MOHCTPAIiA.
BigminiTe pewunM geMoncrpanii HsaTucHennaM kaasimi Ese.
Bpoblrs norounus Fpyruf caafin,
[TepefigiTe v pesuM JeMoHeTpanil, HaTHeHYRIIN Kaasimy F5. Buanaure,
8 DOTOYHOTO UK & NeplIoro claiijia poanodanacd JeMoHeTpalia.
Ilepernae®bTe B peskuMi JeMoHCTpalil Belo Ope3eHTAIi D TA BH3HAUTE, AK
3ABEDIIHTH JeMOHCTDAILIW Hicss 3ABEpIIEHHA NeperfdAfy OCTAHHBOTO
cnafizna.
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2.2. CTBOpeHHA KOMN’'TEPHUX Npe3eHTauUin,
onpauloBaHHa 06’eKTIiB npeseHTauii

2, o Take wabnoH? Ak, BUKOPUCTORYIOUW MO0, CTROPUTHA AOKYMEHT Y Tek-
croBomy Npouecopi Word 20077

3. OnWwiTe nNocnigoBHICTE BWMKOHAHHA onepaliill BMOiNeHHA, KoniKBaHHd,
nepemilleHHs, BM0aneHHa (GparMeHTIiB TeKCTY B TeKCTOBOMY npouecopi
Word 2007,

4. Hki zacobu dopMaTyRaHHA TexcToBWX 00 eKTIE Mae TeKCToBWIA Npouscop
Word 20077

5. Hki 06'ekTH MOXHA BCTABATA B TEKCTOBWIA OoKyMeHT? Hk ue apobutu?

@ 1. OnWwite cnocobK cCTROPEHHA TEKCTOBOMD AOKYMEHTA.

CrBopenHs HOBOT Mpe3e TaAIil

PowerPoint 2007 magae ropHcTyBauy Kijlbka pisHHX cnocoliB cTBOpeHHA
npesedHTallii. BoHd Maliijke He BiApisHAWTLCS BiI cnocoDiB CTRBOPEHHSA JTOKY-
meHTiB ¥ Word 2007.

ITicna sanycry nporpamu PowerPoint 2007 apToMaTHUHO CTBOpPIOETLCH
MOYATKOBHI cnai] npeseHTanii — THTYAbHHE. Ilami kopHeTyBauy noTpibHo
BCTABHTH B [Ipe3eHTAalLLlio noTpidHy KinbkicTs cnaiigis BignoeigHol cTpyETYpH
i sanoBHUTH IX.

Jna pofasaHHA HOBOT'O claiijla o NpeseHTa- A () Maxer >
1ii HeoOxigHo BUKOHAaTH Ocnoene = Craidu = "= .
Cmeopumu caaid (puc. 2.12). ¥V cnHcky KHOI- El BiaHosuTh

s ! chara~ % Buganutm
cnaijgis pisaux runis. PoarisgHeMo NMpUaHaueH- :
HA i CTPYRTYPY IHX mataonie craigis (Tabn. 2.3). Cnavigu

Jo concky kHONEH CTBOPHTH claliil BEJIIOYe-
HO Tako:k 1 mopo:kHil cnai.

KombiHyo04YH caaiii 3 pisHOIO CTPYKTYPOK, KOPHCTYBAY CTBOPIOE Cmpyi-
mypy npesenmayil, AKa BLANOBiTae Horo sagymy. IlJis sMicTOBOIO HATIOBHEH-
HA Ope3erTalil KOPHCTYBAY MMOBHHEH 3aMiHHTH 3Pa3KH TeKCTiB i rpadiuunx
ob’erTiB, Mo e B mabaoui, ua Ti, 1Mo noTpidHi 14 foro npeseHTAaIliil.

Inmnm cnocofoM MBHIKOTO CTBOPEHHS CTPYKTYPH INpeseHTAlil € goga-
BaHHA noTpifHol kinbkoeTi chaaiigie i3 3aronoBraMu Ha Braagui CTpykrypa
Obnacri craigis i cTpykTypH. 118 UBOTO Hicad 3aOyCKY IPOTpaM# CJIijJ BH-
KOHATH TAKHH alropuTM™:

1. ¥YcranosuTH Bigobpaxenna ObmacTi caalgis i cTPYKTYPH, AKIIO BOHO
He BCTaHOBJIEHE,

2. Budpatu Brnagry Crpykrypa.

3. ¥eraHoBHTH Eypeop Ha BEaaaui CrpykTrypa 6ia yMOBHOIO NOo3HAYEHHA
chaliga 1 E j

4. ¥YBecTH 3aroJIoBOK npeseHTAallil.

5. Harucenytu knapimy Enter. ([lo npesenranii Gyae BerasneHo HOBHIA
caaij THny 3arojaorok i ob’exr.)

6. ¥YBecTH 3aroJIOBOK HacTyIHoro caaiia i HatucHyTi Enter.

7. Hopropurn komauay 6 norpifuy rinskicTs pasis.

Y pesynprari Oyje crBopeHa CTPYKTYpa lpeseHTauii, mwo mae norpiduHy
KinericTs cnaigis ia saronoskamu. ¥Yei caafiay, kpiM nepiuoro, 6ByayTs THITY

|
ki CTBOpUTH enaiin | | nepepaxoBani mabioHu CreopuTn |
|

Puc. 2.12. Npyna Cnainpgwn



3aroaosor i ob’enr. Kopueryeau moxe aMiduTH B Oyib-AKHA MOMEHT THI
cnaiijia 6e3 aMiHn Texcry Horo saronoska. Jlns ukoro caig spofurH nmorou-
UM norpiduuit cnaiin, sukonat Ocnoene = Cratidu — Maxem 1 pudparu
noTpidHM i TUN caafia iz 3anponoHOBAHHY.

Tafauys 2.3. lllabnonn exaiigis pisHHX THITIB Ta IXHi 00’cKRTH

06 exmu caailida ma
IXHE NPUILAYENHA

06 exmu caaiida ma
IXHE NPUIHAYEHHA

Ecxiz wabrony
i mun craiia

Ecxiz wabnrony
i mun craida

1. Hanwue gnsa BBefeH-
Hf 3aT0JIOEKA [OpeseH-
Tanii.

2. Hanwe gna BBegeH-
HA IigzarojoBka npe-
aeHTanii

1. Hanue ans srefen-
HA 3aTosoBREa caafiza.
2. Hanue gna BEegeH-
HA TekeTy abo BCTAB-
JeHHda igmoro ob eKTa

1. Hanwuc nns BEegeH-
HA TEKCTY.

2. Hanwc gna BBegeH-
HA 3AMOJOBKA posIlay

1. Hanme nna BeejeH-
HA 3aTofMoBEa caaiiza.
2. IIea HanucH JIdA
BREJEeHHH TercTyY ado
BCTAB/IeHHHA iHmor:
of’exTa

1. HanWe ons BEEgeH-
HA 3aTJIOBEA coIaima.

8. Ipa Hanwcu Jns
EBREJJEHHA TeKCTY adbo

2. IIBa HATIHCH I8 EBe-
AeuuA nignucie ob’ek-
Mopiamznma TiB. Nme Taroaosox

1. Hanwuc nns BEeIeH-
HA 3aToJI0BEA caaiima

BCTABJIEHHA iHIIOTD
ob’enTa
e ' 1. Hanue ans BBefed- | —1® 1. Micue pans Beras-
b i | HA 3aroJloBKa calija. o i JieHHs 300pareHHs.
=2 _ 2. Hanwen pns Bee- = _,... 2. Hanmue Oas sarogo-
] OeHHA TeKcTy ado guasa ,,:""::““Ea-.. BKA CJafIa.
Buicy i3 nignncou BCTABJEHHA IHIMOTD | So6pamermms 3. Hanuc gna oigmw-
ob’exTa Hmon oy sobpanents

CrBopennsa HOBOI Mpe3eATAIlll 3 BHKOPHCTAHHAM
madaoHIB

CTRBOPHUTH HOBY MNpPe3eHTAINI0 MOMHA, BHKOPHCTABINH OIWH i3 m1adjo-
HiB. PobBora ia mabnonamu y PowerPoint 2007 maiizke He BigpisHaeTsb-
cfl Big poboTH 3 HEMH B TercToroMy mpoitecopi Word 2007. Ane awmo y
Word 2007 ocHoBHA yBara NpHIINAETLCE 3MicTyY Mali0yTHEOTO HOKYMeHTA,
To B PowerPoint 2007 € nina rpyna wabnonis, y AKHX arkledT spobieHo Ha
othopMaenna ciaaigis nmpesenTamii. Taxi mabaonn HAZHBAIOTE ULABLORAMIE
ohopMieHHA HA BIIMIHY BIN wabronie smicmy.

Y mabnouax odopMiIeHHA BigoOpasHAHCS MOOTAAAH JAusaiidepis, gari
NpallloBANN HAJ CTBOPEHHAM [porpaMH, HA BHUEOPHCOTAHHSA KONLOPIB Tna,
OOTIOMiKHHX KOJNBOPIB, KoaeopiB mpudTy Ta in. Hanpwrnaz, mabaon
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ohopmnenssa Cyuacuuit cuniin (puc. 2.13)
BHEOPHCTOBYE 3MiHY KONLOPIB Bil CHHBOTOQ
Io Oinoro HoJbLopy AK THO, a Aad pHpTY
ZATOJIOBKIB i OCHOBHOI'O TEHKCTY — YOpPHHI
KOJip.

Jlna creBopedHHsA NpeseHTAallll 3 BHEODHC- s M
TaHHAM 1ab/MoHIB aMicTy cniji BHKOHATH Ta- 3aroncsox chaRaa
KHIi aJITOPHTM: ' I Miassransese canian

1. Buronaru Office — Cmaeopumu.

2. Bubpatn y pirni CTrRopeHHs npezeH-
Talil y CIHCKY WabJoHiB NoTpifHe MOCHAAH-  pyc. 2.13. LaBnoH oopMaeHHs
HA, HANpHKJan [HeTaasoBani mataoHn. Cy4acHWii cHHIA

3. Bubpatn B cnHcky mabinodis noTpid-

HHI mabnoH, Hanpukaan BikropHuHa.

4. BubpaTtn paonky CTBOPHTH.

5. 3aN0BHUTH CTBOPEHY CTPYETYPY NpeseHTAlil NOTPiOHHMH 06’ eKTAMH.

ITig uac cTRopeHHS npeseHTAli] HA OCHOBL WAGNOHY 3MIiCTY CTBOPIETRHCH
CTPYKTYpa NpeseHTallil — kiJbka crnalimis 3 ohopMIeHHAM i pekoMeHIALliAMHA
o400 IXHBOro aMicTy BianoBiaHo go oGpanol Temu watnony. [MTabnoun sMic-
TY PA30M 3i CTAHZAPTHHMH THHaM# crnaiaie (Tadn. 2.3) MomyTs MicTHTH i
crnaiiau inmux Tenie. Hanpurnazg, mataon CyuacHuil (poToansboM BRIIOYAE
e 11" ATL HOBHX THIIB caaiijgis.

Jlna creopeHHA NpeseHTAalll] Ha OcHOBI IabJaoHIB oopMIeHHA BUKOHYETh-
cfl TAKMH caMHil anropiuTM, AK i MM Yac CTBOPEHHA Ha ocHOBI mwabnoHy amic-
TY, TIALKH IA4 IXHROT0 BHEOPHCTAHHA HeoOXimnHe miakaoueHHa 1o InrepHe-
TY Ta B COHCKY 1IA0M0HIB cxijg BHOpaTH nmocHaaHds Choainan odopMiIenHs.
Ilig wac BukopHeTaHHA WAONOHY OPOPMIEHHS CTBOPIOETRCH OIMH clai,
a CTPYKTYPY NpeseHTalil HeodxXiguo Oyme cTBOpHOBATH OJAHHM i3 crnocodis,
ONMUCAHHUX BUIIE.

CTROpeHHS HOBOI Mpe3eHTAIlil HA OCHORI ICHYIOUO1

JloBoai YyacTo ABTOPH HOBOI Npe3eHTAllll BHEOPHCTOBYIOTE AK IabJoH pa-
Hillle cTBOpEHY NpeseHTallio. JInd nbLoro HeobXigHo:

1. Buronaru Office = Cmeopumu — CmeopenHua 2 HaAGH020 dokyMeHma.

2. BubGpaTn y Bikni CTBOpeHHA 3 HaABHOI MpeseHTallil Danky, B AKIH poa-
MillleHa Mpe3eHTAllid, Ha 0CHOB] AKol CTROPIOBATHMETLCHA HOBA.

3. Bubparu daiin norpiéuol npesenranii.

4. Bubparu pnonry CTROPHTH HOBMIL.

Ha Bigmiey Bif cTaBHgapTHOI onepalii BIAKPHTTA icHyouol mpeseHTarii,
[IiJ yac cTBOpeHHA NpeseHTalil 3 HaaBHoI il HagaeTwed iM'a IlpesenTamialN.
N — e nopajgrosuit Homep Hopol npesedTauii, creopeHol nij yac NOTOYHOIO
ceancy poborH 3 mporpamoo PowerPoint 2007, ¥V xoxi sbepesxennsa cTopenol
Mpe3eHTallii KOpHCTYBRAY [TOBHHEH HAATH HOBe iM’ 4 piamosigHoMy daiiny.

Kopuerysau amoske BUROpHCTATH ohopMIeHHA H CTPYRTYDPY 3aBaHTAME-
Hoi mpezenTaltii i 3a morpebu nerni ii o6’exTH.

Ilig 4yac cTBOpeHHA HOBOI NpeseHTAallil HA OCHOBL icHYIOYO] KOPHCTYBAaY [0-
BHHEH BPaXOBYBATH, L0, BHKOPHUCTOBYIOUN YYIKY lpeseHTallito 8K 1mabnoH
I CTBOPeHHS BJACHOI, BiH MOMe MOPYIIHTH YHICh aBTOPCHLKI IpaBa AK Ha
opopMIeHHA cHafiain, Tak 1 HA BHROPHCTAHHEA IXHLOTO BMiCcTY.



Creopenns npesearauii-poroansdomy

IIBHaKO CTROPHTH HpeseHTalliio-goToansboM 3 muhpoBux dgororpadiii,
AKi posMilleHi B 30BHIINHIA TaM 4TI KoMIT' I0Tepa, MO Ha, BAKOHABIIIH TAKHH

ANTrOpHUTM:
g TN eyl
Hjmd it A peptmtens

[0 ot - sagmas (s
P e awdeey

A e T [ prmd |h'l_-.1_tlfrr=*ll|

oms s L e

e I

Puc. 2.14, Bikno ©PoToans6om

1. Bukonatu Bemasaenna — 3obpancenna — Qomoanviom.

2. Bubpartu y irzi ®oroansbom (puc. 2.14) ruonry daiin ado auek.

3. Bigrpurn nanky, B Ariid micrarees daiinm dororpadiii, o nnaHyeTs-
CA BRJIOUHTH 0 ihoToansbomy.

4. BuginuTH notpitHi daiinn Ta BuOpaTH KHoNEY BeraBpuTh.

a. IMosropuTn koMaHau 2—4 s BEIWOYeHHA Jo doToansbomy iHIIHY do-
Torpadii.

6. BuropHcTaTH 3a NoTpebH KHOIKH |z] Ta [B I 3MiHH MOpAIKY po3Ta-
yBaHudg poTorpapii y npesedTaiii.

7. YeranoBHuTH 3a noTpedu 10 woxHol doTorpadil noTpidbay opiedTaliio,
SICKpaBicTE 1 KOHTPACTHICTE, BHEOPHCTOBYIOYUH BIANMOBIZHI KHOIEH
HH:Ue o0JacTi neperiaamy.

8. YeranoBuTH s Beiel npesedrarii 8 noni PosmiuyBaHHA pHCYHKA OJTHH
3 BHOIB poamimenusa d¢ororpadiii va cnaligax (Bnucysamu y caaiid,
1 pueynor, 2 pucynru, 4 pucynru, 1 pucynok 3 za2ono08xoM, 2 pucynru
3 aazonosroM, 4 pucyHKU 3 3A20108K0M).

9, BuGparn sa norpedn ogay 3 Tem odopmaenns (one Tema Ta kaomika Orasaz).

10. BubparH 3a noTpedH 104 JeSKHX BaplaHTIB posMiuyBaHHA OpPMY paMKH.
11. Bubparn kHonky CTBopHTH.

CTROpeHy nmpeseHTAILI0-(OTOANTEOOM MO HA BMIHUTH, BUOpaBIIH 31 cnHc-
ry kHonkH PoToansbom komanay Penarysatn doToansbom.

Berasnenns, penaryeanng Ta (popMATYBAHHS TEKCTOBHX
00’erTiB

Ha cnafijax TekcTH MOKYTE PO3MILIVBATHCA B HallMcax, ycepeIHHI Qiryp
i B rabnumax. Ilig vac creopenns npesenrallii Ha ocHori wabnoHiB HaTMCH Ha
claiijlax yie cTBOpeHO i Nid BBeeHHs TekeTy HeobxigHo BuOpaTH Bianosij-
HE# Hanuc (puc. 2.135).
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Hrwo kopueryeay 30H pacThCH POSMICTHTH
Ha chaaiigl HOBHII HanHc 1 BBeCTH A0 HBOTO
TeKCT, TO NOTRIOHO BHKOHATH TakHii anro-
puTM:

1. BubpaTu cnaiig, na sxomy 6yme posmi-
HIeHO HOBHH HATIHC.

2. Buronatn Bemasaenna — Tewem —

Hanue (kypcop HabyBae BHTIAAY _IJ.

3. Buginwru Ha cnaiijgi npaMoryTHY 006-
JIACTE HATHCY, B AKY OVle BREISHO TEKCT.

4. ¥BecTH Y CTBOpeHHH HamHc NoTpibHHH
TEeKCT.

¥ci onepanil, nos’A3aHl 3 BBeJeHHAM, BH-
JiNeHHAM, peJaryBaHHAM Ta (popMaTyBaHHAM
TeKCTY B HalHcl, a Takom ollepalil 3 caMHM
HamucoM (3miHa poamipiB, nepeMillleHHA,
othopMIeHHA PAMKEHM 1 3AJMBKH, BHIAJEHHH)
BHKOHVIOTRCH TAK CcAMO, fK 1 aHanoriuHi omne-
paitii B TercToBomMy nporecopi Word 2007.

Kpiv ypegeHHA TekcTy 3 KiaaBiaTypH, IIig
YAaC CTBOPeHHA NMpe3eHTallill BHEOPHCTOBYIOTE
BCTaBJIeHHS (pparMeHTIB TEKCTY, CTBOPEHHX B
iHmEX npuEIagHux nporpamax. IIpu npomy
BHEOpHCTOBYETECA Bydep odminy onepaiiii-
Hol cucremu. Axnoe koniloBanHa sIificHIOETE-
cH 3 0J{Hiel 3 nporpaM, IO BXOAATE 0 CKIAaLY
Microsoft Office, To Moe OYTH BHKODHCTA-
uuii Bydep oominy Office. Cnig zasmauuTH,
10 BCTaBJeHHH TeKCT aBTOMATHUHO (opma-
TYeThCA Bignosiguwo mno dopMarTy CHMBOJIB
obpaHoro mabJony.

Berapnenss iHIMX 06’ekTiB MoHA 3jii-
CHIOBATH 3 BHHEOPHMCTAHHAM HKHONOK BCTas-
JeHHA ob'erTiB, ARl posMilYIOTLCH BeepeiH-
Hi HaOHCciB, CTBOpPeHHX I Yac BCTaABNeHHSA
ClaiIiB NepHUX THIIE (pHc. 2.16).

: 3aronoBOK Chainga

Mazaronoaok cAadaa

Puc. 215, LaBnod TWTyNBHOMO
cnaiga a HanwcamM A8 BoTas-
NEHHS 3aronoBka i nigsaronoeka

A

E@
K3

. — NomaTH TabmaHILK
. — Berapnenusa giarpaMu

. — Nonare rpadiky SmartArt
. — NomaTd KON 3 KoMeR il
. - I'padika

. — HogaTH pUCYHOK 3 dailay

Puc. 2.16, KHonkw BcTae-
neHHA of'ekTie

Y BcraBneHHs, penaryBaHHs i ¢popmaryeaHHa Tabnuub

L
E""—'ﬁ Ins scTaenedHs TaGnuui cnif BukoHaTw Beraenenns = Tabnuys ato enbpatn

kHonky JogaTtu tabnuuio (puc. 2.16, 1) vy Hanuci. ¥ maeHo kHonku TaGnuua ,
fke BIAKPWETLCH B NeplUoMy BUNaaky, NoTpiGHo BUAINKUTA Ha MaTpUUi HeoBXIaHY Kink-

KicTe pROKIE | cTOBRMLIE.

Y opyromy Bunagky 3a enbopy kHonkw Qoapatw Tabnun-
WO BiflkpMBaETLCA Aianoroee sikHo BeTasnewHs taGawui
(pme. 2.17), B KoMy NOTpIBHO BCTAHOBMTM KINBKICTL CTORMN-

Lie | paaxie Ta enbpaTti kHoNKy OK.

Ha sigminy Big TekcToBoro npouecopa Word 2007, vy ot ) | cxecymern |

PowerPoint 2007 tabnwua nig Yac sBWOiNeHHs Mae pam-

Ky | 38 3aMOBYYBAHHAM BUKOPWCTORYETRCH OAMH 30 CTUNIR Puc. 2.17. Bikno
odopmMnedHs Tatnuul (puc. 2.18). 3MiHeHH DO3MIPIE YCIEl  BeramneHHs Tabnvui



Tabnuu 3AIRCHINETLECH NepeTArysaHHsaM
Mapkepie 3miHKn  poamipie. [py  usomy
poamipl kKniTuHok Tabnuui nponopuifiHo
AMIHKOTEGH,

SMIHEHHA PO3MIPIE OKPEMWX CTOBMLIR |
pROKIE, IXHE BWAINEHHA, BCTABNEHHSA | BM-
OaneHHa 30ifcHIOITLEA Tak camo, 9K | B
TekcToRoMy npouecopi Word 2007 — 2
BUKOPWCTAHHAM  ENeMeHTIE  KepyBaHHgA
TmMUacoBol Benank MakeT.

Tumyacopa eknanka Maker fopar-
koBoro posfiny Tabnuudi 3Hapspnq,
Ha BiOMIHY B TekcTOBOrO npouecopa
Word 2007, MicTUTE HOBI rpynK enemeH-
Tie kepyeadHHa Poamip taGnuudi ta ¥Yno-
paakyeanHa (puc. 2.19). BukopucTau-
HA LMX enemeHTIB KepyBaHHA Oae 2Mory
BCTAHOBWMT TO4YHI poImipw Tadnwui (ni-
uMneHWEKM Bucota 17a Wupwuna), nponop-
LWAHWA peXxXum 3MiHkn  po3amipie tabnuui
(Nnpanopeus 3adikcyeatm nponopuii),
AMIHUTK NOpPRAoK poaMilleHHs Tabnuui B
Wwapax BigHOCHO iHWwWx of'exTiB cnaiga
(kHONKW 31 cnvckamy Ha nepepHiinl nnad
I Ha =zagHiil nnaH), BURIBHATK TAONWLK BiOHOCHO
Mex cnaifa abo ginobpasuTy Ta HanawTyBaTH GiTky
{kHOMKa 31 cNUcKoM BUPIBHATH), BUKOHATW onepalil
rpynyeaHHa of'ekTiB (KHONKA 31 cnvckoM 3rpynyea-
TH) Ta NOBEPHYTH TAENWLIID Ha NeBHWA KyT (kHonka 3i
crnvckom OGepHyT!),

Berasnenns, pejarysaHHs Ta
thopmaryeanna rpadivanx ob’eKkTin

¥ 9-My Eaaci AeTarkHO POITAAgANH poHo-
Ty 3 BEKTOPHHMH rpaiuHHMH 00’eKTaMH, AKi
MOMHA OYI0 cTBOPUTH DealocepeHLO B TEKCTO-
Bomy npouecopi Word 2007. PowerPoint 2007
Mae AaHAJoOriyHi IHCTPYMEHTH an# poboTH 3
o0’exTamMu BekTOpHOI rpadiku. OgHak Habip di-
ryp, Axi MOMHA BCTABHTH Ha cnaiijy nicns BHEO-
HaHHA Bemasnenwna — 3obpaxenna = Pizypu,
3HaYyHo posmHpeHo (puc. 2.20). HogaHi rpynu
inerpymentis lpamokyruuen, ®irypu ana gop-
mya, Knomen miit qonosrneni HOBHMHM iHCTpyMeH-
TaMu rpyini OcHoBHi ¢irypu, 3ipkH Ta cTpiukxH,
a TAKOM¥ 3MeHIUeHO KilbKicTh iHCTpyMeHTIB ¥y
rpyri Bunoekn. ¥ PowerPoint 2007 gigcyThs
MORJIHBICTE CTBOPEHHSA ITOJOTHA.

Berapnenuda pacTpoBHX 1 BeHTOpPHHX 300pa-
steHb 3 daitais abo 3 koneruil kninis 3 BUKOpHC-
TAHHAM KHOMOK IPYNH So00paskeHHA HA BHIAII
BeTaBiaeHHA BHKOHYIOTRCA TAK caMo, AK 1 B TeK-

71 Bucora: 655 m

5 Wapmea: 19,45 cu

I 3agincysarw nponopul | T OBaacrs evainenms G4 -
Fosuip Ta6 i

0 — Mapreps amisn posMipis rabnumi

Puc, 2,18, Tadnwus B PowerPoint 2007

f; 4 Ha nepegniil naam = -
$ | WHasmpednnan - 18-

YnopasEysaHsE

Puc, 2.19, Mpynu Poamip Tabnuui

Ta YnopaaxkyBaHHsA
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crosoMy npouecopi Word 2007. BigMinHOow € MOKIAUBICTE BCTABUTH I'padiu-
ui 06’exTH, BHEKOpHCTOBYIOUH kHoNEH lomaTu pueyHor 3 daiiny ws Ta I'pa-
. Hi : ; L

hika HE 3 rpyo# (IuUB. puc. 2.16), 110 poaMillyeThes BeepelHHl HATTHCIR i
Yyac CTBOPEeHHA HOBHX CIaHIiB Npe3eHTaIlli.

CreopoBaTH, pegaryeaTH i doopMmaryBaTH rpadyiuui of’enTH MOKHA, BH-
HOPHUCTOBYIOUM eJleMeHTH KepyBaHHsA rpynu Pueynor Brnagxu OcHorHa
{puc. 2.21).

OI:II'E.:?{::‘ [E& & 3anwsra Girypw ~

IC’E@U@@ (2 Kowryp dhirypm ~ |
lﬁD@@iﬁ'wmﬂmeWm |
([ Pugmox — _E}

Fuc. 2.21. EnemerTu KepyBaHHa rpynu PUCYHOK

Jna dopmaryBaHHd rpadivyHux ob'e€KTiB BUKODHCTOBYIOTLCH eNeMeHTH
KepyBaHHA THMYacopoi BKJagku Popmar ToZaTKOBOTO POSEINY SHAPAILIA
oad sobpasenns. 3’ ABIACTLCA 114 BEAaIKa Ha CTpiuni micaa BHIiTeHHA Tpa-
piuroro o6’exta. BiaeuricTs eneMedTiB KepyBanHa Ha BEAaxmi dopmar Tari
cami, Ak i B mporpami Word 2007, okpiM enemMeHTiB KepyBaHHA TpynH ¥1mo-
pAnKyYBaHHEA. ¥ il rpyni BigcyTHi enemenTn Posramyeanna 1a Q0TikaHHA
TeKCTOM, & HATOMicTh fofano eneMenT O6aacTh BHTiIeHHA.

Ha pigminy Big TercTOBOrO NpOLECO-
pa Word 2007 y PowerPoint 2007 Bcras-

A A f_ jﬂg _AL neHud rpadiuHHi ob’eKT ompasy pos-
= : = MIIIYETHCA TIOBEPX TEKCTOBHX 00'€KTiB.

A H £ ..-i.. A I'padiuauil 06’'eKT He MOMKHA POSMICTHTH
BCepeHHl TeKCTOBOIO HANKCY, 1 TOMY AId

A A A A A POSMILIEHHS TEKCTY HABKOJO rpagiuHoro

of’exTa B PowerPoint 2007 crnig suxopuc-

A A A A A TOBYBATH Ki/lbKa OKpPEMHX TEKCTOBHX Ha-

=h MHCIB.
2 HE 1 TexcTOBL JOKYMeHTH, [IpeseHTAaIlil
.L\ /- A .."5", A MOKYTE MicTuTH ob’extn WordArt. Ane
: Ao v Word 2007 ochosri zil 3 pegary-
J4 A A A A BaHHA 1 popmarysaHua ob’exra WordArt
' =% .| smiificHOTLCA Oepel HOro BCTABJIeHHAM
J mo morymenta, To B PowerPoint 2007, ua-
Puc. 2.22. [Llabnonn odopmnenss  BIAKH, OCHOBHI omnepanii sgilficHiooThes
WordArt Iic/ng BeTABJIeHHA.
Ina seraBnenus ob'exta WordArt cuig
BHKOHATH Bemasnenna — 06'exm WordArt 1 subpatu oguH iz mabnoHin
othopmnenHa (puc. 2.22). llicna neoro KopHcTyBay NOBHHEH Ge3nocepeiHbO
Ha ciaijgi BeecTH TexkeT ob’erTa i sgificHHTH iHIUL HaNAIUTYBAHHA, BHKOPHC-
TOBYIOUH eleMeHTH KepyBaHHA THM4YacoBoi BEIagkH PopMaT I0JATEOBOTO
posginy 3acobu manoBaHHs (puc. 2.23).
Berapnennss iHmumx rpadiunnx  of’ewris, rtaknx ar  Jliarpamu  Ta
SmartArt, azpilicHoeThea Tak camo, AK i B TeKcTOBOMY Iporiecopi
Word 2007.
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Pue, 2,23, HaBopw edekrie odopmnedHs ob'exkta WordArt

KopucHoio nig Yac poBoTh 3 pisHUMK ofi’ekTamin NpeseHTauil € MoXUBICTs

;\:_"_; NPUXOBATH YACTUHY 3 HAX Ha Nepiofl onpawoBaHHs iHWWX. [N Liboro BUKOpUCTo-

BYETLCA NadHes BugineHHs Ta BuaumicTs (puc. 2.24).
JLna BigkpwuTTa Wiel naHeni noTpitHo:

1. Bubpatn ogwH 3 0b'exTie Ha chnaiai.

2. BukoHatw 3acobu manweanHs — @opmar — ¥Yno-

paakyeaHHa — 06nacTs BUQINEHHS.

Ha Wil naveni g cnucky @irypu Ha cnaigi poamile-
HO nepenik imeH ob'exTie, WO MICTATECA Ha cnaipax. Bubip
HazeK 0b'ekTa HAa NaHeni BuaineHHa Ta BMOWMICTE MpwW-
BOAOWTE 10 BUAINEHHA Lsoro ob'ekta Ha cnaigl. [lng npuxo-

syBaHHa of'exTa cnif BuBpaTi KHOMKY cnpaga Bif Woro
imaHi. O08'exkT He pigolpaxaTuMeTeCA Ha chnaigi, a kHonka

aMiIHNTE cBoe 300paXeHHs Ha Take — Q Jna BiaHOBNEHHA
BiATROpEHHA ob'ekTa chifg NoBETopHO BUBpATW 3a3dadedy
KHOTKY.

IMeHa ob'ekTiE KopWMCTYBa4 MOXe 3MIHIOBaTH ONA Kpa-
woro opieHTyRaHHA. Hanpwknan, 3aronosok, cnncok, Tad-
MU, noscHenHa, ¢ote 1, coto 2 towo. Jna aMmiHEHHA
iMeHi ob'ekTie HeobxigHO AOBMI 3 HEBENWKMM IHTepBEANOM
BHMBpAaTH B cnucky iMm'e 0B'ekTa, BCTAHOBNEHE 33 3aMOBYY-
BAHHAM.,

g

g

o
PR EEE

o

Puc. 2.24. Nadens Bu-
AineHHA Ta BUWOHMICTE
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L4 Tlepesipre cebe E: 18

Ay gogarn go npesedrauil sopuil coaily, BHKOpHCTOBYIOUH KHOIKY Cmeo-
pumu craid?

Ari madmond cnafigie Mo HEA BCTABHTH, BHKOPHCTOEYIOUH REOOKY Cmeopu-
mu caaid?

OnummiTe, AK CTBOPHTH CTPVHTYDY OIPe3eHTAnil, BHKOPHCTOEYIOUH eIeMeHTH
kepyBaunda praAagkn Crpykrypa 3 O6nacti cxaiiis i cTpyRTYpH.

Mo rake mabmoHd odopMiIenHaa npezerTalil i mo Take mabnoHy amicty
npeserTanii? Ing goro {Xx BHROPHCTOBYIOTE?

IlofcHiTE, AK CTEBOPHTH Ope3eHTANID 3 BHRODHCTAHHAM mabmoHiE, iHCTAa-
NLOBAHUX pasoM 3 nporpamoio PowerPoint 2007,

[MoAcHITL, AK CTBOPHTH NpeseHTaliln 3 BHKOpDHMCTAHHAM madaonis, posmi-
menux Ha caiiti Microsoft.

OnuImiTE, AK CTEOPHTH NNpezeHTAllil0 Ha ocHOB] ienyrodol,

OnunoiiTe OepeBard CTBODEHHA HOBOI OpeseHTalil Ha ocHoBl lcHylouol HAg
iHmIMMH conocobaMi, B SKHX BUIAIKAX i BHKODHCTOBYRATH el crocit?
Yum pigpisHserses onepallis cTeopedHs HoBol npesenTailil Ha ocHoBl icHY-
wvol sig onepanii pigkpuTra niel camol npesedTaii?

OnAmiTE DoCHif0BHICTE CTEOPEHHEA I pegeHTALLIl-(hoToanE00MY.

Ar BCTABMTH TeKCTOBHH 00'eKT HA caailg npeserTanii?

OnuimiTE IpHAHEATEHHA KHONOK BCTABIEHHEA 00 eKTiB (pHe. £.16).

TofAcHITE, YHM BigpisHACTLCH BCTABMGHEA TekeTOoENX 00 erTie v Word 2007
Ta B PowerPoint 2007.

OnHmiTE DocAifoEHICTE HogaBaHHA TabnAnl Ha caaiiy npeseHTanil 3 BHKO-
PHCTAHHAM €/IeMeHTIE KepYBaHHA BENAAKH BeTapmeHHA Ta kHonKH JlogaTH
Tabmuigo (puc. 2.16).

Mo coinesore 1 mo pigMigdHoro B poboTi 3 Tadmuoavu v Word 2007 Ta B
PowerPoint 20077

Yum eigpianaoTked cnickd of’ekrie kHonkld dDirypn v Word 2007 Ta B
PowerPoint 20077

Ar perasuTH Girypy Ha ciafis npesedTanii?

Yum pigpiaugiorees onepauil gogapadug pHeyHKip i3 gafinie i rpadivuany
of'errie 3 konekuil wiinie y Word 2007 ta 8 PowerPoint 20077

[MosgcHiTE ccobausoeTi onpanosanng of’ exrie WordArt y PowerPoint 2007 .
Ax npuxopaTH oKkpeni 06’eKTH Mg UaAC peLArYBAHHEA cIaigis?

HAr aMiEWTH Docai ZoBHICTE DoKASY 00" eKTiE caaiga?

‘@ BukoHaiite 3a8gaHHA g 8

].-l

BanycTiTs Ha BHKoHaHHEA nporpaMy PowerPoint 2007 ta:

1. BeraeTe, BHKODHCTOBYIOUH KHONKY CTBOPHTH chnaiifl, NocaifosHo nicnd
THTYIEHONO Taki mabmnoHK cnaiigis: Sazoncsor © o' cxwm, Mea of'ermu,
aazanoeor i of exm, Juwte sazonoson, Hopienanns, Juiie sagoioso.,

2. BigxkpuiiTe B TeKcToBOMY NDpollecopi daiin onuey Hovol npesenTanii, na-
npurnaag Tema 2\3argannaa 2.2\ mpezenranina 2.2.1.doex.

3. Berapre texcrosl Ta rpadlunl ob8’exTn v crsopedl cnafian slanoeigno mo
OIHCY.

4. 3fepemirte npezedTanin v Bamiifl manui y daiini 3 iMemem BUparBa
2.2.1.pptx.

. 3anycTiTh Ha BEKOHAHEA TporpaMy PowerPoint 2007 Ta:

1. BeragTe, BEHKODHCTOBYIOUH KHONKY CTBOPHTH claiif, mocnifoBHO Dicma
THTYABHOMO Takl mabmoHu chafigis: Sazodoson poadiay, Jduute aazono-
aox, dazonnaon i of cwm, [Tea of' cwmu, Sazonceon poadiay, Juwe 3az0-
Aoaoi, 3azonoeor i of exm, Hopienanna, ITyemuid caaitd,
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2. Bigrpuiite B TeKCTOEROMY Opoliecopi daiin onney HoBol npeseHTanii, Ha-
npurnag Tema 2\ 3apnanna 2.2\ npeaenrania 2.2.2.doex.

3. Berapre Tercrorl Ta rpadiuni of’exrH ¥ orpoper] enailan pignopigno go
OITHEY .

4. BbepekiTs npesenTalilo v nanui Mol gokyMeHnTH ¥ daiini 3 iMereM BIpa-
Ba 2.2.2.pptx.

3anycTiTs HA BuKoHanHA nporpamy PowerPoint 2007 Ta:

1. Veranopits Bigobparenus OGnacri enaiigis i eTpykTypH, SK1I10 BOHO He
BCTAHOBJIEHE.

2. ¥pegiTh, BHKOPHCTOBYIOUM BKAagKy CTpYKTYpa, 3arofoBOK THTYILHOTO
crnaiiga Ham' amuuru T.0. INeauenicy 6 Viepaini.

3. ¥YEBeIiTh, BHKODHCTORYIOUH BHIaIKY CTPpYRTYpa, 3aroloBKH TAKHX ciaii-
mie: m. Kuie, m. Xapicie, m. Jesie, m. Hanie, m. Kpemenuyr, «I mene &
CiM'T geauciil, 8 cim’l goaeHil, HOBLH...8,

4. BeraeTe v eroperi cnalfign signoeigui dororpadii s manky Tema 2\ 3a-
enaneda 2.2 lllespuenio.

5. 3HalgiTe B IHTepHeTi A00 B ApYKOBAHIN eHIIHKI0Ne il BigoMOCTI OIpo aB-
Topie nam’ ATHHEIR T.T'. [llepueHKy, 300pakeENX Ha doTorpadisx.

6. Berapre mig dororpadifAMB TeKceToBI HANHCH & JaHHMM PO ABTOpiB
naM’ ATHHKIE.

7. 30epexiT: npeseHTalilo ¥ Bamiil manui y Qaiinl @ iMmeHeMm Empa®a
223 pptx.

2anyerits Ha BukoHaHHA nporpamy PowerPoint 2007 Ta;

1. ¥eradorirs sigodpasenns OGnacrti enaiinip i cTpYRTYPH, HKL0 BOHO He
BCTAHORBJEHE.

2. ¥eelirh, BHRODHCTORYIOUH BRAAAKY CTPYRTYpA, 3arofoBOK THTYILEHOTO
cnaiiga Samicu Yiepaiwnuy.

3. ¥eegiTh, BHKOPHCTOBYOUH BEAAIKY CTPyKTYpa, 3arcjoBKH HACTYIHHX
cnaifgin: Tusupuncecul samor, Sosoviscerull sanor, Jdyusiul samor,
Oaecnrcull samor, Birzopod [uicmposcerut samor, Hidzipancorui sa-
Mo, Kax'aneyv-ITodinscvicwil samoi,

4. Berasre v cTBopeHi enaiign sigmoeigai doTorpadii s nankn Tema 24\3a-
Braxad 2.2 SaMKH,

5. Bualigite 8 IgTepHeri afo B gpykoBaulil emnuraonesil sigomocti npo
THX, XT0 30yAVBaB [i 3aMKH, Ta Yac IXHLOT'C CTBOpPEHHH.

6. Beravre nig gororpadiaME TeKeTOBL HANMCH &8 JAHHMH Opo dac i 3aby-
JOBHHKIB 3AMEKIB.

7. 3bepemxiTt npesenTanito k nanni Mol gokymeHTH Vv (haitni 3 iMenenm BIpa-
Ba 2.2.4.pptx.

3anyeTiTh Ha BUKoHaHHd nporpaMy PowerPoint 2007 Ta;

1. CreopiTe npezenTaniso Ha ocHoBl madnony CydacHuil poToansbom.

2. BanoBHITE Deplli YoTHPH cIafill TOBIIOMIeHHAME IpO NPHCTpol EBeIEH-
HA KoMi'tworepa. Bukopueraiite gasa nporo dgoTorpadii s nankn Tema 24
Sasnanusa 2.2\Ilpuerpoi spenenns. CTpykTypy caaiigis ve sminioiire.

3. BoepewiTs npesenramino y pamiifi manui y daifini 3 imeHem Bmpapa
2.2.5.pptx.

3anycTiTe HA BHKOoHAHHA nporpaMy PowerPoint 2007 Ta:

1. CreopiTe npesenranin na ocuosl matnony Kaacnunwii doroanstom.

2. BanopHiTe nepmi YOTHPH cAalAN NOBLIOMAEHHAMY Ipo leTopin poO3BENT-
Ky sacobip ofuucnenns. BuxopHeraiire gns nworo dotorpadil s nan-
kH Tema 2\3apnauua 2.2\Icropia. 3a HeoOxigHocoTi aMiHITE cTPYRTYDY
Cnafgie, BUKOPHCTABINY CIHCOK MAGNOHIE, M0 BiTHPHBAETRCA OPH BH-
roHAHH] Ocnosne = Caaddu = Maxem.

3. BbepexiTt npesentanio B nanni Moi gokymenTn y taitni 3 iMenen Bupa-
Ba 2.2.6.pptx.
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7*. CreopiTh HOBY NpedeHTANiW HA ocHOEBL icHyouol (Hanpuxnag, Tema 243a-
pranna 2.2\ spasok 2.2.7.pptx) ra:
1.

2}‘
3.

4.

=

6.

IMepernsaupre il B pexumi Hokas cnaiinis.

Iepeiglte v pessum 3puyaiinmii.

Bigcopryiite caaiizn npesesTanii, mod repminn, Akl NoACHIOTECH Ha
caaigax, posMinIyeanica B andasiTHOMY DOPAIKY.

BaMiniTL sacrapini afo HeTouHl QOPMYAIOBAHHEA TepMiHie, poaMimien] Ha
caaitgax. BukoprceraiTe Ti, ARl € B eRnEKI0onegil 3 indopuariky abo axi
poamimeni g Inrepreri B enekrponlill esnukaonenii Bikinemia (http://
uk.wikipedia.org).

SaminiTe Ha HOBL (ororpadii, mwo inoceTpyioTs DpHeTpol KoM HOTEpPIE.
Jlnsa nsoro BHKOPHCTANTe NOMIVE pHCYHKIE B [nTepHeTi afo cKopHeTail-
Tecd (aiinamMi, poaMimernumi B nanii Tema 2\ 3apmanua 2.24 I puerpoi.
J0epesite npeseHTaunilo v Bamid manui y daiini 3 iMeseM BnpaBa
2.2.7.pptx.

tﬁ 8*. CTeopiTH HOBY NpeaeHTAIIN Ha ocHOBI icHywouol (HRanpuxnam, Tema 2)\3a-
BRaHHA 2.2\ 3pasok 2.2.8. pptx} Ta:

L
2.
3.

4,

5.

6.

IMepernauarTe 11 B pesxuMi Ilokas enaiimie.

MepeiigiTe v pemum IBHYAHAWH.

BigcopryiiTe cnafign npesenrtanil TakuM YyuHoM, mod gadi npo ocobic-
TOCTeH POIMIINIVBANINCH B XPOHOJIOTIUHOMY DODAITEY .

JomoBHITE ODpeserTanio caaiigamn npo KoEpaga [yse, Cepria Onexci-
ioenua JleGegera, Mukony Muxaiinosmua Anocoga, [¥oHA ATAHACOBA.
Haui npo EHeHAUENX iHQopMaTHKIE 35alAiTE B lHTepHeT] 800 B IpYKORBA-
Hill enguEIOnEIil.

IMoprpern seranTte 3 nanku Tema 2\ 3asnanua 2.2\ OcofucroeTti ado 3mii-
cHITE Momyk noTplfuux sofpament B IaTepaeri.

30epeskiTs npeserTanio B nanni Mol mokymenTn y daiini 3 imenem snpa-
Ba 2.2.8.pptx.

9°. CreopiTs crnafin npesentanii za apaskoM, HaBeJeHHM Ha pHeyHRY 2.25.
36epesirte npesenranino y sBnacuift nanul v daitni 3 iMenmem Bnpasa
2.2.9.ppix.

@ 10°. Creopite cnailg npesenranii za 3pasyoM, HABeJEHHM HA PHCYHKY 2.26.
3bepemiTe npezerranio 8 nanai Mol goryMenTH ¥ daiinl a iMmeHeM BOpaga
2.2.10.pptx.

Puc, 2.25 Puc. 2.26

http:/ /office. microsoft.com /training /training .aspx? AssetID=RC(011298761058
http:/ /office. microsoft.com,/training /training.aspx? AssetID=RC101865831058
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2.3. OcHOBHI NpUHUWUNU OU3aiHy cnanais.
Crunsoee opopMneHHa npeseHTauii

2. ki TunKn cnaiifie 3a CTPYKTYPOIO BU 3HaeTe?

3. ki konsoposi Mofleni By sHaeTe? HKi KonbopW € BasZ0BUMK B LMX Moiensax?
4. Lo take ctuns?

5. LLlo Take Tema nokymenTa? Hk il 3acTocyeaty Ao gokymedTa y Word 20077

@ 1. [le Bam TpanNanocs NoHATTA AM3aiH? AK BY poayMieTe Lie NoHATTA?

IlomaTrTa npo agu3ain

Tepmin ¢ausaiiHs ¥y NOBCAKASHHOMY MMHUTTI TPanJfseThcHA JOBOJL 4acTo.
ITeperasgaiouu Tejenepegaqyy Ipo peMOHT KBAPTHPH, BH YyeTe Npo LikaBHHA
IHa3aiiu piTansHi abo kabidery. ¥ pernopra:ki 3 4eproBoro aRTolLIOY pernoprep
3aX0IJIeHO PO3NOoBifae NMpo iHHOBaNiliHMil Au3aiin HoBoro aBTomMoGins. Adi-
18 BHCTABKH OJATY CHOBIIAE NMPO He3BMUHMH miaxig xo ausaiHy :miHOUNX
CYEOHL BiIoMOT0 EYTHOp €.

He BH Bike sHaeTe 3 Kypcy 00pasoTBOPYOro MHCTeLTBa, AHzalin (aHru.
design — sajym, IaaH, NPoeKT, eCKis, KOMIIO3UILiA) — Ie mpolec XVIA0HHBO-
TeXHIYHOTD [PoeKTYRAHHA BHpPOOIR
abo IxHix womrnercis. JIuzaiinom Ha-
3MBAIOTE TAKOMK 1 Ppe3yiapTaT IbLOro
NpoekTyBaHHA. JIOIHHY, 10 3aliMa-
eThed AusaiiHoM, HASHBAIOTE JH3alHe-
pon.

¥ Xomoi XyI0HHLO-TEXHIYHOTO IpOo-
eKTYBAHHA BH3HAUAKTHLCH IHAUCHHSA
BlacTUBocTell ob’erTa (TexHiuHmx i
XYI0KHIX), a TaKO¥ B3aeMo3B'sakm  FVC. 2.27. [nsaliHepchki poboTh cTyaji
OKpEeMHX CK/aZ0BHX 06 cKTa. ApTemia Nebenesa — yallka i nell-

. Hakonuyyeay

00 ekTOoM AU3aiHy Moke OYVTH JO-

BineHMI 06'€KT, 3 AKHM JIOAHHA 3YCTPiYAETHCA ¥ NMOBCAKIEHHOMY HHTTI.
Hanmpurnan, Ha pucyHry 2.27 nogaHo gusaiinepcbki pospobrH Bigomol po-
cificskol eTyail Apremis JleGeflepa — yalllka 3 pYUKOK ¥ BUIVIAN cuMBoay (@
Ta ienI-HAKONMHUYYBay ¥ BHIIIAL] 3HAYKA MankH.

SanexHo Big ob'exTie, ONa kKX poapobnAeThod OW3aiiH, BUOINAOTE KiNkka Roro
HANPAMKIE:
* MPOMMCNOBMIA AW3ailH — 0f’eKTamMi SKOro & 3HapA4an npaul: IHCTpYMEeHTH
M oBnagHaHHA, MaLUMHW A YCTaTKYBaHHA TOLWO;
* AM3aiiH cepegoBMLLA, LD Y CBOKO Yepry NOAINAETLEA Ha'
+ apxiTtexTypHui gu3ain, 0b'exktamy skoro e Oyaieni Ta cucTemMa IXHeoro poa-
MILLEHHA Ha MICLIEBDGTI;
4 Aw3aiiH inTep’epy. of'exTammn SKOro e BHYTRIWHI NnpuMilleHHn Gyaieens, ene-
MEHTW OCRITNEHHA, Medni ToWo,
+ nangwagTani gusadn, o0'cKTaMK AKOro € Napku, ckeepw, npucagubHi gi-
NAHKK, 2eneHi KyToukK Towo,
= rpadgivHUid gusaid — 00 eKTamMK AKOro & KHUKKW, NNakaTt, NepiodyyHl BUOaHHa,
DYKNaTH, peknaMHa Npoaykuisa, Wpnd T Towo,
e  KOMN'IOTEPHWIA ansaiiH — of ekTamu aKoro e seb-cai v (Beb-gm3aiin), Nnpvkna-
Hi komn'toTepHi Nporpamy, KoMmn'eoTepHi irpy, eneKTPoHHI JOKYMEHTW (TeKCTOBR
OOKYMEeHTH, NpeseHTauil, ginoea rpadika Towo), uwdposa dotorpadia Towo,
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* [AW3aiiH 30BHILWUHLOro BUrNAAY MOAMHKW — 00 eKTaMKn AKOTO € 3a4icKi, MaKkisx
{DpaHy. maquillage — rpyum, cnoTBOpeHHA IcTUHW] abo Bizax (aHm. visage -
oBAWMYYA, BUrNA), OAAT, B3YTTH, aKCECYAPW TOLWO.

¥ nponeci pospobkH qTH3alHy 00’ eKTa, HATPHEIAK KOMII OTepHOI Npe3eH-
railii, BHAINAI0OTE KiNbKa eTanis:

1. Ilovamrosuii eman, y Xo4i AKOTO BH3HAYAETLCH TPH3HAYEHHA 06’ €KTA,
BHEBYAIOTLCA paHilie CTBOPeH] AHAJOTIYHI MPoeKkTH, pospodIal0TRCA 3araJasHi
MiAxXoIH 1o AH3alHy AaHoro 00 eKTAa.

2. Eman emeopenna ausaifHy ob’ekTa, ¥ Xodi AKOro, KpiM BUKOHAHHHA
poBIT 31 CTBOPeHHS JH3AHHY, IPOBOAUTLCA HONO TECTYBAHHA TA BHIIPABJIeHHA
MOMHIOK.

3. Eman zacmocyeanni, y Xofli Aroro aHanisyerwcs edeKTHBHICTE poa-
pobJaeHore IH3alHy i 3a noTpedH BHOCATHLCA KOPEKTHBH.

HK okpemMuid HanpaMok ¥ MUCTEUTEI AM3aild NoYas pos3BWBATUGA Ha NoYaTky
XX 1. y Pagancekomy Cowosi Ta HimedyuHi,
¥ 1920 poui B Mockei Gye creopeHnit BXYTEMAC (poc. Beictiimne
rocyfapcrTBeHHbie XYAOXecTBeHHO-TexHnYeckne mMacTtepcke — Buul pepxasHi
AYOOKHBO-TEXHIMHI MaRcTEpHI) — HaBYaNbHWA 3aknaf, 0o AKOro BXOAWE WNWA paag
hakyneTaTiE, BINLLWICTL 3 AKKMX Many NpUKNadHe CNpaMyBaHHA: apXiTeKTYRPHWUA, KWUBO-
NUcy, CKYNLNTYPKW, TEKCTANBHWA, KepamidHWiA, nepeso- | MeTanoofpobkn. Y Ubomy
aaknafl eneplle Ha HayKoBiA OCHOBI BMBYANWCHA NWTAHHA BMKOPMCTaHHA HanbaHb
MUCTeLUTEA Ana noTped Macoporo BMpoSHWLUTEA,

Y 1918 poul v Bedmapi (HimeyywHa) cTeopeTecn Buwa wrkona BynieHMUTEE Ta
XYAOKHEOMD KoHCTRYaaHHn ato BAYXAYC (Him. Bauhaus — GypigensHni gim). MNpo-
rpama HapyaHHs B Wkoni nepenbadana ob’eHaHHA MUCTeUTEa 3 OYOIBSNEHOK Tex-
Hikoto. Kpeno BAYXAYCA — xyooxHWK, peMicHUEK | TexHonor B ogHin ocofi. Buknagadi
Ta BUITYCKHWKW LUKONKM CYTTEBRD BNAWHYAKW HA RIZHI HANPAMEKW YVWTKOBCTO Ta 300paxy-
BANEHOrO MWCTEUTEA, Bif iINCTRYBAHHA KHWXOK | peKnamMu 10 apXiTeKkTypy Ta npoek-
TyBaHHA mebnie,

OcHOBHI NpUHUMNK AU3AIHY Npe3eHTALI] | caaigis

Hezgpaxaioun Ha Te, 10 AH3aiH — e TROPUHH npouec i, Ak GinkicTs iH-
IMHX TBOPUYHX NpoleciB, CHILHO 3allefHUThL BiJ IHAWUBIAVANLHOCTI aBTopa,
iforo TanaHTy, yce 3K Tak# BiH fasyeThes Ha pAJl NPMHUMILE, JoTPHUMAaHHA
AKHX Jae 3MOry CTBOPIOBATH fKicHlI npoayeTH. [lansa yemimsaol peanisarmii
3ABMAHE MH3alHY HeoDXiTHO JOTPHMYBATHCA 3AKOHIB KOMITO3HINT, KoJXopHe-
THKEH TA eproHoMikM:

* KOMIO3HIIA (naT. compositio — cRIAgAHHSA, 3B'A3YBAHHA) — HAYKAa Mpo
V3roI:keHHA CRIATOBHX o’ eRTa M4 HaJZaHHA HoMy 30BHINIHLOI pHBab-
nuBocTi Ta GYHELIOHANBHOCTI, a TAKOHL 1 pesyJILTAT TAKOIO Yaro/KeHHH;

* KOJOPHCTHKA — Hayka 0Opo KoJip, HOro BJacTHBOCTI, o0CcoGIHBOCTI
COPHHHATTA KONBOPIE MIDIEMH Pi3HHX BIKOBHX I cOIlANEHHX KaTeropiii
TOLLLO;

* eproHoMika (rpeil. £pyov — pobora, vouoc — 3aK0H) — HAYKA [P0 eheHTHE-
HiCTE BHEOPHCTAHHSA JIOQHHOIO TPHCTPoiR, 3acobir, iHCTpYMeHTIR Ha OCHO-
Bl BpaxXyBaHHSA oco0JHBoCTell MoDYA0BH Ta (PYHELIOHYBAHHA NHJICLEOLO
opradiamy.

[x BUMOTH BH3HAYAIOTE OCHOGHI NPURY UL FU3aiiny BYIb-AKHX 06’ eKTiB,
V TOMY YHCI Ipe3edTAIlil i IXHIX cRIAJOBHX — caaiigin.



Komnozuunia npesearaiil

Ilig yac po3podKH KOMIO3HIII MpesedTAlli] CHig BH3HAYHTH LMl ii cTBO-
PeHHS Ta NpU3HaAYeHHA. 3alledH0 Bijf [LOM0 MAAHYeThCHA NpHOJIH3HA KiNb-
KiCTh caafilie i 06’ ekTiB, AKi OYAYTE HAa HUX poaMilleHi (aaicm npezenmayii).
BuanayaeThed cTpYETYpa NpeseHTallil, BAKOPHCTAHHSA B IpeseHTAallll caaligis
pisHHMX THNOIB, a4 TAKOM cHeTeMa Hasiraimii — nepexoAu Bijg omHoro ciaaidja mao
iHImOro, HafgBHICTE rinepnocuaade Ta iHIKMX eneMeHTiB wepysaHHsA. [lorim
NepexofdaTh 10 po3podKH KOMIIOZHILLI (CTPYETYPH) KOHOIO 31 cIaiIiB.

IIpu nromy NoTpidHO BpaAXOBYBATH TAKI BIACTHBOCTI KOMITO3HILIT:

s [linicnicm®s — BNACTHRICTE, SIKA CTROPIOE ¥ MIAKAYA BIIUYTTA eHHOrO 1i-
Joro. ¥cl eleMeHTH OpeseHTAallil HIOBHHHL O0YTH YHMOCE 3B’ A3aHl — e JTHHHM
cTHIeM odopMJIeHHsS, €IHHHM Nigxogom Ao peanisanii animauii, cran-
JAapTHHMM 1A gadol npeseHTallil posMillleHHAM elleMeHTIiB, 110 NOBTODIO-
HOTHLCH, TOLIO.

¢ Bupasnicms — BIACTHEBICTL, I10 BH3HAYAaE, HACKLIALKH TOYHO MOJAETLCH
OCHOBHA ijles npesenTalii yn oxpemoro caaiiga. Ii Bucornii pisent gocara-
€TBECA BMIJIHM BHEOPHCTAHHAM KOHTPACTHHX KOJAROPIB, aMmiHomw dopMu
ob’exTa, posMillleHHAM ¥V IeHTpl chaiga HaWGiABLII BaRJIHBHX 00’eKTIB
abo BCTABJICHHAM IX YV NIPOCTY reOMeTpHYHY (irypy — Kpyr, oBaJl, KBaJpar,
TPHEYTHHE.

o Juuamiynicmes — BJIACTHBICTL, AKA BKAasye Ha MIBHAKICTL 3MIHH CTa-
HiB 0b6’erTa. Jlng sabesneuedHs BHCOKOI AHHAMIUHOCTI BHKOPHCTOBYIOTL
aMiHy nponopiliit okpeMux ob'ertie. Cnpamopana abo BHIORMKEHA BJIIBO
yH BOpaBo (popMa 06’erkTa BigoOparkae guHaMiuHicTe. Tak, HanpHEIaM,
KHOIIKA I8 NOYATKY BiATBOpeHHS aylio- 4H BileOKOMMOOSHIIH v DiNk-
lIocTi nporpagadie Mae zoDpaseHHA TPUEYTHHEA 3 BepUIHHOW, CIpHA-

MOBaHOW BIIpPaBO — D3HaKy JIHHa-
Mi4YHOCTI, a KHOINKA 3YNHHKEH — 300pa-

JKeHHA NpAMOKYTHHEA E] — O3HaKY
crarHuHocTi. Tawosk ederT AHHAMIY-
HOCTI JOCATAETHCA BHKOPHCTAHHAM T10-
XHIHX BiAgpiskiB i kpuBHX (puc. 2.28).
TIpurknagom kpusol, O Hajae JUHA-
MiuHOCTI KoMIIO3HLIil, Mo:xe OyTH 30- Puc. 2.28 Manodkw O. dadranoea,

OpaskeHHA CTPIYKM B MANIOHKY HA KHOM- WO IMOCTPYIoTh cTaTnyHe (anisa)
) H | AMHaMIYNHE (CNpaRa) po3MilLeHH:
11 BerapuTH KIin a HoJieKIill @. iH'ETp'fMEHTiE

o Cumempia i acumempia — BJACTHBOCTI
KOMIIOSHIIII, 1110 BKA3VIOTE Ha B3acMHe posMinleHHd of’ekTiB. CHMeTpHY-
He poaminieHHs of’ewTiB nijikpecie cTaTHUHicTs, HagifiHicTs i rapmo-
HiHHICTh KOMIIO3HILII, 8 aCHMeTpiA — 3JaTHICTE [0 IUBHAKOTO PO3BHTKY Ta
roTOBHICTE 10 3MiH, MOOINLHICTE KOMITIOSHITT.
Crij sBasxaTi Ha Te, 110 HASBHICTE NOJIB ¥ clailjia Hajae BiAYYTTA MpoOCTO-
Py, a IX BiAcyTHiCTE — aMeHLIYe KOMQOPTHICTE, CTBOPIOE [IOUYTTH 3aMKHYTOCTI.

Roanopucruka

Pizionord Ta MCHXOMOTH Bie JABHO 3aHMalOTLCA BHBUeHHAM mii ceiTha i
KOJLOpY Ha GisHuHMH Ta eMolifHU cTan nwIHHK, 18 crBopeHHdA edleKTHB-
HOl Ta rapMoHiiiHol npeseHTauii caig npaBuasHO BUGpaTH 11 ocHosHWI KoALp.
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OcHoBHMI RoJip AnA npesedTauii — e Koaip Tna dinsinocti cnaigie, axui i

Oyae CTBOPIOBATH 3aralbHHH HacTpill raaga4ga.

Ilixg wac BHOOPY OCHOBHOTO KOJABOPY CNiJ 3BAXKATH HA TAK 3BaHV ICHXO-
JOriuHy XapakTepUcTHRY Konbopis. BoHa Bupamae BIJIMB KOJLOPIB Ha
neuxiuyHaui erad moanan. el Bnaue Moxe BIAPIZHATHCA 3aJeHHO B BIRY,
COLlANLHOTO CTATYCY Ta HacTpolo NMwiuHH. OpgHar y OinblnocTi BHOAJKIB
KOJLOPH MAKTh TAKY NCHXOJOMYHY XapakTepHCeTHRY:

* YepPBOHHH KOJip — eHepridiHHH, arpecHBHHH, 30yEYIOUAH, Ha MeBHHAN Yac
aKTHRi3ye Bel QVHEILT oprafiaMy, migHiMae HacTpii;

® ROBTHIH KOJip — 3sMeHIIYE BTOMIKBAHICTL, CTHMYIIIOE OpPrady 30py i Hep-
BOBY CHCTEMY, CIIPpHSAE po3yMoBiH gisasHocTi Ta BUpilIeHHID npobieM;

® 3eNeHHH Komip — ¢isionoriyuHo HaANGINBIN CHOPHATIAHBHH I14 NIOJIHHH,
SMeHIYE HANIPYIY 1 3acloKoloe HePBOBY CHCTeMY, Ha TpHBaJAHi yac 3011L-
LIye npaunesjiarHicTs, ClpHAe KPHTHYHOMY | BAVMJIKMBOMY NifAX0AY A0 BH-
pitneHHsA TpofaeM, 3SMeHIIeHHID KiTEKOCTI MOMHJIOK ¥ NpHHHATTI pilleHs;

o OJAKMTHHI KOJip — 3HHMYE 3HaUeHHA OLaelmocTi (pisioMorivyHHX BIACTH-
BOCTeil opraHisMy — nynecy, THCKY, TOHYCY M’#3iB, clIpHfe BHHUKHEHHIO
BIIUYTTA pO3YApPYBaHHSA Ta MiA03DH;

* CHHIH KoJip — 3a micw cXosKHH 3 DIaKkHTHHM, 3 OLNLIN BHpa:keHHM edek-
TOM, KOJIM 3ACIIOKOEHHA MOKEe Nepexo/iMTH B NpUIrHiueHHA;

» iodeToBHI KOJMIp — ¥ HOMYCh [TOEJHYE BJACTHBOCTI CHHLOI'O i UEPBOHOIO,
MOXKe BHKJHKATH HeBPiBHOBAXEHICTE, BIIUYTTA He3aXHIIEeHOCTI.
HapegeHi xapakTepHCTHEHN BIIHBY JedKHX KOJLOPIB Ha NMCHXIYHHE cTaH

JIOAHHH MOMKYTE TAKOMK BIAPISHATHCA 3aJe3HO BLI iHTeHCHBHOCTI KOJLOPIB.

Ba yYMOBH 3MeHIIeHHA IHTeHCHBHOCTI Ta ACKPABOCTI KOJLOPY 3MeHIUYEThCSA

iHTeHCHBHIiCTE Horo Ail Ha NCHXiKY JHOAHHM.

Crnig Takom 3Ba)KaTH Ha Te, 10 NpOCTHM, HACHYeHHM KOJbOpaM Ta ix
KOHTPacTHOMY TOE€THAHHIO HagalThL NepeBary JiH 31 340poBOi0, He Iepe-
BTOMJIeHOI0 TIcuXikoiw. o niel kareropil HanemaTs dimu, nidnimuu, mwodu
grizuynol npayi, Awodu 3 npanux i eidkpumum xapaxmepor. Jlna nigreep-
JOKEHHS LBOIo MOJOMKeHHs JOCTATHLO 3BEPHYTH YBary Ha KOJMLOPOBY ramy
BHPODIB VIRHTEOBOMN MHCTEI[TBA Ta BHpODiB, NMpH3HAYEHHX JJIA fgiTell, ocobauBo
AomKiAesHOTO BiKY. Taka KoasopoBa raMa 30VIXKYE 1| AKTHEI3YE TIANEHICTE.

ManoHacHYeHi KONBOPH 3 TOHKHM NOESHAHHAM BiATIHKIB, 3 NAaBHHM I1e-
pexogoM BiJ OJHOIO BiATIHKY G0 iHIIOTO BHEJHEAIOTL 3aclIOKOEHHSA, MIOTpe-
OVIOTE DiNBIIT TPHBANOTO 1 BIVMJIHBOTO CIOCTepeseHHda 00’ eKTiB, iM HAZAIOTE
nepeBary JIoAH 3 J0BOJI BHCOKHM RYILTYPHUM piBHeM, cepelHLoro Ta oxH-
JIOro BiRY, 3 iIHTeIeKTYANLHHUM CIIPAMYBAHHAM TPYA0BOI JiANLHOCTI, a TAKOK
MoK 31 BroMaeHo abo qy:Ke UYTIAHBOK HepBoBOIO cHcTemolo. ToMy i Ko-
JBOPH NMepeBakaloTk B OAfA31 Ji0deil cTapiionro noxkoaiHeA, B iHTep’epl myaeis,
JiKkapeHb.

MeuxonorivHe cnpMHATTS KONLOPIB, a TakoX NEeBHI yoTaneHi NogAHaHHe 3Ha-
YeHb KONbOPIB Y XKW TTI MIOANHW aKTUBHO BUKOPWCTOBYIOTE Y PISHUX ramyanx:

® Ha eTUKeTKax | B peknami MOoNoYyHWX NpoaykTie nepepaxaloTs GiNWin | seneHui
KOMBOPW K CUMBONKW YUCTOTK | NPWROAHOCTI,

®  KOPWMYHEBWA KONip ¥ NpeacTaenaHHi Kaew Nigcuaoe BigyyTTA KOHCepeRaTUaMYy | cTa-
BinkHOCTI;

®  Ha KOHUepTax poK-My3UKaHTIB, B iXHIX aTtpubyTax NepeeaxakTe ACKPAEBI KDLOPW 3
LUOKYHOYMM NOEAHAHHAM — YEepBOHWIA, NoMapaH4yeByid, NYpnypoBviA, dioneToBui,
HOPHWA 008 NigcunedHn edekTy akTMBHOCTI, NPOTECTY, BIAX0AY BiA cTaHaapTie;



Kowmn'iotepHi npesexTauil Ta

® CTpaxoBi KoMnaHii oBMpaloTh CHUHI Ta KOPUYHEB! KONLOPW ANs cTBOPeHHs edekTy
CNOKOIO Ta BNeBHEeHOCTI B 3aBTpallHbLOMY OHI, ane A0BONI HAacTO BUKOPUCTOBYIOTS |
dioneToRMA ANA CTUMYNHOBAHHA TRWBOXHMK BIOYYTTIR | NOTReOW 3aXucTUTICA,

* BIOOMA Mepexa saknafie Wenakoro xapyyeaHHa «MakgoHanec» BUKOPUCTOBYE B
cBoemMy oQopMAeHH NOSAHAHHA XOBTOMD | YePBOHOMO KONLOPIB, AKI CTUMYNIOIOTE
ANeTuT | NOCHMMKNKTE BIOYYTTS ronomy.

Ha Bubip ocHOBHOIO KOJLOPY Npe3eHTAllil BIIHBAIOTL YMOBH Il JeMOH-
CTparii.

s neperasjiy HA ekpaHi MoHiTOpa ¢ij]l BMOHpPATH TeMHI BijITiH-
KH KOJBOPIB 1A Taa, 60 AcKpaBi KOJIBOPH BTOMIIOTE KOPHCTYRAYA.
0 ¥ MpeszeHTALiA OyAe AeMOHCTPYBATHCH HAa eKpaHi 3 BHKOpHC-
TAHHAM MYJbTHMeAilHOIO npoekTopa ado pos/ipyKoBYBATHCH HA Ia-
nepi, ToO OCHOBHHH KOJIip MOBHHeH JoOHPATHCA 31 cBITIHX BigTiHKIB.

KpiMm OcHOBHOTO KOABOPY AobGHpa-
OThL Kilbka NONOMIMHHX, AKI B cy-
KYNHOCTI CRJIAJYTL KOJLOPOBY raMmy
npezerTaiii. Ilix uac mobopy momo-
MIXHHX KOJALOPIB clOij sBaskaTH Ha
rapMoHiHicTs NoeIHAHHA OCHOBHOIO
Ta AONOMIsHHY Konbopis. Jlng creo-
PEHHA KOJBOPOBOI r'aMH MOpeseHTALl
MOMKHA BHKOPHCTATH KOJLOPOBHIH
KpYr, OJJHH 3 BapiaduTiB AKOTO [IOJAHO
Ha pucyHEY 2.29. V nsoMy KONROpO-
BoMY Epy3l 12 cerTopiB. YUum OnH®E-
Ue Ha Kpyal poamilnedi xolbopH, THM
OinBI rapMOHIHHKMM € IX NoeIHAHHSA.

Jlna npezedTalil MOKYTE OYTH BH-
KOpHCTaHI NeBH] NoeHAHHA KOJLOPiB:
*  KOHMPACMHI KOJAbOPU — IBA KOJbO-

pH, MidK AKHMH Ha KOJBOPOBOMY

Kpy3l sHAXOZATLCHA TPH MNpPOMixHI KOILODH, HANpPHKJIAN CcHHIH 1 4epBo-

Huil, dionerosuid 1 noMapandesnid Touo. Take NoeHAHHA YACTEOBO BHKO-

pucToRyeThed B n1abnoni lnporodropmaTna npezenraiin (puc. 2.30);

s Jodamrkosi koAvopu — ABa KOJLOPH, 10 po3MillleH]l OJHH HANIPOTH OJHOI'O
Ha KOJLOPOBOMY KEpPV3i, Hanpuenaa cuHii i noMapaduesuit, dioneroBuil i
JROBTHH TOIIO;

e MOHOXpomMamuuhi (eidminkosi) Ko-
AvOpU — KONBOPH, 1110 posMillleHi B
OJHOMY CeKTOpi Ha KOJILOPOBOMY
kpy3i. Ile (parTHYHO OJHH KOJIp 3
pisHoO HacHuedicTio, Take noeHaH- LUNPOKO®OPMATHA
Hf BHKOPHCTOBYETHCA B Iabaomi MPE3EHTALLIA
CepradiikaT-naropoga (puc, 2.31);

® menai KoaAbopu — KOJILOPH, 0
poaMillleHi B IIpaBHX CeKTOpax Ko-

JLOPOBOTO KPYra BiJl UePBOHOTO 10  Puc. 2.30. lWatnox lWupokodopmaTHa
SHOBTO-3e/IeHOT0: npeseHTaujia

Puc. 2.29. KonsopoBWid Kpyr
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s X0A00HI KOABOPU — KOJBOPH, IO @ [o
posmiineHi B JMiBHX ceKTOpax Ko- | | [Hazsa oprawizaji] |
NLEOPOBOTO KpPyra BiI NypIypHOro
J10 3eJleHoro. CEPTHOIKAT

awdenindl

Ak npaBuno, B KOJALOPOBIH rami
npeseHTalii BHEOPHCTOBYEThCA 2-3 (Koary? su'n ]
Koavopu. MomyThs TAKOH BUKOPHCTO- h:""""“':::z;h,
ByBaTHcA 2—3 KOJABOPH, IO € BiATIH- : j
KaMH OCHOBHOTO i JOJaTKOBHX KOJbO-
piB. |

CriazioBow KoNbopoBol ramMu npe- | L
geHTAllll 1 KOMHOrO 31 cnaiIiB € Korip o}
cumeoric merxemy. ¥ TPABHIBHO- pue 231 |llaGnon CeprudikaT-Haropoaa
MYy Hofopl KONLOPIE CHMBOJIIB TEKCTY
MOME AOTOMOITH TaGauidA, oo Bigobpaskae piBeHhL posmizHaBaHHA (YHTA-
DelbHOCTI) TeReTY Ha mepHoMY Tii (Tadn. 2.4).

Bkl 23 e 0% il

i, Mkl

[0

Tatauyx 2.4, lloeAHAHHA KONBOPIB CHMBOJIB i TIa

Koaip cumsonie
Korip maa
Hobpe noednyomsea Hozano nocdnyromsea
Yopuui Bimnit lloma
AR A OBTHIH
iii © it Be-
Bimmit T—IopHEﬁ& Cuniii YeproHuii 3e
JeHUH
Yepaouuit Binuii JKosTwit
[Momapanyesnii Bimait Aonmuil
TCoBTHi ':[nplif[ﬁ‘ BEJIEHHH“EH_HI.ﬁ Yep- : _
pounit BaaguTunii w 1L BOIX KOJILOPIB
SegeHHH bimmit
Brakuraui Bimait Aosrmii
Cunii ].Ifm.m{ P! orTmii 11
; Bimmii
DicaeTosHH “m,“.. =
ALoRTHI

3eHualino, ¢ 3BAMKATH Ha Te, LU0 KOALOPH MOMKYTE DIBHHMH JNI0IbLMH
crnpuiMaTics no-pissomy. PazoM 3 THM icHY€E 3aKOHOMIipHIiCTE — wuMm KoHmM-
pacmuiwiuil mexem L0 maa, mum Kpauje 8in LUMmacmsen.

Ha e(perkTUBHICTE CIIpHMAHHA TeRCTY B IPe3eHTALliAX 3HAYHO BILTHBAIOTE
Buj wipudTy, fHoro poaMip, BMKoOpHcTaHHA edekTiB HakpecaeHHA TA 3araib-
HHH 0DCAT TEKCTY Ha clalml npesedTanii. Caig sanaM’ATaTH Taki npasHia:
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e« mipudTn Ges zacivok (Hanpukaajg, Arial) cnpuiiMaroTecs kpalle, Hix ia
saciuramu (manpuraamd, Times New Roman);

® pPO3Mip CHMEBOJIB MOBHHeH DYTH AOCTATHIM IAA po3NisHABAHHA 3 Haiipin-
JaJieHiloro KyTka ayauropil, je npoXouTs JeMoHCTpaLis;

* YyUM DiJbIIe BHEOPHCTOBYETHCH (PparMeHTIB TEKCTY 3 Pi3HHM HakKpecieH-
HAM (HANTpHEJIAN, KYpcHB abo migkpecileHHA), THM Tiplie cIpHAMAaeTLCA
TEeKCT;

* YHM MeHILe TeKCTY Ha claiijax, THM Kpallle cIpHHMaeThCA pe3eHTallia.

Epronomira

Epzonomixa Ak HayKa, 110 BHBYAEC [IOPAJ 3 IHIIHMH MHTAHHAMH i CHCTEMY
PYXiB JIOIHHH B Npoleci BHpoGHHYOI iANEHOCTI, JOBOJIL INHPOKO BHEOPHC-
TOBYVETLCS I Yac MpoeKTYBaHHA iHTepdeliciB KopHeTyBada. BoposaxeHHA
il ToCATHEHE Ia€ 3MOTY CTBOPHTH KOM(OPTHI YMOBH B pofoTi 3 BiAMoBi IHHM
MPOTPAMHHM 3a0e3MeUyeHHAM, CIIPHATH 30epeeHHI0 3J0POR’A TA SHHMMEHHIO
BTOMH, ITiABHIEHHIO epeKTHBHOCTI IIparti.

Tagr, mijg yac cTBOpeHHS NMpe3eHTALLH CHi] NPoAYMYBATH PO3MIIIIEHHS ene-
MEHTIE KEPYBAHHA TAKHUM YHHOM, 1100 KOPHCTYBAYY He JOBOANIOCA MOCTIHHO
NepeMilllyBATH BEA3IBHHE 3 OJHONO Kpal cladga Ha IHIIHH, 00 ejleMeHTH
HEPYBAHHA YiTKO PO3pisHAMHCA Mix cobolo, posmipn sabesnmeuyBanam ix
IIBHAKHHA BUGIp TOIIO.

Cruasope opopMiIeHHS NMpe3eHTAIIH

Kopucryeau nijg yac cTBopeHHS HOBOI NpeseHTalll Ha ocHOBI wabaony abo
icayouol npesedTallil BubHpae 1 nepHuii cTHAL 11 ohopmaenuda. He Bam yike
BiToMoO, MiJ CTHAeM MH pO3yMIieMO CYKYIIHICTE 3HaYeHb BIacTHBoCTell pisHHX
00’erTiB. BignoBigHo emuab ofopmirenna caalida zanae QoOpMAT CHMBOJIB
(mrpudT, po3Mip CHMBOMIB, HAK peclieHHd, e(peKTH, ROJip Tomlo); dgopMaT Taa
(Konip, HAABHICTL, po3MillleHHs Ta BHJ rpadiuunx of’eKTiB); JOoTaTKOBL KO-
JLOpH; popMaT rpapiyHNX Ta iHIIHX 00 €K TiB.

Y b6yae-axuii MoMeHT poboTH HAJ TIPE3eHTAIED KOPHCTYBAY MOXHe 3Mi-
HHTH CTHJIE 11 odopMmaerHda. [Ina neoro BHKOPHCTOBYIOTECA TAK 3BaHi TeMM
npesentanii. [lpodeciiini gusaiiHepn — pospobHHEH TeM BpaxoBYBaJIH
OCHOBHI NpPHHIHNKM AH3aiHy cnaigis, i ToOMY KOpHCTYBauy-rmo4yaTkiBIio
PowerPoint 2007 3 meT0l0 YVHHKHEHHS NMOMHJIOK Kpalle BHKOPMCTOBYBATH
Bie icHyOUl TeMH.

Jlns BuropueTaHHA NerHOT TeMH odhopMIeHHA NpeseHTAli] cnijl BHROHATH
TAKMH anropUTM:

1. CTBOPUTH HOBY NpeseHTALK OJHMM 3 BiloMHX BaM criocobie abo Bij-
KPHTH lcHYIOUY.

2. BuGpatu na Crpiuni senangky KonerpyxTop.

3. ¥V rpymi Tenm (puc. 2.32) BHOpATH B CIIHCKY MOTPIOHY TeMy ohopMIIeHHS.

rE-__.In-rm;m Teearceige  Proreyveses  Benay PepaSan

N [ || f

i

Pue. 2.32. Ipyna Temu exnanku KoHcTpykTop
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dasHaveni aMmium Beiel TemMM, Konbopie, wWpHdTie 1 cTHAIB THa MOMHA
3ACTOCYBaTH [0 BCiX cnaigis npesedTanii abo TiMbKH 0 Buginennx. [lna Bu-
Dopy crnocody 3acTOCYBAHHA 3MiH CHifi ¥V KOHTEKCTHOMY MeHio (pHce. 2.33)
ecriay TeMH BUOPATH BApiaHT zacTOCYBAHHA — A0 BeiX cnaixie abo TiNkKK 10

BHIITeHHX.
BubpaBIilld neBHY TeMY, KOPHCTYBAaY ¥ IO-

JacrocyeaTw a0 sc cuailnje JANBILIOMY MOMe 3MiIHUTH KONbOpH, pHdTH,
ScTa T A0 S Cdpe ederTH Ta cTHAi Tna. Ina smiHH KoabOpo-
ECTaN0mATH B TEAry 33 NPOMOEHraM BOI raMi O(pOpMIeHHHA CIAHTIB CJIJ BHKOHA-

Gosamw xosecio go naneni wewaxoro gocyry - TH Konempyxmop — Temu = Koavopu 1 B
N CIIMCKY 3 HabopaMH KoNkopis (AuB. pue. 1.57)
BHGpaTH noTpiGHMii.

HOna smiEH WpHQTIE, 10 BHKOPHCTO-
BYIOTBHCH JI/IA 3arolloBKiB i AJ8 OCHOBHOI'O
TEKCTY B NpeseHTalii, caig mocaimoBwicTio xiit Kowempyxmop — Temu —
Hlpugrmu BIZKPHUTH cIHCcOK 3 HabopaMH MIpHQTIB i B [BOMY COHCKY BHOpaATH
noTpibHuMH.

SMIHHTH ohOpMIeHHA Tpe3eHTAIlll MOHA TakKoE SMIHIOOYH TIO Clai-
mie. IIna MBOro BHKOPHCTOBYIOTE e/IeMEeHTH KepyBaHHA rpynu Tao Ha Braag-
11i Komerpykrop. ¥ wifi rpyni ABa eneMedTH KepyBaHHA — KHOOEA BIIKPHTTA

cnucky Crumi Tna @4 Ta npanopens IlpuxosaTn sobpaskenns Taa. Bubip
KHOIIKH BiakpHBae coHcok iz 12 spaskis odopMIeHHA TJa OpeseHTalil, a
BCTAHOBJIEHHSA [I03HAYKY Npanopusd npuxosye rpadiudi ob’exrn (ninii, diry-
pH, PHCYHEHR), AKi € eleMeHTaM#u opopMIeHHA TJaa. Posmmperi Mo IHBOCTI
3 HAJAITYBAHHSA TJA cHalIiB npesedTallii KOpHCTYBAY MOMe OTPHMATH, Bij-
KpuBIIK BikHO Mopmar Taa (puc. 2.34).

Em
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Maparer e poyTarpEmes
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Puc. 2.33. KoHTeKcTHE MeHID
ofHIEl 3 Tem othopMNeHHs
npeasHTaul
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Puc. 2.34. Bikvo DopmaT Tha

MostHa BHKOPHCTATH OAMH 13 cnocobiB 3alMBKH — CYLIJNLHY, rpajgie HTHY
abo 3 BHKOPHCTAHHAM TEKCTYPH YH pHCYHEa 3 (paiay; NepeTBOPHTH PHCYHOK
Ha TEKCTYPY — TOOTO pO3ZMHOMKHTH PHCYHOK Ha BCH NOBEpPXHIO cllalifla; BCTa-
HOBHTH piBeHb NPO30pocTi 3aJMBKH TolLo. JINA 3acToCyYBAHHSA BCTAHOBJISHHX



HANALITYBAHL TJaa AAfA Beix caaigis npesenrauil caig subpat BianoBigHY
KHOIKY BHH3Y BiKHA,

Ananorivgo TexkcToBoMy mpoiecopy Word 2007, v PowerPoint 2007 ko-
pHcTYBau MoKe po3poduTH BaacHi Temu odopMmiledHHs caaiis npesedranii,
BH3HAYHBIIH A4 HUX HalopH Konkopis, mpHgTie i eTiai Tna, Ta sbeperTtn ix
O MOJANLINOTNO BHKOPHCTAHHA.
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Hlp Takxe guzaia? Koro HasHEAOTE JH3alHe poM?T

o rake o6’ ek guaaiay? HapegiTe npurkaagu of'eKkTie gusainy.

Hul nanpamen gusaliny Bu sHacTe? o e of’ekTaMy B KoMHOMY 3 HUXT
Haarite eTany pospobin guaaimy of’ekra. [loacrire, aki gl BUROHYIOTECS
HA KOMHOMY 3 HHX.

ki BmacruBocTi KoMooauiii Eu sHaeTe? [losacHITE IX CcyTHICTE.

[I1o € OCHOBHUM KOMBLOPOM I peseHTaIil?

OnuniTe, AK KoJgip cepe JoBHITA BILTHBAS Ha ITCHXOMOTIUHIE cTal TIOIHMHHA.
OnHIiTE BEMOIH J0 KOAROPOoROT PaM ¥ NpeseHTAnil 3aneKuo Bl sacobin, mo
BYIVTE BHKOPHCTORYVEATHCA 1T Yac JeMOHCOTPAIIIL.

INosacHITE, AK KOPHCTYBATHCA HOJIBODOBUM KpyroM. Ak floro BHKODHCTAHHEA
monoMmarae v sufopl KoETpACTHHX KOALOPIB, IOIATHOBHX KoAsopin?
MoscuiTs, 118 axuy ninedt v npeserranil BUKODHCTORYIOTE MOHOX DOMATHY-
Hi (pigrinkori) koavopr. Hri kKonwopn BHKOpHeTaH] B KoAbopoBsilt rami in-
repipeiicy PowerPoint 20077

INosacHITE, 9K DoBHDPAETHCA KO CHMEBOMLB TEKCTY Ta BEJ M pHdTY. Bir uoro
I8 3aTeHHTE?

[MTo suBuae eprogoMika?

K BHKOPHCTOBYIOTLCA AOCATHeHHSA eproHoMIKHM JI8 [poeKTYBAHHS
KOMI IOTEpPHHX OporpaMm?

Mo Take cTHNE MpOPMIeHES caaiiga?

AK MBHAKD 3MIEHTH CTHIE OpOPMIeHHEA Ope3deHTAmiT?

o Take TeMa npesedTalii? Ak i sacrocyBaTH Anf sMiHH odopMIeHHA
crnaiina?

A sMiEHTH IIpHEDTH, M0 BHKOPHCTORYVIOTECS B IeBHIN TeMi?

IoAcCHITE, AKl MOMAHEOCTI Ijog0 3MIHH 0QOpPMIEHEA CHAMIIE HATAIOTE Je-
MeHTH KepyBaduas rpynu Tao sa sxaagni Konerpykrop.

[MoscHiTE, 4K 3ACTOCYBATH eleMeHTH ofopMIeHH J0 NoToYHOTO caaiiga, 1o
Bcix cnaitgis npesedranil.

@ BuxoHaiite 3a8AaHHS RE

1%

PoapofiTe ¢cTpyRTYDY NpesedTalil 3 n'aTH caaigis va remy Mol ynogoban-
HA Ha ocHOBI ogHoro 3 mabnonie ofopMienHsa. BragauTe aMicT 3aro/loBKIE,
THOH cHalgie i posmimenus of’exTiE npesedTalil Ha cnaligax. CTBopiTE
Ipe3eHTALI 10 3rigHo i3 cTpYKTYPOoIo Ge3 HanopHeHHA i s0epeskiTs 11 v BaacHLH
nanii y tpaiini 3 imenem snpasa 2.3.1.pptx.

PoapoSiTe cTpyrTypy npesedTanll s 0’ aru cnafigis Ha remy Moe micTo (ceso,
ceTHIe) Ha ocHOBl 0fHOTO 3 MabnoHie. BHaHayTe aMicT sarofoBKiB i poaMi-
meHEA 00'eKTiB npeserTanii Ha caaigax. CTeopiTE ODpeseHTalin 3rigHO i3
CTPYVHTYPo1 003 HANOBHeHHEA | 30epekiTs il 8 manni Mol zokymenTH ¥ daitai
3 imenenm Bnpasa 2.3.2.pptx.

PoapobiTh eTpyKTYDY HpesedTanii ga remy Miit knae, axa nosunsa micru-
TH 10 cnafigie i B Akif nepenbauTe: aMicT aaronoBKiBE KosHOTO 3i cnaligis,
BEHKOPHCTAHHA MeBHOI TeMH oopMIeHHA OpeaeHTanii, THOH caaiigis i ix
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nocmaoEHicTE, DpRGIHEER imocTpaTuEHKi (oTorpadii, pHeyHKH, cXeMH)
i rercroBH# (nignuen oig doro, Tabnuni Tomio) marepian. CTeopiTE npeseH-
Tallilo 3riHo i3 eTpyKTYpolo HGes nanopHeHHA | alepemirs i1 y Bnacuif manni

@ v daitni 3 iMmemen Bmpaga 2.3.3.pptx.
4

. Pozpobite eTpyrTypy npeaedTanii xa Temy Mosa mkona, ska DOEMHHA Mic-
TurH 10 cnafigie i B axiil nepegdayTe: aMicT 3aronoRkie KomHoMo 3i enaigie,
BHKOPHCTAHHEA NeBHOI TeMH odopMieHHsA OpeseHTanii, THOH cnaiigie i ix
nocmgoEHIcTE, IPpHGMHEERN intocTpaTuEEKI (foTorpadil, pHeyHKH, cXeMH)
i Texcropult (nignwen nig dorto, rabnnuui romoe) Matepian. Creopirs npe-
seHTANio 3arigHo i3 cTpyETYVpoIo Be3 HanoBHeHHA 1 afepeskiTe 11 B nanni Moi
mowkymenTH v daitai 3 imesem snpasa 2.3.4.ppix.

5%, IligroryiiTe npoekT cTuaLoBoTo odopMileHns npesenTtanii s remn CyuacHa

iHdopmMaTHRA, B SKOMY BU3HAYTe: KOMIIOaHIi0 npeserTail (Kinpkiers i no-
calgosdicrs Tunie cnafgie, posmimenns of’enrie Ha Komuomy 3l caafiais) i
KONBOPORY MraMy (ocHoBHHN Koaip, JofaTkobl Koakopi, Kolkopi mpudTin).
CreopiTE: NpezenTaniio ariiHO 3 BAINMM NpoekToM fe3 HanoBHeHHSA 1 abepe-

@ siTh i1 y Baacuiit nanii y dafini s imenenm snpasa 2.3.5.pptx.
(5

i)

. ]‘Immwﬁ're NpoekT CTHALOBOND oopMAeHHA NpessHTALlll 3 TeMu Iﬂtbopma-
wifini Texmomorii B Hamiii mkoai, B AKOMY BH3HAYTE: KOMOO3HIIK OpeseH-
ranil {kincriers 1 mocaigosnicres Tunie caaiigis, posmimenss of’exrie na
KowkHoMY 5l caaitgis) 1 Koawoposy ramy (ocHoBHEE Koalp, TogaTroB]l Kojko-
PH, KOABOPH mMpHQTiE). CTBOPITE Npe3eHTALLW 3riTHO 3 BAIIMM IPOEKTOM
fes manopHenss 1 abepeskires 1 8 manul Mol gokyMenTn 3 iMeHeM BnpaBa

2.3.6.pptx.

http:/ /office.microsoft.com/training /training .aspx? AssetID=RC102253691058
http://office.microsoft.com /training /Training.aspx? Asset]D=RP101865811
058&CTT~6&0rigin~RC101865831058

TTpaxTiuHa pobota Ne 4. Po

¥sara! I1id wac poGomu 3 womn'womepom dompumyimecs npasun Gesnexu ma
caMimapro-2iZleHiNHLY HOPM.

1. PoapoditTe cTpyKTYRY 1 odopmneraa npezeHTallil 3 icTopii ¥Yrpaiuw Ha TeMy

¢eTeMaHCEKL cToMHOL YEpaiHHe, B AKLH cIig nepegbaunTi:

1) THTYALEMN cnalil 3 Haspoo NpezedTAIl] Ta BKasiBKOK HA ABTODA;

2)cnafin 3 mepenikoM Hasg 1 repfamMu MicT, mo B pianl yacw GyIH cTOMHIIAME
reTEMAaHCEKOL ¥ KpalaH;

3) mo TpH caaligyu npo KodHe MicTo-cTOMHII 3 Horo KopoTKoo icropiein (Tek-
cToBl Ta foTOMATEpiANH MOMHA 3HANTH B DANKAX, 110 MAOTE iMeHa MicT, Ha-
npuknail Tema 2\ IIpakrauna 4\ Uurupun);

4) saxmoun it caaitg 3 radnuuen neplogis, v axi micra 6ynn cromugaMi MeTh-
MAHIMHH, T4 TOCHIAHHAMH Ha J0JaTKOBIL Imepena indopmamii;

J) KoABOPOBY MaMy HpesenTanil (ocHoBHM I JogaTHOBl KONRODH oODMIEHHS,
KOip 3arofoBKie I oCHORHODG TEKCTY TOWG) aGo BUKODHCTAHESA Nesnol TeMu
ofopMIEHHA.

2. HanopuiTe cnafign TeKCTOBMME Ta rpadiunumy of’exramy, Kpim sasgauenny

MaTepianie 3 manok 3 iMeHaMi MicT, MOM¥Ha BHKOPHCTATH MaTepiann InTepHeTy
abfo IPYKOBAHHX BHIAHL.

3. B6epewirs npesenranin & ceolit nanni v daiini 3 imenenm Ipakmiuna podora 4.

pptx.

AfpecH OKpeMHX Tx¥epes 3 TeMH nDpeserTanil B [HTepaeTi:
http:/ /www. ukrecenter.com,/Library/read.asp?id=T634
http:/ /hlukhiv.com.ua/



http://h.ua/story,/230381/

http://h.ua/story,/231101/

http://photo.unian.net/ukr/themes /8594 /
http://www.chyhyryn.org.ua/index. php
http://mestectvo.com/cherkassy/zolotaya-podkova/chigirin.html

2.4. QopnasanHa aHimauinHux edexrie o o6’exrTie cnanpa.
BukopucraHHA rinepnocunaHb i KHONOK AiNA

BATH?

2. fk yTROPKDIIOTLCH pyXomi 20DpaxeHHA B MyNsTUNAIKaLIn?

3. UWo Take rinepnocunaHHa?

4. HKi KHONKW BUKOPWCTOBYIOTE Y TEXHINHWX 3acobax And kepyBaHHa nepernd-
LOM BigeomaTepianis?

@ 1. Hki 06'ekTi NpeseHTalll MOXYTE ByTH posamilleHi Ha cnaigax? Ak ix scTa-

Jomasanna aniMaliHEHX e(erTiB 710 06’ ¢KTIB caanga

Animanin (ppanm. animation — 0XHUBIEHHA) — BT KiHOMHCTEIITEA, B KO-
MY pyX 00’eKTiB MOJeM0eThCH 3 BUKOPHCTAHHAM MANLOBaHUX (rpadivyna aHi-
Malig), ob’emunx (ob’eMHa aHimania) adbo CTBOPEHHX 3 BHEOPDHCTAHHAM
KOMN ITepHHX NporpaM (KoMII oTepHa aHiMaiia) ob’ekTiBs.

OcobGmuBicTiO KOMIT I0TEPHOT TTpeseHTallil € Mo~
Jm_mr:frdz. floflaBaHus a"HiMmauifiuux ederris 1o e P po———
00 erTiB, 110 posMilIyIOTLCH Ha cnaiigax. [le 3abes- : et
revyye Kpaily HAOUHICTE TA THHAMIYHICTE MoKasy 1 | 'S Hacrpoosans aninsuia |
B peayiakTaTi — 6inkiny edekTHBHICTE NpeserTanil. e

¥ MpeseHTAILlIAX 3aCTOCOBVIOTRCA aHiMamiiai
ederT 1o ob’erTie npu ix noaepi abo auuknedni, Pwuc. 2.35. [pyna enemeHTis
MpH aMiHi cxaiigie Tomo. KepyBaHHA AHiMauis

Iasa Toro woed gogaTH aHiMamlHHBHE edekT D0 Tek-
cToBOTO 06'ekTa, HeobxigHo BUGpaTH 1eil of'erT i cro-
PHCTATHCH elleMeHTAMM KepyBaHHA rpynd Awimanis
Ha BEIaai Amimanig (puc. 2.35). lna msHgkoro 3a-
CTOCYBAHHA OJXHOTO 3 TphoX ederTie animanii (Buyei-
mauud, Hogea, Buaim) cnij BudpaTH HasBy IoTpid-
HOrO edeKTY B COHCEY KHONKH AHiManig (puc. 2.36).
Hnna ﬁailI‘aTD])iBHEB?IK anclj;iB, I HE!I[HC]'.E, oo Milll‘.- Puc. 2.26. Crvcok
THTH KiJibka absallis, 418 Ni3aroMoBKiB HA THTYILHIH KHOMKM AHIMaLis
CTOPiHLII MOsKHA BHOpATH, EpiM ederTy aHiManii, me i
NopAOK HOro 3acTOCYBaHHA — yeeck mexkem pazox abo 3a afzayamu nepuiozo
piena (absany Apyroro, TpeThoro i T. A. piBHIB 3’ ABNAIOTHECA pa3oM 3 abaaloM
epIioro pisea).

Armo o Tercroporo ob’erTa fogano ederT BUNBITAHEA, TO CHMBOJIH ITPH
MoABl 3MIHIOOTE CBIH BIATIHOK BIJ KOJLOPY TJa [0 OCHOBHOI'O KOJNBOPY CHM-
Bosis. Jlogasanusd ederry Hoasa npuBOJgHTE K0 TONO, 10 TEKCT 3’ ABAAETLCH
Bix HuxcHbol Mexci adzauis. IIpH BeTaHOBIeHOMY edekTi BHAIT cHMBOMH Tek-
CTY 3 ABNAITECA BLI HUXMHLOT Mexi caailda.

Ilig uac HaBejeHHA BRasiBHMKA Ha HasBy ederTis aniMmauil sacTocoByeTh-
cA JHHAMIYHHA nonepedHid Neperjaax.
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. — Knonra [logamu edert
. — Kuonka Bunanutn

' — Cnucor IlouaTor

@ - Cuucox Hanpamox
‘ — Coucor leuakicTs

. - CnHeok sarofoBKiE epekTin

. ~ KHonka BlAKpuTTS CIHCKY
KOMAaHJ NOTOUHOrO edeKrTy

. — KHonKH sMiHH DOpAZKY NOAEH

: s ob’ekTiE
(> Pepernma | (B o cnaiasm+—————— .. - Kuonka Ilokas cnaiinis
[ Asronepermaa . . — I[pancpens ApToneperism

Puc. 2.37. OGnacte 3agaadHs HacTpowBaHHA aHiMmauin

JlogaTroBe HanamTyBaHHas uux ederTtis animanii i gogaBaHHA IHIIHX
amificHIoeThCA B 00nacTi saBgant Hacrpowsanna amimanii (puc. 2.37). laa
BiARpHTTA 1iel obaacTi caig eubpaTn B rpymi Arimania kponky Hactpolosa-
Ha aHiManiga abo B crnHMcky KHonkEH Amnimania miel camol rpyne suGpaTH
romaHay Haerpowranus animauii.

3a pubopy rHONEH /lomaTH edperT BigKpHBAETLCA
CHHCOK 3 YOTHpLOX roMmauj Bxin, Buginenns, Buxin,
Mlaaxu nepemimenns (puc. 2.38). Bubip 6yjab-aroi 3
IIHX KOMaH[ BiIKpHBae CIIHCOK KOMaH BCTaHOBJIEHHSA
ederTiB adiManii, 1Mo BHKOPHCTOBYBANHCE OCTAHHIMH,
Ta KOMAaHIY BIAKPHTTA BiKHA MOBHOIO cNMCKY ederTin
Inuri edrercTH.

Puc. 2.38. Cnucok Hanpurnag, y sikdi [lonasanus ediekTy BXOAY MOMHO
kHonkw JoaaT edrext BUOpaTH 0uH 3 eherTir, 1110 Oy/1e 3acTOCOBAHMH Mij] Yac

HoABK BUjlIeHoro ob’ekrta. Yol ederTn poanogineHi no
YOTHPLOX Tpynax: daraasHi, Ilpoeri, Cepenni, Ckaamni. fxnio nosmayka mpa-
nopis [Mepernsan ederTy BeTAHOBMAeHA, To Mend BHGODY edekTy 3iHCHIOETRCH
nonepejaHiN nepernsag noseu od’exra 3 uuM edertom. [licnn nepernsany MoxHa
aMiHuTH edperT. Jlna 3acrocyranud ederTy animanii coig euGpari kHonry OK.

Ilopaxor BeTaHoBNeHHA edpekTiB a”iMauil Buginennsa Ta Buxin ananoriy-
HHA po3rIAHYTOMY i Yac BecTaHOBNeHHA ederkTin animauii Bxia.

3a YMOBH 3acTOCYBaHHA 0 TeKcToBOTO 00’ eKTa 0qHOTO 3 edpeKTiB aHimaii
al cnuery BUOideHHs cHMBOJH Mg vac Neperiaiy npeseHTanii aMminwoBaTH-
MYTh 3HAUYEHHHA CROIX BnacTHBOCTel. MOMHA BCTAHOBMTH, HANPHENAN, Taki
epeKTH: SMIiHA posMipy wipugmy, SMIHEHHA Koavopy wpugmy, Haniemwupne
HaxpecaeHHA TOLD.

Edertn anivmanii Buxig BHKOPHCTOBYIOTE A 3aBeplIeHHA BijobpaskeHHs
ob’exTa, TobTO 3HMKHEeHHA 00’ ekTa 3 ekpana. Cnucor edertis Buxia nosuic-
Tio 36iraeTkea 3i cmckoM edexTis Bxig. Jlna nosHadenns edekTis amiMaii
Bxin B obnacTi sapnade HaeTpoloRaHHg npeseHTAlll BHROPHCTORYIOTE 3HAY-
KH 3eJIeHOT0 KoNsopy, a 1ng edertie Buxin — yvepronoro (puc. 2.39).

& Boa
¥  Buainensn »
A  Bxia »
< Ilnsow nepestivgerHa b




Buropuerapu koMmangn cnucky Ilaaxm [ F Rectange > Mg"
nepeminleHu (puc. 2.40), KOPHCTYBAY MOMKE | 38 o pewred
BCTAHOBHTH TPAEKTOPi0 MepeMimenHa ob’ek- 3B Picture 4
Ta [ Yac Meperaany npeseHTAallil pig micig o8 WAL
floro posTallyBaHHA Bropy abo BHH3, BJIIBO
abo Bnpaso, Mij kyroM 45° npasopyu — Bropy AR L
abo BHM3. CrIagHIIY TpPaeKTOpil0 DPYXY  Puc. 2.39. Civcok aHimaliiHmg

Mo:kHA BeTaHoBHTH ¥y BikHi [lomatm mumax edwekTie ob'ekTie cnakga
nepemMillleHH A, 1110 BiIKPMBaeTLCA Micas BH-
Oopy koMaHgH Inmn mmaxm mepemimpenHs. | LBrepy
MoxHA TAKOM HAMANIOBATH IIIIAX NOepeMi- | 2 Buws
IeHHA 00’eKTa B3JIOBM ROBINLHOI MiHil, BH- — 3 fisopys
Opasmn  komanay HamamioBaTH KOPHETY- 4 roseeo
BAUBKHI WIJIAX. , 7 sn S
Hnsa ogroro # Toro camoro of’eKTa MOMKHA
3aCTOCYBATH Kinbka edexTin amimamii, Tak, = 2 Peopyems |
nopan 3 ed)eKTOM MOABH MOMHA BURKOpHeTaTH [V Hamamosam copucrysausoni wns »

eerT BUTINeHHA. [P wnmoos nepemitenna...

HacTynHuM KpokOM HalalUTyBaHHA €
BCTAHOBRJEHHA 3HAUeHEL NapaMeTpiB ederTy.
¥ enucry Ilowarok obnacri sasgane Hacrpo-
OBaHHA aHiMalil (prc, 2.37, 3) BubHpacTLCA OJHE 3 MOKJIHBHX 3HAYEHE e(er-
TY MOYATRKY NoABH ob'exra: IHicas krayanna, 3 nonepednin, ITicaa noneped-
Hbozo. 3a BHOODY 3HaueHHA [Ticaa karauarnd e@erT adiMallil poanouHeThed
Micid HATHCHeHHd (KIalladedg) Ha JiBY KHOOKY MuOi. 3uaueHdd 3 noneped-
HIM BCTAHORBRJIIOE MOYATOK 3acTOCYBAHHA ederTy aHiMallii oapaay nicad mno-
AIBM NONepeHLOINO 0b6’erTa, a AN nepioro of’ewra cnaiijla — ojpasy Iicnas
oYaTKY AeMoHcTpalil gamoro caaiiga. 11ig yac secranoBneHHs sHavyeHHdA [licra
nonepedHb020 KOPHCTYBaYy HeoOXiIHO BCTAHOBHATH iHTEpPBaJ dYacy, 4Yepes
AKHH, Micnd sakiHYeHHA NolepeIHLOro ee KTy, PO3NOYHeThCH JaHHI edeKT.

IIpusHaveHHa koMaHn couckis Hanpamok i lIsuakiers (puc. 2.37, 4, 5)
BIIMOBIIAOTE HAZBAM — BCTAHOBJIOKTE HANDAMOK [IOABH (3HHKHEeHHH)
ob’erTa, HANPUENA] 3Huay, 3aisa, Cnpasa Tolo, Ta MBHKICTE BHKOHAHHSA
etenty, nanpurnan Jyxe weudro, [logirvno, Cepedubo.

Jlnsg BCTAaHOBIeHHA JOJATKOBHX 3HaueHbL IapaMeTpiB ederTy aHimManii
00’eKTa BHKOPHCTOBYIOTEL CIHCOK KOMaHJI edekTy, AKHI BiIKpHBacTLCd 3a
BEHOOPY KHOTTKH iﬁﬁinﬁ HAZRH MOTOUHOTO 06’ ekTa B obnacTi sagnans Hacrporo-
BaHHA amimauii (pue. 2.37, 7). Bubip onuiel 3 komann — Iapamerpu ederrin
abo Yac — NpHBOAWTE A0 BiAKPHTTA TiaNOTOBOTO BiKHA 3 HARBOID ederTy
amiManii, manpueaag lpamokyraue (puc. 2.41). Ha srnagni Edert unoro
BiKHA BCTAHOBJIIOWOTLCH:

« Hanpamor — Hanpamor sgiiicHeHHSA edexTy (MOKIHMBI 3HaAYeHHA IIA
ederTy Ipamokyrank — Yeepeduny, Hazoeni);
e JBYK — HAABHICTL 3BYEORBOI'O CYOPOBOLY eder Ty (MOMIHBI 3HaUeHHA — He-

Mmae zeyxy, bapadan, Bimep, Kaxepa Tain.);
¢ [licna aniManii — BHROPHCTAHHA 3ATIHEHHA TEBHHM KONLOPoM afo MpHXo-

BYBaHHA 00’ekTa micad saBeplleHHd aHiMaumil (MOMIHE]L sHAUYeHHA — 0duUH

i3 Koawopia, wWo sidnosidac naximpi Koavopie npezenmauii ado dosiavriony

KOIBOPY (3 CREKMpPa KoALOPie; He 3amiHmeanmi; npuxeeamy nicas anima-

wit Tain.);

Puec. 2.40. Komanan cnvcky
LU naxu nepemilleHHS
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= Amnimauia rekery — nopajgor aHiMauii ob’erTis TekeTy (MOMIAMEBI 3HAYEH-
HfA — Yyci pasox, no croeax, no 0yxeax).

=
Denm avinaui: [He samhoceame =]
=]

¥d pasam
I % % BATpvemd riw Fyrnaee

[Cox ] [cxacman |

Puc, 2.41. BixHO HANAWTYBAHHA 0AHOr0 3 edekTiB aHiMmauii TekcTororo of'ekTa

Ha srnaauni Yac BcTaHOBAIOIOTHECH SHAYEHHA NapaMeTpiB: nodatky edek-
TY, Hac 3aTPUMKH Nepel MoYaTKoM edelrTy, HIBHIKICTE Horo NpoTikaHHsg,
EiNBEICTE DOBTOREHE TOLIO.

3 BHKOPHCTAHHAM eJeMeHTIB KepyBaHHSA
BEJIAAKH AHIMAIIA TeKeTY BCTAHOBIIOTE
dHauYeHHA cnocobiB rpynyBaHHA TekceTy (MOMK-
JMBi BapiaHTH — Ak oduH o’ exm, 3a abzayamu
1-20 pisna, yci adzayu pasom, 3a adzayami 5-20
piexd), IHTepBany Mix NofBow QparMmeHTiB
TeKCTY, NOABY CHMBOJIIB Y 3BOPOTHOMY NOPAJKY.

Y OyaL-AKHH MOMeHT MiTOTOBKH Ipe3eH-
Tauil KopHCTYBau MOMKe BHECTH 3MIHM B Ha-

Puc. 2.42. Homepu edexTia NAlITYBAHHA ederTin _aHimauiL HAIpH KA

aHiMaLLii 6ina o6'ekTa aMiHMTH mAAX nepemimenHsa ob’exrta. s
BHEeCeHHA 3MIiH Yy HANAINTYBAHHA e]eKTiB aHi-
Mauii cnig subpaTH noTpidHUA o6’ekT Ha cnaligi Ta BiAKPHTH 0DJACTEL 3a-
BaaHe Haerporwrauua animauii. [Torim y cnuery edertie BuGpaT norpid-
uuii. Bubip moxHa 3gilicHHTH 1 3 BHRKOPHCTAHHAM HOMepiB edpekTiB aHiManii,
Akl poaMinlyoThed nopyd 3 ob’ekToM Ha cnaigi (puc. 2.42). B obnacti aa-
Baank Hacrporopanua animanii Hasea kHonku JlogaTi ederT aMiHIOETRCA Ha
SMIiHMTH. ¥ NoJansuioMy sMmiba ederTis amiMamii amgificHio-
€ThCH AHANOIIYHO 1X BCTAHOBJIEHHIO.

Jogatrkoroio MOMIHEICTIO 3MIHH HanmamTYBRaHL ederTir
aHiMaIlril € sMiHa TpaekTopil nepeMillleHHA 00'eKTa HepeTH-
ryBaHHAM MapkepiB MO4YaTKY 1 3aBepllieHHA NepeMillleHHSA
(puc. 2.43), a Takodk MapkepiB 3MiHH po3MipiB, SKINO Nepei-
HieHHA 00’ ekTa 3AIHCHIOETRCSH 110 epHMeTpy neBHOT Qirypu.

Puc. 2.43. [lopsagok BHKOHaHHS edekTiB aHiMalii MOMHA 3MIHHTH,
TPAeKTOPIA PYXY  syiguemM 1X NocJifoBHICTE v clHCKy obnacti saBgans Ha-
K%i:hﬂianaoraafx;r crpoloBaHdA animauil. Jlnsg uboro BHKOPHCTOBYIOTE KHOII-

isapepwenys ki Bropy [#] Ta Buna (8] y swkniil vactusi uiei obnacti
nepemiuenns  (pHe. 2.37, 8).




AnivMauiiini ederT rpadiunmux od’ekTiB BCTAHOBNWOWOTLCA 1 HaNALITO-
BYIOTHCA THMH CAaMHMH criocobaM#, o | Aas TekcTopuX ob'erTis. Ocobmn-
BicTIO € Te, [0 V BiKHI HANAIOTYBAHHSA edlek Ty BiICcyTHA BEJIaaka AmiMania
TeKeTy, a Ha Braajlli Edekt HeJocTYIIHUMH € elleMeHTH KepyBaHHA, 110 BH-
KOPHCTORYIOThECA Ana aHimamii Texery. Takosx pax ederTiB BHIINeHHA, cre-
OHQpIYHHY T4 TeHcTOBHX 00’¢KTiB (HAOpHEIAN, nidkpecleHHA mexcmy,
npunaug Koavopy), BCTAHOBHTH He MOMHA.

Buropueranss rinepnocuiaads i HANAWTYBAHHA i,
1o 38’ A3ani 3 00’ ¢cKTaAMH Npe3eHTALIT

Tinepnocunanusa MoxcHAa 38" A3YBaTH 3 pisHuMK 00’ eKTaAMH, PO3MIiLLIEHHMM KU
Ha caaijax: (pparMeHTaM#u TekcTy, rpagiuaumi sodpaxkenHamu Tougo. Jna
3B g3yBAHHA ineplrocHIauHd 3 00’ eKTOM HeobXigHO:

1. BuainuTi ob’ekT, 3 AxHM Oy He 3B A3aHe rilleplocHIaHHA.

2. Buronatu Bemasaenuna — lHocunanna — I'inepnocunanna.

3. Bubpatn v cnucry SB’asaTtH 3 BikHa /lomaBaHHA rimeprmocHIaHHA
(puc. 2.44) Tun o6’ ekTa, Ha AKHI Oyle BkasyBaTH NocHJIaHHA (MOMKIHBI 3HA-
YeHHA: 3 (ailrom, eef-cmopinkow; Micyem y doxymMenmi; HOBUM JOKYMEH-
MoM; eAeKMPOHHO0 ROWLMOK0).

4. BubpaTH y npapBiidi 4acTHHI BikHa 0o0’erT, HA AKHH Oyle BRasyBaTH N0-
cHJaHHA, abo BeecTH Horo MoBHe iM'4 B nnoJsie Ajpeca.

5. Bubparu knonry OK.

mamr T | < cBuninets CparmeT socymesTas | 1 [rom— ]

I.- -“' ] o ‘ll ~
| T [ oy iDjE)
Cropeein B 2wnw E. aspaga...
o | 2
(4] N 3-1.wme
ey L EXL

femmeni 'Iwﬂ M doshid.wrmy
cropen | & firkult. vy

i | M ey wrmy
P et |B &mm
RoyRERTER m"_‘" B uchlwme _— 2
&) | swe  biwiefescoguafrm-wsosssn [o]
(=]

Puc. 2.44. Bikvo [loaaBaHHe rinepnocunaHHs

3a 3aMOBYYBAHHAM YV TEKCTOBOMY 00'€KTi, 3B A3aHOMY rileprIocHJIAHHAM 3
IHIIHM 0B’ eKTOM, SMIHUTLCH KOJID CHMBOJIE 1 BCTAHOBHTRCA [T K PeCc/IeHHA.
¥ei rinepnocuiaHHA NpalioloTh TINBKH B pexkHUMi nokasy caaiais. [lns
NepexoIy 3a TineprnocHIauHaM HeoOxinHo BudpaTH 06’erT, 3 ARHM 3B g3aHe
rinepnocunaddd. [Ipu nsomMy BigdbyaeTscA oJlHa 3 TaKUX Jiid:
®  npu nocunanti Ha gailn ado eed-cmopinKy:

o BaJe:rHo Big THOy aiiny, Ha AxHi BRasyBaTHMe NMocHJIaHHA, OyIe 3a-
nyleHa BiAnoBigHA NporpaMa And eiaTeopeHHd emicTy daiiny Ta Big-
KPHTHIT cam daiin;

o Byje sanyiieHo 6payazep i BiARpHeTRCA BiiNoRiAHa Reb-cTOPiHKA;
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s npu noculamHi Ha Micue e dokymenmi Gyme spilicHeHo MepexXi] 10 MeBHOTO
caafiga norouHol npesedTalii;

* npu NOCUNTHHI HA Hosull doxkymenm BiadyleThcA 3aBAHTAXKEeHHS NpeseH-
Talii, mro:

o ByJia CTBOpeHA [P BCTAHOBACHHI MinepliocHNadda (AKII0 BUDpAHO Me-
peMHEAayY yacy CTBOPeHHS lpeseHTalil: sapas);

o OyAe cTBOpeHa 3 iMeHeM, 110 OyI0 BKA3aHO IIPH BCTAHOBJEHH] rinepno-
CHIAHHA (AKLI0 BUOpaHO NepeMH KAy Yacy CTBOpeHHSA [IpeseHTalil: nis-
Hiwe);

* NpU NOCUIAHHI HA eAEKMPOHKY nowmy OYIe sanyIleHo MOINTOBHH KJIIEHT,
BCTAHOBJNeHUH 348 3aMOBUYBAHHAM B onepallifiniil cueremi, y peskuMi cTBO-
PeHHSA eJeKTPOHHOrO JHCTA 3 aJpecolo i TeMolo, AKi BKasaB KOpHCTYBau
MpH BCTAHOBJEHHI rnmeprnocHiIanHA,

Jlna BuganenHsa abo pegaryBaHHA rileplocHJIaHHA HeoDXiJHO B KOHTeKCT-
HOMY MeHIo 00’eKTa, 3 AKMM 3B’ A3aHe rineprnocunanus, BubpaTti Bignosiaxi
woMaHan BuaaauTn rimepnocuaanua abo SMiHNTH rinepmocuaaaad. Moxnaa
TAKOMK BHOpaTH 00’ eKT 3 rinepnocuaandam i puronat™d Bemasaennn — ITo-
cunanua — linepnocunanna Ta y BikHI Iminumu zinepnocunannsa Bijpe-
AaryeaTn afo BHAANWUTH TineprocH-
JIaHHSA.

Ilig uac gemoncTpauil npesenranii ficon xrame meves | iasesoes pasessarmes |
Ha iHIITOMY KOMII IOTEPi CIij 3BAHATH || A knaswe -
Ha Te, IO rineprnocHiIaHHg Ha dgaiiam, 7 Hemae
ARIO BOHH He OyAyTh cromniiiosani ""—'""""'""‘5 =
pasom 3 npeseHTalieo i posmineni y = ::"""‘“ [=]
BIITIOBIITHUX NAlKaX, npaylosamu He 1 e G
bydymes. oo e =
Kpim rineprnocHiadhb, aa 1 ]
ob’eKTaMH MOYKHA 3aKpiNUTH TNeBHI Savalfocais
cTaHfapTHi 1ii, 010 BHKOHYBATHMYTh- i <)
CH IiJ{ yac HaBeJeHHA Ha HUX Brasip- || - .
HHKa abo sa Bubopy mmx o6'exTiB: W
nepeitmu 3a z2inepnoculaHHAM, 3a- : (R [=]
nyemumu M4 6UKOHAHHA o6pany wo- ||
pucmyeaiem npozpaxy, 6uKoHamu ) [
Makpoe, euxoHamu 0in, gidmeopumii

aeyr, eudiaumu. JIna sanpiniedHs 3a
ob’exToM ofHiel 3 MUX Ail Heobxigno:

1. Buginutu 06’ekT, 3a AkUM Oyae 3aKkpinyieHa MeBHA Tid.

2. Buronatn Bemaenenna = Iocuranna = Jia.

3. Budparu y girni Hacrpowsauus aii (puc. 2.45) va senanui IHiexs kana-
IAHHA MHIIEe Tio, 1o 6ye BHKOHYBATHCA T Yyac JeMOoHCTPAIlil npezeHTa-
il micaa BHOOpY 00 ek TA.

4. BubpaTti 3a norpedtn srnagary Ilig yac HaBedeHHs BRasiBHMKA MHIII
Ta BHOpaTH milo, 110 OyAe BHKOHYBATHCA INJ Yyac HaBeJeHHs BKasiBHMKA Ha
0b’exT (mepemik Tl aganorivHuH nepediky sa Bubopy il Ha Braagui Hicaa
KJIAIAHHH MUIILEI).

5. Bubparn knonky OK.

Taw, za subopy il IlepeiiTi 2a rinepnocHIaHHAM V CIHCKY cnij Bubpa-
TH: nonepeduiil caaild, HacmynHuil caaiud, nepwiui craid, ocmalniil cnaild,

Puc. 2.45. Bikno HacTpowoeaHHa ail



OCTMAHHIL noKaszanull caaild, sasepuiumu noxaz, dosiavHull noxas, craitd 3
nesrHuM HoMepos, adpeca URL, inwa npezenmauia, iHwul gaiia.

Komanny llia of’ekTa MOMHAa B3acTOCYBATH TIJBKH JAJA 3BYKOBHX abo
Bigeoob erTiB.

Armo kopHeTyBau nmaHye, o Bubip of’exTa abo HaBeleHHA HA HLOTO
BEasiBHHKAa DyJe cYNpoBOIHYBATHCA 3BYKOBHM edekTOM, TO CIALJ VCTAHOBH-
TH MO3HAUYKY [panoplid 3BYK Ha BianosiaHid sxnanni sikna Haerporopanns
il Ta B cIMcKy oOpaTH OJHH i3 cTAHZAPTHHX 3BYKiB abo BraszaTH (aii, sByK
3 AKoro 6yIe TPH 1ILOMY BiATBOpIoBaTHcA (KoManga Inmmmit aeyk).

BuropHcTanRA KHOMOK il
He Bam y:e BiZoMO, CHJIAJOBOIO K . R

c.alpaeiﬁ[amm PeamizyeTeca 114 cHcTeMa 3 @IEIE'EI @ @@E] D
BUHOPHCTAHHAM rilleprocHilads abo
crierlialkHUX KHOMoOK. ¥ nepenikry di-
I'VP, AKI MOKHa BCTABHTH [0 IIpe3eHTAallil, € Tak seani KHomkn mif (puc. 2.46).

Ba OinbIUicTIO 3 KHOMOK Yike sakpinnedi nesHi gil, mo OyIyTh BHKOHYBATHCH
3a BUOOPY IMX KHOMOK ITi,1 yac JeMoHcTpanii npesenTanii (tabn. 2.5).

PUC. 2.46. KHONKK L

Tatauya 2.5, [Ipuanadyennsa 3a 3aMOBUYBAHHAM KHOTIOK Till

Kunonxa Hazsa Ilpusnavenns
Broepesn Jlns nepexody go Deperlaly HACTYIHOTO caailmga
Haaag [ nepexomy Go NepernAfy ODoNepefHBOTD CAAga

Ha nouarox JIns nepexony Ao Neperisgy nepmoro ciaima

Y kivelns s nepexoly Jo Neperaly ccTaHHLOTG caalija

Homomy Ilna mepexofy Do Oeperffaly NouaTKOBOrO cnaiiga abo
inmoro cnaliga, aKUA BHsAaved il AR DoYaATROBUHE

SEENRI

Indopmania Jlna nepexongy mo chnaliga afo JoKYMeHTA, O[O0 MicTHTE
JOTATKOBL IOACHeHHHA, AK IPABKUIO, 3 TEMH OpeseHTAil

@]

ITosepsHenna | 14 noBepHeHHS A0 O€PECAALY OCTAHHLOTD IeDerIaHy-

BILJIO, MiOTHTE ZoBIAKRY o poborTi 3 npesenTalicio

TOrG caaiia

@ Pinem Jlna nouaTKy Nepernany Bigeood exTa

@ MoxymenT Ina BigkpHTTA Qailay ToKyMeHTa (TeKCTOBOTO, 1HIIOl
Npes3eHTALL] TOMO)

[F] 3EVH Jlna mouaTKy BIATBODEHHA 3BYKY

m Hosigra Jlna nepexofy mo cnaiiga afo ZoKyMeHTa, U0, AK Opa-

Hactpoosara | Jlna uRoHaHEA Al abo rinepnocHiaHE Ha pOSCYE KO-
pPHCTYEAYA

11F
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Jlna posmiuienns nepnol kHonky aii Ha cnafigi norpiduo:

1. Bubpartn cnaiiz.

2. Buronatu Bemaenennsa — Pizypu.

3. Butparu norpiduy wuonky gii.

4. BHAINHTH Ha cnaiai TpAMOKYTHY 06JacTh, KyIH 6yIe BCTABIEHA KHOII-
Ea mii.

5. ¥ Bikni Hacrpowsauusa ail (puc. 2.45) 3a norpedi BHKOHATH HAJALITY-
BaHHA AiHl (aHANOTIYHO POSTIAHYTHM BHIIE AiAM 3 06 'eKTamMu).

6. Bubpatn xnonky Ok.

7. IIpoBecTH 3a nmoTpe0H pelaryBaHHA Ta (POpMATYBAHHA 300paxedHHsd
KHONKH (poamip, Miclle poaMillleHHsA Ha cnaiigi, sanuera, Ti”i Touo).

KopueryBau Moe cTBOPHTH BAacHI 3o00pakeHHS KHOMOE Till, BHKOPHC-
TABLLUH AJ4 ILOro BOYI0BaHHH pelakTop BekTopHol rpadiki ( Bemasaenns =
Jobpaxcenna — dPizypu) abo iHmmit rpadiynmil perarrop. MosHa Takomx
BHEOPHCTATH KHOIIKH IiH 3 KOJMeKIH, posMmiineHux B IHTepHeTi. Hanpuknam,

3aMicTh cTaHgapTHol kHonkH JiT [lomomy BUKOPHCTATH HHOIEY 3 Habopy

rapTuHOK Ha caliTi Office Online @ Ilomyk nux o6’erTiB B InTepHeTI 311H-
CHIOEThCH AHANOMYHO MOUIVEY iHIOHX KAinie 3 BHKopHcTAHHAM ofnacTi
sapiank Raprunku (Bemasnenna — 3obpamenna = I'padina).

£ Tepesipre cebe R 0

1°. JIlns 4oro BHKOPHCTOBYVETHCH aHiMalis of exTin?

2*, OnpmiTe nocnigoericTs gogapaHu# aHiManifigoro edgerTy 1o ob'eKTa 3 BH-
KOPHCTAHHAM eJeMeHTIiB KepyBaHEA rpynd ArivMania. Axi edert agimanii
MOMHA BCTAHOBHTH?

3°. Hr BigxputH obnacTk 3apfadk HacTpoloBanHA aHiManii Iia IofaTKOBOIO
HAJIAMNTYBAHHEA edekTiE agiManii?

4% OnpmiTe DocdlI0BHICTE JogaBAHHEA OOHOTO 3 AHIMAIINHEWXY edexTis BXOIY
3 BHKODHCTAHHAM eleMeHTIE Kepypaunua obnacTi sapiant HaerporwpaHHSA
amimManii.

9*. fK yCTAHOEHTH HIIAXH NepeMimesHdA 00 eKTIB?

6%, Illo coimeHoro i mo BigMiEHOrO B JOIABAHHI Ta Depernafgi eerTie amiManii
Bxig, Buginennsa ra Buxin?

7. OnumiTe, aki mapaMeTpy ariManiimore eQekTyY MOKHEA HANAIITYRATH.

8°. HEr aMIiHHTH DoCHAiT0BHICTE JeMoHCTpanil ederTis agiManii ob’exTin cnafina?

9*. Hk aminwTH TpackTopilo pyxy of’exTa? OnNmiTE BigoMi BaM cliocolH.

10*. HAr ycTaHoRHTH rinepnocHNaHHA Ha [HmMNH cnalig gawol npesedrtanii, Ha
iHIIY O pezerTanimon?

11*. Sk yeTaHORHTH TinepmocHAAHHA Ha aill TEKCTOBOTO JOKYMeHTA, HA Bed-
cTopiHKY?

12°. B sxoMy pe:HHMi Depernaily NpeseHTallil KOPHCTYBAY CTEOPIOE TiNepnocH-
AaHH#A, a b koMY fforo BUKopHeToBYE?

13°. Hr sMiHgTH rinepnocHIaHHs, BUIATIHTH rinepnocunanua?

14%, Bam ToRapdin NigroTvEAR BIOMA NiKaRy NpezenTaniio npo nolzfKky B ropH,
OJHAK B ITKOAL 3HauHy YacTHHY cBoix doTorpadiit pig me amir npogemon-
crpyBaTi. Kame, Mo 30BciM He NpanioBaid PinepnocHIaHHsA, Xoua BiH Bee
nepepipUe yaoMa. YKamire IpHYNHY HeRjayi Ta zanponoHyiite, ax Ii nu-
NpABHMTH.

15*. Onumite nocnigoBHicTh sakpinfgenHA sa of’eKTOM NEeBHMX CTAHIAPTHHX
Oift, 110 BUKOHVIOTRCH i1 Uac HABeOeHHA BRKASIBHNKA HA 06" ekT abo 3a foro
BHBOPY.



16°.
17

18*.
19%,

fAri gii Mo Ha 3akpinUTH 3a o’ eKTAMH DpezeHTAIII?

Jna woro npusEaveni Kaonku mii?

OnuiuiTs NpH3HAYeHHS CCHOBHHX KHOMOK fifl.

[MosgcHiTe, AK MOMe KOPHCTYBaY BHKOpPHCTATH iHmi sofparmeHHsa KHOMOK
Zift. Yum 6yoyTe Bigpisaaruca gil no fogapaduio KHomok giff ai cnucky di-
T'YPH i CTREOPEHHY KOPHCTYRAYeM 200paels KHOTTOR Y

@ BukoWalite saemans

1=,

BigxpuiiTe daiin npesedHTanii, yrazasuil yunTenem, Hanpuieaanl Tema 24
3asaanna 2.4\3pasok 2.4.1.pptx. ¥cra”osiTE 117 BKA3SAHHX 00’ €KTIB edek-
TH aHiMalii 3 TAKUMH 3HAUYEHHAMH BJIACTHBOCTEH:
o coafig Ne 1, o6’ekT — Sazonoaoi
2 edext Bxogy — Foszopmanun:
+ T0UATOK — 3 nonepediin;
# mBHAHicTE — Cepednuo;
¢ sBYK — Hemace asyry:
o coafig N1, of’ekT — Saeonoson
2 edert Buxony — Cradanns 3a wpait;
+ mnouatok — [icaa nonepednsozo, 2 ¢;
+ mBHAKicTE — Cepednno;
* 3BV — Hemae asyry;
o chaafig N2, of’ekT - Hazonosor
O edexr Buginenua — [Hpunaus xorwvopy:
4 TOUATOK — <3 nonepediim,
+ meHakicTe — [Meudio;
+ aHimanis Texcry — Ho caosax;
+ 3pYK — Hemae sayny:
o cnaiig Ne 2, ob’ert — Pucyrown
O edert Bxooy — MHlanwair
# mnouator — Ilicaq icnauyarnma;
& meuaKicTs — [Maudio;
+ 3BYK — Kamepa;
e cratim Nt 2, ob'erT — Terem
O edert Bxony — Poseepmanna:
4 T[OUATOR — 3 nonepednim,
& meuakicrs — Meudiro;
¢ 3BYK — Hemae asyry:
¢ aunimania texcery - e caosax,
30epeiTE TpeaeHTAlll0 Vv Balnill manni y daiini a2 iMmenen smpara 2.4.1.pptx.
Bigkpuitre daitn npesenrtanii, skasauuilt yuurenem, nanpuxnan Tema 2
Sapaauna 2.4\3pasor 2.4.2.pptx. Yoratopits 118 prasauux of’exris edek-
T aniMaiil 3 TAKMMHE SHAYeHHAMHM BIACTHRBOCTEH:
o craitg Ne 3 ob’exr = Pucynor
 edext Bxogy — Posmazysanna:
¢ nouaTok — [Ticas waduanna;
¢ BHAKicTE — Jywe wsudio;
* aBVK — Hemae asyry;
e cratigz Ne 3, ob'erwT — Hidnuc
2 edext BuginenHsa — Pozsepmanna;
+ nouatok — [licaa nonepeduvozo, 3 o;
+ mMBHAKiICTE — [Tosigeno;
* OBYK — Bimep;
¢ amniMania TexcTy — Ho dyweax;
e craiig N 3, o0'ent — Pucynok
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O edert Buxogy — Pozmazysarmn:

+ nmouarok — Hicas nonepeduvozo, 1 ¢;

* meuakicrs — [l euwico;

+ 3ByK — Hemae ssyny.
36epexiTe npesedaTalin y nanui Mol nokymenTs ¥ aiini 3 iMmenes Bnpara
2.4.2.pptx.

3°. Bigmpuitre taiin npesemranii, sxasaguil yumurenes, mHanpuxmnag Tema 24

3apnanus 2.4\zpaszor 2.4.3.pptx. VYerauosiTe ans Brasanux o6'exTis
cnaijga Ne 2 rpackropil pyxy srigno si apaskom (pme. 2.47). 3Bepemirte
npesedTanimo y pamiit manui y daiini 3 imenem snpansa 2.4.3.ppix.

Puc. 2.47 Puc. 2.48

@ 4%, Bigrpuiite daiin npeserranii, skasaEHil yunTeneM, Hanpuriag Tema 2
3apmanna 2.4\spaszor 2.4.4.pptx. YeramosiTe ans Brasanux o6'eKTiB
cnaitga Ne 3 rpaskropil pyxy srigno ai apaskom (puc. 2.48). 3Bepemirte
npezerTaniio y manni Mol nokymerTn v dafiai 3 imenenm Bupasa 2.4.4.pptx.

2*. BigmpuiiTe Qaiin npesenranii, srazanuil yurTeneM, Hanpuwmaag Tema 24
Sapganug 2.4\spazon 2.4.5.pptx. 3pobite morouHHM Apyrui cnaiiny. Ias
tparmenTa TekerTy Yapassza Be6fidxca BeTAHOBITE rinepnocHIAHHA HAa
n'ATHi cnaiin, a Daa parMeHTa TeKeTV aHalimudna Mauluna — Ha ©pa-
divnmil dain Tema 2\3asnanna 2.4\mammna Bedbimea.jpg. [Ina gororpa-
(il BeTaHOBITE MineprocHIanug Ha cafit B [HTepHeri — http:/ /en.wikipedia.
org/wiki/Ada_Lovelace. 30epe:iTs OpeseHTanilo ¥V Bamill manui y dadinl a
imenem Bnpasa 2.4.5.pptx.

@ 6*. Bigkpuite Qalin npesemranil, skasauuil yunTenem, manpukmag Tema 24
3anmanna 2.4\apaszor 2.4.5.pptx. BpobiTe mDorounuM Tperiili chnafin. na
tparmenra rexkery B.M. M'nywrosa peTaHopiTh rinepnocunadns Ha rpadiy-
Huil daitn Tema 2\ 3apnanns 2.4\ Glushkov0l.jpg. a qnsa GparMenTa TekeTy
Inemumymi kifepremuru peTaHoBiTH rinepnocHaaEHA Ha cafiT B InTepHe-
i — http://www.nbuv.gov.ua/institutions/icvb /index.html. 38epemiTe
npesedTanio y nanuni Moi nokymenTn y dailni 3 imenenm snpasa 2.4.6.pptx.

7*. Bigupuiire taiin npesenranii, sxasanuit yuureneM, manpuxnag Tema 2V
3apmannsg 2.4\3pasor 2.4.2.pptx. Spobits norounum Apyrui enaiiy. 3axpi-
miTe 3a dorTorpadiamu, posMmimeHUMH Yy MiBoMy cTOBNUMKY, Al — mepexing
Ha pignoeiguuil cnailyg 3 sesaukow dororpadicn npueTpoto niens KIalaHHA
JNiBOK KHONKO MU, a 33 06 eKTAMHU NPABOTO CTOBNYMKA — Taki cami xil,
TiNBKH 38 HaBefeHHH BKasiBHUKa Ha of'ext. 36epekiTs npesenranino y sa-
mif nanui y daitni 3 imenem Bnpasa 2.4.7.ppix.

B* Bigrpuiite (ailn npesenranil, sxasaEMil yumTenem, Hanpuxaag Tema 24
3appanng 2.4\apasok 2.4.5.pptx. PosmicTiTs Ha cnafigax KHODKY Iii:

o Cnatig M 1 — 0es kHODOK Ji#;
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e Cmaiin Mt 2 — KHOIKH il |E| i ;

e Comatimp Ne 31 N4 — guonrw mifl E @ i ;

s  Chaiig Ne 5— gHonkH gift @1.

SakpiniTh 58 KHOOKAMH @l E cTaHgaprTHi il no nepexoay 1o BignoBigHHx

caaigie, a 38 KHOOKOHD — nepexig Ha nepmuil cnaiiy, 30epexiTe NpedeH-
Taniw v pamifl nanui y daiiai 3 imenem snpasa 2.4.8.pptx.

2.5. HanawryBaHHa AeMOHCTpauUil npe3eHTauil

@ 1. Wo Take aHimauia?
2. SlkuM YMHOM HANAWTOBYETLCH aHiMauin o6’ ekTia npeseHTauli?
3. Hk poznodarti JeMoHcTpaUiio NpeaeHTauli?
4. Y akunx dopmarax moxsa sfeperti Gain npezeHTawii? Yum BoHW BlOpizHA-
TG ?
5. llo Take peb-cTopiHka? Ak i nepernanytm?

HanamrypanHa 3MIiHH cIalIiB

Kpim animaunii o6’ertiB, y npeseHTAlliAX )8 AKIEHTYBAHHSA YBAI'M HA Ile-
pexig mo poaraany inmoi Temu abo po3miNy YACTO BMKOPHCTORYIOTE aHiMa-
[i0 NpH 3MiHI cnafigie nig yac geMoHceTpauil. Ing HamalTyeauHa aHiMaril
npu amini cnaiga Heobxigno sBubparyu cnaiij, nepen sxuM Oy/le BHROpUCTAHA
agiMaiis, i BigkpuTa Ha CTpiuni BRIagky AxiMania. EneMeHTH KepyBaHHA
rpynu Ilepexin mo nesoro caaiina (puc. 2.49) axkpas i npUaHavedi 17148 HANA-
IITYBAHHA aHimManil aminm cnaiipin. 3aiea B uifl rpyni 2HAXOAUTLCH CITHCOR
ona Bubopy THNY Nepexoay. KHonkH BUOOpY THOY Hepexoly ob’eIHaHO B
mricTs rpyn: bez mepexomy, Bungitanaa ta posunHennd, Iloasa, 3eys i Ha-
naue, Crpivky ta emyrd i Bumagkosuil Bubip. SolpareHHa Ha KHONKAX 17110-
CTPYIOTE edeKT, 10 Gye BiITBOPEHO 3a BiANOBiHOrO nepexoly Ao clnaiijga.
IlopHHI Nepenik aHiMAIIHHHX epekTiBE 3MiHH cHAHTIB cTae JOCTYIIHHM IIicaa
Bufopy KHONKH BigrpuTTA ciucky Jdomarkoro = . Ilig uac HapeneHHA BKa-
siBHHEA Ha AKYCh 13 KHOMNOK CIHCKY 3IificHIEThCS MoNepelHil meperJs
ederTy sMinu cnalgin.

| b | Noxmcafige  Prumayswes  Swaa  Pospofem -
H- j j et~ Bk S Hers o) - Sk s

: ' s ' = D erocman 5o sc || AFtosamnes picaw 0007

e _ Mepexia 40 yuars aias (1

Puc. 2.49. [pyna enemedTie kepyeadHs MNepexin oo uboro cnailga

Ilicas eubopy aHimauiifHoro ederTy 3MiHM caalgiB caij HanalITYBaTH
Horo mapaMeTps. lle MoxHa 3LIHCHHUTH 3 BHEOPHCTAHHAM 1HIIHX e/leMeHTiB
repyBaHHd rpynu llepexia go usoro caaiiga. Taw Moxda ofpaTH 3BYROBHH
CYTpOBLT Nepexody (CIIHCOE 3BYK NepeXony), HAJAINTYBATH IIBHIKICTE Nepe-
xony (cumcor HIBnakicTs nepexoy), BCTAHOBHTH [OYATOK 3MiHN caaiiia mic-
JIfi HATHCHeHHA MiBol KHONEH MHIIN (Dpanopenk KaalaHHA KHOIMKH MM )
ado micad neBHoOro iHTepBany dacy {(npamnopelb i JiYHILHHE ABTOMATHUYHO
micas).
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Jlnd HajawTyBaHHA 3BYKY, WO cylpoBojsyBaTHMe ederT aHimanil ami-
HH cIai[iB, KOPHCTYBaY ¥V BIANOBIAHOMY COHCKY Mo:e o0paTH OJHH i3 cTaH-
IHApTHHX 3BYVKiB (Bimep, Kaxepa, bapadan Tomlo) ado BKasaTH (paiin, 3BVE 3
Aroro oyae sigreopoBaTicd. IIpH HEOMY EOPHCTYBaY MOMie BCTAHOBHTH Dea-
nepepBHe BiATBOPEHHA 3BYKOBOIC CYIPOBOLY Ha Yac 3MiHH clalie, yCTAHO-
BHEIIH NO3HAYKY BiJINOBIIHOTO NPATIOPILA B KiHI CITMCKY 3BYK Mepexoay.

¥ coucry llIsuakicTs nepexony KopHCTYBau Mo:ke ofpaTH o/lHE 3 TPLOX
3HaYeHb WBHAKOCTI aMinn cnafigin: ITosiavno, Cepeduvo abo [leudwo. Ba 3a-
MOBUYBAHHAM BCTAHOBJIWETHLCA 3HaueHHud [ITeudwio.

SumiHa cnaiilie Moske BiOYBaTHCA Micaa HATHCHeHHS MiBoi KHONKH MHII
af0 aETOMATHYHO uYepe3d NeBHHI iHTepBAN Yacy MicifA 3aBepUIeHHA OCTaH-
HLOTO edeKTY aHiMallll Ha nomepelHbOMY claiigi. 3a 3aMOBYYBAHHAM BCTAa-
HOBJIOETHCHA 3MiHA caaigiB micaa HATHCHeHHA JiBOI KHONKHW Muun. Ins Bu-
Gopy asromatTHyHol 3miHu chalfifgie noTpiGHO BCTAHOBUTH IO3HAURY
BiAnoBigHOTO Npamnopld B I'pyni eleMeHTiB kepyBaHuda llepexim mo usoro
caaiijla Ta BCTAHOBUTH Ha NJIUMJILHUKY IHTepBaJ yacy Bij ocTadHbol Ail Ha no-
nepelHbLOMY clai i o MoABH HoBOro claiiga. Akmoe kopHeTyYBay Nepeabadae
MOKJIHUBICTE NepexXoqy 0 3aKiHYeHHA BCTAHOBJEHOTO HA JiYHJIBLHHKY Hacy,
TO CHIJL 3ANMITHTH No3HauRY npanopus Kirananus kHonkw Mumi. ¥ nsomy
BHOAJKY TepeXig Mixx caaifaMH Mo:Ke posnodaTHcd abo micnd sariHdyeHHA
iHTepBany yacy, sasgaierijib BUBHAYEHOIO KOPHCTYBaueM, abo micaa HaTHC-
HeHHA NiBol KHOMKH MHILL, 0 Jae 3Mor'y GiAbII rHYYKO KepyBaTH IOKA30M
Mpe3eHTAallii.

Jlng sacTocyBaHHA BCTAHOBJAeHHUX 3HAUYEHL [MapaMeTpiB aMiHM crnaljgis mo
BeiX cnaiigie mpeseHTallil ciuif BHKOHATH Animayia — [lepexid do ywvozo
caalida — Jacmocysamu do scix.

Jna sujganedus scix edertis aminm cnaiifgis 3 npesedTauil caia:

1. Bubpatu oguH i3 cnaimgis.

2. Biawpurn sraajry AniManis.

3. BubpaTtu kuonry bes mepexony.

4, BufpaTH KHOTKY 3acTOCYBaTH A0 Beix.

Ina suganeHud edekTy sMiHH claljga oJHoOro 3i cnaligie ciaig BHEOHATH
[epIli TpH KOMaHIH 3 HaBeJeHOr'o BHILE aJropHTMY.

HanamTyepanHa YaACOBHX MapaMeTpIiB MOKAa3y NMpe3enTanil

[Tporpama PowerPoint 2007 Hajae MOMNMBICTE KOpHCTYBaueBl BHECTH
3MiHH B TPHBAJICTE MOKARY KOMHOIO CHaiga npeseHTAllil i Beiei npeaeHTAIlil
B inomy. [Ins nworo HeobxigHo BHEoOHATH [loxas chraiidis — Haempow-
ganna — Hacmpowsanna wacy. Posnounerhes Nokaz npesedtanii ta Bij-
KpHerThed BikHo Pemernuia (puc. 2.50). [IpusnaueHHA eleMeHTIB KEPpYRBAHHA
pirHa PenmeTnuia nogano B Tabauni 2.6.

¥ xogi HanamITYBAHHA TPHBAJOCTI Nokasy npesedTallil kopHeTyBau Bij-
CHIKOBYE YAC MMOKAIY KOMHON cnaija s3a aHadeHHAMH B notdi Yae chaaina
1 Ana mepexony A0 JeMOHCTPAallil HACTYIIHOTO ciaH-
Penetmua 3| 1a vy noTpidHHH MoMeHT BHOHpae kHonky lami. Tar
» 0 BiIOYBaEeThLCH HANAIUTYBAHHA Yacy MOKasy KOMHO-
ro i cnaigis mpesenTanii. IIpn nsomy iHgHEAaTOP
Yac mpesenrtanil pigoOpasiae saralkHHH Yac Je-
Puc. 2.50. BikHo Penetuuia  MOHCTpalll npeseHTaliil.



Tadauya 2.6, IlpuaHaueHud elleMeHTIB KepyBaHHA BikHa Penernuin

Homep Huaasn
ITpusnavenns
EleMeR M Ha ElleMenmi F.EP.H;JLM XEDUSAHNR
pucynry 2.50 KEePYSaHHA o PY
1 Kuonka Tami Ina mepexody 00 DOKASY HACTVIHODO caaiga
T HHeHHA AITYBAHHA TpHBa-
3 Kronka Iaysa il Sl IPH3YNUHEHHA HalalTy 1A TPHBA
JIOCTi MOKA3Y NpeseHTali]
Ins wigofpasennsa yacy JemoneTpanii cnafina
F i AN BEBeJeHHA KOPHCTYRaUeM 3HAUeHL TO-
3 IMome Yae exmaiina A DR PPHSTY
TpiGHo TpHEBATOCTL JeMoHCTpanil TOTOUHOTO
cnaima
JIf NOBEPHEHHA A0 IIOYATKY LeMoHcTpamil
4 Kraonka Hasan a P = a ¥ pan.
NOTOYHOTO caaiga
5 Ingurarop Yae Ina eigofpaeHHA TPHBANOCTI TeMOHCTpA-
npeseHTAMmil uii seiel npesenTamii

HMrimo xopHeTyBau Xoue BBECTH TOUYHHIH Yac JeMOHCTpAI[il oxpeMoro 4um
KOMHOTO clnaija 3 knaBiaTypH, BiH nopuHeH nicns eubopy kuonku Haerpo-
HBaHHA Yacy BHOpaTH v BikHi kHonky [layza, nepeiiti g0 norpiGHoro cuaii-
Ja i BeraHoBHTH NoTplbHM i yac geMoHeTpallil B nosai Yae caaiina.

Ilicna 3apeplllieHHA HANAINTYBAHHA OCTAHHBOIO 31 clalgie, miciad HATHC-
HenHd knapinn Ese abo nicng subopy KHONEH 3aRpuTH BikHa PenmerHiig Ha
exkpan 6yIe BHBEIEHO B3AMHT, B AKOMY BRKAZAHO 3aTANLHHH Yac JeMOHCTpamii
npeaeHTallil Ta sanponoHoBaHo 30eperTH BCTAHOBIeH] HAJAIITYBAHHA.

Jns Toro mod BCTAHOBMEHI HANMAIITYBAHHA Yacy JAeMoHcTpalii 6ynu BH-
KOpMCTAHI i Yyac nepernsay npesedTanii, ciijg BCTAHOBHTH MO3HAUKY Ipa-
nopisa BUkopHeTORYBATH HACTPOEH] YacoBi iIHTepPBRAJIM IPYIH eJleMEHTIR Ke-
pyeanua Hacrpoosanna seaagkn [lokas caaiigis.

HanamrryBauua mokasy npesenTaiil

PowerPoint 2007 mMac muporuif Habip 3acobiB Mg HANAINTYBAHHSA MOKAZY
npeaedTalrii. Tak, KopHCTYBa4Y MOKe BCTAHOBHTH 3HaUeHHS MapaMeTpiB me-
moHcTpanii v Bikni Hacrpowosanua npesenranii (puc. 2.51). Jlas Toro mob
BiiKpuTH ne BikHO, HeoOXigHo Buronati Iokas enatidie — Hacmpowean-
HAa — Hacmpowsanua nokasy caaidie. BUROPHCTABIIN MPYIY NepeMUEaUiB
Ilokas caaiigis, KOpHCTYBAY MOM(e BCTAHOBHTH OJHH 3 TPHOX perkHMIB [IoOKAa-
ay npeaeHTALlll:

& KepoBAHHI TomoBigadyeM (VBech eKpaH) — IJA BHIOAAKY, KOJH TOMORITAY
JeMOHCTpYE NIpeaeHTALio ay IHTopiT;

* KepoBaHMH KopHcTyBauem (BikHO) — AnA BHOAZKY, KOJIH NpeseHTa-
Uuig creopeHa A camMocTiHHOro neperasijy KopHcTyBaueM Ha MOHiTOpi
koM’ wrepa: 3 [HTepHery, 3 KOMIaKT-JIHCKA abo idmoro Hocid. Jlna roro
o0 KOpHCTYBAaY (A 1ay) Mir SMiHIOBATH TPHBAJICTE eperagily Ko HOro
31 cnadiB, He3Ba)KalYH Ha 3aJaHy aBTOPOM, HeoDXiHO BCTAHOBHTH II0-
SHAYKY MPanopIid 3i CMYyTrolo MpOKPYIyBAHHA;
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* ABTOMATHYHHI (VBechk eKpaH) — J7d BHOALKY, KOJH He IepelbadacThed
BTpYUYaHHA INAjadua B Opollec AeMoHcTpalil npesenranil — npesedranisa
HAa BUCTABKOBOMY CTeHJi, Ha JeMOHCTpalliHHOMY MOHITOR] B ToproeenbHiii
3aJ1i, Ha BOK2aJl ToIIo.

Tescan craviam Crawigis
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Puc. 2.51. BikHo HacTpoloBaHHA NpeseHTaLil

[Tpamopui rpynu [lapamerpn mokazy HAIAIOTE KOPHCTYBAYER] MOMIHBOCTI:
¢ BCTAHOBHMTH GeslepepBHe BiATEROPEHHA MpeseHTAaNil 10 HATHCHEHHA KIaRi-

uri Ese;

BiIKJIIOUHTH MOBJIEHHEBHIT cyTIpoBiL;

BiAKTIOYATH adiMallio o6’ eKTiB mpeseHTAallil;
® BCTAHOBHUTH KOJIip NO3HAUYOK, AKI salHNIATHUMe iHcTpyMeHdT dIroMacTep v

xoii JemoHeTpallil npeseHTalii (el napaMeTp A0CTYIHUE TINBKK J0s pe-

HUMY nokazy Kepopanmii momorimagen).

Enementn repyBanuda rpyns Chaaian HaJalOTe MOMKIHBICTE KOPHCTYBaYe-
Bi BCTAHOBMTH, UM Bei cnalijin a3 npeasedTauii 6yayTe femoncerpysarucs. fAkuo
He BCi, To DoTpifHO BCTAHOBHTH MianaszoH HOMepiB caaiigip mna mokasy abo
BHOpATH iM’4 padille cTBOPeHOro BapiaHTa BHOIpKOBOrO IMOKA3Y i3 cOHCKY
Budiprosuii nokas.

Jnsa aminm enaigie y gikni Haerporopanua npezenranil MoHa BCTAHOBH -
TH OJHH i3 BapiaHTIB — epyuHy, TOOTO BHKOPHCTORYIOUH MHIIY abo KaaBiaTy-
Py, UH 3a vacom MOKA3y cIaiiB, ycTaHOBIEHHM paHille KOpUCTYBaveM.

[TpesenTaliio MOMHA JeMOHCTPYBaTH Ha jBa MoHiTopu. Hanpuknan,
AKI0 0 KOMII'IOTepa mijx’ eIHAHO MyJALTHMeTIHHHE mMpoeKTop, AKHI Ipoek-
TYE [Ipe3eHTallilo Ha BeIHKHHA expal, To HA eKpaHi koM oTepa B [ell yac Ta-
Ko ModkHa 11 nepernsagaru. [Insa nsoro enijg y enucky Bino6pascaTu caaiim Ha
BHOpaTH BigobpaskeHHA Ha ABa MoHiTOPH. IIpH HEOMY B CHCTEMHHX HAJALITY-
BaHHAX MOHITOpa HeoGXiAHO 3asjaleriik YCTAHOBHTH [I0KA3 HA JBOX MOHITO-
pax i ocHOBHHM BHOpPATH eKpaH KOMIT I0TEpa, AKHM KEPYE J0NoBijgau.

Y pe:HMi nokaszy npeseHTallii HA IBAa MOHITODH MOYKHA HA eKpaHi I0Io-
Bijaua 3anycTHTH clelliaNbHUA nporpaMHEdil iHCTPYMEHT — NMoJaHHA JoIoBi-
naua, AEHil Hajlae JOJATEOBL MOMIHBOCTI B KepyBaAHHI IOKA30M IIpeseHTAallii.
Jna nporo caij yeraHoBuTH rnosHauky npanopis Ilokaszat noganusa gomno-
Bigaya.



Enemenrn kepypaHud rpynu IIpoaykTHBHICTE HAJAI0TE MOMUJIHBICTE KO-
PHCTYBaYy ONTHMIisyBaTH mokas rpatdiunnx sobpaskens (npamnopens Buko-
PHCTOBYRATH anapaTHe MPHCKOPeHHA odpobleHHd s3o0dpaseHHda) TA BCTAHO-
BUTH po3finkHy 3jaTHicTk (cnucork PoaginkHa 3naTHieTh nokaay claaijiin)
3aNe HO BiJ 3HAYeHL BJACTHBOCTElH MOHITOpa abo mpoekTOpa, AKHH IIJaHy-
€TLCHA BHKOPHUCTATH ANA JeMoHcTpallii npeseHTailii. Ile nacTs aMory mijgBH-
LIMTH AKICTE 300 paseHHd, L0 BIATBOPHOETHCH MOHITOPOM abo PoeKTOPOM.

Ilicnsa saBeplIeHHA HaAIamTyBaHb ¥ BikHi Hacrpowsanna mpesenTamil
nns x sbepermeHHA caig BHOpaTH KHonky OR.

IIna cTROpeHHA Pi3HHX BADIiAHTIB MOKA3Y, TAK 3BAHHX sulipxosux noxd-
2ie, cHiA:

1. Buronatu Horas enaiddie = Posnodamu noxas craidie = Haempo-
HGAHUIL NOKA3,

2. Bubparu B cnucrey kHoned Komanay Jlosinsauit nokaa.

3. Bubparn kaonky CreopurH y BikHi JoBinsmmit moxas.

4. VpecTH iM’ 4 BapiaHTa BHOI pROBOINO MOKA3Y B MoJie IM™S mokasy caaimin
BikHa Buanauenns enbiprororo nokaay (puc. 2.52).

— -
Bekante | *
L_oc | | cuscmarn |

Puc. 2.52. BikHo BuanayeHHs BMOipKoBOro nokasy

a. IMepemicTuTi, BHEOpHCTOBYIOUH KHonky logaru, v nose Caaian BH-
dipkoRoro nmoka3y iMeHa cnaifiB, AKi NIaHYEThCA BKJAKNYHTH A0 ILOTO Ba-
piaHTa MmoKxasy.

6. YeTaHOBUTH, BUKOPHCTOBYIOUH KHOIMKH [§| Ta , nocJifoBHiCcTE MOKAa-
ay craaiis.

7. Bubpatu rnonry OK.

8. TloBTopuTH KoMaHIH 3—7 JJIA CTROPEHHA IHIIHX BapiaHTiB Mokasy.

9. BubpaTh KHOIIKY SAKPHTH.

Awrmo Gymo cTBOpeHO Kinkka BapiaHTiB, IXHI iMeHa
OyIyTE BiobpaskaTHed B clIMCKY 3a BUOopy KHonkW Ha-
CTpPOMBAHMN Mokas caamgis (puc. 2.53). Ilepen nmouar-
KOM JeMoHCTpauil caig suOGpaTH noTpiOHHH BapiaHT mO-

Ka3y B 3a3HaYeHOMY CIHCKY.

¥ NeBHHX BHIAAEAX BHHHEAe HeobOXifHicTh CKOpPOTH-
TH IMOKA3 Npe3eHTallii, IPUXOBATH HECYVTTERI, AnA AaHoi
ayouTopii cayxauiB, geTani, fKi MoOMKHa NeperjJdHyTH

noTiM inguBigyansso. e MosxHa 3poBHTH, IPHXOBABILH Aoslsunil noxgs.-..

nepHi caafan. [lna oworo norpibuo BuainuTH cnaig abo PUc. 2.53. CriMcoK
rpyny caaiijie i sukonatu Ioxas craidie — Hacmpow-  Hacrpoiosanuii
eanna — HHpuxosamu caaid. [Ipu usomy cnafan sanu- nokaz cnaiigie
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LIaTLCH B HpesedTalii, ane BoHH He OyyTh BifobpaskaTHcH B Xoli JeMOH-
crpanii. Jlua BiAMiHHM NpPHXOBYBAHHA cJaiiga clij e pas BHOpaTH KHONKY
IIpuxoBaTH caaiI.

JlomaBanHA MO3HAYOR A0 CAAWIIB NMiJ 9a¢ TeMOHCTPAILLIL

JerTop MoxKe JIOJATH PYKOIHCHI MOSHAYMKH JI0 claijaa, 10 JeMOHCTPYETh-
cd. JIng nsoro B Xofi JeMOHCTpALIl i ¥ KOHTeKCTHOMY MeHw ciafijia BH-
Opatn komaHy Brazirauk (puc. 2.54). Ilicns nsoro BUROHATH TAKI Iil:

1. Bubpatu womauay Komip pykonueHHX TaHHX.

2. BubpaTtn B nanitTpi norpibunii komxip.

3. BubpaTn oiHH 3 TpLoX iHcTpyMeHTiB: Pyuka, d®aomactep ato Buminen-
HA. (BurkopHeTOoBYIOUH 1X, MOMKHA MATIOBATH A0BiNLHI minil pisHol ToBUIMHHK:
Pyuka — gaiironri, a Buginenna — gaiiTosmri.)

4. ¥YBecTH [MoaHausku.

KopHcTyBay Moe B XOmi JeMOH-
¢Tpalil JoBiMBHY KiJBKicTE pasis aMi-
HIOBATH AK 1HCTPYMEHT, Tak i Horo Ko-
Jip. ITicng 3apeplileHHA JeMOHCTRAILIT
nporpaMa samnpornonye s3fepertd BBe-
JeHl nmosHaukH y (aiini npeseHTail
JJIS TOJANIBIIONo BUKOPHCTAHHSA.

ITig yac nemoHcTpailii npesedTaitii,
B AKill nepexbavyena aMiHa cnaiijis 3a
BKA3IBKOIO JTeKTOpAa, Micid 3aBepllieH-
HA Beix ederrtie animanii ob’erTin
ciaiijla B MiBOMY HHEHBOMY KYTIL eKpa-
Ha 3" ABNAKTLECA YOTHPH HAIIlBIOpo3opi
KHONKH, MpH3HaYeHl IJd KepyBaHHSA

eMOHCT ierw. Bubip wHonok .

Puc. 2.54. KoHTekcTHe MmeHio cnaina, A paii P ;

L0 ASMOHCTPYETBCH . OpHBOIHTE OO IEREXOIY OO0 Ha-

CTYIIHOIMO (MoNepelHLOro) KpPoRY Jde-

MOHCTpalil mpeseHTallii — HACTYIHOTO (HomepegHLOTO) ederTy aHiMairil

ob’erTa abo nepexojly A0 HacTyNHoro (nolepelHboro) cuaiga. Bubip wuon-

KH . IPHBOIUTE A0 BIIKPHTTA MeHIO KoMaHIn Brazismmk (amanoriymoro

300parkeHOMY Ha pucyHKY 2.54), a KHONKEHR E — 10 BiAKPHTTA JeM[o sMiHeHO-
r'o KOHTEKCTHOT'O MeHI0 cJlaija IIpeseHTAIlil.

Jani
Faad

CEETEEmid M- AN Tl

Mepedtu 40 canidae

JemoucTpania npesearanii, sdepesmenol B pisaux opmarax

[lopagor neMoHcTpaliii npesedranii, sbepesrenol y popMaTi pptx, MH B:Ee
poarasaynn. PoarnaneMmo ivmi papianTi jlemonerpanii npesentanii, sbepe-
skeHol y dalinax pisaux gopMaTtis.

fAxmo nepenbavaeTheA MOKas NpeseHTAIll Ha KOMII'IoTepl, Ha AKOMY He
BeTanorneHa nporpamMa PowerPoint 2007, To cain sfepertn 11 y dpopmaTi ¥na-
KYBAHHA 14 3alHCY HA KoMIaRT-auek. Jlnd nsoro enij BHROHATH Tari Jil:

1. Biguputn gaiin npesedTanii, AxHi norpibno sbeperTH B 3a3HaYeHOMY
cpopmaTi.

2. Buronarn Office — Onybaixysamu — Vnaxyeanna das sanucy Ha
KoMILaxm-duwek.



3. ¥YBectn y BikHi ¥nakyeaHHA JUIH 3anMcy HA KOMIAKT-AHCK (puc. 2.55)
y nojie Haapa koMiakT-auera ioro im’s.

4. Bubpatrn, 3a norpedu, rdonky Ilapamerpu i v signosigHomy BikHI
BCTAHOBHUTH 3HAUCHHSA NMapaMeTpis slepeieHHd Ta IOKA3y [Ipe3eHTAaIlil.

5. Bubparn rxonky KomioBaTH Ha KOMIAKT-IHCK UM BHODATH KHOIKY
KomiroBaTH 10 manku.

6. BerapuTH aHck ans sanucy abo BRA3ATH Manky jausa 3beperkeHHA npe-
aeHTAalLil.

7. IligreepauTy onepailito KonieadiHAs BHOOpoM BiNoBiAHOT KHOIIKH.

ICEPERD St NN N i R T, Al o Gy DS TRV
i By meny morniomepl 3 onepausheC Terces Marosoft Windows
2000 oo riz-igel pepol rasiry 38 BlacyTRCT Porwerfoink.
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Puc. 2.55, BikHo ¥nakyeaHHA ONA 2anUcy Ha KOMNaKT-OWUCK

Ilig vac ynakyeauua no Habopy qaiimie, kpiM camoro Qaiiny npeseHTaiii,
nofaeTheA cleliansHa nporpaMa — 3acid mepernany PowerPoint i 38’azani 3
[pe3eHTalliel0 3BYKOBL, Bifeo- Ta iHnIi paian.

HArmo sanuc apobieHo HA KOMIAKRT-AMCK, TO JeMOHCTpAliA ABRTOMATHUHO
POSNOYHETLCA MiCAA BCTABJEHHSA AMCKA J0 NPHCTPOI poboTH 3 ONTHYHHMH
auckami. ko geMoHeTpallia He poanodanacs abo npesedTania sbepexeHa
B [Ianky, To chij aHaiiTa daiin play.bat (anrn. play — rpa, nporpaeari, Bif-
TBOPIOBATH) 1 3aNVCTHTH HOro Ha BHEOHAHHS.

IIpeseHTAllil0 MOKHA TAKOM MeperIgHYTH g
v BikHI Gpaysepa, AKIIO NonepegHso ii 30e- ' ' 5
pertH y hopmari Beb-cTopinkH. € qBa papiaH-
TH 30epeseHHa ¥ popmaTi Reb-cTOPIHKH: I
' i
LISOVLSiles LESOVLRim

s ygopmami edunozo HTML-gaiiny — 6yne
creopedo dain (posmumpedds ivMeni mht
abo mhtml), mo micTuTe yel gonmomizkwi
ob’ekTH (TexcT, aobpaxeHHs, 3BYKH, Tab-
JHII, Bigeo TOIIO);

e y gropmami HTML — 0yIe cTBOpeHO MOYATKOBHHA aia 3 posHpeHHAM
imeni htm ado html i nanka a3 imenem z3a madaonom *.files (puc. 2.56), mo
MicTuTe HTML-daiinu Ha koxuuil cnailn npesenuranii ra sei gonomiskui
06’ erTH (hailau 3 TekeTaMK, 300paskeHHAMM, 3BYKOM, Bijeo TolLo).
Paiind KoxHOro craalifa mpeseHTallll MaTHMyTL iM'd 3a wmabloHOM

slide0001.htm, ge uxcao 0001 yrasye Ha TOpATKOBHI HOMep claliga npeseH-

Tarii.

Ilig uac nepernaay y BikHi Gpayazepa npesenTanii, sbepemxenol y dopmari
peb-cTopiHKH, jesari ederT adimalil 06'erTiB i nepexony craigiep MOKYTh
BiATBOpIOBaTHCA No-iHIMoMY afo 30BCiM He BigTBOplOBaTHCH. ¥ BikHi Gpayae-
pa npeseHTallis, 3depemxeda v (popMaTi ped-cTopiHEH, OVIe BHIISTATH TaK,
K e TIOJAH0 HAa pHCYVHRY 2.57.

Pwc, 2.56. dhaiin i nanka npezeHTa-
Liji, sBepexeHol y ropmari HTML
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Puc. 2.57. BinobpaxeHHs y BikHi Bpayzepa npezedTauii, abepexaHol
y hopmaTi Beh-CTOPIHKK

k) Tlepesipre cefe

1°. o tare aniMania sMigy cnajigis?

2", HazpiTEL eMeMeHTH KepYVEAHHSA, 3 BHKODHCTAHHAM AKHX 3MlHCHIOETRCA HAJIAII-
TYBaHHEA agiManii sminn cnaizgis.

3*. Crnagite anropuTM HagamTyeadds anivanil sminn cnafigis.

4*, OnumiTe, 4K YCTAHORHTH 3BVKOBHH cynposlg ederty animamil aminn cnaii-
iB.

5% Hr moMmHA Kepy¥BaTH OPOIECcOM SMIiHM caaimis?

6*. OnumiTe, AKX HAJAINTYBATH ABTOMATHUHY 3MiHY cnaigip A08 IOTOUHOTO
caanmga, a8 seix caaiigis npesenTanii.

7%, Hr plaminuTy aniManino smigs caafigls gas norouHoro chaiiga, oas selx
cnafais npesenTanii?

8%, TlosacHiTE, AK HAJMAMTYEATH TPHEAMNICTE DOKASY CIAHIIE 3 BHKODHCTAHHAM
eleMeHTIE KepyvBaHHA BikHa Pemernnia. ¥V ARHX BHOAZKAX BHKODHCTOEY-
ETLCH IIA onepaiia?

9°. Hx pigxpurn sikgo HacTpoloBanua npesenranii?

10*. fri pemumH geMoHcTpanii npesenTanii Moske HAMAIITYEATH KOpPHCTYEBad?
¥ oMy Mim HEMU pisHHLAT

11*. OOoWnoniTe, AK YCTAHOBHMTH BHOIpKOBHN HoKas cHaiifiE AnofA AeMoHCTpalii
npeseHTaAnii.

12*. [lns yoro BHKOPHCTOBYVETRCA HanamTyeanaa Jlerinsra mosiTopie sikaa Ha-
CTPOMRAHHA MPpe3eHTALil?



13°. fr npuxosarH craiix? Ax foro BigOBHTHY

14°, SIx mepelTH g0 pe)HHEMY BBeJeHHA NO3HAYOK IIiT uac JeMoHCTpAalil npeaeH-
ranii?

15*, OnuuiTe NpHsHaYeHHA KHOMOK KepYRAHHA JeMoHeTpallielo npesenTanil.

16*. IloacHiTe nocaigoeHicTs Oif Ana sleperkeHHA NpeseHTani]l Ha KOoMIaKT-
IHCKY.

17*. ¥V aromy dopmari cnig sbepert npesenTanimo 414 nepernagy y sixmi Gpay-
sepa? ¥ uoMy ocobameocTi Takoro neperaagy?

18 ¥ uomy pisumnsa mis npesenraniamu, sfepesxedumu y dopmari mhi
T4 htm?

@ BukoHaiATe 308A0HHS N
1°. BigxpuiiTe BKasanuil yunrenem daitn (Hanpuknan, Tema 2\3asganua 2.5%

3°.

a*.

apazor 2.5.1.pptx). ¥erarmosiTe Taki sHAUEHHA BAAcTHEOCTel amiMamnii ami-

HH caafigise:

a) 2 crmaifJ: THI — cuMempuiid Kpyzoed; 3BYK — Kamepa; IBUIKICTE nepe-
XOAY — noalibioe; aMiHA cralila — eAauanis KHoncw Muwi;

8) 3 cnaiin: THN — sunadicosuil nepexid; aBYK — elmep; MBHAKICTE Depexo-
Oy — weudico; sMiHa cnaliga — demoMdmuito nicai 3 c;

B) 4 cnafig: THO — no koay; 3BYK — Oead asyRy; MBHIKICTD Nepexogy — ceped-
ey amina cnafina — aemomamuyno nicas 4 ¢

r) 5 caalig: THN — exempene nosidoMAeRnA; 3BYK — daginouru; WMBHIKICTE
Nepexeay — noaidbro; 3MiHa cnalila — KAdyarHE KHONKCW MULLL.

30epemiTE mpeseHTAI0 ¥V BAINif nanni y daiiai 3 imenem pnpaea 2.5.1.pptx.

Bigkpuiite prasannii yunrenem daiu (Hanpuraag, Tema 2\3apnauna 2.5

apasok 2.5.2.pptx). ¥eranosite Taki suauenss saactusocTeil amimanil smi-

Hu caafigie:

a) 1 comafim: THIO — RPAMOKYMHUK scepedunly; 3BBYR — Jes 38yiky; MBHIKICTE
Nepexoly — WeudiKo; BMiHA cnaiiga — asmomMamuino nicii 3 ¢}

6) 2 cnalim: THO — a0zl sepmuKdibii; 3BYK — gimep; MBUIKICTE Tepexo-
oy — cepednvo; 3MiHa calga — KAGUARKA KHOKW MU,

BE) 3 chaiim: THI — eepmuikdibHd RAHOpAMA 8cepeduny; 3BVK — MoHemada;
MIBHIKICTE DmepeXody — nogiabHo; sMiHA cnafiga — KAAHAHHA KHORKW
ML

r} 41ib enaifigu: THO — Jcye enpdeo; 3EVK — WyM; MBHIKICTE Depexoxy —
cepedino; 3Mida enaitiia — agmomamuyno nicas 5 ¢.

3bepemire npesenranio B nanui v daiini 3 imenem Bupasa 2.5.2.ppix.

BigxpuiiTe Brazanuii yunrenem daiin (Hanpurnam, Tema 2\3apnanaa 2.5

apasor 2.5.3.pptx). VeranopiTes Takl HANAIITYEAHHA dYacy JeMoHeTpaiil

caaiigie: nepimoroe — 3 ¢ Zpyroro — 4 ¢ TpeTROrC — 3 ©; UeTBepToro — 4 ¢
n'aroro — 3 ¢ WoCTOro — 3 ¢; CHOMOTO — 5 ¢; BocbMOTrO — 4 ¢,

36epemxiTe npesenTanino y cpolil nanui y Gaitni 3 imenem Bnpaea 2.5.3.pptx.

Bigxpuitre daitn npesenranii (manpuxnag, Tema 2\3appauua 2.5\apazor

2.5.4.pptx). ¥YoragoRiTE TAKl HAMAIITYBAHEA UACY ZeMOHCTpAIil chaigie:

nepuiore — 2 ¢; gpyroro — 4 ¢; trpereore — 6 ¢ YeTeEeproro — 3 ¢; I ATOTO —

3 ) mocToro — 3 ¢ ckoMoro — 6 ¢ pocsMoro — 2 ¢, 30epekiTe npeseHTaLi0 B

naniti Moi goxkymenTn y daiini 3 imenem snpasa 2.5.4.pptx.

BigxpuiiTe Brazaniil yurTeneM Gaiin (Hanpuknag, Tema 2\3armarHa 2.5%

apazok 2.5.2.pptx). HanamryiiTe papiadT udiproBore Hokaay 3 iMenem Ho-

BiZIEHWI MOKA3 Name (Name — BAIlle NPi3BHIE), 0 AKOND BRIKUITE THTYIE-

HUI cnaig i el cnoalign, Ha AKX s3o0paxker] npucTpol eBegeHHEA. Caaily is

300pameNHAM KIaBiaTypH MOCTABTE APYTHM. 3a0ycTiTh ZeMOHCTpallilo HLO-

ro papianTa eH0ipKoBOTD MoKasy. 30epexiTs NpesedTanino v cBoll manni v

ftaiinl a iMmeHen Bupaea 2.5.5.pptx.
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@ 6°. Bigrpuiire ¢aitn npesentanii (manpuenag, Tema 2\3armanusa 2.5\ apasor

2.5.6.pptx). llepernaneTe nIpeseHTALliD B pemuMi Bubiprosoro nokasy: Ho-
pimsHuii mokas 11 losimeawii mokas 2.

7*. Bigkpuiire prasannil yuurenem daita (smanpuxnaag, Tema 2\3asganua 2.5

|| TTpaxtuuHa po6ora Ne 5. Ami

spasok 2.5.7.pptx). Poanounits gemoncrpaniwo, o apyrore cuaiijga 3 BHKO-
pucTaHEAM iHeTpyMmesTa GaomacTep gogaiite nimil, o skasyioTh Ha BlgHO-
WeHHA NeRHUX NporpaM 10 IeBHHX BUILE nporpaMaore sabesnedyednd. Bau-
WiTh, BHKOPHCTOBYIOUH iHCTpyMeHT Pyuka, v HesanobBHeHI DPAMOKYTHHEH
OpHKIAIH HASE OporpaM, o BiIHOCATECA OO0 DeBHoro BHAV. SadapiyiiTe,
BHKOPHCTOBYIOUH 1HcTpyMeHT BHIimeHHA, HASBH BHIIE OporpaMHOTO 3a-
fDeaneueHuA: CHeTeMHe NporpaMie aadesleuyeHHA — ¥ cunil konip, CHereMH
NpOTpPAMYBAHHA — V 2ederull Koaip, [Ipurnagie nporpaMie safesneueHHA —
y acoamul kKonip. Biepemxirs yRegeHi nosHaukn. 30eperkiTh NpeseHTaALID ¥
cBolit manni y daiini a imenem Bnpasa 2.5.7.pptx.

OBHX Mpe3eHTALligAX

¥para! [lid wac pofiomu 3 womn'omepoym dompumyimecs npasun Geanexu ma
canimapno-zizic HivHIX HOPM,

1.

2.

5+

Bigupuiite Brazauuil yurTenem dalin (manprinag, Tema 2)\IIpakTauna 3%
npakTHYHAa 3.ppix).

YeraHopiTe gnA BRAzAaHPX of’erTiB ederTH amimanii 3 TAKHMH 3HAUEHHAMH
BJIACTHROCTEI

o chaalig N1, of’ekT - Bazonoeon
O edext Buginenns — Smina posmipy:
+ nouarox — Iicas nonepednvozo, 0.5 ¢;
4 WBHARICTE — Cepedubn;
+ aBYK — Hemac asyry;
e caaiig MNe 1, of’ et — Texcin
O edext Bxooy — Buiswdwanua;
* noyarok - [Ticrs nonepednsozo, 2 e}
+ mBHAKicTE — Cepeduno;
+ aHiMania rexery — Voi pazom;
+ a3BYVK — Hemae zayry;
s crnaiig Ne 2, ob'extu — Ipaghiuni sofpasenns
O edert llnaxn nepemimenns — Kopucmyesaysicut wiasx, npama (puc. 2.58 );
4 [OUATOK — 3 nonepednim
e crafig N9, of'enr — Tadiuys
O edext Bxony — IMosea, aaieq:
+ nouatolk — [licaa xaaiarma,;

4 IMBHIKicTE — [Toeianno; ;
: BRYN. = ImRATAHAGT: Tep6i reTbMaHCHRNX CTONHYD

VeTaHOBITE Ais Beix iHmuX o6'exTie [N —
npesedTalii Ha cBiit Bubip oguH i
Toil camuil ederr animManii 3 rpynou
Bxin.

HozaTHOBD IAA Beix IHIIMX TeKCTo-
BHX o0'eKTiE yCTAHOEBITE Ha CBil
Bubip omuH i Tol camuil ederr ani-
manil s rpyviy Buginenns.,
YeraHoBiTE TAK] 3HAYEHHA BJAACTH-
BOCTel aHiManii aMiny cnafimis:

——

Pue. 2.58. lnaxy nepemilledHs rpadidHnx
ofb'exTia



1) 1 comaiin: THO — 34 20duRHUKOS0 cmpliicow, 2 cexmopl; 3BYE — Jes asywy;
MBHIKICTE NePEX0IY — ROSLAIBHO;

2) 2 cnailf: THI — BidKpuadnia npagopyiy — yzopy, 3BYK — gimep; MBHIKICTE Me-
pexomy — weudico; BMiHAa cnalifga — asemomMamuiio nicaa 2 c.

6. na peix inmux cnafigis yeranosiTs Ha opift sublp ogun i roft camuit ederr ani-
sanil aminy cnaitais. ¥Yeranosites raki HanamTysanus vacy geMorcerpanil caail-
OiB: meputoro — 3 ¢; Zpyroro — 5 ¢; TpeTROrD — 5 ¢ YeTBEpPTOro — 3 ¢; I ATOTO —
5 ¢; WIoCToro — 3 ¢ CLOMOTo — 5 ¢ rockMoro — 3 ¢; Aep’garore — 5 o,

7. ¥eradopiTs TpH BapiadTH BHOipKOBOrO NMoKasy 3 iMeHaMM, o BiANOBIZAITE
HAZBAM CTOJHIOE, BKJANYHMBIIH B KOMHHEE DoKas: THTYALNMN cnafj, caaiig MNe 2,
IBa caaiiif 3 JaHNMH Op0 DeBHY CTOMHILK, caaig e 9,

8. 3" AwiTE rinepmocnaaEEAME 300paXeHHA repda KOMHOL CTONHIL 3 THM ciaii-
IOM, HA SKOMY POSNOUHHAETHCH POSOOBLIE IDO IO CTOMMITIO.

9. PosmictiTs Ha caaligax KHOMKK gii;

e Crnatig Nt 1 — Ge3a KHODOK i

o Cnalig N 2 — kgonka gift |_E_|;

» Cnaifiau Ne 3-8 — kuonkn aif [<], [B] 1 [@

» Crnafig Ne 9 — gxHookH gif E}i ,

3akpiniTs 58 KHOOKAMH @, E] craggaprai gii nepexoly o BIINOBIOHHX ciaai-
AiB, a 3a KHoNKow |@| — nepexig na cnafig Ne 2.

1{). B0epemxiTe npeaerTanimn y crolil nanni y daiini 3 ivmerem IpawTHuna podo-
Ta 5.pptx.

2.6. MoHAaTTa Npo mynbTUMeAiHI AaHi
Ta IXHE onpauoBaHHA

@ 1. SIKi NPUCTPOT ANS BIATBOPEHHS MYNBTUMELIAHUX AaHKX BU 3HaeTe?
2. Ulo take Tun (dopmat) daiiny? Hei dopmaT dainie BU 3HacTa?
3. Wo Take cTucHeHHa OaHux? Y akux dopmaTtax dainie BUKOPUCTOBYETLCH
CTUCHEHHAT?
4. Hki TMNKW oNTUYHWX OWCKIB BWU aHaeTe? YMm BOHW BiOpIaHAOTLEA OAWH EiO
afAHora?
5. Lo Take koHsepTauwia dopmartie daitnis?

HonsaTTa npo myasTHMexiliHI nani

fr BM BKe aHAETe 3 KYpey 9-10 Kaacy, ANA BiATROPeHHA MYJILTHMeIIHHHX
OJaHHX BHEOPHCTOBYVIOTHCH ClielliafbHl NpHeTpol BoMIl oTepa. o DHX OpH-
CTPOIB BiIHOCATHLCA 3BYKOBI KONOHKH, Mik podoHH, rolloBHl TenedoHH, MyJIb-
THMeZAIHHI TpoeKTOPH, MYJIBTHMeAIH]I JolIKH Tomo. OaHak HaM caif yTou-
HHTH, AKl JaHl Ha3HBAIOTECA MYJIBTHMe i HHHMH.

Myavmumedidnumy danumuy HASHBAIOTh OaHi, OI8 MOJaHHA
AKX BHKOPHCTOBYIOTE Pi3Hi crocodH i Ak JI0aHHa cnpHiiMac oHO-
YACHO KIJBKROMA OPraHAMM YYTTH.

IIpurnagom of’erTa, 10 MICTHTE MYJALTHMeZilHI gaHi, ¢ KoM WOTepHA
npeseHTalliga. IlpesedTallia Moske MiCTHTH TeKcT, Mpadiuni sobpakeHus, 3By-
KOBi Ta Bigeocod erTH. ToMy Ayske YacTo Takl npeseHTalil HASHBAIOTE MYJIk-
THMeZiHAAMH. MyapTHMeaiiiH Zali MH OTPHMYEMO, KOJH NeperiaaiacMo Bi-
meopiIbMHi, clIeKTARAL, BIARIAYVEMO KOHIIEPTH.
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IIporpamue 3a0e3neyeHHs 1A ONPALOBAHHSA
MYJABTHMeTIHHNX JaHHX

Komn'ioTepHHX nporpaM, fiKi onpanLoBYIOTE MYALTHMeRiH AL Jani, 1oBoai
Garato. 3 JeAKHMH 3 HHX BH Bite osHalloMuauca B 9-x ta 10-x knacax. Ha-
npHEJIaA, TekcToBHH nponecop Word 2007 onpansobye TekcToBl Ta rpadiyni
IAHL, ZTOKYMEHTH, cTBOpeH] 2 Horo BHEOPHCTAHHAM, MOMYTE MICTHTH aylio-
Ta Bifeomawi. PasoM 3 THM, KOJHM TOBOPATE NMpPO NMPOTPAMH ONPAIIOBAHHA
MYNLETHMeiHHHX JaHHX, TO YacTillle po3yMiloTh NporpaMH, W0 ONpalbo-
BYIOTH 3BYKOBI Ta Bifleojani. Knacudikauis nporpaM JAas olpalloBaHHA
SBYKOBHX 1 BileoaHNX 3a IXHIM MpH3HAYEHHAM ITOJaHa HAa pHCYHRY 2.59.

MNporpamu MNporpamm
Mporpamu
St | GoomEn.  GWHoss | BSWHTS i
NpPoOCIYXo- HA) IBYKY {T:cl;l:giaiﬁf Blne%pe:gax- BigeocTyail
BYBAHHA Ta BiOeo pm}p P
{nneepwu) (rpaBepw)

Puc. 2.59, Cxema knacudikauii nporpam Ana onpauioEaHHa 3BYKOBUY | BigeoaaHmy

Hpozpamu dna nepeznady abo npocAyxosyeaHHA MYAbmumedinHux
danux NIpH3HaAYeHl 1A BIATBOPeHHA Bigeo Ta 3ByKY. lli mporpamu mje HasH-
BAIOTHL MYJABTHMediiiHHMH nNporpasayaMu abo MeJianaeepaMu. Icaye 6arato
pizHoMaHITHHX MyaeTuMegifinux nporpasauis. Binsuiiers 3 Hux Moxe Bij-
TBOPIOBATH 1 Bifleo, i 3BYKOBI JaHl, OKpeMi cleliadisyoThCcA TINBLEH Ha OI-
HOMY 3 BHIIB JaHHX i Toml X HasHBawTh ayaio- afo Bigeonaecpamu. Posno-
BCIODKeHHMH € MyJIbTHMeIilH] mreepy Winamp (apran. Windows Advanced
Media Player — posiunpeHu il nporpasau myastuMeia nna Windows), Media
Player Classic, QuickTime Player, Flv Player Ta in.

YacTo fo woMn'oTepa O € ITHVIOTECA JOAATKOBI NpHCTpOl 414 BBeJeHHA
aByRY i Bijgeo. Jlo Takux npHcTpoll BijjHocaAThCs: MikpodoH, Bijeoramepa,
Beb-rwamepa, TeneBiziiiHEH ToHep, DVD-niporpasau, sigeomarsiTodgon Tomo.
Sk npaeuno, i opucTpol 3afeanedyioTh YBeleHHA 3BYKY Ta Bijleo, ane He
MawTs pyHELiH 3 IX 3DepexeHHA YV BHIISA] 3BYKOBHX 1 Bijleodalinie neBHUX
(popmMaTiB.

Jna sbepekeHHs 3BYHOBHX 1 BileofaHWUX, 10 BBOJATLCH 3 HaBeJeHHX
npucerpoir, NpusHaueHi crneuialkHi npozpamu 3anucy (2axonieHHA) 361-
Ky ma eideo, ki 1le HasuBaTh rpadepamu (aurn. grabber — Toii, XTO 3a-
xomawe, xanyra). Il nporpamMu mig dac BiATBOpeHHA, HanpHEJal, Bimgeo-
(inemy 3 DVD-nporpapada 0JHOYACHO 3M1HCHIOIOTE NeperoIVBAHHA TaHHX
i ix sanuc y Bifeodaiin obpanoro kopueryeauem dopmary. [purnagamu
IpoTpaM /s 3aX0lJIeHHA 3BYRY € crangaprHi nporpamu OC Windows 3By-
woszamie, Exact Audio Copy, Audio Grabber 3.0, Streamripper, AML Easy
Audio Recorder ta in. [Iporpamamu jana saxonneHHs gigeo € Extra Screen



Capture Pro, Wondershare Streaming Video Recorder, Wondershare P2P
TV Recorder Ta in.

Y 3B'ABKY 3 BENMHKO0 KiNbKicTIO pisHOMaHITHHX (hopmaTie aymio- i Bigeo-
taiinis KopucTyBauaM yacTo HeodxigHo neperogoByBaTH 1i daiinn y opma-
TH, Akl MOMYTE GYTH BiATBOPEeH] HA THX YH IHIIMX TeXHIUHHX NpHcTpoax abo
THMH 4H iHmuMH nporpamamu. [lna nepexoayeanua daiinie 3 ognoro gop-
MATY B iHIIHMI nMpuaHaveHl npozpamu Koneepmayii ¢gaiinie, Tari ax: Easy
Video Converter, MediaCoder, Xilisoft Video Converter, Flash to Video
Encoder, Movavi VideoSuite, Direct MIDI to MP3 Converter, AVS Audio
Converter Ta in.

IIporpaMmu mysuunux i eideopedaxmopie IpH3HaUeHl 1A CTBOPEHHSA Ta
pesaryBaHHa My3HYHHX TBOPIB, ayQiOKHHT, 3BYKOBHX 1 BifeoeekTiB, 3BYKO-
BOTO CYTIpOBOAY, Bifeo(pineMie Tolo. BoHK 3ale3euyoTs: BHKOHAHHA TAKHX
(pyHELIN: BCTABJEHHSA, BHJAJeHHA, KOMIOBaHHA, 3MiHA TPHBANOCTI aymio-
yH BigeodparMenTis, o6’eIHaHHEA KiNEKOX (PpArMeHTIR, BCTARTEHHSA TEKCTO-
BUX i rpadiunnx of’eKTiB, CHHXPOHiZaliA 3BYKY Ta Bifeo Tomo. MysHuaHMHA
penakTopaMi € Taki mporpamu: Anvil Studie, ALO Audio Editor, AKRAM
Audio Editor ta in. Ilpuknagamu BijeopegakTopiB € cTAaHZAPTHI MporpaMu
Windows Movie Maker, Xilisoft Video Editor, VideoMach Ta in.

Mysuuni ma sideocmydii MalTE NPHOIH3HO TAKe caMe NIPH3HAYEHHSA, (110
i pegakTOpH, OJHAK MAKOTL PO3IIHpeHH Hadlp QYHELIH i BHEOPHCTOBYIOTE-
cfA B npodeciiHil TiANEHOCTI Ha CTYAIAX 3BYKO3aNNUCy, KiHo- H aniMaifHuX
CTYOiAX A7A CTBOpPEeHHA 3BYKOSANHCIB, ayhio- i BijeoroMIosHuii, anmiMamnii,
KiHO- 1 Bigeo(inEMiB, peKIaMHHX POJHEILB, BileorJinis Towio. IlpukaagaMu
NporpaM-MysHUYHHX cTyaiii €: Steinberg Cubase, Sound Forge, Cakewalk
Sonar, Adobe Audition Ta im. IIporpamamu-pigeoctygismMu € Pinnacle
Systems STUDIO, Apple Final Cut, Adobe Premiere Pro, Sony Vegas
Movie Studio Ta in.

PopmaTi ayaio- Ta Bimeodaiais

¥ 9-my kjacli BH poariffaid noHATTA THNY (dopmary) daiiny. Tun
(thopmar) paiiny BM3HAYAE CTPYKTYPY JaHHX v daiini. Bu Bxe aHaeTe pisni
(popMaTH TekcTOBHX i rpadiuuux dadnis. MyneTHMeLiiiHl 1adi MOKYTE OyTH
abepeskeni y daiinax pisuux dopmMaris.

Ipuxnagn opmaTie MyasTHMegifiHRX daifinie nogani B Tabnumi 2.7.

¥ 9-my knaci BH o3HAHOMHIHCA 3 ONTHYHHMH JHCKAMH, AKI BHKOPHCTO-
BYIOThLCA B KOMIT'oTepax s abepeseHud ganux. OJHaK CIIOYATHY ONTHYHI
THCKH (KOMIaKT-gHcKi) Byau pospodaeni kopnopatiaymu Philips i Sony ana
abepiranusa aygiozanucie. ¥ 1979 p. 6yr cTRopeHni creniansunii popMar 3a-
HCY UHX JAHHX, BiToMHH fAK sUepBoHa kKHHras (aurn. Hed Book — YepBoHa
KHHUIA), a caMi JHCKH, saluicadi B nieoMy gopMaTi, cTany HasueatHuca Audio
CD (aprn. Audio Compact Disk — 3ByKOBHH KOMIIAKT-AHCK ). 3BYKOBI AaHi 3a-
NHCYIOTRLCA Ha JHCKAX V BHIVIALL OKpeMHX TiAAHOK Ha cHipalbHil Jopimil —
TpekiB (aHrn. track — caij, nopora, 3BYKOBA Jopimka). OJQHH Tper MIiCTHTh
OJIHH 3BYKOBHH (pparMeHT, HATIPHEKAAL OJHY TiCHIO,

Jlng BigTBOpeHHA S3BYKOBHX [aHHX BHHEOPHCTOBYBAJHCH CclelialbHi
CD-nporpasaui. ¥ nojaneinoMy 6yiM pospodneni dgopmari i npHerpol guas
sanucy i giagTeopenua Bigeoauckis —Video CD (anrn. Video Compact Disk —
BiTeOKOMIAKT-IHCK), a 3 M0oAB0K OoNTHYHHX AHckis DVD 6ynu pospobueni
crieniansHi opMaTH LUX JUckis 10 afepexxeHHd ayaio- i BijeogaHNX.
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Tadauya 2.7. Tunu (dopmarun) myasrumeiiinux daiiais
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Poawu- lfrr_m;ux
Tun (opmam) gaiiny,iiozo onuc penns HG:
IMENL | XP | Vista
Daiinu, 8 AKUX He BUKOPUCTIOSY EMBCR CHILCHENHA

afio 6UKOPUCTRO6Y EMBCA CIMUCHERHA (e 6

mpamu danux

WAV ado WAVE (aurn. waveform audio format —
ayaioopmar THOY xeuasd) — opMaT 3BVEOoBHX dail-
JgiB, Mo BHKOPHCTOBYETHCH HK OCHOBHMH 08 He-
CTHCHYTHX ayJiofaHHx B onepaliliHMX cHeremax
cimeiierea Windows

way

Q| 2

MIDI (aurn. Musical Instrument Digital Interface —
oudpoBnil iHTepdeiic MyaHUHHX IHCTPYMEHTIE) — dop-
mart qaittie, AKI MicTATL KOMAHIH 08 BIATBOPEHHA
SBYKY CHenialbHAM OPHCTpoeM afo OporpaMon — CHH-
TezaTopoM (ceHKBeHcepoM) (naT. sequentia — nocal-
JOBHICTE)

mid,
midi

IR

daiinu, & AKUX SUKODUCOSY EMBCA CMUCHEHNHA 3 YACIK OGO SF IO danux

MP3, rounime MPEG-1/2/2.5 Layer 3 (auran. Motion
Picture Experts Group — eKcIepTHA TPYIA 3 NHTAHE
pyxoMHX sodpament, Layer 3 — Tperiit pisesw), -
OAHH i3 HalposnoECOMHeHI MY GopMarie ayiodail-
mie, BHKODHCTOBYETLCA LA NepefABAHHA 3BYKOBHX
JaHux v rnobfanbHUX Mepemax, v daltnoodminunx
CHCTeEMAax

Q|2

AVI (aarn. Audio Video I'mterleave — 3ByR i 306pa-
WweHHd, poaMminmiedi B mapax (kananax)) - dopmar
dafinis, mo uvacTime BHKOpHCTOBYEThCS And sbepe-
weHHA Bigeoganux. B ogHoMy dalinl unoro gopMarty
MOMYTE OVTH BHKODHCTAHI KiNkka plsEHX anmropHT-
MiB CTHCHEHHS

avi

!

WMA/WMY (aurn. Windows Media Audio/Video) -
gopmar Galinip pgna depiraEEa 1 BigTBOpEHHA
ayaio/sigeogaHux, AKHE poapodieHH Kopoopalie:n
Microsoft I crangaprHo BHKOpHCTOBYETReH B OC
Windows

wma,
wmv

@ | 2

3GP (aurn. 3rd Generation Phone — Tpete nokoaiaus
TeneoHis) — popMar daiaie oaa neperaui Mepemern
MobLALHHX TededoHiB TpeThoro nokoainus. Bucokui
CTYNIHL eTHCHeHHA Nepeabayae Masl poasmipu dalinis
1 HEBHCOKY AKICTE BiATBOpDEHHA

3gp

il
K

QuickTime (aurn. Quick Time WEMIKKMH uac) —
dopmar daitnip, mo dasyerTLes Ha TexHojdoril sbepe-
eHHA | BiITEOpEeHHA Bifeo- Ta 3BYVKOBHX JAHHX, AKA
Oyna pospobieHa Kopoopamnieo Apple

mowv

<)
<l




Hpodoswenna madauyi 2.7

Pozuiti- JHavor
Tun (popmam) Qaiay, dozo onuc penns Windows

EMeni XP | Vista

Flash Bineo — popmat dalinis gis abepirangs ta sig- _
TeOpeHHA dalinie, aki creopeni nporpamolo Adobe flv - -
Flash a6o inmoio, Aka onpalkosye Qainy ILoro THIY.

&

Ei,EI;E'FI&"'-IaI-GTECH EHCOKHM CTyOHeHeM CTHCHEHHA TAHNX

Hespaskaoun Ha Te, 10 JTHCKH 3a3HaYeHHX (popMaTiB NpHaHavueHi 14 Bij-
TBOPEHHS ClIellialbHUMHM nporpasadyaMmu, OiJbLIICTE CYUACHU X KOMIT IOTEPHHX
OpHCTPOIB A8 poDOTH 3 ONTHYHHMHE THCKaAMH MOKYTh OIpalbOoBYBATH ayIio-
Ta Bigeoguck . ITpuknanau (popMATIB X JHCKIB MogaHi B Tabnuni 2.8,

Tatauya 2.5, Tunm (hopmaTi) MyAETHMeTIIHHX JHCKIB

Tun (@opmam) ducka, Fozo onwe Hosnavennn

Audio CD - gopmarT, 10 BHKOPHCTOBYETLCHA JJA 3aMHCY MYSHYHHX
TBEOPIB HA KOMOAKT-THCKH. n
MigimanpHA TPHBAALCTE 3BYHMAHHA OJHOTD TPEKY — 2 €, MAKCHMAL- fl 53
Ha KinbKicTes Tpekie — 99, MaKCcHMAMBHHE YAC 3BYYAHHA BCiX TROPIE
(rperis) — T4 xB

Video CD — fopmar, 110 BHKOPHCTOBYETRLCH IAA 3ATHCY Bigeodink-
MiB HA KOMIAKT-THCKH.
MarxcHManbHIE UaAC DporpasasEa sigeodinbmy — 74 XB HHSLKOL AKOCTL

DVD-Audio - dopMmar, U0 BHKOPHCTOBYETLCH JJIE 3allHCy MY3HU-
HHX TBOpiE Ha DVD aucKH.

3BV, saNHCAHHH ¥ UEOMY GopMAaTi, Mae Kpally AKIiCTh 38 paXVHOK AUDIO
BHROPHCTAHHSA KIMBEKOX KAHAME SAMHCY JaHHX

DVD-Video — dopmar sanucy slgeodinemis sa DVD THCKH,

MaxcHMansuuil yac nporpasadis BijeodinsMy — 120 x8 srcorof
WiDEoS

AKOCT]

¥ 3B’43RY 3 THM, 110 OLIBINICTE aAyAio- Ta BileogaHHX CTHCKYIOTLCA 3 BH-
HOPUCTAHHAM pisHOMAHITHMX anropurTmis, To AnA IXHLOrO BiATBOpPEHHS
NoTpibHO 3ACTOCOBYBATH CHelialkHi NMpOrpaMH — KOIVBAJLHHKHR, IeKOIy-
BAJLHHEH, abo kogexkH. KogekH BXOAATE L0 CRJIAAY NporpaM-iIporpaBaviB
aynio- um Bigeodaitnig, a TAKOM MOMYTEL BHITYCKATHCH AK fojaTkoBuii Habip
nporpaM, Hanpukaag K-Lite Codec.

Mepianporpasay Windows

OmHuM 3 MYJILTHMeLilHHX OporpaBadies € nporpama Memianporpapau
Windows, 1110 BXOJHTE A0 CKAaLY CTAHAAPTHUX NporpaM onepatiiHol cucre-
v Windows. Ha pucyary 2.60 z0bpaxkeno BikHO miei nporpamMn.

Megianporpasay Windows Hafac KOpHCTYBAYY Takl MOMKJIHBOCTI B OIpa-
HroBadHl MyneTHMeiliHX (Mefia-) daitnis:
® 3AilCHIOBATH NMOINYK i BRAOYeHHA o0 6i6miorekn (MemiaTern ) Meaiadaimis;
e IIPOCAYXOBYBATH TA MNepernfagaTi Memadaian pisuux opMaTis;
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L BOTATE B BLAWAETU HAT A
HHONPEECRA LRl MASAATE
H A B A AL Wk LR
(OO BT MG
HMTVIEBCFE ALURRT SASEAGE
HAMOTINEECRR WL TARATIA P LAG
HMTIWERLEE BT MATL

RIS B ALERR A
OB
TR

BLATTPARAIL MATL
Bl g wahera e

@ Kronku nepexony Hazan i Bmepen Koonka hOepexofy Oo KOMOAKTHOTO

DPEHHMY

@ Panok menio PeryaaTop ryuHOCTL

@ KHoNKA BIIKDHTTH COHCKY KOMAHT @ KHODKH KepVBAHHA BiITBOPeHHAM
poboTH 3l cOMCcKAMH  oH-7aliH-

CXOBHILL
@ Kronka IokasaTH ofnacTh cIHCKY InguKaTop XO4Y BiITRODEHHEA

OfnacTs CHOBiNIeHEA Opo dalin, mo
BiITBOPIOETECH

@ (onacTs BimoMocTeH

@ KBonka mepexogy A0 IOBHOEKPAH- OdaacTh HABITAIIIL

HOTO peEHMY
Puc. 2.60. Bikno Mepianporpaea4 Windows

o QAificHIOBATH KOHBepTALi MYyJIkTHMeZifHUX JaHUX 3 ayiaio- Ta Bijeoon-

THUHHUX HUcKiB Y piani dhopmaT myneTHMegiadainis;
® CTBOPIOBATH ayaio- Ta BijeoonTHUHi JAHCKHM LHUISAXOM I[IeperoJyBaHHsA

MyasTaMemiduux daiinis i sanney Ix Ha JHCKH BIANOBIAHO A0 3a3HaYeHUX

v Tabauui 2.8 popMaris;

* 3aBAHTAMKYBATH Ta BiATBOPIOBATH MYJALTHMedilHI aaxi i3 caiiTie B IuTep-

HeTi (oH-nadn-cxosuul), AKi HAZAIOTEL MocHyTrH 3i abepiranua megiadaiinis

i TOCTYIY /10 HUX 3apeecTPOBAHMX KOPHCTYBaYiB;
® CHHXpOHiI3yBaTH Meniadaiinin Ha komn'worepl TA HA 00paHOMY TIOPTATHE-

HOMY IIpHCeTpOl, HAnpHEaag duiel-niaeepi
Ta iH.

[Iporpama sgilicHioe neperiasf nanok i BHeceHHS 3HAHJIEHMX MYJILTHME-
Hivnux dainie go megiareru. s goxuoro s ayaiodaiinie v MegiaTery npo-
rpaMM 3aHOCATRCH JaHl Ipo BHKOHABLSA, HA3BA ankbOMY, Ha3Ba I1icHI, aHp i
pik ereopennd. [lna sigeodaitnis — gani npo akropie i mkanp Bijgeo.

Jna aminu nanok, v AEMX sfifcHOETLCA NOLIVE MylbTUMeniiinnx daii-
Jie, HeobxigHO:



. Bubparu ruonky Bidaioreka.
. Bubparu B cimicky knonkn biGmiorexa komanny JlomaTn mo GidmioTexH.
. Bubpary nepeMmuiay Mol HANKH Ta TOCTYIIHI MeHi Uy:Ri MamkH.
. BuGparu raonky JlogaTkoBi napaMerpu.
. Bubparu knonkry [lomaTH.
. YRKasaTH Nanky, B Akiil HeoOXiguo sHicHHTH TONIVE MYJALTHMeTiHHNX
dhaiinie ansa gojgasaHHdA X jgo 6ibniorern nporpasaya.
Y moganeumioMy mporpama Oyae AaBTOMATHYHO BicTe)KyBaTH HAABHICTH
(haiimie y BKasaHHX mankax i gogasaTH HoBi 1o 6ibrioTern.

O e G0 B

KopucTyBady Moxe CTBOpMTH cBol CNKUCKU BigTBOpeHHS — Aobipkk ynioBneHnx

TeROpiE afo TROpIB, 9K HeoOXiOHO BIATEOPUTK NI Yac NPOBESHHA NeBHOre 3a-

X00y, HAanpWKnan po3noBigl Npo NeEHOro BUKOHABUA, orna Roro TROpie 3 pia-
HKX aneBomis. [lns cTROPEHHA CNKMCKY BIOTEOPEHHA chia;

1. BuBpatu Han OBnacTio Haeirauir kHonky Bubip ua‘rerupﬁ'@.

2. Y cnucky kHonky enGpat TN ob'ekTie, aki OyayTe eigobpaxatuca 8 OBnacTi
BigomocTein: Myauka, Jobpaxerns, Bigeo, 3anicati Tenenporpamid adbo IHLw
mMegiachaidnm,

3. BuGpatu kHonky Nokasatv oGnacTe cNUCKy @ npagii BepxHiA YacTWHI BikHa.

4. MNepetarHytv 3 OBnacTi BigomocTeil B OBnacte cNWcKy Heo OXIAHWIA MYNETH-
mMeniiHKMA of'eKT.

5. BukoHati komaHay 4 noTpiBHy KinkkicTe paaie. =

6. Bubpatu kHonky 36eperti cnWcok BiaTEopeHHR | bl 3eperm oveo silareopesa |

7. ¥YeecTy y BianoeigHe none iM'q CNUcKy BIATBOPEeHHA.

8. BuBpatu kHonky 36epert cnUcoK BigTBopeHHS,

IM'a cTEOPEHOro CNWCKY BIOTBOPEHHA 3'ABNAETLCA ¥ Nany CNMcKW BiATBOPEeHHA
O6nacTi Hagirauir. KoprcTyeay MOXe CTEOPMTH KINbKa CNWCKIB BIOTBOREHHA,

Hna gigTRopennsa ayaio- abo gigeodainie HeobxigHo:
1. Bubpatn B ObaacTi HaBirauii o1HH 3 00 €K TiB:
» y nanii Cnvexky BigTBOpeHHA O/IHMH 3i ciiMckiB BigATBOpEHHSA;
e y manui biGmioTeka ogHy 3 rpyn cOpTYBaHHA 3aHeceHHX Ao 6iGmioTe-
EH MYJLTHMeTiHHHX 00 e TiB.
2. Bubparu B Ob6aacTi BitomocTteilt noTpibuuii anwbom abo daii.
3. Bubpatn kHonky BigTRopHTH n
3a pubopy Bifeodaiiny nporpaMa aBToMaTHUHO Nepeiijle 1o BigodpareHHn
praagki Bigreopenns i B O6nacri neperaaay nouHeThed BiITBOpeHHA Bijeo.
g kepyBaHHSA NpOLHecOM BiATBOpeHHSA 3BYKOBHX 4YH BigeoJaHHX BHKOPHC-
TOBYIOThE KHONKH KepyBaHH4A (puc. 2.60, 9). [IpusHaueHHA X KHONOK OIIH-
caHo B Tabnuni 2.9.
3a noTpedH KOPHCTYBAY MOMe 3MeHIIHTH BIKHO IporpaBaya Ta [NepedTH
o TAE 3BAHOI'O KOMIAKTHoro peskumy. Jlna nroro cuig sudpati kHonky lle-
PeliTH 10 KOMIIAKTHOTO PeXXHMY H (puc. 2.60, 7). Burnayg sikwa Megianpo-
rpaBaua Windows y KOMIAKTHOMY pe:XHMI MOIaHO HA pHeYHEY 2.61.

© Meganporpasas Windows

4 u TP -

-_—

Puc. 2.61. BikHo Meaianporpaead Windows y komMnakTHoMY pexumi
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Tadauys 2.9. KHONKH KepyBaHHA BiATRBOPeHHAM Y nporpami
Megianporpasau Windows

Kunonka xepysaHus

Mpusnavenns
Jobpancenns Hasea
YeiMrnyrH/ Ons yBiMEHeHHS,BHMKHEHHA PEIRHMY Oepe-
S.! BHMKHYTH MIiNIYBAHHA BiITBOPHBAHMX TBOPLB, TOOTO O08

mepeMiIIVEAHHA | BIOTBODEHHA [X ¥V BHOATKOEOMY IODATKY

YeiMgHyTH/ Ina yeiMeHeHHA/BUMKHeHHS peruMy Oeame-
BHMKHYTH pepBHOTG BigTROpeRES Qaiinis ofpanoroe ciHeky
NOBTOPHEAHHA

9 3YNHHKH Npollecy BiaTROpEeHHSA
—— s 3y pollecy BigTBOpE

TBODY

Onfa mepexofy M0 BIITBOPEHHEA HACTYVIHOTD

Hacryoanii TBODY

Ina noyaTky abo NpoJoBHeHHS BigTBOpPEH-
BiaTeopHTH HA (i1 yac BIATBOPeHHA 300pakeHHA KHOIKH
aMiHIETRCA Ha s00pamennsa KHonKH [Tayaa)

4 JH Ie X0 Li] Ej. BODpEHHA HNOoNepelHBOID
ﬁ Momepeuif I pexofLy Xo BiATBOD peg

Hna TuMuyacoBol 3YNHHEKH Npolecy BiATBOpeH-
E Ilayaa HA (I Yac sSYOHEKH 300paskeHHA KHOOKH aMi-
HIDETLCA Ha 3o0pamenss kHonkn BigTeopuTH)

Saco0M mepeTBOpeHnd ayaio- Ta Bigeopanais
3 opHOrO (hopMary B iHIIMI

¥ 3B’ABKY 3 BeJHKOK KidbKicTiO pisHOMaHITHHX (pOopMaTiB aymio- Ta Bi-
Heopaiiiip v KOPHCTYBAYIER YacT0 BHHHEAE HeoDXiAHICTE NMeperofoBYBATH
i paiinu 3 ogHOro OpMATY B iHIIHIE. flK BH 3HaeTe 3 Kypey iHQOpPMATHEHR
9-ro gknacy, npoiec nepekoIyBanaa Qainy ogHoroe (opMaTy B iHIDHI HA3HEBA-
€ThCH KOHBepTaliew (haiain.
Kougepratiia Moxxe 3QiHCHIOBATHCA B Mpolleci BIAKPHTTA MYILTHME HHO-
ro paiiny abo nig yac fHoro sbeperxenHsa Ha JHCKY B iHmomy dopmari. Ogaum
iz cmocobiBe KoHBepTanii B mporpami Megianporpasauy Windows e nponec Bu-
A00yBAHHA AAHHX 3 ONTHYHMX AHcKiB (popmaTtie Audio CD, Video CD, DVD-
Audio Ta DVD-Video i a6epesxenns iX, HATpHEIAJ, HA HOPCTKOMY MarxiT-
HOMY AHCKY Vv (aiian dopmary WMA, abo WMY, ado immmumii 3a subopom
kopHeTyBayda. [lng BHKOHAHHA 1iel onepallii HeoOdXigHo:
1. BeraBuTH aymio- 4H BijleofHCE YV IpHCTPiH and podoTH 3 ONTHYHHMH
JTHUCKaMH.

2. Bubpatn kHonky BumoOvBaHHA Ta BiAKDPHTH BiATOBIIHY BEJIALZKY
{(puc. 2.62).

3. BigrpuTn 3a morpebu cnHcoK KoMaHI KHonER BumodysanHA, BHOpaTH
romanay JdogaTrkoBi Mo:kaHBOCTI Ta Ha BRaagui KoHBepryBanna myau-
KM BCTAHOBHUTH:
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Puc. 2.62. Bknagka BnaoBysaHHa sikva Megianporpaesay Windows

s TUI (aiiny, B AkHI Oye spiificHeHo ROHBePTYBAHHA;

e nanky, B Axif 6yayTe abepiraTuca dakinm nicna kousepranii (3a sa-
mopuyBanHAM C:\Documents and Settings‘\user'\ Mol moxymenTH'
Mosa MyaHEa, e Uuser — Ha3Ba NOTOYHOTr'o o0JMiKOBOTO 3allHCY):

o [Iepellii BIacTHROCTeH TBOpPY, Akl OyAyTE BigobpamkaTacd B Obaacti
BimoMocTel, HANPHUEIATL iM'8 BHKOHARILA Ta HA3BA MicHi.

4. YeTaHOBHTH NO3HAYKH NPANoOpIiB 0ing THX TBOPIB, AKl nepegiadacTh-

cfl KOHBePTYBATH.

5. Bubpatn kHonky HouaTn BupoOyBaHHA | ) Doemsusbsssa |

6i. BubpaTu nepeMHEaY 74 BCTAHOBJIEeHHS 3aXHCTY MY3HYHHX TBOPIB Bifg

KonimBaHHA abo BiAMOBHTHCA BiJl 3aXHCTY.

7. YoTaHoBHTH NOSHAUKY NPanopllsd Npo VeBiOMIeHHS BianosigansHoCTi

3a MOMKRJIMBI MOPYLIEHHA aBTOPCLKHX IIpaB.

8. HoueraTHcd sapepllleHHA NMpollecy KOHBepTalil.

Xix npouecy koHBepTailiil BigobpasxaeTecs v crosmunky Cran Bugobysan-
HA (puc. 2.63). Kopuctysau Moxke B OyIb-AKHH Yac NPpHIHHHATH IIpOLec BHIO-
OyBaHHA, BUOPABILIN KHOIKY SYMHHUTH BHI00YBaHHA O drsemn suchmmes .

3BOPOTHHH Mpollec KOHBepTallii Megiagaliiis A1 sallcy Ha JHCK 1 CTBOpeH-
HA BignosigHoro gpopMaTy aylio- UM BijleogHcka B nporpamMi Meaianporpasgau
Windows nasupaeThca samucyBaniam. CTBopeHHA nofibHX aMcKis HeobxinHe,
KOMH NeperfadacThcA MPOCAVXOBYBAHHA abo Mepernsaj Melialadux 3 BHKO-
PHCTAHHAM MNPHCTPOIB, IO HE BiATBOPIOWTL JaHi, 3anvcadi B KOMII KOTepHUX
thopmaTax, Hanpuraajl nporpasadi DVD auckig sacTapinux Mojeneii.

Hns erropeHHs ayiogucka HeoBXiHO:

1. ¥eraBuTH YHCTHH JUCE Y NPHCTPiH ana pobo- lC‘rmﬂunﬁm |

TH 3 ONTHUHHMHE THCKAaAMHK, Buaobyro ao GibnioTexk

2. BigkpuTh BRIaAKy SanucyBaHHA (puc. 2.64). (BrmooyEarnA (30%) ]

3. Ileperaruytu 3 Obaacri Bimomocrteit B 06- ;

. OuiicyBanHAa obpobikK

JacTh 3alMCyBaHHA ([IpaBa YacTHHa BiKHA)

TBOpH abo aneboMH, AKI NIaHYETHCA 3aNHCA-  Puc. 2.63. BinoBpaxeHHs

TH HA THCE. XoAY KoHeepTawjl
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Puc. 2.64. Bknaika 3anucyBaHHa BikHa Mepianporpaeay Windows

4. BHaHaAUMTH 3a iIHAHEATOPOM YV BepXHild vacTiri OdaacTi sanueyraHHyg
zarajibHy TPHBAJiCTL BiATBOpEHHA JaHHX 3 JHCKA.

5. BubpaTH KHONEY BigepuTTa coHcky CnHMcok 3amMcyBaHHA Ha OMcE i
pubGparn Komanay [lepeiiMmenyBaTH cliicoK BiATBOPEeHHA.

6. YBecTH B nojie Haspy jgucka (Ao B Obaacth 3anueysanns 3 Oéaacri
BigoMocTeill 6y0 nepeTArHyTo ajanboM NeBHON0 BHHOHABLSA, TO HA3BY
IHCKA BBOIMTH He NoTpifHO — BoHa DyAe BBejeHAa ABTOMATHYHO 3a
Ha3Bo anLooOMY ). o

7. BizkpuTH 3a moTpedH CIHCOK KOMAaHJ KHONMEKH  “T#
3anucyBaHus, BHOpaTH KomaHay J[lomaTiomi CWvesea obpobicn
MOMKRJIHBOCTI TA Ha BRAAAINI JanHcyYBaAHHA BCTA- m"wm
HOBUTH:
¢ INBHAKICTE 3allHCYBaAHHA; Puc. 2.65. BinoSpawex-
e UM 30iNBINYBATH TPHBANICTE 3BYUAHHSA AHcka  HA XOAY 3anncysaHHA

5a paXyHOK SHHIKeHHS SIKOCT] 3aIHCY; FEHRA HE R
* UM BHTATATH AMCK Mic/A 3aBepllleHHA 3alHCyBAHHA.

8. Bubparu pponky HouaTn sanucysanug @ Dranoecsses ||

9. JloueraTHcd saBeplileHHE criouaTry obpodkH (KoHBepTallii), a noTiM 3a-
NHCYBAaHHA JaHHX Ha guck (puc. 2.65).
10. BugaanTi cnucok sanucyBaHHS Ha JUCK BUOOPOM KHONKH g, AKIIO
He [IIAHYETE 3alHCYBATH 1HI AHCKH 3 THM cAMHM BMicTOM.

= KpiM menianneepis, icHye oyxe GaraTo creuianizoBaHWX nporpam Ona amgid-
CHEHHA KOHBeRTaLWIl RIZHOMAHITHAX MyNeTUMeOifHuX dainie. MNpuknagom Takol
nporpamu e nporpama Total Video Converter (adrn. Total Video Converter -

AarankHWA BIogOKOHBEPTOR). 3aBaHTaxn T T MOXHa iz caiTa hitp:/ /M. effectmatrix.

Ccom, a yKkpaiHizaTop MoxHa 3HaliTK 2a agpecow hittp://gettyfile.com.ua,/397133.
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Ta iH.

Heapaxawuum Ha Ha3sy, B AKill ifeThes Npo NepeTBopeHHs Bifeo, 3asHayeHa npo-
rpama sfifcHioe KoHBepTalilo Ak eBideodainie binswocti dopmartie MP4, AVI, 3GR
MPG, MPEG, WMV, FLV, DIVX Towo, Tak | aeykoeux daiinie ¢opmatiea CDA, MP3, MP2,
WAV, WMA 1a iH.

Mporpama Total Video Converter Haflae KOpUoTyBaYY Taki MOXNWBOCTI:
KOHBEpPTYBaTH Mema,uaﬂl 2 oaHoro Gopmaty ¢ainy B iHWWA 2 BUKOPWCTAHHAM pia-
HWUX THNIB KOOEKIB,

CTBOPKIBATH NOTOKOBI Npe3eHTaull 2 BMKOPWMGTaHHAM BNACHMX WABNOHIB 3MIHK
kagpie abo nepexofy Mix BioeodparmeHTamm;

KOHBEPTYBATW KiNbka Mefiadainie oqHOYacHo;

06'eiHYBATM KiNbKa BIASOPONKKIB | ayaiozanucis 8 oqHomy dailni;

PO3NINATH Bile0- Ta 3BYKOBI [IOPIXKH | 3aNWCyBaTH IX Y PiaHi hainm

W EM. Total Video Comserter

=
(]
(F

[TepeMicmimb Crodu
MegiadatAy,.

Puc, 2.66, BikHo nporpamiy Total Video Converter

BikHo nporpamu Total Video Converter nofado Ha pucyHry 2.66. Poarnanemo
NoCcNifoBHICTE KOHBEPTYBAHHA hainie Ha NpUKnadl koHeepTalii sineodainy popMary
MOV y gaiin opmaty AVI. [ina Usoro NoTpiGHO BUKOHATW Taki gji:

g
2
3
4,
5
6

T
8.

9.

Butpatu kHonky Hoee saBgaHHa i B GNWGKY BUOpaTK komaHay Im-

nopT meniadgaiinis.

. BuBpartu dalin, Akl NnoTpiBHO KOHBEDTYBATH.
. BuGpatu y BikHi BuGip dropmaTy KOHBEPTYBaHHA BKNALKY BIANOBIAHO A0 TANY

mefianaHuy [y Hawomy Brunanky — eknaixy Bigeodainum).

Budparty kHonky 3 Hazeow Gopmaty, B AKWA NNEHYETLCA KOHBEPTYBATKH BHUOpa-
HWMIA daitn — AVI.

BuGipatk B cnvcky, WO BIOKPWMBGCGH, HA3BY Koaeka, woe Gyoe BMKOPUCGTAHO nig

yac KoHEepTauli, Hanpuknag WMV AV,
. SMIHWTK 3a noTpedn nanky, B Aky Oyae 3anyWcaHo KoHBePTOBAHWA dain, u-

KOpUCToBYIOUK kKHoNKy BuBepw Teky Ang sueeneHHa daiinie

YoTaHoBMTK 34 NoTRelKW AKICTE KOOYEAHHA OAaHWMX, BUKOPWCTORYIOYW CNMCOK |
rinepnocunadys Bnactueocri.
Bubpatn kHonky KoHBepTyBaTH | t e

Lovekatucs zageplueHHs KoHBepTaLll d:air'my

MNpouec KOHBEPTYBaHHs 3anexHo Bij poamipia galinie, anropuTMIB CTUCHEHHS |
NOTYKHOCTI KOMIM'I0Tepa, Ha AKOMY BiAfyBaETECA KOHBEPTALIA, MOXE TPMBATHU [OCHTH
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Hoero., J1na sMkoHadHs Uiel onepadiil y doHoBOMY peXuMi HeoBXIgHO BCTAHOBWUTH Bifl-
NoBIAHY No3HaYKy Npanopus vy BikHi Converting (aHrn. converting — NepeTBOpeHHA)
(pwe. 2.67).

Puc. 2.67. BikHo BifjoBpaxeHHa cTYNeHa BUKOHAHHA 3aB0aHHA KoHBEPTALLT

AHanoriyHo MoXHa KOHEe PTYBATH W iHWI aynio- Ta Bineodainu pisHux gopmarie.

(L) Tepesiprecebe

s
an,
a3°.
4",

5°.
6*.
7e.
Be,

9e.
2 10°,
11°,
12°.
13°.
14*,

15°.
16*.

17°.

& 18

fki gani HasuBawTECA MyNETHMegiEEME? HaseaiTe npuknagy.

HaapiTe Iwepena MyALTHMeTIHTHHX TaHHX,

Ari nporpamu sigHOCHTH 40 IporpaM oI pAIIOBAHHA MYILTUMeIIHHNUK ganux?
OnuiniTe wiacndikaiiiio oporpaM olpalloBadHsa 3ByKoBHX 1 plgeoganuX aa
NpHUsHAYeHHAM.

Hri mporpaMy HAZHBAIOTE MYILTHMegiannecpaMu?

OnummiTe MomaneocTi Megianporpasaua Windows.

OnumiTe pemuMye poSorn MegianporpaBsaua Windows.

TloscuiTe, sk sanucatH Ayaio CD, suropucrosyioum Menianporpasau
Windows.

IHosacuiTs, ar adepertu zanueu 3 Aymio CD y 3pyroBHX Qalinax Ha mop-
CTROMY IHCHKY BAIDOTO KOMI'IOTepa, BHEODHeTOoEYIOUH MemianmporpaBau
Windows.

OnumiTe, Ak creopuTn Cnncok inTeopenns y Megianporpasaui Windows.
Ina 4Yoro BHKOPHCTOBYVETRCH KOMIOAKTHHE pemum Megianporparaua
Windows?

HAri nporpaMu HasHEAITE TpadepamMi?

HAri nporpaMs HAZHBAIOTE KOHEEPTOpAMH 7

IMosicHlTs, uyuM BlapisHATHRCA MysHUHI Ta BloeopegakTopH BT MysHUHMX
Ta BigeocTyaiil.

HazgpiTe pigomi pam dopMaT MYILTHMe IIHHMY gHuckis | daiimis,

[NosicHiTE, uuM BigpisHAeThcAa daiin dopumary WAV eig daiiny dopmary
MP3.

o Taxe xogerku? IIng yoro BOHKM OpHsHAYeHi?

Onumite nocnigopsicrs wodpepranil daiinip a pMKopHeranHsaM ogHiel a
nporpam koHpepranil, sanpukaag Total Video Converter.

@ Buworaiire sosmawms

1%,

@ 2

Ilepernantre cOoMeoK IHCTANMBOBAHWY OpPOTPAM HA BAIIOMY KOMI oOTepi.
¥eraHoBiTE, AKI ODporpaMH 1A ONPANOBAHHA MYJABTHMeTiHHHX TaHHX €
cepef iHCTAMLOBAHHX. BHaHAUTE, EHKOPHCTOBYIUH OOBIIKY HHX ONpoTpaM,
AKMHA % THI | 208 Yoro BOHY NpHaHaYyeHi.

[lpoeemiTe DOMYEK MYIRTHMeAiinHux dafinis Ha pamoMy KoMI'loTepl, BH-
KOPHCTOBYIOUH CTAHIAPTHI 3acodn onepanifinol cueremMu. Buznaure, qaiinu
Aknx dopmarie Gyno sHaHTEHO,



3% Banunrite, EukopHeToBYIoun Memianporparau Windows, Audio CD, sxmo-
UMBIOM OO0 HEOTO 3BVEOBL afiny 3 Damkm, YKASAHOI BUNTETeM, HANDHEIAT
Tema 2\3asnanna 2.6\ Mysuka.

@ 4*. Banumirs, BukopHcroByoun Memianporpasau Windows, v daiian dop-
Maty WMA aea gosinesi TBopr 3 Audio CD, mo e v pamiil goMammif
KoTeRIiL.

@ 5% Crsopitt v Megianporpaeaui Windows cnucor sigTBopenns 3 iMernem, mo
Bignopigae BamoMy Opispuily, BEJANDUMHBIIK I0 HROTD MY3HUH] TBODH 3 HAN-
Ki, BRasaHol punTeseM, Hanpuinays Tema 2\ 3asnanna 2.6\ Myauka.

& 6%, IlpopeliTe KOHBEPTYRAHHA JBOX Nepmiux dalinis dopMary MP3 3 nanku,
yrazaHol punTeneM, Hanpurnag Tema 2\3asmanua 2.6\ Myanra, y dopmar
WMA, BHKODHCTOBVIOUH OJIHH 3 KOHBEDTODIB 3BYKOBHX Gailnie. 30epekirs

: ui paiinn y nanui Bnpaea 2.6.6, ary creopits y pamiit nanui.

@@Tﬁ I[MpopegiTes KOHBEDTYBAHHSA IBOX Nepiiux daftais dopmary MOV 3 nanku
Tema 2\3asmannsa 2.6'\Bigeo v dopmar WMV, pHkOpHCTORVIOUH OJHH 3
KOHBepTOpiB Bigeodaiinie. 30epemirs ui gaiinn v nanui Bopaea 2.6.7, Axky
cTEOPiTE ¥ manini Mol qoryMeHTH.

2.7. AopaBaHHA 3BYKOBMX i Bifeo00’ekTiB 0 cnaipoBux
npeseHTauin

1. Wo Take cnalfiposa npe3edTauin? Hki 06'eKTH BOHa MOXe MICTUTAT
2. Hki popmati apykosunx | gineodalinie B aHaeTa?

3. Hki nporpamu onpauBaHHs 3BYKOBWX | BileoaHnX BW 3HaeTa?

4. Hki nporpaMn HasneakTe rpatepamn?

5. Lo Take aHimauina? Ak nonartv adimawio o ob'exTie cnaina?

Mk BH Bxe 3HacTe, CIAHIOBI NmpeleHTAllil, KpiM TeKcTOBHX i rpadiuHHX
00 eKTiB, MOMYTE MIiCTHTH 3BYEOBI Ta Biffeood’crT. [lepes BRAWUEHHAM J0
npezedTaiii B 6inemocti Bunagrie i of’erTH 3A3MANETiIE CTROPIOIOTRCA i
penaryorked. Ile mos'asano 3 THM, mio B nporpami PowerPoint 2007 mo npe-
3eHTAallill MOKHA BRJIIOYHTH TIALEH (paliaH MeBHHX THIINB: I0JAaBATH 3BYKOBIL
tpaitnu gopmarie WMA, WAV, MP3, MIDI, AU, AIFF Ta sigeodaiinu dop-
matie WMV, AVI, MPEG, ASF. Tomy nepej BKIIUYeHHAM J0 NpeseHTan i
paliny IHINKU X (pOPMATIB CIiJ KOHBEPTYBATH.

Ile oguuM criocofoM NiAMOTOBEH 3BYKOBHX i Bijleoob'ekTiB € 3aX0IleHHA
Ta 3anmMc y pailiu 3BYKY Ta Bifleo 3 BHROPHCTAHHAM clellialbHHX mporpaM —
rpatepis.

JanncyBanusd (3aX0NIeHHA) ayaio

Oauiero 3 HAHNPOCTIUINX ¥V BUKOpHCTAHHL NporpamM A sandcyBaHuA (3a-
XOIUJIeHHA) 3BYKY € IIporpaMa, 10 BXOIHTE [0 CTaHIAPTHHX MporpaM olepa-
nifinol cucremu Windows, — nporpaMa 3Bykosanme. JIna il sanycky cJiijg BH-
rwoHaTH [lyex = ¥Vei npozpamu = Cmandapmui = Possazu — 3eykosanuc.

IIporpama 3Bykosanuc pHsHadeHa JJ1d 3allHCyBaHHA, BlITBOPEHHS Ta pe-
JaryBaHHA sBykosanicis. BoHa zabesneuye sbepeseHHEd 3BYRO3aNHCY Y (afi-
nax dopmatry WAV Oe3 cTHCHeHHA Ta BiAnoBigHO Oe3 BTpaTH JaHuX. TpHBa-
JICTE OJHOIO CeaHCy salHcy He Mose nepesuiuysatu 60 c.

Jlna eTBOpeHHA HOBOTO 3BYKO3ANHCY 3 BHROPHCTAHHAM MikpodoHa abo
iHIoroe mig'egHAHOMO M0 BXOLY 3BYKOBOI KaApTH OPHCTPON BBEJIeHHA 3BYHY
HeoDxXinHO:
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1. Buronarn @aia — Cmeopumu (puc. 2.68).

2. Bubpatu kHonry 3anue @

3. Ilporopopurn B MikpodoH norpidHe nmositomnenus (abo BiATROPHTH HA
IHIIOMY NpHeTpol NoTpidHe 3BYKOBe MOBLAOMIeHH ).

4. BYNMHHUTH IIpollec 3anucy BH6opoM kHonku Cron M |,

5. Ilpocayxaryu creopednii spyrkosanuc, sudpasiun kHonky Bigrsopurn

710

6. 30eperTH cTBOpeHHUl apyrosanuce v dailini, surodasiny Pain — Ibe-
pezmu (36epezmu ax).

'Y Fnyw - IByno 3o

-0

H-ir-

6¢6¢0

o [eguKaTOp HOTOYHOTO NOI0MEeHHA JANNCY Q Kuonka 3amme

0 Pagok meHo . KEronka Cron

‘ Bikuo ingukaTopa piBHA sanHCy '. Kponka BinTEopHTH

0 IeguxaTop DOBMHHH (TpHBANOCTI) BChOTO " Kuonka Ilepeitta B kinens
BAITHMCY

0 [MopayHOK Xogy BlATBOpEHHA 3alHCy . Kuonka IepeiiTi Ha mnouaTok

Puc. 2.68. BikHo nporpamy 3eyko3anuc

Jlng mpoenyxoByBAHHA paHillle CTROPEHOIO 3BYRO3aANHCY HeobXiaHo:

1. Buronatu @aiin — Bidkpumu.

2. BubpaTtn daiin, Akl NoTpidHo NpocayXaTH.

3. BubpaTtu kuonry Bigresopurn  » |

BifATBOpeHHS 3BYKOBANNCY MOMKHA SYMHHATH BRGOpoM kHomks Crom ||
a MOTiM MpOJOBKHTH BiATBOpeHHA 3 miel camol mosuuil abo 3 inmol, eudpas-
1K 11 NOB3YVHKOM X0V BiATBOpeHHS /sanucey Ta kHonky Bigrsopuru. JTna
IIBHIKOTO MepexXoly A0 MoYaTKY 3BYyKOzanucy adbo Ao iioro riHma cmig BH-
Opatu kHOnEH IlepeiiTh Ha mouaTok <4 | a6o IepeiiTh B kinens P> | Biz-
MOBITHO,

[TporpaMa 3BYKO3alNc HAAE KOPHCTYBAYY TAKOM MOMUIHBOCTI B pemary-
BaHHI Ta (popMAaTyBaHHI 3BYKO3anKciB. [1na BHKOHAHHA ONepallid pegaryBaH-

Hi abo hopMATYBAHHA 3BYKOZANHCY NoTpibHo BigKpuTH daitn, 1o MicTHTE
noTpidHKH aByKo3anic, 1 BUKoHATH Ail, onucani B Tabauui 2.10.
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Tatauys 2,10, Onepaunil pegaryganus ta GopMaTyBaHHA 3BYKO3alNNUCIB

y mporpami 3BYKO3ATTHC

Haazea onepayii

Onic SUKOHAHHA Onepayil

Iogat 00 Bie
ierywuoro afo aa-
MiEHTH dparMeHT
BBYHOZAMHCY

YCeTAHOBEMTH NOB3VHOK XOAY BIZTBOpeHHA,/3anlcy B Ki-
Hellbk ICHYIOUOrD SBYKOoBanHcy {(gogasaHeA) abo B mDosHIil, 3
AKkol posnouyHeThesd HoBHH sanuc (zamina), i sndpatn KHoI-

Ky 3anue @ | s zapeplieHEs 3AOHCY BUODATH KHOIKY
Cron M

SMIHHTH IYUHICTE
BEYUAHHA

Buxonarn Egexmu = Ibinvmumu zyunicms (na 25 %) ado
Edrerxmu — I MeHwlumu zyusicms

SMIHNTH [IBHI-
KicTe EBiZTBOpEH-
HH 3BVHEO3ANHCY

Bukonatu Efexmu = F6irvwumu weudxicms (na 100 %)
abto Efexmu = Imenwumu weudricms (CIi1 3paxaTi Ha Te,
o 3Miza MBHAKOCT] CIOTROPIOE 3BVK)

Bigrsoput 38y- | Bukonaru Efexmu = Ofepruymu i suGparn xaonxy BiaTeo-
KO3AIUC Y 3B0POT- | pyryy | B |
HOMY NOpHIKY

Buxonary daian — Bagemusocmi, v pixui BaacrupoeTi
Buigury Axicrs | 06exra e3pyke BubpaTu KHonKY [lepeTBopuTH i B HACTYIIHO-
SEVKOZAIHCY MY BixHI BRazaTH popMatT Galiay 118 IepeTROPeHEA 1 aTpHOy-

TH

B3uinuTn QopMar
SEYKOBOTC (aiimy

Buronarn @aidn = Fbepezmu ax, y Bikai 30eperrn Ak Bu-
fpaTH KHOOKY 3MIHHTH i B HACTYIHOMY BiKHI BRazaTH dop-
MarT ainy abepermenss 1 arpubyTH

BHIATHTH YACTH-
HY 3BYKOZaIHUCY

IlepeMicTHTH NOB3VHOK XOLY BIOTBODEHHHA/ZANNCY B NO3H-
i, nouMHAKYH 3 AK0] Tpefa BHIAMHTH 3EVHKOZANHC, 1 BHKO-
Hatu IMpasxa — Budasumu do nomouwnol nosuyii (Budanu-
M NicAR NOMOYHOT NoIUYIT)

Hogati Do icEYIO-
UOTO 3BYKOZANHCY
aymiogani a iHmo-

ITepeMmicTHTH NOBAVHOK XOIV BiATBODEHHSHA/3alHCY B IIO3H-
niw, ToOYHHAIOYH 3 AKOI DoTpifHO ZOZATH SEYRO3aNHC 3 dail-
ny, sBukoHatH IHpaska = Bemasumu ¢raiia i sudpaTu qaiin,
3BYHOSAMHC 3 AKOTO Tpeba I0JATH. ¥ XoAi ZofaBaHHA cTADHH

ro aiay 3pyHo3anHc 6yge saMilleHo 3BYHOZANMCOM 3 Qaliny 3 moTou-
HOT moanii
[lepeMicTHTH NOB3VHOK XOAY BIITBODEHHHA/SANHCY B IOSH-
BMmimary  spyKo- | Oiw, moyHHAaKYN 3 gKol MoTpidHe sMimaTy icHYIOUHi 3BYKO-

ganucH (Mikmy-
BAHHA (aHTI. mix-
ing — aMimysatn)

3anuc 3 HOBHM, BHKOHATH [Tpasxa = Imiwmamu 3 pairom
i pufpaTi daitn, BYKO3anuc a8 AKoro Tpeba JoJaTH I8 aMi-
mypadHEA. IIig yac sMIiIyBAHHA OIMH SAMHC HAKJIATASTLCA
Ha IHITHHA

B onepauifiHid cuctemi Windows Vista ans aanucy Ta BIATBOpeHHA 3BYKO-

3anWcie BUKOPUCTOBYETLCA JeLlo

iHWa cTaHOapTHa nporpama - 3By-

Kozanucyead (puc. 2.69). YV Hiid BiocyTHI MOXNWMBOCTI WOO0 pefarysaHHA

3RYKO3ANWGIE.
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.
| @ [Movwam sanucysanna o.-m:au|

Puc. 2.69. BikHo nporpamy 3eykoaanucysaY

3anucysaHHd (3aX0NJIeHHH) BLIeo

Jlna sanucyBaHHA Bifeo icuye GaraTo pisHOMAHITHHX nporpaM. Posrmsa-
HeMO BHHKOHAHHSA 3alHCYyBaHHA (3aXoIlJleHHA) Bifleo Ha NpHEJIALL NporpaMu
Windows Movie Maker (aurn. Movie Maker — Toi, 1o cTBopioe KiHo), akra
BXOIHTE J0 CKJaAy CTAHIAPTHHX NPHKIAAHHUX [IporpaM onepamniiHol cucTe-
Mu Windows. Ila nporpama e Bijeopegarropos. J1nsg sanycry NporpaMy ciijg
sukoHat IMyex = Vei npozpamu— Windows Movie Maker. BikHo nporpa-

MH [I0JaHO0 Ha pHCYHEY 2.70,

W et b inembiss - Wirsihives Bavie Maker

[ ¥ | - ¥ - | B onepsss || Chopesn Fa_ﬂdr-p_n

Meger musrs wmn 5 B i, [MACT r
frerTy
émm
B g tiarmpercn n
m A E = s e | I Ovolipasess paousapotsie.
!i.l'l [ TSI [T T 0 [ ] T e oy (TR ansun
Bepea S
Tepsaca
L
Ty v e
(AL Ll L RERLE L ]

L L

Puc. 2.70. BikHo nporpamu Windows Movie Maker

[lig yac sanHcyBaHHA Bijieo Mos:ke 3HilicHIOBATHCA 3alHc i Bimeo, 1 3BYRY
abo TinaskH Bigeo. BiagnosigHo go koM’ wrepa caig oig'equaTi npucTpol Bee-
IeHHA Bigeo- i 3BYKOBHX JaHHX abdo TiNBKH BiASOTAHHX.

Jlng sanucyBaHuA Bigeo HeoDXiHO BHEOHATH Taki aii:

1. Burounarn @ain = Fanucey sudeo (poc. 3anucey gudeo — 3aruc Bijgeo).

2. Bubpatn npucTpiii, 3 axoro Oyae smilficHeHo 3anUCyBaAHHA Bifgeo, ¥ moi

Hocrynusle yerpoiierBa (poc. docmynusie yempoiiemsa — JOCTYIIHI
npucrpoi) sikHa Macrep BHaeozanucu (poc. sMacmep sudeosanucu —

MaiicTep 3 Bigeozanucy) (puc. 2.71).



10.

11,

12.

13.

14.

MacTep praeozam-ce USEZD 1.3M WebLam

UerpaficTan muaenaanucu

Heofinag e, HACTRORTE 3TO
JDCTYTHGE e TRORCTAN!
UsE2.01.3M
ot
_— e e
[~ ¥posets axoaa
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|. |Restek D audo It *|  |aers izl
i riay |Mrwpodan = | Hacrpoia. .. |
Mapodon .
cHgsan | Dem> | Cracusam |

Puc. 2.71. BikHo maicTpa 3 Bigeosanucy

YCeTaHOBHTH 3HaUYeHHA [IapaMeTpiB NpHCTpolB yBeJeHHA 3BYRY: THI

NPHCTPOLO [ BBEJAeHHS Ta 1A 0N paLlOBAHHSA 3BYRY, piBeHb 3arnucy.

Butpatn kunonky [lani Ta mepeiiti 1o HacTynHoro BikHa Macrep BHaeo-

3alHCH.

¥BecTH iM'g daiiny Bifeosanucy Ta HINAX 10 NaNKH, B AKY BiH OyIe 3a-

MHCAHMI .

Bubparn kuonky [laxi Ta nepeiiti qo HacTynHoro Bikua Macrep BHaeo-

3alHCH.

YeranosuTH BHOOpOM BiANOBIHOrO NepeMMKEada AkicTh BiATBOpeHHHA

MaiifyTHROTO Bigeozanucy.

BubparH 3a BCTaHOBJIeHOI'O 3HAYEHHA NepeMHEaua [lpyrue macTpoikn

(poc. dpyzue Hacmpolixuy — IHI HANANITYBAHHA) ¥V CHHCEY O/iHe i3 3HA-

YeHEL HAJMAINTYBaHE Bifleo (Y HIRHIH YacTHHI BiKHA BRA3VIOTHCA OiNBIN

JeTallbHI BigoMocTl npo ofpaHi HANalITYBaHHA Ta po3Mip, AKHI saliMe

Ha aucky daitn is sanucom ojHiel XBUAMHK Bifeosanucy).

Bu6parn puonky Jlami Ta nepeiiti 1o HacTymHoro BikHa Macrep Buaeo-

3alHCH.

BeramoBneHHAM MMO3HAUOK NPanoplliB BHOpaTH:

* Ui CTBOpIOBATH Bijeodaiin nicas saeeplieHHs podoTH NporpaMu
MaHicTpa 3 Blaeosanncy;

* YH BiAKIIOYATH TMHAMIKH Ha 4ac salucy;

® YH BCTAHOBJHKIBATH oOMeXeHHA Ha uac SAIMHCY .

Bu6parn kHonky HauaTte 3anmmes (poc. Hauame 3anuck — PO3MOYATH

3amuc).

Bubpatru rHonky OcTaHOBHTE 3alMch (poc. 0cmMAaHosums sanucs — 3y-

NUHHTH 3aIic) 4 3apeplleHH A 3anucy BigeodparMmenTa.

TToeropuTH KpokH 10-11, arimo noTpidfHo samHcaTH Kinbka parMeH-

TiB.

Bu@parn knonky IN'ororo.
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Creopeni BigeodparmedT OyAyThL sanucadi v daiinn v subpauiit kopuc-

TyBa4YeM nanmi. ¥ noganelioMy iX MOMKHA ONpalbOBYBATH, HAIPHEIAT
KOHBePTYBATH V (haiinn inimoro popMaTy, BCTABIATH B JOKYMeHT TOIIO.

JlomaBanHA 3BYKOBHX 00'€KTIE 10 CJIAHI0BOI TTpe3eHTAIll]

Jlna momaBaHHA 3BYKOBOrO 0b0'€KTa M0 cAalgoBol “

npesedTaiil HeobxigHo BUGpaTH chnaiig, Ao AKoro BiH W
Oyae BCcTaBNeHHI, i| BHKoHATH Bemasnennn — Media- r""

BUOpATH OJMH i3 YOTHpROX chnocobiB BeTABNEHHSA

Zanmianui 1BYE. ..

kainu — Jeyx. BigkpHeThes BiKHO ANA BCTABNEHHSA '@ | e adiay.

aBYRY 3 dadiny. fAxwo BudpaTH KHONKY BiAKpUTTA Sy B e vl

CIHCKY KOMaHJ KHONKH 3BYK (puc. 2.72), To Mo:EHa ‘ e W i kD
L

3BYEOBOro 00 eKTa:

3Byk i3 Qaiiay — BcTaRNeHHSA 3BYKY 3 (aitmy, mo  Puwec. 2.72. Cnucok
abepiraeThecaA B 30BHIMIHIA nam’aTi abo B Mepeski; KOMaHA KHOMK 3BYyK
JBYK i3 KoJek1il KIiMiB — BCTaBNEHHA 3BYKY 3 (paiiny, 0 BRINYeHHH J0
ojHiel 3 koneriiin: roneruii kopuerypaua, roneriii Microsoft Office Ta
Bed-komerinii;

danMc i3 KOMIAKT-IMCKA — BCTABJIEHHS BBYKY 3 MY3HUHOIO KOMIIAKT-
IHCKA, AKHIH 3HAXOIHTELCA B MPpHCTPol A4 poboTH 3 ONTHYHHMH JHCKAMIH;
Sanucanuil 3BYK — 3alHC 3BYKOBOTO KOMEHTApA 3 MikpodoHa i BeTaBleHHA
Horo go cnatiga.

Poarnagemo ui cnocobd meranedinie. BerapleHud apyroBUX of’errTip ia

chafinie un 3 koneruil rainie pigdyraeThesa aHANOriYHO BiANORITHMM Ollepa-
IiAM BCTABJIeHHA PHCYHEIE.

Ilix uyac BCcTABJEHHA BBYKY 3 MY-
3HYHOIO  HKOMMOAKT-AHMCKA  BLAKPH-
BaeThCA BikHO BeraBaenns aygio-
KoMnarT-gHera (puc. 2.73). ¥ usomy
BiKHI KOpHCTYBAY BCTAHOBIIOE HOMEp
3aNHCY (3BYKOBOTO TBOPY) Ha aymio-
JAHCKY, 3 AKOrO CJijJg [MOYaTH BIATBO-
peHHA 3BYHKY, 1 HOMep 3anHcy, AKHH
Oyle OCTAHHIM Yy BiATBOpeHHI 3BYEY.
Hac apyUYAHHS KOMHOIMO i3 LMX 3a-
MHCIB MOMHHA 3aJaTH BIANMOBITHMMH
TYHALHHKaAMH, a 3arajlbHa TpHBa-
JicTh 3BYUAHHA BCiX 3anMciB aBToMa-
[ 06 [Coomam | | THUHO 3a3HAUAETHCA B HHKHIH yacTHHI

gikHa 6ing Hamucy Yac pixTROpeHHA.
Diis. 5.9 Bt B rannsine BeranoBneHHA MOZHAUKH IIPANopILA

aynioKOMNaKT-aucKa BeanepepsHe BiaTBOpeHHA 3abesne-
yye GeznepepBHe BiATBOpeHHA obpa-

HHX 3allHCiB OiJ 4ac JeMoHcTpalil npesedTanii. MoskHa Tako: YCTaHOBHTH
I'yuHicTE 3ByYaHHA sanucis (kHonka I'yuniers asyry) abo npuxoBaTH NnikTO-
rpaMy sgykoBoro of'exTa (mpanopeilh MPHXOBYBATH MIKTOTPAMY 3BYKY Mg
qyac nmokasy).

Bsepmacmo ysazy Ha me, 10 NPH 3aMiHi ¥ IpHeTpol ayliokOMIAKT-1HCKA

B X0l geMonHcTpaiii npesenTanii 6yme BiATROpPEHO Ti 3alTMCH, HOMEPH AKHX



abiralThCd & BCTAHOBJAeHMMH Yy BikHi BerapieHHA ayaioKoMIaKT-IHCKA.
flkmo guck BiacyTHIHE, TO BIATBOPEeHHA 3BYKY He Oye.

Jlna BcTaBjeHHA J0 claiijla 3ByKOBOIO KOMeHTapd KOpPHCTYBava MMic/s BH-
Oopy HOMAHJIHM 3alHCAHHH 3BYK HeobXifHO v BikHI 3amue zryry (puc. 2.74)
VBECTH B ITOJIE HA3RY 3BYKOBOre 00’eKTA TAa 3MIHCHHTH 3aNHC 3BYKY 3a TAKHM
anropuTMOM:

1. HMigrmountn mikpodon o kom-

n’'orepa abo cKopHCTATHCA BOY-

TOBAHHM. Hassa: [Joncawsicen | m
2. Bubparu kHonky 3amie | @ |. Thmanicrn: 0
3. IlporoeopHTH B MikpodwH amicr ITI {_' m

KOMEHTaps.
4. Bubpary kHONKY 3VIIHHHUTH [E

a. IlpocnyxaTH sanHcaHHd KoMeH-
Tap, Bubpasmu kHonky Biarso-

PHTH |Ir
6. Armo woMedTap sanMcaHo NpaBHJLHO, BHOpaTH kHonky OK, armo
Hl — MOBTOPHTH KOMaHIH 2—5 aJropHTMY.

Ha ocranHix kpokax onepanlii BcTap/lieHHS 3BYKOBHX 00'c¢KTiB Ha ekpaH
BHBOJAMTLCH BIKHO BCTAHOBNEHHSA 3HA-
YyeHbL NMapaMeTpiB BiATBOPeHHHA 3BYKY
(puc. 2.75). Heobxigno BuOpaTi, AK
Byjle pO3NOYHHATHCH BiATBOpeHHSA 0 SO o S .
3BYKY Ha claiigl: ogpasy, AE TiABKH [ roaserm acomey >> |
posnodHeTheA NOoKa3 chaliga (kHOI-

: [ dronren | | mossnomsrs |
ka ABroMaTHuHo), abo nicasg sBubopy
- b}
MKTOTpaMi  3BYKOBOTO 00'¢KTa Ha Puc. 2.75. BikHO BGTAHOBNEHHS
cnaﬁ,ru MiJ uac JeMOHCTpAalil npeseH- HANALLTYBaHb BITEOPEHHA 3BYKY
rauii (kHonka llicna krananudg).
Ilicns BerapieHHs 3BYKOBOrO ob'eKTa Ha claiji 3" aABageTbes HOro NiKTO-

rpama & , AKIIO TiILKH He Gy10 o6paHo peskuM i IpHXoByBaHHA. 3a BUGopy
MKTOrpaMi 3BYKOBOTO 00'c¢kTa Ha CTpiuni 3'ABAAeTECA JOJATKOBHH pOsILI
SHapaIA " 3ByKiB 1 TumMuacosa sraajgra IHapamerpu. IMicng subopy wiel
BEJAJKH [IJA pefaryBaHHA Ta (POpMaTYBAHHA 3BYKY MOMHA BHKOPHCTATH
BiANOBiHI eleMeHTH KepyBaHHA.

3a saMoOBUYBAHHAM 3BYEOBL dalinu THny wav, posmip seux 6ijaniie
100 KbaiiT, apToMaTHYHO 3B'A3VioTheA 3 (paimoM npesedTanii, a ve BOymo-
BYIOThCA B Hhoro. [lna OymoBanux daiinis THIY wav MosKHa BKasaTH Mak-
CHMaJLHII posMmip mo 50 000 Kéaiit, ane e npHBefe Ao 30iALIIIeHHA 3araik-
HOrO poamipy daiday npezedranil. Hrino s KopHeTYBAY ITiJ] YaAC BCTABNEHHA
Bubepe (haiin HinkIIOre poaMipy, Hi* BCTAHORIEHO IIMM ITapaMeTpoM, To (aiin
He Oy[Ie BRJIWYeHO I0 IpeseHTaltii.

BiareopeHHdA 3BYEY BiADYVBaeThLCA B peskiMi Nokasy chaaigie.

Puc. 2.74, BikHo 3anuc 3BYKY

Berapiennd i onpanoBanaa Bieood ekTIiB

[l BeTaBideHHA Bigeood exkTa HeoOXigHOo BHOpaTH ciaijg, oo AKOTO BiH
Oyae BeTaBieHHH, 1 BUkoHaTH Bemasaenna — Mediaxninu — Piasm. Bif-
KPHETRCH BiKHO jAndA BeTaBdeHHA dinesmy 3 daifiny. drmoe eubpari KHOURY

149



150

BIAKPHTTA cOMCKY KoMaHd kHonkd @iaem (puc. 2.76), To MoskHa subpartu

OIHH 3 IBOX crocofiB BCTABIeHHA Bioeood exTa:

o Pinem i3z gaiiny — BeTaBNeHHA Bigeo a (aiiay, o sdbepiracThed B 30BHINII-
Hil mam’aTi abo B Mepexki;

¢ (inpMm iz Koderil KIIMIB — BCTARNEHHA Bifeo 3 haiiny, 1m0 BRAOYeHH 10
ogmiel 3 RoMeRIi: Koneriil kopHeTyBada, koaeriii Microsoft Office Ta

Bed-koaekuii.
@ BaHO BCTAHOBHTH, AKHM 4YHHOM OyJe po3NouHHATHCS

BiTBOpEeHHA Bijfleo: aBTOMATHUYHO UM micas BHboOpy
63 ousu s daiiay... ofi’exTa Ha ciaiai v Xomi foro reMoHceTpartii.

Slaba 3 conexui kainis... Ilicnia BcTaBlneHHA Bigeood'ekTa Ha cjJadgl 3’4B-
NAETHCA NpAMOKYTHA obsacTs, B skiil 6yie BiATBODIO-

Puc. 2.76. Cnncok BaTHCA BigeodinsMm. Poamipu uiei obnacti micna ii Bu-
KOMaH[ KHOMKN PINLM 1 reymg MosKHA 3MIHHTH, BHEOPHCTOBYIOUH BiAIoBigHi
MaprepH abo BCTAHOBHBIIH TouHl poaMipu niunnsHukamy Bueora dirvpu Ta
Ilupuna ¢irvpu rpyna Poamip THMuacorol Braagkn DopMaT 1oJaTHOROTD
posginy SHapagga Aaa sodpasenHda. MosHa Tako:k NepeMicTHTH oDIacThb
BiITBOPEHHA Bijleo cTaH apTHOW onepaliieto neperaryBaiis ob’exra.

[MTicns suginends sigecot'erra Ha Crpiluni 3’ SBNSeThCH 10JaTKOBHH poa-
ain 3napanaa 1aa diaemin i THMuacora Braanka llapamerpn. Bubpaginn za-
roJIOBOK Iiel BRAAZKH, KOPHCTYBAU OTPHMYE JOCTYII J0 eJleMeHTiB KepyBaH-
H#, AK] BOTAHOBNIOIOTE 3BHAYEHHSA NTapaMeTpis Bijfeoob enra (puc. 2.77).

AnanoriyHo omnepailii BcTaBleHHA 3BYKY I 4ac
BCTABJEHHS Bifleo KopucTyBauenBi Oyiae samponoHo-

I Nprxosysata Nig Ya< NOKasy | Mepemoram nican sigTEOpeHHS
Nonepearitt | Myunicts nig yusc =
neperasa | mokasy ciafgie~ | BiaTEOpeHMa Ha Becs expan

Blgreoperen . Mapamerpn Glasuy wlv

Puc. 2.77. EnemedT kepyBadHa TUMYyacoBol Bknaiky MapaMmeTpu
posaiy 3Hapanga ana dinsmie

} ‘l [ Blarsopwrn dlasae : = 7 BesnepepsHe noSTOpeHHS

ITi caMi HATAINTYBAHHA MOMKHA 3pODHTH, K0 BHOPATH KHONKY BiIKpHTTA
planorosoro BikHa rpynu Hapamerpu dinemy i BigRpUTH BiiNOBIHE BiKHO.

Jlomasanua armiManiiiEuX e(eKTIBE 10 3BYKOBHX
i Bieood’eKkTiB caanaa

Jna pojapanns aHiMauifiHux edekTiB | grsgin =
o0 3BYKOBHX i Bigeoo®'ekTiB BHKOpHCTO- — — Bars.

: : - 00 Daye
BYeTbCS Ta caMa IOCHiJOBHiCcTH AiH, gk
i gns rexcrosux ado rpadiuanx. Tink- K it
KH ed)eKTH MOABH, BHALIEHHA, BHXOIV TA Puc. 2.78. Cnucok koMaHa
INAXIB epeMillleHHd 3acTOCOBYIOTLCS A0 O 3 pinemamn

sHauKa 00’exTa & (3BYKOBHI 00’ekT) abo 0 BikHA, B AKOMY BiIATBOPIOETE-
cA Bigeoob’erT. Cnucor lomaTn edext 11a nux of’eKTiB MICTHTE e OJHY
romanay Jlii ai seykamu un Jil 3 piasmammu (puc. 2.78). B ofox BHnagkax y
CITHCKY, 1110 BiZiKpHeThed Micis BHOOpY KOMaHAH, MOo:Ha BHOpaTH OJHY 3 KO-
manx: Bimre. (rigTRopuTHi), [layaa abo 3apepimnTh.



Jnsa peraHOBNeHHA 3HAuYeHB NapaMeTpiB BigTBOpeHHA ederTis aHiMaii
caig BHOpaATH KHOINKY BIIEPHTTA COHCKY KOMAaH] NOoTo4YHOTO edekTy i Bin-
KPHTH BiKHO, 1[0 Mae 3aroJIOBOK 3aJe:HO Bil edekrTy, NapaMeTpH SKOr0 Ha-
NAaImToRYIOTECA. Jlng rineood’erTa, HANPHKIAM, Ie MOMKYTEL OYTH Tari BikHa:
dinpm: BigTBOpeHHA, Piasm: mayasa abo dineM: 3yIHHKA.

Ha Brnagni Ederr sikna diaem: siareopennsa (puc. 2.79) KopucTyBay
MOKE BCTAHOBHTH 3HAUCHHS TAKHMX [apaMeTpis:
® [OYATOK BiATBOpPEHHSA: 3 nOYAMKY, 3 OCMAHHBOT no3uyii abo 3a vacon;

* 3aBeplleHHA BiATBOpeHHA: Micad HaTHCHeHHA JNiBol KHONKHW MHLI (nricta

KAQUaHHA), nicaa nomoyrozo abo caalifa is safaHAM HOMEpPOM;

e mii micnma animanii — aHanorivHo TiaM IJ04 TeKcTOBHX 1 rpadiunmx
of’erTiB.

Edext | dac

MgrapTon gig TEgperem

8 5 nowamy]

103 ooreeensol nomgl

ApigraaT)

8 Micnm eagusses

123 Micna noTorono chafas

Onigm [ 1 cnslan

S0 ETHOE NN TN

o [Trense 2=y = (€]

Dewssud  [Hesawcsam  [a]

Ariadeis TEECTY I 3
:Ii: T LATINEE S MR i—.ﬂnw

ok ][ cracymam |

Puc. 2.79. Bknaka EpekT gikHa Dinsm: BigTBOpeHHR

Ha Brnammi Iapamerpn ginemy Bikna ®Piasm: BiATBOpeHHA KOPHCTYBAaY
MOME BCTAHOBUTH 3HAUEHHSA TAKMX NapaMeTpis:
® TVUHICTE 3BYRY BileodinnmMy;
* TPHXOBYBAHHA 3a BiICYTHOCTI Bif{TBOpeHH;
« BigolpakeHHA Bileo HA Bech eKpaH.

HanamTyeaEHA edeKTiB 3BYKOBHX 00'€KTiB aHaMoriyHe HANAIITYBaHHIO
eherTiB Bijleo 3a BUKJIIOUeHHAM BiloDparkeHHs HA Beck eKpaH.

Hanamwrrysaru napaMeTp BigTBopeHHH Bifleo- (3BYKOBHX) 006'eKTIiB MOMK-
HA TAKOM 3 BUKOPHCTAHHAM ejleMeHTIB kepyBaHHA rpyn [lapamerpu diaemy

’ * (s Blarsoputi Glasac Mﬂmw "i"'_' BeInepepBMe NOBTOPEHHA
Mo it || ry " ' Mposysatv nig vac noxasy | Mepesaram nican sigreopenns
nepeH o nig wac |
nepernsy || noxasy craigis~ | | BIATEOPEHHA HA Beck SXPaAH
Bigreopenna | Mapasetpn Ginewy 5

Puc. 2.80. [pynw enemexTie kepyeadHA MapameTpu dinemy Ta BiaTEOpeHHNA BKNANKA
MapameTpu NO0ATKOROMO poafiny 3Hapanna ang ginsmy
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(IlapamerTpn 3eyky) Ta Bigreopenns srnajgru llapamerpn jlogaTroBoro pos-
mimy 3Hapamaa aas giaemy (3Hapanns aas ssyky) (puc. 2.801 2.81).

b

* “ Nproooysams nig use noxasy e Bigrsopenns ssyer =

Nonepearii | MyamicTe N3 8¢ ™ Beynepepene nomToperms .ﬁwww:mm-ﬂqmﬁl_m -

MEpErARg

oAy Ccrangn *
i Mapasterpn 1opey 1

Puc. 2.81. Tpynw enemexTie kepyeadHs MapameTpu 2Byky 12 BinTBOpeHHA BKNaOKKW

MapameTpu A0AaTKOBOrO poaaiy SHapaans ana seyky

£4) Tepesipre cee (T

i i
2°.

3.
4*,

5e.
6.

ik

8,
9%,

10°.
11%,
12°.
13*.

14°,
15°.

lﬁﬁb

17*.

18*.

19*.

3eykoBl daiine ArEx QopMAaTiE MOMHA JOJABATH OO Ope3sHTAmil B
PowerPoint 20077

Bigeodaian axux Gopmaris MoMHa JojasaTd  jo npesedraunil B
PowerPoint 20077

Insa yoro npuaHadena nporpama 3nyrozanne? Hx 0 sanyeruTu?

IloacHiTe onepanii, AKI MoMHA BHKOHATH 3 BHKODHCTAHHAM IOpOTpaMM
SBYKOZAIHC,

OnuiniTe inTepdeiic nporpamu 3pyKoaanme.

HapegiTe nocnigopdicrs Aifi mig dac cTBOpeHHA 3BYKO3ANHCey B Oporpami
SBYKOZAMHE.

HagpegiTe nocnigoBHicTE miif nig uac OpocAyXOBYVEAHHSA 3BYKO3ANNCY B IpO-
rpaMi 3ByYKO3Iamuc,

¥ axomy topmari sfepirae apyKosanuey nporpama 3sykoaammce?

OnumiTe, AK OiATOTYBATH 3BYKOZANNC TPHBANICTIO 3 XB ¥ Nporpami 3ByKo-
BAMHEC.

OnumiTE, AKi MOMIHEOCT] 3 pefaryBaHHA TA QOPMATYEAHHA 3EYVKOZAINCY
HATAE KOPHCTYEAUEE] IporpaMa 3BRYKOZAIIHE.

[MoscHITE, AK sMIITATH OMHH 3aBYKOo3anke 3 inmuM, [In8 AKHX BUNAIKiB BH-
KOPHCTOBYIOTE I[I0 ollepalin?

Ho axoro BHAY NporpaM HanexHTE nporpamMa Windows Movie Maker? Hw i1
3ANYCTHTH?

OnuuiTek BHKOHAHHA onepanii saanHcyBaHHAE Bije0 3 BHKODHCTAHHAM IIDO-
rpavi Windows Movie Maker.

Hr gogaTH spykosril abo pigecod’ekT go caafiga npesenranii?

[MoscHiTE 0CODAHMBOCTI BCTABJeHHS SBYKY 3 KOMIAKT-IHcKa. Hri sugs
ONTHYHHMX JHCKIE BHHOPHCTOBYIOTECH B IEOMY BHIATHYY

TlopisusaiiTe onepanii sanucyBaHHEA ayAio 3 BHKOPHUCTAHHAM IpOrpaMu 3By-
KO3alKe | BeTapaeHHA 10 caafifa 3BYKOBOIC KOMEHTAPK KOPHCTYBAYA nicad
subopy KoMaHAM 3anucaHnii seve. ¥ AKUX BHIAAKAX Kpallle BUKODPHCTORY-
BATH KOHY 13 OUX ooepamiii?

OnumoiTe, AKL DapaMeTpH BigTBOpeHHA Bigecol’ekTa mim uac geMoHCTpaiil
npe3eHTALL] MOYKHA BCTAHOBHTH 1 AK LIe 3po0uTH,

OnumiTte pigmisHoCTi ¥ BeTAB/IEHHL TA BCTAHOBMSHHI napanMeTpie BigTBOpEH-
Hf 3BYKOBOTO Ta Bifleool'ekTin, AKi BerapndwThea & daiinis go cnafjgosol
npeaeHTAILIL.

IlosicHITE, AK YeTAHOBHUTH OeallepepBHe BIATEOpPEeHHSA 3BVKY 8 0OHIE] 8 gopi-
HOK KOMIIAKT-THCKA DPOTAMOM feMoHceTpauii seiel npesenTanii.

‘@ BwkoHaiiTe 3a8aaHHS e i

17,
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3anuimirts ¥y gaacHoMy BHEoHaHH] gerxnaManio sipma I, @paska s CHECTHH-
chia Magouuas (Tema 2\3apganus 2.7\ Ppanko.doex) 3 BHKOPHCTAHHAM



4%,

&0 37

8°.

ge,

10*.

nporpaMi 3Bykoszanuc. 30eperkire ToKyMeHT Vv BiacHill manni v daiini s

inenem Bmpaea 2.7.1.wav.

Bigkpuiite B nporpaMi 3syrosanuc veEasaHuil yunrenem daiin, Hanpukiag

Tema 2\3apaanua 2.7\apasok 2.7.2.wma. JonuiniTe go icHY0OUOTO SBYKO-

sanMey Jexnasaliio sipma [ @panka « Kornapencekuiis (Tema 2\ 3apman-

Ha 2.7\ @panko.doex) v BracHoMy BEHKoHaHHL. 30epe#iTe JOKYMeHT Y BIac-

uift manni y daiini 3 imenem supasa 2.7.2.wav.

SANHIITE ¥ BAACHOMY BHKOHAaHHL gexnamanino sipma I. @panna «ConerH —

ce pabu. ¥ dopmu nyras (Tema 2\3apnanua 2.7\ ®pauro.docx) 3 BUKOpHC-

TAHHAM NporpaMu 3Bykozamue, Jonumirts me ofuy JexnaManiio — mipma

I. @panra « Konuck B corerax Haute i [Terpapras (Tema 2\3aegauna 2.7

panko.docx). 30epexits forkyMeHT y nanini Moa Mysuka y daiinl 3 inmeHeM

pnpasa 2.7.3.wav,

Bigkpuiire y nporpami 3syxosanuc veEasaduil yuurenes daiin, HanpukaIag

Tema 2\3argauaa 2.7\apazor 2.7.2.wma. VcTaHOBITE DOBEVHOK X0JV Bif-

TEOPEHHA,/3a0HCY B MicOe, Ie 3akiHUyeThes Depnuil KymmeT sipma 1. dpan-

ka «CHEcTHHCcEKA MagoHHas». BHmaniTe 4acTHHY BYHOIANHCY Big ObOTO

MicOoA g0 EiHOA 3pyKozandcy. Jonumites y el 3BYKOZANNC NePIIHH KYIIeT

pipma I. @panka «HKornapereskuits (Tema 2\3asnanna 2.7\ @panro.doex)

V BIACHOMY BHKOHAHHI. 30epemiTE JoKYMeHT ¥ BnacHifl manui v daiini z

imenen Bnpaea 2.7.4.wav.

BHEOPHCTOBYIOUH JOBIIKOBY CHCTEMY NpPOTpaAMH JBYKO3AIIHC, BHZHAUTE, IO

TaKe pipedt sanucy. Ak ftoro smiguTH?

Migknouite 1o KoMn'iorTepa ped-KaMepy Ta MikpoboH. BukonaliTe 3 BH-

kopucraguam nporpaMd Windows Movie Maker migeosanuc mexnamaiii

JoBinkHoTe GparMenTa TBopy I, @panka «CydacHa npukaskas (Tema 2%

3aspanna 2.7\dpanro.doex). 36epeskits Bigecsanuc y dopmari WMV y

BaacHii nanmi y aitni 3 imenem supasa 2.7.6.wmyv.

[MigroTyiTe pasoM 3 OIHOKAACHHKAMH IDYNOBY feKaMalliio ofHOO 3 TBO-

piB, 10 BM BMBYacTe B Kypel sapydimuoel alreparypu. BukoHa#iTe 5 BHKO-

pHcTaEHAM nporpami Windows Movie Maker sigeoaanuc nigrorosmesol ge-

KaaMmaiii. 36epeiTs sigeosanuc ¥ dopmati WMV y nanmi Mol sizecsanncn

v dhaitni 3 imesem snpasa 2.7.7.wmv.

Biakpuiite sxasannit yunrenem daii (Hanpusaamn, Tema 2\3asnanna 2.7,

spazok 2.7.8.pptx). HogaiiTe go nepmworo craiga spyrosHil of’ekT & Qaiiny,

panpukaag Tema 2\3agganna 2.7 seyk 2.7.8.mid. YeranopiTs fesnepepeae

BigTBOpEHHEA UBOTO 00'eKTA i uac Beiel gemoHeTpanii npesenTaiii. 36epe-

HiTE IpeseHETALLIWD ¥ BaacHI# nanni y daini 3 imesem enpaea 2.7.8. pptx.

Bigkpuitte rasaguili yuurenem daiin, manpurnag Tema 2\3aspanna 2.7

spasok 2.7.9.pptx. Jlogaiire:

a) Jo cnaiiga s posmoRigmio npo 6inky samicts Ii dotorpadil Bigeosanuc a
taiiny, sanprkaag Tema 2\3asnanna 2.7\Gimka.avi. YeraHoBiTE IpH-
XOBYVBAHHA Bifeosalucy o NOUATKY BIATBOPEHHS TA BIATROPEHHSA ABTO-
MaTHUYHO Hicks Nosed 3arofobka. 30epemirTs npesedTanii v BaacHif
nanii y gaiin s imenem snpasa 2.7.9. pptx;

6) Ao cnaiifa 3 posaNoBiALI0 Npo IKaka saMicTs Horo GoTorpadii sigecsanne
3 dpafiny, sanpurnaag Tema 2\3asganna 2.7\i:kak.avi. ¥YeTaqosiTs Big-
TBOpEHHA ULOTO 0f'ekTA vepes 1 ¢ micna nDoABH TEKCTY Ta IOKAS HA BECh
expad. 3bepewiTs npesenranin B nanui Moi gokymenTn y daiini 3 ime-
HeM pnpasa 2.7.9_1. pptx.

BigkpuiiTe Brazanuii yuurenem datin, Hanpuwnag Tema 2\3asgauna 2.7

apazok 2.7.10.pptx. IlepernaseTe caaiign npeseETanii, OpHcEAYeHOl IpPH-

cTpoAM koMo oTepa. IligroTyiiTe KopoTH]l mMoBiZoMAeHHA Opo BAACTHEBOCTI

CYUaCHHX OpHcTpoie, Al § cynpoBogmyBanl TeMoHCTpallilm mpeseHTamii.

BanHiTE MOBIeHHEBHH cYIIPORIA AN cnaigin is sodpamen HaMu:
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a) monimopa 1 paanwiemnozo ckaiepd. ¥ eTAHOBITE BiITBOpDEHHA ZEYKOBO-
IO CYNpPOBOLY oJpasy Nicns nepexofy go cnafigip, Ha AKHMX posMilieHo
ob'ekTi. TepMinn noxkasy cnaitis He s3GepiraTy. 30epemiTs npeseHTaLiD
v BiacHil nannl v daini 3 imesenm snpasa 2.7.10. pptx;

Iﬂ 6) npoyecopa., YeTaHOBITE BiATBOPEHHS SBYKOBOIC CYIpPOBOLY MicnaA Ha-
THeHeHHs Aipol xHonkM supmi. Tepminm nokasy cnaliza aepertH.
3bepeskiTs npesenrtaiito v nanm Mol gokymentn v daiinl 3 imenenm snpasa
2.7.10_1. pptx.

2.8. CteopeHHnA Ta peparysaHHa Bigeodinbmie
(noToOKOBUX Npe3eHTaLlin)

@ 1. Ulo, Ha Bawy aymky, BiapisHse kiHodineM sig sineodinemy? Lo notpitHo
MaTh 4ns nepernagy sigeodinsmy?
2. Wpo Take cueHapiin? e siH BUKopUCTOBYETLCA?
3. [Ina yoro moxHa BEMKopucToRyBRaTH Nporpamy Windows Movie Maker? Hx
il 3anNycTUT?
4, Ak BUWKOHATK 3anycyraHHeA (3axonneHHa) aeyky, Bineo? Hei nporpami 30iR-
CHIOWITE MoAiGHI onepauii? Hk HazveaeTkes Lell TUN Nporpam?

3aranbHi BHMOTH /I0 CTBOPEHHA Bifeo(diasmy

Tepmin BigeodinsM NoXoJHTL Bij TepMida rinodinem (aurin. cine-film —
KiHONIIBEA, KiHoQiALM), AKHI V IIHPOKOMY PO3YMIHHL 03HA4Yae TBip KiHO-
MucTenTEa. Bigeohinem Bigpisusae Big winodinemy cnocib dircamil ganmx:
kiHoMiaeM — Ha dwororpadiuanX NIiBKAX i3 BHROPHCTAHHAM KiHOKaMeD, a Bi-
HeodhinbM — Ha Bijleokacerax i Bijleojucrax i3 BUKOPHCTAHHAM Bijleoramep.
JI1a HeBeIHKHX 34 PpO3MipoM KiHO- Ta BifjeodiNbMiB BHKOPHCTORBYIOTE TepMiH
KJin (aHra. clip — cTHcKyBaTH, o0pisaTi), afo Bigeokxin. OcTaHHiM gacom
BijIeOKIiNN IMMPOKO BHKOPHCTOBYIOTHCA ¥ MyaHuHilt inayerpii. [x HasupaoTs
MYSHUHHMH BifeoRIimamu.

3a CBOCIO CTPYKETYPOI 1 TeXHOJOTI€H CTBOpPeHHA MOTOKOBI Ipe3eHTALil
(paxTHYHO € BigeodinbMaMu (BigeokMinaMH), NpH3HAUYeHHMH A4 [IpelcTaB-
JNeHHA Yoro-HebyAL HOBOTO: ifei, NMpoeKTiB, mpoaykiii, Topapy Tomo. s
CTBOPEHHSA MNOTOKOBHX NpeseHTallill BHKOPHCTORYIOTE BijleopelakTopH.

Ha nepuwomy emani, nepes MOYATKOM CTBOPeHHSA BifeoineMmy, HeobDXin-
HO poapobuTH fforo cueHapiii. CueHapiit — 1e geTanwsHo poszpobreHnil naan
NpoBejleHHA AKOTO-HeDY b 3aXony, saificHeHHA AKMX-Hebyab Aii. Cuenapiii
HABITE HEBEJIMKOIO BiJIEOKJINY NOBMHEH MATH BHYTPIUIHIO CTPYKTYDY (KOM-
nmoauiie). Cuedapiii nopuHed GYTH JeTANBHHUM, 3 MOCEKVHIHUM ILIAHYVBAH-
HAM yCIX Tii.

Ha dpyzomy emani BigbyBaeThes siioMKa BeiX enisofis srigHo is cueHa-
piemM, rorywrecs dororpadil, pucyHEH, MiAGHpaeThcd MY3HKA, 3AMHCYETLCH
BBRVEOBHH cympopim. YacTo BigeoilbM CTBOPHOETECA HAa OCHOBL padiie
BigaHATOrO BiteoMmaTepliany. Hanpurnan, ¢ineM Ipo DeBHHH Depiol icTopil
KEpaidf, (piaLM-po3NoBiAL Tpo EHTTA BH3HAYHHX MI0fed, HABITL (MIEM Ipo
Ball kaac, MadyTe, Oyje CTBOPIOBATHCH HA OCHOBI Bie ICHYIOUMX JOKYMEH-
TAaNbHHUX Kaapis, oTorpadiil, 1oKYMeHTIB TOINO.

Ha mpemvomy emani 30ilicHIOETLCH MOHTAK — IIpollec ONpPALIOBAHHSA Ta
CTPYKTYPYBAHHA oKpeMHX o6’erTiR (RaApiR) AN8 OTPUMAHHA LinicHOTIO TRO-



py — Bigeodinemy. ¥ npoleci MOHTAMKY BIASHATHH MaTepian pejaryerbcH,
YTOUHIOETRCH clleHapildl, HakJdaJaeThed 3BYK 1 THTPH — TeKCTOBl KoMeHTapi oo
KaIpiB TOIIO.

Poszpobra cuenapiro Bigeopiasmy

Poarnauemo npoilec cTBOpeHHA cleHapiio BigeodineMy npo nraxis, o
AHBYTH 6isna pivok. Horo MmoskHa BHKOpPHCTATH ¥ XO[i BHBUeHHA TeMH Buan
TBapHMH 3 Eypcy <51 1 ¥Yepainas 3 riacy. IlpoasaniayeMo HafiBHUH Bieo- Ta
iporoMaTepian (Tabn. 2.11).

Tatauya 2.1 1, Palian a8 BRIANYEHHA 10 Bigeodiasmy

Im's aiiny IHanxa poamiueHnn Bmicm T'pusanicms, ¢
THCyXa.avi Tema 2" Bigeo Bigeo 42
neneka.avi Tema 2" Bigeo Bigeo a1
nueyxall.jpg Tema 2\ doro Dororpadii -
aueyxald.jpg Tema 2\ doro Dororpadil -
nenexall.jpg Tema 2\doro Dororpadil -
nenexal2. jpg Tema 2\ MoTo DoTorpadii 3
JMeneKa. Wav Tema 2\3ByK 3BYVH 4
NTHCYXAa.Wav Tema 2\ 3ryH 3BV 6,75

BiagnosigHo 1o nporpaMi NoYaTKOBOI IIKOJH Ta BHMOT JI0 Yacy JeMOoHCTpa-
il Ha ypoll An8 VUHIB 3 KJacy cHJAIeMO clieHapiii Hammoro Bigeodinbmy.
Cuenapiii criagacThcd 3i clieHAPHHX KAJPIR — OMHCY 3MIiCTOBHX (hparMeHTiB
Bijleodinemy Ta TUX modii, AKi B HUX BiADYRAIOTRCA.

1. Kagp 1. TuTyasHA cTOpiHKA:
sarostosok — [Tmaxu ¥epainu, nigsaronosok — s yunis 3 kaacy;
KOJip Taa — 3eAcHUil, ROaip JdiTep — Giauil;

TPHBAJICTE NOKa3y — 4 ¢;

aBYyE — gideymHiil;

BigeoedeKT — 3epHUCTICTY;

e(pekT Nepexoly Ha HaCcTYNHHH Kaap — oko.

2. Kanp 2. @oTorpadis Henexu:

daitn — nenrexal2 jpg;

THTpH — Jleaera; miazaronoeok (Yoprozys, Gycon, 6y3avKo);
TPHBAJICTE NoKasy — 4 ¢;

aByk — (haiin aeaerna.wav; TpHBANiCTL 3BYUaHHA — 4 ¢;
e(pekT Mepexoly Ha HACTYIIHHE Kaap — suxop.

3. Kanp 3. @oTorpadiia nenexu:

o chain — aeaerall.jpg;

* TPHBAJICTE NOKa3y — 4 ¢

® 3BYK — gidcymniil;

* eJeKT Nepexoly HA HACTYIHHN Kaap — Memenuk, eepmuKaibHiilL.
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4. Kaap 4. Bigeo Jleaexu:

e haiin — renexa.avi;

®* TPHBANICTE Nokasy — 26,14 ¢ (3araikHa TPHBANICTE — 31 ¢, HeodXin-
HO BHJIANUTH Ha nouatry 4,86 c; opuridaneHnil apye Bijeosanucy
Tpeba BHAATHTH);

* 3BYE — Juxkmopcekuil mexcem; TpuBanicts — 22,14 ¢;

s ederT Nepexoiy Ha HACTYIIHUH Kalp — ecmasumu, 3.1isd, HU3Y;

¢ JIHKTOPCBKHH TekcT: Bu nofayunu nmaxa ma noyyau iioze zoaoc,
moyriue cmyxim dsvoba. Lle nenexa, ado vopHozy3s, Oycen, 0yavKo.
Mae dine nip’a, a na kpunax yopre. ¥ denexu dogzi Hozu ma dogzuil
d3vol yepsoHo20 ab0 Noemo-vepaoHozo xoavopy. B Vipaini nerexa
BBANAEMBCA BICHUKOM 8ECHU.

5. Kaap 5. @ororpadis kauku:
¢ (paiin — aucyxal.jpg;
THTpH — €epasilicvxa, ado asuvaiing, aucka (Aucyxa);
TPHBANICTE NoKasy — 4 ¢;
3RYE — (ain aucyxa.war; NOYATOK 3BYUAHHSA Yepea 2 ¢ nmicnA noyar-
KV KaJpy, TPHBAJICTL 3BYUAHHA — 6,75 ¢ (3BYE HPOIOBKYETLCS Ha
HACTYIIHOMY Kaapi);
* edeKkT nepexoay Ha HACTYNHHI Kaap — ecmasumu, 3aied, agepxy.
6. Kaap 6. @otorpadgis kaurn:

e haiin —aucyxall.jpg;

* TpPHBAJICTL MoKasy — 4 ¢

® 3BYEK — daiin aucyxa.wav; posnovyalocH 3ByYaHHA Ha MolepeiHsoMy
KaIpi, 3aBepUIVETLCH Pa3oM 13 3aBepllIeHHAM MoKa3y (poTorpadii;

* edeKT nepexogy Ha HACTYIHHN Kagp — diagpazma.

7. Kaap 7. Bineo JInckn:

e (haiin — rucyxa.avi;

* TpPHBAJICTE NOkasy — 30 ¢ (saranbHa TpuBaiicTsk — 42 ¢, HeodxigHO
BHJAANUTH B KiHui 12 c; opurinanesHHil 3BYK Bifeosanucy spo0MTH
(hoHOM I8 THETOPCLEOTO TEKCTY);
ederT nepexody Ha HacTYNHUH wanp — diazonars, Hiwa;
3BYK — dukmaopewkuil mexem; TpuBaiicTs — 30 c;

* NUKTOpPCBEHII TekcT: €gpasiiicera, ado 3euyalina aucKka, AKy we Ha-
UBAIMDb JUCYXA — HegeauKul sodonnasruil nmax, wWo zHizdumeca
dina pivox i ozep na sciit mepumopii Yipainu. Ii npocmo eniznamu
3a Giaum davoGom ma 6in0w0 NAAMOW Ha A00i. SHAYHY YACMUHY Yacy
Aucka nposodums Ha 60di, 3@ WO omMpuMana uie odHYy HAPooHY Ha-
agy: fonomua afo eodana Kyprd.

8. Kazp 8. 3akI0uHi THTPH:

s THTPH — Aumonupcvruil rigeit Ne 1, gideoemydia « Maitbymmues:

O Onepamop — Muxaiinenrko Cmenan;

O Asemop mekcmy — Koeaxenrko Oxcana;

O Bsyk — Iseanenro Muxona;

O Vuni 10-A kaacy dag yuHie 3-x kiacie;
* KOJIp TJa — ¥0smo-3eAeHUl, KONip JdiTep — Oiauil;
* TpHBAJNiCTL IOkasy — 10 c.
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Creopenuns Bigeodinsmy

Ilepeiigemo mo cTBOopeHHA Bigeodinemy B nporpami Windows Movie
Maker. [Ina usoro posrifgHeMo [MeTadbHille idTepdeiic niel nporpamy

(puc. 2.82). ¥ nisili vacTHHi BikHa mcaa BHO0pY KHonkH COopHHKH f 17 ChapHMkM

(poc. chopruru — 3DipHUEHN) Bilo0paskaeThCH OTHONMeHHA NaHens (pue. 2.82, 3)
3 TPLOMA CTAHJAPTHHMH nankaMi BumeoaddexTsl (poc. sudeoadermbr —
BijfleoederT), Bupeonepexoasl (poc. sudeonepexodsl — Bifleonepexomu) i
Coopuuru. 3a subopy nanku Bugeoaddertr g Odaacti Bigobpakenna emic-

Hanse '.'._._ﬁ —
sy =
Fovma
Q Pagok MeHIO 0 3EYyROEA DopisKa
o Ilanens iIHCTPYMeHTIR ' SEYROEA 800 MY3HUYHA JoOpiEKa
0 IManens COopHAKH . Hopiska THTPIE
o Obaacts BigoGpasennsa BMicTy ’ ObaacTs MOHTARY
Mamnok
0 BikHo nporpanaua . KuoonkH KepyBaHHS Holepefnis nepe-
FASIOM
. rana gacy Q Kronk\ KepyBaHHA MAacmITaboM MIKAMH
TACy
0 Bigeogopimua ‘ EHonkM EBIMKHeHHA peXHMY 3amHCy
KOMeHTapA
‘ HMopisua nepexoais . KEoonka BRiMEKHeHHS DEMHMY Deryiw-

paHHA (BCTAHOBNEHHA DiBHA) 3BYRY
FPuc. 2,82, Bikvo nporpamu Windows Movie Maker
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Ty nanok (puc. 2.82, 4) sigobpasuteed ciincor BijleoederTis (sidolparcenna
y sidminxax cipozo, sidofpaxcenHd Yy suziadi axsapeavrozo MaloHKa, sido-
fpameHHA 36epxXy eHU3 Mowo), Akl MOKHA 3aCTOCYBATH JI0 OKPEMHX KajapiB
abo go dinemy B ninomy. IHanka Buaeonepexoibl MicTHTE clIHcor ederTis
nepexoay Big oguoro ragapy ao inmmoro. IManky COopHHKH KOpUCTYBAaY 3a10-
BHIOE caM pisHUMH 06'erTaMu — rpadiuHUMH, 3BYKOBHMH TA Bijeodaiinamu,
AK1 NOTIM 3MOHe BEIIYHTH A0 cBOIX (PineMiB.

¥ npasill yacTHHI BikHa posMillleHO BikHO nporpapada (puc. 2.82, 5) gna
nonepeidLOro IMeperasaiy pesyiabTaTie modTasky. HusxHI0O yacTHHY BikHa
saifmae Obaacts mouTamy (puc. 2.82, 12). Bouna BijjofpamaeTscad B OJHOMY
3 JIBOX PerMMIB: B peskuMi poskaapoBku abo B pemumi BigobpakeHHA UIKa-
aH yacy. [Ina nepeMURAHEA peskuMiB O6aacTi MOHTAMXRY BHEOPHCTOBYIOTECH
kHonkH OrobpaskeHHe WKAJALI BpeMeHH m-‘:lmﬁpammmmmﬂ (poc. omo-
Opaxenue WKalsl apemery — BirobpameHHA mWkanu dacy) i OroGpasenne

pacraapoBkM LI OroSpawesme paccaapoesn (poc. omoldpadcenue packadposku — Bi-
JofpaskeHHs PO3KaPOBKH).

O61acTE MOHTAXKY B peXuMi B0OpaKeHHA UIKAMHA Yacy MICTHTh: 3BYKO-
BY Jopixey (puc. 2.82, 9), sigeomopixkry (puc. 2.82, 1), apyroBy abo MysHu-
HY Aopixky (puc. 2.82, 10), nopixky THTpiB (puc. 2.82, 11). ¥V BepxHii uac-
THHI obnacTi poamineno mrany vacy (pue. 2.82, 6).

¥ pemeumi poaraspoBrn B Obnacti MoHTamy BijloGpaskarnTees kajgpu — Ti
Bijieo- abo rpadiuni pparMeHTH, 3 HKHX CHAAJAETLCH BijeodinbM.

Pesxum BijoOpaskeHHs IKaAM Yacy BHEKOPHCTOBYETHCH B OCHOBHOMY LIS
BCTABJEHHS MyJabTHMepiiiHux o0’erTie i BHaHaueHHS TpHBanocTi IXHBLOI'O
nokasy afo 3ByUAHHSA, & PeIHHM PO3KAIPORKH — /A 3aCTOCYBAHHA M0 KaApiB
BigeoedekTiB Ta epeKTiB NTepexoly MiMx KagpaMH,

Ha nepwomny emani eideomonmaxcy HeoOXiTHO CTBOPHTH HOBHH IIPOEKT.
Jns nkoro cnijg eukonar Paiin — Coadame npoexm (poc. Cozdame npoexm —

CTBOPHTH npoekT) abo sudpaTn kHonky Coanars MpoeKT D HAa naxemi iHeTpy-

sMeHTiB. [IpoekT MicTHTE NOCHIAHHA HA MYJILTHMe/LiliHi 06’ ekTH, 1110 BXOJATE
Io criaany (pineMy, sHauyeHHA iX BHaAcTHBOCTel ¥ KOHEpeTHOMY (iabmi Ta
iHnon gaxi, mjo noTpidHi Ana poboTH Hag MoHTaskeM diasMy. [lna sbepesxenusa
npoertie nporpama Windows Movie Maker BuropHcToBye crienianbHuii
popmar MSWMM (aurn. Micresoft Windows Movie Maker). Kopucrysagy
noTpiéHo nepioguuHo séepiraru daiin npoexTy ANA Toro, mobd y pasi abois y
poboTi KOMII' 0Tepa pe3yJILTATH MOHTAKY He DYJIH BTpadeHi.

DPaiinu ob’erTiB, U0 OYAYTEL BXOAHTH A0 (PinaeMy, cOij IOMICTHTH B OJHH
3i abipuuris. [na snopagkyBanua o6'exTie 6amano 3a3TaNeriis CTROPHTH B
30ipHHEKY ManKH, HAPHKEJAM, AK MOJAaHO Ha pHCYHEY 2.82: Danka TBapHHH,
B AKiH cTBoperi nankn Bimeo, 3Byku, ®oTo. 14 cTBopeHHA NankH B odpa-
Hiif HeoOXigHO cropHeTaTHes KHonkowo Cosaars nanky cbopHukor | ° (poc.

cozdame nanky clopHUKOe — CTBOPHTH nanky a0ipHukis) abo BiamopigHOO
KOMAHI0K KOHTEKCTHOTO MeHo nanki COopHHEH.
Ha dpyzomy emani cnij BeTaBuTH MyAbTHMeLiliHi 06’ekTH 31 30ipHHEKA B
obNacTE MOHTAKY NepeTAryBaHHAM. [le MoxkHA BHKOHATH TaK:
1. ¥cTaHOBHTH pestHM po3KaJpoBKH BHOOPOM BiANOBIAHOI KHOIIKH.,
2. IlepeTarayTH o 4epsi BiANOBIAHO A0 pospofleHoro cleHapil 3 Naook
Bigeo Ta ®oro Bifeo- Ta rpadiuni 0b'erTH Y BelMEI NPAMOKYTHHEH
(ragpu) Obnacti moHTa:RY (pHC. 2.83).
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Puc. 2.83. 06nacTe MOHTAXY B DEXUMI DO3KAADOBRKK

3. IlepeiiTy B peskuM BigobpaskeHHs KAJH Yacy.

4. IlepeTArHyTH 110 4ep3l BiANIOBIIHO L0 pospobiieHOro ClleHapilo 3BYKOBI
of'erTH 3 manku 3BYKH B O61acTH MOHTAMKY B Ti TOUKH Ha IIKATi yacy,
3 AKHX PO3NOYHETLCA BIATBOpPeHHA 3BYKY.-

9. BigpeaarysaTu TpUBaiicTh NOKASY BCTABJAeHUX 00 ek TiB.

HAruo serapnaTH Bijeoob’erT Yy peruMi BijjoDpaykeHHs ILKalW udacy,
TO MOiJ 9ac NepeTArysaHHA 0ind BrasiBHHEa 3'4BNdeThed Mo3HAYKa (3], a Ha
BiIeomopi:kIll Ta HA 3BYVKOBIH Topixil — mosHavyka I, AKa BKa3ye Ha Micie
BeTaBNeHHA ob’exTa (puc. 2.84, 1-2). Bina BkasiBHMKA TAKOMXK 3 ABASETHCSA
NpAMOEYTHHE 3 NOBIJOMJIeHHAMH PO MOMEHT Yacy B saralibHiil TpuBasiocTi
dhineMy, 3 AKOro NOYHeThCH JeMOoHcTpalis ob’exra (Hanpurnag, 0 zod 0 xs
10,80 ¢), mpo iM'a o6’ekTa, 6iNd AKOTO BCTAaBJAAETLCA BHOpaHHi ob'exT (Ha-
npukaag, MOV0O5670) i rpusanicts nokasy ob’exta (Hanpuxnanm, 0 zod 0 xe
25,39 ¢).

o Tlozrauka MIicIA BCTAEIEHHA 00 €KTA Ha 3BYVKOBLI moplmmi
e Ilosnauka MicOos BcTABMeHHA o' eKTa Ha Bifeodopimni
e Ilozrauka Micoa DIoUaTHY DOTOTHOTD 00 eKTA HA KA dacy

@ MomeHT Uacy B 3araieHIl TpuBanocti GigeMy, 3 AKODMO DOUHETECH JeMOHCTpAa-
nis o6'eKTa

@ In's 0f’erTa, DOPYVY 3 AKHM BCTABMASTRCH Al M 0b'ekT
@ TpHBalicTh NOKasy o6’ eKTa, [0 BeTABISETLCH

Puc, 2.84. MopigoMneHdHa | No3HaYky Nig yac BeTaenedHA of'ekTa B 06nacTe MOHTaXY

1lig gac BeTaBmenHa rpadpiuEnx of’€KTIE NpOrpaMold BCTAHOBMIOETHCH
cTaHJapTHa TPHBAJNICTE HNokasy — 4 c. [na sMmind miel TpHBamocTi nokasy
HeoOXifiHO nepeTArdyTH npasy Mesy of’exrTa Ha Bijeogopizkui (puc. 2.85).
MosxHa sSiK 80iABIDHTH, Tak i 3MeHIIHTH TPHBATICTE TOKasy rpadgiusoro
ob’exrTa.
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Jna sigeoob’erTie TpuBalicTh iX-
HBOTO NOKa3y Oyae fopiBHIOBATH BCTa-
HOBRJeHIH TpHBANOCTI V BiADOBIiAHOMY
Bijeodwadini. 3mina TpuBasiocTi Norazy
Bifeoob’exTa 3l HcHIOETHCA agajtorid-

Puc. 2.85. 3MiHa TpueanocTi nokasy HO 3MiHI TPHBATOCTI NOKasy rpadiu-
rpadivHoro of'eKra WNAxXoM Horoe ob'ekTa, TINLKH MOMHA [NepeTH-
NepeTaryBaHHA Moro npasoi mexi I'YBATH fAK JIBY, Tak 1 ImpaBy Memy

Bifeoof’exTa Ha Bigeomopi:kmi. Ilpm
nLoMY parMedT Bigeool ckTa He OYIe BIATBOPIOBATHCSA Bil HOTO HMOYATKY
abo kiHUA 0 MOMEHTY 4Yacy, BH3HAUEHOr'o nojodteHHsaM Me:xi. [ns 6insiu
TOYHOTO pegaryeaHua o6'exta B O61acTi MOHTAIKY MOMHHA 361NLIITHTH /3MEeHIITH-
TH Maclutad BigobpaskeHHA 00’erTiB. Jlnd ILOr0O BHEOPHCTOBYIOTE KHOINKY

Y ReIHUHTE/YMeHBIIHTE NIKATY BpeMeHH f"‘lﬁl (poc. yeeruvume/yMeHbILLME
wraly epesmeru — 3biNBIINTH /SMeHIINTH LLIKANY Yacy).

Ilig yac mepeTAryBaHHA MesX YV BikHI nmporpasaya simobpaskaeTeed MIOTOY-
HHH Bigeorkaap, 10 1ae 3MOTY 30pi€HTYBATHCH, 0 AKOTO MICIIA CJijl epeTAr-
HYTH Me:Ry. [le nponec obopoTHHE | MoMkHA B MOJANBIIOMY BIIHOBHTH TpPH-
BANICTE MOKA3Y Bijle00od’eKTa, MEPeTATHYBIIN MeXY ¥ 3BOPOTHOMY HANPSAMIi.
Pazom 3 THM 30inbIIMTH TPHBANICTE Nokasy Giasmie, HiM 1e nepegdaueHo
BJAACTHROCTAMHM paiiny, HEMOHJIHEO,

3BYEROBI 00'€KTH BCTABNAIOTLCA | pellaryloThed aHalorivHo Bijjeood’ ekTam,
TINLKH NepeTAryIOTECA BOHH HA 3BYROBY a00 MY3HUHY JOPIMKRY.

¥ Xoai BeTaBlleHHA 3BYKOBHX 1 Bifeoob’ekTiB Ta g 4Yac IXHLOTIO pefa-
ryeaHHd (3MiHI TpPHBaJOCTI, 3MiHI MOMeHTY dYacy IMOYATKY BIATBOpPeHHSA)
BiI0VBAETLCA cunXponidayia 3BYKORBOTO 1 Bigeopary.

PeaynsTaTH MOHTAXKY CHiI MepiofH4HO MepernaiaTH ¥ BiKHI nporpasaya.

Ha nacrynHoMmy mpemvomy emani Monmaxcy ideodiabmy BCTABIAWTE-
cH THTpH abo TercToBMil cynporijy. IIpuenajl NOYATKOBHY THTPIB MOJAHO HA
pucyHry 2.86.

Jlng nomaBaHHsA TeKCTOBHX HANHCIB [0 BigeodilbMy HeoOXiZHO BHEOHATH
TAKY DOCHITOBHICTE JTiii:

1. Buronaru Cepeuec = Haszsanun u mumput (poc. HAI6AHUA U MUMPLL —

Ha3BH 1 THTPH).

2. BubpaTtn Ha nadeni I'me nobapute HasBanue? (poc. 2de dodasumv Ha-
FeaHue — Je N0JaTH HA3BY) ofjHe 3 rileplociaadb, 10 BiAIIOBiae Mic-
L0 BeTaBlneHHA Hanucey. PosplsHaoTs MoYaTKOBI Ta 3akJIIOUYHI THTPH, a
TAKOM THTPH, 110 po3MiNIyIOThCA Ha rpadiyHHX 4H Bigeooh ekTax abo
nepex HUMH.

3. YBeCTH TeKCT HalMCIiB v BiANOBiAHI noas Ha nadeni BReauTe TekeT Ha-
3BAHHA ( poc. gaedume mexkem HA38AHUA — VBeIITEL TeKCT HASBH).

4. 3MiHHTH 38 MoTpedH A8 HATHCIRE, IO PO3MIIIYIOTECA He Ha rpadiuianx
yH Bigecol’'erTax, Komip Taa, Koaip aiTep, mpHdT TA HAKpPECTEeHH, A
Takomk ederT adivanii (rinepnocunanus HaMeHUTs IpUQT M LBET TEK-
¢Ta (poc. USMEHUMD WIPUPM U ysem mekema — SMiIHHTH WIpHPT i womip
TekcTy) Ta HamMeHnTh aHHMalMi0 TekcTa (pPoc. UIMEHUMD AHUMALUIO
meKcma — SMiHMTH aHiMaltio Tekcty)).

5. IlepernsauyTH, Ak Oyie BUMIAJATH HAIAC ¥ BigeodinemMi, 114 HbOTO BH-
opatn kHONKY BocnmponaBecTn {poc. socnpouzgecmu — BiITBOPHTH)
¥ BikHI nporpasaua.

6. Bubpatn rinepnocuaauus l'oToBo (poc. 20moso — roToBo).
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Puc. 2.86. Bikho Windows Movie Maker vy pexymi pegaryBaHHs TUTRIE

Cteopeni HanucH OyAVTE BeTaBiaeHi abo Ha Bifeomopiskky, abo Ha Dopim-
ky THTpiB. Ha Bigeogopimky 6VAYTE BCTABJEH] BCl HANNMCH, 38 BHRJIYEHHAM
THX, 1110 BCTABJSAKTECHA HA NeBHOMY kajapi (rpadiunomy abo Bijgeo).

Jlng BeTaBieHHd THTPIB i Hanucie yeepelUH] BieoinsMy Ta 3aBMIOUHHX
THTPiB CIiJ MTOBTOPHUTH HaBeAeHHH alropHT™ NoTpifHY KiNLKiCTE pasis.

TpuBadicThk JeMOHCTpallil BCTABMeHHX THTPIB 3a 3aMOBYYBaHHAM cEJaJae
3,5 c. 3minnTH 11 MOJKHA TAKMM caMe YMHOM, AK i TpHBaJicThL JeMOHCTpa-
mii rpadivarx o’ ekTiB. g THTRIB, OI0 pOsMIiIOYVIOTRECA BeepelHHI (pinsMy,
MOKHA [epeTAryBaTH Ak JIBY, TAK i NpaBy Memxy.

B ObnaeTi MoHTaky A0d GiABII0CTL 00 eKTIB MOKHA 3MIHIOBATH MOCH1I0B-
HicTh IX mepernsajy LIJIAXOM [epeTArYBAHHA YMOBHHMX NosHauyeHb BCTaBle-
HHX 00’ eKTiB (MPpAMOKYTHHEIB) ¥ MeaXx BiANOBIAHOT JOpiKKH.

PeayabTaTi MOHTAMKY CJLJ NMeperadHyTH ¥ BikHI nporpasaua.

Ha vemsepmomy emani monwmamxcy BigeodiibMy, KOMH PO3MIIIEHHA Ta
TPHBAJNICTE MOKA3Y BCiX 00'eKTIB BH3Ha4YeHa, (pibM JONOBHIOETLCH 3BYHO-
BHM CYMPOBOIOM IHETOpa (AKRIIO 1le nepeabadyeHo cleHapieMm) 1 My3HUHHM
CYIIPOBOJOM.

BBYHOBHMH cynpoBig AMkTOpa MoMe GYTH 3altMcaHo v Bignosiguuit dain a
BHEOPHCTAHHAM NporpaMi SBYKO3ANMCe, a MOTIM BCTABJIEHO A0 (PiJbMY ONH-
CAHHM BHILE crocobom.

Jlns1 3anHCcy 3BYKOBOTO CYIIPOBOLY AHKTOPA 3 BHROPHCTAHHAM MOMKJIHBOC-
reit camoi nporpamu Windows Movie Maker neobxigno subpatn Touky Ha
meagi yacy i puxoHatH Cepsue — Ilrkana epemenu xommenmapus (poc.
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WKAId epeMeHy KoMMeHmapua — WIKANA 4Yacy HoMeHTapk) abo Bubpat
kHOMKY A v miBiii yacTuui Obaacti MmoHTasMY.

Ha naueni HIikaxa BpeMeHH KOMMeHTADPHA 1A TeTATEHHX HaNAIITYBAHE
sanucy cnij sBubparu rineprnocunanHs IlokasarTes JonoJHHTeNBHBIE Napa-
MeTpEI ( poc. noKazams JonoaHUMerLHbE NAPAMempsL. — MOKAZATH T0IATKORI
napaMerpH). Ha posmmpeniii nameni (puc. 2.87) kopHCTYBAU MOMKe BCTAa-
HOBHTH [o3Hauky npanopusd OrpaHMuuTe KOMMeHTAPHI 10 pasMepa cBo-
foOHOTO MecTa HA 3BVKOBOH MY3BIKAJBHOH dopo:kke (poc. 0ZpaHUYLME
KOMMeHMapuii do pazmepa ceofodHoz0 Mecma HA F6YK080IH MY3bKAILHOU
gopoxcie — ODMeRUTH KOMeHTAaAp A0 PO3Mipy BiILHOMO MicIld HA 3BYEROBIH My-
3UUHIN gopimul), Aro HeodXigHo, Wob 3BYHOBUIE cYIPOBiJ He HAKJIAJABCH
Ha iHIIHit 3RYROBHIH 06'eKT, HATPHKIAT 3RVEK 3 BimeodparmenTa. [Ipu nromy
nporpaMa AaBTOMAaTHYHO [PUIHHHTE 3alllc, SAKIE 3BYKOBL (parMeHTH
MOYHYTL HAK A aTHCH.

Puc. 2.87. MNaHens Wkana epeMedd KOMMeHTapUa
3 Ao0ATKOBUMK NapameT pami Hanalw TyBaHHA

BeraHopieHHAs noadHaukw  npanopis  BeIRIWOUHMTE JIHHAMHEH (poc.
SulKAOUUMb JUHAMUKU — BUMKHYTH JMHAMIKH) fae 3aMOry YHHEHYTH MOMK-
JHEBOTO CIIOTBOPEHHA 3BYKY Bl HAKJaZaHHA 3BYKOBHX (pparmeHTiB. Cmoig Ta-
KO BHNpoOYBATH piBeHbL CUTHANY Big MikpodoHa Ta BiAperyawBaTH iforo,
BHEODHCTOBYKOUH NOB3YHOK Y poBeHb BXoja (poc. yposeHb exoda — piBeHk
BXOIV).

Jna mouyaTKy salHcy KOMeHTapio HeoOXifHo BHOpATH KHOIKY 3alycTHTE
(poc. sanyemume — 3ANYCTHTH), & JUIA TPUIVIIMHEHHA UM 3aBepllleHHs 3AlH-
cy — kHONMEY OeTaHOBHTE (poc. ocmaHogumes — 3yNHHATH). [lna BRAWUYeHHA
3allHca’Horo KoMeHTaplo To GineMy chifg BUdpaTH rinepnocuianuga l'oToso.

CreopeHuii koMeHTap Oy/le BCTABIEHO HA 3BYKOBY abo MY3HUHY JOPIHEY.

Jani kopreTyBa4dy cJOifl BifpegaryBaTH Ta BHPIBHATH piBHI 3BYEY IA pia-
HHX (pparMedHTiB. 14 OBOT0 B OpOorpaMi € Kilbka IHCTpYMeHTiB. 3MiHa piBHA
3BYKY OJHOYACHO BCiX 3BYKOBHX (pparmMeHTiB (piIbMYy BHKOHYETHLCH 3 BHEO-



pHCTAHHAM Jianorosoro eikHa ¥ poBeHb 3ByKa (poc. ypogeHy 3eyxKa — piBeHk
aByRY) (puc. 2.88). Ilna fioro BigkpuTTa caig sBukoHaTH Cepesue = Vpogenns
36YKRa.

Ina 3MiHH piBHA 3BYEY [IeBHOTO [T : I
ob’exTa cnig BubpaTH ioro B Obnacri
mMoHTaxky i BuronatH Kaun — Ay-
duo = I'pomroems (poc. zpomrocms —
ryuHicTs) abo subGpaTH roManay I'pom-
KOCTE ¥ KOHTEKCTHOMY MeHIo 00’ekTa.
¥  Bikwi I'poMrocrs ayIHOKIHIIA

(puc. 2.89) BCTAHOBHTH MOB3YHKOM TI0-  pammn =

TpiGHHH piBeHB 3BYKY 06’ €KTa. :
Jlns  TOBHOTO BHMEHEHHS BBYKY EpEEyaeiTe PrTC Tk A

dparmenTa (HANpPUKIAL, 3BYKY Bijleo- ol J—J :
ipparmMenTa) HeobxigHo BuGparTH dpar- 4|
MeHT B Ofnacri mouwramy i BUKOHATH B AT S K ahpoe I
Kaun = Ayduo = Beirmowums (poc. :
ELIKANY UM — BAMKHYTH) ado BHOpaTH Buc. 2.89. Bikko

KoMaHIy BRIKIOUHTE ¥ KOHTEKCTHOMY [POMKOCTE ayAMOKNMNE

MeHio 06'exTa.

ITicns peparysBaHHs Ta cMHXpoHisallil sRyYHOBOIO Ta Bijleopsaay chuijg nepe-
IJIAHYTH Pes3yibTATH MOHTAXKY V BiKHI nporpasaua.

I amuil eman mormaxy sideodinemy NONATae B HANAIOTYBAaHHI Bigeo-
edpekTiE i epeKTiB Nepexody MizK kagpaMu iaeMy. [1nd nsoro Kpalle nepeiTH
o pesRuMy poskagpoBki B O6aacTi MoHTamRY.

Jlna BeTaBleHHA BigecedeKTy JOoCTATHLO Ha naHedi COoopHuMkH BHOpaTH
nanky BupeosdrpekTsl Ta NepeTArHYTH DOTPIOHWNA ederT HA KHOMORY E B
HHMMHBOMY JiBOMY KyTI norpidHoro kajpy. Jlo KOM¥HOIO KAJAPY MOMHA BCTA-
HOBHTH EKiJLKa BifeoedgerTiB. [ln8 nonepefunoro neperadany pesyiabTaTy
3acToCyBaHHA edelTy clifl cKopHeTaTHes MporpaBadeM. s BHaNeHHHA
etherTy cai BUGPaATH KHOTIKY !£| HA NOTPIdHOMY Kaapi Ta HATHCHYTH KJIaBi-
my Delete.

Ilna BcraBiaeHuda edekTy Nepexoly Mix RaJpaMH HeoOXimHo Ha naHe-
ni Coopaukn BMGpaTi nanky Bupgeonepexonsl Ta NepeTArHYTH NoTpiGHHIT
ederT HA NPAMOKYTHY 0061acThE Mim noTpiGHuMu kaapaMi. PesyasTaT 3acTo-
CYBAHHA ederTy clif NeperMAHYTH 3 BHKOPHCTAHHAM nporpasaua. [lna Bu-
JaneHHdA edeKTy Nepexoly ciaijg BHOpaTH NpAMOKYTHY 00JacTe ML noTpih-
HHMH EaapaMmi i HaTHcHYTH kaasinry Delete.

Tlicna sacTocyBaHHA BCiX edpeKTiB cJij NepeBipUTH peayibTATH MOHTAMY
3 BHKOPHCTAHHSAM IporpaBadya Iporpam.

Ocranniii eran poboTH Hajg Bigeodinemom — 30epeimxeHHs Bimeodiabmy v
draiini. [lna nsoro norpidHo:

1. Buronaru @aiin — Coxpanums gain ¢uabsma (poc. coxparums aitn

purvia — abeperru dain gpinemy);

2. Vrasatu fgiwo Hajg daiinom y nepiuoMy BikHi Maerep coxpaHenus

pHIEMA:
* 30eperkeHHd B 30BHIIIHIHA maM’ATi KOMII' I0Tepa KOpHCTYBa4a;
3alyc Ha ONTHYHHI THCK;
BiANIpaBNeHHA eNekTPOHHOK MONITOH;
poaminleHHs Ha BeG-caiiTi;
3ammc y mam’ aTh LH(poBOI BiTeokaMepH.

3Eyr MY BHASD 35vic MK Hy3LEa

Puc. 2.88. BikHo YpoBeHs 3BYKa
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3. Bubpatn xnonky Mani.

4. fAwxmo obpano s0epeskeHHA B 30BHIIINIH mam’ ATi KoM 'oTepa, TO CIix ¥
HACTYIIHOMY BikHI BKasaTH iM 4 daiiay Ta nanky, B AKY BiH Oyae sbepe-
smeHuil, Ta Bubparn kronky Hami.

5. YeTaHOBHTH 3HAYEHHA IapaMeTpiB ArocTi BizeodinkMy Ta BHOGpaTH
ruoney Jlami.

6. JlouekaTHca 3apepllleHHA KoJAyBaHHA GilkMy 3 00paHMMHM napamerpa-
MH AKOCTI Ta sancy B pai.

Qraiin 6yme abepeskeno y gpopmati WMV i B nogansimoMy #foro MoxHA BH-
KOPHCTOBYBATH AK 3BHUaWHHME Bimeodaiin: KOMIOBATH, BIATBOPIOBATH 3 BH-
KOPHCTAHHAM Bijeonporpasauis, KOHBEPTYBATH, BCTABJAATH B caaijjosi npe-
3eHTAI] TOIIO.

L4\ Tlepesipre cebe b
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1°,
2,
3*.
4*,
a*.
6°.
7.
8e.
9°.
lﬂ.l
11°,
12+,
13‘l

14°,
15*.

16*.

17",

18*.
19°.

20%,

21%.

o raxe sigeopisem? Yum sig pigpizugerses pig Kinohinemy?

[MoAcHITE, 18 4oTo pospodaanTeCa clieHapii.

OnumiTE eTan® cTBOpeHHA Bigeodinemy. Hrl omepanii EHKOHYWOTECH HA
KOMEHOMY 3 HHX?

IloacHiTE, AKI il cOig BMKOHATH B X0l DigroTOBKH cHeHAPiWD Bigeorminy
npo Baly cim’io.

Mo Take coenapERi kagp? AKi 1adi BKA3VIOTECS B CIeHADHOMY Kagpi?

ITo Take MoHETAX Bigeohinemy?

OnpmiTe, Al migrorosul gii cnig epkoHAaTH B nporpaMi Windows Movie
Maker nepeg nodaTKoM MOHTaMRY Blicodiabmy.

Ina yoro s nporpami Windows Movie Maker BHKODHCTOBYIOTECA MANKH
Coopankn, Bugeonepexons, Buneoaddertn?

fAri pemumu pigobpamenua (6maeri moHTaky ¢ B nporpami Windows
Movie Maker? fk ix nepemukaTtn?

TloscuiTs npusHauesns gopimor OGaacti MoHTaky B peskuMi sigoGpamen-
HA LMIKAaJIH Yacy.

[IIo Take dailtn npoexry B nporpamMi Windows Movie Maker? dxi gani sin
MicTHTE?

OnumiTe nocntigoBHICTE 1M A1A BRAKYEHHA Bigeo- 1 rpadgiusanx of’exrTis y
BimeodinbmM.

Onumite nociaigosricte gift gnas sBxAoveHHS 3ByKoBuX of'entls v Bleo-
inem.

X BHMKHYTH BiITEOpEHHA 3BYKOEOTO (parMeHTa?

IlofcHiTE coocobr aMiHl TpHEBANOCT BigTBOpeHHA rpadiunmx, Bigeo-, 3EY-
KOBHX i TeKCTOBHX 00 EKTIE.

OnumiTe noenigoeHicTs ALl nig yac peTapdeHHSA TekeToBMX ob’ekTin B
Obnacte MoHTA:RY. HKi ¢ RapiadTH IXALOTO poaMiNeNHs BIAHOCHO IHIOHX
of'erTiE BigeodimeMy?

Ar amiEuTH (opMar TeKcTOBHX 06'ekTiE v nporpami Windows Movie
Maker?

OnHIIiTE NopAIoK IoaBaHHA THKTOPCLKOTO 3BYKOBOIO CYVIIPOBOAY Ao labmMy.
OnumiTe nochifoBdicrt sbepestenus dafiny sigeodineMmy v nporpami
Windows Movie Maker.

IlopisaAiiTe MOMAHBOCTI CHAHIOBHX  [Ope3eHTANiil, CcTBOpDEHHX ¥
PowerPoint 2007, i norokosnx, creopeanx v Windows Movie Maker, ma
npuraagl poboTi 3 THTYVALHHMHE CTODIHKAMME.

Yu MoxHa creopuTd B PowerPoint 2007 npesentainiwo, sa cBoiMH BAACTH-
BOCTAMH CXOMY 3 BigeodinemoM (HoToKOEBOKD NpezedTalieio)? Bignosige ob-
IPYHTVHTE.



‘@ BukoHaliTe 3a8aaHHS

§ 5o

2°,

TTpakTuuHa pobota Ne 6. C

Creopite Bigeodinem «IlTaxu Vepaluus 3a clueHapieM, AKHH ONHCAHO B
neoMy OVHETL. Marepiann gna srmoueHHA 10 BigeodineMy posmMimieHo B
nankax Bigeo, 38yk, Poro nanku Tema 2\ 3asganua 2.8, 36epemirTs Bigeo-
dinem y BnacHil nanui y daiini 3 iMeneM enpaea 2.8.1.wmv.

Craagite cuenapiit i creopite 3a auM y Windows Movie Maker nororosy
npesedraniio npo Jleclo Vepaluky jo kypey vepalsewkol aiteparypu 10-ro
Kaacy. ¥ npesenrtanii BMEopHeTafTe dparMedT 3 Bigeodinemy «Benmki
yrpalnni. Jlecqg ¥Vrpainkas i dororpadii Jleci ¥Vrpalukn ta maMm'aruukis i
3 manki Tema 2\3aeganua 2.8 ¥rpainka. [ligroryiire | BrmoviTs g0 Bigeo-
dinemy THTY ALK caafis Ta THTPH cynpoBoxy. CamMocTiiino gofepiTs MysHKY,
AKa MOBMHHA 3BYYHATH NpoTAroM yeworo pigeodinemy. B6epesmirt sigeo-
dinem y pracuiil nanui y daiini s iMedem snpasa 2.8.2, wmyv.

Migroryiire v Windows Movie Maker norokoBy npezedTanino npo kepig-
HUKIB yKpalHCcEKOI ZepiHaBd DouaTKy XX CTO/MTTH, BEHKODHCTOBYVIOUH MAaTe-
piana noigpyuauka ieropll ¥xpainu 10-ro kiaacy Ta Matepiand, posminesi B
nankax Tema 2'\3apnanug 2.8\Croponancekuit Ta Tema 2\3asgannna 2.8
Mermopa. JIuKTopebKlil TekeT | MysHunmil cynposig gobepite camMocTiiino.,
30epeire Bigeodinem y EBaacHiM nanni vy daiini 3 iMeHemM BHOpaea
2.8.3.wmv.

1a (MoToKOBOI NpeseH-

¥eara! [1id wac pofiomu 3 womn'womepon dompumyiimeca npasun Oeanexu ma
carimeapro-gizic HILHUX HOPM,

1. CreopiTs, sukopHcroryioun nporpaMy Windows Movie Maker, pigeornin (no-
TOKOBY NpeseHTallin) a THTAHE OX0POHN HABKONHITHLOTG cépeloBHIA.
2. Pozpo0iTE cieHapili npezerTanii, nepe j0aUHEIIH:

-

Kazp 1. TuTyaeHa cTopiHKa:

FarcJIDBOK — JSfepedremo npupody pidaozo wpaw, Oigsarogosok — Ha
BUANBHA NPOZPANT;

KOJNip T/1a — woemuil, KoJip JiTep — meMHo-3ene il

aHimaunia — sideo, 8 mewcmi;

TPHBAMICTE DoKa3y — 4,40 c;

3BYK — @idcymHii;

edeKT Nepexoly Ha HACTYIHUN Kajp — xpyzil.

agp 2. MoTorpadia cMiTra:

aitn — cxmimmall ! jpg;

THTPH Ha crnaigl — o mpeda apofumu, wod makozo xe Gyao?

MOUATOK MOKa3Y THTPIB — vepes 2 ¢ nicAd Rowamyy noxday gomospadii;
TPHBAALCTE NoKasy — J ¢}

aimauis — Kaac!;

aBYK — daitn FINCL_(2.MI1}); TpuBanicTh 3By4aHHA — 5 ¢}

edeKT nepexoly Ha HACTYOHUI Kagp — euxap.

BigobpasiTe ¥ HACTYIHHX Kagpax oCcHOBHI npofaeMu 3alpyiIHeHHA HABKO-
JAHIIHLOMD cepegoBula i maaxy GopoThil 38 YHeTe JoBkinasg. 3aransHa TpH-
pasticTs Bigeowniny — sig 3 mo 5 xB.

TO0000 O

QOO0 00

3. 3MOHTYHATEe BigeoR i, BRIWNYHEINH I0 HROTO noTpiGH] Bigeo-, 3ByKoBi, rpadiu-

HI

Ta TeKcTOEL 08'ekTH 3 mankn Tema 2\3apganna 2.8'\Eronoria abo 3 iHmux

LEepe.
4. Ba noTpedu slapegaryiiTe of'exTH Ta cHHXporlsvitiTe Blgeo- i avolopagu.
5. BBepewiTe npeserTalio y ceolil manni y daiin a imenen IHparkTiasa poora G.wmyv.
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2.9. OCHOBM CTBOPEHHA KOMN’I0TepHUX nybnikauin.
NMporpama Microsoft Office Publisher 2007

1 1110 841 3HAETE npn nanirpacbim" Fh:l BUaM ﬂ,pylcﬂaanux BHﬂHHb mﬂm
nnmrpatinqm nianpuwemMcTBa? -

~ 2. Konw i ae 3'sBUNnCcA neplli ApyxosaHi BMAaHHA?

3 #K knacudikyloTe nNporpammn nnpauu}sauun TexcTty? Lo Taxe aunan--«
cucTemMn?

4, Wo Ttake wabnon? ‘ic Bmopucmwmbcﬂ maﬁnnuu y Wurd 2007
FWerPoint EUDT? : ; ; '.-.

Hyﬁniuaui'l'. Eomn‘m'repui nyoaikaiii

INy6aikauwiamu (nar. publico — oronomypatn ny61iuHO) HA3HBAKOTH MpOTE
BHJAHHA NeBHOTro TBOpy. Buaauuii (onpuatojHeHH) TBIp TAKOX HAZUBaT ™.
nybaikauieso.

Banexuo Big cnocoby ONpUAKJIHEHHA TBOPY PO3Pi3HAITE dpykoes
nybaixkayii i enexmponni. Jlo npyxkosannx nybaikanii BIAHOCATE KHH®EZL
Gpomypy, KypHaIu, raset, ownereni, OykiaeTH, MUcTiBKH Touo. Mo exn=s
TPOHHUX nyOaikaniif BiAHOCATL JOKYMEHTH, IO PO3NOBCHAMXYIOTHCE
BUKOPHCTAHHAM eJeKTPOHHHX HocilB JaHHX (KOMMNAKT-AZUCKH, AHCKS™L
(paenr-Hocii Tono) abo KoM IOTEPHUX Mepes.

Tpupanuit yac apykosadi nybaikailil BUroTOBJAAIUCA BHKJIKWYHO B 17w
rapai. | num saiimanaca uina raayss BupobHHLTBA — noairpadgia (rpec
nolv- — baraTo i ypagery — nucatu). A NiAroTOBKOI MaTepianiB 10 APYKY
fimanuesa suaasHUITEA. ¥ BaraTorHpaskHoMy BHpoOHMUTEL Tak BiabyBaeTscs
1 ChOrofHi: BUAABHHIITBA MOTYIOTH MAKeTH KHHIKOK, dKXypHAaiB, raser i 1. =
a nianpuemcrsa noairpadii — ApyKyOTh i 3a HeoOXigHOCTI 3IIKMBAKOTD IX.

PasoMm 3 THM 3 LIMPOKHUM PO3NOBCHIXKEHHAM NEPCOHANTBHHUX KOMI' HOTE s
i BMCOKOAKICHMX JTa3ePHUX TA CTPYMEHEBHX NPHHTEPIB, KOMiIOBANEHNX ANape
TiB HAOVYJIH PO3NOBCIOKEHHA TAK 3BAHI Hacminbui sudasHuvi cucmemu. L
CHCTEMM MAKOTH ANAPATHY TA nporpaMuy ckaagosi. [lo amapaTHol cKaajoso
HAJeKHTh NMepcoHaNbHHIT KoMmn'woTtep, npucrpol ApyKy (IpuHTEp, Komiz-
BAJBHHMII anapar, njotep) i npuctpol BBeJeHHA JaHHX (CKaHepH, rpadiz==
MJAHINeTH), & A0 NPOrpaMHOi — crHelniasbHi NPOrpAMH MiATOTOBKH MAaKe™s
nybaikamnii. Yee ne mosxe posmicTHTHCA HA CTOJL KOpHMceTyBauda, i ToMy =
cueremu orpumanu Haazey desktop publishing (anrn. desktop publishing -
HacTiibHi nybaikailii), abo HacTiNLHI BUIABHUYI CHCTEMH.

Bu B:ke 3HaeTe 3 kKypey iHbopMaTHKH 9-10 Kaacy, 110 CHCTEMH ONpallOBaH=s
TEKCTY, MPH3HAYeH] JJA CTBOPeHHA MakeTiB moairpadiyaux BUAaHb 1 miares
TOBKH 1X J0 APYKY, TAKOM HA3MBAKTLCA 6Uda6HUNUMU cucmeMamu. T
takux nporpam sBianocatTs QuarkXPress, Corel Ventura, Adobe PageMaker
Adobe InDesign Tompo. Ile npodeciiini nporpamu, AKi BHKOPUCTOBYIOTh, &%
OPaBUJI0, AAA MiArOTOBKH 10 APYKY BeJIMKUX 3a obcarom nybaikaniit mace-
BHM (Bijl COTEHB /10 COTEHb THCAY) HAKIAJIOM.

Ak BugaBHUYi cHCeTeMH AMTA MAJTUX NifinpueMcTB i opraHisaniii, HABYAT:-
HUX 3aKJajiB, A TAKOK VA cTBOpeHHA nybaikaniit yaomMa BUKOPHCTOBYH™S
TEeKCTOBI npolecopd Ta cnenianizoBaHi nmporpaMd HACTIIBHMX BHIABHE-
yMX cHeteMm 3i cnpouleHuM inTepdeiicom 1 HaGopom dyHKUiE — Microsofi
Publisher, Page Plus, Avery DesignPro, Paraben’s Label Builder, Publisk-
It! romo.




Komr'iotepHi npeseHTauli Ta nybnikauii

¥ xopmi migroToBKkH MakeTa nydaikauii saiiicHweTsea Beperka. Beperka —
7 Tpolec KOMIIOHYBAHHA TEKCTOBHMX i rpadiuHux ob’eKTiB ANA CTBOPEHHA
~“TOPiHOK BHJAHHA BIANMOBIHO 10 NPHHIIMIIIE AM3AHHY TA TeXHIYHUX BUMOT.

3a npuaHaYeHHAN PO3PI3HAITE KHHKKOBO-KYPHAJEHY BEpPCTRY, FaseTHY
sepcTKY 1 akuuaeHTHy (1aT. accidentia — BUNAJOK, BUNAJAKOBICTL) 8epemky.
AKIHMAEHTHA BepCTKA 3ACTOCOBYETLCHA [NA BEPCTKH OKpPEMHX, AK INpaBH-
10, HEeBeJIHKHMX 3a KiJBKICTHO cTOpiHOK 1 3a HakJaagom of’eKTiB: oroJollueHs,
G.1aHKiB, adgiu, OyKaeTis, NpocneKTiB, Bi3aUTIBOK TOILO.

[Ty6aikanii, mo aaijicHeni 3 BUKOPHCTAHHAM KOMI'IOTEPHUX TexXHoaorii,
HA3MBAIOTE KoMn lomepHumu nybricayiamu.

OcCHOBHI MOKJIHBOCTI HACTIIBHHUX BHIABHHYMX CHCTEM

Haecrineai Bugapandi cucreMu 3abe3neyyroTh:

«  AaBTOMATH3Aalli} npoueciB poaMmimedsas 6J0KiB Texkery Ta rpadivHHX 30-
OpaKeHb BiANMOBLAHO A0 NpHaHadeHHA nybaikanil (MakemysanHa);

« iMmoprysaHHA QparMenTis TekcTy Ta rpadiuHHAX 300paxeHb, CTBOPEHHX ¥
PI3HHUX NPHKJIAJHHX NPOrPAMAX;

+ ONpanoBaHHA (DPATMEHTIB TEKCTY, BHKOPHCTOBYIOYHM CTHJIL Ta po3iuiupeni
MOYKJIHMBOCTI LI0A0 BCTAHOBJEHHA BiicTAHI MiX CHMBOJIAMH Ta MiX pA/Ka-
MH;

+  ABTOMATH3aIil0 CTROPEHHA 3MICTY TA NOCHIAHb;

+ BUKOPHCTAHHSA poamupeHoro Habopy mpudTie BIANOBIAHO 40 BAMOr MOJi-
rpadii;

« BigTBOopenHs ny6Gaikanii Ha ekpaHi MorHiTOpa 3 YypaxyBaHHAM ocobJuBOC-
Teil NpUCTpolD, Ha AKomy Oy e 3aificHeHo ApPYK nyOnikarii;

« abepemeHHA daitnie nybnikanii y dopmartax, Mo BHKOPHCTOBYIOTHCHA B
noairpadii;

»  MOMKJIHMBiCTL APVKY NybGaikamiii KOXHHM KOABOPOM OKpeMo (Koabopo-
nogia)

Ta iH.
3eHuaiino, Habip MoMKIMBOCTEH MOse 3MIHIOBATHCH 3aJleKHO BiJl MPH3HA-

4eHHA Nporpamu, Big nosairpadiunoi 6asu, Ha AKY nporpamMa 30pieHTOBaHA.

darajibHA XapAKTePHCTHKA BHIaBHUYOI CHCTEMH
Microsoft Office Publisher 2007

Hacrinena sugapauua cucrema Microsoft Office Publisher 2007
(nani Publisher 2007), ak y:e sasHauasJocs, NPU3HAYEHA AJA CTBOPEHHA
koM oTepHuX nybnikamiit ManuMH HakIagaMH B HEBEJMKHX MiANPHEM-
CTBAX TA OPraHisamifAx, & TAKOMK An#A ocoOMeTHX noTped KopHcTyBaya.

IMTporpama Publisher 2007 mae cnpomeny nopiBHaHOo 3 npodeciiiHumu
BHAABHAYHMH cHcTeMaMy PVHKIioHANbHicTE., Bona aabeaneuye cTBOpeHHHA 1
aKIMAeHTHY BepeTky nybGaikaniit Ha ocHoBl piaHOMaHITHHX mabioHiB aMicTy
i MOJKe TpalBATH ¥ ABOX OCHOBHHMX perHMax — CTBOPeHHA 1 pejaryBaHHA
dpyxosanoi Ta enexmpornol nybaixayit.

CrangaprauM dopmaTom daiinis ana abepesenna nybairkanii, nigroron-
neaux i3 suxopucranuam Publisher 2007, € dopmar PUB. HeransHimmi
onuc popmartis haiinie, y AkHX Moxke OyTH 30epexena nybaikailia, 0iAroTos-
aeda B Publisher 2007, nogano B rabauni 2.12.
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TaGauusa 2.12. Mopmati daiinis, y Akux MoxyTs 6yTH 3bepexeni
nybaikauii Publisher 2007

Cmandapmuuil
Popmam S Onuc popmamy
oin % MPaitn nybrikanii, crsopenoi y Bepciax
PUB 'L Microsoft Office Publisher 1998, 2000,
2003 ra 2007 pokis
Daitn  nybaikauil, noigroroBrenni AAA
APYRY HA NpPUHTEpi, w0 niATpUMye MOBY
PS poamitkn  cropinok  PostScript (anra.
PostScript — noCTCKPHIITYM, MicAA Hanuca-
HOr0), AKa BHKODHCTOBYETBCH YV BHAABHH-
YHX CHCTeMAX
DOCX; DOC; jzz [We ° | Paitam TeKCTOBMX NOKYMEHTIB pisHnx dop-
RTF; TXT . MATIB
MHT: MHTML lﬂ Be6-ctopinka y dopmarti eaunoro HTML-
: daitny
) Habip Beb-cTopinok, mo abepirawTeca B
HTM: HTML ﬁ @ nanui, axka mMicturs HTML-baiinn na kom-
g HY cTopinky nybaikamii, Ta daitay nouatko-
BO1 BeD-CTOPIHKH
GII;I::EG T;NG Piaxi I'pacdiuni daitan piaaux popmaris, mo mie-
WMF: EMi“ TATE 306paxeHHA cTopiaku nybaikanii

Ocuosanm o6’exktoM y Publisher 2007 ¢ nybaikauia Ak cykyneicTe cTO-
piHok. Ha cropinkax apykoBaHnx nybGaikamniit MoMyTe poaMilIyBaTHCH TeK-
cToBi Ta rpadiuHi 06’eKTH, a HA CTOPIHKAX eJeKTPOHHHX nyOaikamii nge i
3BYKOBi, Bifleoo6’eKTH Ta rinepnocuaadus. Baactusocti 06’ekTiB nybaika-
il NpaKTHYHO He BLApiI3HAKWTLCA Big BaacTuBocrell ananoriuaux ob’ekTis,
poarnauytux v Word 2007 i PowerPoint 2007. Hanx xoxuum 3 06’ekTiB
Publisher 2007 mosxe BukoHyBaTH nesunii Habip onepauiii 3 pegaryBadHs Ta
opMaTyBaHHA.

3anyck Publisher 2007. Bikno nporpamu

IIporpamy Publisher 2007 moxHa 3anycTHTH Ha BHKOHAHHA KijnbKoMa
cnocobamu. Hasenemo Halfinomupenini 3 HUX:
* BukoHatu [Tyck = Yei npozpamu = Microsoft Office = Microsoft Office
Publisher 2007 ;
* BHHKOPHCTATH APJHMK nporpamMu Ha PobGouomy ctoai abo Ilaneni meuakoro
3anycKy;
*  ABiYi KTAIHYTH HA 3HaUYKY daiiny nybnikanii Publisher (qus. Ta6a. 2.12).
Axmo BubpaHo 0AMH 3 NepIINX ABOX BaplaHTIB 3ayCKY NPOrpPaMH, TO HA
eKpaHi 3'"ABHTBCA MOYATKOBe BiKHO NporpaMH, posjineHe Ha TPH YaCTHHH
(pue. 2.90).




‘h.l'\_f-"!.r:t

Komn'ioTepHi npaaaHmuiT Ta nyﬁnlkaqﬁ

C L

®® 06 @

o TR T e | T
r-: Herrosof : iEE 4 1 TR
bain Pegsrymares  Burnpy  Bopmpesss Bopaer Jpspeses  Dafras  frepeacpers Qiees  flospco Bt T e T -

3 e S L1 S C [ *
u ikt SIS

E‘m Movwamor poBomu 3 Micresoft Office Publisher 2007
N B 4 Mooy s s s v sy ) = ?n-l.,i-.-n

Prmap MyC T CTopbOR. || . } @ 3o
Eaepne iy -, F

Eynate

i K crogha

&
B
®

r._.w__.ﬁl Ersstresd Mouts E el Tl BT A0SR - ¥ i
L a - R J =GR ik i —— A R S s Rt e LR

@ Cnucorx Tunu mybGaikamin @ KHonka 3aKpHTH KATANOT
® Pajaok 3aroioBKa BikHA nporpaMu @ ITocunannsa 3 dainy
@ Panox MeH @ Ilixrorpama ocraEEEOl nyGaikanii

IManens BigobpameHHA BMICTY MANOK
Tunie nyGmxamnii

Pwec. 2.90. NouaTkoee BikHo nporpamu Publisher 2007

@ Ilanens iHCTPYMEHTIR

V nisift uacTuui BikHa poamimeno cnucok Tumis nybaikanii (puc. 2.90, 1),
Aki moscaa creopuT B Publisher 2007. 3a BuGopy B 11bOMY CIIMCKY OJHOTO 3
06’exriB, Hanpukaag Bykaeru, v ueHTpanbHiil uacTuHI BinobpaxaooThsca ec-
Kizu mabaonie nybaikanii nsoro Tuny. IIpu usoMy B npagsiit yacTHHi 3aMicTh
nareai Ocranni nybaikauii Bigo6pasuThca nasHeab 3 eJIeMeHTAMH KepyBaHHA,
BHKOPHCTOBYIOYH AKI BCTAHOBJIOTH 3HAUYeHHA BiAcTHBOCTell MaibyTHBOI
nybaikanii.

IMomyxk norpibunx mabaouis mybnikaniit 3a iIxHiMu HA3BAMY MOMHA 3iH-
CHHTH, BHKOpHCcTOBY1I0uH noJje Ilomyk mabaonis i cnucok, y AKOMY MOMKHA
BHOpATH Miclle MOMIYKY: HA ybomy Komn'iomepi, na caimi Microsoft Office
Online abo B obox nux Mmicusax (Vei wabaonu).

CreopenHs HOBOI myOaikamil

CreopeHHA HOBOI ny6aikamii MoskHA po3noyaTH 3 NOYATKOBOrO BiKHA IpO-

rpaMu, sKe OMHUCAHO BHIIE.
IMicas subopy Tuny nybaikamnii i ogHoro is wabnouis Ha naHenl HacTpo-
I0BAHHA 3HAYEHb BaacTuBocTell (puc. 2.91) MoxkHa 3MiHMTH KOJIPpHY CXEMY,
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i ) cxeMy mpudrTie (abo 3anHmIATH i BIACTHBOCTI
- ;. 3l 3HaYeHHAMH i3 mabloHY 3a 3aMOBYYBAHHAM),
e RO yKazaTH gaHi npo oprauizaniio abo ocoby, aki
s aBToMaTH4YHO OyayTh BeTaBJeHi 0 Beix mabno-

o HiB nyOaikauiii, Ta obpatn dopmy Ansa agilicHeH-
HA peecTpallil, NpoBeleHHA ONMUTYBAHHA TOMIO.
ITicna Bubopy kuHonku CrBOpMTH, poaMilieHOl
Hi,ﬂ_ NaHeJIJIK) BCTAHOBJIEHHA JHA4YEHER BJACTH-
BocTeil ofpaHoro mwa6ioHy, mporpaMa nepeiije B
pesuM penaryBaHHAa Ta QopMmaryBaHHA nybdai-
Kamii.

Mosxna nponyeruty ui aii, aasa doro B nmouar-
KOBOMY BiKHi nmporpaMu caig BuGpaTH KHONKY
3akputu karaaor X (pmc. 2.90, 5). IToyarkose
BikHO Oyne 3aKpuTO, i BIAKPHETLCA OCHOBHE BiK-
HO nporpamu (puc. 2.92), Axke mae geunlo iHmuit
BHTJIAL, HIX BIKHA PO3rJAAHYTHX paHilue Mpo-
rpam nakera Microsoft Office 2007. Ilpu usomy
B pobouiit obnacti Oyae poamimieHo nopoxHil
apKyI.

B ocHoBHOMY BiKHI mporpaMs, BHKOPHCTOBY-
Y eJIeMeHTH KepYBAHHA NMaHesl IHCTPYMeHTIB
06’exTH, obnacti sasaans PopmaTyBaHHA Iy-
Gaikauil Ta iIHDIMX naHenel, KOPHCTYBAY MOMe
caMoOCTiiHHO poapobHTH Maker MailbyTHBOI my-
Gnikanii. Bin Takoxm MoOMe NOBEDHYTHCA 0

Puc. 2.91. Nanens Bctados-  CTBOpeHHA nmybnikanil Ha ocHoBi mwabioHiB, BH-

NEHHA 3HaYeHL BNacTueocTel HOHABIIH Pain = ﬂmaapumu abo BHﬁpﬂﬂﬂIH

obpavoro watnoxy B obnacti sasnans PopmaryBaHEA myGaikamil
KHONKY 3MIHHTH mabaoH.

Ik i B PowerPoint 2007, v Publisher 2007 moxna creopioBaTi nyGnika-
il Ha ocHOBI Bike icHyO4YHX. L4 1[LOr0O B NOYATKOBOMY BiKHI nporpamu caia

BuGpatn nocunanaa 3 daiay &F 3 dawny... i BkasaTn daiia, Ha ocHOBi aMmicTy

AKoro Oyae creopeHo HoBY nybaikauiwo. 1o caMmy gin MoXHA BUKOHATH B
OCHOBHOMY BikHi: @ada = Bidkpumu.

Berasnenns Ta pegaryBanus 06’ €kTiB

Berapnenna Oinbmocti o6’exTiB 3AificHIOETECA 3 BUKOPHCTAHHAM KHO-
nok naneni iHerpymenrtis 06'ektn (tabn. 2.13). Onepanii Hag ob’exkTamu
NpAKTHYHO aHanoriuni moaibumm onepaniam y PowerPoint 2007. ik i B
PowerPoint 2007, Ttexcrosi 006’exkTH poaMimyiorecid B HamMcax, ¢irypax i
TAbIUILAX.

PoarnanemMo mnocaigoBHicTh BHKOpHeTaHHA wmabaoHiB 1 BeTaBieHHA
of’eKTIB HA MPHUKJIAAl CTBOPEHHA JHCTA MOJOJAIMKHOI €K0JIoriYHol opraHisa-
nii. JLas nouaTry poboTH clijl BHKOHATH TAKHI AJNMrOPHUTM:

1. 3anyeruTn Ha Bukonanua nporpaMy Publisher 2007.

2. Bubpatn y cnueky Tumis mabaonis Baank.

3. Bubparu norpibunit mabaon (nanpuknan, madaon Koasoposi emyru 3

rpynu Cyuacui MmakeTH).

4. Bubpatn kHonky CTBOPHTH.
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@ Ilanens iHcTpyMenTie 06’ exkTH @ [Maxeni incTpyMeHTIB
® O6aacTs 3aBIAHE Jliniitku

@ Panok saronoeka Bikua @ PoGoua obnacts

@ Panox Menio Panoxk crany

Puc. 2.92. OcHosHe BikHO nporpamu Publisher 2007

B e s Pl L A S WA )

Anpeca oCHOBHOMD MICLS. epedon; 555-555:5555 . =

pobioTH . darg: 555-555-9555. A
Anpeca. pRAAK 2 . EnexpoHHa nowTa:. YeraHoBa
- Aapeca, praex 3.  Eyz@example.com sk

Pwc. 2.93, 0O6’extu wabnoxy Gnanka opranizauii

Byge creopeHo maker nybOaikanii 3 MicuaMH IIA BCTABJAEHHA TEKCTY Ta
rpadiurnx ob’exrtis. ¥ BepxHiii npariii yacTHHi ukoro makera nybaikanii
poaminieno kKinbka o6’extis (puc. 2.93). Caix HaBecTn BKasiBHMK HA OHH 3
o6’extiB i BnOpaTn kHOoNKy ® , mo 3’aBnacTeea 6ina 06’ekra. ¥V cnucky, 1o

BiiKpHBCA, caifg ubpati komauay Penarysatu i v BikHi Penarysannsa nabo-
py cayxGoBHX BimomocTel yBecTH aaHi opraHiaanii, HanpuKaaj TaKi:
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» Haaspa opranisauii: Exoaozivna monrodixna opzanizayia « fuemi pocu»;
* Apnpeca: 8y .. Kulacvra, 24, m. llumomup;
» Tenedon, dake i erekrponna nomra: Teaepon: 72-66-34, Enexmponna
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nowma: ekolog@ukr.net;

» JlomaTkosi BigomocTi abo aeBia: 3a wucme wumma.

Tabauya 2.13. Knonku naneni inerpymentie 06’exTH Ta IXHE NpH3HAYEeHHA

Knonxa Haasa

ITpusnavenus

Bubip o6’exTin

Jlnsa BuGopy ob'exTin nybnikanii

Hanwuc

Jlna BeraBsneHHA TeKcToBoro of'exTa (Hanucy)

Honatu Tabauuo

Ona scrasnenna rabannoi

Hopati ob'exr

Ilna scrapnedns o6'exta WordArt

WordArt

PucyHOR Ina serasnenHA rpagivHoro of'exra
Jlinia Ina peraBneHnd Ainii

Crpinka Jas BcTaBNeHHA CTPIAKH

Osan Jlna BecTABIEHHSA OBATY

O6'exr GibaioTexn
MaKeTin

Ilna sigxkpuTTa BikHa 6ibniorexs makeris nybaika-
ifh

Arrodirypmn

Ilna scTaBpneHHA ofHiel a diryp 6i6aiorexn asTodi-
ryp

EnemenT 3 6i6aio-
TEKH BMICTY

Ina sigkpurra obaacti sapnans BiGaiorexka smicTy

3axaagka

s BeTABKH 3aKAAAKHA ANA MBHAKOTO NOIIYKY MeB-
Horo micus B nybaikaii

IIpamMoryTHMEK

O |32 80|/ B&lEE

Ina BcTABIEHHA OPAMOKYTHHKA

Hns amiau pucyHka emOiaemu caig Bubpatn KHONKY SMIHMTH MiJ nmojem
Emb6aema i subpati norpidumit dain, sanpukaan Tema 2\3asnanua 2.9\

Yueri poecn. WMF.

Ilicnsa saBepuleHHS pejAaryBaHHd AAHWUX BiKHO BHIJIAJATHME TakK, AK Ie
noaano Ha pucyHry 2.94, Ilani cnig subpatu kHonky 36epertd i B HacTYmHO-
My BikHi Bubpat KHonky OnosuTH nyGaikaniro.

Cay#x0boBi BimomocTi 30epexyTscd i B nojansmiomMy 0yayTs aBTOMATHYHO
BCTABAATHCA B mabaoHax iHmux nybaikamin.




(Beaaryvarsa naGopy coyaGonm spousocreh
Crywhom mr, mocTi arm nabopy
1 AP R Aoaarsom saonocti abo aees:

——

In's oy cnymfiomu BigomocTed: | HACTROKBEE ,i

(St | (G

Puc. 2.94. Bikvo Peparysannn Habopy cnyxbGoeux sigomocTen

Jlas BBeAeHHA TEKCTY 3 JaHMMH Npo ajpecaTta notTpibHo y npasiil BepxHiil
gacTHHI nybnikamii, nig emOa1eMo0, BCTABHTH HANMC | BBECTH TEKCT, HANIPH-
xaaa raxkoro amicry: Jupexmopy manozo nidnpuemcmea «Aemoxim». Ha
OCHOBHOMY MOJIi APKYIUA CJiJ TAKOMK BCTABHTH HAIIUC i BBECTH TEKCT, HANpH-
KJIaJ TAKOrQ amicTy:

IlTanosnuit nane dupexmope!

IMTpomazom ocmannbozo Micays npayisHuKu Mano2o nidnpuemcmaea «Ae-
moxim» nocmiitno eukudawms caimma Geanocepednbo 6 zeneniit oui Oias
ozopoXxci nidnpuemcmsea. L{e nozipuiye exonozivHuil eman HAWO20 MiKpopa-
aony i € Henpunycmumum. [Tpocumo nezatino exumu 3axodis i npubpamu ye
Jedauue.

3 Hadi€ew Ha po3yMiHHA ma cniabHy poGomy 3i 30epexceHHA npupodu pioHo-
20 KPaw ¥aenu Morodixnoi exoaozivnol opzanizayii « Yucmi pocu».

Pomozpaghiro zsaruuia dodaemo.

I'onosa opeanizayii ITemperko Muroaa

Huxue TekeTy aHcTa caijg seraBuTH dpororpadito 3sanuina eMiTra, Hanpu-
knan 3 daitny Tema 2\3asganua 2.9\Cwmirra.jpg. [Ina neoro nmorpibuo Ha
nanenai inerpymenTtie 06’exTi BubpaTH KHOnkKy PHeynok ], v cnuexy, mio
BiAKpHeTHCA, BUOpaTH KoMmauay BeraesuTn i3 daiay i BMALIHTH NPAMOKYTHY
ob6aacTe Ha moai nybaikanii — micne poamimenHs pucyHka. Y BikHi Beras-
JeHHA PHCYHKA, 10 BLAKPHETHLCH ABTOMATHYHO, BKA3AaTH notpibumii daitn i
subparn kHonky BeraBurH.

ITig pucynkom caig spobuTi nignne, HANpHUKIAL Taknii: Pomo 3saruwia
emimma Oiag mManoeo nidnpuememea «Asmoxim», i 3arpymyBaTH Horo 3 pHcyH-
koM. Jlna rpynyBaHHA pHCYHKA TA HAITHCY CJAiA IX BUAiAMTH i BUOpaTH KHOM-

ky I'pynyeaunsa @, o 3’ apaserses 6ina euaisennx ob’ekTis.

3aransHuil BUrIAA NiAroToBaeHOI Nnybaikanil (MakeTr) HaBeeHO HA PUCYH-
Ky 2.95.
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Hna abepexmenna nybmikauii vy
daiini cnig sukonatm Paun = Ibe-
pezmu i y Bikni 30epemennsa IOKYy-
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pubpati KHonky 36eperTH. D

Hanamrysanua napamerpis i cam ;_l“-n“rmmlmﬂ

npolee ApyKy NpakTHYHO He BiApisHA- "":-'-;-.-..._u.. ) et b
i T gt Dempess Wwra

DT

IOTBCA Big aHazoriyHol omneparmil y 5 P
BJIACTHBOCTEI JPYKY MOMHA MOoNepe- i w1
AHBO BigkpuTH BikHOo HactporoBanmus
apyry (Paiin = Hacmpoweanna dpy-
ky). Taki cami HanamTyBaHHA MOXHA
BCTAHOBHTH i v BikH] [Ipyw (Paiin =
HApyx) (puc. 2.96).

BigminHOCTI B HANAITYBAHHAX Bi- : |
xon: Apyx v nporpamax Word 2007 i e
Publisher 2007 nonsramoTes y HAfB-
HOCTI TTOJIA MOTepeHBLOTO MePeraaay i
3MiHEHMX eJIeMeHTAX KepyBaHHA JJA
BCTAHORJEHHA PYKY pidHOol KIMBKOCTI CTOPIHOK Ha aApKyuIi.

Puc. 2.95. MakeT apkywa

n-s- %

| Mg Doy
| teomx [ 1o L]
: Amevere: | . O aretioma
| Diaranoe CTOpw0N - Kond
# Yo cropeson ——— |l — =) B T ]
.. L p—— . ﬂ;l:j_}_;_] f_,*wﬁulrwum'—- ) Nesasams o LT Deerns nanepy
| Ctopeege; :
| Soetre vy ,";-M'ﬂm i ot
i rarpvecnag 1,3,5-12. Oowobresdd Rt i
i

P P e ST T

Puc. 2.96. Bikno Opyx

Bpaxosywun, umo nporpamMa Publisher 2007 mae sacobm 3B’A3yBaHHA
06’exTiB, AKi poamimeHo B okpeMux (aiinax, nijg yac nepeHeceHHa nydaika-
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— wa inmi xwomm'woTepu ni of’eKTH MOMYTHL He BigreOpwBaTHCA. [Ina
£ DEKTHOTO nepeHeceHHs nybaikaniil Ha iHmi KoMn'ioTepn 3 MeTOK NMOAAJb-
—oro neperaaay abo APYyKy BHKOPHCTOBYETHCA 3acib ynakoBkM nyOnikanii.
Z1a floro BHKOPHMCTAHHA cnif BUKoHATH Paia => Janaxysamu = Jaa in-
wozo komn'tomepa/das dpyxy. B ofox Bunagkax piakpueTsca sikHo Mai-
=rep nakyBanuA. [TocaigoBHO BKA3YIOUN SHAYEHHA BJOACTHBOCTEH MAKYBAHHA
wicie 3bepesxenna, o6'ekTH, Akl caig BKIW0UYNTH i 3B'A3aTH) HA KOMHOMY
cponi poboTH MalcTpa maKkyBaHHA, KOPHCTYRAY CTBOPKE apxiBaHuil daiia
scopmary ZIP. BiaminnicTs v nakyBaHHI 1218 iHnoro koMn'orepa i Ana Apyxy
~31ATAE B TOMY, W10 OiJ 9ac NaKYBAHHA A iHIIIOro KoM’ l0Tepa He NpoIroxy-
=ThHCA BKJIOYATH 40 apxisHoro daitny wpndTu i paiinn as’azannx ob’exris.
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1o Taxe nybaikanin?

Illo Taxe apyropana nybGnikania? Haeeaits npuraaan apykosanmx nybai-
KAarii,

Illo Tarke enexrponua nybaikania? HaseniTe npurIanm eleKTPOHEHX 1Iy-
Oaixamii.

Illo rake koMn’oTepua nybrikanin?

fAxka poas y crBopenni nybaikauii siipogureea nianpuemMersam noairpadii;
BHAABHHUTBY?

Illo Take HacTiabia BHAABHHYA cHCTeMAT

Illo BXoAMTSL A0 CKAAAY HACTINBHO] BHAaBIHY0l cuctemu? Iaa woro nprana-
YyeHa KOMHA CKAajgoBa?

OnwuriTe MOXIHBOCTI HACTINIBHUX BHAABHHYHX CHCTEM.

Illo Take BepcTHAa?

Axi icRyoThL BUAK BepeTKH 3a npuanavenaaM? [le IX BHKOPHCTORYIOTET
TlosacHiTe npuarauenua nporpamu Publisher 2007.

Onuwite popmath daiais, v AKX MoKyTh abepiratica nybaikamii. Yum
BOHHM BigpiaaawoTeCA OAHH Big oanoro?

Onumite inTepdeiic nogarkosoro sikka mporpamMu Publisher 2007,
Onuumits inrepdeiic ocHoBHOro BikHa nporpamu PowerPoint 2007,
OnuiiTs nocainoBHicTs cTROpEHHEA HORBOL nydaikaiil 3 BHKOPHCTAHHAM eJle-
MEHTIB KepyBaHHA modatTkororo Bikia Publisher 2007,

IMopiBuaiiTre onepanii BeTaRdeHHA TekcToBMX | rpadiuamx ob'exrtie y
PowerPoint 2007 ta Publisher 2007, Illo B Hux cninsAoro i YAM BOHH BiO-
pisHAwTLCAT o

Jina 4oro BHKOPHCTOBYIOTE KHOMKY I(_i)_ Gina 0b'exrie mabnony?

HaseaiTs mocaigoeniers Aiil ana abepeskenna nydaikaiil v eTanaapTHoMY
ana Publisher 2007 dopmari.

Hx maapykyearu nybaixkauniwo?

Jna goro BHKOpHCTOBYKHTE nakysanusa nybaixkaniii? Yuwm siapianaersca
nakyeauua Jan inwozo komntomepa i Jas dpywy?

s

2°.

3anycTtite Ha Bukonauua nporpamy Publisher 2007, Bukopncrosyioun no-
YATKOBE BiKHO NporpaM#, cTBopiTh HOBY nybaikamniw Ha ocHoBi mabnory
Oroaomenna — Mapkep. YeranosiTe kKoaipuy cxemy Bysok. 36epexits nmy-
Baikanin y BnacHii nanni y gaiini 3 imeneM snpasa 2.9.1.pub.

Creopirs v nporpami Publisher 2007 ua ocropl mabaony I'pamoTta HOBY
nybaikaniio AnA HArOPOAMKEHHA NepeMOMKILB NepiiocTi BAMOl INKOAH 3 Ha-

x

175

L

Komn'lotepHi npeseHradii Ta nyﬁn.il_c.au‘lf




176

cTiasHOTO TeHicy. JloGepiTe camocTiiiHO KonipHY cxeMy, BEEAITE Jami apo
BAIY IIKOAY, TEKCTH A4 nignucis gupexTopa i yuuTens disnuHOro Baxo-
BaHHA. 30epexiTe nybaikauino y snachiil nanui v daiini 3 imenem Bmpaea
2.9.2.pub,

3 3*. Creopirte y nporpami Publisher 2007 ma ocnori mabaony Menio Ocobansi

cTpasu HOBY nyOaikaiiio — MeH0 cBATKOBOI Beuepi go Ana Hapom:xenui1. Jo-

fepiTk camocTifiHO KonipHy cXxemy, BBeniTe Haasu H—6 cTpag Ta ixui# xopor-

KHi onuc. 3bepexits nybaikanino vy nanni Mol mokymenTtH vy daitai 3 iveren

enpaea 2.9.3.pub.

i¥ 4* Crsopits v nporpami Publisher 20007 ua ocHosi oanoro i3 ma6aonis Biac-
HY BiauTHY KAPTKY. Brawuite a0 kaprku BaacHe dorto i gaHi npo Micue na-
puaHHA. PoanpykyiiTe BiZHTHI KApTKH, PO3MICTHRIOM HA OJHOMY APKYIL
10 xomiit. 36epesxkits nybaikanio y nanui Mol gokymenTn y daiini a3 imenen
enpagra 2.9.4.pub,

5*. Poapobite ipMmorenil 6nask Bamol mkoau Ha ocHoBi mabrony Braak Meome-
TpuuHa. Bkawouite Ao 6nadka Ha3BY mKoau, 1i agpecy ta teaedonu, embiae-
my (repi). Konsopu gobepitk BignorigHo 10 KOMLOPOBOL rAMH NpANOPpA KO-
nu abo npanopa periony. 36epesxite nydaikanino y nacuii nanni y daiai 2
iMenem snpaea 2.9.5.pub.

2.10. Oco6nueocTi po6oTh 3 TekcToBUMMU i rpadivyHUMm
06’exramu B Publisher 2007. CreopeHHs GioneTens
| Byknerta

: i’ 1. U.I'.ueocunsnm nna.aﬂuf?
' 2. Aki svmoru no mnmpum::-rn OdI:IDDrMﬂEHHFI BU 3Haa1’&?
3. MNoACHITL, WO Take cTunl.

_44 ic cmﬂmm How n',rﬁmxawln ;] Puh#lshar EDDT?

IlorarTa npo GloaeTeHs

Ax yme zasHauanocd, y nyOaikauifax MoxyTs poaMmimysaTHcAa ob'exkTH
JBOX THIIB — TekcTH Ta rpadiuni sobpaxennun. Posarnanemo ocobanBoeTi po-
6oTH 3 HUMH nia yac crBopeHHA nybaikanii vy Publisher 2007. 3pobumo ne
Ha NpHKJaaAi cteopeHHA Owiaerena. Bwaerens (hpanu. bulletin — 3anmucka,
JIMCTOK, AOKYMEHT) — KopoTke obdiniiiHe nosifomnenna, 3bipka odinifianx
aKTie abo nepiogMyHe BHJIAHHA, AKe MICTHTH NOBIAOMJIEHHA 3 NEBHOro KoJa
INHTAHb.

¥V Publisher 2007 6ronetens — ne nybaikamia 3 ogniel un kinpKox cropi-
HOK, AKA MICTHUTH MOBiJJOMJIEHHA 3 NEBHOTO KOJIA MHTAHb, HAMIPHKJIA] AHATL3
eroHOMiuHOro un (piHAHCOROrO CTAHY MiANPHEMCTBA 3a NeBHHUH nepiog, ao-
Oipka HOPMATHEHHX AKTIB 3 NeBHOro NHTaHHA abo 3a neBHuIl nepiox, oraaz
CNOPTHBHHX HOBMH, 3BiT NpO NPOBEAEH] JOCAIIMEHHA TOIIO.

Broserens mMae TUTYABHY i 3akarouHy cropiEku. Ha KowkHiIH cropirmi
Moxe OyTH Kineka craTeid. Marepian crareil poaMillyeThCA B KilbKa KOJO-
Hok. Koxua kononka — ue manuc, Ak vy Publisher 2007 me Haszupalots
TEeKCTOBMM noJieMm. TekcroBl nons onxiel erarti 38 Asani mix cobow. Crarti
MOMKYTh IOYHHATHCH HA OAHIN cTOpPiHII, & 3aKiHYYBATHCA HA iHLIINA.

Onun 3 ronopunx ob'ekris nybairanii — saromosok GioaereHs. 3a CBOEK
CTPYKTYPOIO 3arojioBok OOJIeTeHA CXO03HUM go rasetHoro. Bin miceTuTs Teker
3aro/IoBKAa i faHi npo BHAABLA, MOMKE MiCTHTH AeBia, emOaeMy, 414 nepiognd-
HHX BHIAHE — HOMEp i JIATY BUNIYCKY.
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Komm'toTepHi npesexrauii Ta nyGnikauii

OcHoBHe Micue HA THTYJALHIN cTOpiHILL 3a-
ivae nepma abo ronoesa crattA. ¥ Gronereni
=oHa Bifirpae poJb cBoepijHol mporpamHoil
-taTri — ToBTO CcTarTi, B AKii poskpHTO mini
TAHOTO BUAAHAS 200 ONWCARO upadnemu, Akl
3 HACTYNHUX cTaTTaAXx OyayTe obrosoploBaTH-
“#, JeTAJI3YBATHCA i YTOYHBATHCAH,

OcranHA cTOpiHKa OaeTeHA MICTHTH AaH]
Jpo pefaKkTopiB i aAuaaliHepin BoneTend, a Ta-
=0 geAKi cay:xboei gani: THpax nybaikanii,
DEKBIZMTH pegakilii Ta ApyKapHi TOILO.

CreopeHHa GloleTeHsA HA OCHOBI
mabaony

[Iponec crsopenns Gwonerens, AK | poarasa-
#yTHil paHimle npouec cTBOpeHHA Npe3eHTAa-
mil, poO3NOYMHAETHECA 3 po3pobKH CTPYKTYPH
i ansaiiny aasoro BuAy nyGmnikanii. Ilepur sa | Cxeneuwpwdrie:
sce el o3HaHoOMHTHCH 3 madioHaMu nmybori-
xallifi gaHoro THMy, 3’ACYBATH TEMATHKY Ta
nepenik NuTaHsb, AKLI 6yAyTE BUCBITAWOBATHCH
a nybnikanii, nobparu matepiann go ny6ui-
xailii: Hasey OmoJeTeHA, 3AroJOBKH 1 TEKCTH
craTeH, iTwocTpanii Ao HUX, eJeMeHTH odopm-
JeHHA Tomo. Jlani caig mepedTn go Geanoce-
DENHLOT0 CTBOPEHHSA DI0eTeHA.

Ina cteopenna GoaeTeHa HeoOX1AHO B IMO-
gaTkosoMy BikHi Publisher 2007 vy coucky
runie nybaikaniit obparn Broaerens. Ilotim
subparH mabnoH GroNereHsa 1 HA BignoriaHil
naHedi (puc. 2.97) ycTaHOBMTH 3IHAYEHHA
snactuBocreii nybnikauii: suGparn Konipay
cxemy Ta cxemy wpudrie, ykazatu cnyx00Bl  pyuc, 2,97, Nawens scTaHoBNEHHS
sitomoceTti. Ha niit camiit maneni B moni Po3- awnauvexs BnacrveocTein BoneteHs
Mip CTOPIHKH BCTAHOBJIETHCH KINBKICTE ap-
rkyimiie nybaikanii. Cnig spaxosysaTtH, L0 nepeabadvaeTbCs ABOCTOPOHHIN
APV, i AKIo o6paTi oaHH apKkym nyGaikanii, To Mu MaTHMeMO ABi CTOPIiHKH
froMeTeHdA, 4 AKNIO ABA APKYINI — TO HOTUPH.

[licna zapepliIeHHA DOYATKOBOTO BCTAHOB-
JIEHHA 8HA4YeHb BJacTHBOCcTed nybaikaniil
caia eubpatn kHonky CTBOpHTH i nepeiiTH B
DeXKUM PeJaTYBAHHA TA (JOPMATYBAHHA 11ab-
10HY DoneTeHsd.

Y Paaky cTtaHy BiKkHa nporpaMH Bifo-
GpasaTheA APJAHKM cTopiHok nmyOmikanii (puc. 2.98). [lna nepernaay mo-
TpibHOI cTopinkM nybaikanii caig sudpatTu ApaAuK 3 ii HomepoMm. BayTpimni
cropiaky (manpurnaan, 2 i 3) sigoOpamkanTbhea nonapso. ApaHK norouHoi
cTOPiHKH Mae GisbI TeMHHIT KOTip.

I_(n.rq:ﬂcxmr

v B

21314

Pwc. 2.98. Apnvkm CTOPIHOK
nyBnikawil

1¥¢



Posgin L
"|2) Napamerpucropimm ~ | HajdamTyBaHHA mapamerpis
CTOPIHKH

Crowayi

= R

Jlna BHanamTyBaHHA NapaMeTpiB cTo-

= = pinku cain B obnacti sapnane Popmary-
|§":§ E:E E BaHHA nybaikauil BiaxkputH, Bubpasm=
2 3 mGiMaL KHONKRY Y 6ina nazsu, cnucor Ilapamer-

. pu cropinku (puc. 2.99). ¥ noai Croenm
Zanponotosani 06'exTn MOHA BCTAHOBHUTH RiﬂL:-:ic_'rL KOJOHOE
- ——————— | TeKCcTY Ha noto4Hiii abo Ha BCciX cTOpiHKAax
-, nybaikanii. [Iaa usoro caig BuGpaTH KHOD-
E:l Ky BigkpurTa couckKy (puc. 2.100) ta Bm-
fpaTH kKoMaHAy, AKAa Bignorimae obpaniiE
obnacTi sacrocyBanusa. Bubip kHonkn Kom-
Oinauin :_i BCTAHOBJIOE pisHY KinekicTs
Enbnema CTOBIILIB AMA pi3aHHX craTeil.
b I Y cnucky Koaipui cxemu obaacri aa-
Brans MopmatyBanEa nyGaikanii MoxHa
Puc. 2.99. Cnucox MapameTpu aMiauTH o6pany koaipry cxemy nybiaika-

CTOPiHKK ii, a B cnucky Cxema mpudrie — BKaaa-
TH HOBHII Habip mpudTie ANA 3aroJoBKiB i
- OCHOBHOT'O TEKCTY.
= 5

6n1oHy nybnikanii, MoXHA BCTAHOBHATH i
poaMmipu cropinkm nyGnikanii. laa nso-
ro caig eubparn KHonky 3MiHMTH poamip
i 3acTocysatv 40 CTOPIHKM cropiakmn i v BikHi IlapameTpH CTOpPiHKH
L obpaTH oaMH i3 cTARAAPTHHX poamipis abo
Puc. 2.100. KHonkw BcTaHoenenns  BCTAHOBHTH CBOI 3HAYeHHA. Y IbOMY CAMO-

KiNbKOCTI KONOHOK TEKCTY MY BiKHI BCTAHOBJOIOTHCA 1 poaMipH noais
CTOPIHKH.

= L:;g i3 Y cnucky Brogerens — napamMeTpH Imiel
> 3 - camol obsacti 3aBgaHb, KpiM 3MiHHM ma-

[ 3acrocygaTtv 40 BCIX CTOPIHOK

Penarysannsa saronoska, amicty i 6iusol manemi

CrpykTypa saronoBrka OoJeTeHA cTaHaapTHA AnA Beix mabnounis. Ha
pucyaky 2.101 nomano odopmMaenHa saronoeka OmoneTeHsa ia mabiona
Jimo, a na pucyury 2.102 — aminenuit KopucTyBaueM BapiaHT 3arojioBka
nsoro mabnony aAns Gionerens Aasmanax aimepamypuoi maopwocmi «Ilpo-
Aleoxs. JIna cTROpEHHA 3AroJIOBKA HA OCHOBI icHywuworo mabnory caia
YBECTH Y BiAMOBIAHI HaMHCH HOBl TEKCTH, 3aMIHHTH icHyWUYi rpadiuni 30b6pa-

FHEHHHA.
—— __ARshanAx FITERADRYD] TROROCT T
Tae B, BPLARBHY e ; . = d
v/ NMponicok
g _
Puc. 2.101. 3aronosox GloneteHs Puc. 2.102. 3aronosok ankmaHaxy
a wabnony Nito Mponicok
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—: THTYJABHINA cTOpiHni bonerens, ocoban-

w =m0 BiH Mae BaraTocTopiHKOBY CTPYKTY-
ECTARJAKTE I[Eepesik 3arojioBKiB BHY-

- —eix crared. Habnorn apna nepeniky

AV

+~ 10BKiB (puc. 2.103), sk nmpasuio, poami- fuapoars Qaect

—=Tpca 360Ky, mopyy i3 nepmoio abo Apyrowo ¥ Apaxa

~—=-7et0 Dwnerenda. Xoya moxe OyTn i inme - - =
s Canivoscssa Trwa b

coMINIEHHA, 3aJeXKHO Big makera mabiaony
e etens. Kopuerysau Moxe sminnTy kinp- Tereac e
©Th PAAKIB Yy nepeniry, sanexHO BiJ Kink- ,

i ET&TEﬁ ;:F n:-,rt'ip:iﬁmfi'i. Lleit 06'exT € a6~ 1C: 2.103. Wabnow rabauui ana

s u pPO3MILLEHHA 3aronoexia cratel

el0, i Horo peraryBaHHA Ta GOpMATYBAHHA
o ICHIETHLCA 3 BHKOPHCTAHHAM KOMAaHJ
=10 Tabauua abo KOHTEKCTHOro MeHIO
« ¢xra, Peparyeaansa 1 dopMaTyBaHHA TeK-
= B nepeJiky craTei BinbyeaeThca Bianmosia-
= 10 aHadoriuaux onepaniii y Word 2007.

[lig Tabiunme 3arojoBKiB cTaTeil Ha TH-
= IbHiI# cTopiHOiI OloJereHa 3 MaKeToM
—afnory Jlimo poamimeno Biuny namens
-ac. 2.104), mo Mae 3aronosok Baxauasi de-
=3.1i. Bona, AK nNpaBuao, MiCTHTL TOCHJIAH-
+4 Ha Iikasl maTtepianu GionereHsa, BigoMocTi
00 ABTOPIB, AHOHCH CTATEH HACTYINHUX BH-
veris. Hanpukaan, ang aiTepaTypHoro ajib-
fAHAXY e MOXKYTE 6YTH NOBiOMJSHHA NpPO
T TepaTopiB, TBOPH AKHMX ynepure 3'sABHJIHCH
=3 ioro cropinkax, abo npo TBOpH BiKe BiJO-
¥HX | NonynApHUX aBTOpiB.

Puc. 2.104. BiyHa navens 3 nepe-
nikom aeTopie

PenaryBanus cratei 01oJieTeHs

OcHOBHOI0O BiAMIHHICTIO poaMillleHHA TEKCTY HA cTopinkax mybaikanii Big
-03MIilIeHHA TEeKCTY Ha caalifi npeaerranii abo B TeKCTOBOMY AOKYMEHTI €
MOMKJTHBICTE ABTOMATHYHOIO NTPOJOBHKEeHHEA TEKCTY 3 OAHIEl KONOHKY CTATTIi B
=2y, Kook 3 Tekerom B nporpaMi Ha3MBalOTh TEKCTOBHMH IIOJIAAMH, 4 AB-
TOMATHYHE NMPOA0OBMEHHA TEKCTY B HACTYVIIHHX TEKCTOBHX ITOJIAX CTATTI HA3K-
=410Th NepeTikaHaaM Texery. [lepeTikaHHA MOKJIHBE TAKOJK Y TEKCTOBI MOJA
ga iHmii cropiamoi. JIna migkasku, B AKOMY TEKCTOBOMY 1101 NPOJOBKYETHCAH
(MOYMHAETLCA) TEKCT 3 BUDPAHOTO TEKCTOBOrO I0J18, BHKOPHCTOBYIOTECH CIIle-
nianbHi kHONKH — IlepeiiTH 10 HACTYNIHOrO TEKCTOBOIO NOAA Ta Ilepe-
HTH JI0 NONEePeIHLOr0 TEKCTOBOr0 MOJA . Ix Bubip npusoauTs A0 BHAI-
JeHHA TEKCTOBOTO MOJA, B AKOMY NPOAOBHKYETLCH a00 MOYHHAETECH TEKCT.

VY mabnonax y:e BCTAHOBJEHO ABTOMATHYHE NEpPeTiKAHHA TEKCTY MiX TeK-
CTOBHMH MOJAMHE cTaTTi. AKIN0 K KopHCcTyBaY cAMOCTiIHHO CTBOPIOE MaKeT my6-
aikanii a6o BHOCHTB CYTTEBL 3MiHH B icHywuHit, To oMy norpibHo BMiTH caMo-
CTIHHO BCTAHOBIIOBATH i BIAMIHATH NepeTiKanHA TEKCTY 3 OJJHOTO TEKCTOBOIO
noas Ao inmoro. Ils onepaiisa Ha3MBaETHCHA 36" AIYBARHAM MEKCMOBUX NONIS.

Ilepes mouaTKOM BHKOHAHHA 3B'S3yBAHHA TEKCTOBHMX IoJiB HeobximHo
BCTAHOBHMTH BijloOpaskenas naneni iHctpymenTie 3'a3atu HanucH. [{na nbo-
ro cain BuxoHaTH Buzaad = IManeni incmpymenmis = 38’azamu nanucu.
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JIna 3B'A3YBAHHA TEKCTOBHX NoJiB Heo6xinHo BUODATH MOYATKOBE TEeKCTO®e
noJie i Ha nareai incrpymenTis 3s’a3aTH HEanucu BubpaTi kKHONKy CreRopuTE

3B'A30K 3 HANMHCOM . BrazisEuk HaOyjge BHIrAAAY YAIIKH 3i cTpigko=
BHH3 — uﬁ Horo enipg migBecTn A0 TerkeToBOro mons, 3 AKHM IUIAHYETLE
BCTAHOBHUTH 3B'A30K (KypcOp NOBHHeH HA0yTH BHIJIAAY HAXHJIEHOI YAllKE
3 AKOI BUJIMBAIOTHCA JiTepH @;], i HATHCHYTH NiBY KHonkKy mumri. Iloxe, 2

AKHMM CTBOPHETHLCH 3B A30K, NOBHHHO 6y TH MopomxHiM,
Jna poaippaHHA 3B'A3KYy HeobxigHo BubpaTH norpiGHe TeKcTOBe MoJNe i =2
naHeni inerpyMeHnTiB 3B's3aTh nanucu BubpaTu KHONKY PosipeaTi 38’130k 2

nonepennim [¢3]. Hespaxkaioun Ha TAKY HA3BY KHOTKH, 38’A30K PO3PUBAETS-

CA 3 HACTYITHHM TEKCTOBHM I0JIeM.
TexkcTH craTeil, AK MPABAJO, MOTVIOTHCA 3A3JAJNETIIE B OJHOMY 3 TEKCTo-
BHX npouecopis, Hanpukaaa Word 2007, i BcTaBAAKTECA B TEKCTOBL Noas
nybaikanii 3 sukopucraEEAM Bydepa obminy. 3a suGopy TeKcToBOro IMmoss
mabjoHy BHALNAETECA YBECh TEKCT CTATTI, HABITH AKIIO BiH po3MilmeHH »
KinbKOX KoNoHKAX (Hanucax). | micna BukoHanEA KoMaHIH BeraBuTH HoBRE
TeKCT 3aMiHIoE mabnoruni. AKmo TekcT He BMIIMYVETBHCA B OHE YH KLTbks
3B’'A3AHUX TEKCTOBHMX MOJiB, BilBeleHUX AJA CTATTI B AaHoMy mabjioHi, To
nporpamMa Bigkpue pianorore BikHO (pre. 2.105) 3 BignosigEMM moBigoMiaes-
HAM i 3AMUTOM HA BUKOHAHHA ABTOPO3NMHBAHHA. [[iNTRepAKEeHHA BHKOHAHES
Ail ABTOPO3MTHBAHHA NPHBEE A0 3B A3YBAHHA TEKCTOBHX IOJIIB IOTOYHOI CTAT-
Ti 3 TEKCTOBHMH IOJAMH HACTYIHHX CTATei i MpONOB#EeHHA B HUX TEKCTY, IIC
BeraRnseTscA. Kopuerypauy Gyae 3anponoHOBAHO MiATBEePAHTH pPO3MillleHHES
TEKCTY B TEKCTOBHMX NMOJAX OAHIEL 3 HACTYNMHHX cTaTeil mabioRy, AKINO BOER
e He 3anoBHeHl TeKcroM. Ko K mopoxHixX, 663 BBEJeHOr0 KOPHCTYBaAYeM
TEKCTY, HEMAE, TO MPOrpaMa 3AIIPONMOHYE CTEOPUTH HOBI TEKCTOBI oA,

BT M TERCT Fee SMGLMFTHON B NOA. ISCTOCPBETH BETOD0 LA T

& Ll EneconiaTe BETOMETIFsu DOVEBareT Ty 8 Frybael 3 Sloofoameree LTy A8 MU TEERAWE T DOLRA-TE B RS MO, el TR0 T
ooy “Tamc® Lok 90 S0aTH (s CRMOCTRRD, FETHOTE erscy M7, L0 OTpererl B GmocT e M0 I8 A PREr R TECT O NGNS HE TS

wrawmy F 1.

F——— T | ,

Puc. 2.105. [lianoroee BikHO 3 NOBIAOMNEHHAM NPO NEPENOBHEHHA TEKCTOBOMO NONA

fArmo 3 KopHeTyBaY BiIMOBHTLCA Bifl BMKoHaHHA onepanii arTopoann-
BaHHA, TO Oij ocTaHHIM mogem 6yae suBegeno nosHadyky Teker B o6aacri me-
penosrennna [A =] . Ile oanauae, M0 YACTHHA TeKCTY He BigobpakaeThcd Ha
eKpaHi, ajie 3aTHINAETRLCA B maM'ATi 1 floro MokHa BiATBOPHTH.
Jlna Toro mob y TeKCTOBMX MOJAX CTATTI BimoOpaxasca Bech TEKCT, KOPHC-
TYBAYY CJLJ] BHKOHATH OJHY 3 Jii:
* BiApeaaryBaTH TEKCT, BUAANMBINN HeCyTTEBI iforo (hpparMenTH;
* pigdopMaTyBaTH TEKCT, 3MIHHBIIM 3HaYeHHSA BJACTHBOCTel cuMBoaiB abo
abaanis;
* 3MIHHTH PO3MipH TEKCTOBHX MOJIIB;
* 3B"A3ATH TeKCTOBl nMoad eTaTTi 3 iHmuMy Ha i abo immii cropirni.
3MiHA pO3MipiB TEKCTOBHX IOJIB 3AiiCHIOETECA 3 BUKOPHCTAHHAM MapKe-
piB aMinu poamipis of6paHoro TeKCTOBOTO MOJSA, A NepeMileHHa — CTAHAAPT-
HOIO onepallieln nepeTAryBaHHA nicnda BUGopy Mexxi moas.



Komn'ioTepHi npeseHTauii Ta nyﬁnilc'aun'

Peparypanua 1 dopmarysanHa rpadiuynanx ob’errie vy nybaikaniax
Publisher 2007 aniiicHoeThea asanoriuso onepamiam y Word 2007 i
PowerPoint 2007. Tinsku axkio rpadivuni o6'extH 3 daiinis y Word 2007 3a
3AMOBYYBAHHSAM BCTABMAIOTHCA 3 00TiKaHHAM ¥ Tekeri, a B PowerPoint 2007 -
3 obrikanuam [lepen Texcrom, To B Publisher 2007 — 3 o6rikannam Haskono
pPaMEKH.

@ororpadii i pueyakH B nybaikanii npuitaaTo nignucysar. ¥ mabiaoHax
rpachiuni 06’ ek TH B:Ke BeTaBAeH] i MaoTE mabaonu nignucis. Akmo kopueTty-
BaY X04e 3aMiHNTH sobpaKeHHA, TO CTIOYATKY BiH NOBHHEH BHKOHATH OIlepa-
il poarpynyBaHHA rpadivroro ob’exra i manucy. Ian u;r:.c-m nicna subopy
rpacl:utmoro ob’exra caijg subpatn knonky Poarpynmysath .113: 110 3’ ABUTHCH
oina subpanoro of6’exta. ani enig BMKOHATH Olepallilo BCTABJIEHHA HOBOTO
rpacdiyHoro o6’exkTa OAHHUM 3 BioMHX criocobiB.

Ilnsa crBopeHHA HOBOro mignmcy nia rpadcgiuaum of’exroMm caig BubpaTH
kHonky Hanue E naneni iserpymentis 06'ekTH, BKA3aTH Micle poaMilIeH-
HA Hanucy i BeectH texcet. Ilicas cTeopednsa Hanucy Horo cJaif arpynyBaTH 3
doTorpadiero abo MaTOHKOM: BHALIATH 111 06’ €KTH OHHM 3 BIJJOMHX CIIOCO-

6iB, HANPUKIAA 3 BHKOPHCTAHHAM KHONKY Bubip o6’exris [[i] naneni inctpy-

seHTiB O6'exTH, i BuGpaTn kHonky I'pynyBanna @, uo 3’ABnAETLCA Oina
BHAiLTeHHX 06'€KTiB.

3mina poamipis TekcroBux nonis, rpadivEnx ob'exkTiB, rpyn ob’exTiB
3OifCHIETRCA 3 BHKOPHCTAHHAM MAapkepie 3aminm poamipis subpasoro
of’exTa M rpynu o6'eKTiB, a nepeMillleHHA — CTAHAAPTHOIO ONepailier nepe-
TArYBAHHA nicas subopy.

Y xoail erropenns nybaikanii enij BHKOHYBATH BHMOTH JOTDHMAaHHA AB-
TOPCBKMX npas. ¥ci crarri ta rpadiyni MmaTepianyu NOBHHHI MaTH NOCHJIAH-
HA Ha apropis. Ilig yac BHKOpPHCTAHHA MaTepianis 3 iIHIIMX NPYKOBAHMX YWH
eJIeKTPOHHUX nybaikaniit cuig orprMaTi 103R1T HA 11e IXHIX ABTOPIB.

Creopennsn GykJiera

Bykaer (¢ppann. bouclette — xinene) — nybaikanisa, BUroTosJeHa Ha Of-
HOMY apKyIIi Ta cCKJAJeHAa 3rHHAHHAM Y KiJBKA CTOPIHOK TaK, 1110 11 MoMHa
neperjfflaTH, He pPoapisaloyy CTOPiHOK, A po3KpHBawuH. ¥ dopMmi byxknaera
BHIOTOBJAKTLCA NYTiBHHKM, NPOCNIEKTH, IPOrpaMH KOHIEPTiB i BHcTas, pe-
KJaMK NpoAyKuil Ta nocayr Touo. Sk npapniao, OyKJaeT cKIagaeTbCcA 3 OQHO-
ro apkyma copmarty A4, poamimeHoro B aasboMAil opienTanii Ta posaineHo-
ro Ha Tpu piBHi yacTuHu. Ilo Mexxax nux vactur Oykaer arnHAETheA, JIpyK
a3aificHIOETRLCA, K [IPABILUIO, 3 000X CTODIH apKyIIA.

Creopenna Gyknera s Publisher 2007, Becrasnenns TekcToBuX i rpadiu-
HHX 06'€KTiB He BigpisuaeTsCH Bij aHaNOrivHENX onepaniii 3 Gronerenem. [na
cTBOpeHHA OYKJIeTa cijl y noyaTKoOROMY BiKHI nporpaMu cepej Tunie my6ai-
Kaniin eubparn Bykaer, a motriM KoHKpeTHHIT mabaoH. Axkmo KopucTyBau
Npalwe 3 OCHOBHUM BiKHOM mporpamM#, To HeobXigHO ANA BiAKPHTTA THOY
nybnikanii sukonatu Paidn => Cmeopumu.

OcnosHi BiaminHOCTI B poboTi 3 GykJIeToM BH3HAYAIOTHLCA HOro NpHU3HAYEH-
HAM i thopmoio.

OcHoBHe npuaHaueHHs OyKJeTa — peKJaMa: HABYAJBLHOrO 3akiagy, ming-
nNpUeMcTBa, opra”izanii, ocobu, HOBOro TOBApPY, HOBROI akuil Touo. A Bpa-
XOBYIOYH, O10 Bei gani moBuHHL GyTH poamimeHi Ha oaHoMy apryui, 6yrner
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Puc. 2.106. Npuxnagm TUTYNBHMX CTOPIHOK
Gyknetie

MOBHHEH MICTHTH HeBeJHMKi 3a obcArom (pparMeHTH TEKCTY, AKi TOYHO mepe-
AalTh OCHOBHI AaHi npo of’eKT, a Takox (hoTorpadii i pucyHKH, 1Mo LMOCTpPY-
10Ts i gani. @ororpadii Ta pucyHks nosuaHi 6yTH BrcoKol AKocTi | MicTaTRH
He3HAYHY KinbkicTs 06’eKTiB, AKi uiTKO poapisnsAThHCA.

Ak npasuno, 6yKJAeT Mae THTYIBHY i 3akaouHy cropinku. Ha TuryasHii
CcTOpPiHII BKA3YIOTE 3aroJI0BOK OyKIeTa, fioro ocHoOBHY TeMy i hororpadir abo
MadHOK 13 1iei camoi Temn. Mo yTh BKasyBaTHCA JaHI Opo TOro, XTO BH-
nyctus Le# Gykaer. Ha pucyrky 2.106 nogano spasku ofopMJIeHHA THTYIb-
HOI cTOpiHKH OyKierTa.

Ha saxnrouniit cropiHni BKa3yloThECA KOHTAKTHI gaHi Tiel opranisamii abo
ocobu, AKa BUNYCTHIA el GyraeT.

Ilpurknaan odopmaerHa OyKIeTiB MOMHA NeperJAHYTH B IHTepHeri.
Jna nsoro ciil B pAAKY MOIMIYKY BBECTH KJAKYOBe CJ0BO Oyx.aem i Bubparn
komauay (aGo rinepnocuaaHHA, 3aJe3HO Bill nomyroBoi cHeremMu) 3o6pa-
SKEeHHA.

1°. Illo taxe Groaetens?

2*, Onouwits nocaigosHicTs crBopenHs Gionerena B nporpami Publisher
2007,

3°. Ak ycTaHOBHTH NapaMeTpH cTOPiHKH B mabaoxi Gionerena?

4°, flx nepernanyTH BMicT nesHol cTopinku Gonetenn?

9*. Onuwite nocaifoBHiCTkE BcTaHOBAEHHA piaHol KigbKkocTi cToBNILIB TeKeTY HA
cTopinwi Gronerena,

6*. ki gaui, Ax npasuao, BigoGpaxawTheA B 3aronoery Goaerena? Sk BHeCTH
aMin# o saronoska?

7°. Jna goro B Gwonereni BukopucToByTE Biuny marens, mo B Hill poamimy-
OTET



8e.

2
10°,
11%.
12¢.
13*.
14%,

15°.
16%.

[loacHiTE, AK aMinuTH poamipu afo mepeMicTHTH CTOBNENE Ha iHmme Micue B
myBaikanii,

fIx nonary woswit Banue go nyGaikamii?

flk BHIHAYMTH, YH NPOJ0BKYETECH TEKCT CTATTI B iHIAX Hanucax?

o Take neperikanaa TeKeTy i AK yeTaHORUTH AGO BIAMIHHTH NepeTikAHHA
TEeKCTY 3 OAHOTO HANIKCY A0 iHImoro?

ITpo mo cpiguntes nosuauxka [A =] 6iaa croenusa a rexcrom? Aki ail nosn-

HeH BMKOHATH KopueTyRad, mob il npubpatn?

IloacHiTHL, 010 TAKE ABTOPO3THBAHHA | B AKHX BHOAJAKAX BOHO BHKODHCTOBY-
ETHCH.

[TosicHiTh, AAA HOro BUKOHYETHCA rpynyesanns rpadiunnx ob’exris i mignn-
ciB Mg HEMH,

[lo rake 6ykaer? [lns voro Bin npuanavyenmii?

Onumirs sigminnocti Mixk Gronererem i 6ykaetrom. [Ina AKX ninedt y paurii
MIKOJIi MOMKYTh BHTOTOBAATHCH Ui ny6aikamii?

@ BukoHaliTe 308A0HHS

k|

1°.

3°.

4°.

o°.

6.

Banycrite Ha BHKOHAHHA nporpamy Publisher 2007. Buxopucrosyoun
NoYATKOBE BiKHO nporpaMu, cTBOPITE HOBKIT 6i0seTeHs Ha ocHOBI mabaony
Pomopamka. Yeranopite konipay cxemy Mope, exemy mpudris Apxisna,
KiabKicTh cTOpiHOK — 0dHa. 36epesiTsy nybairkauirmo v snacHiil nanui y daii-
ai 3 imenem empasa 2.10.1.pub.

Crsopits y nporpami Publisher 2007 6ykner Ha ocHoBl mabnony leomempuy-
Ha. YeTaHoRiTE KoaipRY cxemy [lawuy, cxemy mpndrin Jitosa I, kinbricTs
cTopinok — odna. Berasre a0 6yvkaera dopuy Baanwx peccmpayii, ¥ aaro-
J0BKY BiaHka naa peectpanil yeemite: Brawimb sawi konmaxmui dani, Bu-
AAaNiTH HANMCH, 110 CTOCYIOTHCH NpoBeJeHHA 3axois, minu i cnocobis onna-
Ti. PoaramyiiTe 3aronoBok 6maHka i maliioH 418 3aN0OBHEHHA KOHTAKTHHX
JAHMX TAK, 11100 BOHM 3ailMATH HHMHIO YACTHHY Tiel caMoi cropinku. 36epe-
#iTe nybaikanio v saachiil nanui y daiiai 3 imenem snpasa 2,10.2.pub.
CreopiTs v nporpami Publisher 2007 6yx.ner, npHcBAYeHNi BalIOMY KJIacy.
[lla6non, konipry cxemy i exemy mpndris gobepits caMocTiiino. Ha Turyae-
Hii eTopinni possmicTite doTorpadin mroan ta il Ha3BY, HA3BY HACEJEHOID
OVHKTY i pik pospobin. 3bepexits nybaikauino g nanui Mol gokymenTH y
daiini a imenem snpasa 2.10.3.pub.

Creopite v nporpami Publisher 2007 ua ocHosi ogHoro ia mwabnoHir Blone-
TeHb, NPUCBAYEHWI 0IHOMY 3 NTHCEMEHHHKIB, TBOPYiCTE AKOIO BM BHRUYAE-
Te 3 ypaideskol abo sapybixnuol aitepatypu. KinekicTes aprymis — odun.
Brawuite go GioneTeHa Ha TUTYABHIA cropinni dorTo nuceMeRANKA i fioro
KopoTKy Giorpadino, a B HACTYIHHX CTATTAX — YPHBKH 3 Bipmosarux abo
Npo30BMX TBOPiB, AKi BaM Hailiblibme cnoaobannca. Ha ocranniil cropiani
BKaKiTh BAacHl fani sk suaasna. 36epexits nybaikanirn y nanai Moi go-
KymenTH y Qaiini 3 imenem snpasa 2.10.4.pub.

BiaxpwuiiTe Bkazaanil yunteaenm daita, sanpukaas Tema 2\3asxamaa 2,10\
apazok 2.10.5.pub. Bukopucrosyroun mMarepianun 3 dailiny Tema 2\3asnan-
ua 2.10\apaaok 2.10.5.doc i dororpadii pecuanol npupoan 3 daiinis nankmn
Tema 2\3asxanna 2.10, sasepmirts cTeopenta Gwonerens Arpmanax xime-
pamypuol meopyocmi.

Crropite y nporpami Publisher 2007 6ionerens, npucpaveHHil HABYAHHIO
y mixosi 3a Bamusm npodinem. [TinGepits Texcropuit Ta inoocTpaTHBHMI Ma-
repiann. OOrpyHTyiiTe B CTATTAX JOLLNbHICTL BHBYEHHA caMe ILOro Mnpo-
(i, 30epexite nybnikanio y BracHiil nanui y daitai 3 imesem snpasa
2.10.6.pub.
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¥sara! [Tid vac poSomu 3 xomn'womepom dompumyimeca npasun Geinexu ma
CAMIMapHo-ZiZiEHINHUX HODM,

1. Crsopirts, BukopucToBywun nporpamy Publisher 2007, 6i0nerens Ha remy «Cim
yyaec cBiTy i Ykpaiuue». I1ig gac #oro cTEOpEHHA MOXETe BHKOPHCTATH mabion
Ocinb abo poapobuTH BracHuil Maker. 3pasku nepmoi i Apyroi cTopiHky Goe-
Tena (puc. 2.107) poamimeno B nanui Tema 2\IIpaktnuna 7 y daitnax Ipak-
Thuna 7_1.jpg i llpaxruana 7_2.jpg sianosiaHo.

2, ina creopenHa GloneTeHA BHKOpHcTaliTe TeKkcToBi Ta rpadiuni martepiann a
thaiinis nanku Tema 2\IlpakTuuna 7.

3. 3bepexiTe GloneTenb y cpolit manui y caitni 3 imemem IIpakTwunma pobota

7.1.pub.
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Puc. 2.107. 3pazku odopmnenHa GioneteHa

4. Creopits 6yKaeT npo ofHY 3 iCTOPHKO-KYILTYPHHX a6o NpHPOAHHX nam’aTtcs
¥rpaian, mo yeifiman 1o nepeniky cemu uyaec Yrpainu. ¥ xoai fioro ereopes
HA MoxeTe BUKopHeTaTH wabnon Jamemuenna abo poapoburn BracHn Makes
dpaakyu mepimol i apyroi cropinkn Gyvkaera (pue. 2.108) poamimeno B man—
Tema 2\IIpaxtuuna 7 y daiinax Ipaxktuwna 7_3.jpg i pakTtuuna 7_4.jpg siz-
NoBigHO.

5. llna creoperna GyKieTa BUKOpHeTalTe TekeToBi Ta rpadiuni marepianu a as
ais nankn Tema 2\IlpakTuuna 7.

6. 36epexstite Gyxaer v cpoiff mannmi y dadiai a3 imemem [IpaxkTHuna pofors
7.2.pub.
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% e Opraxizauiio enEHTpc-HHoro nucwaaHHﬂ 3 BUKOPUCTaHHAM Beﬁ-u-rrepd:ueﬁ
..~-Ta NOWTOBOrO KMiEHTA;. - - SRR

'* ClyX61 MATTEBOFO oﬁmiuynoamomner-mnun
CrinkyeaHHs B Yartax i Ha popymax;

. npasuna ety r.aw enﬁxrpoﬂnorn nucwaaHHn Ta tHTepaKTHEHam cnmxyaan
HA. = s ; s

J,ﬂsf,.;ﬂm.\. i

3.1. Enex‘rpuuua nowTa

.i".i' -

-

i) 1o cny:-:ﬁn [HTepHETY 8K SHAETE? SiKe TIPUAHAYEHHR ENEKTPORHOT NOITU?. |
2. 1o Take Mepexﬁuﬁ npc:rcmﬂ‘? Axi Bn 3Har-:1*e npummnu Enenpunmi'

Lo nowma?

3 Axi suaM aapec EHKGDHGTGB'}!‘HJTh ans mﬂHTndJilcawl pe-cypcaa MEPE:IKI?

i Swnro cmananbcﬂ ﬂ,ﬂMEHHEIM ‘A7 % 3

e

Hpnuu,unn dlynnuinaynannn enen-rpunnn'l' MOIITH

ITorpeba noaMHEH B IIBMAKOMY T4 HaAiiiHOMY OTPHMAaHHI MoBifoOMIeHE
COPHANA PO3BUTKY pisHOMaHiTHUX 3acobiB ana 3abe3nedeHHA LBOrO IMPO-
necy. 3a octaHHI poKH i3 i€l MeTON NOYAIH BHKOPHCTOBYBATH KAHAIH
CYNYTHHKOBOrO 3B'A3KY T4 KOMII'IOTEPHI Mepe:ki, TenedoHNNIT 3B’ 30K CTAB
MOOLIBHHMM, TpaguiifiHe THCTYBAHHA BUTICHAETHCA €JeKTPOHHUM.

flk Bm Bxke aHaere, enekTpoHHA momrta, abo e-mail (amra. electronic
mail — enexkTpoHHAa nomiTa) — 1e cay:;xba [HTepHeTY, NpH3HaYeHAa JJIA NepecH-
JIAHHA KOMI'IOTEePHUMH MepeKaMH I0BijoMIeHb (eJeKTPOHHMX JHCTIB) Bif
JesKOr0 KOPHETYBAYA OHOMY 4H rpymi aapecarie. PasoM 3 TeKCTOBHM I10-
BIIOMJIEHHAM MOMKYTH OYTH nepeaaHi nNpMKpinieHi o eJeKTPOHHOrO JHCTA
tdaitn Oyae-axkux popmMaris,

EnexTponHa nomra npaiioe 3a KJIi€HT-CepBEPHOIO TEXHOJOTIED.,

o dynknii nomroporo cepeepa BXOAUTEL BHALIEHHA NeBHOro ofcAry aue-
KOBOT'O MpPOCTOPY HA Kommn'ioTepi-ceppepi ana sbepe)XeHHA NOBiJOMIeHE KO-
pucTyBaua, sabeaneueHHsa iX orpumannaa Ta BignpasienHs. IIpu Buainensni
KOPHCTYBa4Yy BIAMNOBIAHMX ANAPATHHUX i MPOrpaMHHX pPecypciB roBOPATE NpoO
CTBOPEHHA i0ro eJIeKTPOHHOI NOMTOBOI CKPHHBKH .

ITomToBa ckpHHBKa Moe OyTH cTBOpeHa Ha cepeBepi nposaitgepa. Kpim
TOoro, Ha faraTeox Beb-caliTax NPONOHYETLCHA CTBOPeHHA Ge3KOIITOBHOI elleK-
TPOHHOI nomToBOl cKpHHLKH. Taki caiiTi HA3MBAKIOTH cAITAMHA BeG-NOINTH.

KotHa eneKTpoHHA NOLITOBA CKPHHLKA Mae }FHiHHJH:H}? a,apecy.

N .'
¥
.;.-

nnpncmaqa, min axkuMm pin m:peecrpunannﬁ HA cepBepi men-rpun- L
" Hol MOmITH, TA JOMEHHOTOD iuem cepuepa, puamnenux cammmm @
: (am-.n. unﬂepqmue at na}f- s : :
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Hanpuknaj, nowmrosa agpeca pupil@school.region.ua oznauae, mo ana
zopucTyBaya pupil creopeHa momTOBAa CKPHHLKA HA cepBepi 3 JOMeHHHM
.veHeM school.regica.ua. Im’a kopuctysaua, nig AKUM BiH 3apeecTpOBaHM
54 cepBepi eleKTPOHHOL MOIITH, HA3HBAIKOTE JorinomM (aHr. log in — BXia o
CHCTEMH).

Ha xomn’ioTepax KOpHMCTYBauiB ANA OTPHMAHHA NOCJAYT eJeKTPOHHOI mo-
IITH BCTAHOBJKOKOTH CHelliansHi mporpaMu — nomtori kaientu. ITomrori kii-
HTH TIPHU3HAYEHI AMA NiIrOTOBKH, BiANpPABIEHHA, OTPMMAHHA TA ONPAILIO-
BAHHA EJEKTPOHHHX JHMCTIB, 1110 NepeaalThCH cay 0010 eneK TPOHHOL MOIITH.

IMomToBi KIIEHTH HANEMXATH J0 NMPUKJIAJHHX NPOTpPAM 3araJbHOrO MpH-
suaueHHusA. [Tonyasapaumu € nporpamu Outlook Express, The Bat!, Mozilla
Thunderbird, Opera Mail, Netscape Messenger ta iH. ITomroei KJaieHTH
3iApisHAIOTECA OAHMH Big ogHOro inTepheiicoMm Ta okpeMHMH DyHKOiAMH, ale
BHKOPHCTAHHA OiNBIIOCT] 3 HUX HAJJAE KOPHCTYBAYAM TAKI MOXKJIMBOCTI!

' TiATOTOBKA TEKCTY JIMCTA;
BiAnpaBJIeHHA JHCTa OJHOMY YH T'PYIIi agpecaris;
* NpHKpinaeHHsA go nucta daitnie piaaux opMarie;
*  nepeBipka optorpadii B TeKeTOROMY NOBiIOMIEHH];
* ABTOMATHYHE JOJABAHHA eJIeKTPOHHOID l'Ii-.II.IlHC}?:
* OTPHMAaHHA Ta 30epiraHHA eNeKTPOHHHUX JIHCTIB;
*  CTBOPEHHSA NMANOK [AJA BIOPAAKOBaAHOTO 30epiraHHA TUCTIB;
+  indopMyBAHHA KOPHCTYBAYA NP0 HAAXOMMEHHA HOBHX JHCTIB;
*  cOpPTYBAHHA TA (hinkTpanisa BXiAHMX JTHCTIB 38 BCTAHOBJIEHHMH ITPDABAIAMH,
* nepecHJaHHA OTPUMAHHMX JHCTIB iIHINMM agpecaTam;
* IHMTYBAHHA TEKCTY OTPHMAHOTO JHCTA ¥ BiAMIORIAL HA HEOTO;
*  BHAANEHHA eJIeKTPOHHHX JIMCTIB;
+ (opMYBAHHA TA BHKOPHNCTAHHA AJpecHOl KHMIH — 3acobfy A1dA BIOpAIKO-
BaHoro abepiranus NOMWTOBUX aJpec TA IXHBOIO IIBAAKOTO BBEJeHH A,
+ mudpyraHHA/ e pYBAHEA eJeKTPOHHHX JTUCTIB;

BKJIIOYEHHSA J0 JUCTIB 3ANMNTY HA NiATBepAXKeHHA GaKTy OTPHMAHHA JIHC-

Ta aJipecaToM
Ta iH.

IIpn crBOpeHHi MOImMTOROI CKPHHBKH Ha Beb-caiiTi ansa KoOpHMCTYBaHHSA
HEW MOM(HA BHKOpHcTOBYBATH Opayazep. IIpu npomy roBopATe mpo poboTy 3
eJIEKTPOHHOIO NOWTOK Yepes seb-inTepdeiic.

3 BHKOpHCTAHHAM Beb-iHTepheiicy MOMHA 3BEPHYTHCA A0 NOIITOBHUX CKPH-
HBOK, CTBOPEHHX Ha cailiTax Be(-nmomrH Ta nopranax, Hanpukaag, FREEMAIL
(http://freemail.ukr.net), Mera (http://webmail.meta.ua), Mail.Ru (http://
mail.ru), Gmail (http://gmail.com), Aagexe (http://mail.yandex.ua) Ta in.

IlepecuaHHA eJEKTPOHHMUX JHUCTIB MiX cepBepoM eJIeKTPOHHOI MOIITH Ta
KOMM'IOTEpOM KJiEHTA HASHBAIOTH JOCTABKOK NomTH. JIna nmepecunanus mo-
BiAOMJIeHb BHKOPHCTOBYIOTE POTOKOJIHM eJIeKTPpOHHOI nowmTH (puc. 3.1):

— POP3 (anra. Post Office Protocol version 3 — npoToKoJa NoIITOBOIO Biji-
AineHHA Bepceil 3) — BUaGHAYAE NPABHJIA IEPECHJIAHHA [TOIITOBHX NMOBiAoMIeHE
BiJl IO TORBOTO CEPEEPA A0 KOMII HOTEPA KOPHCTYBAYA;

— SMTP (anrn. Simple Mail Transfer Protocol — npocTHii npoTOKOJ Nepe-
CHJIAHHA TMOIITH) — BU3HAYAE MPABWJIA MePEeCHJIAHHA MOMTOBNX MOBIAOMIEHE
Bi KoMn'lOTepa KOPHCTYBAYA A0 MOMITOBOro cepeepa abo MiM moITOBHMH
cepBepAMH.

JlocTaBKa eIeKTPOHHUX JHUCTIB BiaOyBaeThCA 3a JiUeH] XBUJIWHH, 3aTPHUM-
KA MOXXe BHHHKHYTH dyepe3 3601 B poboTi nourropux ceprepis i MepexxHoro ob-
NaHAHHA,
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BianpasHuk

. @NexTPOHHOI  enexTpoHHOT
S NOWTK o ’fr,c -NowiTK. ‘J‘f‘

Puc. 3.1. Cxema QOCTaBKK @NeXTPOHHUX NINCTIB

3a HeMOJMBOCTI AOCTABKH JIUCTA 38 BKA3AHOK NOIITOBOK aApeCcol Bii-
NpaBHUKY HAACWIAETHCA MOBIAOMIEHHA PO MOMHAKY MiJ Yac NepecHJIaHHS.
fAxmo npobneMa nmos’A3aHa 3 HENPABHJILHOK AAPECO MOLITOBO] CKPHHBKE.
MOMHa BiIPABHTH JIMCTA MOBTOPHO, BHIIPDABHBINH MOMHAKY. SKILIO JHCT Be
jAocTaBieHo deped TexHiuni npobaemu, cnpofa BiANIPABHTH ilOro MOBTOPEC
Oyae BHKOHYBATHCh ABTOMATHYHO MOMITOBOIO cay:0010 Yepea neBHi iHTepsa-
JIM 4acy.

[ m» ENEKTPOHHE NUCTYBAHHA MOXHA OpPraHiayeatu B Mexax NokansHoi mepexi. [ns
E::} ULOro Ha 0gHOMY 3 KoMN'oTepia noeMHHa ByTW BCTAHOBNEHA Nporpama NowTo-
© BWIA CepBep, a Ha iHWWx — NnowTosi knieHTk, MowToewniA cepeep byne 3abeane-
yyeaTH hyHKUIOHYBAHHA €NeKTPOHHO! NOWTK Ta 3QIRCHIOBATY A0CTABKY ENeKTPOHHWx
nucTiB MiX knieHTamu. OQMH 3 NONYNAPHWX NOWTOBWX CEPBEPIB ANA NOKANBHAX Me-
pex - nporpama EServ (ogiuiinHnia caint poapobHwkie http://www.eserv.ru).
| Nepwa nowtosa nporpama SNDMSG (anrn. send
|ﬁ;.’l¢ message - BiANpaBMTU NoBigoMneHHA) Byna po3po-
- Bnexa s 1971 pouj Peem TomniHcoHOM (Hap. vy 1941 p.),

iHxeHepom komnadii Bolt Beranek and Newman (BBN) ans
mepexi ARPANet.

Nepwow appecow enekTpoHHol nowTtw Gyna anpeca
ii BuHaxigHwka tomlinson@bbn-tenexa. Cwmeon @ ans
3'€AHaHHA YaCTUH NOWTOBOT aapecu Bys oBpaHuiA HUM xe 3a
MOro aHavyeHHs Ha. YkpaiHcbki KOpucTyBadi YacTiwe Ha3vea-
KTk MOMr0 CNEHroBWMMK cNoBamm «cobavkar abo «pasnmk».

NepwuM NUCTOM, HagiCNaHWM ENexKTPOHHOK NOoWTOoW,
Bye nucT Bin Pea TomniHCOHa MOro Koneram 3 NOBIAOMNEH-
HAM NPO NORBY HOBOI MOXNMBOCTI CNINKYBAHHA B MEPEXi — Puc. 3.2. Peit ToMNiHCOH
eneKTPOHHOI NOLWTH.

CTpykTypa Ta BJACTHBOCTI eJIEKTPOHHOrO JHCTA

ITig yac KOpUCTYBAHHA TPAAHIIHOIO MOLITOK MNOMITOBHH JHCT CKIAJAETh-
cs1 3 IBOX YACTHH: KOHBEpPTA 3 4JpecaMH BiAnpaBHHUKaA if oflep:KyBaya Ta apKy-
B 3 TEKCTOM JIMCTA, ¥ KOHBEPT TAKOK MOKYyTh OyTH BKaajeHi doTorpadii,
BiTANBHI JHCTIBKH TA IHIUIL JOJATKH.

EnerTpoHHRE IHET MAE CXOMKY CTPVKTYPY: AHANONOM KOHBEDTA € 3aroJio-
BOK JIHCTA, TiJI0 JHCTA MIiCTHTHL TeKCT MoBifoMaeHHA, mpHKpinaeri daian
HAraayIoTh BKIAJEH] B KOHBEDT A0JATKH.

3aronoBok JHcTa MicTHTE cay:xbosi gani, Akl morpibui ana sabesneyeHHsA
JOCTABKH JIMCTA AJPECATY, TA CKJIAAAETHCH 3 KINIEKOX NoJiB:



Bix — mone nas BEeEHHA A/lpecH BignpanHMKa;

Komy — mnone jijis BBeleHHS aJpecH eJIeKTPOHHOI MOIITOBOI CKPHHBKH

OAepKyBaUYa; MOMKHL BBECTH Kinbka agpec ogHoro abo pisHHX oep:KyBa-

qis;

Komia — moJe AndA BRefleHHA aJpec iHIIHX oflep:KyBadiB JHCTA, JAHL AKHX

OyAYTH BiAOMI IHINKMM A pecaTaM; "

IIpuxorana (IIpuxorana Komisa) — nojae JAJA BBeJeHHHA ajpec ojepiyBa-

yip, AaHi AKKX He OVAVTHL NOBIAOMMEH] IHINHM aJipecaTaM;

Tema — noJe AJ#A BBe/leHHA KOPOTKOrO ONKHCY 3MiCTY NOBiIOMIEHHA;

IIpueanaTH — noje 3 NOBiJjoMIeHHAM Ipo daiian, npHKpinaeHi go aucra,
a in,

Tino nucra MicTuTh GeanocepeIHLEO TEKCT MOBLIOMAEHHA afpecaty. ¥ xoai
whopMJIeHHA JTHCTA MO HA 3MIiHIOBATH 3JHAYEHHA BJACTHBOCTEH CMMBOJIIB Ta
:ii3aliB TEKCTY, 3ACTOCOBYBATH KOJbOPOBHII (DOH, BCTABAATH NOPH30OHTANBHY
so3ainoBy Jaimiw, rinepnocuiaaHHEA Ta sobpaxxkenHa (pue. 3.3). Kopucryeau
wo3e po3pofHTH TeKCT BAACHOrO mignucy, AKHH Oyje aABTOMATHYHO J0JA4BA-
THCA O0 JHCTA.

Lo (peea Beed Bevpea  Swmet  Cek  Nosaosgess  Jomaes | Pages E ]
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Puc. 3.3. BikHO eneKTpOHHOro nkucTa

EnekTpoHHI THCTH MOMYTL MATH TAK] BJIACTHBOCTI:
Koayeamnsa — BuaHavae Tabinnio KojiB, AKA BHKOPHCTOBYETBHCHA N uac

HANMCAHHSA JIMCTA;
BaxxamueicTts — XapakrepHaye 3MicT jaMcra. 3HaUYeHHA BCTAHOBJKE BijJ-

npaBHUK. BaxkausicTs muera Moxke 6yTH suCOKa, 36UNALHA, HUIbKA;
ITpounTanuii — BuaHavae, uu 6yB JAUCT BiAKpUTHII Oflep:KyBAYEM; 3HAYEH-
H#A BJIACTHEBOCTI — npovumanuil, He npoyumanuii;
HaapuicTe BRJIANEHHS — BU3HAYAE, YH Mae JHCT npukpinneni dafinn;
3HAYEHHA BIACTHBOCTI — MAE BKAAOEHHA, HE MAE BKAA0EHHA
Ta iH.
danexHo BiJi 3HAYEeHBL BJACTHBOCTEl 1 HA OCHOBI 3alAHMX KOPHCTYBAHEM
[PABHJI JHCTH PO3NOALNAIOTECA B DI3H] NANKHA.
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ETukeT e1eKTPOHHOTO CHiIKYyBAHHA
EnexTpornua nomra — 3acib crninKyeBaHHA A0, TOMY BOHA nepeafe=ms

AOTPHMAHHA NMEBHHX NpaBna BBiunBocTi. [leAki 3 HAX He BiAPI3HAKTHECE =
3araJbHONPHIHATHX HOPM JIOACBKOTO CIILIKYBAHHA:

=

e

e T e
'.'-'.‘.15-:.%.'.-?%"

s

=

NOYMHANTE TEKCT JIMCTA 3 IPHBIiTAHHA, 3aBepInyiiTe nignucom;
AKINO 3BEPTAETECA A0 JIIOAWHHA, 3 AKOK BH ocolHCTO He 3HalioMi, Haa=—.
cebe; :
He 3a0yabTe BXKHMTH cloBa «0yAbL JacKas, AKIO 3BEPTAETECA M0 Koo
HebyIb 3 TPOXAHHAM;

NOAAKYVIITE, AKIIO XTOCE AOMOMATAE BaAM;

CHIAKYHTE 3a TOHOM BAIIOrO JHCTA, HAMATaliTeca YVHUKATH d)pas, 110 -
HYTH CTATH IPHYHHO KOH(PIIKTY Ha peairiiiniil, pacopiif, noaiTHuHilR ==
inmiit ocuogi;

He HAJCHJIaHTe B IHCTAaX HeneperipeHi fani 0ea3 NOoCHJIAHHA Ha IXHE JuKepeac
HaMaralTecs He JONYCKATH I'PAMATHUYHUX TOMMJIOK, BHKOPHCTOBYIiTe 3&
cobi1 neperipky opdorpadii, Hanauni nomrroeow cayxbow.

Oxpemi npapmsaa cninkyesasusa B Mepeski mos'sizani a ocobauBocTswes

CTNPHITHATTA APYKOBAHOrO TEKCTY, CHEeIMpiKow YHTAHHA NOBIAOMJEHbL =2
expani, obMeeHHAMM HA 00CATH JAHHX, 1110 MIEPECHJIAKTECA Meperkeio:

aaaHayaiiTe TeMy CcBOro JHcra. HYacTo KopueTyBau OPIEHTVETHCA CAME Es
TEMY, KOJIH Neperaagac MmoluTy Ta o0Hpae JIHCTH IS OTPHMAHHSA i3 cepRepe
He MUIIITh VBECh TEKCT JHCTA BEJIHKHMH JIiTepaMH — HOro BAYKKO YHTATH;
He 3JI0BXKHBAHTE MO3HAYKOI BHCOKOI BAXXJIMBOCTI THCTA;

He HaJacuiaaiTe B JUCTAX OTOJIOLIEHS i peK/JiaM¥i, AKIINO BOHH He € IpeaMe-
TOM OOroBOpPEHHA;

BKJKYANTE A0 MOBiOMJIEHHA [HUTATH 3 JHCTAa, HA AKHI BiAnopimaete,
AKII0 B NIOCHJIAETECHA HA JeAKi CJI0BA CHiBPO3IMOBHHKA;

He poaapaiiTe Oe3 noTpefu NpMKpinJeHHA 40 JHCTA, 1€ CYTTEBO BIIMBAE
Ha Horo poamip. 3a MOKJINBOCTI cTHcKaliTe dailny, 0 NpHKPINIOIOTLCS.
BHKOPHMCTOBYIOHH nporpamu-apxisatopu. IlosigomaaiiTe aapecara, axl
draitnu gogaeTe 10 JHCTA, OCKINIBKH YACTO Yepe3 npHKpinneni ¢paiam poa-
NOBCIOKYIOTECH KOMI IOTEPHI BipycH.

EnexTponna nomrra nosfapiena MOKJINBOCTI NepefaBaATH MIMIKY Ta #eCTH,

AKlL BHPAXKAKTE Ballle CTABJEHHA 0 npeamMera obropopeHHA. [laa nepenasas-
HA eMoItiil B [HTepHeTi BHKODHCTOBYIOTE CMAILIHKH (aHr. smile — yemimka) -
nocaigoBHOCTI CHMRBOJIB, 0 HArAAVIOTH 001HYYA. [IpaBHILHE BUKOPHCTAHHSE
CMANHJIMKLB 04€ THCTY HACTPiM, pobHTE Horo 6Lk eMOII HHMM.

Hajiyacrime BHKOPHCTOBYIOTE TAKI cMallIHKH:

Mocaidoenicms — Hocnidoanicme [ ——
cumaonia cumaoiia
:-) ¥emimxa;  Bigo- =( Hemacause obauuus;
:) GpaxkenHs pajoc- H | BinobpaxenHa coipuyT-
Ti, 3810BOJIEHHA TH Y4 pO3YapyBaHHA
=) Otnuvus, mo nig- I CyMm, He3zaJoBOIeHHSH,
. MOPIYE; BHDAMKAE anieTs
iponirw, maprt
:-D Cmix -0 3aMBYBAHHA




IIpaBuaa Ge3nexH mijx 4ac KOPHUCTYBAHHA
€JeKTPOHHOI JOLITO

Cninkytounce B InTepueri, Bapro maMm'ATaTH Npo MOXAHBI HebGeanekH Ta

DH3MKH, noB's3aHl 3 ocobaupocramMu poboTH B Mepexxi. flkuio BignpaBHHK
IHCTA BAM HEBLAOMHMM, NpaBAMBICTE HOro CJIiB i cripaBXHi HaMipu nepesipu-
TH HEeMOXJHBO. JacTo JHCTH HAACHJIAIOTE 3 METOI PeKJAMH — TaK 3BAHHH
cnam (aHria. spam — KOHCepBH, pekaama AKkux Oysa 3aHaaTO HaB'A3NHBONW), 3
HAMATAHHAM NPHBEPHYTH Ballly yBary o neeHoi npoaykuii abo nocayr. Ino-
11 BHKODHCTOBYIOTH IMKIAJHEI nporpaMy ANA ABTOMATHYHOrO pPO3CHJIAHHA
JHCTIB peKaaMHoro xapaktepy abo HaBiTe Gearnyagoro amicry. A ToMy BAPTO
XPHTHYHO CTABHTHCA /0 JHCTIB, AKI MOMYTh HAZINTH BiJ CTOPOHHIX ocih.

Ilig wac TMCTYBAHHA eJeKTPOHHOIO NOIITOK PeKOMEHAVETBCA JOTPHMYBA-

THCH TAKHX IIpaBHI:

4} Tlepesipre cefe

HiKOJIHM He BigAKpuBaiiTe NpuKpinneni ¢gaiam, OTpHMaHI B IMCTAX Big He-
BigoMux ocif. ¥V Hux MmoxyTs 6yTH mkinauei nporpamu. Taki 1uceTn pexo-
MEHIVETHCH BHIAJIATH;

CTABTECH KPHTHYHO /0 BMICTY OTPHMAHHX €JEeKTPOHHHX JHCTIB, He Bee,
L0 B HUX HaBeJeHO, € NIPaBao;

He BigmopigaiiTe Ha JMCTH, L0 NPHUXOAATH Bin HeBigomux oci6. Bignosi-
JAKOYHM HA Oi aueTH, BH NigTBepAXKyeTe iICHYBAHHA aJlpecH, 110 JAae 3MOory
HAJACHJIATH 1 HAZaJl JJHCTH 31 cnaMoM;

He HaBOALTE B JIMCTAX NPHBATHI gaHi npo cefe Ta cBOKW POAHHY, AKIIO 0CO-
OmeTo He aHaOMI 3 anpecaToM;

He norofxxyireca Ha ocobucty 3ycrpiu 3 ocobaMu, 3HAHOMHMH BAM TINBKH
3a eJIeKTPOHHHM JHCTYBAHHAM, — BOHH MOYTH BHABHTHCA He THMH, 34
Koro cefe BUOABAH,

He nosigoMasiiTe napoab Bij momToBol CKPHHLKH CTOPOHHIM ocobamM, o6
Ballla KOPeCHOHAEHIIiA He MOTPaMMAAa J0 YY:KHX PYK Ta mob HiXTo He mir
BiANpAaBUTH JHCTA BAlIHM KOPECNOHAEHTAM BiJ BAIIOro iMeHi.

1°. §ki MommBOCTI HAAE KOPHCTYBAUAM eeKTPOHHA mouTa?

2*, Awri dysruii sukonye nomroBnil ceprep, a AKI — nomwToRNi KNieHT?

3°. e moxyTh 6YTH CTEOpPEH] e/1eKTPOHH] NOIITOR] CKPHHELKH?

4°, Hka cTpyxTypa agpecH eleKTPOHHOI NOLITOBOI CKPUHBKH T

5°. fAke npuaHaYeHHA ajpecHOl KHHMH NiJ Yac eIeKTPOHHOTO JHCTYBaHHA?

6°. Illo HasmBawTh AOCTABKOK enekTpoHHOI nomTtu? ki nporokonn Buxopsuc-
TOBYIOTh JJIA NEpecHIAHHA eJIeKTPOHHHUX AHcTiB?

7*. INoscHiTL CXeMY JOCTABKM eNeKTPOHHOI nowTH (puc. 3.1).

8*. YHacnijok AKHX NpPHYHH MoOXe He BinbyTHca gocTaBKAa eNeKTPOHHHX
onomToBHX noRigomness? Ak caig gisaTH ¥ BUNAAKY BHHHKHeHHA npobaeM 3
JOCTABKOI JHcTa?

9°. Hrka CTPYKTYPA eJeKTPOHHOIO JHceTa?

10*. Haapite i noAcHITE BIACTHEOCTI €IeKTPOHHOrO JHCTA.

11*. Hxux npaBua eTHHKeETY CALA AOTPHMYBATHCA MiJl YaC eJEKTPOHHOIO JHCTY-
BaHHAT

12°, Jlna woro npunanaveni cmaiaukn?

13%. IlosacuiTe, AKMMH MOMYThL OyTH PH3HKH NI Yac eTeKTPOHHOrO JHCTYBAHHA.

14°. Illo oaHAaYAE CJAOBO sCIOAM# 7

15*. Onumite, AKMX npasua Geanexky cjaig AOTPHMYBATHCA Mijg 4Yac eneKTPOHHO-
ro JHCTYBAHHA.
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16%*. Illo cnisnHoro i B yoMy BigMiHEHiCTE Mie TpPaANNOITHOW MOIITOIO TA ek

How0?

17*, Ynum, va Bamr norasj, NOACHIETHCA NOOYAAPHICThL eJeKTPOHHOI NOIT™r »

‘@ BukoHaiire 3

A, 1*. HazpiTe npaBHJIBHI TBEpAMKEeHHA.,

Kopuctypauin?

T D

EnexkTpoEHAa NOmMTOBA CHKPHHBKA
MOME CTBOPDHBATHCH HA ﬂEpH-Epi

BianpaBHHK eNeKTPOHHOIO Jmc™s
SABMIAH OTPHMYE MNOBijOMIesz=

ajpeca olep:ysaya

i 3 = ;
) InTepreT-npoBaiigepa ) opo Te, M0 HOro JAMCT OTPHMAEE
AflpecaTom

Oaun i Toil caMHil eleKTPpOHEWH IInsa KOPMCTYBAHHA MOCHAYTaws
G) | AmeT Mo¥HA BiANDABHTH OAHO- | €) | eJEKTPOHHOI NOIITH MOMHA BHES-

YACHO KiNMBKOM ajpecaTam pucTosyBaTi Gpaysep

Ina Toro miob OTPHMATH eleK- DyHKIIOHYVBAHHA efleKTPoOHED

TPOHHOrO JHCTa, i BiAnpaBHHUE, i nomtH azabeaneuye €AMHHI npo-
B) | ojep:xyBay NOBMHHI oOJAHOYACHO | K) | TOKOJ AJA BiANpaBJIeHHA TA OTPE-

BCTAHOBHTH ceaHc 3B'Aary a Iu- MAHHA NORiJOMAeHB

TEPHETOM

Jlo eNeKTPOHHOro JHCTA MOMHA Icayore Beb-nopranu, HAa AKEXL
r) | opukpinuTH aiin  Gyaes-skoro | 3) | MOMKHA BiAKPHMTH e/eKTPOHHY IIOID-

dopmaTy TOBY CKPHHBKY

¥ 3ArON0BKY eNeKTPOHHOrO JIHC- o TeKCcTY eNeKTPOHHOTO JIHCT2
2 Ta noBMHHA OyTH BKasaHa Jauule ) MOE ABTOMATHYHO [JOJABATHCE

nifnue, TEKCT AKOro BU3HAYAE KO-
pPHCTYBAY

2°. 3anoBHITEL cXeMY CKIAJOBHMH aJDECH €JeKTPOHHOI MOITOBOI CKPHHBKH:

( X

)

3*. ¥xaxiTe agpecH eTeKTPOHHHX MOIUTOBHX CKPHHEOK 3 NPaBHJALHON CTPYVE-

TYPOIO Ta NOACHITH, ¥ 40MY MOJATAE MOPYINeHHA CTPYKTYPH aJpecH B iHmux

BANMMCAX!
a) pupil@ua

6) pupil @school.region.ua
B) pupil@school@region.ua

NOWTORL KAIEHTH!

r} pupil.school.region.ua
) pupil@194.40.125.18
e) pupil@school-region.ua
4*. BraxiTek, AKi 3 HaBeJeHHX MOMIIHBOCTEH MOMKYTE HAJABATH KOPHCTYBAYAM

a) mMepecHJAHHA OTPHMAHHX JTHCTIB IHIMHUM agpecaTaM;
6) unTyBaHHA TEKCTY OTPHMMAHONO JIMCTA Mij Hac Bianoeigi ua asoro;
B) ABTOMATHYHE BHIHAYEHHA MOBHM OJleP3YBAYA TA NEepPeKJal eJeKTPOHHMUX

JucTis uico MoBoO;

r) apToMaTHYHe CTBOPEHHA Ta BiAnpaBieHHA JAMCTIB y Bignosigs Ha oTpn-

MaHi JHCTH;

a) oTpuMaHHS Ta abepeseHHA eJeKTPOHHHUX JHCTIB;

e) (GopMYBAHHA TA BHKODHCTAHEA ADECHO] KHMTH,

€) BHKOHAHHA 004YHCJeHL HAJ YHCJTOBHMH JAHAMH B TEKCTI JIHCTA;
#) COPTYBAHHA BXiIHHX JIHCTIB HA OCHOEI 3aJ]JaHUX NPABHJ.




5*. IlizroryiiTe MOBiIOMAEHHA NMpo icTOPil0 BUKOPHCTAHHA cuMBOay (@ Ta jioro gﬁ
HA3BY B Pi3HHX KpalHax. f%
6*. IligroryiiTe MOBiAOM/JIEHHA NP0 BHHHKHEHHA MOHATTH <cnams ¥y caymxbi ﬁ
eJIeKTPOHHOI [MOLITH. f}i

e

7. 3anponouvitre moxmanuel Temu (2-3 cnopa) AnA NHCTIB 3 HABEJEHHM BMic-

TOM:

a) Buiimos 3 apyry nocibunr «Metoau no6ygosn anropurMip ta ix anamia.
OfuncnoBanbHi anropHTMHs, pojpaxosaHuil Ha nNiAroToBKy YYHIB A0
onimniag a3 indopmaTki, poboty Ha (hbakyILTATHEAX | B rYpTKAaX.

6) Ilaanyerbcs sycTpid ogHokIacHHUKIB, 3bupaemocs y Heginw o 12.00 6ina
mroau. lIpuxons obos’sakoso.

B) InTepHer € BaAMBHM IHCTPpYMeHTOM Ana ocobucToro Ta npodeciinoro
cniakysanaa. [[poTe HUM MOMKYTH 3JI0BHHBATH, BHKODHCTOBYBATH AJA
po3cHIaHHA KoMI'IOTepHHX Bipycis i HefaxaHol MOWITH, OTPHMAaHHA iH-
thopmariii ocoGHcToro xapaktepy A8 Kpajixkok abo manramy. Ock oMy
BaxauBo 6yTH 0biaHAHKHM 3 NHTAHE indopMaliiinol beanexn.

r) Miit cofaxa 3 nmopoan Heixpayuanesa. Cobak miel nopoay HAZHBAKTL
enobpuit riraaTs. Y HUX rapHi poaymosi 3aibHocTi, BOHH JerKo HABYA-
HOThCA, IPeKPACH] ONIKYHE TA HAXABHYAITHO Jariani 3 giTeMH.

8°, TloacHiTeE aHAYEHHA HABEASHHX CMAHIHKIB:

a) :-) r)

6) :-( a) :-D

B) ;-) e) :-0

9. 3Banpononyiite BiacHi cMaiiauKn 3 3—4 cCHMBOMIB 414 NMO3IHAYEHHA eMOILil

i xapaxTtepis, HAOpHKJag po3apaToBaHicTe, DaligymicTs, BTOMA, KJIOYH,

CHenTHYHHH Tomo.

10. Osnaitomrecs 3 nuTaHHAMHM iHdopmauiiinoi Geanexu Ha caiiri Onaanaia —
Geaneyna pelG-kpaina (http://www.onlandia.org.ua), npountasms icropii-
Komikcu B poaaini Jlaa aiterd 11—14 poxkis. daiiTe BiANOBiAl HA KOHTPOABLHI
BANMTAHHSA [ILOTO po3giny.

e
et e
P

3.2. Po60Ta 3 eNeKTPOHHOK NOLWTOK 3 BUKOPUCTAHHAM
aet‘i-imepcbeﬁny
1‘) 1. 0e MOXYTh . CTBOPIOBATUCS EneKTan;ir{ﬁawTEBi E:h:pHH.bKH" e
2. Hka cTpykTypa ENeKTPOHHOro nuera? :
- 3. Hazsitk 0OCHOBHI MOXNMBOCTI NOWTOBMX x.mermu R
4, flka CTpYKTYpa anpecu enexKTPoHHOI NOLWTOBOI GKDHHhHH? i i
- 5. Wo Taxe oGnikoBui 3anuc kopucTysaya? ki AaHi sin MicTTe? o

Peeccrpallia eJeKTPOHHOI MOIITOBO1 CKPHHBKMH

Bineimricts Beb6-nopraiie i cnenianepHi caiiti Beb-nomTH HAAAKOTE KOPHC-
tyBauaM Ge3KOMITOBHI MOCAYrH Yy CTBOPeHHI Ta BHKOPHMCTAHHI eJleKTPOHHOL
nomToBol ckpuHbKH. Joctynm Ao Takol momToBol CKPHMHBKH KOPHCTYBay
Moe oTpHMaTH 3 OyAb-AKoro koMmn'iorepa, 110 Mae NiAKJA4YeHHA A0 [HTep-
HeTY, BHKOPHCTOBRYIOUK Gpayaep. '

JInA KopUCTYBAHHSA MOCAYTraMi eJIEeKTPOHHOIL OIITH 3 BHKOPHCTAHHAM Beb-
inTepdeiicy norpibHo 3apeecTPYBATH €JIEKTPOHHY IOIITOBY CKPHHBKY. ¥ Xoai
peecTpanii kopucrysau ofupae Joriu i maposs, YBOAHTE 10JaTKOBI JaHi, mo-
TpibHi ANA 3aXHMCTY NMOIITOBOI CKPMHBKH Bijl HECAHKIIOHOBAHOTO IOCTYY.

OaHOYACHO 3 NMOMITOBOK CKPHHBKOI HA cepBepi cTBOpHOEThCA 00JdiKOBHIH
JAMHC KOPHUCTYBa4a,
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' 9 Cyxynuicrs nauux, saxi sabeaneuyrors inentndiranizo xopucrysa-
4a Imij] 4ac 3BepTAHHA A0 pecypciB cepBepa, HAZHBACTLCH 06AiKOBUM

sanucom, abo exaynmom (iHoal BRHBAKTL TepMiH axaynm) (aHri.

account — oﬁml:unmi :mnnc} ;

Ilonioro mo obnikoBoro samucy KOpPHCTYBada B omepaiifiHii cucremi =
cayx06i eTeKTPOHHOI MOMITH eKAYVHT MICTHTh JIOTIH i mapoas AJXA AOCTYOY AC
pecypcis cepeepa eJeKTPOHHOI mowITH, iHmi peectpaniiini gani, Aki B no-
JanbmoMy GyAyTe BHKOPHCTOBYBATHCHA BJIACHHKOM CKPHHBKHM IJIA AOCTYOY
0 Hel.

Ha piauux cepsepax eJIeKTPOHHOI MOIITH CTBOPEHHSA IOMTOBOI CKPHHLKE
Ta pofoTa 3 eJIEeKTPOHHMMH JHCTAMH 31 HCHIOETECA NO-pidHOMY, aJle 3aralbHl
migxongu oaHakoBi. Poarnamemo, Ak BiaOyBAETHCA peECTpAllif MOIITOBOI
CKPHHLKH, YUTAHHA, CTBOPEHHSA TA BiANpaBieHHA eJIEKTPOHHOrO JucTa, dop-
MYBaHHA agpecHol KHUrHd Ha caiTi Beb-nomru FREEMAIL (http://freemail.
ukr.net) (aarn. free — pinsEUI, mail — DomTa), AKHHA € CKAAL0BOK NOPTATY
Ukr.net.

Jlna peecrpanii cnin BUKOHATH TAKHI AITOPHTM:

1. ¥YcrarosuTH nigkawodeHHA Ao [HTepHery Ta BiAKpHTH BikHO Gpayaepa.

2. BigxpuTH y BikHi 6payaepa roJloBHy yKpaiHOMOBHY CTOPiHKY BeO-caiiTa

FREEMAIL (http://freemail.ukr.net/uk).
3. BuGpatn nocnnanaa Peectpania y BepxHii yacTuHl cmpimm.
4. 3anosHuTH noas peecrpaniiinol dopmu Creoputn axayat Y KPHET
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 Jlorin — Moixe BRIIOUATH BeIUKi TA Mani niTepu aHraiificskoro anda-
Bity, uudpn, cumpoau gedic i migkpecaenna. Jlorin nosuHeH 6yTH
yHiKaabAEKM, Illo6 6yTH neBENM, 110 BEEAEHUI JOriH He BHKOPHCTO-
BVETBCA iHIDMM KopHcTyBadeM, noTpibao eubparn kHonky Ilepesi-
PHTH;

« Ilapoas — morxuHA Mapond Bix 6 cHMBONIB; MOXe BKIIOYATH BeIH-
Ki Ta manai aitepu anraificexkoro andasiry, nudpu, cumeoan gedic i
nigKpeciaeHHA;

« IloBTopire Nnapons — NOBTOPHE BBEAEHHA Mapojs, NpHIHAYEHe IJA
BHKJKYEHHA IOMHJIOK i 4ac yBeaeHHA;

« Bame im'a — iM’a, Aaxke Oyae sasHA4YEHe i Yac HAACHJAHHA JHCTA
AK iM'A BiiNpaBHUKA;

Bama crats;

Jdara Hapoa:KeHH;

Kpaiua, O6aacts, MicTo — Micie mpoxuBaHHA BJACHHKA eNEeKTPOH-
HOI MOIITOBOI CKPUHBKH,

s« AnbTrepEaTHBHMI e-mail — aapeca eneKTPOHHOI NOMITOBOI CKPHHD-
KM, Ha AKy Oyae BignpaBaeHO Napoiak, AKII0 KOPHCTYBad Horo
3abyne;

« Mobinsanit Tenedon — Homep Tenedony, Ha AKKi Oyae BiAnpaBIeHo
Napojhk, AKI0 KOPHCTYBAY Horo aabyae;

« Bseaits cumpBoan, aki Bu 6aunre HA MaJWHKY, — N0Je 014 BBeJeH-
HA KOAY, AKHIl NiATBepAYVE BUKOHAHHA peecTpalil JIOJHHOW, a He
NporpaMoio.

3 moaip AastepHaTHeEHH e-mail i Mobiaeanit Treaedon norpibuo aanos-
#HTH X04a 6 ogHe, yel inmi nons nosuaHi 6yTi 3anosHeH] o6oB’A3K0BO.

5. Bubparu kHonky PeecTpauin.

[Micna sasepmeHHA peecTpanii O6yae cTBOpeHa eJeKTPOHHA MNOIMTOBA
CKPHHBKA 3 aipecoio: nozin_xopucmysava@ukr.net.

Burkorasmu peectpanino nomrosol ckpuHbKH Ha caliti FREEMAIL, a
THM caMHuM 00JIKOBHM 3AITHCOM MOJHA KOPMCTYBATHCH He JHINe NMOCAYTaMH
eIeKTPOHHOI MOMITH, ajie i BipryansHuM cxoBuineMm e-Disk nna sbGepiranusa
daitnie Ta iHmuMH cepricamu noprany Ukr.net.

CrpykTypa BikHaA eJIeKTPOHHOI NOIITOBOL CKPHHBKH

II1of neperasHyTH BMICT eJ1eKTPOHHOI IOIITOBOI CKPHHBKH, MoTPifHO:

1. BiakpuT ronoBHy cTOpiHKY caiiTa eleKTpPOHHOI NOLITH, HA AKOMY
CTBOPEHO TTOIITOBY CKPHHBKY.

2. ¥YeecTn n0rid i naposs y Bignosigni noas.

3. Bubpatu kHonky ¥BiliTi abo iHmy, AHAJOrIYHY 3a IPH3HAYEHHAM.

Bikno Opaysepa 3 BMicTOM e/ieKTPOHHOI NMOLITOBOI CKPHHBKH, CTBOPEHOI
aa caiiti FREEMALIL, so6paseno Ha pHCYHRY 3.5.

Y BepxHiH yacTHHI BikHa BimobpasacThcA agpeca eJIeKTPOHHOL MOMITOBOL
ckpuHBKH. [0 aapecy BJNACHHK CKPHHBKH MOBHHEH HAJZATH ocobaM, Bij AkuX
xoue ojepxyBaTn auetH. [lopya 3 agpecoro poaMiieHo rinepnocHIaHHA:

. Jlonomora — g1 nepexoay Ha cTOpPiHKY A0oBiAKOBOI cHCcTEeMH caiiTa;
+ ¥YKP — nna suGopy 3i cnucky MoBH BimoGpaskenHs seb-cropinku. Bmict
cTOpiHKM MoOske BigobparkaTHcs yKpaiHCBKOIO, pociiiceko abo aHraii-

CHKOI0 MOBAMH;
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@ Finepnocunanua ¥Ynpasxians nam- @ ObnacTs CIHCKY JHCTIB

KaMH

@ linepnocuaaHHs HA COHMCKH Bignpas- ® linepnocunanna aminn MOBH iH-

HHKIB Ta OTpHMYBAa4iB Tepeicy

@ Cnucox nanox linepnocunanna Hanamrysanna
@ lNnepnocunanus [MepesipuTi nomTy @ Pamok eneMeHTIB KepyBaHHA

@ lNnepnocuananus Hanucatw ancra

Puc. 3.5. BikHo Gpay3epa 3 BMICTOM @NeKTPOHHOT NOLWTOBOT CKPUHBKK

Hanamrysanua — [JJA [epexoAy Ha CTOPiHKY HajamTyBaHb o0JiKOBOrO
3anucy, 30BHINIHBOrO BUNIAAY NOIMITOBOI CKPHHBKH Ta iH.;

Buxig — a1A 3aKpHTTA BiKHA NOMTOBOL CKPHHBKH TA IEpPeXojy HAa I'oJoB-
Hy cropiaky mopraay Ukr.net.

JIlns nepexoy HA CTOPIHKY CTBOPEeHHS HOBOrO JMCTAa cJain BuOpaTH rimep-

nocuaanua HanucaTw aMeTa B JiBif YaCTHHI BiKHA.

Husxue poaminieHo rinepnocHIaHHA OJA NMeperasay BMicTy nanok, npu-

3HAYEHHUX ANA 30epiraHHA NTUCTIB:

1

Bxinmi — ana sbepiraHHA JAHCTIB, W0 HALIHIIAM HA ajpecy MomTOBOL
CKPHHBKH;

YepueTkn — aJa 30epiraHHA HesaBepOIeHWX JIHCTIB, AKi nmaaHyeTbCA A0-
NHCATH TA BIANPABHTH aJpecaTaM miaHime;

Binnpasaeni — aaa abepirasHa Konii BiinpasieHuX JHCTIB;

Bunaneni — ansa TuMyacoBoro 3bepiraHHA BUAAJTEHUX JIMCTIB,

3a OaxaHHAM BJACHHK MNOIITOBOI CKPHHBKH MOKEe CTBOPHTH JOJATHKO-

Bi manku, nepeiiMenyBaTH Ta BHAATHTH iX. Ili aii BUKOHYIOTRCA HA OKpeMiil
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zeb-cTOpiHIL, AMA nepexoAy Ha AKY il CKOPHUCTATHCA rinepnocHJIAHHAM
¥YnpaBaiHHEA NanKaMH.

[Topy4 3 iMeHaMu NANOK VKA3AHO KiabKicTe AMeTiB y nanui. Axkmo nanka
MIiCTHTE HENPOYHTAHI JHCTH, To OYAYTH 3a3HAYEHI IBA YHCJA — KIJABKICTE He-
IpOYHTAHHMX 1 3arajibHa Kiaekictes auctiB. llaHi npo HenpoYyHTAaHI JHCTH Bi-
100paanThCA HANIBKHUDPHUM IPHOTOM.

Ilig wac BiAKPHUTTA BIiKHA 3 BMicTOM NOIITOBOI CKPMHBKH ABTOMATHYHO
BEHKOHYETHCH MeperipKa HAABHOCTI HOBMX HajAXo/eHb. [lna Toro uiob nepe-
BIPMTH, UM HAAifIIJH HOBI AMCTH NpPH BiKe BIAKPMTIH nmowToBil CKpHHLMII,
noTpibHo BubGpaTH rinepnocunaisA [lepesipuTh nowmry.

Y nenTpaneHiil yacTHHI BiKHA BijjoOparxacTsCA CIHCOK 3ATOJIOBKIB THCTIB,
o Mietateea y Bubpanii nanui. Ilig yac BiakpuTTA BiKHA 3 BMicTOM noul-
TOBOI CKPHHBKH aBTOMATHYHO BHBOJAHTECA CMHCOK JucTiB nanky Bxigni. Bu-
OpaBIly 37iBa vy CcUMCKY iM’A iHIIOI nank#, B oDJIACTI CIIMCKY JIMCTIB MOMKHA
noGaunTH 11 eMicT. IIpo KoxcHMI 3 AHCTIB ¥y NepesiKy HaBeJeHO TaKi JaHi:

3HAYOK IHCTA — 3HAYOK 3 Binobpa)ieHHAM 3HAYEHEL BJIACTHBOCTEI aueTa:

JFrawox FHAYEHHA 6AACTMUSOCTEN Aucma

Jluer, noaHayesuil AK MPOYHTAHHMH

K]

JIueT, noaHavueHH AK HemTpoYUTAHHMI

=@

JlueT, 010 MaE BKJIAJAEHHA

& JlucT, Ha AKHIl JaHO BiANOBiAL
2 JlueT, nepecaannii iHImoMy aapecaTty

Bix xoro — naHi npo BiANpaBHMKA JIMCTA;

Tema — Tema qHcCTA;

Jdarta — nata abo yac BiANpaBIeHHA JHCTA;

Poamip — poamip aucTa 3 npukpinaenumu dantaMu.

YnopAaKyBaHHA 3aroJOBKIB JHCTIB MOMKHA 311HCHIOBATH 3a 3HAYEHHAMH
noyie Bin koro, Jlata Ta Poamip. [Ina nworo norpibHo Bub6paTi 3aroi0BOK
signosigHoro nossa. 3a noeTopHoro sHGOPY 3aroJOBKa BiabyBAETHCA COPTY-
BAHHA Y 3BopoTHOMY nmopsaaky. Ilpu nsoMy nopyu ia saronoskom Bubpanoro
nojiA 3'ABAAEThCA 300paKeHHs CTPLIKH, AKA BKA3YE HANPAM YIIOPAIKYBAH-
HS: 34 CNIAJJAHHAM — BHH3, 34 3DOCTAHHAM — Bropy.

B ofaacTi cnHCKY JHCTIB MOMHA 3AAHIINTH JIMIIE 3AT0OJOBKH JIMCTIBE Big
nesHoro ajapecara. Iaa nworo notpibro subpaTtH rinepnocuaanHa BHAY (...)
y noai Bix koro nopyu 3 imenem abo agpecoio BignpaBHuKa. IHmui enocibd Bi-
106pa3auTH CNUCOK YCiX JUCTIB AeAKoro aapecara — BUGpaTH rinepnocuJIaHHA
Bei sianpaBHMKN Ta vV COMCKY BiANpaBHHUKIB, Mo BiAKpuBcA, BubpatH iM'aA
ado aapecy norpibHoro BianpasHuka. ¥ci nuerH, Hagicnani Ha nesHy ajapecy,
MOKHA BijoOpasuTH TAKUM caMuM cniocoboM, BHDpaBINK CIOYATKY rilepno-
cunanHA Bei orpumyBaui.

He BigkpuBaw4® JHUCTH, 1X MoXHA BUOMpPATH ANA BHKOHAHHA onepauii
Haj HUMH. [[na BHGOpY JHCTA CHiJ BCTAHOBMTH MO3HAYKY IMpAINOPLA, PO3Ta-
IIOBAHOIO JIIBOPYY Bij 3HAYKA JaHOrO JHCTA.

b s el o
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Bume i HHM4e COMCKY JIUCTIB ¥ PAIKY €JEMEHTIB KePYBAHHA pO3Mime=
rinepnocHNAHHA TA MONA, AKI NpH3HAYeH] A4 BHKOHAHHA oNepariit Haj -
OpaHUMH JHCTAMMH:

» BiamosicTH — aaa cTBOpeHHA BiAgnowigi Ha subpani aucTH;

» [lepecnaTu — and nepecHJIaHHA BHOPAHHUX JIUCTIB IHIIMM afnpecaTaM;

* BuganuTH — ana eujaneHHA BUOpAHHX JHCTIB; BHAAJEH] JHUCTH MOTpan-
JNANTL A0 nanky Buganeni;

» Cnam! — aa#a nosHaueHHA BHOpPAHHX JHCTIB AK CIaMy, BHAAJEeHHA IX 3
NOIITOBOL CKPHHBKHM TA HAJICHJIAHHA MNOBIIOMJEHHA NP0 HAAXOMKEHHS
cnaMy a0 eany:x6m rexHiuHOl MiATPHMKH;

*» JIpykyBaTH — OJIA NiATOTOBKM TEKCTY BHOpAHHUX JUCTIB N0 APYKY;

* JlepenecT B — An#A nepeMinmieHHA BHOpaHUX JHCTIB A0 BuOpaHol NAanKH.
Hxmo nmuerie y manui 6araTo Ta ixHil cnmucok He BMimyetrweda B obnacTi

CHOHUCKY JIHUCTIB, TO MOpY 3 e/IeMEHTAMH KepyBaHHA 3'ABJIAKOTHECA rineprnoc-

JaHHA HUHE]}EJ.IHH cropinka foenep., Haerynua cropinka H2CT. Ta cnucox

Homep cropinku [2 v, BHUKOPHCTOBYIOUM AKi MOXHA NeperjasfaTH ivmi cTo-

PiHKH CITHCKY JIMCTIB.
3aroJIOBKHM HeNpPOYHTAHHX JHCTIB BHAINAITLECA HANIBKHDPHAM mprdToN

INA NpUBEPTAHHA VBArd Ao HuX. Ilicnsa Ix BiAKPHTTA No3HAYEHHA 3HIMAETH-

cA. Ane aa baxxaHHAM BUOpaHi AHCTH MO YTL OYTH NO3HAYEH] AK HEMPOYHUTA-

Hi auGopom eixnosigHoro rinepnocuaadua. OKpeMi THCTH BAACHHUK ITOMITOBOL

ﬂEpHHhI{H MOe TO3HAYMTH AK NPOYHUTaHL, AKIIO HoMy Bigomui abo He mika-

BHI Ix amicrT.

Hemo anet BaxxJANBHI 114 o/lepHyBaya, BiH MOe AJA JOAATKOBOrO BHAI-

JIeHHA NO3HAaYMTH JucT npanopuem |[@. ITpanopens BCTAHOBIKETHCA B MO
npaBopy4 Big ganux npo auct. Koan sankae norpeba B HaragysaHHi, ogep-

JKYBAY MOXKe BHAAJHTH NMO3HAYKY npanopuem. ¥ci ni ail sMkoHyooThCA BHbO-
pOoM BianmoBigHOTO rinepnocuIaHHA.

ITeperaan i cTBOpPeHHSA eJEKTPOHHOIO JHCTA

IIlo6 npounTaTH OTPHMMAHOTO JHCTA, caig BHOpaTH ioro Temy, iM’a abo
ajpecy BiANpaBHMKA B CIHCKY JHCTIB. Bigkpuersca Beb-cTopiHka, HA AKIii
aamicTe obnaeTri enueky JueTiB BinobpaxkaeTsCHA 3Aro0BoK i Tino rHbGpaHoOro
aucra (puc. 3.6).
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Puc. 3.6. YacTvHa CTOPIHKK 3 EMICTOM ENeXTRPOHHOMD NMCTa



Y paaky mijg 3aroJIoBKOM MICTATBECA NOCHJIAHHA, 00pABIIN AKI MO HA 3Mi-
auTH Tabanio koais i mepernauyTi iHmi cay:xboei naHi i3 3arososka nTHCTA.

Husxue posmiuiera o61acTs TEKCTY NOBIOMIIEHHA,

fkmo ao nuera npukpinaexi daian, To ixHi iMeHa Ta poamip Bizobpaka-
0TBCA Nif TekcToM JaucTa. Axmo ui daian rpadivni, To nig TekeroM Bigobpa-
#awTheA 300payxennn 3 nux daiinis. [Ipukpinaeni daiinn MmoxxHa abepertu B
30BHimHIN nam’aTi KoMn'ioTrepa, BUOPABIIA rinepnocHJIaHHA 3ABAHTAMKHTH
Ta BKAJABINY Nanky aasa sbepe:xenHa. fxmo npukpinnennit dain He € rpa-
DhivHUM, TO ANA HOro 3aBAHTAXKEHHA i3 cailTa norpibHo BuOparTH rineprnocH-
TaHHA 3 iMeHeM mboro daitay i gani BUKoOHaTH Ail Hon0 3bepexeHHA,

CTBOPHUTH eNeKTPOHHHUH JUCT MOXKHA KiIbKOMA criocobaMH:

* HANWCATH HOBOTO JINCTA;
* BianoeicTH HA OTPHMAHMIT THCT;
* IIepecJIaTH KOMNilo OTPMMAaHOrO JUCTA iHIIOMY agpecary.

Jlna cTeopenHs HoBOro jucra caig subpatH rinepnocunasHa Hamucatn
auncra. Ilpn usoMy Bigkpuersea peb-cropinka Hanucatn, Ha Akii poamimeno
eJeMEHTH KePYBaHHA JJIA 3aMOBHEHHA 3aroJoBka i Tina nucra Ta Horo Big-
npasaeHHAa. Burnag yacTuHH cTOPiHKH, NPH3HAYEHOI ANA CTROPEHHA HOBOrO
aucTa, 3obpaxennit na pucyaky 3.7.
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Puc. 3.7. YacTvHa CTOPRIHKM ANA CTEOPEHHA HOBOIO NMCTAa

[loae Big Koro B 3aroJlOBKY JIHCTA 3AMN0BHIOETHCH ABTOMATHYHO, aJle anpe-
Cy BiAnNpaBHMKA MOJKHA 3AMIHHTH HA iHIIY 3a BiANOBIIHMX HaNaIITYBaHb
MOIITOBOI CKPHHBKH.

Y none Komy caig yBecTH nomIToBy ajpecy ojep:xysayda abo Kinska aapec,
posainauu X komamn. JKmo norpibHo HajicaaTh Koniwo abo npuXosBaRy
Komitno auera Ha innri agpecu, To caija BUGpaTH BiANOBIIHI rinepnocuIaHHA TA
BBECTH AJipecH B [10J14, 110 3'ABAATLCA HA CTOPIHII.

Anpecu B nons Komy, Konist ta IlpuxosaHa komis MO HA BBOAHTH 3 KJa-
piaTypu abo subpaTi norpibHi agpecu 3i cnMCKY KOHTAKTIB, ¥ AKoMy 36epira-
I0THCSA IaHil npo ocib, 3 AKMMH JHCTYETHCH BJIACHHK NOIITOBOI CKPHHBKH, 3a
BUOOpY rinepnocHJIaHHA 3 KOHTAKTIB BIAKPUBAETHCA BiKHO JlonaTH KOHTAKTH
(pue. 3.8), B axomy noTpibro BubpaTn, Aki agpecu caig ysectu B noaa Komy,
Komia ta Ilpuxosana ta BubGpatn kHOnky Jlomatu BuGpamnx!. Jlo cnucky
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KOHTAKTIB ABTOMATHYHO A00810ThLCE
iMeHa THX KOPHCTYBAYIB Ta ajpecs

Fi
i |

|, o e IXHIX MOIITOBUX CKPHHBOK, AKHM DaE -
|o o o [rI—— . .
G 6 & " me Bxe Oyno HagicnaHo aucTH. Kpiw
|0 0 @ o= e et TOro, leil CNUCOK MOMHA CAMOCTIiiE:
|@ © O ey Nl com | AONOBHIOBATH IHIIMMH aJpecaMH.
|9 "8 L e S [Tone Tema Ga)kaHO 3ANOBHIOBATH.
o o O m L Dot 8 b :
O @ O Asemowm P —— mob HAZATH ajpecaTy MOMKAHMBiCT:
G O O o Porpeess s eeties | 3PO3YMITH 3MICT JHCTA, He BIIKPHB:E-
Q O O M svarmsabpadem | O9H HOTO.
£ e s ‘ Ilix mosAMM 3ar0JI0BKA JTHCTA PO3-
Mmimero obJACThk TEKCTY JHCTA. ¥ HIE
| BimoGpaxcaeTbca TaHenb iHCTPYMeH-

TiB i poboua obgacte BOYZOBaHOTrO
Puc. 3.8. BixHo [loAaTh KOHTaKTH TeKCTOROIO PEJaKTOpa, MPHIHAUYEHOTO
ANA BBeJIeHHA TEKCTY MOBiIOMJIeHHA.
Terer MoxkHa BBOANTH 3 KiaBiaTypu abo BerarasaTH 3 Bydgepa obminy, cko-
nioBaBIIK Horo 3 inmroro gokymedTta. Ilig yac koniroBaHHA TereTy Horo dop-
MATYBAHHA He 30epiraeTecA. Pegaryeanua ta (opMaTyBaHHA TEKCTY JIHCTa
aaiiicHIOETbCA TAaK caMo, AK y OyaAb-AKOMY TeKcToBOMY peaakTopi. ITanens
IHCTPYMEHTIB MICTHTE eJIEMEHTH KepYBaHHA, TPAAHIINHI INA TeKCTOBHX pe-
narTopis, a Takox kHoNKy Cmaitnnku &) ans gogasaHHA CMAIHKIB 10 Tek-
CTY JIUCTA.

Jo ancra moxHa npukpinuTH daian. lna qsoro norpibHo:

1. BubGpaTth B 061acTi 3aronoska aucra Joaatu kuonky Daisin;

2. BubGpatu cdaitau, npuaHaueHi 418 HAJCHJIAHHA, V BiKHI JaBAHTaKeHHA
daitay, 0 BIAKPHETHLCS;

3. BubpaTtu kHonky BiakpuTu.

Ilig wac cTBOpeHHA HOBOrO JINCTA AK BiAmopiai Ha oTpuMaHHIT MO HA Big-
KpHUTH aucT BHbOopom #Horo Temu B obnacti comcKy amcTtie i subpaTtu rinep-
nocunanua Bianmosictu. IIpn usoMy Biakpuerses Beb-cropinka Hanuearw, B
AKiNf yacTHHA NOJiB 3AaNOBHEHA ABTOMATHYHO!

« ynouai Komy BKaszaHo agpecy BignpasHMKa TOro JUCTA, HA AKHI rOTYETHCA

Biamosias;

« mnoae Tema noeTopioe TeMy OTPHMMAHOTO JHCTA, AJ€ Mepea HEK BCTABJA-

IoTheA cuMBoad Re: (aura. reply — Bianosias);

* B obnacTi TekeTy BigoGpaKaeThCA TEKCT OTPUMAHOrO JIMNCTA AJA IIMTYBAH-

HA.

Ilna nepecunanHa aucTta iHoMy aboHeHTY MOKHAa BIAKPHTH iforo Ta BH-
6pati rinepnocunanua [lepecaaTn. [Ipn npomy Ha BeG-cropinni Hanucatn
OyAYTH 3aN0OBHEeHi ABTOMATHYHO!

* mnote Tema — TeM010 1HCTA, IO NMepecHJIAETHCA, i3 cumBonamu Fwd: (aura.
forward — Bnepen, nani) Ha NoOYaTKY TEMH;
* obnacTe TEKCTY — TEKCTOM JIMCTA, LU0 [epecHJIacThes, AOIMMOBHEHHM JaHH-

MH 13 3ar0JIOBKA [ILOT0O CAMOTO JIMCTA.

Iliarorornenni OyAb-AKHM cnocobOM JHMCT MO HA BiinpaBuTH, BHOpaBIIn
kHonky BinnpasurtH, abo THMuacopo abepertu aAnsA nogansiiol poGoTH 3 HUM,
BHOpaBUIKM KHONKY B uepHeTkn.

Ilicna subopy kHonku BianpaswTn nucr Oyje HaxiciaHo ajpecaTty, a y
BikHI Gpaysepa BinobpasuTbea nosigomaenns Bawoeo aucma sidnpasaeno.
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_‘,‘* MNig Yac CTEOPEHHA HOBOMO NWCTa MOXHA LWWBKMAKO BBECTH 3 KNasiaTypy aapecH,
= WO MICTATLCA Y CrUCKY KOHTaKTie, Axwo B none Komy BBECTH NEPLLI CUMBONW
“ imeHi, npizevwia abo anpeck KOHTAKTY, TO BIAKPWBAETLCA CNMCOK TMX aapec 3i
“MWUCKY KOHTAKTIB, WO MaTh Ha NOYaTKy BEEAEHI CUMBONW. AQpECy 3i CNNCKY MOXHAa
=nDpaTv Bka3liBHWkOM abo knasiluamv KepyBaHHA KypCOpPOM 3 NoAanblnmM HATUCKaH-
-am knasiw Enter abo Tab.

Ao nucta mMoxHa npukpinuTik ¢ainy, wo 3bepiralTbCA y BipTYaNbHOMY CXOBW-
21 e-Disk cepeepa FREEMAIL. [na usboro notpiGHo sigkput Bikvo JoGasneHue
dainoe c e-Disk’a (poc. noGasnenue ¢aitnos ¢ - noaaeanHA ¢ainie 3), enbpas-
v kHonky flopatk dain 3 e-Disk’a. Y ub0MYy BiKHI MOXHa 3aBaHTAXUTH painnm Ha
e-Disk, a Takox subpatu dhannu ANA NPUKPINNEHHA 00 NUCTIB.

Kpim TOro, iHwwm kopucTysadam cnyxBu Ukr.net moxHa wapicnatw dannm,
cyMapHui poamip akux go 10 MBaitt, a mMakcuManeHWiA po3mMip oaHoro dakny —
1,5 Mant. Ona usoro noTpibHo nepeitw Ao sikHa Bigicnatw daiinn, Bvbpaswm
<Honky Hagicnarwu dainn go 10 6.

CreopeHHs, peJaryBaHHiA TA BHKOPHCTAHHA AJpPeCcHO]l KHHUIH

AnpecHa KHMra npMaHadeHa ana sbepiraHHA KOHTAKTIB: iMeH, ajipec elek-
TPOHHOI NOIITH, JA0JAaTKOBHX ocobHCTHX AaHKX ajpecarie. BukopucroByooun
aJlpecHY KHHUTY, MOMKHA MIBUAKO BBOJAUTH AZpecH OJep:yBadiB mijg yac cTBoO-
DeHHA JHUCTIB,

Ha ceppepi FREEMALIL agpecna kuura Binobpaxaerscs Ha cTopinui Kon-
TAKTH, I BIAKPUTTA AKol notpibHo subparn rinepnocuiansia Koutaktu y
BEPXHBOMY PAJAKY BiKHa NOIITOBOI CKPHHbKH. Buraam agpecHol KHMIH 30-
fpakeHo Ha pUcYHKY 3.9. JInA KoHOro KOHTAKTY MoO:ke OyTH BKasaHO iioro
iM’#, agpeca e1eKTPOHHOI NOIWITOBOI CKPHHBLKH, HOMep MoDiiIbHOTO TesedoHa
TA KOMEHTAap.
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Puc. 3.9. CropiHka anpecHOl KHAMM
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1. Bubparu iM’a norpibrol rpynu B CNHCKY IPyIl.

2. Bubparu rineprocunanas BigmiTuru Beix. ITpu usoMy GyayTh BCTAHOB-
1eHi MO3HAYKH NMPANOPILIB NOpYyY i3 yciMa iMeHAMH KOHTAKTIB y rpymni.

3. Bubparu rinepnocunanasa HanucaTu o6panum.

4. 3anN0BHUTH TEKCT JHCTA, BKA3ATH TeMy, 3a norpedn npukpimnTH dainm.

5. BignpasuTH JHCT.

HanamrysanHs mapaMeTpiB MOIITOBOI CKPHHBKH

3HaYeHHA NAPAMETPiB MOIITOROI CKPUHBKH MOXHA aMinuTH. Ilicna Bubo-
py rinepnocunasaa Hanamryeanus piakpusaeTbcA Beb-cTOpiHKa, NpH3HA-
qeHa auaA Bubopy kareropii namamryeass (puc. 3.11).

Bubpasmu rinepnocunanHa Ocobuera indopmania, MoxHA nepeiiTH Ha
cTOPiHKY 3MiHM ocoDMCTHX AAHUX BJIACHHMKA NoITOBROI cKpUHBEKH. Ha cropin-
i HanamrypaEHA BiTHOBJIEHHA NAPOJIIO MOMKHA SMIHUTH AlpecY eeKTPORHOL
nomToBol CKpHHEKH a6o HOMep MobinkHOro Tenedora, HA AKi Oyae Hagicnano
KOJ AJA BiIHOBJIEHHA MAPOAA ¥ BHNALKY, AKIIO BIACHHK CKDHHbKH 3abyne
floro. Ienyounii maposaks MOsKHA 3MIHITH HA cTOpiHN 3MIHHTH NAapOs.
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Puc. 3.11. CropiHka HanawTysaHs NapaMeTpie NOWTOBO! CKPUHLKK

Ha cropinui Intepdelic kopucHUM € HANAIITYBaHHA mianucy, Akui 6yae

ABTOMATHYHO A0AABATHCH JI0 BCiX AHMCTiB, 110 HajJicHiae KopHucTtyBau. CTopik-
ky Ilepecuaannsa npusHaueHo AJA BBeAEHHA ajpec MOMITOBNX CKPHHBOK, HA
AKI OyIYyTh ABTOMATHYHO NEPECHJATHCA BCi BXi1HI IHCTH 3 MOIMITOBOL CKPHHBb-
KH. BHKOpDHCTOBYIOYH I[}0 MOXKJIHMBICTh, MOJKXHA OPraHidyBATH CIHCKH pO3-
CHJIKH — 0JuH i3 3acobiB opranizanii renexongepenuiii.
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Ha cropinni @iasTpy MoMHA 3aJaTH NpaBuaa A0 NepeMileHHsa JTHCTIE,
10 3aJ0BOJIBHAKITE MEeBHI YMO3M, [0 BM3HAYEHHX MATOK, BHIAJEHHA JIHC-
TiB, MOBEPHEeHHA 1X BiAnpasHMkam Ttomio. Bubpasmu rinepmocunanHa As-
TOBIANOBiZa4Y, MOXKHA NepeifTH HAa CTOPIHKY HANAINTYBAHBL BiANpaBneHHS
JueTiB-BiANOBigeil Ha Bel OTPUMAaH] THCTH HA Nepiol, KOJH BJIACHHK NOIITOBOI
CKPMHBKH He DyZle MaTH MOMKJIHBOCTI KOPHCTYBATHCA €€ KTPOHHOK MOMITOH0.

BracHMK nomToBol CKPHHBKH MOMe MATH KiJbKa HikHelmiB (aHr:i.
nickname — Npi3aBMCbLKO) — IICEBAOHIMIB, 1[0 BHKOPHCTOBYIOTHCA ¥ XOA1I KO-
pHCTYBaHHA KoMyHikamiiinumu cay:xbamn. Ha cropinni Hikmeitmu MoxxHa
BBECTH HiKHeiIMH, AKi OyAYTh BHKOPHUCTOBYBATHCA [ijJ uac KOPHCTYBaHHS
pisaumu cayxbamu noprany Ukr.net. KopueTysau Moxke HaJCHIaTH JIHCTH,
BHKOPHCTOBYIOUH AK AJpecy BianpasHuka aapecy Oyab-AKol 3i CBOIX ejek-
TPOHHHX MNOIMITOBHX CKPMHLOK. HanamrryeBaTu cnHMcOK TAKHMX AAPEC MOXKHA
Ha cTopiHui kareropil Mol e-mail’n.

IlepeBaru Ta HeJOJIiKH BeOG-MOIITH

Kopucrysatncsa peb6-nomToio A0CHTE 3pyyuHO. 3apEECTPYBABIIH eJ1eKTPOH-
HY NOIITOBY CKPHHbKY Ha caiTi BeO-nmowry abo sebG-noprasi, KopucTypay
3MOe OTPUMATH A0CTyN A0 Hel 3 OyAb-AKOro KoMmn’'oTepa, 110 MAE MiIKI0-
yenna jao lureprery — 3 momy, pobotH, 3 IntepHer-kayby towo. Ilowrosa
CKPHHBbKA MOMKe MicTHTH Oarato JMcTiB, 110 3aiiMae NeBHHI obcAr 3oBHimI-
HBOI MaMm’ATI cepBepa eJeKTPOHHOI NOIUTH, NPH IILOMY PEecypcH JOMAILIHbLO-
ro KOMII'l0Tepa KOPHCTYBa4ya He BHTpavaloThed. lna goctyny Ao nomToBoi
CKPHHBKH BHKOPHCTOBYEThCA Dy Ab-AKMIT Dpayaep.

ITix yac peecrpaitii oW TOBOI CKPHHBKY KOPHCTYBAY OTPHMYE A0JATKOBI no-
CJYTH, HANPHKIA] MOMJINBICTE BHKOPHCTAHHA BipTYANBHUX cxoBuul (aitais,
opraHaisepis ¢oTorpadiii, MOKIHBOCTI NJIAHYBAHHA NOAIH 3 BUKOPHCTAHHAM
KaneHgapsa, oOMiHy NOBIAOMJIEHHAMH 3 IHIIMMHM KOPHCTYBAYAMM B peasbHO-
My uaci Ta iH. SIKIIo BHHUKHYTE 3aITHTAHHA 1[0/I0 KODHCTYBAHHA MOLITOK TA
iHIIMMHM MOCTTYTAMHM, 3ABXIH MOXHA 3BEPHYTHCA J0 CHCTEeMH J0TIOMOrH,

Aune pef-niomra mae i pag HefloJikiB.

Kopuerypauy NOBOAHMTLCA 3aTPAYATH 3HAYMHMI Yac HA neperjaaj JHCTis i
sbepesxenna npukpinaennx daiinis. ITepmr Hixx KopHcTYBa4 3MoMe IPOYH-
TATH JHCT, HOMY NOTpibHO BiZKpUTH wWoHaliMeHlle TpH BeG-cTopiHKH. ¥ ro-
JMHM «MiK# JOCTYN A0 NOIITOBOI CKPMHBKH, III0 CTBOPEHA HA NONYJIAPHOMY
caiiTi eeKTPOHHOI NoOWTH, Moxke OyTH oOMerKeHHM Yeped BeJIMKY KinbKicTh
KOPHCTYBaYiB, AKI 0JIHOYACHO 3BEPTAIOTHLCA A0 HLOTO.

HAKmo TpuBaanil Yac NolITOBA CKPHHBKA He BHKOPHUCTOBYETHLCA, TO 1i Oyae
BUAAJIEHO pA30M 3 yveima aucramu. Ha peakux caitrax tpefa 6yTH yBa)KHHMH
a0 emicty nankyu Cnam, ocKiNBKH 0 Hel MOMKYTE NOTPANHUTH JHCTH Bij abo-
HEHTiB, 3 AKMMH TiTBKH-HO PO3NOYHHAECTLCA JTHCTYBAHHA.

Jeari IHTepHeT-aVKIIIOHH TA MATA3HHH He Jal0Th 3MOI'H PEECTPYBATHCH 3
MOMTOBOI CKPUHBKH Beb-momTH. Ha okpeMux nomToOBHX cepBepax HEeMOM-
JIHUBO BIIMOBHUTHCAH BiJi pEKJAMHOrO HiAOHCY MOMTOBOI cay:#0H, 110 NpHEAHY-
€ThCH JI0 KOMHOTO JIMCTA.

LY, Tlepesiprecebe = 7

1°. Hki pani mictiTs 0baiKoBHI 3anHC KOPHCTYBAYA B eleKTPOHHIN nomrti?
2*. HasegiTe anropur™ peectpailil nomTosoi ckpuHbKH Ha cepsepi FREEMAIL
ab0 Ha iHIIOMY, HA AKOMY 38PEECTPOBAHO BALIY CKPHHBKY.
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flki DankuM CTBOpPHIOTLCA ABTOMATHYHO MNiA Yac CTBOPEHHA IMOIITOBOL
CKPHHBKH TA AiKe IXHE NPHIHAYEHHAT

fIki nani npo orpumani auctH BigobpamkatThen ¥ BikHi Opayaepa 3 BMicToM
nomToBOI CKPHHBKHA T

fAxi onepanii MoxHa BHKOHYBATH HAJ eJEKTPOHHHMH JTHCTAMMT

o oanauators cumpoan Re: Ta Fwd: B Temax efleKTPOHHHX AHCTiB?
Haasits i noacHiTs cnocobi cTBOPEHHA €EKTPOHHHUX THCTIB.

fAki nani abepirajoThea B aapecHiil KEN3i? 3 AKOK0 METOI BOHA CTBOPIOETHCAT
Sk 06’ eauaTH B rpyny KiibKa KOHTAKTIB 3 aApecHol KHUru?

3HaueHHA AKHX NapaMeTpiB eJeKTPOHHOI NOWTOBOI CKPHHLKH MOXHA aMi-
HHTHT

Ak Moxua BiAHOBHTH 3a6yTHII MAPOAE NOWITOBO! CKPHHBKH?

OnumoriTe nepesaru Ta HeJoiKH Bed-nomTH.

3apeccTpyiiTe MOMTOBY CKPHHLKY HAa caiiti eG-nomtn FREEMAIL. Bin-
KPHilTe 3apeecTPOBAHY CKPHHLKY Ta a'acyiTe:

a) CHINLKH JMHCTIB 3HAXOAHTHLCA B MOIUTOBIH CKPHHBILI;

6) AKimankH CTBOPEHO B NOLITOBIH CKPHHBIL;

B) AKiaanucH MICTATBCA Y CIIHCKAX YCiX BiANpaBHMKIB i BCiX oTpAMYBAaYiB.
[MosigoMTe BunTEAA PO AApeCcy BaLol MOWTOBOI CKPHHBKH.

HaasiTe nosnaveni o6'exTH BikHA MOWTOBOI CKPHHBKH TA NOACHITH IXHE
INpH3HAYMEHHHA.
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3*. YeranosiTe BignosignicTs Mid HA3BAMY TA NPHIHAYEHHAM NAIOK €J1eKTPOH-
HOT NOIMTOBOI CKPHHBKH.
Haasu nanox ITpusnayennr nanox

1 | Bxiagnui A | Tumuacoso afepirac BiuaANeHi eTeKTPOHHE]L THCTH

2 | Bianpasneni B | 36epirac meaaBepiileHi AMCTH, 3 AKHMH KOPHCTY-
BAY ILIAHYE NPOJOBMHHTH NPalloBATH

3 | Yepuetrn B | 36epirac enekTpoHHI NTHCTH, 10 HAZIMUIAH 0 00-
IITOROI CKPMHBEKH KOPHCTYBAYA

4 | Buganeni I' | MicTurs xonil aueris, mo 6yau BignpasieHi Ko-
pHCTYBaYeM
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2 100,
11°.

D 12,
P 13s,

14%,

BigxpwuiiTe Bamy NOmMTOBY CKPHHLKY, CTROPITE HOBMI n1neT. YBeniTs y noss
Tema pame npissmine, B 06JacTh TiNa JHCTA — NOTOYHY JATY, KIac i Texs
ypoky. Hagimaitse 1uer 5a agpecy Bamoro euuTens inopMaTHKH.
BigxpuiiTe BalIy NOMmMTeSY CKPHHBKY Ta NEPErIAHLTE BMICT OJHOrO 3 JIMCTIE
BuarauTte Tabanmo kofis subpanoro anera. HaapyxyiitTe oTpuManui auct
MepemictiTh AueT Ao nankw YepreTkn.

Hagimaite ®a agpecy BuuTens indopMATHKHM ENEKTPOHHMI JIHCT 3 Te-
moto Iemapia pidnozo »paw. B3uafiaite B Inrepreri gororpadin icropuuncd
namM’'ATKH BAIIONO Kpal Ta NpHKpimiTe i1 A0 aucra. o TekeTy AHCTa CKOMI-
joiite onue naM'ATeH, sobpasxernol Ha dororpadil. Ilianumits AMcT BAAC-

HHM Npi3BULIEM,
Iaitre Biagnosias Ha oaue 3 orpumannx aucris. [JoaaiiTe 1o TekcTa OTpHME-

HOTo MHeTa cBiil komerTap. ITianAmMiTL THCT BIAaCHHM NpisBRmIeM.
[MepemniTs 0AMH 3 OTPHMAHHX BAMH JTHCTIB HA afApecy BAINOTO BYMTENA iE-
topmaTirn, IlingnumiTs AHCT BIACHHM NPI3BHIIEM.

Creopite nanky Ypox y Bamiii nomrosiit ckpuHbi Ta nepemicTiTs g0 Hel 11
JHCTH, AKi 6yan BiAnpaeaeni sBaMu nig vac ypory indopmaTHrH,

OumneriTe Big nueris nanky Bianpasaeni.

Creopits B aapecHiit kanai rpyny 3 sassow 10 xaac. 3'acyiiTe agpecH no-
MITOBMX CHDPMHBOK TPLOX BAIMMX OJHOKJacHHMKIR, mogaiiTe IX go agpecHol
KHHI'H, BKAOYITE y cTBOopeRy rpyny. Hagimaits nmera BeiM wienam rpynu,
PoapobiTe nignmuc anera Ta HANAIITYHATE DOIUITOBY CKPHHBKY HA ABTOMATHY-
He A0faBaHHA NigmHCy A0 KokHOro Aucta. Haaimaits samoMy oAHOKTACHH-
KY JHCT 3 Dignucom.

Bukopucropyoun JoBiikoey cucremy caiita pebG-momtm FREEMAIL,
a’AcyiiTe MOMUTHBOCTI BijHOBNAEHHA 3a0yTOrO MApPOJsA eNeKTPOHHOI MOUITO-
Ol ckpuHbEH. BukorafiTe onucani aif.

BrrkopucroByloun AoBigkory cucremy nowmrosoro cepsepa FREEMAIL,
a'scyitTe, AK 38JIATH NPABHJIA AJA COPTYBAHHA BXLAHHMX JAHCTIB Ta ix cnpsa-
MYBAHHA 10 pisHux nanok. Creopite diaeTp Ana nepeminjenss aucris a te-
Moo Vpoxr vy nanky Vpox v Bamii erexrponniil momrosii ckpuabLi.

¥wara! ITid wac po6omu 3 xomn' mmfpu.n dompumyiimeca npasua feinexu ma
EﬂHImapHﬂ ZiziEHivHUX HODM.
1. Hapaimnite ra anpecy BuuTens indopMaTHKH eleKTPoHHHI AHCT 3 Temow Ha-
podui ceama:

1.

2.

3.

¥ TeKCT MMCTA BKAKYITE ONKC Tpaguiiil, nop’a3annx i3 samum yiaobirennm
cBATOM. Bignosinuuit marepian suaiiaiTe 8 InTepueri Ta ckoniwiite a0 Texc-
TY BALIOTO JHCTA.

3uaiiaite B Inrepueri ta abepemxits y Bamiii nanni sobpamenns, nos’aaaHe a
onucaHuM ceaToM. [IpukpiniTe anaiinene sobpasxenna go samoro THeTAa,
Poapobith abo aminiTe Bracuuit nignue tax, mob sin MicTus npueitanna si
ceaToM. IlianumiTs sam auer,

2. CreopiTe B agpecHiii kunai rpyny Mil xkaac, yeao4ite oo rPYIH TPH KOHTAK-

TH

— punTens indopMaTHKH Ta ABOX ogHokAacHHKiB, Hagimaits yeim waenam

rpynu ancet 3 Temoro I'pyna, y TeKcTi THcTa nopijjoMTe ckaan rpynu Mii kaac.
3. Biaxpuiite nuct, oTpuManuii BaMu Big yunTens indopMaTHKH. JbepexiTs v Ba-
wiidh nanni daiin, npukpinsesnii fo auera. CTropiTh i HAZIMAITE BignOBiAL Ha
JIHCT, BEIHYITH A0 TeKCTY JHCTA- Blﬂﬂﬂﬂfﬂl OJHe peYeHHA 3 OTDHMAHOM JHCTA,
AozafiTe HoMep i 1aTy NpoBefleHHA NPAKTHYHOI poBoTH.
4. Ilepem.niTes HA agpecy BYHTEAA ONH 3 OTPHMAHWX BAMM JIHCTIB,




3.3. PobGoTa 3 NOWTOBMM KNIEHTOM
-ﬂﬂ . Y 4OMY NOAAra0Te NPUHLMNK GYHKUIOHYBAHHA ENEKTPOHHOT NOWTH?
e | 2. inA 4oro npuaxsavyeHo ob6nikoBMiA 3aNMUC B ENeKTPOHHIA NOoLWTI?
3. Aki MOXNMBOCTI HAAAKOTE KOPUCTYBAYaM NOLUTOBI KNIEHTU?
4. Fki BAACTMBOCTI MAE ENEKTPOHHWIA NACT, AKa ROTro CTPYKTYpa?
5. Lo rake anpecHa kHura? 3 AKOIO METOID BOHA CTBOPIOETLCA?

Ornsa MOMTOBHX KJIICHTIB

JInA KOpPHCTYBAHHA €JeKTPOHHOK MOMITOBOK CKPHHBKOI MOXKHA BHKO-
DMCTOBYBATH He Jguie Gpaysepw, a it cnmeniansHi nomrosi KiaieHTH. Kk BH
3:e 3HAETe, NOMITOBL KJAieHTH — 1e MporpamMu, NpH3HavYeHi AJAA MiAroTOBKH,
signpaBieHHA, OTPUMAHHSA Ta ONPAIIOBAHHSA eJeKTPOHHHX JHCTIB, IIO Mepe-
J1a10ThCA cNy#6010 eTeKTPOHHOT MOIITH,

Hna goctyny Ao icHYH0YO0I eleKTPOHHOI MOMTOBOL CKPMHBKHM KODHCTYBaAYa
v MOLITOBOMY KJI€HTI CTBOPIOIOTE OKpeMHii 001iK0BHIi 3anHc, AKHII NOBHHEH
VaroJyBaTHCH 3 BignoBigaumM 06aiKoBHM 3anucom Ha cepeepi. [lo o6aikoBo-
ro 3anMcy B MOMITOBOMY KJII€HTI 3aHOCATE TAK] naHi:

*  ajipeca Ta Napojib eJeKTPOHHOI NOMTOBOI CKPHHBKH;
* OPOTOKOJI CepBepa BXiIHMX NOBiJOMIEHE;
»  pomeHHI iMena ceppepin BxigHux i BMXiAHHX DOBiAOMIIEHE.

flkio nomrToBa CKPMHBKA CTBOPEHA Ha cepBepi nposaiiiepa, To AaHi ana
obsikoBOro sanucy Hajgae npoBakaep. ¥ pasi cTBOpeHHSA MOMTOBOI CKPHHBKH
aacobamMu Beb-momTH gaHl AnA o6aikoBOrO 3anHCy MOXKHA 3HAWTH B AOBIAIL
Ha BignosigHoMy Beb-caiiti. OAMH KOPHCTYBAY MOXME CTBOPHUTH Kinbka 006i-
KOBHMX 3anuciB, KOXKHMI 3 AKMX BiANMOBiAae okpeMiil nomToBii CKPHHEBII.

3 OHMM KOMII'IOTePOM MOXYTh NPALIOBATH KiibKa KopucTyBauiB. KoxeH
3 HMUX MOJKe MATH B NOMTOBOMY KiieHTi Bnacui obnikosi sanucn Ta immi
HamamTysaHad. Jl18 3aXHCTY NOIUTOBHX CKPHHBOK KOPHCTYBAYAa BiJl HECAHK-
11iOHOBAHOrO JOCTYIY AJA KOMHOI0 KOpHCTYBaua Moke 0OyTH CTBOpeHe B
NOMTOBOMY KJi€EHTI OKpeMe mnocBigdenns. ¥ mnocBigyeHHi of6’eanani Bei
obsikoBi 3anHCcH KOpHCTYBAYA, HOro KOHTAKTH Ta ocobHCTI HAJAlITYyBAHHA.
[locBiguenHA KopHCTyBaua MOMKHA 3aXHCTHTH mapojeM AJAA obMexeHHA
AOCTYIIY JI0 HBOT'O CTOPOHHIX 0cib.

EnexTponui nuctH, 1o HaAiHIIIH Ha aJpecy NOMTOROI CKPHMHBKH KOpHC-
TyBaua, HAKONHYYIOTHCA HA BigfaseHOMY KOMMI 0Tepi — cepBepi e1eKTPOHHOI
MOIITH, & MOBiJOMJeHHA, AKI KOPHCTYBa&Y MiArOTYBAB A BiAnpaBjieHHA,
TuMuacoso abepiraroTeca Ha iloro komn’orepi. [locTaBka, AK npaBuio, BH-
KOHYETECA Nij "ac 3anycky NOIITOBOro KJli€eHTa, npn 3Mini moceiguenns, a
TAKOM MOXe BHKOHYBATHCA ABTOMATHYHO Yepe3 BM3HAYEHHH iHTepBas 4acy
abo 3a KOMaH/[010 KOPHCTYBAYA.

Jleaki momToBi KAlEHTH HANAIOTH MOMJIHBICTE KOpHCTYBAYy mepen 3jiii-
CHEHHAM JIOCTABKH [MeperjfjaTH JHUIIe 3arojloBKH JWUCTIB, IO MicTATH-
¢f B MOMITOBIll CKPHHEBI, Ta BUOMpATH, AKI JHCTH JOCTABHTH i3 cepBepa Ha
KoMO'KOTep KAi€HTa, a AKi saanwuTH Ha cepsepi. Lle amenmye Tpadixk (anr.
traffic — pyx, nepepezeHHa) — o0cAr maHWX, 10 NEepelacTbCA MEpeXKelo.
3aBaAKH Takiil MoXKIMBOCTI MO HA 3anobirTi OTPHMAHHIO clIaMA.

o momroBux kJaienris moxkyTts Oyrn BOygosani texcrosi Ta HTML-
pefaKToOpH AN pelaTyBAHHA i hopMaTyBaHHA TEKCTiB JHCTIB.
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BuxopucTanHAa MOMTOBHX KJIIEHTIB Hajae JeAKi nepepars mopiBHAE: :
BUKOpHCTAHHAM Opayaepa nij 4ac pobotn 3 Beb-nmomToso.

¥ nomToBHX KJai€eHTaX nepeafadeHo MOKJINBICTD OTPHMYBATH JIHCTH 3 Dis
HHUX MOMTOBMX CKPHHBOK — AK 3 caiiTiB BeO-nomiTH, Tak i 3 ceppepa npogai
Aepa. AKIO KOpUCTyYBad Ma€ KiNbKa MOMTOBHX CKPHHLOK, HOMY He moTpif
HO 3BEPTATHCH JI0 KOMHOI 3 HUX OKPEeMO ANA orpuMaHHA auctiB. JlocTtaTsz:
CcTBOPHTH 00JIKOBI 3aNMCH /15 KO HOI NOIITOBOI CKPHHBKH.

Y faraThoX NOMTOBMX KJIEHTAX peANi30BAHO MOMJIMBOCTI NepeBipxr
optporpadhil, cTBOpeHHA MTHCTIB HA KONBOpoBUX GaHKax, BUBEIeHHA MOBIAOM -
£ Jenk B Ob6aacti cnoBimeHs Npo OTPHMAHHA HOBHX JHCTIB, mudpyBaH:=s
g MMOBiLAOMIEHb TAa iH.

Mo:xaHBOCT]I NOIITOBUX NPOrpaM PoO3MHPIKTLCA MJIAXOM BCTAHOBJICHES
AOAATKOBHX MoayniB — maarinis (aura. plug-in — posminpeHHs, IPHEIHAHES |
Ta 10J1al0ThHCA B HOBHX Bepcifix mporpam.

IlopiBHAEMO 3HaYeHHA JAeAKMX BJAACTHBOCTEH IMOIUITOBMX KJIEHTI®
Microsoft Outlook Express, The Bat!, Mozilla Thunderbird Ta Opera Mail

(tabma. 3.1).
Tatauya 3.1. [lopiBHAHEA 3HAYEHS BJACTHBOCTEH NOIITOBHX KIICHTIB
Microsoft Mozilla
. Qutlook Express | The Bat! | Thunderbird | Opera Mail
Baacmusicmb . |
™ g
S sl 9 Q
Onepauifina  cn- Windows, Windows Windows, Windows,
cTeMa Mac OS Linux, Linux, |
Mac OS5 Mac O5
Mosausicts Gea-
KOIITOBHOTO OTPH- a _ - +
MAHHHA HOBHX Bep-
cii
Haasnicrs HTML- x i + .y
peaakTopa
[Nonepeane aapan- —
TAMEHHA 3aroJioB- Hmfﬁm + + -
: . MJIATiHH
K1B JUCTIB
HepeElpxa opdro- IMoTpibHo Morpi6ao aa-
rpadii 3ABAHTA-
+ BAHTAMEHHA -
HEHHA
CJOBHHKA
CJOBHHKA
HIndpysanus no- 4 + [MoTpibHi -
BilOMJIEHB naariem
MoxcanpicTs nopi-
JAOMJIEHHA NP0 HAT- T + + +
XOAMEeHHA JHCTIB
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Sikno nmporpamu Outlook Express

Tomroeuii kaient Outlock Express 6.0 (anra. outlook — mepcnexkTusa,
w4 30pY, MOTAAL, €xpress — CHIlIHO, AYyKe MIBUAKO) BXOJAHTE A0 CKJAaRy
— 2 1APTHOTO KOMILTEKTY onepauiitnol cueremun Windows XP.

saauok nporpaMu QOutlook Express mae suraajg ._'::J Komanpga sanycky

CrpaMH TA APJARKH MOKYTh OyTH poamimeni B menw Ilyex, na PoGouomy
=11, Ha naneni Hsnakui samyck Tonio.

BiKHO MpOrpaMu IijJ Yac Neplioro 3anycKy 3 HOBUM IOCBIAYeHHAM KOpHC-
- 234yd MA€ BHIIAM, MoAaHUI Ha pucyHKy 3.12. 3a BiANOBIAHMX HANAINTY-
w=h BUIVIAM BiKHA MO3Ke OyTH 3MiHeHHil KOpHCTYBAYeM,

g ::::" EneuTpoHHE NOWTS _ KopecHa nopans x
Ij' Beag anerd B Bawms mane g “Brigew™ sicTHTS g ¥ mipy 3anoEHeREA
2= e Aapmmaiuen
LI Creopwrm nawroee nosgeanenma 20 B PO KonrasTs,
$rraame guTH ot el
#EDANY.
Fpyns mosus -
e i S, (D o
i R sy POSAIT Konranr,
W mowna weraEd
Ww = = EaETaET ETI AT
Henae EoeTAETIS AN NoEEYy, Wiol RO oRAGAER SNE
®- ETRGRATH FaRes] Qe JT, HATHCHTY 8 puarpem sasecny eemry,, e
ey HOHT aTH
B usirn nonei
I Nicna sanyery nporpass Outiook Express BuaxpesTs M o
Bgiae it el )
@- N M pogara 8 mepe ET Hemae moptt nosuoRnens
@ Panok crany @ Pajnok meHI0
@ Ianens KourakTi @ IManeas iHcTpyMeHTiB
@ INanens Manku @ PoGo4ga ofinacTh
@ Panok sarosioBka

Puc. 3.12. BikHo nporpamwn Outlook Express nig 4ac nepluoro 3anycey

Bikno nporpamu Qutlook Express, Ak i BikHa IHIIMX DpHKAAJIHHX OpPO-
rpaM, MicTHTh Panok saronoska 3 KHONKAMHM KepyBaHHA BikHom, Panok
menw, llaneas ineTpymentis i PAnok crany.

Vei onmepanii nono kepyBanns obniKOBMMH 3aNHCAMH TA ONPANIOBAHHA
eJIeKTPOHHUX JHCTIB MOXXHA BHMKOHATH, BHKOPHCTOBYIOYHM KOMAHAH MEHO.
Kuonkn va Ilameni iHcTpymMeHTIB mpH3HAYEHO AJA INBAAKOI0 BHKOHAHHA
KOMAaHJ, 10 AKHUX HaliuacTile agepTacThess Kopuctysad (Tabn. 3.2).
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da subopy iMeHi nanku Ha na”eni Ilanku aMinweTseAa BMicT pobouol ob-
1acTi BiKHA Ta 3" ABAAKTHCA AoAaTKOBL KHOonKH Ha Ilaneni inctpymenTtis. Bu-
1A/ BiKHA 3 BigobpasenHaM emicTy nankn Bxiani nogano va pucynxy 3.13.

Poboua obnacTs BikHA npu BigobpaskeHHi BMicTY nanok noaijeHa Ha ABi
zacTuan: CMHCcOK nosigomaens Ta O6JacTh NMONepeIRBOro Meperaamxy. Ix
soafinae 3aronopok ofJaacti nonepeaHLOro Neperaary.

¥ Cnucky noBigomaens BigoOpa:alTecA AaHi i3 3aros0BKiB JHCTIB, 100
vicTATbCA ¥ BuOpaniil nmanui. 3a saMmopuysamHAM CnHcok nosigomaens Mmic-
THTh TAKI CTOBNNI 3i 3HAUEHHAMY BJIACTHBOCTEI KOMHOTO JIMCTA:

e ! - BaxksuBicTh AMCTA, BU3HAYACTHCA BiANPABHHKOM JIHCTA;
e [ — paasHicTe NpHUKpingenux daitnis;’
e 7 — npamopens (yBara), BCTAHOBJIIOETHCHA OA€PIKYBAUEM JHCTA;
Bix — agpeca signpasuuka abo itoro im’a 3 aapecHol KHUry;
Tema — Tema nucTa;
Orpumano — garta i uac OTPMMAHHSA JTHCTA.
3a JoAATKOBHX HAJMALITYBAHL MOMKHA Bi1oOpasuTH 3HAYEHHA iHINHX BJAaC-
THBOCTEH.
ITopyu 3 naHMMH BiAOpaBHMKA PO3MillleHMT aHa4voK i3 sobpaeHHAM Mo-
ITOBOrO KOHBEpPTa, AKHI MOMKe MNO3HAYATH TaKi aHaueHHHA BJacTHBOCTeH
JHCTAS

Inavox
Ipovumanozo | Henpowumanozo Inavenns enacmusocnell aucnta
JAucma JAucmia
: E @ Orpumanuit TueT
|
) , .

- Y Jlucr, Ha AKRKil AaHO BiANOBiAL
‘ ﬂ @ JIner, nepenpasinednit Ha iHUTY agpecy

IlaHi 3aro/I0BKiB HeNPOYUTAHHUX JIHCTiB BHBOAATECA HAMNIBXKUPHUM 1pid-
toM. Tak camo BigoGpakaoThcs iMeHA MANOK, Y AKAX € HeNPOYHTAHL JHCTH.
Y ayxkax nopyd i3 iMeHeM NMANKH BHUBOAMTHECH KiNBKICTE HENMPOYHTAHHX
AMCTIB 1iel manku,

Axmo v Coucky nosigomaens eubpannii geaxkuil auct, 7o B 3aroJoBKy ob-
AacTi nonepeIHbOro Neperiasay BHBOAATHCA AaHi 3 fioro saronoska: im'a abo
ajpeca eJeKTPOHHOI NOLITOBOI CKPHMHBEKH BIANPABHHKA, 0JIePKYBAYA TA TEMA
aueTa. Axmo go aucra npuKpinaeno daitin, To B 3aroJIOBKY MOMKHA nobaun-
TH 3aadoK [loBinomMaeHHEA MICTHTH BRJIAICHHA ﬁ .

B O6nacTi monepeansoro neperisay po3Miniyerbesa TeKkeT BuGpasoro aucra,
flkmo go nueta npukpinnero rpadiyuni daiinu, To sofpaxkeHHA, M0 MICTATECA
B HHX, BigoGpamawTeca HHKYe TEKCTY OB IOMJIeHHA.

Y Paaky craHy BUBOAATLCA MOBiIOMIEHHA [IPO KiNbKicTh AucTiB y manui,
Y TOMY YHCJi TAKMX, 10 MO3HAYEH] AK HeNPOYMTAHI, PO CTAH MAKINOYEHHA
jJo IaTepHeTy, Npo KiJABKICTL HOBHMX NOBLAOMJIeHb, OTPHMAHHX YV X0/l OCTaH-
HBO1 IOCTABKH MOIITH,
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[lo6 sapepunt pobory 8 nporpamoio OQutlook Express, moxna subps-
TH KHONKY 3akpuTn B PAIKy 3arosioBka nomToBoro KJjaienra, abo BHKOHaTE
daiin = Buxid, abo naTucHyty cnoayuenas kiaapim Alt + F4.

HanamryBaHHA MOIITOBOrO KJIIEHTA

Mu ByKe 3asHauajaM, WO 30BHIWHIA sBuraag sikaa nporpamu Outlook
Express moxe 6yTi aMiHEHHI KOPHCTYBAYEM,

3a aamMoBuyBaHHAM Yy pobouiii obsacTi BikHa nporpaMu BiloOpaKAEThLCE
pmict nmankn Outlook Express. Ile cropinka a rinepnocumaannamu, subip
AKHMX JIa€ 3MOT'Y BHKOHATH KOMAaHAH Mo podoTi 3 eJIeKTPOHHOK NOIMITOK, I'PY-
NaMy HOBMH i KoHTakTaMm#. SIKuo Ha uiil cTOpiHIIL BCTAHOBHTH NMO3HAUKY
npanopus Iliens zanyexky mporpamu Outlook Express siakpueBaTn manky
«Bxixni», To nig yac HactynHux sanyckie nporpamu Outlook Express y po-
Gouiil obanacti BikHa BigobpaxkaTumersca BmicT nanku Bxiagmi. Take Hana-
MITYBAHHA JOUINEHO BUKOHATH I YAC NepHIoro 3anycky nporpaM.

. MosHa HaaalOTYBATH BigoGpaskeHHA v
Wil Cnxcky nopizomieHs 3HAYEHHA PI3HHMX BJac-
Budimpora Cromus. aes rmeis 6 Brsien ad-as 8 Uncny rupocTeil auctis, Jlna nsoro norpibHO BHKO-
20 aomomcran trenon Breoy Ta Bea” HaTH Buzaad = Cmoenyi Ta y BikHi Crosn-

Croeemini

2 o " i, mo BigKpHeTLeA (pue. 3.14), BCTAHOBHTH
H Orpesrn : : :
E"" NO3HAYKY TPANOpPILiB nopytt 3 iMeHaMM THX
Eﬂm--nmc s CTOBMILIB, AKI nmoTpibHo BlgoOpaaTH, 1 3HATH
O Koo : NO3HAYKH NOPYY 3 THMH, BifjoDpaxeHHA AKHX
O Repwrampuatarsonenns 0. =oesy | He moTpiGHe. 1
IMopanok poaTamyBAHHS CTOBIIIB MOXKHA
ipresn meaipamarn CTomnun 19 pee

3MIHHTH, BUKOPHCTOBYIOUH KHONKKH Bropy Ta
Buua v Bikui Croenui. Bubpasmu iMm'a cToBn-

s, v noai lHlupuna subpaHoro CTOBNIUA MOM-

Ha 3IMIHHMTH HOTO LIIMPHHY.

CnHCcOK JIMCTiB MOXHA BNOPAAKOBYBATH 3a
apocTanHAM a0 crajaHHAM 3HAUEHE Y Oyb-AKOMY CcTOBMIi. 3a 3aMOBUYBAaH-
HAM 3aT0J0BKH JHCTIB BIOPAAKOBAHI B MOPAAKY 3pOCTAHHA JATH B CTOBMIL
Orpumano, To6TO 3aro/IOBKH OCTAHHIX 3 OTpUMaHHUX aucTis OyayTh BinobGpa-
MATHCA YV HIMKHILE uacTuHi cnucky. 3a Bubopy imeHi 6yAb-AKOro CTOBNIA
BiabyaeTsca BNOPAAKYBAHHA 3a 3HAYEHHAMM B ubomy croBnui. [Ipn nnomy
Nopy4y 3 iMeHeM CTOBINIA 3'ABIACTLCA sobparkeHHA TPHKYTHHKAa, BepIIMHA
AKOro cupsiMoBaHa Bropy A\ (VNOpAAKYBaHHA 3a 3pocTaHHAM) abo BHM3 T
(ynopaaKyBaHHA 3a CIaJaHHAM),

[Tporpamy Outlook Express moxxHa HanamTysaTH Tak, 1m0 npmu sasep-
meHHI pofoTH 3 NTPOrpaMoio ABTOMATHYHO OYHIlyBaBeA BMicT nankyu Buaane-
Hi. J[Ina usoro cnig sukonaru Cepeic => I[lapamempu, subpatu sxaaary 00-
cay:xuBaume (poc. ofcayxusarue — o0CIYrOBYBaHHA), YCTAHOBHTH MO3HAYKY
npanopia OUHIMIATE NMANKY «YIaJeHHbIe» Mepex BuIX0A0M (poc. oxuuamsob
nanky «¥Ydanrenuvies neped avixodom — OYUIIYBATH NAanky «Bujganenis nepen
BHxoa0oM) i BuOGpaTn kHonky OR.

[Maneni Hanku Ta KontakTn MoxHa saakpuTi BHOOPOM KHOMKH 3AKPHTH B
3aroJIoBKY naneti. JIna kepyBaHHA BigoOpaskeHHAM IHX Ta IHIIMX KOMIO-
HeHTiB BiKHA nomToBoro Kiaienra notpibro Bigkpnri Bikno Hacrpoiika Bik-
Ha — Baactueocti (pue. 3.15), eukonasmu Buzasd = Posxnadrka. BeraHo-

Puc. 3.14. Bikno Ctosnui




suBINH A00 BHABIIM MO3HAYMKM [PANOPILIB NOpyY 3 HA3BAMH KOMIIOHEHTIB,
WOXHA HAJAIITYBATH BUTJAL BiKHA MPOrpaMM 34 BIACHHMH BnojobaHHAMH.
Subip kmonkn Hactpoiika sinkpusae BikHo HacTpoiika manesi iHcTpyMeH-
riB, ¥ AKOMY MO Ha BUOpaTH, AKi KHONKH BigoOpaykaTH HA naHesi iHCTpy-
MEeHTiB, AKMM MOBHHeH OyTH poamip i nignucH KHOMOK,

o [OWTOBKMA KNIEHT MOXHA HANALWTY-
= BaTW Ha aBTOMAaTU4HE BNOPALKYBAH-

“ ' HA NWCTIB Nia 4ac OTPUMAHHRA NOLWTH,
[na uboro noTpibHo 3anatv npaeuna Ans
NOLUTH.

Ana KOXHOMO NpasMna BU3IHAYaKTh
yMOBY Ta Aii, 8Ki CNia BMKOHATW, AKLWLO
yMOBa iCTUHHA. Hanpuknan, NMCTA Bifg 0A-
40ro signpaeHuka noTpibHo nepemiulysa-
TM Y BU3HA4eHy Nanky, NUCTH BiA IHWOro —
SMAANATH, HE NepernafanyYw, a NUcTK 3
NEBHOK TEMOKD NO3HAYATKM KONLOPOM ONA
NPUBEPHEHHA YBArK.

CTeopeHHs nNpasuMna 3AIACHIOETLCA 3a
TAKUM aNropuTMOM:

1. Bukowatw Cepeic = lMpasuna gnsa

noesigomnens — Mowra.

2. Bubpatn kHonky CTBOpPUTH Y BiKkHI
NMpaewna ona noBigoOMNEeHb Ha
exnaaui NMNpaewna ons NowTw.

3. YCTAHOBWTKU NO3HAYKKM NPANopLIB Yy
cnucky Bubepite ymoBu AnA uso-
ro NpaBuna nopy4y 3 ymosamm, fki
NOBUHHI BWKOHYBATWUCA ONA ULOro
npasvna (puc. 3.16).

4, YCTAHOBMTH nMNO3HaYkK nNpanopuis
y cnucky Bubepite gilf ana ysoro
npaswuna nopy4 3 onNWcoM L, AKi
NOTPIOHO 3AIACHUTA 3a BUKOHAHHSA
YMOBW,

5. BuBparu rinepnocunaHHs B noni
Onwc npasuna 1a BBECTU KOHKPET-
Hi 3HAYEHHA O0A YMOBW Ta OIA.

6. Ysectn Hassy npaswna 8 noni Ha-

- Ilncrpﬂm whA = BOCTHEDT rI
-pﬂ? l'“lﬂ

Oproona

Mowms massuTE e PoRewers g R e Dufiook, Express
3 BAMCrER Bl ol Bl FOT (i s T 3
P LD DMy

-':_;"nlugrl.r\rm 7 paeo cramy

T crwcon nanoy, 17| Airiiie et T

(Herwina ]
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st (. (A D Bk
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Puc. 3.15. BikHo HacTpoika BikHa —
BNacTHUBOCTI

Crsapuin Mpsam w1 A PGS

[oafompery s 1.0 0w L FLAL § ROTe g STl N o Srubatiesd B SN0l
L
] HisBepen yentes LA elD NMeAE
B s rosgtrsmers s sacres siscre y ros Sa” -
[ e nospossssssn, g sarrars s AoBd 8 mon “Te”™
[0 e Attt ) ot e gt LB
O B s nompossigren, me eutd iy i 56 y fon Liesy” -

& Buatepirs S 0 U0 T

C T T °
B Bacanme

O Negspc s s ames

[ B s cmapons -
3 D bt | AT Ml (i Al Sl i S Barol

1T TGN G COEG T A0S W R MO O e

FOMAOnRET, g v Moy cat” ¥ M

4 Hasis npsoean
asa npasuna abo NOrOAMTUCE I3 | Nessen o s e AR
3ANPONOHOBAHOK.
7. Bubpatn kvonky OK. L) ()
Hanpuknan, Ha pucyHky 3.16 ans ymo- .
a1 LLlykaTh NOBIAOMNEHHA, AKI MICTATS Puc. 3.16. Bikwo C::upu'ru npasuno ans

apgpecaris y noni «Big» subpana koH-

xpeTHa agpeca rics@ukr.net ra sctadosnena aia Bunaanurw,
Axwo smbpaTt n1cT | BukoHaTw Mosigomnenns = CreopuTH npasyWno 3 nosi-

AoMAeHHN, TO CTBOPEHHA npaswna 6yne eiabyeaTwcs Tak caMmo, a ANA KOHKPEeTH3aLlil

yMOBM ByayTh ABTOMAaTUYHO BUKOPUCTaHi 3Ha4eHHA BnacTMBOCTeA eBubpaHoro nucTa.
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CrBopenHs Ta BMAAJEeHHA 00MiKOBOrO 3ammcy

Jlna creBopenna obaikosoro sanucy s nporpami Outlook Express norpibeo:
1. Biakputu rikao Ob6xikori 3anucu Inrepuery (puc. 3.17), BHKOHABIIE
Cepsic = Obarixosi sanucu.

2. Biakputu BikHO Malcrep mix- e oy
KIIOYeHHA [0 IHTEPHETY, BH- | . %o woew Cocteissern Che—3
6papmu Braaaky Ilomra Ta BH- i & L tre IE
koHasmH Jodamu = IMTowwma. P - M—— I R

3. ¥eectn B mose Koporke im'sm, || S mew =~ fwessews (] |
obpane ansa obaikosoro samucy || Iml
im’s1; BuGpaTH kHONKY Jladi. : i

4. Yeectn B mnone Enekrponna | Tt ’
MOmTa AJApPECY eJIeKTPOHHOI mo- :
IMTOBOI CKPHHBKHM; BHOpaTH I_E'_

kuonky Mami. . Puc. 3.17. Bixvo O6nixosi 3anucu
5. Bubpatn B cnucky Cepeep BXia- IHTepHeTy

HHX MOBiIOMJIEHB HA3BY IIPOTO-
KOJIY A% OTPHMAHHSA NOMITOBHX MOBLIOMIEHE.

6. ¥eectn B nona Cepeep Bxinnux nosigomaens (POP3, IMAP a6o HTTP)
i Cepsep Buxinanx nosizomiaens (SMTP) nomenHi iMmena BinnoepigHux
cepeepis; BuGpaTi kHONKY dami.

7. 3anorauTH noas O6aikosuii zanuce i ITapoas.

8. YeTaHOBHTH NMO3HAYKY Opanopusa 30eperrn mapoas, 1ob He BBOIMTH
NapoJb Oij 49ac 3aiHcHeHHA AOCTABKH NOLITH, a00 3HATH NMO3HAYKY B
iHmoMy BUIAIKY.

9. Bubparn xkHonky I'oToBO A78 3aBeplieHHs cTBOpeHHA 00JiKoBOTO 3a-
nmucy. :

Ilicna crRopenHA 00J1KOBOTO 3amMHCY JAaHi npo Heoro OyayTe BigobGpaske-

Hi y BikHi O6nikoei 3anucu IaTeprery. Onun 001ikoBHI 3anuc BH3HAYEHO 34
samMoBuypanuaM. Bianosiana oMy aapeca ejleKTpPOHHOL NOMITOBOL CKPDHHBKH
Oyne sasnayena B noJi Big Koro mig yac sinnpaBneHHA JHUCTIB.

O6nikoBMiT 3anKCc MOMHA THMYACOBO BiAKJKYHTH, NPH IIboMY He Oyame
aaificHIOBATHCA AOCTABKA MOLITH 3 Bignoriguol momToBoi ckpMHBKH. s
BiAKAWOYEeHHA MOTPIOHO BHKOHATH TAKWUH aIropuTM:

1. Burkonaru Cepsic = Ob6aikosi 3anucu.

2. BubpaTu obnikoBuii sanuce, AKHI mMoTpi6HO BIAKIIOYHTH.

3. Bubparu kHonky BaacrusoeTi.

4. 3uaTH No3HAYKY npanopind BHKopHCTOBYBATH NPH OTPHMAaHHI MOIITH i

CHHXPOHI3amil.

5. Bubparu kHonky OK.

1A oTpHMAHHA TMOLITH 3 NOMTOBOL CKPHHLKH NoTpiGHO YBiMKHEYTH 06Ii-
KOBHIl 3anuc, YCTAHOBHBINHM NO3HAYKY BLANOBIAHOTO OPAOPIA.

HAxmo neAka MoOITOBA CKPHHBKA MEpPecTasa BUKOPHCTOBYBATHCH, TO Bij-
nopigHuii obfikoBuit sanuc MmoxHA BUAannTH. [Lnia nsoro norpibHo:

1. Bigkputn Bikno OOaikoei 3anmucu Iarepuery, Bukonasmu Cepsic =

Obaixosi sanucu.

2. Bubpartu HenoTpibHMit 06nikoBHil 3anme.

3. Bubpatn kHonky BugaauTn.

4. Bubpatu kronky Tak y BikHI i3 sannTom Bu gilicEo 6axacTe BHIAJIHTH
obaixoBHit 3amuc?




CrBOopeHHs TA HAJCHJIAHHA JHCTIB

Jlna cTBOpEHHA HOBOro eJeKTPOHHOro JHcTa noTpibro sukonatn Pada =
Cmeopumu = Ilowmose nosidomnenna abo Bubparn KuHonky CreopuTn
NOBiIOMJIEHHA HA NaHeni iHcTpyMeHTiB. ¥ peayawsTari Oyae BiAKPHTO BiKHO
CreopuTH noBinomaenns (puc. 3.18).

[ R IR p e r—.
gwin  pams proma Bcrpes  Sopsat Opeem  Mosuompess Somars Eragma I
- L
\ ABC
= & €] b ] ) @ o
| Hagicagm Beguats Forman Botasare CEaymaT= Meposipems  Opdorpaden
- = e e e e ",'
0 v s et
B veorma: fmittr_rif i rmt
Tiomae |Tres s wedcpmae
T e Y B S e P == }
¥ = -
Aral ) wuw el XK9A CECF Ezs8 —0W
Lliawcwand momatu!
Farpowycwo Bac pasos 3 Bauwein yamian 03ame yeacTs y Tions mlnpuatrmo, mos
FAfYARTHOA ¥ HILOWY HERYRNLHOWY JANARY) HE BRCHRMAY Kasicynan [IETan - ¥ Dpepirssse
3 nomaroo, eeeTems sebopuEnam
e e

Puc. 3.18. BikHO CTBOPEHHA NUCTA

V enucky Bix 3aanauena ajpeca eJeKTPOHHOLI MOMTOBOI CKPHHBKH, IO Bij-
nosigae ofMiKOBOMY 3anucy, BH3HAYEHOMY 34 3aMOBYYBaHHAM. CIIMCOK MICTHTB
afipecH eJIeKTPOHHUX MONITOBHX CKPUHBLOK yCiX 00MiKOBHX 3AMHCIB MOTOYHOIO
noceiguenusn. Hk aapecy BiinpaBHnKa MoxKHA BHOpaTH 6yAb-AKY 3 HHX.

ITonsa Komy Ta Konis 3anoBHOIOTE aJpecaMy eJIeKTPOHHOI MOINTH ajpeca-
TiB. ¥ KOMHOMY IT0J1i M0OXKHA BBOAHTH KLIBKa agpec, BIAALIAIYH IX KOMaMH.
Y xoii BEeeHHA ajipec BHKOHYEThLCA ABTOMATHYHE 3AIIOBHEHHA MOJIIB JaHH-
MH KOHTAKTIB 3 aJipecHO] KHHUTH, AKIIO BBeJeHi cMMBoNH 36irawTeca 3 nep-
IIMMH cHMBoJIaMH imMeHi abo agpecn konTakTy. KHONKa manesi iRcTpyMeHTiB

IMepesipuTn ®  npusnauena ana nepesBipku NpPaBHIBHOCTI 3aMHCY IOIITO-

BuX ajapec y nonax Komy ta Konis.

Ilixg uac aanosHenHa nona Tema iforo BMicT 3aMiHIOE HAGBY B PAAKY 3aro-
JI0OBKA BiKHA.

TekeT IHCTA MO HA BBOAMTH 3 KiasiaTypu abo BcraBaaTu 3 Bydepa obmi-
HY nicasa KONiIOBAHHA 3 iHIIOrO JJOKYMEHTA.

Jlna peparyBaEHA TEKCTY JIMCTA BHKOPHCTOBYKOTH KHOMKH MaHeNi iHCTpY-

MeHTiB Bupizatn hﬁm, KomiroBatn ‘) , Berasurn a , CkacysaTn ) ,

NpH3HAYEHHA AKHX AHAJOrIYHO BIANOBIAHNM KHOIIKAM TEKCTOBOIO polecopa.

JIner moxke OYTH CTBOpEeHMIT B OHOMY 3 ABOX (OpMATIB: AK 3BHYAHHHN
texcT popmary TXT abo ak seb-cropinka y dopmari HTML. Bubip popmarty
aniiicHoeTECA B MeHIO Popmar. 3HAYEHHA BIAcTHBOCTEN cHMBOJiB ana dop-
MaTY JBHYANWHNH TEKCT BCTAHOBJIIOTHCA 38 3AMOBYYBAHHAM 1 MOKYTE OyTH
aMiHeH]l B HAJAIITYBAHHAX NOMITOBOro KiaieHra. 3a ubopy Mepmar HTML
B ofaacTi NoBijoMIeHHA 3"ABIAETLCA IAHEAb iHCTPYMeHTIB AnA (opmary-
paHHA TekeTy (pue. 3.19), enreMeHTH KepyBaHHA AKOl MAIOTE NPH3HAYEHHA,
CTAHJIAPTHE AJIA TEKCTOBUX pellakTopiB.
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Puc. 3.19. Nanens irCTpymenTie Ana opmMaTyBaHHA TEKCTY

Bukropncrosyioun komanau mexio ®opmar, MosxHa subpatrn ¢oHoBe 30-
Opa>xeHHA, Koaip Taa, (poHOBMIT 3BYK, rotrosuii GaaHk, BHOPATH CTHJL AJA
o(hopMIEHHA TEKCTY NOBiJIOMJISHHA TOLIO.

Terer anera moxHa eraeut 3 daiais dopmaty TXT abo HTML Ges Bu-
ropuctanusa bydepa obminy. /lna nsoro noTpifHo BHKOHATH aNTOPHTM:

1. Bukonatu Bemaska = Texem ia gaiiny.

2. Bubpatn oann i3 tunie (aitais — Texcrosi daitan (*.txt) abo daitau
HTML (*.htm,*.html) y enucky Tun daitaie sikua Beraska TexkeroBo-
ro chaimy.

3. Bubpatu im’s norpibuoro ¢aitny abo esectH iforo B noae Im'a daitay.

4. Bubpatn kHonky Biakpurn.

Cnin maTi Ha yBaai, 10 nij yac BeTARIEHHA A0 JMCTA TeKeTy 3 (haiiny Oyae
3aCTOCOBAHO KOJAYBAHHA, AKe IONepeAHLO BCTAHOBJCHO B HAJMAIITYBAHHAX
nomroporo kiaieHTa. laa aminy Koaysanusa norpibHo sukonatn Popmam =
Kodyeanna Ta BUGpaTH 0gHY i3 3a11ponoHoBaHUX TAGIHILE KOAIB.

Jlaa Toro mob npukpinuTH g0 aucra Qaits, MoKHA BUKOHATH Bemasxka =

Braadenna gpaday abo pubpati KHONKy BraacTu 8 nananeni IHCTPYMEHTIB,

Bubpatu iM’a norpiGHoro ¢aiiany y ikxi BeraBka, o Biakpuiocs, abo BBecTn
Horo B nose Im'a daiiay ta Bubpati kHonky Brraerw. Mosxua BuainuT rpy-
ny haitnie | npukpinuTH ix go ancta. [Ipn usoMy suie obnacTti nosigoMIeHHA
a'apnaeThea noae [IpueanaTn 3 imeHamMu Ta poamipaMy NPHKPITLTeHNX (ainis.
$xuro daitn 6yB NOMUAKOBO NIPUKPINUIeHHi Ao aHeTa, TO HOMO MOMXKHA BHAATWTH,
BHOpaBImH Bignoeiaue im'sa y noai IlpueanaTu ta HatucHyemym kaasimy Delete.

Jlo ancra MoMHA BKJIIOYHTH 3ANMUT Ha MATBepIKeHHA (DAKTY OTPMMAHHA
aucra aapecarom. Jlna uworo caijg sukonatu Cepsic = Janumamu cnoei-
wenna npo npovumanns. [11o6 3a3naunuTiH BHCOKY YM HHM3BKY BaKIHBICTBL
aucra, norpioHo eukoHaTH IMeosidomaenna = Bamcausicms i suGpatin no-
TpiDHEe 3HAYEHHA.

Ilepen HajcHIAHHAM JHCTA BapTO
NepeRipUTH JOTPHMAHHA NPABONHCY
y TekcTi noBigomaennsa. lna usoro

Himsa p LAy stmesh

Lt m s
norpibao eubpatu KHonky Opdorpa-
I ;_ | rpgmerere | || Poorprrerm see | p p F qu I'p
e ey W v ua naweni iHCTpPYMeHTIB.
rTone BT Ilin uac 3HaxoqKeHHA Yy TEKCTi JHc-

R Ta CJAiB, IO BiJACYTHI V CJAOBHHKY NO-

Puc. 3.20. Bikro Opdorpadis IUTOBOTO H.ll'liEHTa, BIIKPHETLCA BIKHO
Opdorpadia (puc. 3.20). Bunpasaesn-
HS NMOMMWJIOK 1 IOJABAHHA CHiB /10 CJIOBHMKA BUKOHYETHCA AHAJOTIYHO TAKHUM
CAMHM [1iAM ¥ TEKCTOBOMY peaakTopi.

Iiarorosaenuit auerT MoskHa HagicaaT, sukonasmn Paun = Hadicaa-

mu abo ubpasmy kHonky Hanienaru :m Ha naxesi iHCTPYMeHTIB y BiKHI
Creopennna aucra. [lpn nsomy auer motpanuTs v nanky Buxiani nowmrosoro
KJieHTa, 3aaexmHo Big HanamTyerans nporpaMu Outlook Express auct moixke
OyTH onpa3y HajicaaHU HA NowITOBHH cepsBep abo sanumarncsa B nanii Bu-
Xiani, 1oKu He Oy e aaiiicHeHa JOCTABKA MOLITH,




Ja BCTAHOBJIEHOIO NAKJIKYeHHA 0 IHTepHeTY HAZICIATH JHCTA HA NOLITO-
=21il cepBep Mo Ha, BukoHasmu Cepeic = Jocmasumu nowmy = Hadicra

=u éce abo subpaBn kHonky JlocTaBuTH nomTy [%4] Ha nmareni inerpymen-
- 3 piKHA MOIITOBOro KJAiEHTA.

o [TOWITOBKMIA KNIEHT HAOAE MOXNMBICTb po3pobuti nignuc, skkin Byae aonasatv-
~— CA aBTOMATUYHO [0 KOXHOro BUXigHOro nucta abo nuwe Ao okpemux 3a embo-
pOM KOpUCTyRada. BapiaHtie nianucie y nporpami Outlook Express moxe 6yTu
-a3pobneHo Kinkka, [insa CTBOPeHHA Nianucy NoTpitHo:
Bukonatn Cepeic — MapameTpn.
Bubpatv eknaaky Mianucu y sikHi MapameTpw, WO BIAKPWNOCH.
Bwubpatw kHoNky CTBOPMTH.
Bubpartv nepemukay Tekcr.
YBecTu TekCT nignucy 8 none 3MiHMTH nianuc.
Axwo nepenbavaeTeCA AoAaBATWM CTBOPEHWA NIANWC A0 KOXHOMO nucra, 1o
BCTAHOBWUTM NO3HaYky npanopus flogasatv Nniagnvucuy A0 BCiX BMXIAHWX NO-
BigoMneMs.
7. BubBpaTtu kHonky OK.
CreopeHum nignucam asToMaTUYHO HAAAKTLCA iIMeHa, Akl CKNananTeCcA 3i Cnoea
Taannei HOMepa NiaNUCY B CNIMCKY.

AKLWLO NIANWMC HE A0AAETLCA A0 BCIX NWMCTIB aBTOMaTHYHO, TO ANA A0AABAHHA NiANK-
=y A0 NKCTA, WO CTBOPIETLCA, NOTRIGHO BCTAHOBUTH KYRCOP ¥ NOTRIGHE MiCcue TekcTy
=4cTa i BukoHaTu Beraeka = Mignue. Axkuwo kopucTtyeay po3pobue Kinbka nignucis,
-0 Gyne 3anponoHoBaHo BuGpaTtu iM'a noTpiGHoro.

R o e

CrBopeHHA Ta BUKOPHCTAHHA mabaoHIB JHCTIB

[lin wac cTBOpeHHA JHCTIB MOMKHA BHKOpHcTOBYBaTH Gaamku (aHri,
blank — nopoxkmuiit), Axi MicTaTh wabaouu odopmaenna aucris. ¥ mabroni
Hanepe; 3aajlaHi 3HAYPHHA BJACTHBOCTEeH AnA GOpMATYBAHHA TeKCTY, abaalis
i cropinkn. Kosxuomy OGnaHky HagaeTbea im'a. Baank abepiraetsca Ak Bed-
cropiHka i Moke 6yTH BHKOPMCTAHMIT Aaa aucTa auime 3a Bubopy dopmaty
dopmar HTML.

Insa Toro mob sacrocysaTu OJaHK MM Yac CTBOPEHH#A JKcTa, NOTpiGHO BU-
roHatTH Popmam => Bukopuemosysamu 6ranx i BuGpatu notpibunii 61aHK.
[Ipu nLOMY TEKCT NOBIAOMIEHHA He 3MIHNTHLCH, AJ1e 10 HBOTO Oy e 3acToCOBA-
Ho hopMaTyBaHHA, BuanaveHne mabronomM (puc. 3.21).

Moxxua BubpaTi 6I1aHK nepej NMOYATKOM CTBOpeHHA Jaucta. I[nd nsoro B
cnucky kHONKH CTBOpMTH noTpidHo Bubparu iM’'sa GraHka, micasa doro Bif-
KpueThes BikHO CTBOPHTH NMOBIIOMJIEHHSA, B AKOMY 00JIaCTh NOBIAOMIEHHA
MicTHTHMe BHOpaHnil mwadaoH.

1106 zacTocyBaTu meBHWI mabmoH ao Beix aMeTtie, AKi Oyie cTBOpHOBATH
KOpHCTYBa4, norpibHo:

1. BigkpuTu Bikao Ilapamerpu, sukonasun Cepeic = [lapamempu.

2. Buopatu nepemuxay ®opmar HTML na sxaaaui Haxewnannsa noeigom-

JeHb B o6gacti PopMaT noBiloMIeHb, AKI HAICHIAKOTHCA.

3. YVeranosutn Ha Bkaaaii Creoperna nosigomaens B o6aacrti baank no-

anauky npanopns Ilomra.

4. BubGparu kuonky BubpaTtu.

5. Bubpatu iM’s daiiny 3 wadnonoM y BikHi BuGepits 61aHK.

6. Buopatu nocainopio kHonkw OK y sBikuax BuGepirs 6aauk i Ilapa-

MeTpH.

217



218

. fwis [pesed Pres boigms  Sopost  Oged ToBADeess  Joniacs Fragma

=1 & W0 @ 9 y T

— L] Fpranmara  BoTAReTa  CLAYRETH Naposiperms  Opdorpadbin

- Y S -

0 For (™

Erens |

T Fooas

Eral wpe EX A A(CTEERERE g3 E ~0&E

— -, . e et
Biraa, npvwal

HarAGnepardiaum AR ORLROTE WROEY NOMofy Kodwy IANDOcKT Tale wa ROUpoly.
Uanad y oybomy wa favi
Lo aycpeal TIN
TS A A A
L 1

o
Z N

ey !

Puc. 3.21. Nwuer i3 3acTocosaHum wadnoHom

Hns ersopenus BiaacHMX Gi1aHKIB BHKODHCTOBYIOTE nporpamy Maiicrep
cTBopennn Gnankis noBigomaens. [1[o6 sanyeTHTH nporpaMy HAa BHKOHAHHA,
norpibro eukonarn Cepeic = I[lapamempu, subparu Braaaky CreopenHs
nosinomaens y Biknai IlTapamerpu ta Bubpatit kHonky CTBOpPHTH.

Bukonywoun BKasiBku nporpamu, notpibHO nmocaifioBHO BUOpaTH KoJip
T8, (POHOBHH pHCYHOK, HOro poaMinmeHHA Ha OJaHKY TA B3a€MHe pO3Tally-
BAHHA OKPEMHX PHCYHKiB, 3HAUYeHHA BJACTHBOCTEH CHMBOJIIB, IINPHHY T0-
niB, yBecTH iM'a Gnanka, BuOHpaOYX nicias KoMHOTO Kpoky kHonky Jaii.
3aBepmyeTsca cTBOpeHHA wabaoHy subopoM kKHonkH I'oTOBO B OCTAHHBOMY
BikHI nporpamn Maiicrep creopenns 6aaukis nosigomnens i BRGOpoM KHOM-
kn OK y ikni [lapamerpn.

Onepauii HaJT OTPHMAHHMH JHCTAMH

flk BH BoKe 3HaeTe, MijJ Yac JOCTABKH MOLITH €JEKTPOHHI JUCTH 34 3aMOB-

YyBAHHAM poaMmimyrnoTbea B nanuai Bxigmi. Akmo subGpaTi 3arosmoBok oTpH-

MAHOI'0 JHCTA, TO TEKCT JUcTa BinoOpasnuTeesa B obnacTi nonepegnsLoro nepe-

rasay. SAxmo ABivi KIALHYTH HA 3ArOJOBKY JIHCTA, TO JHCT BiIKPHETHLCA B

OKPEMOMY BiKHI.

PR (71 fAxuio 10 OTPMMAHOTO THCTA NPHKPI-

(TR ——— maeHi gaitam, To IX MoxHA 3beperTH B
i eep——r T okpemiit manui. Ias nsoro norpibuo:

Ll ey aie b 1. Bukonatu Paiia = 36epezmu sxaa-

denna.

. 2. Bubparn kHonky Orasaa v Bikei 36e-
- pexkennd Braanens (puc, 3.22).
| i 3. Bnbpatn nanky paa abepekeHHsA

P o e s i BKJaAeHEs ¥V BikHL 0630p namok, snbpa-
(U pbteiipt vpet | o ] ¢ kHonky OK.
4. Bubparn iMeHa caiinie, Axi norpibao
Puc. 3.22. BikHo 36epexeHHs abeperrtu.

BKNaAeHb 5. BubpaTn knonky 36epertu.




3a subopy B 3arojoBKY obnacti nonepeagusoro neperasany ssauyka Ilosino-
MJIeHHA MICTMTh BKJAAJeHHA §F BiIKPHBAETHCA CIIMCOK i3 mepesikoM iMeH
npuKpinnesnx daitnis i KoMmangoo 36eperti BKJaaaeHud. 3a BHOOpY B ILOMY
cnucky imeni dainy BiakpueaeTsca nianoroee BiKHO 3 MpONoO3HNi€l0 BIAKPH-
T® daiin. Axnie sudpaT KoMaray 3GeperTit BKIATeNIL, TO BiAKPHETBCA Bi-
KHO 30epe:keHHs BKIAJIeHb, 1| MOKHA 30eperTi NpUKpimIeHi gaiinu 11a mo-
Jaabmoi poboTH 3 HUMH.

Ina BUKOHAHHA onepauiil Hag BufpaHuM JHCTOM MOMHA BHKODHCTATH
komaHau MeHI0 [losizommenna abo KHONKH nMaHes i iIHCTPYMeHTIB BIKHA MpO-
rpamu Outlook Express i Bikua nucra (Taba. 3.3).

Tabauya 3.3. KHONKHK 1A BHKOHAHHA onepauii Hajx JHCTAMH

Knonka Haaea Onepayia
o~ Creoperssa AucTa-BiANORIAL HA OTPEMAHNMIT AHCT
. BignosicTn
' Qi Binnosi i CreopenHs nucta-sianosigi Ha orpumanmil amcr,
BarosicTy .. MRS B | axuft 6yne i yei AYAM JTHCTA
Ve ajpecoBaHHil yciM oepxyB
2 Mepecaatu INepecHIaHHA JTUCTA IHIIHM ajpecaTaM
P Hpyx BiakputTa Aianoroporo BiKHA ANA BCTAHOBJIEHHA
Aov Py HAJALUTYBAHEL NapaMeTpiB ApyKy Bubpasoro aucra
. . Buganeunn sufpadoro aucra (nepemimenHa mo
| e Buasauru nankyn Bumaaeni)

Ilix uac crBOpeHHA JHCTA-BiANOBiAI TAa NepecHIaHHA JHCTA IHIIMM
aboHeHTaM 3anosHeHHA nogis Bix koro, Komy, Konia, Tema Ta nurysansa
TEKCTY JIHCTa EH!{DH}FETBCH AHANOTIYHO TOM}", AK Le Eiﬂﬁ}?EﬂETLEH 34 BHKO-
pPHCTAHHA BeD-ITOMITH.

[MepernAnyTH BJAACTHBOCTI JIMCTA MOKHA, BHOpaBIIK 1Oro 3arojI0BoK i BH-
koHaBIH Paiin = Baacmueocmi. Y BikHi, Ha3Ba AKoro 30iraeTbca 3 TeMO0O
auera, Ha BRaaani 3aransmi BifobpamKyoOTECA TEMa JHCTA, ajJpeca Bianpas-
HHK&8, THII IIOBi,EI,DMJIEHHH, PO3TAINYBAHHA JHCTA, ﬁnm poamip, BE}HJIHBi{:Tb,
naTa i wac Bignpasnenus Ta orpuMansa gucra. Ha skaaani Ioapo6uui Bigo-
Opaskeno cay:x0oBi gaHi, M0 OPpHEAHYIOTECA A0 NOBIAOMIEHHS MNOIMITOBHMH
CEpBEpPaAMH IIiJ] Yac nepecHJaHHA JIHCTA.

CrBopeHHA MaNoK i BIOPAJKYBAHHA JHCTIB

IIna apyusocti 30epiraHHA JMCTIB MOMKHA CTBODHTH NOAATKOBI MamKkH.
Ilna cTBOpeHHA manKy noTpibHo:
1. Bukonatu Paiia = INanka = Cmeopumu.
2. ¥VeectH iM’4 HoBoOl nanku B noJe Im’a manku y Bikei CTBOpeHHA mMaNKH
(puec. 3.23).
3. Bubpatn poamimeHHAa HOBOI DANKH B CTPYKTYPlI Nanox MOOMITOBOIO
KJIieHTA.
4. Bubparu knonky OK.
Jinern MoxHA nepemimysate abo komioBaTH 3 ojHiel manku ao immol.
Jnsa uporo noTpibHo:
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Do

1. BubpaTn auct abo rpyny aucris.
2. Buxonartu Ilpasxa = IMepemicmumu do nanxu.
3. Bubparu y Bikui I"epemicTuTi nanky, Ao skol cjij nepeMmicTHTH BE-
Opani ob’exTH.
4. Bubparu knonky OR.
KoniloBaHHA BMKOHYETBCA AHAJOTIYHO,
aume B meHw Ilpaska cain BubGpatu kKo-

Crwae mun by

"::" =) manay KonirosaTh 10 nankm.
S e (Eescmer: ] IlepemimyBaTH JHCTH TAKOM MOMKHA,
P } mepeTArHYBIIH i':in, 3aroJIOBKH 31 CIHCKY
= G Ririonat A NOBiOMIeHs HA iM'A BigmoBifHOI manku.
g t‘ﬁ Slrmo nig yac nepeTAryBaHHA YTPHMYBATH
g“"',,, - - HaTHcHyToK Kaasimy Ctrl, To Biabynerscs
- - KONilBAHHA JHCTIB.
%fﬂ':-"" Bubip rpymn aMcTiB BHKOHYETHCA TaK
[ pl— camo, AK 1 Bubip ob’ekrie Windows, 3 Ha-

- THcHYTO Kaasiurero Ctrl ado Shift.
' Ilna BuaandeHHs Jjauetis 1 mamok Ix
norpibHo BuGpaTH, HATHCHYTH KJaBimy
Puc. 3.23. BikHo Cteopenns nankuw  Delete abo subpatu knonky Bugaautu Ha
naveni incrpymenTtiB. Buaganeni of’exTH
nepeMimyoTeeda A0 nankin Buaaneni, apigcy 1X MoK Ha BiIHOBHTH, NepeMic-
THBINM J0 iHIODOI nank#, abo BUAAJIMTH ocTaTo4HO, BHKOHaBmH [Ipaska =
Ovuemumu nanky «Budaneni». 3ayBasxxumo, 110 Nanky, Axi 6yau creopeni
ABTOMATHYHO, HEMOKJIHBO BHIAMHTH abo nepeMicTHTH.

Jina ounmeHHA momToBOl CKPHHBKHM MoxHA BHKoHaTH Cepeic = Ilapa-
mempu, BuOpatu Bkaagky ObGcayxusanue (poc. ofcaymusarnue — obCaAyroBy-
BaHHA), BuOpaTi KHONKY OuHCcTHTS (poc. ovuemums — OYUCTHTH) Ta Y BiKHI,
10 BiIKpHIoCcA, BUOPATH KHOIKH BHAANEHHA TeKCTIB 1 3aro/IoBKiB JHCTIB.

BuKopHCTaHHA agpecHO] KHHIH

3a 3aMoBUyBaAHHAM, anpecHa kKHHra y nporpami Outlook Express cTsopio-
ETHLCA TA MONOBHIEThCA ABRTOMATHYHO AJIpecAMM JINCTiIB, HA AK1 KOpHCTYBa4
nae pignmosiai.

[Ilo6 mgomati mo aapecHol KHHMIHM AaHi BiANpaBHMKA OTPHMAHOrO JHCTA,
notpibHo Budbpary 3aronoBok aucta i BukoHatH Cepsic = HJodamu eidnpas-
Huxa do adpecnoi knuzu. [Ipn nbomy iM’a obnikoBoro saanucy BiAnpaBHHKA i
ajapeca HOro MOMTOBOI CKPHMHBKM OYAYTE JAOAAHI N0 AApecHO! KHHUTH Ta
BioOpa3ATLCA B CIHCKY KOHTAKTIB,

Binkputu aapecny kHUry mMoxHa, BukoHasin Cepaic = Adpecna kHuza

£
abo BHOGpaBIIN KHONKY AapecH > Ha naHeni iHCTPYMEHTIE IIOUITOBOrO

KaierTa. ¥ BiKHI aapecHol KHHIH 3ANHC NP0 KOAHHII KOHTAKT MOMKHA J0-
TMOBHUTH OCODHCTHMH, JOMAIIHIMH Ta ciy:KOG0BMMH AaHUMH, BCTAHOBHTH, B
AkoMy ¢dopMarti BianpasnaATH JHCTH uboMy aapecaty. laa nepernagy ta pe-
AAryBaHHA AaHuXx notpibHo BuOpatH KoHTAKT i BiakpuTti BikHOo CpolicTBa
(poc. caoiicmea — Bnacturocrti) BubBopoMm rkHONKH CeoiierBa. Ha Brnagkax
BiKHA MOHA BBecTH A0 3MIHHTH JaHl NpO KOHTAKT V¥ BIANOBIAHHX TONAX.
Jlnsa cTBOpeHHA HOBOro 3anucy ciia BukoHaTH Qaia = Cosdamb Kow-
maxm (poc. co3dams — CTBOPUTH) Ta BBecTH NoTpidHi naHi y BikHi, mo Big-




KpHeThea (pHe. 3.24). O60B'A3KOBUMH
JaHUMH € ajipeca eTeKTPOHHOT NOITO-
BOI CKPHMHBKH Ta IM' A KOHTAKTY.

Jlani KinbKoX 3anmuciB MoOMKHAa _ o2
ob'eaHaTH B TPYNy KOHTAKTIB jaaa |™ ™ -1 -

g B 70 ot 0 AL B | e T 0 e ) DT T

HAJACHNAHEA JuCTiB rpyni aapecaris, | ™™ S I e 20
Ilna crTBOopeHHA Trpynd B ajipecHid |, . s
KHH31 moTpibHO: s e [
1. Bukonatn Paia = Coazdame fr——
zpynny. | )
2. ¥pectn iM’a rpynu v BignoeigHe | Pt ] '
I'['DJ'IE'. | ﬁpn"—\umr_l“muwl.
3. Bubpatu B cnomcky Ti 3anu- ]
cu, AKI OyAyTe BKJWYeHI B rpyny, Cors )
BubpaBmu  KHOnky BeiGpars (poc. Puc. 3.24. BikHO CTEOPEHHRA KOHTAKTY

avipams — subparu).

4. Bubparn knonky OK.

IM’si yTROpeHol rpynu Oyje 3aHeceHO 0 CINHCKY KOHTAKTIB MOMITOBOrO
kaienra. IHogi nomToRi rpynH HASHUBAIOTE CIHCKAMH PO3CHIKH.

Ilna BuAaleHHA KOHTAKTY 3 aapecHol KHMrm norpibHo BubGpatH foro y
CHHUCKY KOHTAKTIB i HaTHcHyTH Kaasimy Delete. [Insa BuganeHHs KOHTAKTY 3i
CIOHUCKY FPYNH noTpiGHO BIAKPHTH BIKHO BJACTHBOCTEH rpynu, BUOPATH KOH-
TaKT i KHONKY ¥ aaauts (poc. ydaaums — BUAAJIHTH).

Hani a aapecHoi KHUI'M BHKOpPHC-
TOBRYIOTE ITil 4ac CTROPEHHA HOBHX

Halidp oo o yuain

aucrtie. ¥ Bikui CrBopuTH mosimom- "'"""‘“"‘""‘"""E-u—-_-
JeHHA MOXHa J0oJAaBaTH ajapecH |- o= 7
5 as s l D R (it bl
ofep:KyBauiB 3 agpecHoi KHuru. aa | ... e T} T s
IBOFO MOTPIGHO BHOPATH KHONKY | Do oo
; M : JCamalpem g Wvarces fo@m M
RQM}' mm- abto Komin mm- Ta mﬂ;—.rﬂ
y BikHi Bubip ogepsypauis, mo sig- | '
kpuaoca (puc. 3.25), subparn KoH- | ! i
- IF--IF—ﬂ-—:r
TAKTH, Ha uuo ajpecy Oyae wHagi- | P ‘;mamm-..}
A - - == ke el
craHnil aucr. 3a subopy imMeHl rpynu 4 : ' o g
muer Byne Hagicaanmit Beim uwnenam |memsllesw ) o € ¥
rpynm. | r—

Hrkuo aBivi knaupyTn Ha iMemni
KoHTakTy abo rpynu B naneni Kon- Puc. 3.25. Bikno Bubip opepxysavia
TAKTH BiKHA [OLITOBOr0 KJi€HTa, TO
BigKpHeTHeA BikHO CTBOPHTH MoBitoMaenns, B AKoMy nose Komy Gyne sanos-
HEHO aJiPECAMH eJIEKTPOHHHX MOMITOBHX CKPHHBOK BHOPAHHMX KOHTAKTIB.

[ToscHeHHA IHIIMX MOMKJAMBOCTEH HAJAIITYBAHHA Ta (QDYHKIIOHYBAHHSA
MOIITOROrO KJIEHTA MOMHA 3HANTH B JoBigkosili cucremi nporpamu Outlook
Express, a1a BHRJIHKY AKkol notrpibno BukoHatH Hoeidka = Buxaux do-
gidxu abo matucHyTi Knasimy F1. [Momyk noTpibHMX AaHMX MOMKHA BHKO-
HYBATH [0 po3jinax, KOPUCTYIOUHChL 3MicToM ROBiAKKM, ab0 3a KJIOYOBHMH
caoBamMu. JloBiaky Bia pospobHMKIB Mo:KHA Tako:k 3HaiTH B InTepheri Ha
caiiti Microsoft [Tosinka i niarpumka (http://support.microsoft.com/gp/
ep_email_master/uk-ua#tab0).
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5°.
6*.

o

8.

10°.
i
12°,
13*.
14°.
15°.
16°.
17°.

18°.
19°.

‘@ BuxowaiiTe 3aBAHNHA

1°.

IIlp masnBaeTECA AOCTABKOW eJeKTpoHHOL nomT? Koan BrJHa BHKOHYETBCE"
Haagits Bigomi BaM nomTosi KJIIEHTH,

Haasits ocsosri 06'exTH Bikna Outlook Express i nosacHIT IXHE NPH3HAYEHHS
fKi nanku CTEOPIOIOTHCA 3a 3AMOBYYBAHHAM ¥y nomTosoMy Kaienti Qutlook
Express? ke IxHe npuanadendHa?

flk neperasHYTH BMIiCT DANKH; BMICT eleKTPOHHOTO JHCTAT

3uadeHHA AKUX BIACTHBOCTeH AxcTa BigolOpamyloTeeda B Cnucky moBigom-
AeHBT

ki HATAIITYBAHHA MOMHA BUKOHYBATH B nomrtoroMmy kiaienri? Ilna wore
BOHH NpH3IHAYeH]?

flx cTeopuTH HoBRit o6aikosui sanuc? Axi xani noTpibri Ana oworo?
fAxumu coocobaMu MOJKHA CTBOPHTH efeKTpoHHKI AncT y nporpami Outlook
Express?

V¥ akux dopmaTtax Moike 6yTH cTBopeHHH eneKTpoHHR#A auct? Ynm Bigpia-
HAWTLCA i hopMaTi?

flx nepecnaTH aucT Ha aapecy inmoro kopucryeaya? ki mona B saronoeky
JHMCTA 3aTIOBHIOIOTLCA MPH IILOMY ABTOMATHYHO?

fAx crBopuTH BiAnOBiAL HA ogep:xkaHuil AMcT? AKi monA B 3aroNoBKY AMCTE
SANOBHIOKTLCA IPH LLOMY ABTOMATHYHO?

flk npukpinuTi go aucta daiian?

Ak abepertn daiin, mo Hagiiimos pasom ia tucrom?

fki omepanii MOKHA BHKOHYBATH HAJ Oflep:KaHuMu aucramMu? ¥ HoMy BOHE
NOAArawT:E?

Jlns woro BUKOpHCTORYIOTE mabnoru? 3HaYeHHA AKUX BIACTHBOCTEH MOM-
Ha BCTAHOBHUTH v mabnoni naueta?

Axumu cnocobaMi MOMHA A0AATH HOBI 3anKCH Ao agpecHO] KHUTH?

Ak cTBOpHTH rpYOY KOHTAKTIE B agpecHiil kuuai?

ik nogatu B nose KoMy enekTpoHay ajipecy 3 AApecHOl KHUTH?

e
Haagite noaraueni o6'exTH BikHa nomrtoBoro kKaiesta Outlook Express
{puc. 3.26). [loacuiTs IXHe NpH3HAYEHHA.

JEETER T[N P TR

;“E\.h*l-'-__!: I_: L] el O 1 -

= G Piomases raree [= [reye— Mholped powd 17, 1 DY
2 W B (1) g taarn oyt 0%, 10,205 25
10 e L =11 P T B e rperpeyma.. O, 10LF00% 222
®__ & Pt machar [ P
O ki
0 it
] _ _— T e
17 Bnsar
& '.-"::—m Nawiy h_inf @l ret T .:i _@
e B | ! I T T ———— i
e e
§h T ®
e Ml
I e Py a
L £, v rpe i ildl"i-
Pwuc. 3.26

222




A A B e R A

2*. HanamTyiiTe BikHO NOIWITOBOrO Kal€HTA Ha BIAKPpHTTA nanku Bxixni nia gac
3ANYCKY NporpaM, BifofpaKeHHs B CIUCKY NoBifomMaens croenusa Poamip,
YCTAHOBITE BLOPAJKYBAHHA 38 JAHWMH OO CTOBIINA B NOPAIKY COAfAH-
HA.

3*. BanyetiTe nporpamy Outlook Express i creopiTs ofnikosuii 3anuc, 1mo HA-
JAMITOBAHHI HA BHKOPHCTAHHA Bamol NOIITOROI CHKPHMHBKH Ha cepsepi
FREEMAIL. [lna creopenns o61iKoBOro 3anucy BHKopHeTaiiTe Taki aani:

* TIpPOTOKOJ CepBepa BXiAHMX nmoBigomnens — POPST;

* cepBep BXiAHHX NMoBigoMaeHs — popl.ukr.net;

* CcepBep BUXiAHHX nosijoMaens — smip.ukr.net.

HOaa nasamTyeanHs y BikHi BracTHpocTeit obnikoporo sanucy aminiTe 3Ha-
YEeHHSA BJAACTHBOCTEIl Ha BRA3AHHMX BKJIAAKAX:

Braadxa Baaemusicmb FHavenHA enacmusocmi
Honarkoeo | Buxigna nomra (SMTP) 465
Joaatroso | IliaxknoueHHA Yepes saxuiiede 3’ egHan- | Bemanoaaeno
HA (SSL)
Cepeepu Ilepesipka asTenTHuHOCTI KOpHeTyBaua | Bemanosaeno

Ha Brnaaui Cepeepn subepits knonky Hacrtpoiika (poc. nacmpolika — Ha-
namrysanHs), subepits nepeMukad BHKOpHCTOBYBATH AR BXOAY, BEEIITH
apecy Ta Napojib NOMTOBOI CKPHHBKH ¥ BIAMOBLAHHX NOAAX.

13 4*, OapafioMTeca 3 JeTANbHOK iHCTPYKILiEW MO0 CTBOPEHHA | HanamTyBan-
HA obaikoBoro aanmcy, 0 HAJNAINTOBAHWI HA BHKOPHMCTAHHA NOMTOBOI
ckpunbkn Ha cepsepi FREEMAIL. [Ina usoro siaxpniite Beb-cTopinky a
agpecow http://freemail.ukr.net/ i snbepitTe nocaigoeHO rineponocHJIaAHHA
Honomora, Ilourossie nporpammel (poc, NOYMOGbIE NPOZPAMME. — NOIMITOBL
nporpamn), Microsoft® Outlook™ Express.

5*. Biaxkpmiite Bikno nporpamm Qutlook Express, crsopits i Hagimaite Ha
aapecy BunTe A iHQOPMATHKE eeKTPOHHOTO AHcTa ¥ dopMaTi 3BMuaiHmi
TeKcT 3 TeMolo Ypox. ¥ TeKcTi AHCTA BEeJiTh NPHBITAHHA, BKAXKITE NoTo4-
HY jaaty, miannmirs aucra ceoiM npiasumem. Jogaiite 1o JHCTA 3ANHT HA
nigTeepaxeHHs axkTy ioro orpUMaHHfa. 3BepHiTL YBAry Ha BijoOpameHHA
klasxoeri nuerie v nankax Buxiaui ta Hagicnani,

6*. Haaimnite Ha agpecy Buntens iHGopMATHKH eleKTPOHHOrO auera y ropMma-
i ®opmatr HTML 3 remow Kyasmypa pidnozo kpaw, a Koniw — Ha agpecy
oaHoOro 3 oaHokJacHuKis, 3uaiiaiTe Qororpadil aisua KyJALTYpPH Bamoro
Kpaw Ta npukpinite ii go auera. ¥ TekeTi AueTa onuwiTh, AKa ocoba sobpa-
sena Ha dororpadii. [lepesipre foTpUMAHHA NpaBoOnNMCy B TEKCTI AMcTa.
YeTAHOBITH BHCOKY BaXUJIMBICTD AHCTA,

7*. Bubepite oanH 3 BXigHUX aucrtie i poaapykyiiTe foro 3 103Boay BYHMTEA.
IMepemuiTs meil THeT HA aapecy BUHTend indopMaTHKH, JOJABLIN CBOE Npi-
apuie. 3eepHiTE VRAry, AKi MOMA B 3ATOJOBKY JHCTA 3ANOBHKKTHCA ABTO-
MATHYHO, AKHH TEKCT ¥V TEMI aucTa.

B*. BubGepirth aucr, onep:xanuil Big yunrens indopmaTurn. 3bepexits daitnn,
npuKpinaeni o aucTta, y BracHiil nanui. Jaitte pianosiae Ba nei Juer, su-
KopueTasmiy roTopuit trabnon. 3sepriTs YBATY, AKI NONA B 3ATOJOBKY JHCTA
JAMNOBHHOKTHECA ABTOMATHYHO, AKMH TeKCT Y T‘E‘Mi JIHCTA.

m 9*, Creopirts cpiit mabnon ancra. Creopite i HagimaiTe HA agpecy BUHTENA
indopMaTHKH AMCTA, BHKOPHCTOBYVIOUH cTeBopenuilt Giamk. Tema amcra
Homawna pofioma. ¥ TexcTi Jucra BRaKiTh, AKI 3HAYEHHA BJAACTHBOCTEMH
CHMBOJIIB, cTOpiEKH Ta aGaanis BMKOpHCTaH] 114 cTBOpeHHA OnaHKA.
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10*. V¥ nanui Hanicaari nomwrosoro knienra creopite nanky Ypox. Ilepemicrite
a nankn Hagicnami go nanku Ypox vei auern, mo 6yau nagicnasi Ha anpe-
cy punrensa indopmaruke. Buaanite nepiuit auer a nanky Ypox. BinHoeits
BHAAMEHHI THCT.

11*. Jloaaiite g0 agpecHol KHHrM KOHTAKTHI AaHI TPLOX BAIIMX OJHOKJIACHHKIB.
CreopiTs B agpecHiit kHH3i rpyny Kaage, BRAKWUMBINKE 10 Hel faH] 0JHOKJAC-
AukiB. Hagimuite nuer Ha aapecy TrpynM 3 KoOniew Ha ajpecy BUNTENR
indopmaturn. Tema aucra — pyna. ¥ tereri nuera nosijomre, 9Hi aani
aaHeceHl 40 aapecHol KHHIH.

12*. Bujanits 3 agpecHol KHHI'H agpecy MOMTOBOI CKPHHBKH OJJHOIO 3 BAIIKX 011-
HoKJacHuKiB. BigpeaaryiiTe B aapecHiil kauai aaxi iHmMoro olHOKIACHHKA,

3 AOAaBILIH JOMAILHIO aapecy i Tenedos.

iV 13*, BuxopucToBywuH A0BiAKY NoinToBOro KJienTa, 3'Acyiite i migroryiite mo-
BiJIOMJIEHHA NPO Te, AK MO:KHA OJOKYBATH OTPHMAaHHA JMCTIB BlJ| MeBHOro
Bianpasnnka. BukopHucTaiiTe poaaian goeiakm Bnokuporanme HeHYKHEIX
coofimenuit (poc. Oroxuposanue nenyxnsix coolwenuit — DJOKYBAHHA He-
noTpibHUX MoBLAOM/IEHE).

14®*. Buaanits yei mosigomaenHs 3 pamoi nowtopol cCKpHHEbKH, BiAKa0YITE THM-
yacoso pam obiKoBRI 3anKe.

-1 http://www.microsoft.com/rus/windows/ie/using/howto/oe/composesend.
mspx
" http://www.microsoft.com/rus/windows/ie/using/howto/oe/setup.mspx

.LI.I"-’- Y TR R T T i S
&4 TTpaxktuuHa poﬁm'n Ne B 'ExexTtp E mmrnaﬁnn 3 BHKOPHCTAHHAM
NOmTO %
W o e H'}.-M .-\.-.-r-»-\"'-‘L-‘ SRR
Yeara! [Tid vac pofomu 3 womn'wmepom dompumyiimeca npasua Oeanexu ma
CARIMapHo-2iZiERIYHUX HOPM.

1. CtopiTe 3 BuKOpHeTAHHAM nowroporo Kaiedta Outlook Express mabnon ane-

TA 3 TAKMMH JHAYEHHAMH BJIACTHBOCTEH:

* KOnip TAa — cpifagemuin;

¢« wmpudr — Bookman Old Style, poamip 12, konip Maaunosuil, naniexuprui,
e mupHHA nonie — 10 nikceais;

* Hassa — Vpox.

2. Hapimaits Ba agpecy sunTtens indopMaTHKN eNeKTPOHHOrO JHCTA 3 TeMown My-

JuMHE emaru:

1. Joaaiite go TexkeTy AucTa onuce yawbiaeHoro MyamuHoro cTiuiaw. Bianosiganii
MaTepian ckoniiiiTe 10 TEKCTY BAILIOrO JHCTA, HAMPHKIAL 3 daitny Tema 3\
IMpakTuuna 9\ myauka.docx.

2. llpukpinits g0 Bamworo aucra GoTo OJHOrO 3 MY3HKAHTIB, HAIPHKIAJ 3 nAan-
ki Tema 3\IIpakTiuna 9.

3. 1aa ohopMieHHA AUCTA BHKOPHCTANTe cTBOpeHnit Bamu wabaon Ypox,

4. [Nepenipre f0TPpUMaAHHSA IPABONHCY ¥ BAIIIOMY JIHCTI.

5. ¥eranosiTe BHCOKY BAMJIMBICTE JIHCTA,

CrsopiTh B agpecHiit kuuai rpyny Mysura, noaaiite 10 rpyny aapecH eleKTPoH-

HOl momITH ABoX ogHoKIacHMKIB. Hagimnite yeim unenam rpynu aucra y dop-

MaTi 3BMuaiEKi Texer 3 Temow Mysukxa, ¥ Texcri aucra 3azHayTe BigoMi saM

myvanyHi eruai. Koniwo auera sagimnaite Ha agpecy BuuTend indopMaTnki.

4. BukouaiiTe goctasky nomtH. Biakpuiite nueT, oTpaMaHMil BaMu Big yunTens
inthopmaTHEK. 3 J03ROAY BUHTENR PO3APVEYiTe 1lel aueT. 30epexiTs v Bamnii
pobouiit nanui daitn, npukpinaenni go anera. Creopitek | HagiuiTe Bignosias
Ha wei auer. HonaiiTe 10 TEKCTY JUCTA-BiANOBiAl mepmie peyeHHA OTPMMAHOIO
auera Ak outary. Jlogaiite Bame npisBHimne Ta JaTY BHKOHAHHA NPAKTHYHOI
poGoTH.
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5. [lepenuniTey Ha aapecy BURTEAA OAMH 3 OTpHManuX Bamu aucris. Ilo aucra go-

aaiire Texer ia daitny, wo 6ys npuKpinaenmit 1o AMCTa, HALICIAHOIO BUHTENEM,

6. CrBopite nanky Mysuka, nepemicTiTeh A0 niel namkm JaMcTH, OTpHMaHI mig
Yac BHKOHAHHA npaxkTHuHol pofotH. Bmaanits yei nmosigoMiaeHHs 3 nanku
Hanicnani.

. Buganite 3 aapecHol KHMI'H KOHTAKTHI AaHl BunTend inopMaTHKM.

. ¥ Joeinui nomrosoro kiieHTa a'AcyidTe, AK MOMKHA 3MIHWTH BUCAAL NOJAHHA
nosiomnens vy Bikui nporpamu Outlook Express. Bukopucraiite y Jlopinui
poaain IIpexcrasaenusn (poc. npedemaanenun — nofganua). Haxamryire norou-
He NOJaHHA HA NPHXOBYBANHSA NPOYUTAHHX MNOBiOMIEH.

0 -

3.4. Cnyx6u mutTesoro obmiHy noBigoMneHHaIMHU

-)-"‘; 1. Ski Bu anaeTe cnyxbu InTepHety? Hki nocnyri BOMKW HAAAIOTL?
#_| 2. 33 AKMMIN BNACTWBOCTAMU MOXHA KnacudikyBaTin KOMyHIKaUiAHi cnyx6u?
3. Haagite Binomi sam cnyxbBu iHTEPAKTUBHOrD CNiNKyBaHHA. Aki nocnyry
BOHW HAAAIDTL?
4. Y qyomy nonarae texHonoria mleHT-cepEEﬂ"
5. Ak CTBOPIOIDTLECH ENeKTPOHHI NOWTOBI NOBIAOMNEHHAT HKHM cnncnﬁum ne-
pa.n.am tbaun paauu 3 EJ‘IBKTDDHHHM nucTom?

IToraTTA PO CaAyxOH MHTTEBOro 0oOMiHY NOBLAOMJIEHHAMH

Cepen komyHikamiitanx cay:uxb InTepHery ogHMMHM 3 HAHMOJIOAMINX €
-Jy#0H MHTTEBOrO 00MiRY noBimomaennamu, abo IM-caymou (aura. Instant
Wessaging Service — cny:xb6a murreBoro odbMiny nosigomaennamn). 11 coayax-
‘it npu3HaueHi ana sabesaneueHHA NepeJaBaHHA MOBIIOMJIEHB Mepexei0 B
~e:KHUMI peansHOTO Yacy, TofTo € eay:xbaMi IHTEPAKTHEHOIO CHOLIKYBAHHA.
TloBimoMIeHHA MOKe BYTH TEKCTOBHM, rOJOCOBHM, Bijleo, saBaakn yomy IM-
=1v#0H MOJKYTh BHKODHCTOBYBATHCA JJIA NPOBEJIeHHA Tele- TA BijeoKoHpe-
sennii. Kpim Toro, KopMcTyBadi MOMKYThL MepefaBaTH OJUH OJHOMY (aiian
T4 BAKOHYBATH CNiJbHI Ail — cHiIbHO CTBOPIOBATH TEKCTOBHH JOKYMEHT, I'pa-
HiyHe 3o0parkeHHA, 'PATH B KOMIT'IOTEPHY I'PY TOILO.

Inoai nopigoMaenHs, Mo NepeaalThes cayxbaMu MHTTEBoro obMiHy mo-
=JOMJEeHHAMH, HAZHBAIOTE MHTTEBHMH, & caMi cayxbn — caymxbamu obminy
MHTTEBMMH MOBIIOMJIeHHAMH,

Kosna cay:x6a MuTTeBoro oOMiHy NOBiAOMIEHHAMH Mae Taki cKJIaa0Bi:

» cHereMa inentndikanil KopHeTyBadiB nNpuaHAYEHA AAA 3ailicHEHHA pee-
cTpalii KopucTyBauiB cay:xou;

* cuerema obaiky cramy KjaieHTiB npuaHadeHa AnA (QikcyBaHHA Ta IOBi-
AOMJIEHHA CTAHy KJIEHTCHKHMX MNPOTDAM 3aPEECTPOBAHUX KOPHCTYBAdiB:
nidiawvenuis do mepexci, we nidknovenuit do mepexci, 8idiitui06 Tomo;

*  CHETeMA JOCTABKH NMOBiTOMJIeHsL NMpH3IHAUEHA AOA HAJCHIAHHA NOBiJO-
MJIEHb BiJl KODHCTYBa4ya OJHOMY 4H KiJIbKOM ajgpecaram.

Biasmicrs caymxb murreBoro ofminy noeizoMiaeHHaMu nobynosaHo 3a
®JIlEHT-cepBepHO0 TexHoJoriew. Baaemonos’asani cepeepn cay:x0u Ta nij-
KJAI4YeH] 10 HUX KJaleHTH yTBopioioThk IM-mepe:xi. Hailblapm nonynapaumMu
mepexkamu obMiny nosigomnenunamu € ICQ, MSN, Yahoo!, Skype Ta in. [lna
X0 HOI 3 IUX Mepexx poapobaeHi BIACHI NPOTOKOJH, 33 AKUMH 311HCHIOETLCH
oOMiH noeigomaennamu. JIna sabeaneyeHHA CyMICHOCTI MiyK pPi3HHMMH Mepe-
#xaMi Oye poapobaernii nporokoa XMPP (aura. Extensible Messaging and

B Inpopsusrasa. 10 k8., pisess eraniapry

B v S N S e e, e e
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Presence Protocol — poamrHpooBaHnii mpoTokosa o0MiHY NOBIIOMIEHHAME =
AaHWUMH PO NpHCYTHiCTH), paHivie Bigomuii axk Jabber (anra. jabber — Gea
kaHusA). Hapasi yacTHHA Mepexk nepeiillJin HA 100 BAKOPUCTAHHA.

Kniearceki nporpamu cay:xb MuTTeBoro obMiHy MNOBINOMJIEHHAMH =
aueaiTs IM-mecena:xepamMu (aHra. messenger — Kyp'ep, MOCHIaHeIb) =
IaTepHeT-neiKEepamMu.

Ilnsa woxHOI Mepeski cTBOpeHo ¢BoW0 KiaieHTehKY mporpamy: ICQ, Windows
Live Messenger, Yahoo! Messenger, Skype Ta in. Kpim Toro, icHyoTE Gare=
[MPOTOKONbHI MeceH:epH, KL BHKOPHCTORYIOTECH 418 0bMiHy noBiaoMne==s
M 3 KaieATamn pisanx IM-mepesk, nanpuknag QIP, Miranda, Trillian ta i=.

IM-MecenaxKepH NIPU3HAYeH] 1A BUKOHAHHA TAKUX QYHKIINA ¥ Xoai ofm
HY JAHNUMH i3 cepBepaMu cayx6:

« YCTAHOBJIEHHA 3B'A3KY i3 cepBepom cny:xbu;

* PeECTpAalliA KOPHCTYBAYA;

« BH3HAYEHHHA TA Bifjobpa’keHHA CTAHY 3apPEE€CTPOBAHNUX KODHCTYBAYiB ¥ m=
pesi;

BBeJleHHA, NepeflaBAHHSA TA OTPHMAHHA I0BiAOMJIEHE PiaHHX BHJIB;
ONOBiIIEHHA PO OTPHMAHHA HOBHX MOBiIOMJIeHb;

opMyBaHHA TA BOOPAAKYBAHHA CIIHCKY KOHTAKTIB;

HATaJYBAHHA PO AHI HAPOAKeHHA KOHTAKTIB;

abepiraEH#A icTopil CHNiNKYBAHHA 3 KOM¥HHUM CIIIBPDO3MOBHHKOM;

NMOIIVK HOBHX KOHTAKTIB y Mepexi;

opraHizania xondepeHmiii;

nepecuianda dainis;

aailicHeHHA A3BiHKIB Ha cTanionapHi Ta MobinbHi Tenedonn;
pinnpasnenuss SMS (anrn. Short Message Service — cnyxba KOpPOTKE:
10BiIOMIIeHE); :

» IepeBipKa HAABHOCTI €JeKTPOHHHMX JHNCTIB ¥y 3apeeCcTPOBAHMX MOIMITOEE:

CKPHHBKAX
Ta iH.

ITia uac Bubopy cay:x0u MuTTeBOro oOMiHY MOBIAOMIEHHAMH KOPHCTYBE=
MOMKYTE 3BaXKaTH HA (QyHKIioHANBHICTE MeceHAepiB i moTpedy B cNiNKyBaE-
Hi 3 KopHeTyBauamu Tiel uu iHmol Mepexxi o6Miny nosinomnennamMu, Moxes:
6yTH KOpHCTYBaueM OAHOYACHO KiibKOX cayx0 oO6MiHY MOBiJOMJIeHHAME.
V rakoMy BHNAAKY 3pY4YHO BMKOPHCTOBYBATH MeceHJXep, o 3abeameuy=
obMiH moBifoMIeHHAMH 3a KibKOMa npotoxonamMu. Ane pyHKIioHANBHICT:
TAKHX Nporpam ofMeyKeHa, Y HHX MOXKYTh ODYTH He peafizoBaHi MOMJIIHBOCT.
obMiHy BileonoBigOMJIEHHAMH, PYNOBUX 00roBopeHs, NepecHJaHHA daiiiiz
Ta iH.

s & & ¥ ® 8 B

3aBaHTakeHHd, BCTAHOBJEeHHA, YKpainizania iarepdeiicy
nporpamu Skype

Oana 3 nonyaspHUX cayx0 MUTTEBOro 06MiHY NOBiIOMIEHHAMH — cly#0a
Skype. ¥V mecengxepi Skype peanizopani Bci ocHoBHI ¢yHKIII, mo xXapakx-
TepHi ana IM-meceraxepin. Kpim Toro, 3 Ii BHKODHCTAHHAM MOMKJIHBA Opra-
Hizanis rosocoenx KoHdepeniiil, nepeaapecania A3BiHKiB HA cTanionapHi T2
mMobinbHi Tesred)OHM, BCTAHORIEHHA ABTOBIANIOBIAAYA TA iH.

IIporpaMa BifbHO pO3NOBCIOJMYETHCA, X04Ua OKpeMi MocayrH cay:xkobu e
naateumu. Moske npamwosari B onepaniiinnx cucremax Windows, Linux,
Mac 0S, Pocket PC. IuTepdeiic kopueTyBaua Moxe HagapaTucsa Ginbiue Hix




25 mosamu. Ha »xans, ykpaiuceka MoBa He nepeabadeHa B CTAHJAPTHOMY Ha-
“opi moB nporpamu Skype, ane cTopoHHI po3poOHHKH MPONOHYIOThH YKpaini-
raTopH intepdeicy.
3 caitra Bibniorera 6eakomrosaux nporpam (http://biblprog.org.ua/ua/
s<ype) MOM{HA 3aBAHTAXKHUTH apxis iHcransauiinoro nakera SkypeSetup.exe
-a Bianosiany Bepcio apxipy Skype.zip daiiny ykpainizatopa Ukrainian.
lang. Aptop vKpaidiszanii = Onexciit JIyrix.
Ina zapanTaskeHHA dalnis imcranAiii nporpaMu Ta yKpaiHiaatopa no-
TpibHO:
1. ¥YeramosuTH 3'€fHAHHA 3 [HTepHeTOM.
2. Biakpurtu Be6-cTopinky a aapecoio http://biblprog.org.ua/ua/skype.
3. Bubparu rinepnocunania Skype B pajxky 3aBaHTAKHTH HA CTOPiHNI 3
onmHcoM nporpamu (puc. 3.27).

4. 3bepertn apxie SkypeSetup.exe iHcTanANIAHOro NaKeTa NPOrpaMH.

5. Bubparn rinepnocunaHHa 3ABAHTAMKHTH B PAAKY YKpalmizaTop Ha
CTOPIiHIIL 3 OONMCOM IIpOrpaMH.

6. 36epertu ¢aiin ykpainiaaTopa Skype.zip.

7. 3akpuTH BikHo Gpayaepa, He po3puBaKYH 3’ €IHAHHA 3 [HTepHETOM.

OrpumaTty apxis iHcTanauiiinoro nakera nporpamMu Skype Moy HA TAKOMX
3 oinifinoro caifita http://www.skype.com.

[Ticns sapepmieHHA 3ABAHTAXMEHHA NporpaMy notTpidHO IHCTANIOBATH,
JANYCTHBINH HA BUKoHaHHSA (ailn SkypeSetup.exe Ta BHKOHYIOUH BKa3iBKH
nporpaMu-noMivHuka yeranoBkH Skype Setup Wizard. Ilig vac incrananii a
IaTepHeTy OVAVTH KomiloBaTHCA AoJaTKoBI mMomaynai, moTpibHi ana BCTAHOB-
1eHHs nporpaMu Skype, i romy HeoOxigHo, o6 koMn'oTep 6yB migKIIOYEHHIH
10 IuTepHeTy.
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¥ xoji BCTAHOBJIEHHS MeceH/Kepa KopHuceTyBady Oy/e 3alponoHOBAHO BE-
Opati MoBY iHTepdeiicy. 3a GaxkanHAM MO HA 00paTH pociHCLRY, AHTIIHCBLET
abo iHmYy MOBY i3 3aIIPONOHOBAHOIY COHCKY. BeTaAHOBNEHHA YKPAIHOMOBHOI™
inTepteiicy ODyae a3aiiicHeHO MisHime B X041 HATAIITYBAHHA NPOrpaMu,

¥ pesyabrati iHcransuii 8 Menio Ilyck onepaniiinHol eucteMn B posjaicT
¥ei nporpamu Gyae creopena rpyna Skype 3 ApJuKoM nporpaMn. 3a 3aMos-

YYBAHHAM ADJIHKHA "@3} Takox OyayTh posmimeni na PoGouomy ctoui Ta Bz

ITaneai meuaKoro sanycky. BHKOPHCTOBYIOUM I1i APANKH, MOMIHA 3ANYCTHTE
MporpaMy HA BHKOHAHHA.
ITig uac mepuioro 3anycky BiKHO MeceHJ)Kepa Mae pociiicbKOMOBHHI iB-
repdeiic. Jlnsa yrpainisanii inrepdeitcy nporpamu notrpiéno:
1. Poaapxieysatn ¢aiin Ukrainian. CIEo sy e ————r
lang 3 daiiny Skype.zip 10 nan- [oe renee dme
KH, B AKY BCTAHOBJEHO mporpa- ]

UHCMPYMEHMbL - iH- |-
CTPYMEHTH, UIMEHUMb AIbIK —
3MIHUTH  MOBY,  3azpyiums
A3bIKOB0U haiin — 3aBaHTAHHUTH
:;?:::Epg}:;{ ;:: HFS]-?;T:::T lnpﬂ = Pwuc. 3.2B. BikHo npueiTadHa Skype

4. Bubparu aitn Ukrainian.lang 3 nmankn C:\Program Files\Skype\
Phone y ikui Biakpurra ¢gaiay, mo Bigkpuaocs.

5. Bubparn kuonky Biakpurau.

Bikro npusitanus (puc. 3.28) ta inui Bikua, aki OyayTs BiAKpHBATHCA ¥

NoJIaNnbIIIOMY, MATHMYTE YKpaiHOMOBHUII iHTEepheiic.

Cnyx6a Skype 6Gyna 3acHoBaHa wBeacbkm nianpvemuem Hiknacom 3eHH-
‘7 ctpemom (Hap. 1966 p.) pasom 2 gaHcekuM nianpuemuem HAHycom @piicom

(vap. 1976 p.) y sepecHi 2003 poky.

3a ogHiewo 3 sepcii, cnoso Skype yTBOpUNOCA Biff CKOPO- g o

YeHHA aHrnincekoi Hassw npoexty Sky peer-to-peer (anurn. ¢ d ;:,-'-Aﬁf«.
Sky - Hebo, peer-to-peer — PIBHWIA PIBHOMY, OOHOPAHTOBWA, [ (] O, e
MEpEXHA TEXHONOrIA Opradi3audii piBHONPaBHOMO 3B'A3KY MIX
komn'loTepamu B mepexi). Cnovartky 6yna cnpoba snvkopucTo-
BYBATW CKOPOYEHHA Ha3eu Skyper, ane GinsWICTE AOMEHHWUX IMEH 3 TAKOK HA3BOW
BUABUNAMCA 3alHATUMK. [licna BiAKMOAHHA OCTAHHBLOI NiITEPWU r 3aNWWKMNOCA CNOBO
Skype, Ake 3apa3 He NePeKnafacTsLCa | € BCECBITHLO BiaoMuM GpeHaom.

MYy Sk}rpe. 3a JAMOBUYYBAHHAM | Nacxano NPOCHMO A

ue nanka C:\Program Files\ £ 4 Skype

Skype'\Phone. 5 i
2. 3anycrurH nporpamy Skype. e e, S
3. Bukounatm Huempymenmsv. = § T

Hamenums aswx = Jazpysums | e

aavikoeoil ¢ain Skype (poc. | ¢ Loloo

E el T (i AT T ey D
[ 2ervoce Boge rpe peemmers sofatee

-

Peecrpauin B cayx06i MuTrTeBOro oo6MiHy NoBiTOMIeHHAMH

Kopucrysanaa nocayraMu 6yae-akKol eay:bu mutresoro obMiHy noeigo-
MJEHHAMH NMOYMHAETLECA 3 peccTpallil KopHceTyBada Ha cepBepi cayxbu. Ilix
yac peecTpailil KOpHCTYBAY OTPHMYE BJACHUIT Ko i naponak. ¥ pi3HHMX Mepe-
#ax koA Moxke OyTH pisuuM: HagaHe cepsepom Bararoundpose uncao (1CQ),




zorin, BuOpanuil xkopucryeauem (Skype), azpeca eseKTPOHHOI MOIITOBOL
‘kpuHbKH (Mail.Ru, Google) Ta in.

Ilna nmouatrky peectpanii B cay:x06i Skype norpibuo y BikHI npuBiTanHa
~kype subpatu rinepnocuianHus ¥ Bac HeMae Joriny?

Bixkno Skype™ — CrsopuTH Kopuc-
rvBava, o BiakpHerbeda (puc. 3.29),
JYiCTHTE NoadA, AKi noTpibHo 3anoBHU-

W Mg o re pepEc praa

% CraspeTe sonsrs snpucryrass Sype

TH PEECTPALLIHHUMH JAHUMH HOPHCTY- | 7 e smeeromets Srosr b

sava: i [_ — ______1|

+ Iloeme iM'sms — mone A8 BBeJeHHHA e iy l_;_.._..n.._.____.
COpaBXHLOTO iMeHI KopucTyRaua, s R i T SN s

HeoDOB'AZKOBEe /[JIA 3AMOBHEHHS;

MO¥Ke MICTHTH SK VKpalHCbKi, TAK P L - ]
i aHraificeki diTepu; « [ Tom. mrmerran s g e
. BubGepite Skype im’a — none ansa e R
BEeJleHHA peecTpaliiinoro imeni T o
KOPHCTYBAYA 3aBIOBXKKHN Big 6 g0 =

32 cuMBOJiB; MOXHA BHKOPHCTO-
BYBATH TiALKY JAiTepH aHrIiHCLKO-
ro aadasity Ta uudpu;

+ Ilapoas — noje A1A BBefieHHA NapoaA peectpanii B cucremi inenTudikanmii
KOpPHCTYBAauiB; JoBxMHA napoas Big 6 go 20 cumsonie, y naponi o6os’aa-
KOBO MOBHHHI MicTHTHCA AK JiTepH aHrailicekoro andgasity, Tak i nudpH;

+ IlosTopiTe Napoas — noje AJA#A NOBTOPHOTO BBeleHHA MapoJi.

Ilicna BeranosneHHs nosHauky npamnopud Tak, A mpounTas(-xa) i mpui-
vato JlinenaiitHy yroay KiHuesoro kopucrysaua, ¥ MoBH oGCIYyroBYBaHHSA
Skype i ITonoxenna npo koudinenuilinicts Skype cTae JOCTYIHOK KHONKA
Jdaai. BuGip niel kHONKH NpHBOANTE A0 BIAKPHUTTA HACTYIHOro BiKHA pee-
erpanil, B skoMy notpifHo BBecTH Taki naHi:

»  Exa. agpecu — agpeci eeKTPOHHHX MOMITOBHX CKPHHBOK KOPHCTYBAaYa 74
safeanedyeHHA MOMKIMBOCTI BLAHOBHTH NAPOJE ¥ BHNIAAKY, AKIIO KOPHCTY-
Ba4 iioro aabyae; 1e nose 000B'A3KOBe /1A 3AIOBHEHHSA;

+ Kpaina/perion — perios nposxHBaHHA KOPHUCTYBa4a; BUOMPAETLCA 31 CIIHCKY;

¢« MicTo — MicTO, B AKOMY MEIIKAE KOPHCTYBAY.

Veegennsa AaHUX KOPHCTYBAYA 3aBepliyeThes BHOOpOM KHONKH ¥YBilTH.
[Micas nworo sipbyeacThcsa nepesipka esejeHoro Skype imeni, sKmo BoHO
VHIKANBHE — 3aBePIIYETLCA DEECTPAIlifA KOPHCTYBaua Ha cepsepi cay:xbu Ta
BiagkpuBaetrses Bikmo siTanas (puc. 3.30).

Puc. 3.29. BikHo peecTpauji HOBOro
KOpWUCTYBa4a

Bikno nmporpamu Skype

3 pikHa BikHo BiTamHEA MOXKHA mepeiTH 10 03HANROMIIeHHS 3 MOMJIHBOCTA-
mu nmporpamu Skype, nepesipk# HAJNAMITYBAHHS 3BYKOBHX IPHCTPOIB, TIOMIY-
Ky Apyaie v mepeski Skype, snGpasmu Bianosigne rinepnocuaanua. Ilig uac
MepHIoro 3aanycKy NporpamMu Ii KpoK#W MOXKHA TPONYCTUTH, OCKIJIBKH BiTalb-
He BIKHO MOMKHA BiAKpHUTH B 6yAL-AKHI MOoMeHT, BUKOHABIUIK Jonomoza =
Bixno eimanna a0 3a HACTYNHOrO 3anycKy MeCceH/epa, BCTAHOBHBINH I10-
snaury npanopna [lokasysatu ne BikHo npu 3anycky Skype. 11106 npojos-

UTH pobOTY 3 MeceHAXKepoM, NoTpibHo BHGpaTH KHONKY i & abo rinepnocu-
NaHHA 3aKPHTH 1e BikHO i mouatH BukopucToByBaT Skype.
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Puc. 3.30. Bikro sitanns nporpamu Skype

[

Buraag sixua nporpamn Skype sepcii 4.1.0.141 3 yKpaiHOMOBHHM iE™=s-
teficoM mia Yac MepIIOro IANYCKY 3 HANAINTYBAHHAMH 38 3aMOBYYBaE=mw
HaBeJeHO Ha pUCYHKY 3.31.

:i T S —
it Shypa™ ""*.','!’.'“ma S wmwlmwmmf&* =io e

Termun

f den s wle by g e R W
T e e L]

4 Cnwcox xonTaxTie E
S i T noie mo s wube 40 ERnei porern g cry. Jmndijam i
morpib=an robl nmaed o gomlavey Shyme 60 L LRSCHIN KNSIRX THBIX
sears s 'a
12003 5T e pnram 5 e
L3S tivkoure sy € Tenodoim i SMS
FH'.L'!.’:{':I H Skypk wiFmad §isowars kb orealovspsl i womsl rensdean.
S TSP PINIE. LS unts e Nl 2 A
@ Baronosku skaajgox Kouraxtn, Poa- @ Kuonka Hide profile (anra. hide
MOBH profile — npuxosaTn ocobucti nani)
@ 06aacTs ocofHCTHX TaHMX @ Ione Momryx

Kronka Change your status (amrm. O6aacTh noBizoMaAeHs
change your status — 3MiHiTE Bam

CTATYC)
Puc. 3.31. Bikno nporpamu Skype

Y panky 3aroJoBKa MeceHjMepa Bigobpa)KaeTbCA JIONOTHI i HAa3dBa Mpo-
rpaMH, JIOFiH KOPHCTYBAYA TA MiCTATRECA KHOTIKH KepyBaHH#A BikHoM. Ha sin-
MiHy Bij THnoBMX BikoH onepaniiinoil cucremn Windows, y BiknHi nporpamu
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Skype BHKOPHCTOBYIOTHCH YOTHDPH KHOINKH KepyBAHHA BiKHOM: 3ropHyTH,
Poaropuytu/Bixnosutn micaa posropranus, Compact view/Default view i

3akpurn. Knonku 3ropuyry | — |, Posropayru | 0 | BinnosuTs nican posrop-

TaHHA | § MaoTh Take caMe NpPH3HAYeHHA, AK i B immmx nporpamax. ITpu-
1HAYEeHHA IHIIMX KHONOK HasegeHo B Tabmauni 3.5.

Tadauys 3.5. [Ipu3HayeHHn JeAKHX KHONOK KePYBaHHA BiKHA
nporpamu Skype

Knonka Haasa IMpusnavenns

Jina poapinenHsa BiKHA MporpaMu Ha JBa
He3AMe:KHUX BiKHA, B OTHOMY 3 AKHX BiJIO-

Compact view » B OR y A
. OpamxawTecA ocobueTi gaHi KopHeTyRAYA TA

=8 (aHrn. compact view — .

pe CHMCOK KOHTAKTIB, ¥ Apyromy — O6nacTs nmo-

KOMIAKTHHNA BHIAATL) i : :
pizomaens, 3a eulopy KHONKAa aMiHIOE cBiil

purasj i uaasy ua Default view

Default view Hna of’eqHanHA ABOX BiKOH B ofHe. 3a BM-
E (aura. default view — | Gopy KHOMKa aMiHoe CBiilt BUraAa i Ha3By HA
BUraaa aa aaMoBuy- | Compact view

BAHHAM)

Nan aroprasHA BikHA vy 3Hayok B O6aacti
cnoeiniens. [na sasepmenss poboTH nporpa-
3aKpHTH M NoTpiGHO B KOATEKCTHOMY MEHI JHAYKA
nporpamu B O6aacti cnosimens sBubpaTH
komanay Buxia

Knonka Change your status | ¢~ npuanavyena ana sufopy craTycy KOpHc-
tyBaua B mepexxki Skype. Craryc (nar. status — craH, NOJN0KEHHA) XapaKkTe-
PH3YE CTAH KOPHCTYBAYA B Mepexki Ta Horo MoKJIMBOCTi. ¥ MEHI0 KHONKH BH-
fUpaeThCA KOMAH/A BCTAHOBJEHHSA MeBHOTo 3HaYeHHHA craryey. IIpu nusomy y
BikHi nporpamu ta B O6nacri cnosiumess 3Ha40K NpPOrpaMu 3MiHIOETECA Bij-
MOBiIAHO 0 BCTAHOBJIEHOIO 3HAYEHHA CTATYCY.

Mo:K/IHBl 3HAYEHHA CTATYCY KOPHUCTYBada B Mepexi Ta BiAMOBIH]I 3HAYKH
HapejeHi B rabanni 3.6.

Ha wuonui Hide profile (puc. 3.31, 4) BuBoauThca iM'as KopHCTyBaua,
AKe BBeJeHO npu peectpauii. Bubip niei kHonkwn Binobpasae abo MpUXoBye
O6nacte ocobuerHx maaux xKopuerysada, B O6aaeri oco6HeTHX JaHHX BHBO-
auTheA aparap (caHckp. ¥9a, qvatdra — B iHAidcekil Midonoril Briienss
foxecTsa) — ao0pameHHA, AKE KOPHUCTYBAY BHKODHCTOBYE AK BJAcHHi 3HA-

40K, Ta MicTHTECA KHonKa OcofHeTi HATAIITYBAHHA ( OcobrcTi HanawTysaHHA *

AnA 3MiEM ocoOHCTHX AaHMX KOPHCTYBaYa. 3a BIANOBIAHMX HANAIITYBAHL ¥
nift obnacti BiaTBOPIOKTHCA ayAioBidyanbHi NaH] Ta TEKCTOBE MOBIIOMJIEHHA.

Buxopucrosywoun kHonky Jdogatn (L foaamm +), MOMKHA JOAATH JaHl HOBOTO
KOHTaKTy a00 CTBODHTH rpyny KOHTAKTiB., 3a iMeHeM, yBenenum y noje Ilo-
myk, Gyae saiiicHIOBATHCA NOINYK KODHCTYBada 3 TAKMM IMEHeM Yy CIHCKY
KOHTAKTiB afo B Gaai nannx mepexi Skype.

Brnagka KontakTn MicTHTH CIIHMCOK KOHTAKTIB KOPHCTYBaia, a8 BKJAAAKA
PoamMoBM — icTopiio ofMiHY NOBiOMIEHHAMM.
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Talauya 3.6. 3HAYEHHA CTATYCY KOPHCTYBAYA B Mepeski

THRAYEHHA
Inavox cmamyey IMoachennsn
Kopuerysau y mepenii Moxe NPHHMATH NMOBiZow
a v " neHHA Big afoHenTie Skype i BignoeigaTn Ha EwL
Mepei :
BeraroBMOETECA ABTOMATHYHO M1 HAC BXOIY B s
pexy Skype
- Komn'woTep nigkawdeHuii Qo Mepeki, nporpsms

Hemae va micui | Skype sanyiuena, ajne KOpHCTYBay He BHKOPHCTOE =
KOMI'IOTEP ¥ AaHMii yac

&

Kopuerypau saiigatuii i He xowe, mob g0 HeoT=
JBEPTAJIHCA B ﬂHHIIﬁ MOMEHT. 35 TAKOID JHAYEHES
CTATYCY KOPHCTYBady He HAAXOAATH CHOBilleHES
npo nosi nopigoMiIeHHA

He TypbysaT

Kopuetysay He xoue, ol Gyiao sigoMo nmpo ftorc
Hesugnmnii npucyTHicTh ¥ Mepexi Skype. IIpn nboMy KopHCTY -
BaY MOMEe HAACHJIATH TA OTPHMYBATH NOBLIOMICHES

& | @

Kopucrysau e B mepexxi Skype, He MoKe HagCHIa-

He B mepexi TH it OTPUMYBATH NORIJIOMIIEHHA

IIpanioe Kopuerysad He B mepesxi Skype, yci BXiaHl A3BIHKR
% nepeagpecaiia DyayTh nepeaapecorani Ha TenedioH

IaBiHKIBE

Ao Ha sranaani Kontaktu subpaty iM’a kourakty, To B O6aacTi nosi-
nomaeds BigobpassaTbes JaHi Npo UBOro KOpHcTyBaya Ta icropia obminy no-
BilOMJIeHHAMH 3 HUM (puc. 3.32).

3a ubopy BxaaaxkH Poamosu B nisiil yacTHHi BiKHA BioOpasHTLECA XPOHO-
Jorifa Beix ceaHcis oOMiIHY NOBIIOMJIEHHAMH, 3011ICHEHHX KOPHCTYBAa4YeM, a B
O6nacri nosinomaens — icropia BubpaHoro ceancy o6MiHy NOBiIOMIeHHAMM.

Knonka HaGpatu momep | f3 Habparw wowep  BHKODHCTOBYETBCA [LIA Iepexo-

OV B pe:HM 3ailicHeHHA naaTHMX TenedoHHNX A3BiHKIB Ha MoBinbHI Ta cTa-
niouapui resechoHNn Ta HagcnaanHa SMS.

Bubpasmu kHonky Josimnuk & fosimwe |, MOJcHA 3HAITH faHi PO OKpe-
MHX ocib, nmignpuemMcTea, oprasiaauii Tomo, AKi sapeectpoBaHi B 6a3i ganux
mepexi Skype.

3a sudopy kHOonkM Marasun | @ Maraaw  KOpHCTYBauy NPONOHYETHCA BHe-
CTH KOIITH Ha BJacHHi paxyHoOK y cay:#bi Skype 118 KOpHCTYBAHHA IJIATHH-
MH TOCAYTAMH Ta 3IIHCHHUTH NOKYNKH uepea lurepuer Ha seb-caiiri http://
shop.skype.com.

Ilna aaBeplIeHHA ceaHcy 3B A3KY KOPHCTYBauy moTpibHO BHKOHATH
Skype = Buxid. IIpn nromy cama nporpama He Oyjae 3aKkpuTa, a BLAKPHETD-
cs BikHO npusitTanuaa Skype. lani moxHa poinouaTH HOBHI ceaHc polOTH B
Skype abo BuitTH 3 nporpamu, Bubpasun Komanjly Buxia y KoHTekcTHOMY
MeH aHauka nporpamu B O6aacrti cnioBiniens.
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Pwuc. 3.32. Burnapn sikva nporpamn Skype 3a enbopy KOHTaKTy

CTteopeHHsa Ta peJaryBaHHsa CNHCKY KOHTAKTIB

ITix yac nmepmoro 3anycKy NPorpaMM B CIHCKY KOHTAKTIB MiCTHTBCA €/1H-
auit sanuc Echo / Sound Test Service (anrn. echo — BignyHHA, NOBEPHEHHA

curuasy, sound test service — cay:xba
€TBCA AJA AIATHOCTYBAHHA 3BYKOBHMX
npueTpois Komn'orepa.

Ina gopaBAaHHA HOBHMX 3AlHCIB 10
CITHCKY KOHTAKTIE norpidHo aHaiTH
abonenTa 3a itoro Skype imenem, nos-
HUM iMeHeM abo ajipecoio eIeKTPOHHOL
nomTH B Gasi ganux caymxon Skype.
BigkpuTH BiKHO J0JaBAHHA HOBOTO
aanucy (pue. 3.33) MoxHA, BHKOHAB-
mn Kowmaxmu = Hoeuil konmaxm
abo subpasmn B cnucky KHonkH [lo-
aath komaHay Hoewit adonent. Ilo-
IOVK PO3NOYMHAETRCA TC/A BREJAEHHA
iMeHi afo foro YacTHHN B noJse nouy-
Ky ta subopy kHonkK# Homyk.

Y xoal momykKy NMpo KOMHOTO KO-

3BYKOBOI'O TecTy), AKHI BHKOPHCTOBY-
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Puc. 3.33. Bikno QoaaTH KOHTAKT

pHCTYBAYA, JAHI AKOro BiAMOBiAAIOTH YMOBAM HOMIYKY, BHBOAHTHLCA IOBHE
im’s1, Skype im’s, kpaina Ta perion npoxuBaHHA, J/Ina OTPHMAHHEA JOAATKO-

BHX JaHuX nmpo aboHeHTa cnijg subpaTH KHOOKY e 8 croenii Indo. Axmo B

peayJabTATI MOIMYKY 3HAlIeHO AaHi KOHTAKTY, AKHil Bac HiKaBUTEL, NOTPiOHO
pubpaTH fioro iM’a B cnucky Ta KHonmky JlogaTH KOHTAKT. Y HacTynmHOMY
BikHI Dye 3anponoHoBAHO HAZICJATH KOHTAKTY NOBIJIOMJIEHHA NPO J0JaBaHHA
iioro faHMX A0 Bamoro cnucky koHrakTtie. Ilicas BBeleHHA TeKCTY NOBiAOM-

e e poxT ¢
Z ool
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nenas ta eufopy kHonku HaxicaaTth noeHe iM’s aGoHeHTa BigobpasuTtbes -
BAIIIOMY cHMCKY KOHTAKTIR, [licas norojseHHa KOPHCTYRBAYA HA BRIIIOYEE s
HOro 710 CIIMCKY BAILIMX KOHTAKTIB BH 3MoKeTe BAYMTH HOro CTaTyc y Mepe=:
Ta oOMiHIOBATHCA 3 HUM MOBiOMIEHHAMH,

HoBuil KOHTAKT TAKOM MOMHA & s s 3 s
JAOHATH IO CIHHCKY HKOHTAKTIB nicns
OTPHMAHHA NOBIIOMJIEHHA Bil HBOTO
Npo AOJaBAHHA Bac A0 HOro CHHUCKY
woHTaKkTie, lle nosigomiaedHs Bijgo-
fpasuTheA ¥ BepxHiit vactuni ObaacTi
nopigomaens (puc. 3.34). ¥ Bianosins
BH MOMETEe:

* MOTrOIHTHCH HA BCTAHOBJIEHHA KOH-

TaKkTy, BUOpaBmu kHonky logaTH B 3anMcHY KHHEKRY;

*  BIAKJACTH NHTAHHA NPO NOJAJbIIE cnlAKyBaHHA, Bubpasmu kHONKy Ilpo-

NMYCTHTH;

*  BIAMOBHMTHCH Bij MOJANLIIOrO CNUIKYBaHHA, BHOpaBIIn KHONKY 3abaoky-

BATH.

Im’sa aboHeHTa B CTHCKY KOHTAKTIB MoxHA aMiEnTH. Ina uporo norpibeo
BHOpaTH iM'a KOHTAKTY i BukoHatH Posmoeu — [lepeimenyeamu, BBECTE
HoBe iM’a v moai BikHa IlepeiimenysaTn i Bub6patn kaonry OK.

KoHTakT 3i coMcKy MoHa BHAAJTHTH, BHOpaBIIM iforo Ta HATHCHYBIIE
kaapimy Delete a6o subparmn xomanay BugaauTu 3i cnMCKY KOHTAKTIB ¥
MeH0 Poamosn. 3a Ga)kaHHAM KOHTAKT MOX(HA 3a0/0KYBATH (BKJINYHTH 10
«4OPHOro COHCKY+ ), 1100 ¥y NOoZANLINIOMY HifiKi NOBiOOMJIEHHA Bil HBOTO He
npuiimannca. Jas 6nokysarassa notpibHo subpary iM’a KOHTAKTY, BHKOHATH
Poamosu = 3abroxyseamu, BCTAHOBHTH TO3HAYKY npanopus BunanurH i3
3anMCcHOI KHHIKKH Y BiKHI, 110 BifKpHeThes, Ta BUbOpaTn KHONKY BaokysaTh.
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Puc. 3.34. NoigoMneHHs NP0 BHECEHHS -
CAMCKY KOHTAKTIB

HajncunaHHa Ta OTPHMAHHS NMOBiTOMJIeHb

Ak BM BiKe 3HAETE, BUKOPHCTOBYHOYH nporpamy Skype, Mo)XHA HANCHJIATH
KOPHCTYBAYAM 3i CTHCKY KOHTAKTIB TeKCTOBi, roJI0oCOBi TA BiIeONOBLIOMIIeHHA,

3a subopy imeni koutakTy B Obsacri noeigomiaens BinoOpaxamThca AaHl
aboHeHTa i 3'ABNAKTLCA eleMeHTH KeDYBAHHSA, N0 NpH3Ha4YeHl aad 3Aiil-
cHeHHA 00MiHY noBigoMaenHamu (puc. 3.35).

Y HmxaEiN vacTiHi BikHA posmimena OOaacTs BBeleHHA TEKCTY MOBiIoOM-
aennd. [licna spegeHHsa TexeTy B wil obnacTi MoK HA HANICAATH A/IpEcaTy Mo-
BigoMmiaeHHA, BuOpasmn KkHonky HagicnaTn nopimomaenas @ abo HATUCHYB-
mu kaasimy Enter. Texker nosinomnenns, iM’a BignpaBHMKA Ta NOTOYHUI Hac
BifobpaszaTLCA B cepeaHiil yacTHHi BikHA — B O6aacTi nokaay noBiaomMmieHs.

Axkuio aboHeHT, AKOMY BH HAJICHUJIAETe MMOBiIOMJIeHHA, MAE CTATVC ¥ Mepe-
#i, TO BiH 3MOKe MHTTEBO OTPHMATH Ballle NOBiJOMJIEHHA Ta HaAicaaTH Bij-
nopigk, AKa Tako} Bigobpasuthea B O6aacrti mokasy nopimomiens. SIkmo
nmij yac HaACHIAHHA DoBigomaens abonenT mae craryc He B mepesxi, To no-
BijlomaeHHEA ByAyTEL HOMY JlocTaBJeH]l B TOH MOMEHT, KOJH BH obuasa Oyaerte
MATH CTATYC ¥ Mepexi.

Insa opradizaiii odminy rosocoBuMu nosigoMiaeHHEAMHE noTpidHO BHOpaTH

B

kHonky IloaagoHuTH , AnA obMiHY BijleOTIOBIIOMJIEHHAMH —

kHONKY Bigeonasinok .
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O6aacTs BEeIeHHA TEKCTY MOBiIOMAEHHSA @

@

Knonka npuxoByBaHHA, BiAoGpakeHHA Ja-
HHUX KOHTAKTY

O6aacTs nokasy noBiioMIens

Kuonka IlogaBoHHTH

® ®O6

Kronka Bineonasinok

O6aacTs JAHHX KOHTAKTY

lNnepnocunauua rpyou Ilo-
KA3aTH NoBigoMaenHsA

Knonka Hagienatn nosimom-

JIEHHHA

Puc. 3.35. O6nacTte noeigomneHe

ITig wac oTpHMAHHA BAMH TEeKCTOBOrO MOBiZloOMNeHHA CHOBillleHHA npo e
sigobpaxkaeTbca pisHAMH cnocofamMu, 3ajle’KHO BiJ peKHMy, B AKOMY Iepe-
dyBae BIKHO MeceHmxepa (Taba. 3.7).

Tabauya 3.7. Cnocobu cnosilieHHs Npo OTPHMAHHA NMOBiIOMJIeHb

Pexcum asixna Skype

Cnocif cnosiwenns

Buzaad

BikHo BigkpuTe i €
MOTOYHHM

Terker oTpuMaHOro NoBlgoMiaeH-
Ha Bigobpaautsea B OGnacti
NOKAaly NoOBiIOMIIeHL

Tetrn  Fewns s P el oo mn D, S 1008
ena ol s

B e T TR ) (L

Bikuo sigrpuTe, ane
HE € NOTOYHHM, abo
AropHyTe

3MiHUTECA KoOJIp KHOMKH HAa
Ilameni azaesgans. 3 'ABHTLCA
KPYT 3 MO3HAYEHHAM KiJbKOCTI
HOBWX MOAiH Ha 3HAYKY Oporpa-
mu Skype B OGaacri cnosimens

Bixno sakpuTe

3'ABHTHLCA KDVT 3 NMO3HANEHHAM
KinsKoCT] HOBMX NoAilt HA 3HAY-
Ky nporpami Skype B O6anacri
CNOBIIeNE 1 CIIANBAIOYA [TAHEh
3 TEKCTOM NOBiIOMJIEHHA

| Unndbma: 0
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Ilnsg neperasagy TeKCTY OTPHMAaHOro noBigoMaeHHs notpibHo BHOpats
KHonKY nporpamu Ha Ilaneni 2asgans abo ABIYl KJAOHYTH HA 3HAUKY Npo
rpamu B O6aacti cnosimens. Ilpn boMy cTaHe MOTOYHHM BiKHO MEeCeHI e
pa, B AKOMY BiloOpasuTLCA TEKCT OTPHMAHOTO MOBIIOMJIEHHSA.

3a HAAXOAXKeHHA Ha Bally aJpecy A3BIHKA-BHKIMKY /[AMA BCTAHOBJIEE-
HA rojocosoro afo Bigeoas’'s3Ky, HA ekpaHi NoBepx ycix BiKoH BIAKPHETHCE
pikHO (puc. 3.36) 3 aparapom Ta iMeHem aboHeHTa i kHonkamu BignmomicTe.
BianoricTn 3 Bineo ta BinmoBuTHCA.

i SR
7% [O3BOHKTL IBaH ABTYIWEHKD...
EENEY

_diih

" Bianowicra

Puc. 3.36. Buknuk Ang BCTAHOBNEHHA ronocoeoro abo sineo3e' A3ky

o Blanosicrw 3 piseo

B O6aacri nokasy nosizomaens Bigobpazkanrses Bei qani npo obMin nosi-
JOMJIeHHAMH 3a noTouHuii geHk. [1lob6 nobaunTH icTopin NOBiOMAIEHE 38 MH-
HYJIHIl IeHb, ocTaHHi THIKIeHb, ocTaHHIl Micanbs abo 3a Bech TePMiH ciIKY-
BAHHA 3 ajJpecaToM, noTpifHo BHOPATH BiANOBiAHEe rineprnocHJIaHHA 3 IPynn
ITokazaTu noBiloMJIeHHS.

V xoai 0bmiHy TexkcroBuMH nosigomaerHamu B Ofaacti nokaay mopigom-
JieHb 3' ABJIAITHCA iIHAHKATOPH-NIOBiAoMaeHHA (Tadn. 3.8).

Tatauys 3.8. llopigomaenns iHAUKATOPIB
O6aacri mokasy nosigomJ1eHb

Induxamop ITosidomnenns

Bau cniBpoaMOBHHK NHIIE BaM NOBIAOMIeHHA

Banre nopiioMIeHHA e HE TPOYUTAHE CHIBPOSMOBHHKOM

MaeTe HenmpouuTAHE BAMHA NOBiOMJICeHHSA

Ilosigomnenun sigpegarosaso

IosigoMIeHHA BUOIATEHO

Q'MGJ;\‘

Ilna peparyBaHHA TeKCTY HajicJaHOro BAMM MOBiAOMJIeHHA NOTPiOHO BU-
opatn komanay PexaryesaTte moBigoMiaeHHs B i1oro KOHTERCTHOMY MEHIO.
IIpu uboMy TekeT nosifomaeHHs Bigobpasutbea B O0sacTi BBeeHHA Tek-
cry mnoeizomnenns. TyT MoXHA BigpegaryBaTH Ta HOBTOPHO HajgicinaTH
nopijoMmiaeHna. Bunpasnenuit BapiaHT Bifjo0pasHTBCA HA NonepeiHLOMY
micui B O6aacri noka3sy nosigomaens 3 inaukaropom Ilosinomaenns Bigpena-
roBaHo.

Ina BujaleHHA MOMHJIKOBO HAJICJAHOrO MOBIIOMJIEHHA ¥ HOro KOHTEKCT-
HOMY MeHK0 notpibHo obpatn komanay BuaaawTi. 3amicTs 1boOro nosizom-

e I R T



gedHHa B OOnacri nokasy mnoBigomaeHb
sigobpazurees texket Lle nogidosmaenna au-
daaeno 3 ingngatropoMm IopinomaeHas BH-
1aJIeHOo.

Cay:xbow Skype HagaeTbcd KOJEK-
ifA aHiMOBAHMX cMaliIMKiIB, AKY MOMKHA

BinkpwuTH, BuGpasmu kronky @ ¥ B saro-
Aoy OGaacTi BBeIeHHA TEKCTY NOBijoM-
aenb (puc. 3.37). 3a subopy cMallnuKa B
KoJIeKIlil BiH AojaeThes B NMOTOYHE Micie
TEKCTY NOBIIOMIIEHHA.

Y cmmcky kHonkm Share ¢ Sharevw
(aurn, share — poaainaru, AiauTHedA), IO
poamimeHa B sarosiosky O0xacrti Texcry
NoBijloMmaeHs, MOKHA BHOpATH OJHY 3 KO-
MAaHI:
«  BianpasnTh daita — ana subopy Ta Haj-

cunanuA abodeHty (aiiny 6yab-AKoro Puc. 3.37. Konekuia cMmannukis

tpopmary. Bam cniepoiMoOBHHK OTDH-

Mae Bianosiane nosigomaenns (puc. 3.38). o6 nagennanus daitny Big-

Gynocsi, ojep:#yead NOBHHEH BHOPATH KHONKY 3GeperTu AkK;

18:25
18:25

Urvaerst:D  piawi
= EVO moumn. ppk N e 3
4,1 MaiT @ Joepern ax ) (Cracysamn )
S

Puc. 3.38. MoeigoMneHHs Npo HAACUNaHHA dainy

* Send Contacts (aurn. send contacts — HagicaaTH KOHTAKTH) — AafA BHGO-
Py Ta HAACHJIAHHA CMNIBPO3MOBHHKY KOHTAKTHHX JAHHMX 13 BAILOrO CIHCKY
KOHTAKTIE;

* Share Your Screen (aura. share your screen — NoAiINTHCA BAIIAM eKpa-
HOM) — A7 nepeflaBaHHA BAIIOMY CNiBPO3MOBHHKY 300paskeHHA 3 eKpaHa
pamoro koM orepa: Share Full Screen (aura. share full sereen — nopai-
JUTHCA NOBHHM ekpaHoM) — yesoro ekpana, Share Selection (anra. share
selection — noainuTHcea sudpaunm) — eubpanoi obaacri ekpaHa.
3a BcraHOBJeHOro ceaHcey Bigeoar'saky B O8aacti moBizomjens TpaHC-

JIIOETHCA- 300pakeHHA 3 Beb-KaMepH Balloro cnispoamosHHka (puc. 3.39).

V umxxusomy gisomy kyri Odaacti nopizomaens B okpemiit obaacti Binobpa-

saeTheA sobpaskenns 3 pamol Beb-kamepn. Ilepeaaua Bigeo moxke 6yTH oaHO-

CTOPOHHBOK, KOJH Juine ojguH 3 afoHeHTiB 6aunTh CBOro CNiBPO3MOBHHKA.

¥ BikHi gpyroro aboHeHTa NpH LBOMY MOe BioOpakaTncs aBaTap CliBpoa3-

MOBHHKA.

V amkniit vacruni Obaacri nopigomaens poamiiiesa naHeas iHCTpYyMeH-

TiB AMA KepyBaHHA MNpoLecoM NepejaBaHHsA 3ByKy Ta Bigeo. Ilpmsnauennsa

e/leMeHTiB KepyBAHHA NaHesi iHeTpyMenTiB HaBenexi B Tabanni 3.9.

237



238

LM

= Pt L et b
"m-ﬁ—-' P

i
sl Lt e uh—k_

Pwuc. 3.39. BixHo mecenaxepa Skype npw sgiiicHenHi Bigeoa3eidka

Tabauys 3.9. [Ipu3HaAYeHHA eleMeHTIB KepyBAHHA NaHe i IHCTPYMeHTIB

nix gac agilicHensn o6miny BineonoBioMIeHHAMH

Enemenm
Haasea Ilpuanavennn
Kepyeanna
[MoknacTr Ins aapepiuerns ceancy oOMiny Bigeo- Ta ro-
e TpYGRY JocoBMMH moeinomiaerRHAMH. Ilopyu Bigobpa-
HACTHCA TPHBAJICTE CceaHCy 3B'A3KY Ta iHmi
NoBigoMIeHHA
BumMkHEYTH OnAa BUMKHeHHA TpaHCAANII aByKy. 3a mo- |
BTOPHOTO BHOOpY TPAHCNAIIA 3BYKY BMHEKA- |
EThCA '
Pieenn Jlna peryawBaHHA TY4HOCTI 3BYKY
BiATBOpEHHA
Hoaatrosi Ona 3pificHenHs HaJlAITYBAHL NapaMeTpis
MOMJITHBOCTL 3BVKY Ta Bigeo, HaGopy TenedoHHOrO HOMEDA,
@ JA3Binka nepegadi cniBpoaMoBHHKY sobpaskeHHsa BJjac-
HOr0 eKpaHa, NepeBelleHHA A3BiHKA Y pPerKHM
OUiKYBAHHA
Bumkaytn JlnAa BHMMKHeHHA nepegadi Bigeo nig wac ceaH-
Bijeo3s’a30k cy ap’A3Ky. 3a nosTopHoro Bubopy TpaHeaAALiA
Bifleo BMHKACTLCA
e IMoxkasaTh HOns sigobpaskenua obaacTi TeKcTy MoBigoM-
[OBiJOMJIEHHA JIeHb MiJi Yac CeaHCy Bileo3B'A3Ky ;
HNani Ina meperasay AaHUX NPO AKICTH 3BYKY Ta
@ npo skiceTh BEe/eHHA Bignosifeill HAa SANMUTAHHA AHKETH
3B’ A3KY npo AKICTE 38" A3KY




- HanamryBanua napamerpis 00/1iK0oBOro 3aanucy

[Tix ga~ peecvpanii B cay:xb6i Skype kopucTyBau BBOAHTH AeAKi ocobuceri
r24i, AKi sbepiraroTsca B ioro obnikosomy 3anuci. JonmosEuTH a0 3MiHUTH
T MOMHA, pubpapmn KoManan MeH0 KHonku Ocobueri naaamryeanns B 06-
racTi ocobmernx naaux abo pukonasmn Skype = Ocobucmi dani:

3minuTH miit aBaTap — BubpaTti Hose 300paxkeHHsA 3 GibnioTekn aBaTapiB

Skype, 3 rpadgiunoro (aiiny abo 3 peb-kamMepn;

« JdomatH aynioniayanbunﬂ cynpoein — BuOpaTH BieodparMeHT 3 KOJMEKILil
Bisieo, HagaHol cay:xbow0 Skype.

* 3MIHMTH 3BYK. CHFHAJM — BiIKpHMTH Jianorose BiKHO A5 HAJAIITYBAHB
3BYKOBHX MOBiIOMJIeHE, [0 CYNPOBOAXYIOTE NoAil, Akl BigbyraloTees nix
yac poborn nporpamu Skype;

* PepmarysaTtH mol JaHl — BiIKpHTH Aianorose BIKHO AJA BBeJeHHA Ta peja-
ryBaHHA 0COOMCTHX JAHMX KopuceTyBaua (puc. 3.40);
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Puc. 3.40. BikHo peparyeasHa 0coBUCTUX faHWUX KODWCTYBaYa

* 3pobu MOCHMIAHHA HA CBOKW cTOpinky B MySpace — BiAKpHTH Aianorose
BiKHO AnA HaJawITyBaHHs Bigobpaskenna B OOnactri ocoOHCTHX JaHHX
nocHJaaHHA Ha ocobucty BebG-cTopinKy B conianbrii mepeski MySpace.
3a Bignosiguux HanamTysaHb B 06aacTi ocoGMeTHX JaHNX MOPYY 3 ABATA-

poM Moske BigobpajxaTHcH:

* Kajp ayaioBiayaJisHOT'O CYNPOBOAY, 32 BHOODPY AKOr0 MOYMHAETLCA JEMOH-
cTpauia ofpaHoro KOpHCTYBaYeM BieodhparMeHTa;

* rinepmocHiaHHA Ha ocobHcry Beb-cTopiHky B conianbmiil  Mepeski
MySpace;

* KODOTHEe NMOBiJOMJIEHHA, TEKCT AKOro BBOAUThLCA Geanocepeanso B ObaacTi
0COOMCTHX TaHMX,
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Ins aminn napona obaikosoro sanmcy notpibHo sukoHaTi Skype = 3w
Humu napoab, nicjif 4oro y BikHi, 1m0 BiAKPHETLCA, BBECTH Y BignoBiaez=
MOJIAX CTAPHI NAPOJL, HOBHH IAPOJAL 1 HOro niaTeepaKeHHA.

HanamrrysaHHA nmapaMeTpiB NporpaMH Mo:KHA 3AiHCHHTH B gianorosox:
BikHi Hanamrysauns, ans BigkpuUTTA AKoro notpibHo BukonatH Inmempy
menmu = Harawmyeanun.

X, Tlepesipre cebe

1%,
2,
3*.
4°,
a*.
6°.
T
8.
o,

10°.
11*.

12°.

‘@ BwkoHaiiTe 3a8AaHHA

1°.

D oo,

3°.

4°.

5.

IMopigoMaeHus AKKX BUALE MoKy TE nepegapatuca IM-caywmbamnu?

OmuuriTes cknagosi eny:xd muTreBoro obMiny nosiAoMIeHHAMH Ta IXHE NIpe
BHAYEHH.

Onnmire ocrorHi pyEKOIT DporpamM o6MiHY METTEEHMH OB JOMIEHHAMM.
Hx aapeecTpyBaTH HOBOTO KOpHeTYBaua B cayxbi Skype?

fAxnm moike ByTH 3HaYEHHA CTATYCY KOPHCTYBa4a B Mepexi? ¥ uomy ocof-
JHBICTE KOMKHOIO 3aHAYEHHSA cTaTyey?

Hr aogaTi HOBHIT 3anMC A0 CIIMCKY KOHTAKTIR?

ki ail MoM<HA BHKOHYBATH HAJ 3aTHCAMH B CIHCKY KOHTAKTIB?

OnumriTe nocnigoBHicTE Aif A7A HAACHIAHHA TEKCTOBOTO NOBLIOMIEHHS:
roJoCOROTO NOBLIOMISHHA] BIISONOBLIOMIEHHA.

flx pinpesaryeaTH Hajicnage BaMH TeKcToBe MoBigjomaenHA? Hk enganuTe
noeigomrenna?

HAx nepecaaTu daiia inmwoMy KopucTyBauy, sacTocoByoun nporpamy Skype?
flx mMoHa nepecaaTu cnispoamosHMKy rpadiyne sofpaskeHHA BaImoOTo
expaHa?

Axi ocobueri nani Ta AKHM cnocoboM Mok HA sMiHBATHT

SN e i

el

SaBanrakTe iHcTAnAUiliHni haitn nporpami Skype Ta yKkpaiHisaTop 10 HbO-

ro.

IMpoincranwiire mecenamxep Skype, veranosiTs ykpaiHoMoBHHIL iHTepdeiic.

3anycTiTh Ha BuKoRaHHA nporpamy Skype. 3apeecTpytiTech y cay#6i Skype.

OanafiomTeca 3 inTepdeiicom nporpaMu, 3asepmits poboTy nporpaMu.

3anveTiTe HA BHKOHAHHA nporpamy Skype ta:

1. ¥eenitk Bami gani ana noyaTky pobOTH 3 NPOrpaMolo.

2. HapimniTk sanpolleHAEA ABOM OJHOKJACHWKAM NPHEAHATHCHA OO BAIIOTO
CNHCKY KOHTAKTIB, BHKOHABIIM MOWYK OJHOrO 3a iforo imemem, Apyro-
ro — 3a noriHoM,

3. OsnaitoMTeca 3 oco0HCTHMH JAHHMH OJHOKNacHHKiB, BuGpammu ixui
iMeHA B CIIHMCKY KOHTaKTiB | neperaanyemy gani B O6aacTti JaHux KoOH-
TAKTY; 3BepPHIiThL yBary Ha sigobpakeHHA IXHBOIO CTATYCY B Mepexi.

4. IlepeiimenyiiTe B COMCKY KOHTAKTIB iMena obniKoBHX 3aNHCiB 0nHOKIAC-
HHUKIB, yBeaiTh HoBi iMmena Odnokaachuk_1 Ta Odnoxaachux 2.

5. Joaaiite go obaikoBHX 3anucip ogHOKJIACHHKIB JaHlI nMpo HoMepH ixHix
renedonis, obpasmn nomamnii abo mobineaui Tenedon.

6. Buganite 3i cnucky wkonTakTiB obaikosmilt sanmc i3 imenem Oduo-
waachux I,

Bufepits v cnacky KorTakTie mporpamu Skype ofaikosuil sanuc Bamoro

OOJHOKJACHHEA Ta.

1. Hagimaites #oMy TeKcTORe MOBiAOMJIEHHA, B AKOMY BKAMKITHL HA3BY Ba-
woro y1o61eHoro mKiALHOro MpeaMera; 3sepHiThH yBary Ha sigobpaxesn-
HA iIHAMKaTopis nij yac ofMiHy NOBLAOMIEHHAMHE,

2, Ilpn oTpuMAHHI NOBiIOMIEHHSA BiJl OJHOKJIACHHKA HARIMLIITh BiANOBiAL.




3. BigpeaaryiiTe Baiue nosizomMieHHs, AOJABUINM HA3BY Lle OAHOrO OpeaMe-
Ta; 3BepHITH yBary Ha sigofpaxenns iHaMKaTopa pejarysaHHA NOBigoM-
JIEHHH.

4. HagimaitTes TeKcTOBEe NOBiJOMIEHHA 3 PO3NOBIALIO PO Te, AK BH NPoBeIH
suXiani, nogaiiTe 10 nopijoMIeHHA BiANOBi AHMI cMATTHE.

5. BianpasTe BamoMy oAHOKJACHUKY OAHH i3 daiinis ia Bamoro koMn'woTepa,
HAODpHKJIaZ 3 nmanku Mol pHcyHKH; 3BepHiTH yBary Ha BigoGparkeHHA
nponecy Hagcuianas dainy.

6. TTpu orpumanui haiiny pix onroxnacauKa abepesits dailin y Bamiii nan-
i, neperagHLTE HOro BMicT, HAAIIONITE NOBIOMNIEHHA PO OTPHMAHHA

- thastay.
i) 6°*. YneemiTecs B nigkmouenHi 10 KoMn'oTepa MikpodoHa Ta KoIOHOK afo Ha-

BYmHUKiB. 3aiilcHiTe o6MiA ronocoBRMH NoBifoMaeHHAMY 3 aboHEeHTAMH 3

o BAIIOTO CITHCKY KOHTAKTIB, BHKOPHCTORYIOUM nporpamy Skype.
iy 7%, 3miniTe HanamTyBaRHA Bamoro obIiKoBOTO 3anKcy B nporpaMi Skype:

1. 3minits sam asatap, Bubpasinu ogHe i3 sobpaskens 6i6nioTexu anatapis
Skype.

2, Hopaiite sigeodparmMesT 3 HaBeeHOI KoeKilil Bigeo Ak ayaiosiayaneHuil

cynposig ofiikoBoro sanucy.

Yeenits Texcrosnit onuc BigeodparmenTa B ofnacti ocobueTHX faEnX,
3mMiniTe 3BYKOBI CHrHAAM JAAA CYNpPOBOAY NoAii, mo BiabGysaloThea nig
yac poGoTi nporpamu Skype.

Biapeaaryiire ocofneTi gaHi: BKaMiTh BaIOy AATY HApOAsKeHH:A, ofnacTs,
MiCTO TA MOBY,

6. 3miniTs ceiil mépesxuuit cratye na He mypoysamu.

o pw

®

il i -t g A B, U At A £ R A i
B TTpaktuuma poSora Ne 10. O6Min METTEBHME NOBIIOMACHE AMH

¥gara! [Tid vac pofomu 3 komn'iomepom dompumyiimeca npasun feinexu ma
caMimapHro-2izicHiNHULX HODM.

1. 3anycTiTh Ha BUKOHAHHEA nporpaMy Skype 3 HalanITYBAHHAMH BAIIOro obiko-
BOT'O 3a0HCY.

2. NopaiiTe o BANIOro CIIUCKY KOHTAKTIR v nporpami Skype obnikoenii saanue y4n-
Tend indopMaTHKH, BHKOHABIIM NOIIYK 3ATTHCY MO iMeHi.

3. IMepeiimenyiite im'a o6aikosoro aanucy BunTe s iHGOPMATHKH, BKA3ABIIMN iM' A
Miit ywumeans.

4, NogaiiTe no ofaikoBoro aanucey BunTens indopMaTHRE AaH] n1po HoMeD Teedo-
HA BAIIOL IIKOJM AK HoMep pobouoro TenedoHa.

5. Haaimaite yuntemo indopMaTHKH TEKCTOBE NMOBLIOMJIEHHA 3 ONHMCOM BAINOTD
x06i. o rekeTy nosigoMaenna gogaiire BIANOBI AHMHE CMAHTHK.

6. Binpenaryiite sagicnane nopijoMneHHA, AOJABINK PO3NOBiAL npo ymobiennit
BH/J] CHIOPTY.

7. Crsopith Texcrosmii ¢aiia, yseaitTe pame npiasmme, Skype im'a Ta norouny
aary. Hagimnite daiin pamonmy suurenio indopMaTHKH, BHKOPHCTOBYOYH IIPO-
rpamy Skype. :

8. Orpumaiite daiin, Hagicaanuit BaM yunreneMm iHdopmarukrn, abepexirs itoro
v paiii nanui. Osnaiiomreca a smicToM daitay. Hagimaite yuysrento nosigom-
NeHHA npo oTpuMannsa daiiny.,

9, 3miHiTh HANAIUTYBAHHA Bamoro 00aiKoBoro sanucy:

1. 3minite aparap, subpaBmu oguH i3 rpadiunnx daitais, oo micraTeca y
nam'AT BAILONO KoM IOTEPA.
2. Bigpenaryiite ocobueri gani, Brasasmm saime xobi.
3. 3MiniTe cBiil Mepesanii crarye na Hemae na micyi.
10. 3asepurite pofoTty nporpamn Skype.
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3.5. @opymn

l)" 1. Wo Take tenexoHdepeHui4? Axi cnyxbun IHTEPHETY MOXYTL BUKOPUCTOEY-
@ BATUCH ANA Opraxizauii TenekoHdepeHuin?
2. fAki renexondepeHuii Haausaw Tk hopymammn?
3. fk BiAPI3HAIOTLCR NPaea KOPUCTYBaYie 3 06NIKOBMMM 3aNUCaMK PIZHUX Bu-
Anie 8 onepauiiniin cuctemi Windows XP?
4. Ulo rake asarap? Hike AOro npuaHaveHHs?

IMousarra dopymy

Hk Bu Bixe 3HacTe, 0OTOBOpPEHHSA NEBHOI TEMH I'PYIOI0 CHiBPO3MOBHHMKIE,
AK1 3HAXOAATHLCA HA 3HAYHIN BigcTaHi OAMH Bi OAHOIO, HAZUBAKIOTE TEJEKOE-
thepenunicro. MoxnnsocTi Ana nposejieHHA TAKHX TeMATHYHHX 0OroBopeH:
HAAal0Th pisHi cnyx0Ou InTepHeTy: rpynu HOBHUH, ENEKTPOHHA MOMITA, B TOMY
yueai it eayxba cpopymis.

W"‘] Popym — ue noeroTpueadi (mocriitao airoui) renexondepenuii, B
[Lj X0 AKNX CHiBPO3MOBHHKH HAACHIAIOTH | YHTAKOTHE TEKCTOBI MoBigo0-
MJIeHHA B 3PYYHMIT JJIA HHX 4ac.

PDopy mom TAKOXK HAZHBAIOTE Cayx0y IaTeprery, 0 Nnpuanavena
nJig opraHizauii qoBrorpHBaanMx TeaexondepeHuii, noeryn go pe-
CcypciB AKOT MOKHA OTPHMATH, BHKOPHCTOBYI0YH Beb-inTepdeiic.

ITpn vopuerysanni nocayramu uiel caxyx6u roBOpPATEL Npo cniaxy-
6aAHHA Ha opymi.

Jina opranizanii ¢opyMiB MOXKYThH CTBOPIOBATHCH crnelianbHi Beb-caiiTH.
Hanpukaaa, sa caiiti Domivka.net (http://www.domivka.net/forum) opra-
HizopaHu# dopyM AnA THX, XTO JOOHTH COLJIKYBATHCA YKPAIHCBKOIO, Ha caii-
Ti Aquaforum (http://aquaforum.kiev.ua) — ykpainebknii opym akpapiy-
Mmicris, Ha caiti Jliropym (http://www.litforum.net.ua) — aireparypunit
thopym. :

Ilns opranisanii ¢opymMy moxe 6yTH HajaHa yacTHHA caiiTa. Y TAKOMY BH-
najgxky reMaTuka opyMy, AK Npasuno, Bignosizae remaruii seb-caiira, Tak,
¢hopyMH Ha caliTax IIKiJA Hajfwactime npuceaveHi ofroBopeHHK pPi3HHUX IH-
TaHb WIKIALHOTO XHUTTA, Ha Beb-caliTax MyaHuyHUX rpyn abo BHKoOHAaBIIB — 06-
roBOPEeHHIO IXHbOI My3HYHOI TBOpPUYOCTi, Ha caiiTax MicbKHX aaMiHicTpaniit —
npobreMaM MiCBKOTO MHUTTA TOIIO.

Ina nomyry dopyMmiB, Ha AKkuX o6roBoprIOTH IiKaBl A1A BAC NHTAHHA,
MOM¥(HA CKOPHUCTATHCA TEMATHYHHMH KAaTanoraMu afo NOMIVKOBHMH CHCTe-
MAMH.

Popymu 3aebinbIIOro MAKTE TAKY CTPYKTYPY: oaHa abo Kilbka KaTero-
piM, AKiI NOALNIANTECA HA PO3XIAH, PO3ALIA MOXYTH MICTHTH migposmiax i
T. A. ¥ posginax abo migpoaaisax BH3HAUAKOTHECHA TEMH, B SKHX KOpucTyBadi
MO YTH 3ATHUINATH MOBITOMIEHHA.

Hanpuknan, dopym caitra Ocrpis anans (http://ostriv.in.ua) mae cTpyk-
TYPY, 300paxKeHy HA PHCYVHKY 3.41.

'onoera cropinka gopymy (puc. 3.42) micTuTe cnucok ycix kareropiii
thopymy Ta nepesik poaainis v koxuHiil Kareropii. Ilpo komxuanil poagin BH-
BOJMTLCA HOro Ha3Ba, NOBINOMJIEHHA NIPO Te, KOJH, XTO | HA AKY TeMy ILOro
poaainy apo6uB ocTaHHill gonNUc, CKiNBKHA TeM y po3aiji Ta CKiJBKH BCLOTO B

i
"
|




Puc. 3.41. CtpykTtypa dopymy Ha cainTi OcTpis 3HaHb

H50MY [OBigoMJeHb. ITeperJAHYBINN CNMCOK PO31iniB, MOMHA HmepeTH X0
nepeniky TeM Oyab-AKoro posaiay, BulpaBmiy B CIIHCKY HOro Ha3By.

Ha cTopinni poaainy BHBOAHUTBLCA CIIHMCOK TEM, AK NPaBWj0, ¥ NOPAAKY
cnajaHHA JaTH OCTAHHBOTO NMOBiJoMneHHA B Temi. BigrHocHO KoM HOI TeMH
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Puc. .3'42' lonoewa cTopivka popymy OcTpia aHaHe
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BUBOJMTLCH TTOBIIOMJIEHHA Npo il aBTOopa, KiAbKicTs BinnmoBigeil, koae = =
apobus octanHiil gornxce. Ha peaxkux dopyMax MOMYTE MICTHTHCA 10Iemum
BiiomocTi: KinbKicTh Neperasafis TemMu, Il peHTHHT TOLILO.

Jlna nmepernaay moBijoMieHb TeMH noTpiGuo BuOpaTH ii HA3BY B cowr
Ha nepmiii cropinii poamimeri Ti nopigoMneHHA, AKL OV CTBOPEH] Detom
Mu. JlJs nepexoay A0 HACTYIHHX CTOPIHOK cJij BubupaTH rinepnocuiasss
HOMEepOM CTOPiHKH.

V 6asi papux dopyMy mMono KOMXKHOrO IOBifoMaeHHA 36epiraoTbes —ux

MOBiJOMJIEHE, 1[0 € BiADOBIAAMH HA MOBLAOMJIEHHA TeMH, HA3HBAIOTH TP«
(anrn. thread — aurka) abo Tonikom (anr.. topic — rema). Ha Beb-cTopis— -
miK Mae, AK DpaBUJI0, JiHINHMI BUIIAL, NPH AKOMY NOBiAOMIEHHA Bliowos
AIOTLCA OJHE I OJHUM Y XpoHOJoTivHOMY nopaaxy. Ha okpemux dopiws
MOYKHA NepexXoiNTH 10 JePeBOBHIHOI0 BHIJIAAY TOMIRY, IPH AKOMY Blaod=w
JAETHCH, HA uni noBigoMaenus signosigann yuacaukn hopymy. Kombisoss
Ha CTPYKTYpa TONIKY NOEAHYE JiHiliHe Ta JepeBOBHAHE BiaobpaKeHHA cT77 s
TYPH NnoBigoMaeHs (puc. 3.43).
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Puc. 3.43. Npuknaa dopymy 3 koMGIHOBaHOK CTPYKTYPOIO BinoBpaxeHHA NosinoMneHs

IleperasaryTn HagicaaHl HA GOPYM NOBIJOMJIEHHA Ta PO3MICTUTH HOBI KO-
pueTyBay Mosxe B Oyab-AKHIl 3pyYHUA A8 HBOTO Yac,

V Temi Mojte NMpOBOAMTHCA roJIOCYBaAHHA a60 OMMTYBAHHA. 3aBAAKH IbO-
MY VYACHHKH (hopyMY MOYTh 6paTH yYacTh B ONMUTYBAHHAX 1 BHCJIOBJIIOBATH
BJACHY AVMKY 3 IPHBOJY 0OrOBOPIOBAHOTO MHUTAHHA, HE BBOJAAYH MOBiIOMJIEHB.

Ha gesxmux opyMax 3apeecTpOBAHI YYACHUKH MAKTh MOMJIHBICTL 0OMiHY
0cOOHCTHMH NNOBiTOMIEHHAMH, NOAI0HO [0 e/leKTPOHHOI MOLITH.
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ObrosopeHHA OKPEeMHX TeM MOMYTh IPOJOBMYBATHCH MicAlAMH i poka-
«i1. Tomy Ha GaraTeox hopyMax peanizoBaHa MOMJIMBICTE MOIOYKY MOBLAOM- i
teHB y 0a3i faHnx. S
IIpaBa kopucTyBauis Ha hopyMax pospisHawTkes. Tark KopHeTYBaYi 3 npa- Fei
=aM¥ aaminicTpaTopis (AK NpaBHJIO, BJIACHHKH caliTa abo npuaHadeHi HUMH
wobn) cTBOPOIOTE KaTeropii, poaainu ta nminpoaainm dopymy. Kpim Toro,
aamigieTpaTtopu ¢GopyMy MaiOTh MOMJIMBICTE pefaryBaTH 1 BHAAJNATH MOBi-
JOMJIEHHHA, BCTAHOBJKBATH OpaBa OJA IHIIMX KOpPHCTYBAYiR, NpHCBOKBATH
;BAHHA abo TUTYIH yuacHHKAaM dopyMy 3a AKTHBHY Y4acTh B oBroBoOpeHHAX.
HopucTyBaui, AKAM HajgaHi npaBa moaeparopiB (aura. moderator — apbitp,
ronosa abopie), cnigKVIOTE 38 AOTPUMAHHAM TeéMH OOroBOpDEHHA Ta KOHT-
DOJIOTE BUKOHAHHA MPABHI CIHINKYBAHHA Ha opyMmi.
Konn kopueryBau ynepime moTpanifae Ha (opyM, HOMY HaAETLCA CTATYC
liers (BigBinysau). Ha secix Bigkpurux gopymax licte MoXe neperjisagaTH
noBiTOMAEHHA, ane Aaa Toro uiobd y3ATH y4acTk B obrosopeHHax, GinsurieTs
dopymiB BEMaraioThk peecrpainiio. lllo6 maTn npaso aanponoHyBaTH HOBY TEMY
115 obrosopeHHns, peecTpaiis obos’askosa. [[na 3pyuHOCTI HAAHHSA NPAB KO-
puctyBauam (popymy aaminicrparopu ob'eaHyI0TE yuacHHKIB y rpynu. Ilpasa,
BHU3HA4YeHl AJA rpyn#, aBTOMATHYHO POSIOBCIOAMYIOTHCA Ha Beix i1 unenis.
Ha 6aratbox dopymax 3a 3aMOBUYBAHHAM cTBOpHOTECH rpynin Kopuerysaui,
Jpysi, Ilepesipeni Ta iH., 1na AKNX Hanepe] BH3HA4YeHi npasa. [lloiino aapee-
CTPOBAHI YUACHMKM ABTOMATHYHO BKJIOYAOTLCA B rpyny Kopuerysaui.
IcayroTh sakpuTi dopyMu, A0CTYN A0 AKMX BH3IHAYAEThLCA aJMiHicTparo-
poOM iHIMBIAVANTBHO AJA KOXXHOro KopHMcryeada. Ha neaxkux dopymax wactu-
HA po3aiiiB Moxe OyTH BiAKPHTOK, 4 YACTHHA — 3AKPHUTOK JAndA OiaslioeTi
BiABIAYBAYIB,

"M Qopymu onepxany CBOK Ha3sy 3a
: 5+J Ha3BOIO rONOBHOI MICBKOT  NAOLLY
- DasHboro Pumy (puc. 3.44). Ha uin
nMowi pPo3MilyBasCs PUHOK, NOCTIAHO
3bwupanocs Garato niogeir. Bowwu cninky-
BaNUCH Ha PI3HOMAaHITHI Temw, obGroeopo-
BANW HOBWHW MmicTa. [MisHiwe Ha HIiA
3'ABunace Kypis -= micue 3acinavs Cenary
Ta KOMILii — micue HapoaHux 36opie. Cxo-
*KE NpPW3IHAYEHHA MawTb | TEMAaTH4YHI Puc. 3.44. Pumcskuit Dopym
IHTepHeT-hopyMu.

PeecTpanin na cqopymi

Insa peectpauii Ha dopymi noTpibHo 3anoBHHTH MoJA peccrpaniinol dop-
mu (puc. 3.45), BiAKpHTH AKY MO;KHA, BubpaBmu rinepnocunnanea PeecTpa-
nist Ha cropinni hopymy. Ilepen nouarkom peeerpanii J0ULTEHO 03HAHOMHTH-
cA 3 npasuaaMu dopymy, BHOpaBmn BignoeigHe rinepnocuaanuda. Ha neaknx
cailTax cTOpiHKA 3 NpAaBUJIAMH BiIKPDHBAETHECA aBTOMATHYHO HA NOYATKY pee-
crpamii. Ao GopymM € yacTuHOW Bed-caliTa abo nopramy, TO peecTpailifa Ha
caiiri Ta Ha popymi Byiae cunineuolo. Ilig yac peeerpanii KopHeTyBa4 YBOAHTH
obpanwnit HuM Jorid (inoai Haansalors Ilcesno), napoas, agpecy eleKTPOHHOL
MomTH Ta iHmi ocobueTi gani, obupae ana cebe apatap. Lli nani abepirarorbea
B Da3i pasux opymy, yreopowun 0baikoBril 3anue Kopucryeada, Ha dopy-
Mi He Moxe 6YTH 3apeecTPOBAHO ABOX YYACHHKIB 3 OTHAKOBMMH JOTiHAMH.
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Puc. 3.45. PeecTtpaujitHa dopma dopymy

Ilani 3 obaikoBOro 3anMCcy KOPHCTYBAYA PO3MIIOVIOTHLCA HA OKpeMill cTo-
piHui — npodpiai kopuerysaua (aura. profile — KOpoTKHII HapHc).

3a OaxxaHHAM KOPHCTYBAY MOKe pejgarysaTH BnacHuil npodins. Hanpe-
KJ4J, MOXMHA BCTAHOBUTH PeKHUM HAJCHJIAHHA eJeKTPOHHHMX JIMCTIB npm
orpuMaHHi Bianoeiai va BnacHi moBigomnenHa afo HajzamTyBaTH mignuc,
AKWI OGyae aBTOMATHYHO JOJABATHCH V KiHIi KoM Horo nmoBigomnenHA. Ilei
nignuc Moyke OYyTH TEKCTOM, MiCTHTH rinepnocuiaHHA abo sobpaxeHHA.

La‘ Oxkpemuit Bua rpadivHmnx nignucis (puc. 3.46) otpumas Hazey waepbap (aurn.
‘ user - kopucTyead, bar - cmyra). H0zepbap - ue rpadiuHe 3o06paxeHHs poa-
T mipom 350x 19 nikcenis, NpuU3aHayeHe AnNA PO3MILLEHHA B NiANKUCY Nif 4ac KOpUc-
TyBaHHA pisHumMK cnyxBamu IHTepHeTy. OcHoBHa MeTa pPo3MilleHHA o3epbapa -
BUCNOBMTH NEBHI NEPEKOHAHHA, NOYyTTA abo 3axonNeHHs KOpPUCTyBa4a.
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Puc. 3.46. Npuxnaaw waepbapis

¥ woaepbapa ABa OCHOBHMX ENEMEHTK — NIANKUC, WO BUPAXKAE NOYYTTA, Ta DUCYHOK,
L0 HAOYHO Ue NoYyTTA niateepaxye. MNianue, Sk NPasuno, BUKOHYIOTE aHMIACLKOW
MOBOIO, BUKOPUCTOBYIOYW NPM ULOMY CTAHOAPTHI BUPA3KW: user — kopucTyeay, fan -
LWaHyBanLHWE, Citizen — MeLlukaHelb TowWwo.




¥Y4yaets B 06rosopeHHax Ha gopymi
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[Ilob yeifiTa Ha oOpyM 3 NpABAMU 3apEECTpO-
:3iHOrO KOPHCTYBAYA, NOTPIOHO 3ANMOBHUTH MOJH
Popmu Bxoxy (puc. 3.47) ta Bubpatu kmonky | E-mail:y| :
Bxix abo subpaTtm rinepmocuianua BXiX AnA | napons: =

2
I

"%

:iAKpUTTA BikHa 3 hopmoio Bxoay. IIpu usomy
~OBOPATHL, [0 KOPHCTYBAY 3AJIOTIHHMBCH HA
S0pyMi. 3a BCTAHOBJEHHA MO3HAYKH IPAanopid :
,anam’nram OyayTe abepexeHi HAJTAIITYBAHHA Puc. 3.47. Gopma exony
}ﬁmfmnnm 3anucy ANA NOAANLINIOrO BXOAY Ha Ha CTOPIHL OpPYMY
cTOpPiHRY (hopymy Gea BEeJleHHA NapoJiH.

IMepm Hi CTBOPIOBATH BJAACHI NOBifoMJIeHHA B TeMi, moTpi6HO NPOYHTATH
HTpUMAHI NOBiloMNeHHA, OCKIABKH NMijg uac obropopeHHA Ha (dopymi, AK 1 y
ipuuaiiniil poamoei, aazsu4ail CBOIO TOYKY 30pPY BHCJIOBJIIKTH CTOCOBHO AY-
MOK CIIiBPO3MOBHHKIB,

Jnsa popaBaHHsA NOBigOMJIeHHSA B TeMi noTpibHO:

1. Ofparu KHONKY, NpH3HAYEHY AJA nepexoay Ao ¢opmu BBeJeHHA Bif-
nosini. KHonka moyxe matu Haay Bignosias, Add reply (amrn. add
reply — nopat Bignosiae) abo iH.

2. ¥YeecTH TeMy TA TEKCT NOBiIOMJIEHHA B NOAAX (DOPMH, 110 BIAKPHETHECH
(puc. 3.48).

3. ¥pecTH Koo niagTBepIKeHHA, HAKII0 ObOr0 BHMACawTh IIPABHJIA

(opymy.
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Puc. 3.48. ©opma ANA BBEOEHHA TEKCTY NOBIAOMNEHHA HA GopyMmi
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4, BubpaTn KHONKY, NpH3HAYeHY AJA BHECeHHA Bianosial po Oaan zz=u
dopymy. Knonka moke MaTH tiassy Jogatu Binnosigs, OnyGaikyee=
abo in.

V¥ xoxi BBeJeHHA TEKCTY NOBijoMJIeHHA HOro MoMHAa pefarysatH i dormwe.
TYBATH, BHKOPHCTOBYIOYH 3aco0u BGyrosaHoro pegakropa. o Tekery Mo=w
aogapatTH eMaianky, subuparwyu I i3 Konermii.

¥ xoai ofropopeHHa TeMH MOMKHA [IHTYBATH NMoBHIcTIO 460 YACTHOBO Dos
JOMJEHHA IHIINX KopHeTyBaydis. Jla neoro caig sBHOianTH (pparMenT Tes—
1A IIATYBAHHA Ta BUGPATH KHOIIKY MOPYY 3 TEKCTOM MOBiIOMIEHHA, ITpE==y
YyeHy A BBeJeHHA UWUTaTH, Hanpukaan, Ilurara, Quote (axHrn. quote — =
taTa) Tomo. [Ipu nkoMy utaTa 6yae BCTABJIEHA B MOJE A8 BBEJIeHHA TeRo™
NOBIAOMJEeHHA pa30oM 3 JOTiHOM KOpPHCTYBAadYa, HAa NMOBiAOMJIEHHA AKOIo ==
eThCA BiANOBiAL. AKIno parMeHT TeKCTY He BHALIATH, TO A0 LHTATH NOBEL

. TIO MIOTPANUTE NOBiJOMJIeHHSA, IIOPYY 3 AKMM Oysia BHOpaHa BKazaHa KHOM®L

Crol nosigoMIenHa B TeMi KOPHCTYRAY MOKEe peflaryBaTH it micas ixaso
poamimenHaAa Ha ¢opymi. Jna nepexoay A0 pe:uMy peflaryBaHHA moTpif:s:
nopy4 3 noeigomaeHHaM BuOpaTH BianoBiany kHonky. Bona mose mz=:
Haary [Ipaeka, Edit (aurn. edit — peparyearu) tomo. Ha peaxnx gopymzs
peJjaryBaHHA MOBiOMJIEHE MOKIHBE JHILIE IPOTAroM KiJILKOX AHIB.

JIlnsa cTBOopeHHA HOBOI TeMH noTpidHO Ha cTopiHui poaainy subpatu Bian:-
BiHY KHONKY, HanpukJaag Hosa Tema abo New topic (aura. new topic — Ho=:
TeMa), i v BikHI, mo BigKpHeTHCH, 3aNOBHATH noasa Qopmu. Ak npasnac
NpH IILOMY MOTPiIGHO BBECTH HAZRY TEMH TA MOBiJOMJIeHHSA )15 00roBOpeHES.
Ha oxpemux dopyMax A0 NOBLIOMJIEHHS MOMHA A0JABATH CJI0BA-MITKH A1s
CNpOIeHHA NOMYKY NoBiAoMIeHb Ha (hopyMi Ta o6MpaTH 3HAYOK TeMH i3 32-
NPOMNOHOBAHOrO CIMCKY. 3aBepIIYETHLCA CTBOPEHHA TeMH BHOOpPOM KHOIKE.
Hanpukaaa [JlogaTw HOBY Temy.

ABTOp TEeMH nij yac CTBOPEHHA HOBOI TeMH MoO:ke po3poburtn 6aaHK Ai1s
NpoBeeHHA ONUTYBAHHA y4acHHKIB opymy. Jas usoro nmorpibHo subpate
KHONKY, Hanpukaag Creopurn mHore onutysauaa abo New poll (aara. new
poll — HOBe ONUTYBAHHA), YBECTH 3ANUTAHHA, HA AKe Nepeaba4yacTbCA OTPH-
MATH BiANOBiAL, YKA3aTH KiJbKiCTh MOMKANBHX BiAnoeigeil 1 BBECTH MOMKINBL
BapiaHTH IMX Bignosinei.

Ilnsa a3'sacysanua ocobausocTeil (pyHKIIOHYBAHHA OPYMY MOKHA 3BepTa-
THCHA 0 JOBLAKOBOI CHCTEMH, BUKJIHMK AKOl saiiicHoeTsea BubopoM rinepno-
cuaannA [lonomora abo Yalln (vacti nuranaa).

Ha xoxuomy hopymi BuaHaveni npasnuia aaa yuacHMKiB. Bonu crocyiors-
cA mporneaypH peecTpaiii, nopAAKy noBeAiHKH Ha (opymi, nybaikanii nosi-
AOMJEHB i CTOCVHKIB Mis KopHeTyBauaMu Ta aaminicrpauieio dopymy. Ilpa-
BHJIA BCTAHOBJIOIOTLCA AJA 3abeanedeHHA JIJ0BHX Ta A00pOIHYIMBHX YMOEB
CIILTKYBAHHA,

IMopyieHHAM TPAaBUI, HATPHKIAA, BBAXKAIOTHCA MOBIIOMIEHHS, 110 BUXO-
AATH 38 Meski TeMu obrosopenns, [x noanauators odpronik (aura. off topic — 3a
mexami Temu). [TopyIIeHHAMHE TAKOK BBAMKAKTHCA HAACHIAHHA OJHAKOBHX
MOBiJOMJEHE V PL3HI TeMH OJHOro 4UH piaHHX po3jinis, a TAKOMXK NOBiAOMIIeHb,
AKi He MalOTh ceHcy, — (ayay (anriu. flood — nopius; a flood of words — noTik
enis). Henpunycrumi Ha dopymax o6pdan Ha aapecy Korocsk i3 yuacHukis abo
npopokanii kouduiktie — daeis (aara. flame — noaym’sa, npucrpactb; to fan
the flame — posnamwoBaTu npuctpacti). OcobH, AKI HlIeCIpPAMOBAHO HaMara-
HTHLCH CIIPOBOKYBATH KOHGIIKTH Mix yuacHHKAMH GopyMy, OTPHMAIH HA3BY
Tpoai (mBes. troll — 3106Hi icToT B ckaHAMHABCLKI Midoorii).




[Ipu nopymenni npaeua gopymy aaMminicTpaTopun abo MozepaTopH MoO-
=VTh BIIPEJATYBATH MOBIAOMJIEHHA, NEPEMICTHTH NOBiIOMJIEHHA ¥ BIANOBIA-
av Temy abo B pozain Odronik, BUAATUTH NOBLAOMIEHHA 3 (hopyMY, BHCIOBH-
*i 3AVBAMKECHHA VIACHUKY, 00MeXHTH 10ro NpaBa, THMYACOBO 00 OCTATOYHO
1aDJIOKYBATH AOCTYI yHacHHKa o thopymy. [Ipn mboMy BKHBAIOTE TEPMiHM:
San (aura. ban — 3a60pOHATH, OrOJOIIVBATH 11033 3AKOHOM) — MOKAPAHHA 3a
JopymeHHd, 3ab6anuTH — HAKAACTH GAH HA NOPYIITHHKA.

.. MNoHaTTA 6aH BXWBAETLCA B KOMYyHiKauiiHux cnyxbax IHTepHeTy, AKi MOXYTb
~~ BWUKOPUCTOBYBATWCA ANA nposBeaeHHs TenexoudepeHuin, Cnoso 6aHn y Peui
" lNocnonuTiil 03Ha4ano BUrHaHHA 3 KOPONIBCTBA 3a pPilWEHHAM cyay, noaibHe
iHaYeHHA BOHO Mae i B Haw 4ac. Y cy4acHomy |HTEpHETI HaBiTk 3'ABMBCA TEpPMIH
Savxammep (anrn. ban hammer - monot 3aBopoHW) AK YMOBHE NO3HAYeHHRA IHCTPY-
MEHTA, WO NPU3HaYeHWA AnA HaknanaHHAa GaHy.

) —
-,'XM%&NJS-J»
. lllo take hopym Ta Aka ioro cTpykTypa?
2" TloacHiTE, AK NeperJaHyTH MOBIAOMIEeHHA HA q;npml.
3°. Illo take Tonik? ¥ Akiii popmi Tonik moxke BigoGpaxarica Ha Beb-cTopinni?
4*. ¥V uomy noasarawrs dvEKLii agminicTpaTopis hopymis?
5°. ¥V uomy noasraiors GyHKLil MogepaTopis dopymin?
6*. ki npaea Mo:yTE MaTH KOopucTYBayi Ha dopymax?
7*. Lo raxe npodine kopuerysaua? Hri gani micrarses B npodini?
8*. IloscHiTe, ¥ YoMy MOMYTh NOJAATATH NMOPYIIEHHA NMiJ Yac CUiNKYBaHHA HA
thopymi,
9*. Ilosacuite, v YoMy BiAMiHHicTE Mi peecTpauicio Ha dopyMi Ta BXogoM Ha
thopym.
10°. Sk cTBOpPHTH HOBe NOBiAOMIEHHA B TeMi?
11°. fx BRAOYHTH A0 NOBIAOMIEHHSA LHTATY 3 NoBigoMaeHHs {HmIOro KopHery-
Bavua?
12*. fki nosigomnenns Ha dopyMi Moxe peaaryeati kopucrysau? Ak Bigpena-
rYBATH NoOBigoMAeHHAT
13°. Hx creopuTH HOBY Temy Ha thopymi?
14*. Sk cTropuTH 6NAHK ANA NPOBEeHHA ONUTYBAHHA 3 TeMu?

B TlepenipTz cebe

‘@ BukoHalite 3aaaHHA

1*, IlopiBmaiiTe MoxAHMBOCTI, AKiI HAAAKTL ANA CNINKYBAHHA KOPHMCTYBAYaM
thopyMH Ta eeKTPOHHA NowITa,

2°, Bigwpuiite hopym Husa kuura (http://my.som.org.ua/forum). Oznafiom-
Tecd 3 iMenamu Kateropiit, BubGepiTe oany 3 kareropiii, ranpuxaag @opym
moaogizxkeoro cniakysanasa. OanaiflioMTeca 3i comckoMm poaginies kateropii.
Bubepite ogue a3 poaginis, sanpukaan sllikasuit daxkt» — dopym uika-
euHOK. Buanaure, skl Temu crBopeni B poagini, kum Boru 6yau cTBOpeni,
CKLTBKH B KOHIN TeMi mopinoMaens, Koau HAAL IO OCTAHHE NOBIgOMIEH-
HA B KoxHY Temy. Bubepits oany a TeM, Hanpmma.n Hikaei daxTi. IIpoun-
TaiiTe MOBLIOMICHHA TeMH,

3*. Bigkpwiire hopym caitra Oerpie amans (http:// ustrw.ln ua). 3apeecTpyiiTe-
cA ua dopymi. [Meperasukre Bamw npodine, BRGparmK NocuraaHA XaTHHKA
abopurena. Bubepits v npodini nasey samoi obnacti. 3aBanTakTe Balll apa-

§ Tap.

1l 4®, Oamaliomrteca 3 npasuiamu dopyMy Ha caiiti Octpis anans (http://ostriv.

in.ua). 3'acyiire, mo s3aboporeno Ha Qopymi, Aki Al esaskalTecAd Hebaxka-
HHMH.
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5*. Bigkpmiite dopym caiita Ocrpis amans (http://ostriv.in.ua). BuGepite ==
areM hopyMy, HAaNpUKAag TemMy ¥ esiti mpiit poaniny Noaosamii. I1posez—uw
Te mepime NOBIAOMIeHHA TeMH TA Bei nmosigoMJIeHHA HA OCTAHHIN cTOop =D

- TOniky. 3aaunITe BAACHE NOBiJOMICHHA B TeMi.

W 6*. Ha tdopymi caiita Ocrpie arans (http://ostriv.in.ua) eTeopiTs NoBigoM ==

HA B TeMi ¥ cBiTi mpiit poaginy losoBHKil AK BiANOBiAL HA OHE 3 NOBLI™
NeHb TeMH. BRAWYiTh nHTATY 3 NOBiOMIESHHA, HA AKe BianoBinacTe.

7*. Creopits Bracuy Temy Ha dopymi caitra Ocrpis anans (http://ostriv.in. we
3anpononyiite pinBinyeauam GopyMy BIATH y4YacTh B obroBopeHHi Tewm
AKA HiKaBHUTHL BAC.

8*, [lopisusaiire ocobansocti cninkysanua Ha dopymax caiitie Ocrpie 3Eam.
(http://ostriv.in.ua) i #usa kaura (http://my.som.org.ua/forum).

3.6. Yatn

1. Wo Take Tanemﬂdmpauwﬂ Ta Bl.u.Eﬂde::e;:IEHu.iﬂ?
| » | 2. MNosipoMneHHA AKWMX BWAIE MOXYThe Nepegasatvca cnyxbamu MUTTEBOMD
oBMiHy noBigoMneHHAMU?
3. Ak 3AIRCHIDETLCA OOMIH nﬂﬂmnmnEHHﬂMH 3 BWKOPWUCTAHHAM MNpOrpasss
MUTTEBOro oBminy NOBIAOMNEHHAMN?
4. Wo taxe ¢popym? Ak opradizosaso 06MiH NOBIAOMNEHHAMKW B HBOMY?
5. Y 4OMY MOXYTb NONKraTH NOPYLWEHHSA Mg Yac cninkysaHHA Ha Gopymi?

CninkyBaHHA B yaTax

Bawm y:xe Bigomo, mo geaki cayxbn InTepHeTy HAZAIOTE MOKIHBICTE IPO-
BOANTH OOroBOpeHHSA V peajbHOMY 4aci. 3 BHKODHCTAHHAM IHUX cayxb mo-
#yTh 6yTH opradisosani nocriitHo Agilo4i Ta THMYacosi TenexkoHpepeHil.

{j’] Yam (aurn. chat — npyxus poamosa, Gecina, 6anauxu) — e rexe-
KoHdepenuia, mo BigdyBacTLCA B pealbHOMY Jaci.

Hamom TaKo®k Ha3HBAKThL CIyROY Inrepﬂary, o NMpH3HAYEHA
anA opranizamii cnm:qrnamm IPYNH KOPHCTYBaYiB y pexumi peam.
HOIo uacy.

Ilpn KOpHCTYBaHHI wicw caymx6010 rosopare npo cnmmyanuu ]
wami.

Yar, opranizopannii Ha Beb-caiTi, HAZMBAETHCA BelH-4aTOM, HANPHKJIAN
POZMOBA - Haponumuit uar (http://www.rozmova.in.ua), [asa momyxy
4YATY MOMHA CKOPHCTATHCA 3acobDaMH NOMTYKOBHX CIy:K0.

IO MOMJIHBICTIO € OpraHisanisa 4aTiB 3 BHKODHCTAHHAM CIeIlialbHOro
nporpaMHoro 3abeaneueHHs, HAPHKJIAL IPOrPaM MHTTEBOro oOMiHY moBijoM-
NeHHAMH.

Crninkysanua y seb-uari agiiicHoeThCA B OJHiMH ab0 KifbKOX KiMHaTAX ANA
poamos (aura. chatrooms). lle BipryansHnit npocTtip, B AKOMY 3AiHCHIOETHCA
o6MiH noBiJOMIeHHAMHE Ha piani TeMn abo Baarani 6e3 BH3HAYEHO] TEMATHKH.

Hanpuxnan, y uati Ha caiiti Yar Ilpocrouar — ¥kpaincexuit YAT (http://
prostochat.org.ua) crsopeno asi kimmatu — Iososma xkimmata ta Kimna-
Ta 3maiiomers, Ha caiiti Poamosa (http://chat.kremenchug.ua/voe.php) -
0'ATE KIMHAT 118 CIIIKYBAHHA.

Kimuaru MawoTe iMeHa, AKi OKPeCcIIoTs OCHOBHY TeMy cniikyBanHda. Bu-
Oip KiMHATH KOpPHCTYBaYeM Mo2e 3JiiCHIOBATHCAH 32 KOJIOM iHTepecis, BIKOM,
MicieM npoxHBAHHA TOLIO.




R A e v W HM

Bufpapmu kKiMHATY, KOpHCTYBAY YBOJAMTHL CBOE YMOBHe iM'A (TaKoX Ha-
:1BAKOTh HIK) TA NaroJb, MiCJA YOro OTPHMYE AOCTYI A0 NOBiAoMAeHb iHIINX
“HACHHKIB uboro uarty. Inoai mig wac peecrpauii Ha Bef-uyaTi NPONOHYETHCA
:30CTH aJipecy eJeKTPOHHOIL NOMITOROI CKPUMHBEKH Ta iHII naHl. ¥ neAkHux ya-
Tax micaA peecTpalii MOKHA BiJIBHO NepexoanTi 2 oaniel xiMaaTi B iHuIy,

Bikxo BebG-uaty (puc. 3.49) noaineno Ha KijabKa 4acTHH, AK1 Npu3Hade-
=i ana BigoOpaxkeHHA: NOBIAOMJIEHL YYaCHHKIB, NIPHBATHHX MOBiIAOMJEHS,
cONCKY VYACHHKIB "YaTy, KOJeKIil cMaiankis, goeigkn., B oxkpemiit obaacti
siKHA PO3MIIIYIOTHCA €JeMEHTH KePYBaHHA AJA HAACHIAHHA NOBLIOMJIEHD ¥
17aT. KoxkHi KinkKa cekyH BiKHO YaTy aBTOMATHYHO OHOBJKETHCA i B 0b6Jac-
Ti MOKAa3y nmoBigoMaeHs BigobpaxaloTeea HOBI AonucH. [Tonepeanso oTpuma-
Hi MOBiAOMJIEHHA NepeMimyloTscA 3a Mesxi obaacTi mokasy Ta 3 4ACOM 3HH-
xawoThb. Ha Biaminy Big dopymy, noBijoMmIeHHA v Beb-yaTax, AK NpaBuJo, He
30epiraoThCA 1 MOWYK YV HUX HeMOMJINBHIL. AJie iCHYIOTH 4aTH, B AKHX Be-
1eThCA TPOTOKOJ MOBIAOMIEHB IOTOYHOTO ceancy KopueTyBada. Horo MoxHa
neperJaHyTH Ta sbeperrtn.

Ko He nosigoMmneHHA, 110 HAAICIAHO BCIM yYaCHHKAM 4AaTy, CYTIPDOBOMXKY-
£ThCA JAHHMHM I1PO Hac HAAXOMKeHHA Ta aBTopa. MoxHa HaacHIaTH NMOBiIOM-
JeHHA HA iM’'A KoHKpeTHOoro yuyacuHuka. llna nporo morpibHo obpatwm itoro
HIK ¥ COHCKY NPHCYTHIX, Oic/IA 9oro HANHMCATH TA HAJAICAATH NOBiJOMIIeHHA.
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Puc. 3.49. BikHo seb-yary
251



MR

252

IIpm itoro BigoGpaskeHni B 061acTi nokasy NoBiioMIeHs NMOPYY i3 TEKCTOM S
3asHa4eHo ABa iMeni — imM's aBTOpa TA YYACHHKA, AKOMY BOHO NIPH3HAYEHE.

[HII00 MOMKIHBICTIO OCOBHCTOrO CHLIKYBAHHA € HAICUIAHHA NPHBATEIm
noBigoMaeHHA, AKe BigobpamaeTsea B oKpeMmiit obaacti BikHa yary. [Ipaze-
He MOBIAOM/IeHHA CTBOPIOETLCH TAK CAMO, AK MOBLAOMJIEHHA HA iM'A OKpew:-
ro yuacHHKA, aje NP HajcHIaHHi BuKopicToByeThea kHonKa IlpusaTro.

flx i Ha hopymax, 3a JOTPUMAHHAM NMPARMJ CHIJTKYBAHHA B YATAX CJlTs
10Tk MojiepaTopi. BoHu MOMKyTh BHKOPHCTOBYBATH MexaHiam Ganis ana =
KapaHHA MOPYIIHHKIB.

Ha cajitax noaiTHYHHX 1 rpoMajckKHX opraHizaiiit, MicneBux aami=
cTpanii, aacobis macopol indopmanii wacTo opraHisoByOTh THMYACOB] 4z~s
3 BimoMmumHu ocobamu. JlaTy, 4ac i TPHBAMICTE HATY OrOJOIIYIOThE NONEPEIHE::
111006 KoseH Gaxkaounii MaB 3MOr'y NOCTABMTH 3AMMMTAHHA TA OTPHMATH Binos_ =
y peskuMmi peansHoro yacy. Ilicasa sasepinenns yacy oOMiH NoBiIOMIeHHA WS
NIPHOHHAETLCA, a icTopin uyary nybaikyiore v 3MI., Taki tuMuacoso agimo=
YATH HAZHBAKOTHL YaT-KoH(epeHUiAMH.

YacTo yaTH BHKOPHCTOBYIOTH /IS CHiNKYBAHHA YUYACHHKIB MEpPeXHHUX po-
JLOBHX KoMn'ooTepHux irop, manpurnax Warcraft, Counter-Strike Tomse
I'pynu yuacHuKie o6’ eaquyioTheA B TaK 38aHi rinbail abo KJIaHH Ta CTBOPHIOT:
YATH A1 00roBOpeHHA CHiMIBHUX Aiil, po3pobku crparerii rpu Tomo. ¥ Tax:
YaTH, AK IPABHJIO, He JONYCKAKTL KOPHCTYBAYiB, IO He € WieHAMH KJIaHiB.

Opranizauia nepcoHaJLHHX YaTIB

Y Beb-uarti BuGpaTH AnA cebe iHIOY rpyny coiBpo3MOBHHKIB, KpiM BiBIYRa-
yiB neBHOI KiMHATH, HEMOM¥IHBO. BUKOPHCTORYIOUH cHelliaTbHe IPOrpaMHe 3&-
feaneuyeHHA, HATPUKJIAL MPOrPAMH MHTTEBOTO 0OMiHY MOBiIOMAEHHAMM, MOMHA
npoBoAHTH TexcTosl abo ronocosi yaTH, camMocTiiino o6MpayYH ciBPO3MOBHHKIE
i3 BamIOro cIMcKy KOHTaKTiB, Taki yaTH HA3MBAIOTH MEPCOHATILHHMH,

Ilna NpoBeJeHHA NepCcoOHANBHOIO YATY MOMHA, HATIDHKA, BHKODHCTOBY -
BATH IporpaMy MHTTeBoro obMiHy nosigomaenaamu Skype.

Bu Bixke 3HaeTe, AK 3fiiicHI0EThCA O0OMIH TEKCTOBMMH MOBIIOMJIEHHAMH
Mis ABOMA KOPHCTYBAYAMH i3 sacTocyBaHHAM nporpamu Skype. Take obro-
BOPEHHSA € YATOM 3 JBOMA YUACHUKAMH.

Ilna oprarisaiii 4aTy 3 KiTkKOMAa KOPHCTYVBAYAMH 3 BAIIOTO CIIHCKY KOH-
TAKTIB MOKHA BUOpATH rpyNy iMeH y CIIMCKY KOHTAKTIB.

fkmo yyacHuKiB yaTy BHOpaHo He Olabille YOTHPLOX, TO Y BepXHiH yacTHHI
O6aacTi nosizomiaens BiaobpasaThea iXHi apaTapn Ta iMeHa, B iHILIOMY BHIAAKY —
tinekn imMena. Ilienss HAJCHIAHHA TEKCTOBOIO IOBIJOMIIEHHSA HOro OTPHMANIOTH
yel kopueryeadi, of’eauani B rpyny. [lopigomienns, Hagicnani YieHaAMH I'DYIH,
OvayTh BimoOpaxkaTucs B koxkaOoro B O6aacti nokasy nosinomaens (puc. 3.50).

Y xoni oOMiHY TEKCTOBHMH MOBIAOMIeHHAMH [0 0OroBOpeHHA MOMKHA 3a-
JVIHTH IHIIUX KopueryBadiB, as usoro norpibHo subopom kHonkH JlogaTu
JI0fIelt y 1}0 YPYIIOBY PO3MOBY (# YV BepxHIii wacTHHI obaacTi MoBiIOMIEHb
piakpuTn BikHo JdomaTH g0 rpynm, B AkoMy BHOpaATH 3i CIMCKY KOHTAKTIB
THX, KOrO BH XOUYeTe 3AJYVYHTH JIo yaTy. BuOparmmm kopucTyBauaMm O6yayTh
HagicaaHi Bei NOBiJOMIEHHA MOTOYHOTO CeAHCY YATY, 1 BOHH 3MOKYyTh OpatH
VYACTE YV N0JAJAbIINX 00roBOPeHHAX,

¥ TekcroBoMy uaTi, opranizosaHoMYy 3 BUKOpHCTAHHAM nporpamu Skype,
MO VTE OpaTH y4acTs A0 cTa ocib.
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Puc. 3.50. Bikno uaty

Bukopucrosywoun nporpamy Skype, MoKHa NpoBOJMTH He JIHIIe TEKCTO-
Bi, a #t ronocosi yati., Bu Bike 3HaeTe, AK 3AiHcHUTH 0OMIH roJIOCOBHMH MO-
BiIOMJeHHAMH MixX JBoMa ydyacHHKaM#. JI1A CTBOpPeHHA roJOCOBOrO 4HaTy
3 BinBIIMM YMCJAOM VYACHHMKIB moTpifHO mojaTH KOPHUCTYBAMIBE J0 TpynH,
AK 1 npu oprauisauii Texkcrosoro uarty, Ta BuOparu KHonky [I3BiHOK rpy-

mi €850 ). IIpu npoMy Bei YWieHH TPYMH OAHOYACHO OTPHMYIOTH BH-
KJIHK 1 3MOMYTh y3ATH y4acTh B obrosopenHi. [lonaBaHHsA HOBHX CHiBpO3-
MOBHHKIB i1 4ac nmpoBeleHHA TroJIOCOBOTO 4aTy MOMKe 3[iiCcHIOBATHCA Tak
CAMO, AK i B TEKCTOBOMY. ¥ChOro B I'OJIOCOBOMY YAaTi MOXKYTh V3ATH YYACTh

no 25 cnippoamoBuukis. BigeosobpaxkenHa moxke OyTH npuiiHATe JHINe Bif
OAHOTO YYACHHKA TAKOTO YaTy.

fxmio a meBHOW rpynol KOPHCTYBAYiB BH coinKyeTecsa nocrtiitHO, TO A0-
LiNLHO CTBOPUTH rpyny, iM'a Axkol 6yje BigobpasaTich y COHCKY KOHTAKTIB.
OnMH KOHTAKT MOKe OVTH BKJIKYEHHWH Y KiJIBKA IpyII.

CTBOpPHUTH HOBY rpyny mo:;Ha, BukoHaBmu Kowmaxmu = Cmeopumu
Hoey zpyny abo Bubpasmu B cnucky KHonku Joaaru komanay Hoea rpyma.
[Ipr nkoMmy y BepxHiil uacTHHi obnacri noBigoMIeHks BiAKPHETHCHA NaHelb
CTBOpPeHHA HOBOI rpyn# (puc. 3.51). 106 aati iM’a rpyni, norpidxo eubparu
KHOMKY SMIiHNTH ([/) TOPYY i3 HA3BOIO ey 2, e sy, st
[lopokHa rpyna, BBeCTH iM’f Tpymm & o . oo o
Ta HaTHCcHYTH Kinasimy Enter. Bxmio-
YHUTH KOHTAKTH JO0 TIPyNH MOXKHa,
NepeTATHYBINK IXHiI iMeHa 3i coMcky
KOHTAKTIB B Iﬂﬁﬂaﬂb rpyri T UIED- pue 351, MNaHenb CTBOPEHHS HOBOI rpynu

\Snw n;.__
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T pucrapiii KHonky JlomaTH KoHTas™
304GRTN TIYRBNY BTN & CONCKY Im'a rpyroBoro KOHTAKTY Momxe &
wouraxtie abepesxeHe B CIIHCKY KOHTAKTIB =@
poOM KHONKH 30eperTtH rpyny B cnmcs
KOHTAKTIB. 3HAYOK I'PYNOBOI0 KOHTES

£

Yol

e

Swvn thes group conwergation in your Conbact ist.

n-5a -
N TV MAE BHTJIAL Q;g .
[ e | [rsceam | ITix wac npoBeieHHA TEKCTOBOIC &%
roJI0COBOrO YATY IPYNOBHIT KOHTAKT T&
Puc. 3.52. Bikvo 36epertyi rpyny KoM MOKe GyTH 3beperkeHuit y cnpces
y BalLIOMY CNMCKY KOHTaKTIB koHTakTiB. [na nporo norpibHo ==

GpaTH KHONKY 306epertH rpyny B CITHCE™
KOHTAKTiB M4, yBecTH iM’a rpynu y sifgnopisne none sikHa Save group iz

your Contact list (aurn. save group in your Contact list — aGepertn rpymy =
BAIIIOMY CIIHCKY KOoHTaKTiB) 1 Bubparn kaonky OK (puce. 3.52).
ITopigoMaeHHA, HAJICIaAH] B X0Ai 4aTy, 3a BiAMOBIHMX HAJMALUITYBAHb IIPC-
rpamMu Skype apxiByioTeca i 36epirawoThca, mob ix MoxxHa OyJI0 IPOYHTATE
nosTopHO. JLna Toro uob sraiiTin noTpibry dipasy B apxisi noBigoMJIeHb, CIL:
BHOpATH iM'sl OJHOTO 3 YYACHHMKIB YaTy B CIHCKY KOHTAKTIB, BHKOHATH Pos
moeu = IMTowyx i BBecTH KJWOUYOBY (ppasy B nosne nomyky. Akmo ¢pasa se
BHKOPHCTOBYBAJACE ¥V X011 oOMiHY MOBilOMIEHHAMM 3a YYACTIO I[LOI'0 KOPHC-
TyBaua, To moJse nomykry Oyae sadhapboBanHo posxeBHM KoJs0poM. B iHmomy
punaaxy B O6aacri nokasy nosixomens Oyie Buainena aHaiigena gpasa.

ETHKeT iHTepaKTHBHOTO CHNIJKYBaHHA

Jlna roro miob coninkysasHA B [HTepHeTi 6ys10 ANA BCiX NPHEMHMM i KOpHC-
HIM, HeoOXiZiHO ZOTPHMYBATHCA NIPABHI eTHEeTY ((ppaHL. etiquette — ApINK,
eTHKEeTKA, MOPAJ0K IpoBeaeHHs nepemoHnii). [Ilo HenmpunycTHMO B TpagHLiii-
HOMY CHITKYBAHHI — HenpunyceTumo i y mepexxi. I1l nparnaa po3anoBCIOIMKY-
IOTHECA HA CHOINKYBAHHA B cay:xkbax muTTeBoro ooMiny NOBiJOMJIEHHAMH, HA
(hopyMax Ta B 4aTAX.

« Birafiteca 3i csoiM cniBpO3MOBHHKOM Ha MOYaTKy cniikysaHHA. Hkimo
cOiJIKyeTecs 3 He3HANOMON JIOANHOK — Ha3BiTek cebe. [akyiiTe 3a gomo-
smory. [lepenpomyiiTe 3a Heapy4HOCTI.

« HawmaraiiTeca He NpUNYCKATHCA IPAMATHYHHX MOMHJIOK Y BAIIMX TEKCTO-
BHX NOBiJOMJIeHHAX — Ile 03HAKA NMOBaTH Ao cebe i cmiBpoaMoBHHUKIB.

» HamaraiiTecs 4iTKO Ta JaKOHIUHO BHC/AOBJIOBATH BAIli AYMKH, mob cmis-
PO3MOBHMKY He A0BOAHJIOCA NEPeYHUTYBATH BAllle MOBiIOMJIeHHA KinbKa
pa3iB i MepenUTYBaTH Bac.

+ Skmo BM He OTPHUMANH BiANOBiAl HAa Ba)XJIHMBe [JIA Bac MOBLOOMJIeHHA, He
COPOMTECA 3BEPHYTHCA A0 CHiBpO3MOBHHMKa nosropHo. Moxamuso, Baiie
NMOBiIOMNEHHA BHNAAKOBO 3arybuaoca. Ajle BpaxoByHTe, 10, MOHJIHEBO,
AwoanHl noTpiber vyac, niob obMipKyBaTH Bamle mMOBiAOMJIEHHA Ta NiATroTY-
BATH BiANIOBiAL HA HBLOTO.

« flrmolo Bac sanikaBue neBHNi marepiaa B [nTepHeTi Ta B HasxcaeTe obroso-
puTH foro, HaacuaaliTe rinepnocHNaHHEA 3 KOPOTKMM OMMHMCOM 3MicTy Ma-
Tepiany.

BianosigaiiTe Ha oTpuUMaHi NoBifOMJIeHHA, He irHOpPYHTe CNiBPO3MOBHH-

Kis. Bignosiae He 0608’ A3K0BO NOBUHHA OYTH BEIHKO, NOCTATHRO OHOT'O

cnoBa, mob JoanHa apoaymisa, o il movYyaH.



. fxmo oaHe noBijoMIeHHA MICTHTBH KiJIbKa 3anuTaHb, AaliTe BianoBiaL Ha
KOMKHE,

Axmo su OamacTe NoCHiNKYBATHCA 3 KMMOChH YV PeXXHMi peaJbHOro 4acy,
3aNHUTAlTe B CIIBpO3MOBHHKA, YH MAE BiH HA Il BIALHUH Yac.

. He xomuuil cniBpoaMoBEHK Moxke GyTH A00pO3HMIMBO HAJALITOBAHMINA
pigHocHo Bac. IrHopyiiTe HeraTHBHO HaJalmToBaHy ocoly, uob He cTBODIO-
BATH CHUTYyali0 KoHQIIKTY. Ane 6yabTe i caMi cTPHMAHUMH, TEPIIAYHMH
Ta YBaXHUMH, 00 He 06pa3uTH JOAHHY.

= CouianeHi mepexHi cepsicu
s OCcTaHHIM 4acoM LWBKMAOKO PO3BMBAKITLCA CEPBICK IHTEpHEeTY, Aki 3acHoBaHi Ha
* TexHonoriax Be6 2.0 Ta cnpAMOBaHi Ha CTBOPEHHA MEPEXHMX CNiNkHOT. Taki
SEpBiCKM OTPUMAaNW Ha3sy couianbHUX. IXHIM NPU3HAYEHHAM € CTBOPEHHA YMOB ANA
cpradizauiil cninkHoI AiANLHOCTI B IHTepHeTi:

¢ NOLLYKY NAHUX Y MEPEexXi — COoUiansHi NoLLYKOBI cucTemMi, Hanpuknan, dnexcym
(http://flexum.ru), Swicki (http://www.swicki.com),

¢ CTBOPEHHA KONEKTUBHWX KATanorie NoCunaHs — Hapoasi knacudikaropu abo
cnyx0n couiansHmx 3aknaaok, nanpuknan, Bo6po6p (http://www.bobrdobr.ru),
Deniwec (http://del.icio.us),

¢ CninbHOI pO3POBKK HOBUX IHPOPMALIAHWUX MaTepianie — Biki-NPOEKTH, Hanpuknaga,
BixiOcgira (http://www.eduwiki.uran.net.ua), Bikineaia (http://uk.wikipedia.org),
CUCTEMK KEpyBaHHA KOHTEHTOM, Hanpwknagn, Joomla (http://joomlaportal.ru),
OH-naiH ogick, Hanpuknag, ThinkFree Office Online (http://member.thinkfree.
com),

¢+ DOpPMYBaHHR K3pT 3HaHb (KOrHiTMBHMX kapt) - Hanpwknan, MindMeister
(http://www.mindmeister.com /ru/home), Bubbl.us (http://bubbl.us),

¢ 30epiraHHA NOKYMEHTIB PI3HMX BWIOIB ONA CNINBHOO KOPUCTYBAMHA - cowfankHi
Menia-cxosuiuya, Hanpwknag, od-nadd dotoansbom Flickr (http://www.flickr.
com), OH-NaitH pepakTop npe3entauin Cnaipgllapa (hitp://www.slideshare.net),

¢ Opradizauii cninbHoi NPoOeKTHOI RIANLHOCTI — opraHaisepu abo meHeaxepu
npoekris, Hanpwknan, Organizeit.ru (http://www.organizeit.ru), Memos.ru
(http://www.memos.ru), ZohoProject (http://projects.zoho.com),

# HOMBIAYANLHOrO Ta KONEKTUBHOMO NAAHYBAHHA — OH-MaWH kanedgapi, Hanpw-
knan, Kanenpap Google (http://www.google.com/calendar), 30 boxes (http://
www.30boxes.com),

¢ CninkyBaHHA — pecypcw couiansHux mepex Connect.ua (http://connect.ua),
PROFEQ (http://www.profeo.ua), B Kouraxrte (http://vkontakte.ru), OgHo-
KnaccHwkn.ru (http://odnoklassniki.ru), Mo Mup@mail.ru (http://my.mail.ru)

Ta iH.

OnHMM i3 BUOIB COLANbHMX CEPBICIB € CEPBIC MEePeXHWUX LWoaeHHukie — Gnoria (aHrn.
web log - mepexHWiA xypHan). Bnoru cTEOPKIOTLECA ANA BUCNOBNEHHA CBOIX AYMOK,
CBOrO CTABNEHHA 00 TWX 4K iHWWX nogiid. MNpy ubOMY KOXEH KOpUCTyBay IHTepHeTy
MOXE 3anuKMTH CBIA KOMEHTap Ha NOBIAOMNEHHA Yy 61030, AKWOo ue go3soneHo 6no-
repom — BnacHukom Gnory. Bnoru MoxHa CTEBOpPWUTK Ha cantax Blog.net.ua (http://
blog.net.ua), Bnoru@Mail.Ru (http://blogs.mail.ru), Blogger (http://blogger.com)
Ta iH.

Moaanswum po3suTkom iaei 6norie cTanc CTEOPEHHA Me-
pexi MikpoGnorie Twitter (anrn. tweet — weberatn, Gasika- | = = 70 o0
tv) (hitp://twitter.com). MosigoMnenHs y mepexy Twitter R S et
MOXHA Haacunatk, Bukopuctoeyiodn  Beb-iHTepdeiic,
nporpamu-knieHTn abo SMS. YHacninok npoctotu Haacu-
NaHHA NOBIOOMNEHL | WBWAKOCTI PO3NOBCKAXEHHA HOBWH
mepexy Twitter Haaneaw Tk HOBUM Buaom 3MI, a nenki nepio-
OWMYHI BUOAHHA MaKTs CBOE NPEACTABHULTEO Y UiA Mepexi.
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Cranom Ha keiTeHb 2010 poky B mepexi Twitter Gyno aapeectposado noHag 105 wmo-
KOPWCTYBauyie, 3 HuxX Ginewe 35,5 Tuc. 3 Yrkpaidw. CnigkysaTt 3a HOBMMK NOBiAOMNE=-
HAMW 3 PI3HUX TEM B YKPAIHCBKOMY CekTopi Twitter MOXHa, BUKOPDUCTOBYIOHM Cepac
Twitwi (http://ua.twitwi.net).

BHacnifok nowwpeHHs couianbHWX Ccepeicie BwW-
Hukna notpeba y 360pi noBigOMNeHsL, RKi WIKABNATL
KOPWUCTYBa4a, 3 pi3HMX cCepeiciB Ha OAHOMY pecypci.
Taky moxnueicTe Hapnae cepeic FriendFeed (awrn.
friend — npyr, feed — xuvenennna) (http://friendfeed.com), 3acHoeanunih y 2007 pow
Y pexumi peansHOro Yacy ANs 3apeccTpOBaHOro KOpucTyBada 36MpalnTeCA k2
oaHin BeD-CTOpIHU — KaHani — HOBMHW B KOPUCTYBAYIB PI3HWMX CouianbHUX Mepex.
Gnorie, mikpobnorie Ta iHwux cepsicie Beb 2.0, Ha NoBIAOMNEHHA AKX o OopMneHs
nignucka.
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1°. Illo take yar? 1o Take peb-gat?
2*, Illo rake kimuarta ans poamos? fAxki nani moxua nobaunTni 3a BHOOPY KiM-
waTu?
3°. HaasiTh OCHOBHI eJleMeHTH BikHa Beb-4aTy.
4°., fx HagicnaTH NOBIAOMJEHHA BCIM YJACHHKAM 4ATY?
5°. Hk sHajgiciaTé npuBaTHe NOBigOMAeHHA B 4aTi?
6°. 3 AKO MEeTOI0 IPOBOAATLCA YaT-KoH(pepermii?
7*. 1llo cninkHOro TA UMM BiApisHAWTECA Beb-uaT i mepcoHanbHMI yaT?
8°. Hxinporpamui aacobyu BUKOPHCTOBYIOTS AJIA oprafisaiii nepcoHaTsHUX 4aTin?
9°, fAxumMu BHAAMH NOBLAOMJeHE MO HA oOMiHIOBATHCH ¥ 4WATI, 10 OpraHisosa-
HHil i3 BUKOpHCcTAHEAM nporpamMu Skype?
10*. Axum cnocobomM MoHA 3aJVIHTH J0 NePCOHAJBHOTO YaTY CHIBPO3MOBHHKIE
31 CITHCKY KOHTAKTIBT
11*. Sk cTBOPHUTH rpyny KOHTAKTIB A8 ofMiHY noeigoMneHHAMH B 4aTi Ta abe-
perTH ii B COHCKY KOHTAKTIB?
12°, Crinbkn ocib MoxyTs 6paTn yuacTsb ¥ NepcoHANLHOMY TEKCTOBOMY YATi, 10
oprafizosaniii ia BUkopucranuanM nporpamu Skype? ¥ ronocosomy waTi?
13*. OounriTh DpaBHJA eTHKETY OIPH MEpPeXKHOMY CHINKYBaHHI.

‘@ BukoHaiite

1*. 3anosuitTh Tabaumo TA NOpPiBHANTE MoMIHBOCTI, AKI HAAAKTE AJNA COiAKY-
BAHHA KOpHCTYBa4daM cay:;#06u IaTepreTy.

Caymcbu mumme-
6020 of6miny no- | Popymu | Yamu
sidomarennamu

Enexmponna

Mowxaueicmb G

O6MiH TEKCTOBHMH IMOBi-
NOMIeHHAMH

O6min rojocoBHMH IOBi-
JMOMIEHHAMH

ChniakyBaHHA B peajibHO-
My uaci

Npynoee cOiNTKVEBAHHA

[Nepecnmanea faimis




Ilpodoaxenna mabauyi

Cayxctu mumme-
g0z0 ofiminy no- | Popymu | Yamu
Si00MAEHHA MU

Enexmponna
MO

Moxausicme

QopMyBAHHA  BJIACHOTO
CITHCKY KOHTAKTIR

INomyx HOBHX KOHTAKTIB

MomxaupicTe aBTOMATH-
30BAHOTO NOMYKY TOBi-
OOMJICHBb

KonTpoae 3a goTrpumMasn-
HAM NpaBWJ CHOIIKYBaH-
HA 3 GOKY MOoaepATOpiR

IlocTyn 3 BHKOpPHCTAH-
uaM seb-inTepdeiicy

2. Tlopisusiite ocobausocti GpyHKIiA MogepaTopie HA (hopyMax i B YATAX.

3°. Biakpmiire ronosny cropinky caitta POZMOBA — Haponsuit uar (http://
WWwWWw.rozmova.in.ua). 3apeectpyiireca, speliTh YHCIOBHI KO, 300pakennit
HA PHCYHEKY, VBifigiTs Ao xkiMmaaTu yaty. Poarnanere peb-cTopiHky uaty. Bu-
anauTe: cKineku ocib Gepe yuacTe B 0BroBopeHHAX Yy AaHHIT MOMEHT 4Hacy;
uepea AKHI iHTepBan Yacy oHOBAWETHCA 06/aCTh MOKA3Y NOBIIOMJEHD,

4*. BiakpwmiiTe ronosuy cropiaky caiita Yatr — Conpemennoe cpencteo ofme-
HHSA (poc. cogpeMeHHne cpedemao ofuenia — cydacHnil aacid cninkyranna)
(http://chat.biz.ua). OsuajiomTecs 3 ocobnUBOCTAMM YaTy, BHOpaBImIM Mno-
cpnanuAa IMomoms (poc. nomMows — jgonomora). 3apeecTpyiiTeca Ha caiiTi,
CTBOPiITH CROT'O AHIMOBAHOTO MepcoHaxka. BiabmiTs yuacTs B 00rosopeHHax y
yaTi.

5*. BanvuiTe A0 ofroBopeHHA B NePCOHAJBEHOMY TEKCTOBOMY YaTi TPBOX OJHO-
KAacHHKIB, BUKOpHcToBYIOYH nporpamy Skype. Ilpusiraiite ogus ofHoro.
O6miasiiTeca KifbKOMa MOBIJOMAEHHAMH,

6*. Creopits rpyny ¥ pok ans opraHisamnii nepcoHANLHOrO YaTy 3 BHKOPHCTaH-
HAM nporpami Skype. BeaouiTk 0 IPYNH TPEOX BAITHX OQHOKJIACHHMKIB.
36epeskite i B enuery xorraxTie. Hagimnite Texerose nosinomiaeHHa y
rpymy. )

7*. Banydire o obropopeHHA B MePCOHANBHOMY IOJIOCOBOMY 9AaTi TPhOX OAHO-
KJACHHKIB, BHKOPHCTOBYIOYH nporpamMy Skype.

—.» Mepexesa etvka (http.//forum.hpclub.com.ua/lofiversion/index.php/t8123.html)
| Mepexa IiTepHer — npasuna GeaneuHoi nosepinku (http://pognali.com/

= brulf/text/manya/ 99.html)

Mpasuna mepexesoro eTukerty (hitp://etyket.org.ua/merezeve. hrmj

LLlo Take eTuKeT i «3 yuMm ioro Tctn»? (hitp://dds.com.ua/index.php?option=com_

content &task=view&id=122&Itemid=29)

z
I
|
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AN R o A

B TTpaktiuHa pobora Ne 11, Cninrysamms na popymax i s waTax

¥eara! ITid wac po6omu 3 xomn'womepom dompumyiimeca npasua Geinexu ma
caMimapro-2izieHEYHUX HODM.

1. BapeectpyiiTecs Ha popymi JKuea kuura (http://my.som.org.ua/forum).

O Indopsnarura, 10 wa., pieens cTauaapry
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2.

3.

HanamryiiTe nianuc Ta aparap Bamoro obaixosoro sanucy B Ilameni kepysan-
HA hopymy Jluea kEUTra.

3anmmTe nosigoMaesHA B ofHIT i3 Tem y KaTeropii ®opym MosoAIEHOTO CHia-
kyepanHA Ha topymi Himea KHHra AK BiANOBi/E HA OfiHEe 3 icHyIOUMX noOBigoM-
JeHb, YKAWOYITL 40 BAIOrO NOBIAOMJIEHHA LHTATY 3 DOBIAOMIEHHA, HA AKe BH
BiAnoBigacTe.

CreopiTh BnacHy Temy B poagini «Ilapycs — dopym xo6i kareropii ®opym mo-
AofixHOro cHiadkysanas Ha dopymi JueBa KHEHra, po3noBiBIOM PO CBOE 3AX0-
IIJIEHHH.

Creopits rpyny Kaace ana opranizanii nepcoHANRHOIO YATY 3 BHKODHCTAHHAM
nporpamMi Skype. Bkawouite 10 rpynH TpLOX BAMMX OAHOKJACHHKIB i BunTte-
a8 indopmarukn. 36epexites rpyny B enueky kourtaxrtie. HanimniTe Texerosi
NOBiIOMNeHHA YIEHAM FPYNH, 3A3HAYHMBINK B HMX Bam norin Ha copymi dKupa
KHHra, po3fiin i TeMy, B AKi BY 3ANHIUWAN NOBiAOMNEHHA, TA TEMY, AKY BH
cTeopuan HA dopymi Husa kHuTA.



Posgin 4
NPOTPAMHI SACOEA

HABYAMSHOTO MPUSHAYEHHS.
IHOOPMAWIAHI TEHOAOM V HABYAHHI

Y ubomy po3aini Bu giaHaeTecs npo:

BUAW Nporpamuunx 3acobis HaB4ansLHOro NPU3HAYEHHS,;

NPUHUMNK poBoTH 3 NporpamHMMK 3acobamun Has4anbLHOro NPU3HAYEHHR,;
BWAOW OCBITHIX pecypcis B IHTEpHETI;

se6G-eHumknonepgii;

Opradisauin OMCTaHWIWHOrO HaBYaHHA B IHTepHeTi;

BUKOPWUCTAHHA eNeKTPOHHWX CROBHWKIB | NpOorpam-nepexknanadis;

dopyMu nepexknanadis i MOXNMBOCTI IX BMKOPWCTAHHA ANA NONINWEHHA
AKOCTI Nnepexknany,

s [HTEpakTMBHI Ta MyNbTUMELIAHI KypCW ONA BUBYEHHSA IHO3EMHMUX MOB.

4.1. NporpamHi 3acobun HaBYaHHA WKINbHUX NpeagMeTiB

1 1. iki AXEpena 3HaHeL BUA BUKOPUCTOBYETE NiA YAC BUKOHAHHS n&uamumm
™ 3aBoaHHA? :
2. 9k BU roTyeTeCcA A0 HANWCAHHA pedepaTy; A0 KOHTPONLHOT poBoTH?
3. Ake npuaHaYeHHA NPUKNAAHOro NPoOrpaMHoro 3abeanevyeHHa? 2
4. Axi ocobnueocTi poGoTK NPUKNAOHWX NPOrpaM, WO NPauioTL 3a muen‘r-
CepBepHoI0 TexHﬂﬂﬂnem? R e : .

Ilporpamai 3acofu HABYAJIBLHOTO NIPH3HAYEHHA

Konu BM BHKOHYEeTe AoMAaIlHE 3aBfaHisA, Jo0upaeTe MaTepian AnA HamH-
caHHsA pedepary, roTyeTecs A0 KOHTpoabHOI pobotrH, sBamM norpibHi piaHo-
MaHiTHI Axepena indopmanii: nigpy4yeErkH Ta 306ipHMKH 3aBJaHb, ATJACH,
CJOBHHMKH, Xpecromarii, konexuil dororpadiit Tomo. [Ina BUKOHAHHA Ha-
BYAJILHUX 3aBAAHE BHM BHKOPHCTOBYETE i pizHOMaHITHI eleKTpoHHI 3acobH.
Ile moxyTs 6yTH pecypen IuTepHery, eleKTPOHHLI eHOHKJI0ODe 1, ranepel 3o-
OpakeHb, 4 TAKOXK NPHKJIAAHI IPOrpaMy 3arajibHOrO NpPH3HAYEHHA, AK] BH-
KOPHCTOBYIOTBLCA A POBeJeHHA poapaxyHkiB (Hanpukaan, Kaaskyasarop),
LA nigroroBku pedeparis (Hanpukiaaj, TekcTosui nponecop Word 2007),
JIIA CTEOPEHHA TA peIArVBAHHA PHCYHKIB (Hanpuraan, rpadidHnii pegakTop
Paint) Ta in.

Pasom a3 TiM, icHye uinmit paa nporpaM, aki GeanocepenHso npusHadeni
ana aabeaneyenHsa HaBuaHHA. Taki nporpaMu HA3WBAKTH MPOTPAMHHMH 3a-
co0aMH HABYATLHOTO NpH3IHAYeHHA, ab0 meagarorivHMMH NPOrpaMHHMH 3a-
cobamu (III13). [Ipurkaanamu takux nporpam € Ilporpamuo-MeTonHYHHH
kommiexe «Tabauns Mengencesas, Enektponrmit nocifauk «Bionoria
8-9s, IIporpamue cepenosume «Cucrema diHiMHEHX piBHAHB» Ta iHIIL, AKi
BH MOTTH BUKOPHCTOBYBATH HA VPOKAX i mij wac nNiAroTOBKH A0 HABYAJNILHHUX
3AHATDH ¥ NONepejHIixX Kaacax.

g*
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Ilepesarow nporpaMHuX 3acobiB HABYANBLHOIO NPH3HAYEHHHA HDPIBHHH!}

3 TpaANIifHNMH aacobaM¥ HABYAHHSA € HAABHICTL 3PYYHHX ¥ BHHOPHC’TEHH]
aacobip miayasnizanii HABYaNLHOrO MaTepialy: CTATHYHE Ta JHHAMIYHE Ipea-
crasJeHHA 06'€KTiB, mpolecis, sBUI, IX CKJAaNOBAX, rpadiuyHe TpeAcTas-
JIeHHA 3aKOHOMIpHOCTeH i peayJbTATIB NpPOBeJEHAX YIHEM eKCIepHMEeHTIB,
mocaisis, poas’askis aagad. Onmicio 3 nepesar I3 € mBRAKHIA 3BOPOTHHH
3B’ A30K Mix KopucryBadem i sacobamu IKT, axknii sabeaneuye peanizaniwno
Alanory Mi) y4HeM i yuuTeseM, Mix y4YHeM 1 nporpaMHHM HABUAJLHHM Ce-
penosuienm. Takuil 3BOpOTHHII 3B’ A30K HA3HBAKTH iHTEPAKTHBHICTIO TIpo-
rpamHoro sacoby. 3asaakn suxopucranuio 11113, napuanna mMoxke 34iliCHIO-
BATHCE ¥ TOMY TE€MIi, AKHUH Halibinsle 3aI0BOALHAE YUHIB.

Ileparoriuni nporpamMsui 3aco0H MOKHA PO3NOALTHTH HA TAKI rpynu:
enexmponti nocibuuKy — eIeKTPOHHI HABYANBHI BHAAHHA, AKi J10NOBHIO-
OTh NiAPYHMHHKH Ta MICTATh HABYAJNIBHUIl MaTepias 3 NeBHOrO NpeaMeTa,
OKPEeMHX PO3jinie HABYANBHOT IHCIHIUTIHN, QaKYNETATHRHOrO Kypey abo
Kypcy 3a BubopoM, HalyacTinle npeAcTaB/leHNid 3 BHKOPHCTAHHAM MYJb-
THMeaiiiEEX 3acobiB, manpuknajg Enexrpomamii nmocibamk <«®yr6on -
AsEepeno 3Topos’sas;

enrexmponni (éipmyansii) npaxkmukymu — eJeKTPOHH] HABYANBLHL 36ip-

KH MPpAKTHYHHX 3aBJAHE i BNpaB, ¥ TOMY YHCi:
sipmyanwhi nabopamopii, sanpukaaa Bipryansna Gioaoriuma na6o-
paropia. 10—-11 ka.;
enexmponni mpenaxcepu, nanpuknay «Malicrep-kanacs. Kaasiatyp-
HHH TPeHaKep 3 YKPalHChKOl MOBH;
erekmponni sadawnuxu, Hanpukaan Exekrponamii 3anaunuk «Dizn-
Ka. T—9»;

eneKmpoHKi 3acobu KOWMPONIO HAEUAALHUX OOCAZHEHb YYHiE —

KOMII'IOTEpHI mporpaMmu, npH3HaYeHl Aas CTBOPEHHA TECTOBHX 3aBNAHL,

npopefleHHA TecTyBaHHA Ta dikcanil peayabraTtis, Hanpukaag CHcrema

iETepakTHBHOrO TectyBannna slllxoanpuks;

Mmynvmumedilni acobu inrocmpamuenozo i d06i0HUKOB020 CLPRAMYEAHNA:
eleKmpoKNi amaacu — eNeKTPoHHI Kojekuii 3zobpaskens pisHux
o6’eKTiB (KapTH, KpecJeHHA, PUCYHKH Ta iH.) i3 3acofaMu HaBiramii Ta
nomyky, Hanpukaajg Exexrponnauii atnac «letopis ¥Ykpainus;
enexmponHi xpecmomamii — eNeKTPOHHI HABUANBLHI BHAAHHSA JiiTe-
PATYPHO-XV/J0XKHIX, ICTOPHYHMX Ta iHIIHX APYKOBAHHMX, MY3HUYHHX
TBOPiB, TBOPiB 06pa30TBOPYOro UM KiHomucTenTea abo ix dparMenTis;
Hanpukaajg Gornoxpecromaria «Ilkiasna konekuins., Poroxpecroma-
ria aaa 10-12 knacie 3 anrailicskol MmoBu;
enexmponni enyuxnonedii (rpeu. kvklog — kono, maideia — Hapuanus,
HAYKa; KOJ0 HayK) — eJNeKTPOHHI AOBIAHMKOBI BMAAHHSA, L0 MiCTATH
OCHOBHI BiftoMocTi 3 ogmiel uM Kinekox ranyaeit apadp i mpakTHYHOT
AlAABHOCTI, HOAAHI Y KOPOTKHX CTATTAX, ONOBHEeHI ayaio- Ta Bigzeoma-
TepiajaMu, sacobaMH NOIIYKY Ta Bigbopy AoBiHMKOBMX MaTepiaiis,
nanpuknan Exextponna 0asa asans « JIioauHa, cyeniiserso i cBiTs:
E€REKMPOHHL CROBHUKWL — eNeKTPOHHI AOBiAHMKOBI BHAAHHA CJOOBHH-
KiB Jlep:kaBHOI abo iHO3EMHMX MOB, IO MicTATE 3acobu mo WIYKY CJIiB TA
CJIOBOCHOJIYYeHb i JONOBHEHI MOKJIHBICTIO MPOCIyX0ByBaHHSA ()parmMen-
TiB cnoBHHKA, Hanprkaan Hasuansre cepenosume « 10 000 Words»

Ta iH.



Mporpamsi 3acobu HaBYaNbLHOrO NPUIHAYEHHA

Icayiors kombGinosani I1113, y axkux noegnani nporpamui 3acobu a pisHux
rpyn, HanpukaLa [arerposanuii enekTpoHHHE Kommiaexkce « Ekomomiuna Ta
couiansua reorpadia csitye. Boayu orpumany yaaraibHeHY HA3BY MYJILTH-
veaidal, ado iHTepaKTHBHI, KYDPCH.

Heaane:mHo Big THOY NefarorivHoro nporpamMmuoro sacoby, MoKHA nepef-
HauaTH HAABHICTE ¥ HLOMY TAKHUX CHJIAJOBHX:

MEHI0 Iporpamu, siKe pijoGpaskae amicT maTepiany y nporpaMHomy 3acofi

abo HaJae J0CTYI 10 Horo OCHOBHUX (PYHKILI;

rineprexkcToBol cHcTeMH Hagirauil misx OsokamMu HaByansHOro 60 MOBiA-

KOBOTO MaTepiany;

MOMYKOBOT CHCTEMM JIJIA IIBUAKONO 3BePTAHKA J0 noTpidbHoro baoka;

JOBiIKM 3 HABYAJBLHOIO Marepiany npeamera abo i3 sacobiB KepyBaHHA

MpPOrpaMoio.

3anexxHo Big Tuny I1I13 1o itoro ckiragy MOKYTh BXOIHTH:

TEKCTOBRHH iH(opMaltiitanit 6a0k;

KonekIiia rpathiuanx 3o0paxieHs;

KOJIeKILiA ay/aio- Ta BigeoMaTepiaiis;

6JI0K BUKOHAHHSA TPEHYBAJILHHUX BIIPAB i MPAKTHYHHX 3AB/AHL;

KOHTpOJWIYI 610K
Ta iH.

Hesaki I3 poapobneri 3a KnieHT-cepBepHOl0 TeXxHogaorieio. Bouu poapa-
XOBaHiI HA BUKOPHCTAHHA B HABYAJBHOMY NpoOeci B yMOBAX KJIACHO-YPOUHOL
cucremi. [lepenbayaeThes, M0 HA KOMI'OTEpi BURTENA BCTAHOBJIIOETHCH CEp-
BEPHA YaCTHHA TAKMX 3acobiB, HA KoMI'loTepax yYyHiB — KJi€EHTCLKA YaCTHHA.

Bubip Toro un iHmoro nejarorivgoro nporpaMHoro zacoby sanesmuTs Bij
HABYAJIBHOI'O 3aBJAAHHA, AKe cTOITh nepes yuHem. Hanpukmnan, roryoun nosi-
JOMJICHHA HA YPOK icTopil, BM 3MoKeTe MIYKATH noTpibai MaTepianu B enex-
TPOHHOMY NocibHHKY, XpecToMarii, ednnukaoneaii abo ereKTpOHHOMY aTJaci.
fAxio 3 Bam noTpibHo nigroryeaTHes 10 KOHTpoabHOI pofoTyn 3 ximii, Kopue-
HO Oy e apepHYTHCA J0 BipTyansHol XiMivnol aaboparopil, sagauHMKa ado aa-
coBy KOHTPOJI0 HABYAJTLHUX JIOCATHEHD.

[1I13 mMoxyTh MiCTHTH He TLJILKM NporpaMoBWii maTepian 3 npegMera, a
i JOAAaTKOBWI, HAIPHKJIAL, TEOpPeTHYHHI MaTepian, 1[0 BHXOAHUTH 38 MEeH
IKiTBHOI MporpaMu, 3ajavi mijiBAmenol ckJaagHocTi, sacodu AnA NpoBe/eH-
HA HABYAJABHHMX Jocaijxenb Ta iH. [le mose OyTH KOpHCHHM nIiJ 4ac miaro-
TOBKH /10 0JIiMIiaja Ta iHIIKMX IHTeIeKTYAJILHUX 1 TBOPYMX 3MAraHb, HATTMCAH-
ni pobit MAH Tomo. '

VY Toil e wac BAPTO BPAXOBYBATH MOMJIHBI HEraTHMBHI HACHIAKW aKTHB-
HOTO BHKOPHCTAHHA KOMI'IOTepHUX TexXHogorii y HasuaHHi. KopHeryouncs
EJEKTPOHHHMMH 3ac00aMH KOHTPOJI0 HABYAIEHHX JOCATHeHb, YYHI 3BUKAIOTh
10 OAHOCKJAAHMX, CTHCAMX BiANOBIJell Ha s3anmWTaHHA, IO Heda)aHo nig
4Yac YCHOTO ONMHTYBAHHA. Y eJeKTPOHHUX NocibHukKax He nepeabadeHa MoMK-
JUBICTE PO3’ACHIOBATH MaTepia iHIIHMH CIOBAMH, AKINO YYHIO He 3p03yMi-
ne peAaxe QoOpMYTIOBAHHSA, TOMY NporpaMa He MoKe 3aMiHMTH B NoBHIiN mipi
pobory 3 yunTenem. Hasuannuuil MaTepian 3 okpeMHX OpeAMeTiB B e1eKTpo-
HHHX 3acobfax MOXe BHARMTHCA 3ACTAPLIMM, HA [1€ BAPTO 3BEPTATH YBATrY [IPH
KOPHCTYBaHHI HUMA,

3a subopy Toro 4uu iHmMoro nporpaMroro aacoby BAPTO 3YNHMHATHCA HA THX,
mo pexomengosaui Minicrepersom ocriTi i Haykm Yrpainu. Hasuanwuwii

10 Imdpogemnratsca, 10 wn., piness craiapry 26 1
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marepian y Hux nigibpanuii i cTpyRTYpOBAHMI 3 YPAXYBAHHAM BHMOD MIKLTE-
HOI mporpaMH, nepesipeHni (pax¥ iBIIAMH HA KOPEKTHICTD i IpaBHJABHICTL HaBe-
AeHUX JAHUX, BIANOBLAAE NeAArOriYHUM NPUHIIMIAM.

IIporpaMui 3acofi HABYANBHOrO NPH3HAYEHHA AMA BHBYEHHA pPiiHEX
npeAMeTiB MOXHA, HANPHKJIa4, oTpuMaTi bezonaatHo Ha caiTti Ocrpis 3HaHe
(http://www.ostriv.in.ua) y poagini Cepsicu = dairosuil apxie => Enex-
mpoHrHi 3acobu HAEYAHHA.

PoarnaneMo ocobnmeoceri poboTH 3 JeAKHMHE NefaTOriYHUMI IPOrpAMHN-
MH sacobaMn, mo pexomenRnoeani MimicTepcTBoM ocBiTH i Haykm YKpainm
A BUKODHCTAHHA B HABYAJIRHOMY nponeci 3 yauamu 10-x kiaacis.

| e OOHUM 3 NEPLUKMX NegaroriyHux nporpamHnx 3acobie B Ykpaii Oys nporpamMHmia
&1 KOMMAEKC ANs NiaTpUMKKM HaevaHHe maTtematvkm GRAN, po3apobka skoro poa-

~ noyanacs y 1989 poui. Ha ceorogHi nporpamHo-metToguusuin komnnekc GRAN
BKNKO4YAE NefaroriyHi nporpamyi 3acobn GRAN1, GRAN-2D, GRAN-3D, wo MOXyTe
BWKOPUCTOBYBATHUCA Nif, Yac BWBYEHHA MaTEMaTWKW Ta OKpeMux pos3ainie ¢isvku y
6-12 knacax.

HdemoHcTpauiini  Bepcii cknanoewx nporpamuorc komnnekcy GRAN moxwa
feszonnatHo otpumaty Ha canti PYHU «OWHWUT» (http://www.dcnit.com.ua/news/
gran.php).

OcobauBoCTi BHKOPHCTAHHA €JIeKTPOHHHX NMOCIOHHKIB

EnexTpoHHi nmociOHHKHA MOMXYTE BUKOPHCTOBYBATHCA 3 METOH IOBTODEH-
HA, POAMIHPEHHA TA 3AKPIILTeHHA MaTepiany, mo 6yB BHBYEHHI Iij 4ac ypo-
Ky, Ta JU1A caMoCTiiifHOro BUBYeHHA HOBOrO MaTepiany.

I[Ipuxkaagom eneKTpoHHOrO nocib-
Huka € llemaroriummit mporpaMuamii
aacib «Pizuxa» (puc. 4.1).

l'onoBHE MEHK NPOrpaMH MICTHTH
nepesnik poaginie nocibuuka. [Ina ne-
pexoay Ao osHaloMJeHHA 3i amicToM
poaainy morpibHO BHOpaTn iforo Haa-
BY, AKA € NinepnocHJaHHAM Ha NMOYAT-
KOBY CTOPiHKY poaainy.

EnexktpoHunii mnocibHMK MicTHTH
indopmaniiiamit OJOK 3 TEKCTOBHM
MaTepianom 3 pianku. Koxna cropin-
KA TeKCTY LIICTPYETheA rpapiuHuMM
aobpaxkennamMu. Bubip rinepnocu-
NaHb YV TEKCTi CTOPiHOK TPHBOOHThH
0 BiIKPHUTTA BiKOH, IO MICTATE A0-
natkosl sobpamenna abo sigeodpar- Puc. 4.1. lonoexe sikHo NeparorivHoro
MEeHTH, AKi YTOUHIIOTE | JOTMOBHIOKTH nporpamuoro 3acoby «®iaukar
TEeopeTHYHH I MaTepian.

Jo komuOI TeMHM NponoHYETECA JA00ipKa TECTOBHX 3alHMTAHL JAJA CAMO-
nepesipkn. I[lepeiiTi 1o BiAnoOBiAl Ha 3anNUTAHHA MOKHA, BUOpaBIIM KHONKY
CamonepeBipra m@ Y Ko¥HOMY TecTOBOMY 3anuTaHHi mepenbadacThca BH-
Oip oanoro BapianTa BiAnosiai 3 Kinabkox sanponoHosanux. Ilicas Bianosiai
HA BCi 3anuTanHa notrpibuo subpatn kHonky Ileperipurn Teer \\&) ANA OTPH-
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Mporpamui 3acobu HaB4anbHOro NPU3HaYeHHA ;

IOThCH MTO3HAYKH NOpPYY 3 NPAaBIIBHHMH BiAnoBigamMu, nicaa Bubopy KHONKH
[losropuTn ¥ rci MOZHAYKH 3HUKAKTH A [OBTOPHOrO HPOXOJXKEHHHA
recty. SKNI0 BHHUKAIOTE cKIaAHONII Nnijg yac BiANOBiAL HA 3AaNMHUTAHHA, MOXM-
Ha NOBepHYTHcA A0 TeopeTHuHoro Gioky BuGopom kHonkn lmdopmauniina
uacTHaa B,

KpiMm zanuTanb, YYHAM NDpPONOHYEThHCA PO3B'A3aTH 3agadi 3 temu. Bikwuo
3 YMOBAMH 3aJa4 MOKHA BiAKPHTH, BUOpaBIIH KHONKY 3anavi xgﬁ;} (puc. 4.2).
YMoBa KOMHOI 3aJaul TAKOM CYNPOBOAMKYETLCH HAOYHHMH MaTepianammu.
[Ticns BUKOHAHHA JABAAHB MOMCHA nepemp:{'m NpaBHALHICTE PeayJbLTATIB,
subpasmu KHonky llepesipuTn © . Axmo ana posp’A3aHHA 3a-

aaui norpibHo nporecTH AeAxi GEHH{:.HEHHH, TO MOXHA CKOpHcTaTHCcA BOyA0-
BAHMM KanabKyaaTopom, [laa fioro BuKAuKy notpibno subparu kHonky Kaas-

-
KYJAATOP ﬁ V HHHBOMY JiBOMY KyTi BikHa nporpamu Bikna. [lani, norpibai

AnaA obuncaedb, MoKHA oTpUMaTH 3 JoBiAKH, 110 BXOAHTE A0 CKJAAY mocib-
HHUKA.
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Puc. 4.2. CropiHkn enekTpoHHOro nocibHuka 3 diavkm

Buxkauk Josigku sagifichioerses subopom KHonku Jomomora ¥V Bepx-
HBOMY npaBoMy KyTi BikHa abo marucHennam kaaeimi F1. Kpim roro, y
Horinui MictaTeca thopmynn ana ofuMcieHHA aHavYeHb (PIZMYHUX BeJHYHH,
Tabaumi 3i 3HaYeHHAMH BJacTHBocTell 00'€KTiB BUBYEHHSA, OJMHHII BAMipY
iznyHUX BeTHYHH, OCHORHI icTopHuHi BijoMocTi npo BuenuX-(pizHKiB, 03HA-
YeHHA NOHATE, 110 BUBYAKTLCA B Kypci disnku.

Ilicasa onpamnosaHEA MaTepianiB po3ainy MoKHAa BHKOHATH JabopaTopHy
pofory, iHeTpyKLLito A0 AKOI HaBeaeHo B nocibHuky. Ilna nepexoay 10 BHKO-

10* 263
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HaHHEA gaboparopHoi poborn norpibHo subpati KHONKy Excnepument @ 3
HHHBOMY pAAKY BikHa. Obnagwanra Ta xig mabopatopHol poborH Moze-
JIETHCH HA KOMII'IOTEpPL Ta NeMOHCTPYETHCA 3 BHKODHCTAHHAM aHimamii
3a morpedH, AeMOHCTpAIil0 MOMHA NOBTOPHBATH 3 IHIIHMH 3HAYEHHAME
praacTHBocTeld o0'eKTIB JoCHifKeHHA.

Ha pucyHky 4.2 HaBeleHO CTOPIHKH eJIeKTPOHHOrO nocifHuKa 3 indopma-
HiHAMMH Ta AeMOHCTpaniiHMMKM MaTepianamu, jgaGopaTopHoio poboTolo Ta
3aavaMH JJIH PO3B A3YBAHHA.

Heransuime 3 ocodaupoeTsiMu pobOTH 3 NPOrpaMoi0 MOKHA O3HANOMUTHCS,
3BEPHYBIINCH 10 posjiny Josiaku no pobori 3 nporpamolo.

Oco6aMBOCTi BHKOPHCTAHHA €JIeKTPOHHHX (BipTYanbHHX)
NPaKTHKYMIB '

Ilo BipTyansHHX NMPAKTHKYMIB HaJeATh nNporpaMHi 3aco0H, OCHOBHHUM
NPH3HAYEHHAM AKHX € HAJAHHS MOMKIMBOCTEH 2aCTOCYBATH OTDHMAaHI 3HaH-
HA Ha TPAKTHIOI Iijg 4ac 3filicHEHHA TPEeHYBAJBHOI, HOCHiHHIBLKOL, eKclhe-
puMmeHTANLHOL AisnbHoCeTi. [lo HMX HanexaTs BipryaasHi dabopaTtopil 3 ¢i-
BMKH, Ximii, Giosorii, Aki micTaTe iHCTPYKIIL ANs BUKOHARHA JabopaToOpHHUX
po6iT, MOAENIOTE 1| KOHTPOJMWIOTE X1 i1X nposeaeHHAa. Maremaruuni gocJi-
JUKeHHA MOXYTh OYyTH OpraHi3oBaHi 3 BHKOPHCTAHHAM NPHKJAJTHHX
MATEMATHYHHX nakeris. ¥V HuxX peanisoBani MOMXIMBOCTI BUKOHAHHA obunc-
JeHs, nobyaoeu rpadikis $yHKIIH, sHAXOMKeHHA HabAMMMEHHX 3HAYEHB
po3B’siakiR piBHAHE i cHcTeM pPiBHAHB, ODYHCIEHHHA IUJION] I'eOMETPHYHMX
thiryp i ob6’emiB Tin Ta iH.

EnexTpoHHI TpeHasepH iMITYIOTH peasibHi cHTyanii Ta npusHadeHi ansa
thopmyBaHH#A i BAOCKOHANEHHS TeXHIKH BUKOHAHHA NeBHMAX Aiit. EnexTponni
3aflauyHHKH He JHIIe NponoHyoTs Rolipku 3agad i3 piaHHX TeM Kypcey Aas
MPAKTHYHOTO PO3B'A3AHHA, a i 3a0e3MeYyOThL CHCTEMY JAONOMOIr'H, 3BepTAHHA
JI0 AOBIAKOBHX JXepeJi, peKOMeHJAlil o0 XoAy po3s’A3yBaHHA 3anad, ne-
PeBIPKY NPABUILHOCTI BHKOHAHHSA.

Poarnanemo Binemn geransHo ocobausoeri BukopuceraHHs Bipryansmol
ximiunoi aaboparopii. lNonoBHe BIKHO UHOrO HEJAroriYHOrO MNPOrPAMHOID

Puc. 4.3. Tonoexe BikHO BipTyaneHol ximiyxoi naGopaTopii
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Nporpamni 3aco6u HaBYaNLHOTO NPUSHAYEHHA

zaco0y HaBeneHo Ha pucyHKY 4.3. Ha Bknankax nsoro BikHa Bijo0pakaeTrsca ne-
peniK AeMOHeTpallii, AKi MoKHA neperiaaHyTH, nafopaTOpHHX AOCHiALIB i mpax-
THYHHAX pobiT, 3 AKHMH PeKOMEHAYETRLCSA 03HAHOMUTHCA YYHAM Pi3HHX KJaciB.

Kpim Toro, i3 nworo BikHa moskHa 3pepuytucs ao Josinauka ta Taymau-
HOT0 CJOBHHKA, NMeperjsHyTH XiMiumi peakTuru, ozHallomuTHca 3 ocobam-
BOCTAMH 3anucy ximiuanx pipnans. [las nsoro norpibno subpati Bignoeigny
KHOMKY B HU3KHIH yacTHHI BiKHAa.

[Ticna enbopy 3aBaHHA B CIIHCKY PO3/iJiB roJoBHOro BikHa caig BubpaTi
nHonky Ilouatw.

3a eubopy Jemoncrpauii BiAKpHUBacTLCA BIKHO, Y AKOMY TPAHCIIETHCA Bi-
Jeo(hparMeHT 3 JeMOHCTPALLIE AOCAIAY TA NOACHEHHAM iforo ocofuBoCTeH.

3a subopy JlabopaTopuoro aocaiay adbo IIpakrnunol poGoTH BiAKpHETECA
signoBigHe BikHO (puc. 4.4). Bubpasurn B koMY BiKHI BiANOBIAHY KHONKY,
MOM¥HA O3HAIOMHTHCA 3 METOI BHKOHAHHA polfoTH, NOTPIGHMMH peaKTHBA-
MH, obJIAIHAHHAM, NTPABHIAMH TeXHIKH Oeaneky nijg dac poGoru B ximiuniii
naboparopii, xonoM BHKOHAHHSA poGoTH.

Pobora cynmpoBoakyeTsca BileozanucamMu, BifeoparMesdT 1eMOHCTPYETE-
CA Y BepXHii yacTHHI BiKHa nporpamu. 36iasmnuTH poamip obnacri neperanany
BigeodparmenTa MoxHA BHOOPOM A0BiBHOI TOUKH 1iel ob6aacti. [lemonerpa-
i gocaiy Mo3HA NPH3VIHHHMTH, NPOJOBHKHTH abo MOBTOPHTH CIOYaTKY,

BHKOPHCTOBYIOUH KHONKH KepPYBAHHA NepPerJdaloM B - F (1) ” = | %

[[1o6 nepeiiTH A0 HACTYNMHOro Kpory jaocnigy abo npaxktudHol poborw,
norpibHo BubpatTn kKHonky Jlami, nopepHYTHCA A0 NONEpeJHLOT0 — KHONKY
Haaan.

Y HuxcHik vacTHHI BikHA BinobpasmaeTbscA onuc Aill, MO BUKOHYIOTLCA B
xofi agocainy abo npaktuynoi poborn. [licna neperasajay Aocnigy peKoMeHay-
ETBCH AATH BiANnoBiji HA 3aIIMTAHHSA 34 pe3yJbTATAMU criocTepesxkeHnda. fAxugo
BuOpaHo NpaBMJIbBHMIT BapianT Bignoeiai, To KoNip TEKCTY B HBOMY 3MiHIOETE-
cs Ha 3eJieHMi, 3a xuOHo1 Bignosiai — Ha yepBoHKH. 3apganua puay CraagiTe
piBHAHHA peakiil BHKOHYIOTLCA B 30muTi. [[1A KOATPOIIO IpaBHIABHOCTI NO-
TpibHO BUbOpaTn KHonKy IlepeBipuTH, micaa woro sifodpamaeTeca NpaBuJib-
HHil 3anuc piBHAHHA. ¥ BHCHOBKY NponoHyeThed BUOpaTn npapuiabHI TBep-
JeHHA, [0 MO YTE OVTH OTpUMAH] B X011 BUKOHAHHA poDoTH.

4 - T TIRSREEE,
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Tfite D edtesl TPER Wi PaTeTROpsem (WD, _, O], | Peramie dorn e
LB el P, A TERCID T

Orm gy ofiinimet wyiyas®) MAT ey 1000 B porirdety syTyasTl) Cyma-]sary

2 Sulati ESAPRENT BEESTR AP RATE
Puc, 4.4, BikHo npaktiiHol poboTti

11 Indopuarera, 10 ka., piscis crananpry
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V¥ neskux poborax NPONOHYETLCHA BHKOHATH TeCTOBe 3aBAaHHA. Jlna oneom
notpi6Ho BubpatTu kHonky TecT, BaHHA. ¥ X041 TecTyBaHHA NMOTPIOHO YTROTE
TH NPABHALHI TREPAMKEHHA, NIePeMICTHBIIN HAITHCH 13 YACTHHAMH TBEDAE ==,
i poamicTHBIIM IX V IpaBHJILHIN mocnigoBHOCT, micaa voro BUOPATH KHOT=
IleperipuTH 105 3ailiCHEHHA KOHTPONIO.

IloBepHeHHA A0 roJIOBHOTO BikHa BipryanabHOI JabopaTtopil aaificHiocTes
BHOOPOM KHONKH 3MICT.

Oco6aHBOCTI BHKOPHCTAHHA MYJbTHMeIiHHUX 3ac00iB
JMOBITHMKOBOTO CNIPAMYBAHHSA

ExexkTponni araacH, xpecroMaril, eHIHKI0ONeTi] MiCTATL CTPYKTYPOBa="
3a Tremamu gobipky martepianiB nesHoro Buay abo pisaux Buais. Ili sacobz
AK NPABHJIO, MAIOTE MOMUJIHBOCT] opradisanii nomyry JaHHUX Ta IX IpVKY.

Poaraanemo Ak npukaaj ocofanBoceti BukopuctanHa ExekTpoHHOro ar-
macy 3 Kypey «leropia ¥xkpaimu» ana 10-ro kaacy.

Enexrpornnuii araac micturs aobipky man, Aki sBigobpamarTs noail =
icTopil ¥Ykpaian 3 1914 no 1939 pik (puc. 4.5). [Ina siakpurra amicty no-
TpifHOo BHOpaTH KHONKY 3MicT y JiBiit yvacTuHi BikHa., ¥ amicTi aTnacy mane
poanoaiseni mo reMax, mo BianoeigawoTs Temam nporpamu 10-ro knacy. 3a
Bubopy Temu 306pajkeHHA BiANOBiAHOI Manu BUBOAMTECA B rOJOBHOMY BiKHI.

3obpaenHsa MoxHa 30inbnTH, BUOpABIIY KHONKY 36iapmuTH j‘i V BEpX-

HLOMY PAAKY BikHA, a0 3MeHIIHTH BHOOPOM KHONKH 3MEHUIMTH ﬁ HIns
Kpamoro neperaaay 30inelneHy Many Mo HAa NepeMillyBaTH MepeTAryBaH-

Ganwranmn 1; Kond poansusnacs MNepuwa calross siksa?
Hipacups 1913

O map Lo e e

Kosapegepa]] O 1915 p Oammmmmpwmm

O 196 p
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Puc. 4.5. Bikva EnexTpoHHoro arnacy 3 kypcy «lctopis Yxpaiuns




MporpamHi 3acobu HaB4anNbLHOrO NPU3HaYeHHA

=AM a60 3 BHKODHCTAHHAM HARiraTopa, BHKJIMK AKOro 3aificHwersca subo-
oM KHOnkn HaeiraTop ﬂ da norpebn aobparxeHHA MOMHA CKOMIIOBATH 10
Svibepa ofiminy abo naapykysati. [Ina koniopanua norpibHo subpaTti KHoOI-
=v KomiroBaTh Kaprty 3 BikHo nonepenusoro neperasny Ta NiAroTOBKH IO
IDVKY MOMKHA BiAKpuTH, BubOpaBmn KHonky Jpyk Q

Kaprorpadiuni gaHi 1oNMoBHIOWOTHCA TEKCTOBUMH OMHCAME Nofi#, doTo Ta
HUIHMH LJIIOCTPAaTHBHHME MaTepianamMu, Bigeocioxceramn. JlogaTKOBO 10 KO-
*eKILii rpacivaux i Bigeomarepianie Ta TekcroBoro 610Ka B aTaaci MicTHTE-
A OJIOK AasiA KouTpoJawo abo camonepesipku ananb yuHiB. [lna asepHeHHA 1O
IHMX MaTepiajiB BHKOPHCTOBYIOTE KHONKH, NMPHU3IHAYEHHA AKUX HaBeJeHO B
-abnunoi 4.1.

Tabauys 4.1. llpuanavenHa kHOoNoOK y Bikni EnexTponnoro arnacy
3 kypcy «lcropia ¥kpaiuu»

Buzaad knonxu Haasa Ilpusnayenna KHONKL
T Ilns piAKPHTTH BiKHA 3 TEKCTOBMM MOBigOM-
et JeHHAM 3 pHOpanol TeMu
|E:[| e . JIna piakpuTTa BiKHA 3 LMIOCTPATHBHUMH
o maTepiatamu 3 subpanol TeMH

=)
-

JanuranHHa JnAa Jlna BiAKpHTTA BiKHA 3 TECTOBMMH JIANH-
caMonepesipkn TAHHAMM 118 cCAMONepeBipKH

s siakpuTTa BikHa 3 BineomaTepianammn

Bigeocwoser 2
A a subpanol TeMH

Ilna BiAKpUTTA CAOBHHKA TEPMiHIB 3 Kypcy

(1S

Cromans icropii Yepaiamn
Xpouonoriuna Ilna piAKPHTTH BiIKHA 3 XPOHONOTIYHOK TA-
Tabauns Gnunero icropii ¥Yepainn

Xpouoaoriuna Tabaunsa y ckaajgi arnacy MicTHTH KOPOTKHME onHc ycix
ZCHOBHHX TMoAIH HassaHoro mepioay. ¥ cloBHHKY ataacy 3ibpani ocuHopHi
TepMiHH, 10 BUKOPHCTOBYIKTECA B TEKCTI /1A ONHCY iCTOPMYHMX mOAii, Ta
IXHI NOACHEeHHHA.

3a peayJbTaTaMH TECTYBAaHHA VIHI MAOTE MOMJIHUBICTE He Jduie AiaHATH-
4 KiJBKicTh NMpaBUJILHHX BiAgnosigeil, ane # nofaduTH Ta NMpoaHAJI3YBATH
s1acHi Bianosiai, mopieHATH IX 3 HABEJeHUMH NPABHJILHHMH BiANOBIAAMH.

_\_ Tlepesipre cebe LR ,:C’E S

1*. Ha axi rpynu MoxyTs GyTH posnoginexi nmeaaroriunxi nporpamui sacobmn?
OxapakTepHayiiTe KOXHY MDYV,

2* fAki cknaaoBi HAABHI B YeiX BHAAX DejaroridHuX nporpaMeNX sacobis? ke
IXHE NpH3IHAYeHHAT

3*. fAri cknanosi MoxyTs 6y TH HAABHI B nMporpaMHoMy 3acobi aane:xHo Big rpy-
i, 10 AKol BiH poanoginennii?
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4*, §ki nepesard Ta HeJOJiKH MeAarorivHUX nporpaMHHUX 3acobiB nopisEE=:

268

TpaguuifinuMa?

5*. flxe npuaHaYeHHA eNeKTPOHHHMX nocibEMKIB | 3 AKOIO METOW BOHH Mo=T
BHKOpUCTOBYBaTHCA?

6*. fixi aacobu HanemaTs 10 eneKTPOHHHX (BipTyanbHux) npakTukyMmis? fAxes o=
NPHIHAYEHHA TA 3 AKOI METOK BOHM MOMKYTE BUKOPHCTORYBATHCAH?

7*. Ha ocHori axux darTopis Moxua pobutH BUOIp TOro UM iHIIOro megaros =
HOro OporpaMHoro sacoby?

‘@@ BukoHaliTe 308AaHHA

gheran R S

s TRt TN S e My 0y L : B
T b BT g e 0

1*. YcranoBiTh BiAnosigHicTh MiK rpynaMi nNeJaroridHUX MPOrPAMHEHX 3acofs

TA IX ONHMCAMH.

IMedazoziuni
npozpamui
Jacobu

Onuc

Enexrponni
nociGHHKH

Enextponnl HaBuagbHi BHAAHHA JiTepaTypHO-XYL0-
HiX, ICTOPHYHUX TA iHIMX APYKOBAHMX, MYIHYHHX TBO-
pis, TBOpiB ofpasorBopuoro WM KiHoMHcTeuTBa abo ix
thparmMeHTiB

Enextpouni
(Bipryaaeui)
NPAKTHKYMH

EnexrpoHHi JOBIIHHKOB] BUIAHHA CIOBHHKIE epPHKABHOL
abo iHo3eMHHX MOB, 0 MICTATE 3aco0H ODOMIYKY MOBHHX
OAHHHIOE 1 JoNOBHeH] MOMIMBICTIO NPOCAYXOBYBAHHA
tdhparmMenTis cIOBHH KA

Enexrponni
sacobn
KOHTPOJTH)
HABYAIBHHUX
OOCATHEHD

Enexrponni gosiakopl BMIAHHA OCHOBHHX BigoMoc- |

TeH 3 OfHiE]l YM KiJBKOX rajyiseil 3HaHb | NPAKTHYHOL
AifANLHOCTI, NOJAHHMX ¥ KOPOTKHX CTATTAX, JONOBHEHHX
ayaio- Ta Bigjeomarepianamu, aacobamu nowyky i gobopy
JOBIIHHKOBWX MaTepianis

EnexrponHi
ATJACH

Enexrponni napuanbHi BUAAHHSA, AK] J0NOBHIOWOTH MLAPYI-
HMKH Ta MICTAThL HABYAJILHUIH MaTepian 3 NeBHOrO npegMe-
Ta, OKPEMHX pPO3jijis HABYANBHOI AHCIMILTIHH, DaKyIb-
TATHBHOrO Kypcy afo kypey 3a eubopom, maiuactimue
npejAcTanieHi 3 BHKOPHCTAHHAM MYabTHMe i HHMX 3acobis

Enexrponni
CIOBHHEH

Enexrponni konexnii sobpaxens piannx ob'ekris (kap-
TH, KpecJeHHA, PHCYHKH Ta id.) i3 sacobamu Hasirauii Ta
MOWYVKY

Enerrtponni
eHIHKIome il

EnexTponrni Hapua LHi BHAAHHA NPAKTHYHHX 3aBAAHL i
BIpaR

EnexTponni
xpecromaTii

Komn'wrepni nporpaMu, npusHaueHi ANA CTBOPEHHA
TECTOBHX 3ABAAHL, NPOBEJeHHA TecTyBaHHA Ta (pikcanii
pPeavaBTATIR

2*, YraxiTe BHIM NegarorivHux nporpaMHnx sacobie, Aki Bu obepere A1A BH-
KOHAHHA TAKHX HABYAJBHEHX 3ABTAHL:
a) migroroeka ao nabopartoprol poboru 3 ximil;
6) HAMMCAHHA TROPY 3 YKpalHchKol AiTepaTypu;
B) PO3B'A3YBAHHA 3aJ1AYi 3 eKOHOMIKH;




.

NporpamHi 3acobn HABYANLHOMO NPU3HAYEHHS

r) HAOHCAHHA HAVKOBO-AOCHiAHHILKOI poboTH a reorpadii;

) nigrorosxa nosigoMneHHA Npo BHaHauHi Haykosi Bigkpurra XX etoaitra.
3°. OanajiomTecsa 3 nepeiikoM mnegarorivHux nporpaMHumx 3acobie, pexoMeHI0-

BAHMX ANA BHKOPHCTAHHA Nij Yac BHBYEHHA NpodiibHHUX NpeaMeTis.

Hanpam ITpogine ITpuxaadui npozpamni sacobu
IIpupoanuwo- | Biodisnunnii (me- | [Iporpamuo-meroguunnii komnaexc «Tab-
MATEMATHY- JAHYHHH) auna Mengenecsas
HHil Bioreorpadiuanii III13 «Bipryaaena ¢iawuna aaboparopisn,

Biorexnonorivamit | 10-11 kia.»
XiMirko-TexHoa0- I3 «Bipryaasna Gioxoriuaa naGoparopisn,
rivenit 10-11 Ka.»
PiagHKo-XIMITHHA (TITF « FPTYaT6HE XiWiTHE TSOCPETOPIN,
Arpoximiuamnii 8-11 k. »
T3 «BionioTera eNeRTROREWK HAOUHOC-
Tei. @ianxa, 10-11 xn,.»
IIT13 «Bi6mioTeka eJAeKTPOHHHX HAOYHOC-
Teu. bionoria, 6—11 kx.»
HMucranuifinuii kype sllkinsanii kype 3 xi-
mii, 8—11 ka.»
Incranuiitnnit kype «llkiasani kype 3 Gio-
aoril, 6—11 ka.»
Hasuansie nporpaMmsae sabeaneuennsa 3 di-
anku aaa 10 kaacy
Cycnineno- [eToprunnit Enexrponna 6asza auasb «Jlonuea, cycniias-
rymamitapaui | [Ipasosnit CTBO i CBiT#
Minocodebrnit Bibaiorexa Ga3 nanMx i 3HaHL Y raaysi aep-
ExonoMiunuii #ABM i mpasa
InTerposaHui eJeKTPOHHHH KOMIeKe
+«Exonmomika, 10 kaace
IIT13 InTerposasiil e1eKTPOHHHHA KOMIJIEKC
« BeecpiTua ictopis, 10 ka.»
IT113 Enexrponnnii arnac « leropia Yipainus
II13 EaxexTponuuii aTaac 3 Kypey « Beecsit-
HA icTopin, 10 ka.»
III13 EnxexTponunii ataac 3 kypey sIcropia
¥rpainu, 10 kn.»
dinoaoriunnit | Yrpaincekoi ¢gino- | Hasuansue cepegopnme « 10 000 Words»
aoril EnexTporanii HaB4ATLHO-MeTOAHYHHNA KOM-
Inoaemuoi ino- nnexT 3 icnancskoi Mmopn s HOLA-2»
Jorii EfexTpoHAuH HABYAIBHO-MeTOOHYHHMIA KOM-
Ieropuko-dinoao- | naekT 3 ppaHny3sKoOl MOBH
rigEnii Knasiarypamwili Tpenamep 3 yKpalHCeBKOIL
MoBH «MaiicTep-kaac»
Texuonorig- TexsonoriaHmii [IT1I3 ans 3aranLHOOCBITHIX HABYATBLHHX 38-
HHH kaanis « IndopmaTuras
HasuansHo-nporpameuit  woMmnaexc «Ilo-
INYK-MeTas
Cnoprusuanii | CnopruBHMii EaextporHuil nocifauk «Pyr6oa — amepe-

710 310POB'H»
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d’acyiire, Aki is nux I1113, mo npuanaveni 18 BUBYEHHA NpeIMETIB Bam:-
ro npodiaw, aoetynsi Ha caiiti Ocrpis amaus (http://www.ostriv.in.ua) »
poanini Cepsicu = Puiinosuil apxie = Enexmponni sacobu nasuanns
Buanaure, 1o akux rpyn [1113 soun nane:xarts.

. danycTiTe HA BUKOHAHHA €JeKTPOHHHN nocifuuK 3 npodiasHOro npeameTe
BCTAHOBJEHHH Ha Bamomy Komn'woTepi. Poarnsaxere MeHio nporpamu. [lep=
HaiTe 40 nepmoro poaginy nocibauka. I[MepernaHabTe TEMH NeplUIOTo PO3IiTs
3'AcyiiTe NPH3HAYEHHA EJEMEHTIB KepyBaHHA Ta YMOBHHX MO3HAYOK YV Tex-
cri nociGuuka. CraaaiTe ixHii onue.

4t O*. BasanTaxkre 3 caitta Ocrtpis amans (http://www.ostriv.in.ua) a poaair
Haswanna = [lxinvni npedmemu = Ximia = Enexmponni aacobu das
susvenn R ximii nporpaMHo-mMetoanuunii komnaexe Tabaunna Mengencesa
[IpoincranioiiTe koMnuexc Ha cBoeMY wKomm'tortepi. OamailoMTeca 3 1o
BiIKOW 1010 BUKOPHCTAHHA nporpaMy. [leperaaasTe peskumu poboTu npo-
rpaMu. o axkoro tuny III13 moxua sianectn wwo nporpamy? Haseaits Tpe
NpUKJAAM BHKOPHCTAHHA [porpaMH [JAA po3s’A3YBAHHA HABYAJbBHHX
aapnans, [ligroryiire npeaenTanio npo MOMKINEBOCTI NpOrpaMHu.

6*, 3apanTamTte 3 caiita Ocrpis amams (http://www.ostriv.in.ua) a poaginy
Cepsicu = Painosuil apxie = Enexmpouni 3acobu Ha84aHMA eNEKTPOH-
HHH (BipTyanbsHHII) NTPaKTHKYM 3 npodiasroro npeaMera. IlpoincranoiiTe
Ta 3aNyCTiTh NPAKTHKYM HA CBOEMY Komn'wTepi. OaHailoMTecs 3i smicTou
nmporpaMHoro sacoby. BuxkonaiitTe ogue 3 npakTHYHHX 3aBfanb. Criaamite
iHeTpyKIilo 31 BCTAHOBNEHHA TA BUKOPHCTAHHSA eJIeKTPOHHOrO (BipTyansHoro)
OpaKTHKYMY.

T*, 3anycTiTh HA BUKOHAHHA MYJILTHMeAiiTHNI iHTepaKTHEHNH RYpC 3 Npodiis-
HOTO NpeaMeTa, BCTAHOBIEHHMIT HA BalmoMy xomm woTepi. PosraiaasTe amict
rypey. IlepeiiaitTe go ogroro 3 posgiais Kypey. 3'AcyiiTe npH3HAYeHHA eJle-
MeHTiB KepyeaHaA. CkaaaiTe ixuii onunc. Hapeaits Tpu npukaagu BHKOpHC-
TaHHA KYpCy A1A poas’A3yBaHHA HABYANTBHMX 3aBAaHb.

4.2. HaB4aHHAa B IHTepHeTi

1. Ha axi rpynn mannmm oThCS nporpamm ‘3ac06i8 HaBYaNbHOro npu:aua-;
| ® YeHHA? OxapakTepusyiTe NPU3HAUEHHA KOXHOT rpynu. s
2. Axi NN3 By BUKOPUCTOBYETE A419 MArOTOBKKU NOBIAOMNEHHR a60 paqmpaw""-,ﬁ

3. 3 AKO METOKD B HABYAHHI BUKOPUCTOBYIOTBCH eHuWKnonenii? -
4, Axi 3acobu B1 BUK :}pucmaysre MiA 4ac NiAroTOBKM A0 YNACTI B NPEAMETHUX
oniMniagax? -

5. flk Ta B Aknx dopmaTax MoxHa 36eperTi Be6-CTOPIHKY HA 30BHILIHLOMY !

: HOCGIT? Flk 3RIACHUTI NowWwyk 306paxeHHs 8 IHTEPHETI Ta Oro 30epexeHHA?

OceitHi pecypcu Iarepuery

Hx BH Bike 3HaeTe, ANA Cy4acHO! JIOAHHH BAaKJIHBUM € ONIAHYBAHHA CY-
yacHUX iHpopmaniiiHuX TexHosoriil, BMiHHA 3aCTOCOBYBATH IX YV HAaBYAJIb-
Hill i npodeciiiniit aiansHoCTl, HaBMYKN caMocTiitHOrO OTPUMaHHA NOTPiOHOI
indopmanili 3 BUKopHcTaHHAM piaHomaHiTHMX 3acobiB. Takumu zacobamn
MOKYTh ByTH cnenianeHoO cTROpeHi MporpaMHi sacofHM HABYAJIBHONO NpPH3HAa-
yeHHA abo pecypcH, focTynHi B mepeski [HTepHerT.

B IatepHeri Ha yKpaiHCBKHX i 3apybikHuX caiiTax MoxHa 3HaiiTu 6araro
MaTepianis, AKI MOXYThH BYTH KOpHCHMMH A moraubieHHA Ta po3mIHpeH-
HA 3HAHB 3 PIBHHX NpeaMeTis | po3B’A3yBaHHA PIBHOMaHITHUX HaBYaJbHHUX
3aBJaHb.
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Ilna pomomMorn y BHBYEeHHI OKpeMHMX npeameTie poapobiaeHi caiitu, sAki

MicTATh Aobipkn indopmamniiianx martepianis 3 npegmera. Hanpuknan, su-
BUEHHIO IIKIIBHUX NPeAMeTiB npucBAYeH] Taki cajiTu:

Ta

disnni — Wkinxsna gisuxa (http://sp.bdpu.org) (puc. 4.6), ®usuka B
anumaumunax (poc. usuxa 6 anumayusx — diauka B animauiax) (http://
physics.nad.ru) Ta iH.;

maremaTnii — Marematnka aaa mxoam (http://www.formula.co.ua),
Math.ru (anra, mathematic — matrematuka) (http://math.ru), Webmath.ru
(http://www.webmath.ru) ra is.;

ximii = Ximiunmit mopraa (http://www.chemportal.org.ua), Bupryaas-
HAN XMMHUYECKasn MKoJa (poc. supmyaibHaa XUMUYeCKan wxoaa — Bipry-
anbHa xiMiuna mkoaa) (http://maratakm.narod.ru), College.ru: Xumusa
(aura. college — konen, poc. xumua — Ximia) (http://chemistry.ru), Xn-
MuK.py (poc. xumux — ximik) (http://www.xumuk.ru) ra in.;

Bionorii — ¥kpaiuceknit Gionoriunmii cainr (http://www.biology.org.ua),
College.ru: Buoaorus (poc. Ginaozia — 6ionoria) (http://biology.ru)

iH.
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Puc. 4.6. CtopiHka seG-caiTa Wkinexa diavka

Jeaki caitti, Aki He noB’A3ani GeanocepeHLO 3i NIKINTBLHOK OCBiTOMO, MiC-

TATL BaraTo MatepianiB, KOpHCHHUX IONA BHBYEHHA OKPEMHX NpeaMmerTiB, Ha-

np

HKJIAL:
yvKkpaincekol mosu — Hosa Mosa (http://novamova.com.ua), ¥kpain-
coinit Jlikwen (http://liknep.com.ua), Jliareicruunnit nopran Mova.info
(http://www.mova.info), nopran ykpaincekoil MmoBnt Ta KyastTypu Cnos-
auk.net (http://www.slovnyk.net) ra in.;
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* icropii Ta reorpadii — Is6opremuk (http://izbornyk.org.ua), UA.Pom=m
(http://www.improvisus.com/ua/history), Poccuitckuii o6meobpazoss
TeJbHBIH nopraa (poc. poccuiickull ofueobpazosamenbHblli NOPMAan — -
ciitcekuil 3aranbHoocBiTHIi nopran) (http://historydoc.edu.ru), 7 uyaee
¥rpaian (http://Tchudes.in.ua), 7 awynec ceera (poc. 7 uydec csema -
7 uypec csity) (http://Twonders.worldstreasure.com), Kpaimu cerm
(http://svit.ukrinform.ua)

Ta iH.

BupuaTtu reorpadiro B pexxumi oH-NaliH MOXKHA Ha caiiTax, AKi orpumars
yaaranbHeHy HasBy reocepsicu Bel 2.0 (rpeu. laia — Go:ecTso, ke yocos
moe 3emnio). [TonyaspHuMK reocepsicamMy €:

:  Kaprtu Google (http://maps.google.com) — MicTUTE KapTH i cynyTHHKO=
tpororpadcii 3eMHOl MOBEPXHI, HAJAE MOMJAMBOCTI aMinum macmTaby mepe-
rJAAAY Ta nomykKy ob’exrin;

« Google Earth (aurn. earth — 3emasn) (http://earth.google.com) — caiir,
HAa AKOMY NpPONOHYEThCA 0E3KOIUITOBHO OTPHMATH i1 BCTAHOBHTH H:
KOMII'10Tepl nporpamy, IO MoAeae TpHBUMipHe sobpakeHHsa 3eMHOI no-
BepxHi 3 moxausicTio BRGOPY AJA AETAJIBHOrO MEPEraAAY MaNi TA CYIYT-
HHKOBUX (QoTorpadii nesHol TepuTopii. Okpemi KoMNOHeHTH 1iel mporpa-
MH MOJeN00Ts 306paXkeHHs MHHYJIOTO MJaHeTH, HAJaloTe BioMoCTi npo
JHO Ta MoBepxHI0 okeaHis 3emui. Ha caiiti Takox micTaThesa Bigeomarepi-
anu npo pocaigxennsa Micana Ta nnaneru Mapc;

»  WikiMapia (http://wikimapia.org) — npoexT, mo noeauye Kapru Google
3 Texnosoricw BikiBiki (rasaliceke wikiwiki — IBHAKO-IIBHIKO) KOJEK-
THBHOTO CTBOPEHHHA TinepTeKcToBUX AoKymeHTiB. IIpoekT Hajae MoXiIH-
BiCTBH IMO3HAYHTH HA KapPTi Ta onucaTH 00'€KTH 3eMHOI NOBEPXHI;

« Panoramio (http://www.panoramio.com) - dorocepsic, sAKHH Hagae
MOMJIMBICTE 3ABAHTAMYBATH HAa caliT BaacHi dororpadii, nos’AzywuH ix 3
neBHMMHM 00'eKTaMM HAa KapTi 3eMHOI noBepxHi. PeanizoBana MOMXINBICTE
nomykKy o0’€KTiB Ha KapTi Ta BU3HAYEHHA IX reorpadiuaux KoOpAHHAT

Ta iH.

Benuka pobGipka nosaTKOBHX MaTepianis 3 pisHHX HpeAMeTiB MiCTHThECA
Ha caiiTi OcTpie anans (http://ostriv.in.ua) y pybpuui Hasvanna = Hlxine-
Hi npedmemu. Iligpyuauky Ta iHm AiTepaTypHi A3Kepena B eJeKTPOHHOMY
BHIIAALI MOKHAa 3HANTH Ha caliTax eneKTpoHHux 6i0mioTex, Hanpukaana, Bi6-
Jiorexka ykpaincskxol direparypu (http://www.ukrlib.com.ua), Bubanorexa
Maxkcuma Momkosa (http://www.lib.ru) Ta iu.

Heaki Iarepuer-pecypcn MicTATH 3acobu A TecToBOI NepeBipkH 3HAHB
VUHIB y pexcuMi oH-naitH, Hanpuraaa Tecr-nopran «Cnpaseajauee oliHIO-
paana» (http://testportal.org.ua), Tecroapom IaTepHeT-noprany yHisepcH-
tery KPOK (http://www.krok.edu.ua), Teecrnanaua (http://www.testland.ru)
T4 iH.

Jna niaroropkH oo y4acri B oniMniagax, TypHipax, KOHKypcax ta iHmmx
iHTeneKTYANBHMX aMaraHHaX GaxaHo MaTH nobipKkH 3aBlaHB, peKOMeHJamil
JIO pO3B AAI3YBAHHA TA CHCTEMY MepPeBipKH NPaBHJIBHOCTI BUKOHAHHA 3ABJAHb.
Ix mosxHa 3HalTH, HANPHKIAA, Ha cailTax:

* opraHizaTtopiB oximnian i koHKypcie — Beeykpaincskmii Hentp onimmian
mkoanpis B Iarepueri (http://www.olymp.vinnica.ua), Step by step —
Illxona oximniiickkoro pesepmy (aHru. siep by step — KPOK 3a KPOKOM)
(http://sbs.km.ua), E-Olimp Cuerema miAroToBKM Ta NMpoBeNeHHA OJiM-
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miaa (http://www.e-olimp.com.ua), Mixaapogaui MaremMaTHYHMH KOH-

kypc Kenrypy (uttp://www.kangaroo.com.ua), MexaysapoaHas 0JHM-

NHAaaa Mo OCHOBAM HAyk (poc. Mewdynapodxasa oaumnuada no ocHOEAM

Hayk — mixHapoaHa ogiMmiaga 3 ochoe Havk) (http://urfodu.ru) ra in.;

No3allKiNIBEHUX 3aKaais ocBiT — Mana akageMin HayK YYHIiBCBKOY MOJIO-

ai (http://www.man.gov.ua), HagiomanisHHI eKoJIOro-HaTYpadicTHYHHA

UeHTp y4HiBcerrol moaoai (hitp://www.nenc.gov.ua)

Ta iH.

IOna obropopeHHA CKJIAJAHNX HABYAJBHMX NMUTAHL MOMHA 3BePTATHCA HAa
caliTH, HA AKHX OPraHiszoBaHO CHNiJIKYBAHHA BUUTe B 3 yuaamua. Hanpuknan,
v hopymi Ha caiTi Imdopmarura aaa seix (http://allinf.at.ua) creopernii
poaain Jonomora yunam. Kpim Toro, y raranosi (paitnis MOXHA 3HAHTH KO-
PHCHIi DIpOorpaMH Ta MaTepiaJH IJfA BHKOPHUCTAHHA NijJ yac BUBYeHHA iHDOP-
MATHKH.

B IutepHeri poamiuleHo 3HAYHY KiAbKicTE iHmMOMOBHHX, 3nebinkino-
ro, AHrJOMOBHHX, OCBIiTHIX pecypciB, MaTepianm 3 AKMX MOMYTh BHKO-
pHCTOBYBATHCA TiA uac BHBUeHHA pisHux npeameris. Hanpuknan, caifr
Internet4Classrooms (aura. classrooms — wkaacui kimuarn) (http://www.
internetd4classrooms.com) mMicTHTh BeJIMKY KilbKicTh MocuiaHb Ha Taki pe-
CYpPCH.

Ilomyk oceiTHix [HTepHeT-pecypciB mokHAa 34iiICHIOBATH 3 BHKODHUCTAH-
HAM TeMaTHYHHMX kKaTajgoris abo nomyxoeux cucteMm. [locminanna Ha Taki
pecypeH TAKoMK MicTaThea Ha calitax MinicTepersa ocBiTi i Haykn Ykpaiau
(http://www.mon.gov.ua), Ocsithneomy mnoprani (http://www.osvita.org.
ua), Ocsita.UA (http://osvita.ua), BikiOcsita (http://www.eduwiki.uran.
net.ua) Ta iu.

BebG-enuukaoneail

B Iarepueri npejacTasjeHO BeJMKY KiAbKicTe BeO-eHUHMKJIONEi Ta eH-
HUKJONeIHIHUX CJAOBHHKIB fAK 3 OKpeMHX npeaMeTHHX obnacreir, Tar i
yHiBepcanbHUX, 110 OXONTH0KTL piani ranysi smans. Hanpurknan, na cairi
BiGaiorexa ykpaiucerol aiteparypu (http://www.ukrlib.com.ua) goctynua
Yrpainceka aiteparypua enunknonenis. Ha caiiti [neruryty icropii Ykpaian
Haniomansroi akagemii sayk Ykpaiau (http://www. history.org.ua) peai-
zoBaHUil npoekT e-Ennukionetia icropil Yrpaiau.

Opuumu 3 Halibiaem BiAOMHX € YHiBepcanabHi eJeKTPOHHI eHOMKIONeAil
Bikinmemin (http://uk.wikipedia.org), Merasnuukaoneaus Kupuana n Me-
tdoansa (poc. mezasnyuraonedus Kupuanra u Megodua — meraeHIHKJI0NEAiA
Kupuna ta Medoain) (http://www.megabook.ru), Muposan uoudposan
ouGanorexa (poc. mupoasas yugpoaan 6ubauomexa — ceiTosa nudposa 6idaio-
texa) (http://www.wdl.org/ru) Ta in.

Binsua Garatomosra ennurgonenia Wikipedia 6yna sanmouaTKosaHa B
ciuni 2001 pory. Bona nobynorana ua texnonorii BikiBiki. Ha ocHosi mieil
TeXHOoJIoTil CTBOPKTLCA KoJeKuil sanucie, mo nos’'aszani mix cobolo, Tak
3BAHHIT KOJIEeKTHBHHI rineprexet.

Tonosua cropinka ykpainomosaol Bikineail mae URL-aapecy http://uk.
wikipedia.org (puc. 4.7). Cranom na tpasers 2010 poxy Bikineaia micTnaa
G6inbme 200 Tie. craTeit yKpalHCBKO0I0 MOBOIO.
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Puc. 4.7. lonoexa cropivka Bikineair

Marepianu eHnuKJIoNeail cTBOPWWOTLCH, YTOYHIOTACA TA JONOBHIOIOTh-
csl aycHuaaAaMy Beix Daxarounx. I1pu usoMmy opraxizaTopu eHuukaoneaii cre-
HAaTs, mob y koxuii crarTi nogasanaca HeliTpalbHA TOYKA 30Dy, HABOAMIIH-
cA nocHnaHHA Ha Axepena. Crarti Bikinenil He MawTh ABTOPCTBA TA MOXKYTh
BLIBHO BHKOPHCTOBYBATHCH.

Homna crarra Birimenil Bxoante a0 nesnol karteropii. Karteropii
06’eaAHYIOTECA B TEMATHYHI poaainu. Yeboro euaiseso 8 ocHOBHMX poajiais,
NMoCHIAHHA Ha AKI HABeJeHO Y HHKHIiI yacTHHI rooBHol CTOPIiHKH eHIIHKJIO-
]:[E,ﬂ;ll (puc. 4.8). Lle Taki poaainu:

VYrpaina;

*  CycninscTBO;

*  Kyawsrypa Ta Mucrenrso;

+ TI'ymanitapHi Ta coniansHi HAYKH;
*  Penirii i Bipysanus;

*  IlpuxaagHi Ta NPpUPOAHMYL HAVEM;
+  QOcobucre :xuTTa i Poasarn;

+  Iamenepis.
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Puc. 4.8. Poaginv Bikineaii




Nporpamui 3acobu HaB4aNbHOrO NPUSHAMEHHNA

[Tomyk norpibHuX cTaTel MOMHA 311IICHIOBATH 3Aa KATEropielo y TEMATHY-
HOMY KaTano3i, 3% Ha3BOK cTATTi B ampaBiTHOMY MoKam4MKY (rinepnocunas-
ua Ingexe vy poaaini INomyk ta Hamirauis vy BepxHiii uacTHHi rojsosHoi cro-
piHKH eHnuKIomeRii), aa kmouosuMHu caopaMu (noge IMomryk) abo maaxoM
nepexojay 3a rineprnocuaadHamMu. Bia nepernany oaxiel erarti eHnuraonenil
MO3{HA MepexojnTH J0 neperasay iHmoi, BuipaBiiy rinepnocuaHHA, AKe B
TekeTi eTaTTi BMALTEeHO cuHiM KosbopoM. HKIio Konip rinepnocunaHusa vep-
BOHMI, TO Ie 03HAYAE, 1110 CTATTH, BHIHAYEHA JJIA Nepexoay, lie He CTBOpe-
Ha. 3HAYOK @ nopyd i3 rineprnocHJaHHAM O03HAYAE, 1[0 BKA3AHHI MaTepian
He BXOJHUTh Jo pecypcis Bikinenil, a sHaxoauTthea Ha iHIIuX Beb-pecypcax.

[Ticna Toro gk morpibHa crarTA auaiigeHa, 1i MaTepiann MoxxHa 30epiraTn
TA ONPAILOBYBATH TAK CAMO, AK i nij yac poboTH 3 iHIIMMA Beb-pecypcaMu.

Bikinenis tako:x Hagae goctyn fo pecypeis inmnx Biki-npoekTis, nepesik
AKHX HABEJAEHHI Yy HUKHII yacTHHI rooBHOI cTopiHky (puc. 4.9).
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Puc. 4.9. BpaTHi npoexTw Bikineaii

Ile Taki npoexTi:

* Bikicaosauk (http://uk.wiktionary.org) — 6araToMOBHHIl CIOBHHK Bijlb-
HOTO HATMOBHEHHA, YKpalHOMOBHMII po3ain mpoexkty Wiktionary (rasaii-
cbKe wiki — mBuaKo, aura. dictionary — c1oBHUK). MicTuTe TAYMAYEHHA
i nepexaajaM yEpalHCBKHX cliB, nepexkianu ciaiB i BUCA0BIB 3 iHMINX MOB.
BikicrorHuK Haniuye 6anasko 25 THC. cTaTell;

*  Bikimigpyunnx (http://uk.wikibooks.org) — siakpuTa BinbHA OibnioTeka
HaBYaJbHOl JiTepaTypH — miApy4YHHKIB, nmocibHMKiB, iHeTpyKuUiit Touwo,
AKY MokHaA nonosHioBati. € vacruHow npoexty Biki[lxwepeaa (http://
uk.wikisource.org) - ykpaiHomoBHoro poaainy MepexHol GiGmiorexkm
Wikisource (aura. source — jqxepenoc), B AKii posmimeHo XyJaoxHI TBO-
pH, icTOpHYHI Ta iHIII JOKYMEHTH, CTATTi, BUX1LAHI TEKCTH NIporpaM TOULO.
¥ Biki/lxepenax (inma #aspa BikiTeka) naniuyersca nonaja 3 THc. cTa-
Teil;

*  Bikilluratn (http://uk.wikiquote.org) — BinbHa 30ipka puraTt icTopmMu-
HHUX ocib, JmiTeparypHux i KiHorepois, AKY MoHAa peaarysatu. Hanmiuye
nouaj 1000 crareii;

*  BikiBuau (http://species.wikimedia.org) — sigxpuTnii Bineanit Karamor
OGlomoriyAMx BMAIB, M0 MicTHTE KiaacHdikalino TBapHH, pocJHH, rpHbiB,
faxTepiit i pemrt hopm kuTTA. ¥ npoekti banasko 210 THc. cTaTeit;

»  BikiHosunau (http://uk.wikinews.org) — BiZBHI HOBHHM, [epeBAXKHO 3
KyJbTYPHOrO ¥uUTTA ¥ Kpainu. Haniuye 6anssko 500 crareii;

* Bikicxosume (http://commons.wikimedia.org) — 36ipka meaia-daitnis
(3obpaskeHsb, 3BVKiB, Bijleo) piaHol TeMaTHKH, AKY MOKHA MONOBHIOBATH.
Haniuye nonan 6 mau daiinis.

Po3puTOK yKpalHOMOBHHX pO3AiJiB BiKi-IPpOEKTIB KOOPAHHYIOTE Oprasi-
sanii Mera-Biki (http://meta.wikimedia.org) ra Bikimexia ¥ kpaina (http://
ua.wikimedia.org).
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Jdueranuiiine HABYAHHA

CyuacHi TexHiuHi 3acofn 3B’A3Ky Ta nMepenaui JAHUX CTAJH OCHOBOK JAJNSA
BHHMKHEeHHA HOoBOI (hOpMH opraHisanii HaRYAHHA — IHCTAHIIHHOIO HABYAHHA,

m Huemanyiine naswannns — ue dopma opranizaumili HaBUaHHA 3
BHKOpHCTAHHAM indopMmauiianx TeJeKoMYHIKALIHHNX TexXHOAOriH,
AKi 3afe3aneuyloTh iIHTEPAKTHBHY B3acMOIi0 BUKJIAJa4ip Ta y4HIB HA
Pi3HHX eTanax HaBYAHHA Ta camMoCTiliHy poboTy yYHiB 3 maTepiana-
MH, PO3MilleHHMH B Mepeski. :

Taka ¢opMa HABUAHHA NOBMHHA 3ale3nednTH YUHIO MOXMJIHBicTE BHOODY
Micl s, 4yacy Ta TeMINy HABYAHHA, OTPHMAHHA HMM HABUYAJILHUX MAaTepiamiB i
KOHCYJAbTAILIH BIJ BUKAANAYA, 3AiHiCHEHHA KOHTPOMIO 34 piBHEM 3JACBOEHHSA
3HAHB.

B Vkpaini cucreMa AucTaHIiiHOrO HABUAHHSA BIPOBAAMKYETHCA OKDEMH-
MM HABYAJBHMUMH 3akjafgaMu Ta GisHec-cTpyKTypaMu sk (popMa OTPHMAHHA
Apyroi BANIOl ocBiTH, MigBHINeRHA KBaaidikanii, HaBYaHHA NepcoHATY, Op-
radisauii HaBuaHHA Mojeil 3 ocobauBMH nmorpebaMu Toulo. Po3apobasaiors-
cA TeXHOJIOTI] TA CepelOBMINA AMCTAHIIIIHOrO HABUAHHA, AKi BiApisHAIOTHECA
dopMoOI0 TIpeAcTaBNeHHA HABYAJLHHX MaTtepiasie, crocobamu oprauisamii
KOHTPOJIK HABYAJILHOTO [Tpolecy Ta iH.

[IporoAATECH eKCIEPUMEHTH i 3 ANCTAHIIHOrO HABYaAHHA mKoaapis. Ha-
npHKaaj, npobaemua nabopartopia aucraHiiiinoro nasuanua HanioransHo-
ro TexHivHoro yHiBepcuTeTy ¢« XapKiBChbKHH NOJiTeXHIYHHUH 1HCTUTYT» BiA-
KpHJa mopran AucraHniiiroro mapuanHAa ducranmiiini kypen HTY «XIII»
(http://dl.kharkiv.edu) Ta pazom 3 Bigainom gocaijykeHHs i IpoeKTyBaHHSA
HABYAJBHOrO cepejoeuuia IHeruryry iHdopmaniifiHHX TexHOJorii i asaco-
6i napuanusa AITH ¥Vkpaiuu sanposajsye npoext JIucranuiiiHe HaBYaHHA
mxoanpis (http://2.ukrintschool.org.ua/moodle) (puc. 4.10). ¥ pamrxax
ILOTO NPOEKTY VUYHAM NPOMNOHYETHCA MPOXOMKEHHA JHCTAHIIHHUX KYypCie 3
PisHMX IMKIALHUX NpeaAMeTiB, 03HAHOMIEHHA 3 TEOPETHYHHUM Ta LJIIOCTPATHB-
HHMM MAaTepiajioM, NPOBeNeHHA TECTYBAHHA /A BH3HAYEHHA PIBHA HABYAJb-
Hux aocardens. lesaki matepianu Kypey MokyTh OYTH JOCTYNHI AHme micaA
nonepeaHkol peectpaitil (TecTyBaHHA, AMCKYCiiiHI ceminapu Ta iH.), AocTyn
0 iIHmKuX Heobme:KeHWH (TEKCTOBI Ta MyJIBTHMEAIHHI MaTepiaan).

Burnan sed-cropinok aucranniiinoro kypey leropia ¥kpaiau. 10 kaac Ha-
BejleHO HA pucyHKY 4.11.

JdapeecTpyBaTHCA AaA ydacTi B nmpoekTi /IMcranniiine HaBYaHHA WIKOJA-
piB JJ18 NPOXOJXeHHA AUCTAHIIHEUX KypciB MoxHA Ha cailti Tecr-nopran
«Cnpasegnuse ouimwsannaa» (http://www.testportal.org.ua/dls). Buaae-
HHH NpOeKT AMCTAHIIIHOrO HABYAHHA [AJd BCTYNHHKIER npomonye Cym-
chKMii nepxasunii yaisepeuter (http://dl.sumdu.edu.ua) ta iHwi Bnumi Ha-
BUYaJbHI 3akjgaan. JAucranuiiini saBuanbHi KypeH OpraHizoBaHi TAKOMX Ha
cafiTax Jucranuiiine Hapuyanus y cepennii mxoai (hitp://dl.kpi.kharkov.
ua), Iucranunornoe obyuenne HHGOPMALMOHHBIM TEXHOJOTHAM (poc. du-
CMAHYUOHHOE O0YYeHUE UHMOPMAUUOHHBLM MEXHOA0ZUAM — JUCTAHIIHHe HA-
BYAHHA iH(popManiiiaium TexrHonoriaM) (http://www.it-study.ru), Obyuyenne
B HaTepHer (poc. o6yuenue 8 Hnmepm*m — HasyaHHA B [utepueri) (http://
lessons-tva.info) Ta iu.
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Pozgin 4.
Onniewo a hopM AMcTAHIIIIHONO HABYAHHSA € YYACTh YV BeBimapax (aHrn. web —
NnaByTHHA, seminar — ceMminap, Koadenennis (gaxisiis). BeGinap — ne «Bipry-
anpHMIi» ceminap, opranizopamEuii 3 BnkopHcTaHHAM IHTepHET-TexHOJOrII.
Bebinapn npoBoJATRECA B PeKHMI PealLHOTO Yacy AK TeneKoH(pepeHil, y Xxox
AKHX MOMKYTh BHCTYIIATH AONOBigaui, NeMOHCTPYBATHCA HABHAJIBHI MaTepiaae
(noxymenTn, npeaenranii, sigeo- Ta ayaiomarepianu, MyJabTHMeAlHI KypeE
Toljo), aaifcHIOBATHCA ONHTYBaHHA, TeCTYBAHHA Ta IHIOI IHTepaKTHBHI
opmu pobBor. Xig Bebinapy moxxke 6yTH sanucaHuil i s0epesxeHMH nIs
NOJAJBLIION0 BHKOPMCTAHHA V TPAIHIIHHOMY OYHOMY Ta AHCTAHILITHOMY
HABYAJIBHOMY NTpOLeci.
Ha noprani JIncranuiiiai kypew HTY «XIII» (http://dl.kharkiv.edu) aa-
nponoHosaHa aobipka sanucie Bebinapie ansa mkonapie. Ha pucynky 4.12
HaBeneHi kaapu sanucy Bebinapy CyvacHa ykpaiHcebKa JiTepatypa aJd ctap-

IMOKJIACHHKIB.
NpesewTauia ? CUHXPOHHE CNiNKYBaHHA
AWUCTAHUIAHOIO Kypcy
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Puc. 4.12. Kagpw sanucy sefivapy CyvacHa ykpaiHceKa nitTepatypa
ANA cTapwoKnacHukia

f.-""“ b Ww”ﬂﬁig:‘g\"’.gﬁ“

N T

(A Tlepesipre cefe

1*. Ha akux pecypcax Iurepuery moxua orprMaTi Heobxigni HaBdanbHi MaTe-
piaan? OxapaxkTepuayiire ix.

2*, Illo Take reocepsicu? 3anponoHYyiiTe MOMKINBE BHKOPHCTAHHA reocepBicis
nia wac BUBYeHHA reorpadil.

3°. Hui pecypen IhurepHery MOMYTh OVTH KOPHCHMMM V XoAi mDigroroBxH mo
yyacTi B yUHIBCLKHX oiMniagax Ta iHIIMX iHTeIeKTYaNbHHX 3MArAHHAX?

4°, HaasiTh BigoMi Bam caiiTit seb-ednuraoneaii.

5*. Hrumu crocobaMu MoxHAa 3HaliTH noTpibui nasyanbal marepiaan Ha caiiti
Bikineaii?

6*. Hxi nani moxkyTs GyTH OTpHMaHI Ha caliTax piki-npoekTin?

7°. Illo rake gucraHniiine HapuaHHA?

8%, IloAcHiTE nepeparu AHMCTAHUIAHONO HABYAHHEA NOPIBHAHO 3 TPAAHILITHIM.

9. Haaeits Binomi BaMm nentpsu auctanuiiinoi oceiTH.

10°. Illo Take pebinap? Hki Buan HaBYAAbHOI JIAABHOCTL MOMKYTE 341HCHIOBATH-

cA B Xo4ai sebinapy?
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1%,

o*.

6%,

D 7.,

8%,

3 10,

Bigkpuiite ronoeHy cropiHky caiita Martemarnka ana mxoam (http://
www.formula.co.ua). OanaitomTtecs 3i amicrom pyGpuk AareGpa ta leo-
merpia. 3uailaiTe nofAcHeHHA caora mpuzonomempia. Ilepepepite 30° y
pagiani, BMKOpHMCcTOBYIOYHM 3acolm caifita, Ta obuMcAiTE 3HAYEHHA BUpasy
sind0f + cosd(® 3 pukopHeTanHAM BOyIOoBaHOro Kanbkyaatopa. Iloacuits,
YHUM MOKYTh OYTH KOPHCHHMHM JJIA BAC MATEpiajiu caiiTa.

Binkpuiite ronosHy cropinky cajita Hlkiasna gizuka (http://sp.bdpu.org).
BusHaure, AKi MaTepiany caiiTa MOMYThL OVTH BAM KOPHMCHHMM IiJ uac BH-
puenna disnku. Poasraansre 8 pyGpuni /lemonerpanii inTepakTHBHY MO-
llefb pyxy Tifa, KHHYTOro nijg Kytom 10 obpito. [ToacHiTe QisHYHY CYTh ABH-
14, 10 OpoJeMOHCTPOBAHO.,

Biagsigaiite caiitr Hanionansnoro ekoloro-AatypaiicTHYHOr0 WeHTPY y4HiB-
cekoi mononi (http://www.nenc.gov.ua) ta a'scyiite, AKi KOHKYpCH Aa#A
mKoaAApis 618 OPradisosali B NOTOYHOMY HABYATRHOMY POIL.

Bapantamre i3 caiita Google Earth (http://earth.google.com) Geaxomrosay
pepeio nporpamu Google Earth i sanyerite Ha croemy womm’iorepi. 3Ha-
iaiTe Ha moaeni 3emui many Ta dororpadii paiol MicuesocTi TA ICTODHYHEX
Micoe amol obaacti.

BinkpuiiTeé roloBHyY CTOPIHKY NOpPTaly VEpaiHcbKol MOBH TA KVABTYPH
Cnosaur.net (http://www.slovnyvk.net). OamajlomTeca 3 OpaBMJIaAMH
nomyky aanux y CroBHuRy. 3HAMAITE TAVMAYEHHA TAKHX caiB: xoxgop-
Mizm, azopagotia. CRAagiTs ANTOPHTM 3HAXOMKEHHA TJAYMAYEHHA ChiB y
Cronuury.

IMopipusiiTe ocobauBocTi NOWYKY TAYMAaYeHHA ciis Ha cailtax Caosauk.net
(http://www.slovnyk.net) i Bikineaia (http://uk.wikipedia.org).
Bukopucrosyroun  Josiaky  peb-enuuxnoneail  Bikineaia  (http://
uk.wikipedia.org), a'scyiite, saki £ cnocofly nocunaHHA (UMTYBAHHA) Ha
maTtepiani 3 Bikinenii. [ligroryiiTe nucsMoBe NOBLIOMIEHHS, BKJIWOYITH
OpHKAal maTepiany 2 ictopil Ta NOCHIAHAA HA HLOTO,

ITopisuaiTe peayabTATH NOMYKY TAVMANEHHA cnoBa 6y.nasa Ha cafirax Bi-
kinemia (http://uk.wikipedia.org) va Bikicnosuux (http://uk.wiktionary.
org). [oAcHiTe, 3 AKOKW METOK BAPTO BHKOPHCTOBYBATH KOMHHE 3 pe-
cypcis.

Biaxpuiite cropinky JIwcranuiiine maswanua. [Jlemoncrpauiitmi dpar-
MeHTH Kypcis caiita Cymewkoro aepmxasHoro yHisepcurery (http://
dl.sumdu.edu.ua/demo). Oanaftomrecs 3 nepenikom iHTEpAKTHBHHX 3a-
cobie, poapobnennx naboparopiew aucTaHilifiHoro HasdYanaa. Buana-
yre ocobamBocti BMKoOpHCeTAHHA mporpamuoro sacoby a3 ximil Oxmemro-
BaasHo-BinHoBmoBanLNi pearuii. Cknaaite imcTpykiin mwmono foro BUKo-
DPHCTAHHAL

Biakpuiire cropinky noprany [Imcranuiiini kypen HTY «XIIIs (http://
dl.kharkiv.edu). ITepernanwte sanuc sebinapy «Cygacna ykpainceka Jite-
PATYpA AN#A CTAPIIOKJIACHHKIBE»,
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4.3. Nporpamui 3acobu HaB4aHHA iIHO3EMHUX MOB

1. Haasite sinomi BaMm pecypcu IHTepHETy, AKi MOXYTb aumpwmnn}rmmm
o ANA HABYAHHA. : B
2. Aki icHYIOTh rpynu negarorivHux nporpamMHnx 3acobis?
3. ONULWITL XUTTEBI CUTYALLIT, B AKMX BaM NOTPIOHE 3HAHHA IHO3eMHUX MOB,
4. OnuiTe NOCNIAOBHICTL NEPexnany TEKCTIB 3 IHO3eMHOI MOBU YKPATHCLKOIO;
3 YKPAIHCBKOI IHO3EMHOHD.
5. Wo Taxe popymn? Ak y3aTk y4acTe B 06roBopeHHax Ha Gopymi? -

W R R a1k,

EnexkTpoHHi CJI0BHHKN

CyuacHe cycnilbCTBO BMMATAE Bijf JIOAMHM 3HAHHA iHO3EMHHMX MOB AJA
CNiJIKYBaHHA 3 NpPeJCTABHMKAMM IHIIMX KpaiH, YMiIHHA IpAIIOBATH 3 iHIIO-
MOBHHMH JOKYMEHTAMU, PO3YMIHHA BMicTy ayaio- Ta BieoMarepianis Tomlo.
OnanyeaHHA MOBH iHIIOl Kpalnn nepeafauae BMiHHA DO3YMITH Ta BHCIOBITIO-
BATHCH YCHO H MHCBMOBO ILI€K MOBOIO.

Ha ypokax iHozemHOl MOBHM, Iij 4Yac YHTAHHA IHIIOMOBHHMX JDYKOBAHHX
MaTepianiB, ¥ Xo4i cniJKyBaHHA BM TONOBHIOETE CBiil CJIOBHHMKOBMII 3amnac.
Ane anati nepexsag yeix caie iHmol MoBH HepeaabHo. Tak, 3a JaHUMH aMe-
pukaHcbrol ninrsicruunol komnanii The Global Language Monitor (anra.
the global language monitor — raobansauii moniTop mosu) (http://www.
languagemonitor.com/no-of-words), y yepsui 2009 poky KinbKicTs ciB y afr-
JiiceKii MoBl focaraa 1 MJIH i IONOBHIETLCA [0AeHHO 15 HOBMMH CIOBAMH.

Ilin yac nepexknany TeKcTiB 3 yKpaiHcbhbKOl MOBH iHO3€eMHOIO TA HABIIAKH BH
3BMKJIH KOPDHCTYBATHCH CJIOBHHKAaMHM, 100 3HAINTH NepeKaal OKPEeMUX HeBi-
nomux cais. [la koniTka pobora Mosxte 6yTH cnpollleHa, AKINO BHKOPHUCTOBY-
BATH eJIEKTPOHHI CJIOBHUKH.

Jna norpeb nepexnany poapobiiedi cneniajbHi eleKTPOHH] CIOBHMKH 3
BEM3HAYEHOI NAPOI0 MOB! 3 AKOI MOBH 3/1iICHIOETHLCA NEepPeKJaj i Ha AKY MOBY.
IIa mapa mMoB BHM3HAYAE TAK 3BaHMil HanpaMok nepexsany. CIOBHUKH MO-
HYTh MICTHTH CJIOBA 3arajibHOL JIEKCHKH — YHiBepcalbHi c1oBHHKH abo coe-
IianbHY TePMiHOJIOriIO, 10 BHKOPHCTOBYETHLCH B OKPEMHX ranyssx mpode-
ciiiuol aiaasHocTi, - cneniaxizoBani CITOBHHMKHN.

¥ nporpaMax-cJI0BHMKAX JJIA ePEKJAAY MOMKYTE OYTH BCTAHOBJIEH] Kijb-
Ka CIOBHMKOBMUX Da3 gaHMX, VHiBepcanbHHX i crenianizoBaHHX, 3 piaHHMH
HanpAMKaMH nepexjaay. CyuacHi eeKTpoHHI CJIOBHHKH, AK NPABWJIO, HAAA-
H0TE KOPHCTYBaYy TAKI MOKJIHBOCTI: ,
« BUOMpaTH HANPAMOK NepeKJaay 3 Habopy MOB, CIOBHHKH AKHX MiCTATBCH

B nnporpami;

« pubupaTtu npodeciiiEy ranyss A8 NOIWYKY NepexJaly B crneniajizosano-

MY CJOBHHKY;

* 3HAXOAWUTH Nepexaaau cais ado cn1o0BOCIONYYEHE 3 0JHIET MOBH Ha iHIIY TA

IX TpaHCKpUIILT;

* MPOCJYXOBYBATH O3BYYYBAHHA IepeKJIajAiB cJiB;

* JOMNOBHIOBATH CJOBHHKOBY 0a3y JaHHX BJIACHMMH BADiaHTAMH NepeKJaliB;
» BCTAHOBJIIOBATH JOAATKOBI CIOBHHKH

Ta iH. :

EnexTpoHHi cTOBHMKHM MOKYTE OYyTH BCTaHOBJIEHI Ha KoMl iorepi Kopuce-
TyBaua, Ha KHIneHbKoBOMY IIK, emaprdoni, mo6insHOoMY Tenedori abo poa-
Mimyearucsa Ha Bef-caiiTax — OHIaHHOBI CTOBHHKH.
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Tonyasapaumu € nporpaMu-cjaoBHUKH ana nepexnaany ABBYY Lingvo,
PROMT VER-Dict, ¥JIUC, Myastullexe, Polyglossum ra in. Ounaitnosi
CAOBHHKH JOCTYLHI, Hanpukjan, Ha caitax Cnosuuk (http://www.slovnyk.
org), Cnosomenmia (http://lang.slovopedia.org.ua), Caosuens (http://
slovnenya.com), LingResUa (http://lingresua.tripod.com/online), Myas-
turpan (http://www.multitran.ru), Ha momykoBHx i momTOBHX ceppepax
fAnaexc (http://lingvo.yvandex.ru/uk), Mail.ru (http://multilex.mail.ru)
Ta iH.

ITepexnas TekcTiB 3 BHKOPHCTAHHAM eJIeKTPOHHHX CJIOBHHKIB He Bigpia-
HAECTHCA BiJi BUKOHAHHA 1bOr0 3aBJAAHHA 3 BHKODHUCTAHHAM IPYKOBAHOIO
caopHuKA. KoxHe cnoBo abo clo0BOCNOJMYUYEHHA TEKCTY, NMepPeKJaa AKOoro no-
TpiOHO BH3HAYHTH 3 BHKOPHCTAHHAM eJeKTPOHHOTO CIOBHMKA, nmoTpibHO ne-
peraactTH okpemo. HaiiuacTtime BHKOPHCTOBVETHCA TAKHH AJTOPHTM Nepe-
KJ1aay:

1. BaBaHTAXKHUTH CIAOBHHK a60 BiAKpHTH BeG-cTOPiHKY OHJIAIIHOBOIO CJIOB-

HHKA.

2. HanamrTyBaTH CJIOBHMK HAa BHKOPHCTAHHA HeoOXiJiHOMO HANDAMRKY Me-

pexJaany.

3. ¥Veectu y BignosijgHe noae cnoso abo croBocnolyyeHHA, AKke norpebye

nepexkaamy.

4. BubpaTtu BiANOBIAHY KHONKY AJA NOYATKY MepeKkaamy.

Hanpuknaamg, ansa nepekaaay cjJ0Ba 3 BHKOPHCTAHHAM OHJAAHHOBOTO AHIJIO-
yEpaiHcsKoro cnoBHHKA ClopHena noTpifiHo HA rOJIOBHIN cTOpiHLI BRECTH HE
cj0B0 B oJe Caoeo abo ciaosocnoxydyenns Ta BUOpaTn kHonky IlepeknacTn.
BapianTi nepekJjaay cjosa OyayTh
Bigobpameni Ha HacTynHiil cTopinmi
(pue. 4.13). KoxHe cn0B0 B 0TpHMA-
HOMY CIHCKY € TilnepnocHJaHHAM,
BHOpABIIH AKe MOYKHA OTPHMATH Bel
BAPIAHTH MepeKJajy BXe Yy 3BOPOT-
HOMY HANPAMKY.

B okpeMHX eJIEKTPOHHHX CJIOBHH- samCooge (1 INQPOPMALIR
Kax MOMyK moTpifHOro c/IoBA BHKO- Camemre ¢ " tmason
: Commenicalion
HYETBCA 3 BAKOPHCTAHHAM amasir- Erpretng Marisan e
HOr0 NOKax4nKa, aHAJOrIYHO TOMY, it o N Ckasich

AK Ie 3AIHCHIETHCA B JPYKOBAHOMY
CIOBHHKY. ¥ ILOMY BHIAAKY nepe- Puc. 4.13. 3HaxooxeHHA nepexnagy cnoea
raan Oyae oTpMMAaHHE ojapasy nicas iHOPMAELIA 3 BUIKOPUCTAHHAM OHNAWHOBOMO
subopy norpibHoro cjioBa B nepeaiky cnosHwka CnosHens

CJiB.

I[Iporpamu-nepexkaamaydi

Ilepexaas TexcTiB 3 BHKOPHMCTAHHAM MPOrpaM-CJOBHHKIB € KOMITKOO
CHpaBolo, I Yac AKOL KOPHCTYBAYY JOBOAMTHCA CAMOCTIHHO ONpanboBYBATH
KOJKHE CJIOBO Ta peYeHHA TeKcTy. [IpHCKOPHMTH Ta ABTOMATH3YBATH IpOLEC
MepexJIaly MOXKHA 3 BHKOPHCTAHHAM NporpaM-repexaaiadin,

 IIpozpama-nepexnadax ~ ne mporpama, 1o NPU3IHAYEHA I aB-
: TOMATHYHOrO NEePeRAay TeKCTY 3 0/iHI€] MOBH iHINOD.
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Ha sigMminy Bin eneKTPOHHHX CJIOBHMKIB, mporpaMu-nepexJjajgadi onpa-
NEOBYIOTH He OKpeMi ¢10Ba 400 CI0BOCIIONVYEHHSA, A LK TeKeT, i peaynbsTa-
TOM TAKOIO ONPAIIOBAHHA € 3B A3HUH TCKCT iRMmo0 Mosow. Pobota nporpax-
nepexJjana4dis DasyeTbcA Ha BHKOPMCTAHHI eNeKTPOHHHX caoBHMKIB, Kpiw
TOr0, ¥V HHX PEeaNi30BaHI anropuTMH AJA Y3rOAMKeHHSA CJIB ¥ OTPHMAHOMY
TeKCTi BiANoBiAHO A0 TPABUA MOBH, AKOIO 3MiHCHIOETLCA epeKaal.

IIporpamu-nepexnanadi BiApi3HAKTBCA KIIBKICTIO eNEKTPOHHHX CJIOB-
HHKIB, II0 BHKOPHCTOBYIOTBCA AJA 3[iMiCHEHHA NepeKJamgy, aJropHTMaMm
nepexnany, obcAroM TexeTy, AKHI MoXe 6YTH nepeKJaIeHHIT 33 OHH CeaHC
Touto. Jleaki 3 nux nporpaM MalTb MOAYJ, 110 BOYIOBYIOTECA B IIPOrpaMiu
naxera Microsoft Office Ta npusHayueni a1s nepexkJgagy TEKCTIiB y BiKHI Tek-
CTOBOI'O NPONIECOPA, CHCTEMH ONPALIIOBAHHA NMpe3eHTanin Ta ix.

IlonyiapauMH  mnporpaMaMu-nepeknagadamu € Pragma, PROMT
Translation Suite, Language Guide, OmegaT, MetaTexis, WhiteSmoke
Translator, SDL Trados Studio ta in. Kpim Toro, sk i c1oBHMKH, NpOrpaMu-
nepexknagadyi MOMKYTh posmimyBaTHcsa Ha peb-caiitax. Hanpuxnaag, nocay-
r'H MAIIHHHOTO NepexJany HajgawTs caiith Ilepexknagau onaain (http://
pereklad.online.ua), PROMT Translator (aurn. translator — nepexna-
nag) (http://www.translate.ru), Ilpoaunr OMHC Online (http://www.
prolingoffice.com/services/translate#translate), Pragma onaaiim nepe-
kaax (http://www.trident.com.ua/ukr/online.php), Freetranslation.com
(aHra. free — BinbHUM, translation — nepexaan) (http://ets6.freetranslation.
com), nomyxoeui nopraa Google (http://translate.google.com.ua) Ta in.

OnpanoBaHHA TEKCTIB 3 BUKOPHCTAHHAM NporpaM-lepekjajadis Moxxe
BUKOHYBATHCH 38 TAKHM AJITOPUTMOM:

1. 3aBanTaxuTH nporpamy abo BiakpuTH Beb-cTOPiHKY OHJaHHOBOrO me-

pexJjajayda.

2. HanamryepaTs napaMeTpi nepexjiajy (BubpaTH HATPAMOK MepeKJaaay,

TEMATHKY CTOBHHKOBOI JIEKCHKN).

3. Veectn abo BHALIUTH TEKCT AJA NEPEKIaaY.

4. TlogaTi BKa3iBKY AJNA MOYATKY ABTOMATHYHOTO MePeKJaIy.

5. 36epertu peaynbpTaT Nepexaaly abo cKOMiOBATH OTPMMAHMI TeKCT y

HOBHIl JOKYMEHT.

3aysaxumo, mo nig vac 3aificHeHHA ABTOMATHYHOIO MEepeKJagy TeKCTY
B pe3yasTaTi MoxyTE OyTH OTPHMAHI MOMMJIKH, NOB'A3AHI 3 HEBLAMOBLAHNM
BXHBAHHAM NepeKJafiB DaraTo3HaYyHMUX CJIiB, 3 Y3roJ:KeHHAM CJiB y CKJIaa-
HHX pedYeHHAX Tomlo. /1A BHIpaBieHHA NOMWIOK notpifHO yBaHO mepe-
YUTATH TEKCT Nepexknaay, BUNPABHTH MOMHJIKH, 3a MoTpeGH CKOPHCTATHCA
eJeKTPOHHHUM CJOBHHKOM.

PoarnaxHeMo, AK BHKOHYETHCA MEPEKJIA/] TEKCTiB 3 BAKOPHCTAHHAM IIpOrpa-
M Pragma 5.x. OsHaiioMII0BANBHY BepCiio i€l mporpaMi MOMHA OTPHMATH
Ha caitti 3 URL-agpecorw http://www.pragmab.com/ukr/download.php.
IIporpama Mae cIOBHMKH yKpaiHebKol, pociiichkol, anraiiicskol, HiMenbsKol,
¢paHNy3bKol, MOJALCEKOI TA JATHCHKOI MOB i 3aco0H ANA aBTOMATHYHOrO BH-
3HAYEHHA MOBH TeKcTy. [Ina Hel Mosxxe 6yTH HAMAMITOBAHUI YKpATHOMOBHUIT
irTepdeiic.

Onur 3 MogyniB nporpamMu — Pragma Monitor, npuanavennii a1s nepe-
KJAAY TeKCTY, o MicTuThea B Bydepi obminy onepaniiinoi cucremu. Ilicas

sanycky nporpams B O6nacTi cnioBimens 3’ ABNAECTECA 3HAYOK .




Mporpamni 3acobun HaB4anbHOrO NPU3HAYeHHs
S

Jas nepexkaajy TexkcTy noTpibuo:

1. BigkpuTy JOKYMEHT, TEKCT AKOro noTpibHo nepexkaacTH, y BikHi Bigmo-
Bignol npukiagHOl nporpaMu (TEKCTOBOrO Ipollecopa, bpayaepa Towmio).

2. BuaiauTy y BikHi nporpaMu (pparMeHT TEKCTY AJA NepeKaany.

. Croniweatu suainennit dparmenTt no bydepa obminy.

. Bubpartu 3auauox Pragma Monitor B O6aacri cnosimens.

translation — meuAKHIl nepexaan), mo BiakpUueTses (puc. 4.14).
Bubpatu knonky KonitoBaTH.

. 3akpuTH uK sropHyTH BikHo Pragma — Fast Translation.

. BeraBuTu Teker nepexyany 3 Bydepa o6miny 10 TeKCTY IOKYMEHTA.

W G

3. Jamycx aBTOMATHMHOTO NEPEEIATY.
4, Perarveamid oTPIDMAHOTO TEKCTY 3 METOW BHADARICHMA WEJOTIEID MAITHHHOIO
MeperIaTy.

Raveascnie. o npW 3IifcHenil MAIMHHOTO EPELTATY TERCTY B PEIVIRTAT MOKNTE
GYTH OTRHMANT NOMILTIN, NOB'SIANI 3 REROPEKTHHN BRNEAHRAN TEPEEIDTID SATATOINAYHIY
1B, 3 YITOTREHIEM CTE ¥ CRIATHMY PoueHRU i s BT
NEPESATATH  COPPEAMHA  TEECT, BHMPABMII
IESTRORENA CROANEIL, jqj [P o i B prhes

L] LF

AHe pr

Saimremiy, w0 BPE OCYIDSCTRITN KN AW
PETVELTETE  WLIYT B noAPeewn o |w __:] [Lh-.—.-n ;I
REROppERTANE FRoTRefRs AR orprRc gl Mmor]
EMCCRANEIM CHOB W CEOENMY FREEEo N SN D iFh!ﬁhu - jroprar—y |
HLTPABASHNA WNeZOCTITHON WEED DEpITEiTH
lrcmpasuem.  mertosmacTH,  EpR Botpefmsed
SREETT-O NN N OO Epee

a. fipayiepa mm}
3 MOTpenye NEPERIATy, ¥ BIKHI APOrpasE.

3 Bafpath 1ea%ox Pragma Monltor 8 OfaacTl cnosimesis.

4, [Meperassya DepexiIal.

Puc. 4.14. Mepexnan TEXKCTY 3 BUKOPWUCTaHHAM NporpamMu Pragma

fikmo mporpaMa HeKOpPEKTHO BHIHAYNJA HANPAMOK Nepciknaly, TO mo-
TpibHo y Bikui Pragma — Fast Translation snbparn kHonky Ilapamerpn Ta
3i cnuckir MoB BuHOpaTH MOBH nepexyany, y cnucky TemaTnka — TeMaTHKY
CI0OBHHKA, 3aKPUTH BiKHO HajamTysansk Bu6opom kHonkd OK i nmosropurH
AJITOPHUTM TIEPEKIARY.

DdDopymMH neperaagavin

Axmo nig yac nepeksagy TEKCTIB BUHHKAIOTE CKJAAAHOLLL, A8 YCYHEHHSA
AKHX HEeJOCTATHBO 3HAHBb NepeKJIaly OKpeMuxX ciiB abo mpasHa 1nodynoBH
pedeHs, NPH AKX NMPoOrpaMH-neperjaagadi NponoHyWTL HeBiANOBIAHNIH me-
pernaa, TO MOMHA 3BEPHYTHCH 3a JONOMOrow Ta NOCTABHTH NHTAHHA Ha tho-
pymMi nepexknagadis. Kpim Toro, neperiaj obrosopeHs Ha (hopyMax Ta y4acTb
YV HUX CTIPHSAE KPAILIOMY Po3yMiHHID ocobauBocTeil nepexaajy TekeTis. ¥ xoai
AucKyciit Ha (opymax ob6rosopoiOThCA NMHATAHHA TNepexaaay crnenudiusol
npodecifinol Tepminonorii, ToHKoOIII mepexkaany JiTepaTypHMX TBOpiB AnA
AOTPUMAHHA ABTOPCLKOTNO CTHIIO, BAXHBAHHA HOBOYTBOPEHHX cJiB, npucais'is,
hpaszeonorivHUX 3BOPOTIR TOILO.

Ha Garateox dopymMax nepexkjagadiB € po3ilan, npucnﬂqem nepexJia-
Aam 3 yKpaiHchKoi abo yKpaincskoio Moo, Taki poaainu icHyoTs, HanpH-
Kaaj, Ha opymax nepexnanayis ProZ.com (http://www.proz.com), I'opox

. epernauyTu nepexnan v Bikui Pragma — Fast Translation (aurn. fast

o Ol
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nepesox4HKoB (poc. zopod nepesoduukos — micro nepexnagauis) (http://
trworkshop.net/forum) ra in. Ilonyaaprumu € poaginu nepexnaaayis Ha do-
pymax CJIOBHHK.HET (http://forum.slovnyk.net), Domivka.NET (http://
forum.domivka.net), Mornnaneskuii popym (http://www.bo.net.ua/forum)
Ta iH.

Ha cropiani 3 URL-agpecoro http://izabuta.narod.ru/resources_ua poa-
mimeno HaraTo KOPHCHHX NOCHJIAHB HA PECYPCH I [lepeKaafadin, yuuTeis
1 THX, XTO BUBYAE iHO3eMHi MOBH; eJieKTpoHHKX OibnioTek, c10BHHKIB, eHIIH-
Kaoneliil, popymis, nporpamMmyoro safeaneyeHHA TONLO.

MyasTHMeiiHI KYpCH BHBYEHHS iHO3eMHHX MOB

3HaHHA iHO3eMHHX MOB nepeadavac He JHIIe BMIHHA PaAMOTHO NepeKJa-
NATH TEKCTH, aJe # po3yMiHHA VCHOI MOBH, YMiHHA BHCJOBJIOBATH BJACHY
AYMKY, OpaTH y4acTes y gianorax B pisHux chepax cninkypanua. [Ina dop-
MYBAHHA TAKHUX YMIHB JOHINBHO BHKOPHCTOBYBATH MYJIBTHMe[iilHI Kypcu
BUBYEHHA iHO3eMHHX MOB. IcHYHOTHL MyabTHMeniliHi KypcH, npusHayeHi aua
BCTAHOBJIEHHA HA OKPEMOMY KOMII'I0Tepi, HAa KoMn'ioTepax, ob’eAHAHNX ¥ J10-
KaJIbHY Mepexky, abo 414 BHKOPDHCTAHHA B raobanbHHX Mepexax.

BukopHucToByrOUH eneKTpoHH]L 3acofi BUBYeHHA 1HO3EMHHX MOB, YYeHb Y
OyAL-AKHH 3pYYHHIE A1 HROTO YaC MOXKE He JIHIIEe NPOYHTATH TEKCTOBHIA Ma-
Tepiaja, age i nmpocjayxaTtH ayaioparMeHT iHO3eMHOIO MOBOK, NEepPerjfaHyTH
Bijleozanuc, BHKOHATH MHCLMOBY BIPABY Ta NepeBipHTH NpaBMJabHiCTD Ii BH-
KOHAHHA.

IpuknagaMu MynsTHMediifiHMX KypciB BUBYeHHA iHo3eMHENX MoB € Happy
English (anrn. happy English — macauea anraiiicexka), Bridge to English
(aurn. bridge to English — mict go anraiiickkol MoBH), Inoaemna (anraii-
cpka) mosa. Cniakylimoca amrmilicexkoo mosolo, IHosemua JjitrepaTypa.
10 knac, camosunTesi Espanol Platinum Deluxe (icnan. Espanol — icnas-
cbka MoBa, aHria. Platinum Deluxe — poskimnea naatuaosa), Deutsch
Platinum (unim. Deutsch — nwimenska mosa), Francais Platinum DeLuxe (¢p.
Francais — ¢panuyaska mosa), (poHoxpecromaris lllkinena xonexkuin. ®ono-
xpecromaria aaa 10—12 kaacie 3 aHraiiceKol MOBH Ta iH.

Y nporpamHomy 3acobi Imozemua (anraiiiceka) moea. Chninkyiimoca an-
raiicsKOK MOBOKH Bech MaTepian nmoaineno na 30 ypokis, mo BignosigawTs
remaMm 10-ro Knacy. YpoKH cKIaJal0ThCAd 3 KibKOX 4acTHH, AKI HA3WBAKOTH
eranamMmu. Koxuuil eran nepenfavae BUKOHAHHA OKPEMOro 3aBIaHHA — MpO-
CAYXATH AyAi0o3anuc i JaTH BiANOBiAl Ha 3aNUTAHHA, PO3NOALTHTH 300parkeH-
HA MO rpynax, 3'€JHATH BiiMOBiAHI YacTHHH peyeHs Toulo. Hanpukaan, mifg
qJac BHKOHAHHA B X0/l YPOKY 3aBiaHH#A, mo nepenbauae subip crpas Ha-
nioHANEHO! OpHTAHCEKOI KYXHI, BIKHO porpaMu Mae BHTNAJ, HABeJeHHH HA
pucyarky 4.15. llicaa BMKOHAHHA 3aBJaHHA MOKHA 3JIHCHHTH HepeBipKy
MpaBHJIBHOCTI HOro BHKOHaHHA. SIKMIO 3aBOAHHA BHKOHAHO HENpPaBHJBHO,
MO¥HA BUNPABMTH NOMWJIKH TA 3[1HCHATH MOBTOPHY NepeBipKy.

Inmui Bug MyasTHMeAIRHENX Kypeie — Kypen B mepexi Iarepuer. Kypeu B
InTepHeTi MeHIe opieHTOBaHI Ha IIKiILHY IporpaMy, aie MOMKYTh OyTH KO-
PHUCHHMH JJA caMocTiiiHOro BUBYeHHA npeaMera. [lepesarow OHIaHHOBHX
MYJIBTHMeJIHHUX KYpPCiB € IX JocTynHICTS 3 OyaL-AKOro KoMn'orepa, U0 Mae
poeryn ao IHTepHery, MOMKAHBICTE NPOAOBKEHHA YPOKIB mig gac pobBoth 3
iHrmuM Komn'lOTEepoM, OTPHMAHHA KOHCYJbTaLiM daxisnis, y ToMmy umcai i
HOCIIB MOBH TOIIIO.
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Conversation Warm-up

Look at the pictures and blck off
those which may represent
British national dishes. Say what
makes you think so,
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Puc. 4.15. Burnag sikna nporpamu Inosemua (anrniiicexa) moea.
CninkyAMoca aHrnincexo MoOBOK

Hapenemo oxpemi MyneTHMeiHH]L Ta iIHTePAKTHBHI KYpPCH BHBUYEHHSA 1HO-
3eMHHX MOB, AKi MOXHA 3HaiiTH B IHTepHeTi. Ypoku 3 anraiicekoi, (¢ppaH-
ny3nKoi, HiMenekoi, icnaHcbKol MOB, TECTH Ta irpH OH-JaHH JOCTYNHI Ha
cafiti Study.ru (aurn. study — eupyenusn) (http://www.study.ru). MyaeTn-
MeAiliHl Kypen anraiiichkol Ta HiMenbKol MoB OH-JailH — Ha caiiTi Astropolis
(http://www.astropolis.net) Ta in. Kypcu 3 anraiiicekol, HiMenskoi, ¢ppan-
Ny3bKOI, icmaHchKol MOB, HA SKHX MPONOHVETHCA BMKOHAHHA TEeCTOBHX
3ABJIaHbL 3 OHJAHHOBOW NMepeBRipKOI0 NPABMILHOCTI BHKOHAHHA, MICTATHCA HA
caiitax Jiumrea Kmace (http://linguaklass.org), Language Link (anra.
language link - wmosHuii as'asok) (http://www.languagelink.ru) ta in.
Mini-recr 3 auraiiicexol Mo TOEFL (aurn. Test of English as a Foreign
Language — tect 3 anrniiickkol MOBH AK iHO3emHOI) 3 OHNAIIHOBOKW NepeBip-
KOI MOMHa npoiite, sanpuknan, xHa caiiti Kyamukm (http://education.
kulichki.net/lang/toeflon.htm]).

LK\ Tepesipre cebe '

1°. Illo raxe enexTpornnii caoBunKk? FKUX THNiB BoHK OyBAOTHL?

2¢*, fAxi MOMIHBOCTI MOMKYTEL HAJABATH KOPHCTYBAYAM eJeKTPOHHL c1OBHUKHT

3°. HaagiTe BinoMi RAM eNeKTPOHH] CTOBHHKH.

4*, HapegiTe anropuTM NeperJIafy TEKCTY 3 BHKODHCTAHHAM e/IeKTPOHHHX
CAOBHHKIB.

5*. Illo raxe nporpama-nepexaagau? [llo sxoanTe A0 cKAAAY TAKHX MporpaM?

6°. Haassite Bigomi pam nporpaMu-nepexnajayi.

7*. HapegiTe anropuTM nepernagy TeHCTY 3 BHKOPHCTAHHAM MpOrpaM-
nepexJana4is.

8°. 3 unm nos’ssana nmorpefa B pegaryBaHHi TeKCTY NepexJgany, OTPHMAHONO B
peaviaeTaTti poboTH nporpaMu-nepexnagaga’

9°. Haagith Bifomi Bam dopymu nepexnagadis. Akl nMTAHHS HAa HEX MOMKYTh
obrosoprosatuca?
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10°.

11°.
12°,

‘@ BukoHailiTe 3aBaaHHS

1°.

3.

4°,

Hxi myasTHMeqiiai maTepianan MoxyTE GYVTH BRIIOYEH] A0 NeJaroriyHux mp-
rpaMHEuX 3acobiB BuBYeHHA iHo3eM 1MX MOB? flka MeTa IXx BUKOpHCTAHHAT
Hxki pyuknil negarorivaux nporpaMHEuX 3acobip BHRYEHHA iHOZeMHHUX Moz’
Ha3ssite BigoMi BaM oHIAMHOBI MyIbTHMeAiHHI KYPCH BHBUEHHA iHO3EMHEE:
MOB.

3anmycTiTe HA BUKOHAHHA NporpaMy-ciosHMK. OanaiioMTeca 3 inTepdeiicow
BikHa nporpamu. 3'acyiiTe npusnaYenH4 i enemenTis Kepysanua. Craaaits
ix onme.

IlepexnaniTe, BHMKOPHCTOBYIOYH NpPOrPDAMY-CJIOBHHE, IHOZEMHON MOBOM,
AKY BH BHBYAETE, CI0BA YKpaiHChKOL MOBH: nidpyyHUK, HABYAHMA, indopMaG-
muka, nepexaaday. In gna Beix cais Br auaitman nepexknan? Iepexknanite
OTPUMAHI cnoBa 3 iHoseMHOT MoBH VKpainceKow. Un sfiracThea nepexnan y
ABOPOTHOMY HANDPAMEKY 3 MOYATKOBUMHM caoBaMu?

3apantaxre ia caiita IIpoamar O®HC (http://www.prolingoffice.com)
O3HaHOMJIIOBATILHY Bepcito caosuuka ¥JHC, ¥Yeranosits iloro Ha Bamomy
kommn'wTtepi. Oanaitomrecna 3 inrepheiicom, 3'AcyilTe NpHIHAYEHHA elEMeH-
ris kepypanua. [lepexnaaniTe iHO3eMHOKW MOBOW, AKY BM BHBYAETE, CIAOBa
ykpaigcekol MOBM: nodeip’'s, ramok, euwHa, kaauua. [lepekaaaits oTpn-
MAaHi c/I0BA 3 iHoaeMHOI MOBH YKPATHCBKOK, YN 30iraeThca 3BOPOTHHI Nepe-
waan?

[TepexnafiTe, BHKOPHCTOBYIOUH OHNANHHOBHIl CTOBHHK, iHO3EeMHOK MOBOIO,
AKY BH BHBYaETe, CJOBA YKpalHCLKOI MOBH: pesoawuin, pedhopma, modepui-
sayin, camocaidomicms. Un gna scix cais Bu smaiiman nepewxsan? [lepe-
KAaiTe OTpHMaHi caoBa 3 iHosemHOl MoBH yKpaiHcerxowo. Uu abiraersca
nepeKaal ¥ 3BOPOTHOMY HANPAMKY 3 MOYATKOBHMH CJI0BAMHT

BHaHIiTH 3 BHKODHCTAHHAM MPOTrPAMH-CI0BHHKA TA OHNAHOBOIO CIOBHHKA
mepexJaj cais anraificekol MoBu: resist, pressure, motion, equalization. Ilo-
pipraiiTe orpuMani neperaagu.

3anyeTiTe HA BUKOHAHHA NporpamMy-nepexiagad. OsuafiomTeca 3 iHTep-
theiticom BikEA mporpaMn. 3'scyiiTe NpuaHaYeHHA 1i eJIeMEHTIE KepyBaHHA,
Craagite ixniit onuc.

IlepexnaniTh, BHKOPHCTOBYIOUH NpOrpaMy-nepexaajat, iHO3eMHOIO MOBOIO,
AKY BM BHBYAacTe, peueHHA yKpaincbkow: Ha ypoui inpopmamuxu mu 3na-
ROMUMOCA 3 NPOZDAMHUMU 3acof0aml BUBYEHHA iIHOZeMHUX M08, Y1 1nA Beix
ciaiB 6y anaitaennit nepexnaa? llepexaanite oTpuMane pedyeHHHA 3 iHO3eM-
HOI MOBH yKpaiHcsrow. U abiraeThen nepernaj y 3B0pOTHOMY HANDAMKY 3
NOYATKOBUM pedeHHAM?

Sasantaxre 3 peG-cropinkn 3 URL-agpecow htip://www.pragma5.com/
ukr/download.php oanaifiomnweansuy Bepciio nepexkaagaua Pragma. Yera-
HOBiTH 11 HA Bamomy KoMmmn'wTepi. O3HailomTecs 3 iHTepdeiicom, 3'AcyiiTe
NpHIHAYCHHA eleMeHTiB kepyvBaHHA. [lepexnaniTe iHOZeMHOIO MOBOW, AKY
BH BHBYAETE, PeYeHHA YKpaiHceskow: Biaa ranky na nodeip'i supocau suw-
Hi ma posxksimaa xaauna. IlepernaniTes oTpUMaHe pedeHHsA 3 iHO3eMHOI
MOBH yKpaiHcbkowW. Un abiraeThca nepekjajg y 3BOPOTHOMY HANPAMKY 3
NOYATKOBHM peYeHHAM ?

IlepexnaniTe, BHKOPHCTOBYIOUYHM oHJaHHoBHII nepexnanayd, IHOIEMHOW Mo-
B0, AKY BH BHBYacTe, pedyeHHA yrpaidcerkow: Ha novamry XX em. yxpa-
incoki 3emai Gyau oxonaeni npoyecom indyempianizayii. Un nna seix cais
Oys anaiinennit nepexnaa? I[lepexnaniTs oTpumane pedeHHA 3 iHo3eMHOI
MOBH yHKpaiHcbkow., Yn abiraeThcs meperna] ¥ 3BOPOTHOMY HANPAMEY 3
NOYATKOBHUM peueHHaAM? .

il |




10°.

11,

12,

13*.

14,

15°.

16%,

TMporpami 3acobu HaB4anLHOro NPUIHAYEHHN - }

3HaiiAiTe 3 BUKOPMCTAHHAM NpOrpaMM-nepeKJagada Ta OHJAalHOBOrO me-
pexknafgada repexaan pedeHHA aHrailicexow: Amsterdam agencies are
particularly clever at inventing quirky Net-based campaigns. Tlopisnaiite
OTPHUMAHI DepeKIanu.

[lepernaaere Ha dopymi lopon nepesogumkos (http://trworkshop.net/
forum) y poaapini Aamikoeold oxpyz — Anzauldcxkar nmabepexcwan (poc.
AIBKOB0U OKpYz — MOBHMH OKPYr, aHzaulickaa HalepexHas — AHCIH-
chka HaGepexxna) moeigomnenHa temu Toasko BemanHo yaman(a), 4ro no-
aHramiickn (poc. moasko nedasno yanaafa), wmo no-amzauiicku = TiAbKNA
HeloAaBHO AisHaBcA(maca), mo anraificskow). 3a”oTyiiTe 0 AT CJOBOCIIO-
JAVUEHE, I'IEPEKﬂﬂJﬂB AKHX BY He 3HATH.

[locTapTe sanMTaHHA WOO0 OocobIHBOCTEH MepeKIajy VKpalHCBKHUX NpH-
cain’is Ha cdopymi nepexnanauis, manpuxnan CJAOBHHK.HET (http://
forum.slovnyk.net).

Biaxkpuiite ronosdy seb-ctopiaky caitta Study.ru (http://www.study.ru).
Bubepits rinepnocusanaa ¥ poxu omaain. Bubepits inoszemHAy MoBy, ARy
B BuBuacTe. [lepernanwTe, AKi maTepianu aoctynHi Ha seb-eTopinni. Buko-
HaiiTe BNpaBH, 3ANPONOHOBAHI Ha cTOpiHLi oH-NailH YPORY.

Biakpuiite ronosny pef-cropinky caiita English Online (http://abe-english-
grammar.com). BuGepits rinepnocunanua Budeoypoxu onnain = English
Mini Lesson with Jennifer (anra. English Mini Lesson with Jennifer — an-
railicekuil mMini-ypox a3 [Ixenidep). [lepernaasre ypoku. 3aHoryiiTe Temy
KOMHOIO 3 YPOKiB.

BiakpuiiTe rotosny Befi-cropinky caiita Astropolis (http://www.astropolis.
net). Bubepith rinepnocuianEs Yyum oxaain = Mo6d, AKY 6U SuGNAE-
me = Kapmunxu. [leperngusTe 3a0ponoHoBaii 300paken s, npocayxaiire
Ta 3AHOTYHTE HAIBH NPOJEMOECTPOBAHNX NIpeaMeTiB.

3uaiigite B ennukaonenil Bikineaia (http://uk.wikipedia.org) erarrio Ad-
puka. llepeknagiTs nepie pevyeHHES CTATTI AHMNIACHLKOK MOBOK, BHKOPHC-
TOBYIOYH OJHY 3 nporpaM-nepexjazayis. 3HaiiliTe B AHrIOMOBHIN eHIH-
waoneaii Wikipedia (http://en.wikipedia.org) sianosigay ctartio Africa.
IlopisHaiiTe pedenns, oTpUMaHe AK NepeKnaj, 3 NepIIMM PeYeHHAM AHIJIO-
MOBHOI cTATTi. 3pobiTek BHCHOBKM IIOJ0 AKOCTI Nepexaany.
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CJOBHHYOK

A

Anpeca eneKTpOHHOI MOIMTOBOI CKPHELKH CKJIANAETHLCHA 3 iMeni KopHcTyBayua, niz
AKHM BiH 3apeecTpOBAHMEA Ha cepBepi eJeKTPOHHOI NOLITH, TA AOMEeHHOTO iMeH] cep-
Bepa, poajiileHuX cuMBoJIoM (@,

Animania — BHJ KIHOMHCTEUTEA, B AKOMY PyX 00'€KTiB MOAEII0ETLCA 3 BHKODHC-
TaHHAM MaaboBaHuX (rpadiuyna animania), o6'emanx (06'emua animania) abo cTeope-
HHMX 3 BUKODHCTAHHAM KOMI'IOTepPHHX nporpaM (koMn'ioTepHa aHiMaiisn) o6'exris.

Acumerpia — BaacTHBiCTE KOMIO3HIIl, WO BKA3yEe Ha BiJcyTHicThH cHmeTpii i B
AnaaitHi nigkpecawe AnHAMiYHICTS, 3JATHICTS 00 MIBHAKON PO3BHTKY TA MOTOBHIiCT
oo aMiH,

b

BararopisreBril CMHCOK — COHCOK, B AKoMY absany nposaymeposasni aa ix iepap-
Xi4HOW CTPYKTYPO.

Ban — nokapaHHA 34 NOPYIIEHHA NPABHJ CIITKYBAHHA Ha hopymi.

Bykaer — nybnikania v surasal ogmoro amcra, Asivi abo 6inkime paasis airmyroro
aoeinsHAM cnocobom,

Bronerens — roporke odinifine nopifomnennsa, abipka odimiftunx aktis abo nepi-
OHYHEe BHOAHHA, AKe MicTHTE BijoMoCT] 3 NeBHOro KOMA NHTAHL,

Beperka — npouec KOMNOHYBAHHA TEKCTOBHX i rpahiurux of'exTin AN cTBOpEH-
HA CTOPiHOK (NMoJ0C) BMAaHHA BiANOBIAHO 40 NpUHOHIIE AH3aHHY | TEXHIYHHX BHMOT,

BupasnicTe — BracTHBicTE KOMNoO3HKIiL, 0 BH3HAYAE, HACKINEKHM TOUYHO Nepega-
€ThCA OCHOBHA inea sagymy.

Bigeoxnin — Hepenukuil 3a poamipom BigeodianM.

r

I'padiuni diasTpn — cneniansui nporpaMu, AKI BHKOPUCTOBYIOTLCA AJA BCTABKH
B ok yMeHT rpadivnux aobpamens.

it

JepxaBHi cTaHIAPTH — €MHI BUMOTH Ta npasuaa oopMIeHHA OiNM0BHX nanepis.

Juaaiis — nmpouec XyA0XHEEO-TeXHIYHOro npoekTyBanusa Bupobis abo iX koMLIeK-
ciB, A TAKOM Pe3yabTAT IEOT0 NPOeKTYBAHHA.

AunamiunicTs — BaacTHBicTs KOMIO3INNIT, AKA BKAIYE HA MBHAKICTE 3MiHM cTaHiB
ob’exTa.

JAncranuiiine sasyanna — ¢opma opraHisanii HapYaHHA 3 BHKODHCTAHHAM iH-
ropManiiHNX TejleKOMYHIKaNIAHHX TexHonoridl, AKi sabeanmeuyroTh IHTEPAKTHBHY
BaacMoio BuKAALaYiB Ta yuHis Ha piaHHMX eTanax HABYAHHA Ta caMocTiiiny poborty
YV4HIB 3 MaTepianaMy, po3aMilleHHMHE B Mepesi.

E

EaexkTponna eAumKIOneain — J0BlAKOBe eeKTPOHHE BHAAHHSA OCHOBHMX BigomMoc-
Ted 3 0gHIET UM BelX ranysed SHAHL TA NPAKTHYHOIL ZiATBHOCTI, MOJAHHX ¥ KOPOTKHX



CTATTAX, JONOBHEHHX aylio- Ta BigeomaTepianamu, sacobaMu momyky Ta sinbopy go-
BigKOBUX MaTepianis.

EnexTponna mow ra (e-mail) — cay:xba [uTepHeTry, Npu3HayeHa ANA NepecnIaHHA
KOMM'IOTePHHMHE Mepe)XaMH MoBiloMIeHE (eTeKTPOHHEMX MHCTIB) Big Aeakoro Kopue-
TYBAYA OQHOMY YH Cpyni agpecaTis.

Enextponna xpecroMaTtia — eneKTpOHHE HABYAALHEe BHAAHHA JiTepaTypHO-
AynoxHix, icTopuunux Ta iHMHEX APYKOBAHMX, MY3IHYHHMX TBOpiB, TeOpiB obpa3so-
TBOPYOro 4M KinoMucTenTea abo ypuBKiB 3 HMX.

EnekTpoHAHi ATXAC — eJleKTPOHHA KoJMeKllia so0paxens piaanx of’exris (kapTH,
KpecleHHHA, PUCYHKH Ta iH.) i3 sacobamu Hagiranii Ta nomyky.

Enexrpornuil (BipTYaJsHHi) NPAKTHKYM — eJIeKTDOHHA HABYANELHA 36ipka mpak-
THYHHX 34BJaHL i BOpaB.

Enexrponnnit 3acif KOHTPONI0 HABYANLHMX NOCATHEHL YYUHIBE — KOoMN'WOTepHA
nporpamMa, NpH3HAYeHA OJA CTBOPeHHA TECTOBHX 3aBJAHL, NPOBEJeHHA TECTYBAHHA
ta ¢pixcauil peayastaTis.

Eaxexrponanit mocifaMx — elexTpoHHe HaABYANLHE BHIAHHS, fAKe [0MNOBRHIOE
migpy9HuK | MicTHTE HABYATBHMI MAaTepiaT 3 NeBHOrO NpeaMeTa, OKpeMHX poafijis
HABYANBHOI AncuMAiEl, pakyIsTATHEHOMO Kypey abo Kypey 3a Bnbopom, HaliuacTi-
e NpefcTARISHe 3 BUKOPUCTAHHAM MYILTHMedifiHuX 3acobis.

EnexkTpoaHuil CTIOBHHK — eIeKTPOHHE JOBIAHUMKOBe BHAAHHA CIOBHMKA JlePaBHOL
abo inozeMHOI MORH, 110 MicTHTE 3acobi MOMWYKY CIIB TA CAOBOCTIONYYSHE 1 JOTOBHEe-
HE MOJKJHBICTIO MPOCAYXOBYBAHHA QPArMEeHTIB CJIOBHHKA,

Epromomika — Hayka npo edeKTHBHICTE BHKODHCTAHHA JIAMHOK NPHCTpOIB,
aacofiB, iHCTpYMeHTIB Ha ocHoBi BpaxysaHHA ocobanBocTeit nobyaoen it dyrkoiony-
BAHHA JH/JICLKOI0 OprafiaMy.

3

3aauska of'extie Tabauni — racTusicTs Tabauni, Axa 3aJAETLCA KOABOPOM, Bi-
3ePYHKOM, e)eKTAMHE JATHBEH TOLILO.

3a7HBKA PHCYHKA — BJIacTHBicTh rpadivyHoro sofpaxenns, AKA BHIHAYAETLCA KO-
AsopoM i cnocofiom aadapbysaHHA DHCYHKA.

3micT 10KYyMeHTa — nepesiK HA3B CTPYKTYPHHX YACTHH JIOKYMEHTA, YIOPAJKOBA-
HHH BignmosigHo Ao ftoro iepapxiunHol cxemH, i3 sasHAYeHHAM BianosigHWX HoMepis
CTOPIiHOK.

K

Koaeks — nporpaMu, Aki agificHI0IOTE KOAYBAHHA/IEKOAYBAHHA MYJIbTHMEAIHHNX
DAHHX.

Konormuryan — cayx6Gosi nosigoMaeHHA, AKi poaMilIyoTs Ha NMOJAX CTOPIHKH
AOKYMEHTA.

Konopuernka — Hayka npo koaip, fioro BaacrueocTi, ocofaMBocTi CNpHAHATTA
KONBOPiB NI0ALMHE Pi3HMX BiKOBHX i COMiANBEHMX KATErOpi# TOmMO,

KoMmoanuia — Hayka Npo y3roJeHHS CKAAJ0BHX oD’eKTa AnA HajJaHHA oMy
soBHimHBOI npuBabaneocti Ta PYHRUIOHATEHOCTI, A TAKOM Pe3y/bLTAT TAKOTO y3aro-
NAHEeHHA,

Komn'wotepunit auaalin — HanpaMor ansaiiny, of'exraMmu saroro € Beb-caiitn
(Beb-auaaiin), npukaagui wommn'woTepHi nporpaMH, KOMMN OTEpHI irpH, enexTpoHHI
AOKYMeHTH (TeKcToBi AOKYMeHTH, npeseHTanii, ginosa rpadika Tomio), umudposa
thororpadia Tomo.

Komn'torepai nmpesentauil — cneuiaanui enekTpoHHI nokyMeHTH, AKi MicTATE
maTepiann pexnamnuoro afo indopmaniiinoro xapaxTtepy, cneniansHo miaroTosneHi
LA Meperaaay 3 BHKODHCTAHHAM KOMI' IOTepHHX TexHoaoriil,

Komn'sorepui ny6aikanii — nyGaikanii, mo agificHeri 3 BHKOpHCTAHHAM
KOMN'KOTEPHUX TeXHoJoriii.
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Konmeprauis — nponec nepekoAyraHHa aiiny oaxHoro dopmary B ismmmii.
KonTpacTricTh Ta sicKkpaBicTs — BracTHBocTi rpadiunoro sobpamenHs, Aki sans-
HOTHLCH Y BIACOTKAX BijJ KOHTPACTHOCTI H AcKpaBocTi MOYATHOBOTO 300paKeHHA,

M

MakeTyRaHHA — NpoOINec CTBOPeHHA NpoekTy (Makera) maiibyrasoi mybnikamil
MAAXOM poaMimenns Gnokis TercTy Ta rpadiunmx sobpaskeHs BiANOBIAHO A0 BHIYV
npuaHadveHHA nybairamii.

Magpoc — nocniTOBHICTE KOMAHJ, 3rPYTTOBAHWX B OJHY MAKDOKOMAHAY, JUTA ABTO-
MATHYHOM BHEKOHAHHA NEeBHOMD 3ABIAHHA.

MapkosanH#i CIMCOK — COMCOK, B AKOMY KOXHMIT a03a1l HA NOYATKY NOIHAYAETLCA
JeAKHM creniaiLtHHM CHMBOJIOM (MapKepoM).

Me:xi pucynra — BnacTHBiCTE rpadiunoro aofipasxenHsn, AKA BHIHAYACTHCA KOJABO-
pOM, TOBIIIHHOK TA THOOM INTPHXA JiHiil KOHTYDPY PHCYHKA.

Mexi tabanui — BracTusicTs Tabaul, AKa 3aJA8ETHCA KOIBOPOM, THIOM i IIMPHHOK
mex veiel rabauni abo oxpemux ii o6'exTis.

MonepaTop — KopHcrysad GopyMy, 1o caigKye 3a JOTPHMAHHAM TeMH 06roBOpeHHA
TA KOHTPOMIOE BUKOHAHHSA IPABMJ CliAKYBaAHHA Ha (popymi.

MonTas — npouec onpamOBaHHA | CTPYKTYPYBAHEA okpeMux ofi'exrinp (kaapis)
ANA OTPHMAHHA OinicHoro TROPY — BigeodinsMmy.

Myauuni i BizeopegaxTop — NporpaMu, AKi MpUsHavYeHi ANA CTBOPEHHA Ta pe-
JATYBAHHA MY3H4YHMX TBODPIB, AYAIOKHHr, 3BYKOoBMX 1 BigeoederTis, apyroBoro
CYTIpOBOAY, BijeohiabMiB TOIO.

Myawgmi i Bigeoeryaii — nporpamMu, 1o BHKOPHCTOBYIOTHCA B npodeciiiniit giane-
HoCTi HA CTYAIAX 3BYKOIAIIHCY, KiHo- | aniManifinux eTYAIAX ANA CTBOPEHHA 3BYKO-
aanucin, avaio- i BigeoxkoMmnoaunifl, animanii, xiHo- i Bimeodinbmis, pexnamMuHmMX
PONTHEKIB, BiASOKJIINIE TOMO.

MyasTHMexilina npeseHTalin — Npe3eHTAaLliA, AKA MICTHTH TEKCT, MiNepnocHIaHHA,
rpadiuni sobpaxennn, asykosi Ta Bieocob ' exkTH, eperTH animaiii.

MyasTumeniiini nani — komGinorani pani, TobTo Ti, 418 NOJAHHA AKHX BUKODHC-
TOBYIOTH piaHi cmocobn Ta Axki MwauHa cnpHiiMae oAHOYACHO KiJLKOMA OpraHaMu
UYTTH.

MyasTHmeniiini nporpasaui (mMegianaeepn) — nporpamyu AnA BigTBOpeHHA Bigeo
Ta 3BRYKY.

H

Hikueiim — ncesoRiM, 10 BHKOPHCTOBYETLCH MijJl 4AC KOPHCTYBAHHA KOMYHiKA-
uiiauMu cays:xbamu lutepuery.

Hymepopaumuii cnucok — COMCOK, B AKOMY Ha NOYATKY KOMHOro absainy BKasyeTsb-
cA HoTo HoMep.

0

O6aixoenii 3anuc (AKAYHT) — CYKYNHICTE gannx, Aki sabeaneuyrwoTs inenTHpika-
i1 KOpHCTYBayYa Nijg Yac 3pepTaHHA [0 pecypcis cepsepa.

O6rikanua 300paxeHHa TEKCTOM — BAACTHBICTE rpadivyHoro 3obpakeHHa, AKA BH-
agavace cnocib B3acMHOrO poaMinieHHA TEKCTY | pPHCYHEA,

Opiearauia cropiakn — coocif poamimenus cropiHki; poapiaHATE KHHIKKOBY i
ansboMHY OpieHTAalLil.

Odronix — nosifoMIeHHA, 10 BHXOAATS 38 Mexki Temu ofrosopenus dopymy.

IT

ITegaroriuni mporpamui sacobm (IIII3), abo nporpamui 3acofn HaswaJbHOTO
npHaHadYeHHs, — nporpamu, Aki Geanocepeanno npuaHadedi ansa safeanedeHHA HaB-
YaHHA.



Ilnarin — goamarkosuil MOAYJAL MNpOrpaMH, AKHH BCTAHOBJIWETHCA OKpeMo &abo
NOAAETLCA V HOBI Bepeil mporpaMu ANA poslInpenHa 11 MOXKIHBOCTEH.

[Mona eropinku — obaacTi cTopiHKM B3fAORM 1Ii KpaiB; PO3PI3HAIOTE BEPXHE, HAM-
HE, JliBe i npase NoJanA.

Ilorokosa mpeaentamia — kKoMn'WTepHa MpeseHTAallid, NpH3IHAYeHA AJA Heme-
PEpPBHOrO BiATBOpPeHHA NnocaigosHocTi (noToky) ob’exTis i3 sasganerifs BHIHAYEHHM
HACOM MNOKA3Y KOMHOTD 3 HHX.

IMomrosuit kaicHT — nporpama, NpHaHavYeHa Aaf nigroToBxkH, BianpasieHHA,
OTPHMAaHHA TA ONMPAMIOBAHHA eIeKTPOHHUX JHCTIB, 110 NepefanThcd cayxio0 enex-
TPOHHOL TOIITH,

[Iporpama-mepexknagau — nporpaMa, 110 NpH3HaAYeHA AJMA ABTOMATHYHOrO nepe-
KJIaJY TEKCTY 3 0/1Hi€] MOBH iHINOW.

[Tporpamu 3axonieHHs 3ByKY i Bineo (rpaGepu) — nporpaMu ans sbepexenHA 3By-
KOBHX i BileolaAnKMX, U10 BROAATECA 3 MVILTHMedIiIHHX NpUCTPOIB.

[Tporpamu konseprauii daitais — nporpaMmn a18 nepexoaysanud ¢aiinis a ogHOrO
thopMaty B inmmit.

Ilporpamu onpaufOBAHEA MYJLTHMeIilHHX JAHHX — MPOrpAMH, M0 ONPALLOBY-
OTh 3BVKOE] Ta Rigeogani.

IMy6aikauin — npoiec BuaanHa Axoro-gebyas Teopy abo Buaaaui (onpuIOIHEeHNIT)
TBip.

P

Poamip ao6pamenns — BAacTHBicTh rpadiunoro sobpaskenns, AKA 3a8€THCA BH-
COTOW i ITHPWHOIO PHCYHKA, BUMIDIOETLCA B OJHHHILAX JOBHHHEMN,

Poamipu cTopilike — BHCOTA | MIMPHAA CTOPIHKY 0K YMEHTA.

Poamip Tabauui — BractusicTs Tabnuni, Aka sagaetbea MHpHHOK Tabauni B can-
TuMeTpax aboy BiACOTKAX BLI IIMPHHK cTupiHHu.

Poaramyeanea aoﬁpnmnann HAa cTopinui — BaracTHBicTs rpadivnoro aoﬁp&menﬂﬂ.
fAKa BA3HA4AE cnocid poaMimenHsa pHCYHKA Ha cTopidmi.

C

CumeTpin — BracTHBicTh KoMIoamuii, mo BKasye Ha HeaMiHHICTE NMeBHUX BJAC-
THBOCTEl NpH NepeTBOpPeHHAX i B AusaiHi migkpecnioe cTaTHuHicTs, HafifigicTs i
rapmoHiiiicTs 06 exTa.

CHcTeMn onpallOBAHHA Npe3eHTaliil (pelakTopH npeaeHTanii) — NpHKIagHi
KOMN'IOTepHi nporpaMy, NpH3HAYeH] A8 CTBOPEHHA KOMN IOTEPHHUX Npe3eHTalil,

Chaiix = oKpemMa eKpaHHA CTOPIHKA, 10 MOXe MICTHTH TeKcToBi, rpadiuni, rigeo-
i aBykoBi 00’ eKTH, rinepnocHIAHHA,

Cnajinosa npeaenranin — xKoMmn'soTepHa npeseHTallida, sxka pospobaseTeca i
AeMOHCTPYETBCH AK CYRYIHICTE OKpeMHX caaiiais.

Caym6n murrcsoro obminy nosinomaennavu (IM-cayxbu) — ciyxbn Iareprety,
npuanaveni qus saeaneyeHHs NepejaBaHHA NOBLIOMISHE MEPEELI0 B DEXKHMI peans-
HOI'O 4acy.

CmaHaMK — DocaifoBHICTE CHMBOJIB, om0 Haragye ofaMY4YfA; BAKODHCTOBYETBCH
InA nepegasaHHA emorlii B IatTepreri.

Cnoci6 supismosanna tabauni sa cropidnl — pracTHeieTs Tabauni, Axa Moxe
HaDYBATH TAKMX 3HAYEHL! 34 MiBMM KpaeM, 3a [IPABHM KPACM, 10 LeHTPY.

Cnocib ofrikanna tabauni rekerom — paacTusicTs Tabanni, Axa Moxe HaGyBaTH
TAKNX dHAYeHb: Dea obTikanHA, 3 obTikaHHAM HaBKOMO TabaMIi.

Cruas — nabip anayens BAaACTHBOCTEH eBHOro THNY ob'eKTiB, AKHA Mae iM'A.

Cropinka — 06’eKT TEKCTOBOrO JOKYMEHTA, AKIIH Mae TaKi BJacTHBOCTI: poamMipn
CTOpiHKH, poamipu noais, opienTaunia cTopiHKH, HAABHICTE KOJOHTHTYIIB, BHJ Bep-
THKAJTLHOTO BHPIBHIOBAHHA TEKCTY HA CcTOPiHNI, Koxip T/a cTOpiHKH, THO MeXxi cTo-
pPiEKH Ta iH,
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CrpykTypa noKkyMenTa — iepapxidia cxeMa po3MillleHHA CKAAJOBHX YACTHH JIOET-
MEeHTA. '

Cuenapiit — feTansHo poapobaennil njal npopeieHHs AKoro-Hebyab saxony, aais-
CHeHHA AKUX-Hebyab aiii.

Cuenapmi KajapHu — onuc aMicToBHX ¢parMenTie Bigeodinemy it THX nogi#t, Axi =
HHAX BiAOYRAKTLCA.

i &

Tabyaauia — sacib, axuit gae amory poamimyeati of’eKTH B PAAKY B CTPOrO BE-
aHaYeHNX Micuax (mosuuiax Tabyaauii).

Tenexondepennia — ofropopeHHA NeBHO! TeMH TPYN0K CHiBPO3IMOBHHMKIB, AKi
AHAXOAATLCA HA 3HAYHIN Bigcrani oguH Big ogHOrO.

Tema goxkymenta — Habip yarojikeHHX Mix cofoio cTunais odopmaennsa ob’exrtis
TEKCTOBOTO JOKYMEHTa, AKHI Mae iM'A.

Tpadik — obcAar gaEnx, 10 NePeIAETECA MEDEMKE.,

Tpea, abo Tonik, — NAHIIOHKOK NOBIAOMIeHs Ha (hopymi, 110 € BignoBigAMH Ha mo-
BIIOMIEHHA TEMH.

Tpek — ginanka Ha cnipanabHiil gopixkili onTHYHOrO IUCKA, AKA MICTHTE OIHH MY-
auunui abo sigeorsip.

Tpoai — ocobu, AKi NiNecTPAMOBAHO HAMATAIOTLCA CITPOBOKYBATH KOH(DIAIKTH Mix

yaacHHKAMY hopyMy.
D

daeiim — ofpAsu HA agpecy Korock i3 kopuerypauip abo nposoxanli koudikTiE
HA thopymax. )

daya - HaACHIAHHA 0JHAKOBHX NOBiAOM/IEHD V PidHi TEMH OJIHOTO YK Pi3HUX PO3-
ainis dopymy abo noeigoMiient, AKI He MAKWTE CeHCY.

@opym — 1. cayxba Inrepuery, wo npHanayYena Aa4 oprariaanii JoBroTpHBATHX
rejJekon(epeHii, J0CTYI A0 PecypciB AKOl MoXiHAa OTpHMaTH Yepes Bel-inTepdeiic;
2. pomrorpusani (nocrifino ailoui) Tenexondepenuii, y XoAi AKHX CHiBPOIMOBHHUKK
HAJCHIAKTE | YHTAITE TEKCTOB] MOBiDOMIEHHA B 3apYHHIE ANA HHX Yac.

11

IlixicnicTs — BracTHBicTs KoMnosunii, AKA CTBOPIOE B rasAAada BiguyTTa ob'exTa
AIK eAMHOro uiaoro.

e |

Yar — cayxxba [arepreTy, mo npuaHadeHa AnA opraHisamii coinKyBAHHA FPyTH
KOPHCTYBA4YiB y PEKHMI peanwHOro 4uacy; TelleKoH(epeHnis, mwo siabysaeTscs B pe-
ajbHOMY daci.

i1

lMla6aon — BigdopMaToBaHMI NEBHHM YHHOM JOKYMEHT-3ATOTOBKA, AKHI 3bepi-
racTheda B oxkpeMoMmy daitnl # BHAKOPHCTOBYETHCA AK OCHOBA AJIA CTBOPEHHA HOBHX
AOKYMEHTIB NeBHOIO THITY.
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